ITpunoxenue x npukasy Pocapxusa
ot 13.02.2024 Ne 19

PYKOBOJICTBO

1o cO0JI0IEHNI0 00513aTeJIbHBIX TPeOOBAHU, SIBJISIOIIUXCS MPEAMETOM KOHTPOJIS
MPHU OCYILIECTBJIEHUH PErHOHAJBHOI0 rOCyIapCTBEHHOI0 KOHTPOJIA (Haa30pa) 3a
c00.110/1ecHUEM 3aKOHOAATEJILCTBA 00 APXMBHOM J1eJie

I. O0mme mostoKeHMst

1. Hacrosimiee PykoBo/IcTBO MO COOJIO/IEHUIO 0053aTENbHBIX TPEOOBAHUM MPU
OCYIIECTBJIEHUM  PErMOHAIBHOIO  KOHTposii  (Hax3opa) 3a  COONIOCHHEM
3aKOHOJATENIbCTBA 00 apxuBHOM jene (manee — PykoBOACTBO) MOJATOTOBJICHO B
COOTBETCTBMM €O cTaTbeil 16 DenepanbHoro 3akoHa oT 22.10.2004 Ne 125-D3
«O06 apxuBHoM gene B Poccuiickoii ®enepauun», dYacteto 6 crarbu 14
®enepanbHoro 3akoHa oT 31.07.2020 Ne 247-03 «O6 00s13aTeNbHBIX TPEOOBAHUSAX B
Poccuiickoii denepaunn» U NOAMYHKTOM 5 myHKTa 3 crtathu 46 DenepanbHOro
3akoHa oT 31.07.2020 No 248-®3 «O rocyaapCTBEHHOM KOHTposie (Haa3ope) u
MYHUIIMTIATBHOM KOHTpoJie B Poccuiickoit ®deaepanun» B LENSIX MPEAyNPEKICHUS
HApyILICHUH KOHTPOJUPYEMBIMH JIMIIAMU OOS3aTEIbHBIX TpeOOBaHUM, a Takxke
YCTpaHEHUs] TNPUYUH, (AKTOPOB M YCJIOBHH, CIOCOOCTBYIOINIMX HApYIIEHUAM
00s13aTeIBHBIX TPEOOBAHUI.

2. IlpeameToM peruoHaNbHOTO TOCYJAPCTBEHHOTO KOHTPOJsA (Haa30pa) 3a
cOOJIIOJICHHEM 3aKOHOJATENhCTBA 00 AapXMBHOM JIeJe SIBISIETCS COOJIIO/ICHHE
00s13aTeNbHBIX TPeOOBaHUM, YCTAaHOBJIEHHBIX B COOTBETCTBHU C (heaepabHbIMU
3akoHaMu Poccuiickoil @enepaniii U UHBIMU HOPMATUBHBIMHU IIPABOBBIMU AKTaMHU
Poccuiickoit denepanum, 3akoHaMu cyobekToB Poccuiickoit denepany u MHBIMU
HOPMATHBHBIMH NPABOBBIMM akTamMH CcyObekToB Poccuiickoii ®enepanuu, K
OpraHu3allMi XpaHEHMs, KOMIUJICKTOBAHUS, y4yeTa M HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro (onnga Poccuiickoit denepanuu u APYrUX apXUBHBIX JOKYMEHTOB Ha
TEPPUTOPHUH COOTBETCTBYIOLIEr0 cyobekTa Poccuiickoit denepauuu.

3. PykoBOJCTBO MOATOTOBIEHO HAa OCHOBAaHUU pekomeHayeMmoro Ilepeuns
HOPMAaTUBHBIX TIPAaBOBBIX AaKTOB, COJEpXallUX oO0s3areibHble TpeOOBaHMS,
COONIOICHHE KOTOPBIX OLICHUBAETCA TPU  OCYIIECTBICHHUM PETHOHAJIHLHOTO
roCyJapCTBEHHOIO KOHTPOJs (Haa3opa) 3a COONIOACHHEM 3aKOHOJATEIbCTBA 00
apxuBHoM gene (https://archives.gov.ru/control.shtml#gallery-2), ¢ yuerom IlpaBun

OpraHu3allui XpaHEHUs, KOMIUIEKTOBAaHMS, y4€Ta M HCMOJb30BAaHUS JTOKYMEHTOB
ApxuBHoro ¢onga Poccuiickori denepanyin U Ipyrux apxXxuBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX OpraHax, OpraHaXx MECTHOI'O CaMOYIIPaBJICHUS W OpPraHHU3aIusX,
yTBEPXKIIEHHbIX mpukazoM PocapxuBa ot 31.07.2023 Ne 77 (3apeructpupoBaH
Muntoctom Poccun 06.09.2023, peructpanuonssiii Ne 75119).
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4. B yactu coOmroaeHus 00s13aTeIbHBIX TPEOOBAHMH, COIEPIKAIMUXCS B TyHKTAX
52.1-52.3, 53.1, 53.2, 54.1-54.6 «lIpaBun opranusanuu XxpaHeHHs, KOMIUIEKTOBAaHMSI,
y4eTa U UCIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepauu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHMIIMIAIBHBIX apXUBax,
My3edaX W OuOJIMOTEKaX, HAyYHbIX OpraHU3alUiXx», YTBEPKIACHHBIX MPUKA30M
PocapxuBa ot 02.03.2020 Ne 24 (3apeructpupoBan Munroctom Poccun 20.05.2020,
peructpanuoHHbiii  Ne  58396), crmeayer pyKOBOJCTBOBAaThCS MeETOAMYECKUMU
pEeKOMEHJAIMsAMA TI0 paboTe ¢eaepalbHbIX TOCYJAAPCTBEHHBIX aPXHUBOB C
nokymeHTamMu ApxuBHOTO (QoHma Poccmiickoit ®Denepanuu, coaepKaliuMu
FOCYyJapCTBEHHYIO TaWHY, YTBEPKJACHHBIMH PEIIEHUEM TE€XHHYECKOW KOMHCCHUH
®denepanbHOr0 apXMBHOTO AareHTCTBa IO 3alIUTE TOCYJApPCTBEHHON TaWHBI OT
16.12.2005, npoTtokos Ne 2.

5. PykoBoacTBO pacmpocTpaHseTcss Ha CIEAYIOIIHE KOHTPOJIUPYEMBIE
JUlA: OpraHbl TOCYJApCTBEHHOW BJIACTH, OPraHbl MECTHOTO CAaMOYIIPABICHUS U
OpraHu3alliH, B JEATEIHLHOCTH KOTOPBIX CO3/AIOTCS JTOKYMEHThI ApXWUBHOTO (oHIA
Poccuiickon @enepanyu u Ipyrue apxXuBHbIE JOKYMEHTHI.

II. Crpykrypa PykoBoacrsa
6. st ynoOcTBa MCNONIB30BaHMS PyKOBOACTBO COCTaBJIEHO OTAENIBHO IO
KOKJIOMY HOPMAaTMBHOMY IIPAaBOBOMY aKTy, BKJIIOUEHHOMY B PpPEKOMEHIYEMBII
[lepeyeHr HOPMATUBHBIX MPABOBBIX aKTOB, COAEPIKAIIMX 00s3aTelIbHbIE TPEOOBAHMS,
COONIOZICHUE KOTOPBIX OLICHMBAETCA MPU  OCYIIECTBICHHMM PETHOHAJIBHOTO
rOCyJapCTBEHHOTO KOHTPOJIsi (Haa3opa) 3a COONIOACHHEM 3aKOHOJATEIhCTBA 00

ApXMBHOM JI€Jie, a BHYTPM HEr0 — II0 OCHOBHBIM HANPaBICHUSM apXUBHOU
eI TESIILHOCTH.
7. PykoBOJICTBO TMpeACTaBI€HO B BHJE TaOJUIbI, KOTOpas HMEeT

cieayromme rpadul:

- rpada 1 — HOMEp O TTOPAIKY;

- rpada 2 — coneprkaHue 00s3aTeIbHOro TpeOOBaHMUS;

- rpada 3 — PEKBHU3UTHI CTPYKTYpPHOW EAMHUIIBI HOPMATHUBHOTO IIPABOBOTO
aKTa, CoJIepaKallero oos3aresibHoe TpeOOBaHNUE;

- rpada 4 — METOAMYECKUE PEKOMEHAAIMU IO COOIOACHUIO 00s13aTEIBHOrO
TpeOOBaHMUS.

II1. MeToauka v MOSICHEHUS MO COOJIIOEHUIO 00513aTeJIbHBIX TPEOOBAHM A
8. [TosicHEHMsT OTHOCHUTEIILHO CHOCOOOB COOJMIOAEHUA 005A3aTEIbHBIX
TpeOOBAaHUM, METOJAMYECKUEC PEKOMEHJAIMK II0 IPHHATHIO KOHTPOJIHUPYEMBIMU



JUIIaMH KOHKPETHBIX Mep JUIs o0ecTieueHUs COOII0IeHHs 00s13aTeIbHBIX TpeOOBaHU
MIPEICTABIICHBI B Tpade 4 mpriioKeHUsI.

B nacrosmem PykoBoacTse B rpade 4 naHbl METOAMYECKHE PEKOMEHIALNH 110
BCEM OCHOBHBIM TIOJIO)KCHHSIM, OTPaKAIOITUM BOIPOCH XpaHEHUs, OO0CCTICUCHHUS
COXPaHHOCTH, KOMIUICKTOBaHUS, y4eTa M HMCIOJb30BaHHUS JOKYMEHTOB APXHWBHOIO
donna Poccuiickoit denepanyi U Ipyrux apXUBHBIX JOKYMEHTOB, B TOM YHCIIE,
AJIEKTPOHHBIX W ayJAMOBHU3YaJIbHBIX apXUBHBIX JOKYMEHTOB, OOpa3yloIIMXCAd B
NESTETPHOCTH  OPTraHOB  TOCYJAapCTBEHHOW  BJACTH, OpPraHOB  MECTHOTO
CaMOYTIPaBJICHUS U OpTaHU3AIIHAN.

IV. OTBeTcTBEHHOCTH 32 HApYLIEHHE TPeOOBAHMH 3AKOHOAATEILCTBA 00
apXUBHOM J1eJjie

9. B cootBercTtBUM co crathedt 27 depepansHoro 3akona ot 22.10.2004
No 125-®3 «O6 apxuBHOoM aene B Poccuiickoit denepanumny, 1opuandeckue JIdia, a
TaKXe JI0J>KHOCTHBIE JIMIA U Ipa)KJaHe, BUHOBHbIE B HAPYIIEHUU 3aKOHOJIaTEJIbCTBA
00 apxuBHoMm jgene B Poccuiickoii ®enepannu, HECYT OTBETCTBEHHOCTD,
YCTaHOBJIEHHYIO 3aKOHOJIaTeNbCTBOM Poccuiickoit @enepanuu.

10. AagmuHucTpaTHBHAs OTBETCTBEHHOCTh 34 HApYIICHUE MPABWI XPaHECHUS,
KOMIUICKTOBAaHMS, YyueTa WM HCIOJb30BAaHUS APXUMBHBIX JOKYMEHTOB, 3a
WCKIIFOYEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX cTatbeil 13.25, ycraHoBie€Ha craTtbeit
13.20 Konekca Poccutickoit deneparun 00 aAMUHUCTPATUBHBIX MPAaBOHAPYIICHHUIX
(manee — KoAIl PO).

B cnydasx oOHapyXeHHS B XOJ€ TNPOBEICHUS KOHTPOJBHBIX MEpPOMPHUSATHI
JOCTaTOYHBIX JAHHBIX, YKa3bIBAIOIIUX HA HAJIMYNAE COOBITUNA COOTBETCTBYIOIIUX
aIMUHHUCTPATUBHBIX NPABOHAPYLICHWM, NpeaycMOTpeHHbIX cTaTbiMu KoAIl PO,
YIOJIHOMOYEHHBIEC JIOJPKHOCTHBIE Julla PocapxuBa COCTaBJSIIOT MPOTOKOJIBI 00
aIMAHUCTPATUBHBIX TPABOHAPYIICHUSX W HAMPABISIOT X MHUPOBOMY CyJbEe Ha
ocHoBanuu yactu 1 craren 19.4, crateu 19.4.1, vactu 1 cratem 19.5, crateu 19.6,
cratbu 19.7 KoAIl P®.

3a YHUUYTOXKEHUE WU TOBPEXKACHUE OOBEKTOB KyJIbTYpPHOTO HACJIEAUs
(MaMSATHUKOB UCTOPHUH U KYJIBTYpbI) Hapo10B Poccuiickoii @eneparyu, BKIIOUYEHHBIX
B €JMHBII rOCYyIapCTBEHHBIN peecTp 0OBEKTOB KYJIbTYpHOTO Haclienus (MaMsITHUKOB
HUCTOPUU U KYyJbTYpbl) HaponoB Poccuiickoit denepanuiv, BBISIBIEHHBIX OOBEKTOB
KYJbTYPHOTO HAcJeaus, MPUPOIHBIX KOMIUIEKCOB, OOBEKTOB, B3STHIX MOJ OXpaHy
rocyJapCTBa, WIM KYJbTYPHBIX LIEHHOCTEH, a TAKXKE 3a MOXUILECHUE, YHUUTOXKEHUE,
MOBPEXKJICHUE WU COKPBHITHE O(PHUIIMAIBHBIX JOKYMEHTOB, IITAMIIOB WUJIU Te4aTei,
COBEpILICHHBIE W3 KOPBICTHOM WJIM HWHOM JIMYHOM  3aMHTEPECOBAHHOCTH,
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MpelyCMOTPEHa YroJIOBHAs OTBETCTBEHHOCTh cTaTbhedl 243 wu cratbet 325
YronoBHoro konekca Poccuiickonn denepanun.

V. Ilepeyenb HauboJIee YACTO BbISIBJIsIEMbIX THIIHYHBIX HAPYIICHUM

11. TIlpm OCYHIECTBIEHMH PETHOHAIBHOTO TOCYAAPCTBEHHOIO KOHTPOJIS
(Hag3opa) 3a cOONMIOACHUEM 3aKOHOJIATENIbCTBA 00 apXMBHOM Jiesie HauboJiee 4acTo
BBISIBJISIEMBIMU TUITMYHBIMYA HAPYLIECHUSAMU SABIIAIOTCA:

- HapylIEHWE HOPMATUBHBIX YCIOBHM XpaHEHHS JOKYMEHTOB ApPXHBHOIO
¢donna Poccuiickoit @enepanuu U APYTUX apXUBHBIX TOKYMEHTOB B OpraHU3AIHIX;

- HapylieHue TpeboBaHUM yuyeTa JOKyMEeHTOB ApxuBHOro ¢onaa Poccuiickoit
denepanuy U APYrux apXUBHBIX JOKYMEHTOB B OPraHU3aLNsIX;

- HEJOCTATOYHBIA YPOBEHb M KauyeCTBO YIOPSOOYEHUS U MOATOTOBKHU
JNOKYMEHTOB IIOCTOSSHHOI'O XpPAaHEHWs B OpraHU3alMsIX K Iepefadye Ha XpaHCHUE B
rOCyAapCTBEHHBIE U MyHUIUIIAIbHBIE APXHBBI.

VI. Anaau3 cyaeOHON NPaKTHKH
12.  CyneGnas IIpaKTUKa  IIpU OCYLICCTBJIICHUA  PErHOHAIBHOIO
rOCyAapCTBEHHOI'0 KOHTPOJIS B HACTOSAILEE BPEMS OTCYTCTBYET.
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PykoBoacTBO 110 c00/1101eHII0 00513aTeJIbHBIX TPeOOBAHHUI, SIBJIAIOIINXCS NPEJIMETOM KOHTPOJIS IPH OCYILIEeCTBJICHUH PerHOHAIbHOI0
rocy1apCcTBEHHOI0 KOHTPOJIsI (Haa30pa) 3a co0/II0leHHeM 3aKOHOIATEeILCTBA 00 apXUBHOM JieJie, coaep:kamuxcsa B @enepajbHOM 3aK0OHE OT
22.10.2004 Ne 125-®3 «O0 apxuBHoM aede B Poccniickoii @enepannm»

Ne n/n Copepixanue 06513aTeJIbHOTO TpeGOBaHUS PexkBU3NTDI MeToanueckne peKoMeHIAHN
CTPYKTYPHOI 1o cO0JII0IEHNI0 00513aTeILHOI0 TPEOOBAHUS
equuunbl HITA,
cojiepiKaIlero
o0s3aTeIbHOE
TpeOoBaHHUe
1 2 3 4
1. Opranusanus XpaHeHUs JOKyMeHTOB ApXuBHOro ¢ponaa Poccuiickoii @eepauum u Apyrux apxuBHbIX JOKYMEHTOB
1 ApXVBHBIE TOKyMEHTHI, HaxXOZIIUEecs B | 4. 3 CT. 10 | B coorBerctBumn c «llomokeHueM o TmopsAake yudeTa apXWBHBIX JOKYMEHTOB TNIpU
rOCY/IapCTBEHHON WM MyHHIUNAIbHON | DenepaabHOro NpUBaTH3alMM TOCYAApCTBEHHOIO M MYHHULMNAIBHOTO HMYIIECTBA», YTBEPKACHHBIM
COBCTBEHHOCTH, He MOJUIEKAT | 3aKOHA ot | Opuka3zom Pocapxusa oT 06.11.1996 Ne 54 u pacnopsxenueM ['ockomumyiectBa Poccuu
IIpUBATH3aLMK, HEe MOTYT ObITh 0ObekTOM | 22.10.2004 Ne 125- | 0T 22.10.1996 Ne 1131-p (3apeructpupoano Muntoctom Pocenu 13.11.1996,
NPOJAKH, MeHbI, JapeHus, a Takke UHbIX | D3 «O6 apXHBHOM peructpauronsbiii Ne 1153), opraHu3anuy COCTaBJSIOT IE€pEYEHb BUAOB APXUBHBIX
CAEIOK nee B Poccniickoii | AOKYMEHTOB € YKasaHHEM HX 00BbEMOB, HE MOUIEKALIIX TpHBATH3ALHH. OTH JOKYMEHTBI
HCKIIIOYAIOTCA M3 COCTaBa MMYINECTBA NPUBATU3UPYEMON OPraHU3all U OCTAlOTCS B
Oenepanun»  (manee N .
rOCYJapCTBEHHONH WM MYHHIUNAIbHONH COOCTBEHHOCTH, HE3aBHCHMO OT MecTa HX
- 125-03) Oyayiero xpaHeHus (cM. Takxe 4. 3 ¢t. 10 125-03). [Ipu 3aKi1r0ueHnn CIENO0K MPOJaKH,
MEHBI, JapeHus, a TaKKe HHBIX CHEIOK C HMYINECTBOM OpraHU3aliH, apXHUBHBIC
JOKYMEHTBl HE MOTYT OBITh OOBEKTaMH CAEJIOK M HE MOTYT OBITh YKa3aHbl B KadeCTBE
00BEKTOB B COOTBETCTBYIOIIMX JOTOBOpaXx.
2 l'ocynapctBenHele  oprasbsl,  oprassl | 4.1 ct. 13 125-®3 Bonpockl coOmonenns AaHHOTO 00s3aTeNbHOro TpeOOBaHMS OTpaXKeHel B mm. 2, 3
MECTHOTO  CaMOYIMpPAaBJICHHS  0Os3aHbI «IIpaBun opraHmzanMM XpaHEHUs, KOMIUIEKTOBAHMs, Y4YeTa M HCIOJIb30BAHHS

CO31aBaTh apXUBBI

nokymMeHToB ApxuBHoro ¢Qonnma Poccuiickoit @enepanym ©u APYTHX —apXHMBHBIX
JIOKYMEHTOB B OpraHax roCyJapCTBEHHON BJIACTH, OPraHaX MECTHOI'O CaMOYTIPaBJIEHUS U
OpraHu3alyax», YTBEpKICHHBIX mpukazom PocapxuBa ot 31.07.2023 Ne 77
(3apeructpupoBan Muntoctom Poccuu 06.09.2023, peructpanmonnsiii Ne 75119; nanee —
[IpaBumna 2023).

ApPXHB TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIMpPaBICHHS MOXET ObITh
co3aH B opMme:

- OPUIAUYCCKOTIO JIMIA,

- CTPYKTYPHOI'O IOApa3ACJICHUA TOCYAApPCTBCHHOIO oOpraHa, opradHa MCCTHOI'O




CaMOYIIpaBJICHUS,

- MOJIpa3/iesieHHsi B COCTaBE CTPYKTYPHOTO IMOJpa3jielicHHsi TOCYIapCTBEHHOTO OpraHa,
opraHa MECTHOTO CaMOYITPaBJICHUS.

OpraHuzanuy MOTYT HE CO3/aBaTh apXMB B YKa3aHHBIX (OpPMax, HO B TAKOM CIy4ae OHH
JIOJDKHBI  O()OPMUTH  BO3JIOKEHHE TPYIOBBIX (JIOIDKHOCTHBIX) OOA3aHHOCTEH IO
OpraHM3allid XpPaHEHMs, KOMIUIEKTOBAaHHUS, YydeTa U UCIOJb30BaHUA JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepanun (nanee — AP PD) u apyrux apxuBHBIX

JOKYMEHTOB, a Takke IO OO0ECHeueHHI0 JeSTEIbHOCTH apXWBa Ha KOHKPETHOTO
paboTHuUKa.
ApxuB, co31aHHBII B (opMe HOPUAMYSCKOTO JIUIA, B CBOCH JICATEIBHOCTH

PYKOBOJCTBYETCSI yCTaBOM, B KOTOPOM JOJKHBI OBITH IPOIUCAHBI BOIIPOCH! OPraHU3aluu
XPAaHEHMsI, KOMIUIEKTOBAHUS, Y4€Ta U HCIOJb30BaHUs NOKYMEHTOB AD PD u npyrux
ApPXMUBHBIX JTOKYMEHTOB. YCTaB yTBEPKJIAET PYKOBOAMTEIb I'OCYJAPCTBEHHOIO OpraHa,
OpraHa MECTHOTO CAMOYIIPABJICHUSI.

ApXuB, SBISIOIIMICS CTPYKTYPHBIM IIO/PA3/EICHUEM WM INOAPA3JEJIEHUEM B COCTaBe
CTPYKTYPHOTO  TIOJpAa3/ieleHns], pPYKOBOJACTBYETCS IMOJIOKEHHEM O CTPYKTypHOM
MoJpa3eNicHUH, a TaKXKe MOJIOKEHHEM 00 apXuBe, YTBEP)KIAEMbIM PYKOBOIHUTEIEM HIIU
YIIOJIHOMOUYEHHBIM UM JIMLOM opraHu3auuu. Ilonoxxenue onpenenser 3aga4u 1 QyHKIUU
apxuBa. [lojgoxeHHe O LEHTpaTbHOM apxuBe (eaepaJbHOTO OpraHa BIACTH JIOJKHO
COCTaBIATbCA Ha OCHOBe «lIpUMEpPHOTO TONOXKEHHS O LEHTPAJbHOM apXHBeE
(denepanbHOr0 oOpraHa roCyIapCTBEHHOW BJIAaCTH, HHOTO (enepaJibHOIO OpraHay,
yTBepxaeHHoro mpuka3zoM PocapxmBa ot 25.02.2019 Ne 30; a momoxkeHune o0 apxuBe
opraHuzandd — Ha OcHOBe «[IpuMepHOro TONOXKEeHHsT 00 apXHWBe OpraHU3aALNH»,
yTBepXkAeHHOro Mpuka3zoM Pocapxusa ot 11.04.2018 Ne 42.

Opranu3anyu BlpaBe co3JaBaTh apXUBbI KaK CTPYKTYPHBIE TOAPA3IeIICHUS.

T'ocynapcTBeHHBIE  OpraHbl,  OpraHbl
MECTHOTO CaMOYIIPABIICHUS, OPraHU3ALNH
U TpaxIaHe B HeIIX oOecreueHus
€IUHBIX MIPUHIUIIOB OopraHu3anuu
XpaHEHMs, KOMIUICKTOBaHUA, ydera U
HCIIONBb30BAHUS APXUBHBIX JIOKYMEHTOB

4.5 cr. 14 125-®@3

OCHOBHBIMH ~ HOPMATHBHBIMH  TPABOBBIMH  aKTaMH, KOTOPBIMH  HEOOXOIMUMO
PYKOBOJACTBOBATHCS IPU OCYLIECTBICHUY APXUBHOM J€ATEIBHOCTH, SIBIISIOTCS:

@enepanpHbiid 3ak0H 0T 22.10.2004 Ne 125-@3 «OO0 apxuBHOM nene B Poccuiickoii
Denepanun»

npuka3 PocapxuBa ot 02.03.2020 Ne 24 «O06 yrtBepkmenun llpaBwir opraHu3ariu
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PYKOBOJICTBYIOTCS B pabOTe C apXUBHBIMHU
JOKyMEHTaM1 3aKOHOJATEIILCTBOM
Poccutickott @enepanmu (B TOM YHCTIE
ImpaBuJIaMu, YCTaHOBJICHHBIMHA
YIIOJTHOMOYEHHBIM (benepanbHBIM
OpraHOM  HCIIOJHUTENbHOW BIAacTH B
cdepe ApXHUBHOTO nena u
JIeTIONPOU3BO/ICTBA), 3aKOHOAATEIHCTBOM
cyorexToB Poccuiickoit denepanum u
MYHHUIUTIAIbHBIMHI PAaBOBBIMH aKTaMHU

XpaHeHUs, KOMIUIEKTOBaHMs, y4eTa M HWCIOJb30BaHUs IOKYMEHTOB ApXHWBHOTO (OHIA
Poccuiickoii ®denepanyii U ApYrux apXuBHBIX JOKYMEHTOB B TOCYJIApCTBEHHBIX U
MYHUIUITIAJIBHBIX apXUBax, My3€iIX U 6I/I6JII/IOTeKaX, HAYYHBIX OpraHU3alusIx>»,

mpuka3 PocapxuBa ot 01.09.2017 Ne 143 «O06 ytBepxknenun Ilopsmka mcroap30BaHUS
aApXUBHBIX JTOKYMEHTOB B TOCYJIApCTBEHHBIX M MYHHIWTIAIBHBIX apXwBax Poccuiickoit
Denepanuny;

npuka3 PocapxmBa ot 09.12.2020 Ne 155 «OO6 yrBepxncumu [IpaBun opraHu3ariiu
XpaHCHHA, KOMIIJICKTOBAHMUA, ydue€Ta u HUCIIOJIB30BAHU
JIOKyMEHTAIINH B OPTaHax TOCyAapCTBEHHOM BIIACTH, OpraHaX MECTHOTO CaMOYIIpaBJICHHUS,
TOCYAapCTBCHHBIX U MYHHUIIHUIIAJIbHBIX OPraHu3aludax»,

Hay4YHO-TEXHUYECKOMH

mpuka3 PocapxmBa ot 31.07.2023 Ne 77 «O6 ytBepxnenun IlpaBun opraHu3anun
XpaHCHHS, KOMIUICKTOBAHUA, YUCTa W UCIHOJbB30BAHUA JOKYMCHTOB ApXI/IBHOFO (I)OHI[a
Poccuiickoit @enepanun 1 APyrux apXvUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYTIPABJICHHS ¥ OPTaHU3AIHIX»;

3akoHBl cyOBekToB Poccuiickoli ®Penmepauuu HWHBIE TPABOBBIE aKThl CyOBEKTOB
Poccuiickoii deaepaunu, peryaupyromye OTHOIEHHS B cepe apXUBHOTO JIeJIa;

MYHUIIUTTAJIBHBIC IIPABOBBIC AKThI, PETYJIMPYIOIHNE OTHOILICHUS B cq)epe APXUBHOTO JcJ1a.

locynapcTBeHHBIE  OpraHbl,  OpraHbl
MECTHOTO CaMOYIIPaBJICHUS, OPTaHU3aIlluU
(manee  —  opraHuM3anuu)  JIOJKHBI
obOecnieunBaTh  (PMHAHCOBBIE  YCIIOBUS,
HEOOXONMMBIE  JII  KOMIUIEKTOBAaHHMSI,
XpaHEeHWs, yd4yeTa W  HUCIOJNB30BaHHS
APXUBHBIX JTOKYMEHTOB

q. 1 cr. 15 125-®3

l'ocynmapcTBeHHBIE OpraHpl, OpraHbl MECTHOTO CaMOYIpPAaBICHHUS W OIOIKETHEIE
OpraHu3alid TpU COCTaBJICHHMH OIOMKETHOM pOCHHUCH, OIOMKETHOHW CMEThl, B
COOTBETCTBHH C Kiaccu(pukammend pacxogoB OOHKETOB, 00sS3aHBI BBICIATH CPEICTBA,
o0ecrnieunBarolie COOIOCHNEe HOPMATHBHBIX TPEOOBAaHWH K OpPraHM3AalMH XPaHEHWS,
KOMIIJICKTOBAHUA, YUC€Ta W UCIOJL30BAHUA APXHUBHBIX IOOKYMCHTOB. Hpe)moxceHI/m 10
BBITICHHIO CPEJACTB  JOJDKHBI  OBITh  HANpaBICHBl  YIMOJTHOMOYEHHOMY  OpTaHy
HCTIOTHATENIFHON BiacTH cyObekTa Poccuiickoit deneparnu B cdepe apXwBHOTO Hena,
OpraHy MeCTHOTO caMmoympaBieHus. Heo6xoanmMple pacxoabl AOJKHBI MIpelyCcMaTpUBaTh
U TpakAaHe, 3aHUMaroIUecs MPEANPUHUMATEIbCKON NeSTeIbHOCThI0 0e3 00pa3oBaHuUs
IOPUIMYECKOTO JUIa. B OTHOIIEHWH TaKWX TPaKJaH PErHOHANBHBIA TOCYNapCTBEHHBIH
KOHTPOJIb (Ha/J30p) OCYIIECTBISETCS B TOM CIIy4ae, €CId OHHM BBICTYIAIOT MCTOYHHKAMHU
KOMILJIEKTOBAHHS TOCYAaPCTBEHHBIX (MyHHLUIAIbHBIX) apXUBOB.
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Opranm3anuu  JO/DKHBI  00ecTeurnBaTh
MaTepUalbHO-TEXHUYECKUE YCIIOBUA,
HEOOXOJuMbIE  JUIl  KOMIUIEKTOBAHUS,
XpaHEHHs, Vy4eTa U  HCIOJIb30BAHUS
ApPXUBHBIX TOKYMEHTOB

4. 1 cr. 15 125-®@3

Bormpocs! coOroennst JAHHOTO 00s3aTeTLHOTO TPEOOBaHMS OTpaXkKeHsI B 1. 4, 76 — 93,
132, 135 - 139, 148, 150 — 156, 166 [IpaBun 2023.

OO0mme TpeGoBaHMA K OCHAIIICHHIO TOMELeHMH VI apXuBa

[lomemenust apxuBa, rzie MOCTOSHHO WIM BPEMEHHO XPaHSATCS apXWUBHBIE JOKYMEHTHI,
OCHAIIAIOTCSI METAJUIMYECKIMH OIHO- U (VM) IBYXCTOPOHHUMH CTAI[MIOHAPHBIMH H (HJITH)
MOOMJIHBIMH CTeIUTaXKaMu, mKadamu, ceidpamu, Wi KOHTeHHEpaMH.

B kadecTBe crenuaabHOrO O60py,I[OBaHPI$I BO3MOKHO HCIIOJIB30BAaHUC CTAMOHAPHBIX
OTCEKOB-O00KCOB C METaJUTMYECKUMHM NEpETopoaKaMu U MMOJIKaMH.

Mertannuueckiue CTeUIaXH, MKaQbl W KOHTEHHEPHl WCIIONB3YIOTCS JJIsl XpaHEeHUs
(hOHOIOKYMEHTOB, BHJICOJOKYMEHTOB M OJJIEKTPOHHBIX aPXHMBHBIX JIOKYMEHTOB Ha
(m3nyeckn 00OCOONEHHBIX HOCHTENSX C MAarHUTHBIM pabodMM CIIOEM TOJBKO MpH
YCIIOBHHM WX pa3MarHudmBaHusA u 3a3zemsieHus (m. 151 Ilpasmn 2023). TpeOGoBanus k
KOHCTPYKUHUH CTEIUTaXEH, METaUTMUeCKNX IKaQoB M aHTpecoiel yCTaHaBIMBAaIOTCS
I'OCT P 56356-2015 «Crennaxu METAIUIMYECKUE JUISI apXUBOB. TEXHUYECKHE YCIOBHY,
I'OCT P 56513-2015 «IlIkadsr MeTauTHdecKue apXuBHBIC. TEeXHUUECKHUE YCITOBHSY.

IIpu paccraHoBKe cTe/aKed B ApXUBOXPAHWINILE ITPEANIOYTEHHE JTOJKHO OTAABAaThCS UX
NEPIEHIUKYIAPHON OPUEHTALMU IO OTHOLIEHWIO K CTEHAM C OKOHHBIMH IPOEMaMH H
Pa3MEIICHUIO Ha YJAJICHUU HE MeHee | M OT HCTOYHHUKOB TEIlIA.

IIpu paccranoBke cremaxken (ceiidos, mkadhoB) B apXHUBOXPAHUIIHIIE PEKOMEHIYETCS
MpeAyCMaTpUBATh CIEIYIOUINE PACCTOSHUS MEXKIY:

- psigaMu cTelutaxked (TIIaBHBIA poxox) — He MeHee 120 cM;

- pAaMu CTeJUIaXKeH (MEKCTEIUIaXHBIA ITPOX0JT) — He MEeHee 75 cM;

- CTeJUTaKaMH, TTapaJlIeIbHBIMU CTEHE, M HAPY>KHOM CTEHOU 3/IaHUs — HE MEHEe 75 cM;
- TOPIIOM CTEJIIaXKa U CTEHOU — He MeHee 45 cM;

- BEpXHEH MOJIKON CTeIIa)ka M MOTOJIKOM — 50 cMm;

- HIDKHEH TOJIKOM CcTelIaka U MOJIOM — He MeHee 15 cM (B IOKOJIBHBIX ATaKax — HE MCHEE
30 cm).

XpaHeHHE apXUBHBIX JOKYMEHTOB B TPAHCIOPTHOW Tape, B mTalensx, Ha IOy,
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MOJAOKOHHHKAX, JIECTHUYHBIX IUIOMAAKAaX M JPYruX, HE MNPEJHA3HAYEHHBIX NI HUX
XPaHECHHSI MECTaX, HE TOIYCKAaeTCsl.

ApXI/IBHLIC JOKYMCHTBI, 3a HCKIOYCHHUCM DJJICKTPOHHBIX AapXUBHBIX JOKYMCHTOB,
HaxogAmuxcs B CXQI{, pa3sMeIatoTCAd B IICPBUYHBIX CPECACTBAX XPAHCHUA:

- Ha OyMa)XHOM HOCHTEIIC — B KOpOOKax, Marnkax, KOHBepTax;
- ayIMOBU3YyaJIbHBIC JJOKYMEHTHI — B KOpOOKax, OOKCcax, KOHBEPTAX;

- DJIEKTPOHHBIE apXWBHBIE JOKYMEHTHl Ha (DU3MUYECKH O0OCOOJICHHBIX HOCUTENSAX — B
YIIaKOBKE, PEKOMEHIOBAaHHOH MPOU3BOIUTENSIMA HOCHUTEIEH.

Hocutenu 2eKTpoHHBIX ¥ ayTHOBU3YalbHBIX JOKYMEHTOB PaCIONIaraloTcsi OTAENBHO OT
JOKYMEHTOB Ha OyMa)XHOM HocuTelie (B OTAEIbHBIX IOMEIICHHUSAX B COOTBETCTBHH C
TpeOOBaHUAMH K TEMIIEPATYPHO-BIAKHOCTHOMY pexumy (1. 88 IIpasum 2023).

Ha IEPBUYHOM CPEACTBE XPAaHCHHA APXHWBHBIX OOKYMCHTOB YKa3bIBaIOTCA HOMEP U
Ha3BaHUC (bOHI[a, HOMCp OIuCH ACJI, JOKYMCHTOB, KpaﬁHHe HOMCpa C€OAWHUIL] XPAHCHHA,
Pa3MCHICHHBIX B HEM.

Br16op crmocoba XpaHeHUS apXUBHBIX JOKYMEHTOB (TOPHU30HTAIBHBIN MIIH BEPTUKAIBHBIN )
B 000py/IOBaHHOM apXHBOXPAHWIINIIE ONPEACIISIETCS KOHCTPYKIMEH cTeuaxa (AJTMHON 1
LIMPUHOM MOJIOK, PACCTOSIHUEM MEXIy HUMH M KOJIMYECTBOM M0JIOK). IIpu BepTHKaIbHOM
crocobe XpaHEHWs] ITOKYMEHTOB PEKOMEHAYEeTCS HCIOIB30BaTh JKECTKHE MEepPerlIeThl,
4T00BI N30eraTh AeGOpPMUPOBAHUS IOKYMEHTOB.

MaTepnaano-TeXaneCKne yciaoBus, Heo0XoauMble J1JIs KOMIIJIEKTOBAHUA,
XpPaHEeHHUs, YUe€Ta U UCII0JIb30BAHUA JICKTPOHHBIX aPXUBHBIX T0KYMCHTOB

K MAaTCPUATIBHO-TCXHUYCCKUM YCJIOBHUAM [JiI KOMIUICKTOBAHUA, XpPaHCHUA, Y4U€Ta U
HCTIONB30BaHMS AJIEKTPOHHBIX apXUBHBIX JJOKYMEHTOB B OPraHU3aLMUsIX, B 3aBUCHMOCTH OT
BBIOPaHHOIO cr1oco0a XpaHEeHUs! NIEKTPOHHBIX apXUBHBIX JOKYMEHTOB, B COOTBETCTBUH C
. 4, 132 IlpaBun 2023 oTHOCATCS:

a) HaJIM4YMe B OPraHM3alUM CHCTEMbl XPaHEHHs 3JEKTPOHHBIX TOKYMEHTOB (Jaiee -
CXD]Jl), coorBercTByMoIeld  HOPMAaTHBHO  YCTAHOBJICHHBIM  ()YHKIIMOHATbHBIM
TpeboBaHussM U, cornacHo mm. 135, 136, 137 Ilpasun 2023, uHpOPMANMOHHO U
(YHKIIMOHAIEHO COBMECTHMOM C CHCTEMOH 3JIEKTPOHHOT'O JOKYMEHTOOOOPOTa M MHBIMH
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nHGOPMALMOHHBIMM CHCTEMaMH oOpraHu3aluu. s MCTOYHMKOB KOMIUIEKTOBAHUS -
COBMECTUMOW C COOTBETCTBYIOIIMMHU HWH(OPMAIIMOHHBIMHA CHCTEMaMH TOCYAapCTBEHHBIX
(MyHMLIMTANBHBIX) apXWBOB W YMOJHOMOYEHHBIX OPraHOB HCIIOJHHUTENBHOW BJIACTH B
cepe apxXUBHOT'O JI€J1a;

0) HaMYMEe B OpPraHWU3AINH APXUBOXPAHWIHINA, B KOTOPOM CO3[IaHBI ONTHMAJILHBIC
ycinoBust xpaHeHust cornacHo m. 88 Ilpasun 2023, mpenHa3HaueHHOTO M XPaHEHHS
(hm3nyecku 000CO0ICHHBIX HOCUTENEH 3NIEKTPOHHBIX aPXUBHBIX JOKYMEHTOB.

OynkmonanbHbIe TpeboBanus Kk CX3]] opraHoB TOCy1apCTBEHHOM BIACTH YCTAHOBJICHBI
takke «TUMOBBIMH (QYHKIMOHATBHBIMA TPEOOBAHUSIMH K CHCTEMaM 3JEKTPOHHOTO
JOKYMEHTOO0OpOTa U CHCTEMaM XpaHEHUS 3JICKTPOHHBIX JOKYMEHTOB B apXHMBax
rOCYJapCTBEHHBIX OPraHOB», YTBEPKAECHHBIMU Ipuka3zoM Pocapxusa ot 15.06.2020 Ne 69
(mamee — TOT).

CX3/1 nomkHa BEIMOMHATH (YYHKIUIO IO TIPUEMY 3JIEKTPOHHBIX JOKYMEHTOB Ha apXUBHOE
XpaHEHHE B YCTaHOBJICHHOM MoOpsaKke. Pa3bsiCHEHUs 0 peanr3auuy 3Toi QyHKIUH JaHbl B
m. 137, 147, 148, 150 Ilpasun 2023, nm. 4.3, 4.4, 4.10 TOT, momoxeHUsT KOTOPHIX
[0/Ipa3yMeBaloT, 4To MpH npueme-nepenaue B CXO/] BkatovaroTes:

- DJICKTPOHHBIC apXUBHBIC JOKYMCHTBI;

- PETHCTpaIlIOHHO-y4YeTHBIE CBEJCHHsS (METaJaHHbIe) OJEKTPOHHBIX  AapXHBHBIX
JIOKyMEHTOB;

- PETUCTPAIMOHHO-YUCTHBIC CBEACHUSA 00 OJICKTPOHHBIX A€JIax;
- peTUCTPAalUOHHO-YUCTHBIC CBEACHUS 00 omucsax SJICKTPOHHBIX JOKYMCHTOB.

PerucrpanmoHHO-y4eTHBIC CBENCHUSA (METaJaHHBIC) BKIIIOYAIOTCS B apXWBHBIC yYCTHEIC
dhopme (nanee — AY®D) B coorBercTBum ¢ 1. 138, 139 IIpasun 2023.

[Ipn mocTymmeHMM ANIEKTPOHHBIX JOKyMeHTOoB CXOJ] 1momkHa  OCYIIECTBISTH
aBTOMAaTHYECKYIO IPOBEPKY:

- Hamuuus BcexX (aiyioB, COCTaBISIFOIIUX DJIEKTPOHHBIM JTOKYMEHT; HEO0O0XOAUMBIX
PETUCTPALIMOHHO-YYETHBIX CBEJCHUH (METaJaHHBIX) 00 JIEKTPOHHBIX JTOKYMEHTaX,
3IEKTPOHHBIX [€1aX 110 HOMEHKIIAType €I,

- (aiiJIoB AJIEKTPOHHBIX JOKYMEHTOB W (hailyloB omuced DIIEKTPOHHBIX JIOKYMEHTOB Ha
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HAJINYHE BPEAOHOCHOTO MPOrPAMMHOTO KOJIA;

- HAJIM4YKg B MCTalaHHBIX TOKYMCHTA CBe)leHI/Iﬁ O IMPOBEPKE MOATIMHHOCTHU SHCKTpOHHOﬁ
noANMUCH IepCAaBacMOro 3JICKTPOHHOTO JOKYMEHTA HAa MOMCHT €ro noAnrucanud nu (I/IJ'II/I)
MOJIy4YCHUS.

IIpu BKITIOYEHWHU SJIEKTPOHHBIX JOKyMeHTOB B CXDJl B anekTpoHHON ¢opMe yueTa
MOCTYIUICHUS U BBIOBITHS JOJDKHA (PUKCHUPOBATHCS Cieaytouas HHPOpMaIHsL:

- AaTa NOCTYIUICHUA 3JICKTPOHHBIX apXUBHBIX JOKYMCHTOB (G,I[I/IHI/I]_I XpaHeHI/Iﬂ);

- HAMMEHOBaHME OPTaHU3AIMU (CTPYKTYPHOIO MOIPA3JCNICHHs), OT KOTOPOH IOCTYIHIH
3JIEKTPOHHBIE JOKYMEHTHI (€IMHHUIIBI XPaHEeHN );

- HAaUMEHOBAHUE, HOMEpP U Jara JOKyMEHTa, MO KOTOPOMY MOCTYIHJIH AIICKTPOHHBIC
apXUBHBIC JOKYMEHTHI (€IMHUIIBI XpaHEHUS);

- yKa3aHHWE Ha KaTeTOPWIO CpPOKAa XpaHEHHUs Iepe/laBaeMbIX JJIEKTPOHHBIX apXHBHBIX
JOKYMEHTOB (€AWHUII XpaHEeHHUs1) (IOCTOSTHHOTO CPOKa XpaHeHUsl, BpeMeHHoro (cBbIme 10
JIET) CPOKa XpaHEHHs], 110 JINYHOMY COCTaBY);

- YKa3aHre Ha CPOK XpaHEHH JIEKTPOHHBIX aPXUBHBIX TIOKyMEHTOB;

- KOJNIMYECTBO TepelaBacMbIX JJIEKTPOHHBIX JOKYMEHTOB (EIUHMII XpaHEHUs) H
KOJINYECTBO OTHOCSIINXCS K HUM (aijioBy;

- yKazaHHe JOJDKHOCTH, (aMWIMM W WHUIUAIOB pPaOOTHHKA (TOCyIapCTBEHHOTO,
MYHHMIIMIIATBHOTO CITYKAIIET0), MePEAaI0NIEro TOKYMEHTHI,

- YKazaHuc¢ JOJIKHOCTH, (baMI/IJ'II/II/I n HWHHUIHAJIOB pa6OTHI/IKa (FOC}/}_'[apCTBGHHOI‘O,
MYHUIIUTIAJIBHOT O CHY)KB,H_IGFO), MNPUHUMAKOIICTO JOKYMCHTBI;

- ccputky HAa AY® B CXD/I.

B cootBerctBum ¢ m. 137 IlpaBun 2023, nm. 4.10, 4.13 TOT B CX3/l BKIrOYArOTCS U
XpaHATCS:

- OJJICKTPOHHBIC apXUBHBIC JOKYMCHTEI,

- PErucTpalOHHO-Y4Y€THBIC CBCJICHUA (MeTa)Z[aHHBIC) OJICKTPOHHBIX APXUBHBIX
JAOKYMCHTOB;
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- PEruCTpallMOHHO-YUYCTHBIC CBEACHUA 00 OJICKTPOHHBIX A€JIax;

- pErucTpallMOHHO-Y4Y€THBIC CBCICHUA 00 ommcsx OJICKTPOHHBIX TOKYMCHTOB UX pa3aciiax
" noApasaeiax;

- peTUCTPAMOHHO-YUCTHBIC CBCACHHUA O (pOHI[e.

B CXB/] Taxke HOMKHBI BKIFOYATHCA M XPAHUTHCS JIEKTPOHHBIE KOMHUH JOKYMEHTOB Ha
OyMa)KHOM HOCHTENIE B CiIydae, €CId OHH OTHOCATCS K OIHOMY 3arojioBKy, MHIEKCY H
CPOKY XpaHEHHUS IO HOMEHKJIAType HeJ, YTO U CBSI3aHHBIE C HUMHU DIIEKTPOHHBIC
JIOKYMEHTHI, coryiacHo pazaeny XI ITpasun 2023.

CX3/1 nomxkHa OBITH CIOCOOHA 00ECIIeYNBaTh BOCCTAHOBJIEHUE AJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB W3 HX PE3CPBHBIX KOMUH (IK3EMIUISIPOB) B CiIydae YTpaThl WIH HOTEPU
HEJOCTHOCTH DJICKTPOHHBIX APXUBHBIX JTOKYMEHTOB.

C momommpio CX3Jl MOXET OCYHIECTBIATHCS IIPOBEpKA HAIWYUS W COCTOSHUS
3JIEKTPOHHBIX AapPXMBHBIX JOKYMEHTOB B YCTAHOBJIIEHHOM TMOpsJIKE corjacHo m. 152
IIpaBun 2023, nm. 2.4, 4.13 TOT. IlpoBepka Haauuusg U COCTOSIHUS DJIEKTPOHHBIX
apXuBHBIX NMOKyMeHTOB B CXDJ] ocCymIecTBISETCS B aBTOMATHUECKOM pexkume. Bce
aBTOMAaTHYECKHE JNEHCTBHS MO MPOBEPKE HAIMYHUSI M COCTOSHUS IJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB JIOJDKHBI (DMKCHPOBATHCS B MpOTOKosnax (KypHaiax coOwithit) CXO/I.
Pexomenayetcst, 9T00BI IPOTOKOIBI HH(OOPMAITMOHHOW CUCTEMBI COJIEPIKAIH CIIEAYIOIITHIA
MUHUMAJIbHBIH HA00p HH(OPMAITUH:

- OMHCaHHUEe COOBITHS;

- BistHAE coObIThsg Ha CXD/1;

- HHUITHATOP COOBITHA (CBEICHHUS O MOJB30BaTEINE MIIM aBTOMAaTHIECKOH HaCTpoOHKe);
- laTa v BpeMsl COOBITHSI.

VYkazanHas uHpopmanys nobkHa XpaHuTtbess B CXOJl He menee 1 roma (o mpoBeaeHHS
CIIEMYIONIEH TIPOBEPKN).

i exXerogHoro KOHTPOJIA Ipollecca MPOBEPKH HAJIMUYUS M COCTOSHHUS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB, corjmacHo m. 152 IlpaBun 2023, B CXDJ nomwkHa OBITH
IIPEOYCMOTPEHa BO3MOXHOCTh (DHKCALUU PE3YIbTATOB INPOBEPKU HAINYHS MCOCTOSIHUS B
cnennanuupoBanHoii AY®, coorBercTByIOmIEH (opMe akTa TPOBEPKH HAIWYHSI M
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COCTOSIHAS AapXUBHBIX JOKYMEHTOB CO CcChUIKaMM Ha AVY® onuceil 3JIeKTPOHHBIX
mokymeHnToB B CXDJI, a Takke BO3MOXXHOCTBIO BHIBOJIA HAa IEYaTh MO yCTAaHOBICHHOM
¢dopme akTa.

[Iponeccr KOHBEpTaLWH U (WJIM) MUTPALIMK JIEKTPOHHBIX apXMBHBIX JTOKYMEHTOB BMECTE
C X METaJaHHBIMH, ycTaHOBJIeHBI . 137, 154-156 Ilpasun 2023, m. 4.14 TOT. B
pamkax peanuzanuu 3Toi pyHKun, CX3]1 1omKHa MO3BOISATh pabOTHUKY apxXuBa (JIMILLY,
OTBETCTBEHHOMY 32 apXxuB) (HUKCHpOBaTb WHPOPMALMIO O MPOBEACHUH IPOLECCOB
KOHBEpTaUUMU M (WIM) MHUIPAlMM 3JIEKTPOHHBIX ApXMBHBIX JOKYMEHTOB BMECTE C HX
METaJIaHHBIMA B LEJSX OOECHedeHUs COXPAHHOCTH W BO3MOYKHOCTH HCIOJIB30BaHUA
3JIEKTPOHHBIX aPXUBHBIX JOKYMEHTOB B TE€UEHHE YCTAaHOBJIEHHBIX CPOKOB XpaHEHMS.

Nndopmamus o Qynknusax, peammsyembix CXOJl, BKiIodaeTcsi B TEXHHYECKYIO
JOKYMEHTAIIMI0O Ha aBTOMATH3MPOBaHHYIO (MH(POPMALMOHHYIO) CHUCTEMY (TEXHHUYECKOE
3aJlaHue, PYKOBOJICTBA) U MOXET OBITh IpoBepeHa mo Heil. Onenka coorBercTBUs CXOJ]
(YHKUMOHANBHBIM ~ TpPeOOBAaHUSIM  MOXET  OBITh  BBINOJHEHAa  OpraHu3aLuei
CaMOCTOSITEIBHO, a TAKXKE C IIPUBJICYEHUEM CTOPOHHEH OpraHn3anuy. Pe3yabpTraTsl OLEHKH
OTPaXXKalOTCS B 3aKIIOYCHUSX.

Opl" aHU3allM  JOJIDKHBI o0ecneynBaTh
HWHBIC HOPMATHUBHO YCTAHOBJICHHBIC
yciioBus, H606XOI[I/IMLIG JJIA
KOMIUJICKTOBaHUA, XpaHCHUA, Yd€Ta H
HCITIOJIb30BaHUS apXUBHBIX JOKYMCHTOB

q. 1 ct. 15 125-®3

Bomnpockl cobmronenust 1TaHHOTO 00s13aTeIbHOTO TpeOOBaHUSI OTpPaXKeHbI B mm. 76 — 93,
151, 166 IIpaBun 2023.

IIpoTHBONOXAPHBIN PEKUM

CoOnroieHre TPOTHUBOIOXKAPHOTO PEXMMa B 3JaHWU WM (WIM) MOMEIIECHHSX apXuBa
OpraHu3alry JOJDKHO COOTBETCTBOBATH TPEOOBAHMSIM HOPMATUBHBIX aKTOB, B TOM YHCIIC
OenepanpHOMy 3aKkoHY OT 21.12.1994 Ne 69-®3 «O mnoxapHO#l 0e30MacHOCTI,
noctanoBienuto IlpasurenscrBa Poccuiickoin ®@eneparmu ot 16.09.2020 Ne 1479 «O6
yrBepkaeHuu [IpaBun nporuBonoxapHoro pexxuma B Poccuiickoit @enepanun», Ipuxasy
MUYC Poccun ot 16.03.2020 Ne 171 «O0 yTBepx)aeHNH AIMUHUCTPAaTUBHOTO PErilaMeHTa
MununcrepctBa Poccmiickoit  ®Depepanuu 1Mo AellaM  TpaKIaHCKOH — OOOPOHEL,
Ype3BBIYAMHBIM CUTYallUsIM U JIMKBUJAIIUM TIOCJICJACTBHI CTUXUHUHBIX OCJCTBHI IO
MIPEIOCTABICHUIO TOCYAAPCTBEHHON YCIYI'M IO PErHCTPalU JAEKIApaldd MOXapHOU
Oe3omacHOCTH 1 (POPMBI ACKIapaIliy MOKapHOW 0€301TaCHOCTH.

Mepsl  mokapHOH ~ Oe30macHOCTH  pa3pabaThIBarOTCS B COOTBETCTBUM €
3aK0HOIaTeNbCcTBOM Poccuiickoli @enepaliiyd mo Mo)kKapHOH 0€30MacHOCTH, a TakKe Ha
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OCHOBE OIbITa OOpHOBI C TOXKapaMH, OIEHKH IIOKapHOM OMACHOCTH BEIIECTB,
MaTepualioB, TEXHOJOTMUYECKUX IMPOLECCOB, W3JAEIUN, KOHCTPYKIUH, 3JaHUN U
COOPYXKEHUM.

Pacuer xareropuii o moxapo0e30HacHOCTH M B3PBIBOIIOXKAPHOM 0€30MIaCHOCTU JOJIKEH
OCYIIECTBIIATHCS 1O BCEM IIOMEIICHHSM apXHWBa, KOTOpoMy (pacdery) MOJDKHO
COOTBETCTBOBATh 00OPYIOBAaHHE U CPECTBA IEPBUUHOTO TIOKAPOTYIICHUSI.

TpeboBaHus K MOMELICHUSIM YCTaHABIMBAIOTCSI B 3aBUCHMOCTH OT HX Ha3HAYCHUS
(TpeOoBaHUS K AapXWBOXPAHWIHMINAM COOTBETCTBYIOT TpPeOOBaHUAM K CKIIQICKAM
MOMEIIeHUsIM, OHOIMOTeKaM; TpeOOBaHMs K WHBIM MOMEIICHHSIM - K O(UCHBIM
MOMEIIEHUSIM, 00BbEKTaM Uil KpYTIOCYTOYHOTO MPOKUBAHUS JIIOAEH U Ap.)

B apxuBoxpaHwiuine IOKHA OBITh YCTaHOBJIEHAa METaJUIM4ecKas IIPOTHBOIOXKApHAs
ZIBEPb.

ApPXUBOXpaHWIUINE JIOJDKHO OBITh O00OPYJOBAaHO CpPEJACTBAMH MOXKAPOTYIICHHUS U
MIPOTUBOIIOKAPHBIM obopynoBaHueM, COOTBETCTBYIOIIIMH ITOCTaHOBJICHUIO
IIpaBurenncTBa Poccmiickoit @epeparun ot 01.09.2021 Ne 1464 «O06 yTBepKIcHUH
TpC6OBaHHﬁ K OCHalIl€CHUIO O6B€KTOB 3alIUuThl aBTOMATUYCCKUMH YCTAaHOBKaMM
MOXKApPOTYIICHHsI, CUCTEMOH IM0KapHOW CHUTHAJIM3AlMW, CHUCTEMOW OIIOBEIICHUS W
YIPABJICHUS SBAKYALMEH JIIOAEH IIPH [OXKaApE».

IIpy ocHameHun apXUBOXPAHWIMIL ABTOMATHYECKUMHU CUCTEMAaMH IOXAapOTYLICHUS U
MIEPEHOCHBIMU OTHETYIIUTEISMU IIPEANOYTEHHE OTAACTCA HCIOJIB30BAHUIO BEILECTB, HE
OKa3bIBAIOIIMX IOOOYHOrO pa3pylIAOIero IeHCTBUS Ha JOOKyMeHThl. KomndecTBo u
MECTa pa3MEIIECHHs NEPEHOCHBIX OTHETYIUMTENIEH YCTaHaBIMBAIOTCS B COOTBETCTBHU C
JNEUCTBYIOUIMMU  MPOTHBONOXKAPHBIMA ~ HOPMAaTUBAaMH C  Y4€TOM  CHenu(UKU
MPUMEHSIEMOT0 000PYIOBAHHS.

Pemenne 00 ocHameHWM TIOMENIEHWH apXWBa OpTraHMW3AalW{ CTAIlIOHAPHBIMH W
NEPECHOCHBIMH OTHETYIIHUTCISIMU JOJUKHO IMPUHUMATLHCA PYKOBOAUTECICM OpraHuU3alvd B
cootBeTcTBUM C «lIpaBunamu mpoTuUBOMOKapHOro pexkuma B Poccuiickoit denepanuny,
YTBEpKIEHHbIMU 1nocTaHoBieHueM IIpaButensctBa Poccuiickoit ®enepanuu ot
16.09.2020 Ne 1479.

B OopraHuv3anuu JOJIKHBI OBITh 3aKJIIOYEHBI A0roBOopa € OpraHuvsanusiMu, HUMCIOIIUMU
JIMIOCH3UIO Ha 06CJ'Iy>KI/IBaHI/IG IIPOTUBOIIOKAPHOI'O O60py,Z[OBaHI/IH. Hx wHammume
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MpoBEpsETCS B XOJie MPOBEPOK OpraHaMu TOCYAapCTBEHHOTO MOXAapHOTro Han3opa, B
pe3yapTaTe KOTOPBIX COCTABISAETCS aKT MIPOBEPKH.

OTBETCTBEHHBIMU 3a COOJIOACHME Mep IOKapHOW O0e30macHOCTH W TpeOOBaHUIM
SIBIISTIOTCSL:

- B OpraHU3alii — PyKOBOJUTEIh U €r0 3aMECTUTEIHN B COOTBETCTBUH C PacIpeieeHueM
00s13aHHOCTEN;

- B CTPYKTYPHBIX OAPA3AENCHUAX — PYKOBOJUTEIN CTPYKTYPHBIX NOAPA3ICICHUN;

- B apXUBOXPaHWIHINE M JAPYTHX IMOMEMIECHHUSIX apXuBa — COTPYAHWKH, HAa3HAYCHHBIC
OTBETCTBEHHBIMHU 32 COOJIIO/ICHIE BHYTPEHHETO PacopsIKa U MOKapHOi 0e301MacHOCTH B
KOHKPETHOM ITOMEIIEHUU.

OxpaHHBI# pe:xuM

B 3maHum wnm NOMEIIEHHSX apXWBa OpraHU3allMM JOJDKEH COONOMAThCS OXPAaHHBIN
pexuM. OCHAIIEHHUIO CPEACTBAMHU OXPAHHOW CHTHAIM3AINH ITOICKAT:

- INOMCHICHUA apXHBa, B KOTOPLIX IIOCTOSSHHO HJIW BPEMCHHO XpPaHATCA apXWBHBIC
JAOKYMCHTHI;

- IOMeIIeHus i pasMerneHust o0opynosanust CXJ/1 (cepepHOro 000pyA0BaHMsA).

CpenctBa OXpaHHOW CHUTHAJIM3AIMM YCTAaHABIMBAIOTCS HAa OCHOBHOM BXOHI B 3[aHHE
(momenieHus1) apxuBa MPHU OTCYTCTBHU KPYIJIOCYTOYHOTO IIOCTAa OXPaHbl, a Takke Ha
aBapHiiHbIEC U 3aMIaCHBIE BBIXOJBI.

OKCIuTyaTanuss ~ CHUCTeMBI ~ OXpPaHHOW  CHUTHAIW3AMH  JOJDKHA  OOCYI)KHUBATHCA
OpraHU3alUAMHE, UMEIONTIMU JTUIICH3UI0 HA OCHOBAHHUH JOroBopa. Takke peKOMEHIyeTCs
OCHAIIICHUE apXHWBOB KHOIIKOUW TPEBOXKHOW CHTHAIIM3AINY IS CBSI3U C TPYIIION OBICTPOTO
pearupoBaHusL.

OxkHa TMOMEIIEeHUH MEepBOro 3Ta)xa, B KOTOPBIX IOCTOSHHO WJIM BPEMEHHO XpaHITCA
apXWBHBIE JOKYMEHTBI, PEKOMEHIYeTCS 000pyHOBaTh pPACHAIIHBIMH 3alUPAIOIIMHUCS
pelIeTKaMu, OTKPBIBAIOLNINMHCA HapyKy. Eciii apXuB pa3MelleH B 3[JaHHH, SIBISIOMUMCS
MaMATHUKOM apXHUTEKTYpbl, YTO HCKJIOUYAET YCTAHOBKY PELIETOK, CIEAYET YKPEIUTh
OCTEKJICHHE OKOH IJIEHKOH OpOHMPYIOIIEro Kiacca.
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B opranmzamum pa3paOaThiBaeTCsi W yTBEPXKAAETCS JIOKANBHBI HOPMAaTHUBHBIA aKT,
KOTOPBIX AOJKEH ObITh HAIllpaBJieH Ha:

- OXpany TEppUTOpUU U 00BEKTOB OpraHu3saluu,

- IIpeIOTBpAIleHNe HECAaHKIIMOHUPOBAHHOTO BBIHOCA, BBIBO3a (BHOCA, BBO3a) MMYIIECTBA,
000pyZIOBaHMS, MaTepHaJbHBIX IIEHHOCTEH C TEPPUTOPUH OXpaHIEMBIX OOBEKTOB (Ha
TEPPUTOPHIO OOBEKTOB);

- o0ecrieyeHre BHYTPEHHETO PacTIOpsiiKa U Mep MOKapHOH 0€30MaCHOCTH Ha OXPaHSIEeMbIX
00BeKTax;

- obecrieueHre JTUYHOH O0€30MAaCHOCTH, 3alUThl JKU3HU M 3/0pOBbsI PAOOTHUKOB H
MOCETHUTENeH OpraHu3aluy;

- CBOEBPEMEHHOE BBIABIICHHE YIrpo3 OE30IMaCHOCTH, a TaK)Ke MOTEHIIHAIFHO OMACHBIX
YCIIOBHH, CIIOCOOCTBYIOIIMX HAHECEHUIO MaTepHajJbHOTO M MOpaJbHOTO yiiepda
OXpaHSAEMBIM OOBEKTAM H XpaHSIUMCS B HHUX HMYIIECTBY, OOOpYIOBaHHMIO,
MaTepUaTbHBIM [IEHHOCTSIM.

B JIOKaJIbHOM HOPMAaTHBHOM AKT€  YCTaHaBJIMBAKOTCA KOHTPOJIb OOCTYyIIa B
APXUBOXPAHWIMIIC W NOMCUICHHUA apXWBa, MOPAAOK HUX CAa4W IIOA OXpaHy U CHATUA C
OXpaHbl, HOPAAOK XpaHCHUS, ITIOJTYUYCHUA U CAAYN KJIIOUCH.

B cnyuae ecniu opraHnzanys 3aKiI09aeT JOTOBOP HA OXpaHy C OpraHaMu BHYTPEHHUX e
WU OpPTaHU3AIUSIMHU, UMCEIONIMMH JIUIEH3UH Ha OXPAaHHYIO NEATEIHHOCTb, JIOKATBHBIN
HOPMATHUBHBIN aKT COTJIACOBBIBAETCS C HUMH.

CBeTOoBO# pe:kMM XpaHeHUsl JOKYMEHTOB

XpaHEeHHE apXUBHBIX JOKYMEHTOB OCYIIECTBISCTCS B TEMHOTE B IMEPBUYHBIX CPEICTBAX
XpaHeHHs (Tamkax, KopoOkax, ¢yTispax, mkadax, Ha CTeIaXaxX 3aKpBITOrO THIIA).
3ammra JOKYMEHTOB OT pa3pylIalonero JEHCTBHS €CTECTBEHHOTO CBeTa JOJDKHA
OCYIIECTBIIATHCS BO BCEX TTOMEIICHUSX MPH JIFOOBIX BUIaX pabOTHI C JOKYMEHTaMH.

IIpu ecTecTBEHHOM OCBELICHWH Ha OKHAaX JOJKHBI ObITH IPUMEHEHBI CBETOPACCEHBATEINH,
PEryIATOpPhI CBETOBOTO TIOTOKA (CTIELMANbHbIE CTEKIIA), 3aIIUTHBIE (GUIBTPHI M TIOKPBITHS,
HKaJIO3U.

HpI/I HNCKYCCTBCHHOM OCBCHICHHUH pPAa3pCHIACTCA IMPHUMCHCHHUC JIIOMHHCCICHTHBLIX JIaMII C
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YPE€3aHHBIM yJIbTPA(HUOIETOBBIM YYaCTKOM CIIEKTPa, CBETOJHOAHBIX CBETHJIHHHUKOB,
pa3pemeHHbIX YIIOJTHOMOYEHHBIM (peiepaabHpIM OpPraHOM HCIIOJIHUTENIBHOM BJAacTH B
cdepe noxapHoit 6e3omacHocTH (cM. cT. 3 u 16 denepanpHoro 3akona ot 21.12.1994 Ne
69-®3 «O moxkapHoi Oe3omacHOoCcTHY», DenepanbHbii 3ak0H oT 22.07.2008 Ne 123-03
«Texanueckuit permamMenT o TpeOOBaHMIX TOXKAPHOW O€30TaCHOCTIY).

Bce BUIbI CBCTUJIIBHUKOB JOJIXKHBI OBITH YAaJI€Hbl OT IMNEPBUYHBIX CPEACTB XPAaHCHUSA C
ApXUBHBIMU JOKYMCHTAMU HC MCHECC YCM Ha 0,5 M.

IIpu pabote ¢ pu3mMIecKH 00OCOOICHHBIMA HOCHTEISIMH JJICKTPOHHBIX JOKYMEHTOB WX
HEO0X0IMMO 0OeperaTh UX OT HarpeBa, BO3ACHCTBHS PSIMOTO CBETA.

TemMnepaTypHO-BJIa;KHOCTHBIN PEKMM XpaHeHHUsI JOKYMEHTOB

ApXI/IBHI)IC JOKYMCHTBI  JOJUKHBI XPaHUTHBCA B  YCTAHOBJICHHOM  TEMIICPATYPHO-
BJIAJKHOCTHOM PCKUME. OnTuManbHBEIMA YCIOBUAMHA XPAHCHHUA ApPXUBHBIX OOKYMCHTOB
ABJIAKOTCA

- IS JOKYMEHTOB Ha OyMakKHOM HocuTene — Temmeparypa 17 - 19°C, oTHocuTenabHAS
BIIAXKHOCTH Bo3ayxa 50 — 55%;

- IUTSL ay INOBU3YaAITbHBIX IOKYMEHTOB — B COOTBETCTBUU C ITyHKTOM 5.14 TlpaBun 2020);

- JUIS TOKYMEHTOB Ha MAarHMWTHBIX NHUCKaX M JUCKOBBIX Hakomureasx — 8 - 18°C u 45 -
65%:;

- 7151 AOKYMEHTOB Ha onTtuyeckux auckax — 10 - 23°C u 20 - 50%.

B apxuBoXpaHHIHUIIE HE AOIMYCKAIOTCS CE30HHBIC M CYTOYHBIC KOJICOAHMS TEMIIEPATyphl B

apxuBoXpaHuiuie 6osee yeM Ha 5°C M OTHOCHUTENILHON BIIQYKHOCTH BO3/yXa Ooliee yem
Ha 10%.

TemmepaTypHO-BIaXXHOCTHBI PEXUM KOHTPOJIUPYETCS MYTEM PETYISPHOTO W3MEPEeHHS
TeMIepaTypsl U OTHOCUTENFHOM BIaXXHOCTH KOMHATHOTO M Hapy>KHOTO BO3/AyXa B OJTHO H
TO € BpeMs C IOMOLIbI0 KOHTPOJbHO-U3MEPUTENBHBIX MPUOOPOB (TEpMOMETpA,
TUTPOMETPA WIIA TEPMOTUTPOMETPA):

- B CIIEI[MAJIM3UPOBAHHOM 3/IaHUU — He pexke | pa3a B HENEINo;

- B CIICMAJIBHO O60py,[[OBaHHOM AJId XpaHCHUA JOKYMCHTOB M30JIMPOBAHHOM IMOMCHICHUN
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— He pexe 2 pa3 B HEJIeIo;
-TIPH HECOOTBETCTBUU MMapaMETPOB HOPMATUBHBIM TPEOOBaHUSIM — | pa3 B CyTKH.

KoHTposbHO-U3MEpUTENbHBIC TPHOOPHI  Pa3MEIIAOTCS B OJHOM WM  HECKOJIBKUX
KOHTPOJIBHBIX TOYKaX apXWBOXpaHWIWINA (B 3aBUCUMOCTH OT KOHCTPYKIIMOHHBIX
OCOOCHHOCTEH W IUTONIAMN) BIAIA OT OTONMUTEIBHBIX M BEHTWIAIMOHHBIX CHCTEM Ha
BbICOTe He MeHee | M oT moya. OpraHuzanusi 00si3aHa NMPOBOAUTH MOBEPKY M (MIIN)
3aMEHY KOHTPOIBHO-U3MEPHUTEIBHBIX IIPUOOPOB B COOTBETCTBHUM C TEXHHYECKOM
JIOKYMEHTAaIMenl K HUM.

[Ipu oTCYTCTBHM B 3[aHUH apXHBa aBTOMATHYECKON CHCTEMBI YIIPABICHNU BEHTIIALMEH 1
KOHIMIMOHUPOBAaHMEM BO3JyXa IOKa3aHUs KOHTPOJIBHO-M3MEPHUTENbHBIX MPHOOPOB B
KaXIOM apXUBOXpaHWIHUILE (UKCUPYIOTCA B JKypHajle PErucTpalyy TeMIepaTypHO-
BIIQ)KHOCTHOTO PEXHMMa, B KOTOPOM TakKK€ OTPAXKAIOTCS JaThl MOBEPKH MPHOOPOB H
MepBbl, IPUHATHIE 10 HOPMATU3ALUN TEMIIEPATyPHO-BIa)KHOCTHOTO peXKMMa B CIIy4asx ero
HapyILICHNUS.

Ilpy  HanMuuM  aBTOMATUYECKOM  CHCTEMbI  YIpaBJI€HHS  BEHTWISILMEH U
KOHAUIIUOHHUPOBAHHUEM BO3yXa IIOKa3aHHUd KOHTPOJIbHO-U3MCPUTCIIbHBIX HpI/I60pOB B
KKIOM apXUBOXPAaHWIHINE (PUKCHUPYIOTCS B aBTOMATUYECKOM DPEXKHME, B TOM YHCJE B
JIIEKTPOHHOM BHJIE.

CaHHTapHO-Fl/lFHeHI/I‘leCKI/Iﬁ PEKUM XpaHCHUSA JOKYMECHTOB

B apxuBoxpaHWIHUIAX PEKOMEHIYETCS HE peXe OJHOTO pa3a B MeCSI] HPOBOIUTH
CaHWTapHbIE JHHU JUIS BIIAXHOH YOOpPKM IIOJIOB, OOCCIBUIMBAaHUS O0OOpYIOBaHHS H
MEPBUYHBIX CPEICTB XpaHEHUs, 00paOOTKH HOKOJIBHBIX YacTel CTeslakei, INIMHTYCOB,
MOJIOKOHHHKOB BOJHBIMU PAacTBOPAMH AHTHUCENTHKOB, a TAK)KE PETyNSPHBIA KOHTPOIb
yOopku B pabounx nomemnieHusx. [loMmemeHus cieayer youpaTbes peryisipHo.

B cnywyae oOHapykeHHS OOKYMEHTOB, IOJBEPIIIUXCS OHMOIOTHUYECKOMY IOPAKEHUIO
(TteceHb, HAaCEKOMBIE M Jp.) NMPUHUMAIOTCS HEMEUICHHBIE MEphl M0 HMX HW3OJSILUH U
00paboTke, a Taxke 1Mo o0pabOTKe CPeACTB XpaHEHHWs, apXuBOXpaHWiauil. [lopakeHHbIe
OMOJIOTHUECKUMH BPEIHUTENSMU JOKYMEHTHI 3aBOPAuMBAIOT B IUICHKY HJIH OyMmary;
H30JIMPYIOT B OTAEIBHOM IOMELICHWH J0 PELICHUs] BOMpOca O MOCIeNyIomel nepenayde
UX Ha 1e3UH(EKIHIOo, IE3MHCEKINIO, ePATH3ALHIO.
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Cremnaxu ¥ mKadpl, B KOTOPBIX XPaHWINCh MOPAKEHHBIE BPEIUTEISIMH JOKYMEHTHI,
00pabaThIBalOTCS BOJHBIMU PACTBOPAMH aHTHCENTHKOB U MPOCYIINBAIOT; MOJI, IIMHTYCA,
MOJOKOHHHUKH, CTEHBI 00pabaThIBAIOTCA HHCEKTUIIMIHBIMH a3PO30JIbHBIMU MpenapaTaMH.

Pexomennyercss He pexke ABYX pa3 B roX (B Hadase M KOHIE OTONHMTEIHLHOTO CE30HA)
MIPOBOANTH MPOMUIAKTHYECKHE OCMOTPHI APXHWBHBIX ITOKYMEHTOB (BBIOOpOUYHO, HO HE
meHee 0,01% ot oOmiero KomuuecTBa EAMHUI XPaHEHHS) M apXWBOXPAHMIUIL IS
CBOEBPEMEHHOTO 0OHApy>KEeHHU OMOJIOTHUECKUX BPEAUTEIICH.

OcMOTp apXMBHBIX JOKYMEHTOB IPOBOJUTCS PaOOTHUKOM (JIIIOM, OTBETCTBEHHBIM 3a
apXUBHOE XpaHEHHE) C COCTAaBJICHUEM TOKJIAJHON 3aMHCKH M0 pe3yjbTaTaM OCMOTpa IS
OpraHU3alUY CAaHUTAPHO-TUTHEHUYECKOU 00pabOTKH.

Hubie yciaoBus, Heo0XoAMMble J1JIsI KOMILJIEKTOBAaHMSA, XPAaHCHUS, YyUeTa U
HCNOJIb30BAHUSA JJICEKTPOHHBLIX APXUBHBIX TOKYMEHTOB

K wuHBIM ycnoBusIM, HEOOXOOMMBIM [UIi KOMIUIGKTOBaHMS, XpaHEHHs, y4yeTra |
WCTIONb30BaHMS  JJICKTPOHHBIX ~ APXUBHBIX  JIOKYMEHTOB, OTHOCHTCS  COOJIIOJICHUE
IIPaBOBOTO PEXKUMa B OTHOLIEHHM 3JEKTPOHHBIX JokyMeHTOB. Ilm. 131 u 144 IlpaBun
2023 ycTaHOBIIEHO, YTO B OPTaHU3alMHU JAOJIKHBI OBITH pa3padOTaHbl OMH WK HECKOJIBKO
JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB (TIOPAIKOB, IOJIOKEHWH, MHCTPYKLUUH, PETJIAMEHTOB U
Ip.), OTPaXkaroIIuX padoTy C AIEKTPOHHBIMU JOKYMeHTaMH. B HeM (HMX) JOJOKHBI OBITh
U3JI0KEHBI TPEOOBaHMUS:

- K 00eCIIeYeHUIO COXPAaHHOCTHU DJICKTPOHHBIX apXUBHBIX TOKYMEHTOB,

- K MNOAJEPKAHUIO IOPUAMYECKOW 3HAYMMOCTH B TEUYEHUE YCTAHOBJIEHHBIX CPOKOB
XpaHEHHs,;

- K pas3rpaHnudCHUIO IpaB AOCTyIlIA U IMOPAAKY AOCTyIla K DJJICKTPOHHLBIM AapPXHWBHBIM
JOKYMCHTaM;,

- K TIOPSJIKY TIpHUeMa-Tepeiaui JIeKTPOHHBIX apXUBHBIX JTOKYMEHTOB;
- K MCIT0JIB30BAaHUIO 3JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB;
- K MCITOJIB30BAHUIO DJIEKTPOHHON MOJIUCH ITPH apXUBHOM XPAaHEHUH;

- K 1OOopAAKYy HOpueMa-nepeaadd OSJICKTPOHHBIX apXUBHBIX JOKYMCHTOB MCEKIY
CTPYKTYPHBIMHU IIOAPA3ACIICHUAMMU OpraHu3alny, TCPPUTOPHAJIbHBIMU OpraHaMu M
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IOABEAOMCTBCHHBIMU OpraHU3alusIMU.

ITopsinok npuema-nepeaadn 3J€KTPOHHBIX APXUBHBIX JOKYMEHTOB BHYTPH OpIraHM3aLUH,
U MEXIy TOABEIOMCTBEHHBIMU OPTaHU3ALMSIMU, JOJDKEH OBITH YCTaHOBIICH JIOKATbHBIMU
HOPMAaTUBHBIMHM aKTaMH, B TOM YHCJIE ONPEACIIOLIMMHU IpaBa IOCTyNa pabOTHUKOB K
3JEKTPOHHBIM APXUBHBIM JOKYMEHTAM, YYETHBIM WU CIPABOYHO-IIOMCKOBBIM CHCTEMAaM;
IpU B3aMMOJICHCTBUU MEXAY OpTaHH3alMsSIMH — JOrOBOpaMH (COTJIAIICHUSIMU) 00
nHGOPMALTMOHHOM B3aHMMOJICHCTBUH.

Coracuo 1. 134 IIpaBmt 2023 TpeOoBaHus K PSKUMY XPaHCHHSI JIEKTPOHHBIX apXHUBHBIX
nokymeHtoB B CXDJl  ofecrieunBalOTCsT €€ COOTBETCTBHEM  TpeOOBaHUSAM
3akoHoAaTenbcTBa Poccuiickoit @enepanuu B 007acTH CO3AaHUs, pa3BUTHA, BBOJA B
AKCIUTyaTallMi0 HMH(QOPMAINMOHHBIX CHCTEM U XpaHeHHs B HHX WHOOpMAINH W
COOJIIOZICHUEM TIpU €€ DKCIUTyaTalud TpeOOBaHWM WHPOPMAIMOHHON Oe30MacHOCTH M
3alIUTHl UHPOPMAIIHH.

Opranmzanuu 00s3aHbl 00ECTIeYNBaTh 3aIIUTy WH(GOPMAIMK U MEPCOHAIBHBIX JAHHBIX,
conepxkamuxcsi B CX3/1, B COOTBETCTBUH C 3aKOHOIATEILCTBOM Poccuiickoit denepamnmm.

OpraHI/I?,aHI/II/I JOJDKHBL  IIPEOOCTABIATH
CO3JaBacMbIM HMMH apXuBaM 3JaHUA U
(nn) MTOMEIIEHUS, OTBEUAIOIIHEC
HOPMAaTHUBHBIM TPEOOBAaHUSAM XpaHEHUS
ApXMBHBIX JIOKYMEHTOB U  YCIOBHSM
TpyZa pabOTHHKOB apXHUBOB

q. 1 cr. 15 125-®3

Bormpocsl cobnroieHusi TaHHOTO 00s3aTeIbHOr0 TPeOOBaHUSA OTpPaKEHBI B . 76 —95,
151, 166 Ipasun 2023.

OO0urue TpeGoBaHMS K MOMeEIEHUSIM

XpaHCHI/IC APXUBHBIX JOKYMEHTOB B 3aBUCHUMOCTH OT HX 00BEMOB OCYLICCTBJIIACTCA C
HCIIOJIB30BaAHUEM OJJHOT'O MJIM HECKOJIBKUX BaAPUAHTOB Pa3MCUICHHA

- B 3JaHHMH, OTBEYalOlleM TPeOOBaHUSIM, YCTAHOBJICHHBIM  YIIOJIHOMOYEHHBIM
(denepanbHBIM OpPraHOM MCIIOJHWUTENBHOM BJIAacTH B cdepe apXUBHOIO Jena MU
nenonponsBonacTBa (cM. riasa Il «IlpaBunm opranmzamum XxpaHeHHS, KOMIUIEKTOBaHUS,
yueTa M HCIOJb30BaHUS AOKyMEHTOB ApxuBHoro ¢onga Poccuiickoit denepauuu u
JPYTHUX apXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX U MyHHUIMNAIbHBIX apXHBaX, My3esiX
n OubiamoTexkax, HAay4yHBIX OpraHM3aLUAX», YTBEPKACHHBIX Iprka3zoM PocapxuBa oT
02.03.2020 Ne 24,  (zapeructpupoBano  Munioctom  Poccum  20.05.2020,
peructpaunonnsiii Ne 58396; nanee — [Ipasuina 2020);

- B CHENHMAIBHO 000PYJOBAHHOM JUISL XpPaHEHUS JOKYMEHTOB M30JIMPOBAaHHOM ITOMEIIEHUH
— apXUBOXPAaHUIIUIIIE;
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- 3ammuparommxcs mkadax win cefdax.

[Ipenocrapnenne  37aHWs  (TIOMEIIEHWS)  OCYIIECTBISiETCS  Ha  OCHOBAHHH
pPacHopsiANTENBHOTO JOKYMEHTa pPYKOBOAMTENS OpraHU3allid O CO3JaHMM apXuBa.
Opranuszanuio mpolecca NPeJOCTaBICHHS IOMEIIEHUS AN pa3MELEHHs] apXHBHBIX
JIOKYMEHTOB OCYIIECTBIISIET PyKOBOJHUTENh apXuBa (JIMIIO, OTBETCTBEHHOE 32 apXWB) MPH
Yy4aCTHUW aIMHUHUCTPATUBHO-X035HCTBEHHOHN CITyKOBbI OpraHU3a1ny.

Jis apxuBOXpaHWIHI pa3padaThIBACTCS CXeMa PACIIONIOKEHUS JIeNl B apXUBOXPAHUIIUIIE
IyTeM HyMEpaIlid MECT XpaHEHHUS JOKYMEHTOB (TIOMEIIEHWH, cTeliakel, mkados) Ha
OCHOBE CXEMBbI CHCTEMAaTH3alUU TOKYMEHTOB (oHa (TororpadupoBaHre TOKYMEHTOB).

Cremnaxu 1 mKadbl JOJHKHBI OBITH TPOHYMEPOBAHBI TIOCJICAOBATEIBHO CIIEBA HANIPABO OT
BXOIHOM [BEpH; IOJKM CTEUIAKEH JOJDKHBI OBITH IMPOHYMEpPOBaHBI MO MmKadam B
MIOPSJIKE — CIIEBa HAIPaBO, CBEPXY BHU3.

[lpu HamuuuM y OpraHU3aldU HECKOJBKUX apXWBOXPAHMIMII (IIOMEIIEHH) OHH TaKKe
HYMEpPYIOTCAL.

MecToHaxoXIeHHEe TOKYMEHTOB B apXMBOXPAHWIMIIE 3aKPEIIIETCS] B MOCTEIUIaXHbBIXU
no(oHIOBBIX TOMOTpaUUECKUX yKazaTensx, BEAYIIMXCS B MpeneliaX OTIeIbHOro
apXHBOXPaHWIHNIIA (TTOMEUICHHUS ) Ha OyMa)KHOM HOCHUTEJIE U (WJIN) B DJIIEKTPOHHOM BUJIE.

IMoctennaxupie  Tonmorpaduueckre  ykasaTeqd  COCTAaBSIFOTCS MO 00pasity,
pexoMeHIoBaHHOMY B TpwioxkeHnd Ne 13 k [IpaBumam, u TPUKPEIUISIOTCS K CTEHKE
cTemtaxa (ukaga).

[odonmoBeie  Tomorpadguueckre  yKazaTelW  COCTaBISIFOTCS MO 00Opasily,
pexoMmeHoBaHHOMY B mpuioxeHun Ne 14 k [lpaBunmam mpu HamMuuK B OpTaHU3alluU
Oonee ogHOTrO (HOHIA, M CITYKAT JUIA ONIPEeNICHUS MECTa XPaHEHHsI KOHKPETHBIX JIEI.

[pu BeneHnn TonorpadMUecKux yKazareei:

- Ha OyMa)XHOM HOCHTENIe — OJMH W3 €r0 SK3EMIUIIPOB XPAHHUTCSA y paOOTHHKA apXuBa
(MITa, OTBETCTBEHHOTO 3a apXWB), BTOPOH — pa3MEmaeTCs B COOTBETCTBYIOIIEM
apXUBOXPAHUIUIIE;

- B 3JieKTpoHHOM BHJie — B CXO/I.
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Tomorpaduueckre yka3aTeau He COCTABIISIOTCS MPH OTCYTCTBUH apXHWBOXPaHIITHIIA

Hdnst  oOecriedeHusi JIESATEIBHOCTH apXWBa OpraHu3anuu (MIpH  HEOOXOJUMOCTH)
BBIICTAIOTCS  TaKKe TOMEIEHHUs, [MpeJHa3HAaueHHble MAJsA  XpaHEHUs, ydera,
KOMIUICKTOBAaHUS M HCIOJNb30BaHHUA AapXMBHBIX JOKYMEHTOB, KOTOPBIE OTHOCATCSI K
OCHOBHBIM TTOMEIICHHSAM:

- APXUBOXPAHUIIHUILE;

- TIOMEIICHUE /ISl IpreMa U BPEMEHHOTO XpaHEHUs JOKYMEHTOB M aJlaliTallid K HOBBIM
YCIIOBHAM (aKKITUMAaTH3AIIAHN );

- TIOMENICHNE JJIs1 MPEJOCTABICHUS TOCTYMA K apXUBHBIM JOKYMEHTaM (YHUTAIBHBINA 34T
WIK TPOCMOTPOBAasi KOMHATa, MJIM YYacTOK BBIJA4W JOKYMEHTOB M WH(POPMaLUOHHO-
MTOMCKOBEIX CPEJICTB);

- paboune KOMHATHI COTPYJHHMKOB apxuBa (JIHI, OTBETCTBEHHBIX 32 apXHB), KOTOpHIE
JOJKHBI OBITH M30JIMPOBAHBI OT MOMELICHUH, T1Ie XpaHITCS apXUBHbBIE JOKYMEHTEIL.

K BcrmomorarenbHBIM —IIOMEIICHHUSIM  OTHOCSTCS — ITOMEIICHHS AIMHUHUCTPATUBHO-
XO3$II>1CTBCHHOFO, TEXHHYECKOTO U OBITOBOrO Ha3HAYCHMUS.

B COOTBCTCTBUU C Tpe60BaHI/I$IMI/I COXPaHHOCTH APXUBHBIX JOKYMCHTOB
APXUBOXPAHUIIUIIC JOJKHO!:

- OTAETATHCS OT COCEIHUX MMOMEIIEHHH OTHEYTIOPHBIMH CTEHAMH;
- IMETh IUTOMA b, onpeensseMyto u3 pacdeta 400 equHUI] XpaHeHus Ha 1 KB. M;

- HUMCTb CCTCCTBCHHYIO MJIM HUCKYCCTBCHHYIO BCHTWIIALMIO, 06ecneana}0my}0
PELHUPKYIINUIO BO3aYyXa, UCKIIIOYAIOITY O 06pa30BaHHe HCIIPOBCTPUBACMBIX 30H;

- COXpaHATh CTAOUIBFHOCTH TEMITEPATYPHO-BIAXKHOCTHOTO PEXIMA;
- IMETh BBIXOZBI K TU(TaM U (MIIH) JIECCTHHYHBIM KJIETKaM;

- HC HUMCTbH TIMPOJIOKCHHBIX 4YCpE3 HEro Tp}I6 BO,Z[OCHa6)K€HI/I$I U KaHaJIu3aluu,
TEXHOJIOTHYSCKUX HIIH OBITOBBIX BBIBOJIOB BOJbI,

- HE UMETh BHYTPH PACHpPEACIUTEIBHBIX IIUTOB, MPEIOXPAHUTENCH U OTKIIOYAIOIIHXCS
PYOHIIBHHUKOB;
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- He pacmojaraThCsi B TOJBajaxXx W IIOMEIICHHUAX, PACIOJOXEHHBIX HIDKE YPOBHSA
MTOBEPXHOCTH 3€MJIM, 3a HCKIIOYEHHEeM XPaHWIUII (ITOMELIEHHI), 00ecreYnBaromumx
3alUTy OT HMPOHHKHOBEHUS B HHUX TPYHTOBBIX, TaJbIX W MABOJIKOBHIX BOA (cM. m. 2.5
mpunoxkenuss B CIT 118.13330.2022. Ceox mpaBuin. OOIIECTBEHHBIE 3IaHUS H
coopyxkenuns. CHull31-06-2009, yrBepxkaen npukazom MuncTpost Poccun ot 19.05.2022
Ne 389 /mp).

COOTBETCTBUE 3MaHUI W TIOMEIIECHUN YCTAHOBJICHHBIM TPEOOBAHUSM K OTHEYMOPHOCTH
CTEH yJOCTOBEPSIETCS] aKTaMU TIPOBEPOK OPTaHOB FOCYJAPCTBEHHOIO MOXKAPHOTO Haa30pa,
CTPOUTETHHOTO KOHTPOJIS, TPOBOAMMOTO C YCTAHOBICHHOM 3aKOHOM MTEPHOIAYHOCTRIO.

[Tomemienus, rae XpaHATCS apXUBHBIE JOKYMEHTHI, HOJKHBI XOPOIIO BEHTHJIMPOBATHCH,
o0ecreunBaTh PEHUPKYJLILHIO BO3AyXa C KPaTHOCTBIO BO3AyXooOMeHa He MeHee 2/3 B
Yac, CTaOWILHOCTh TEMIIEPATYPHO-BI&KHOCTHBIX XapakTEPUCTUK BO3AYIIHOW Cpelbl,
OUYHUCTKY BO37yXa OT MBUIM U arpecCUBHBIX PUMECEH.

YcTaHoBJIeHHAs BEHTHISAIUOHHAS CHCTEMA JTOJKHA 00CYKUBATHCS CIIEIIUAN3UPOBAHHON
OpraHM3anyei coriacHo JoroBopy. [Ba pas3a B To peKOMEHAYeTCS MPOU3BOIUTH YHUCTKY
OT TBUIH, TPSI3U U KUPOBBIX OTIOXKECHHI MMOCTIE IKCIUTyaTallid CUCTEM OTOIICHUS U TIepe]
3aIyCKOM CHUCTEM OTOIUICHHUSI.

IIpu BBIOOpE mOMELIEHUS [UIA XpaHEHWs SJCKTPOHHBIX apXMBHBIX [OKYMEHTOB Ha
000COOJICHHBIX HOCHUTENSIX CIIEAYyeT YYUThIBaTh, YTO HE JOMYyCKaeTcs XpaHEHHUeE
3NIEKTPOHHBIX HOCHTENEH ¢ MarHUTHBIM Pa0O4MM CIOEM B XPaHWIHUILAX C MOCTOSTHHBIMHU
WJIM TTIEPEMEHHBIMH MAarHATHBIM TIOJIEM HAIPsDKEHHOCTHIO Oomee 400 A/Mm.

HOMGHICHI/IH, B KOTOPBIX pasMemacTcAa cucrema XpaHCHHUA OJICKTPOHHBIX
nokymenToB(fanee — CXDJI) (cepBepHoe 00OpyIOBaHKE), JOKHBI OBITH 00OPYIOBaHBI
CHCTEMaMHU KOHIMIIMOHUPOBAHUS BO3yXa C MPOTUBOIMBIIHLHBIMU (GHIBTPAMH.

XpaHunuina JODKHBI OBITH yNANEHBI OT DJEKTPOABHTraTeNed, TpaHcPOpMaTopoB,
JU(GTOBOrO 000PYI0BAHUS, APYTUX HCTOYHUKOB MAarHUTHBIX M 3JICKTPOMArHUTHBIX MOJIEH.

Kontpone 0Oe3omacHOCTM  MOMEUICHWH, B  KOTOPHIX  pa3MeENIaeTcsi CcepBepHOE
obopynoBanne CXD]] creayeT ocymiecTBIsATh ¢ ydeToM (aKTOpPOB, BO3ACHCTBYIOMINX Ha
Oe3onacHocTh uHGpopMmalu, ykazaHueix B 'OCT P 51275-2006 «3amiura nHbopMaIim.
OOvexT uHpopMaTHzauuu. DakTopel, BozAeWcTBylomme Ha wuHMopMmanuio. OOmue
MTOJIOKEHUS.
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B CJiy4a€ MpEBBIICHHUA HOPMAaTUBHBIX IOKa3aTeseh HaIIpsKEHHOCTU MarHUTHBIX ToJIe
CICAYCT NPHUHUMATL MCEPBI I OSJICKTPOMU3OJIALINUN CPEACTB XPAaHCHUA U (1)I/I3I/I'-ICCKI/I
000COOIEHHEIX HOCHUTENEH @OHOHOK}/MCHTOB, BUACOAOKYMCHTOB UM  3JICKTPOHHBIX
AOKYMCHTOB.

[Ipu o0opynoBaHNM TOMEIIEHUH apXHWBOB 3aMPEIIAeTCs Ha IMyTH U3 apXUBOXPAaHWIHIIA K
TUQTaM M JIECTHUYHBIM KIIETKaM CKJIaAMPOBaTh MaTepHaibl, 00OpyAOBaHHE U Ipyrue
NpeaIMeThl, TMPENATCTBYIOLIME DOBaKyallud JIIOJEM M JOCTYyNly K  CpeACTBaM
MOKAPOTYILIEHUSA U CUTHAIIU3ALIHH.

JIBepy apXHUBOXpaHUIIHUIL JOJKHBI OTKPBIBATHCS CBOOOAHO U MO HAIIPABIIEHUIO BBIXO/A U3
3IaHMSA, 32 UCKIIIOUEHHEM JBEpeil, OTKPhIBAHNE KOTOPHIX HE HOPMHUPYETCS TPEOOBaHUIMU
HOPMAaTUBHBIX JOKYMEHTOB IO IIOKapHOI 6e3011acCHOCTH.

YcaoBusi Tpyaa paboTHUKOB

OpraHuzanuy JOJDKHBI IPEAOCTABIIATH IOMEINEHHs, OTBEYAOLIME YCIOBUSAM TpyJa
pabOTHHUKOB CO3/1aBa€MBbIX HMH apXHBOB, COOTBETCTBYyIoIIHe TpyroBOMYy KOAEKCY
Poccuiickoit  ®enepanuu, IlpaBumam 2023 wu  Hopmam CanlluH 1.2.3685-21
«'urnenndeckne HOPMATHBEI W TpPeOOBaHUS K OOECIeYeHHI0 OE30MacHOCTH W (WIIH)
OesBpenHocTH s yenoBeka  (aKkTOPOB  Cpenbl  OOMTaHWS»,  YTBEPXKACHHBIC
IocTaHoBJIeHHEM [ TaBHOrO rocyapcTBeHHOro canutapHoro Bpada P® ot 28.01.2021 Ne
2.

Opranm3anuu  JO/DKHBI  00eCTeurnBaTh
COXPaHHOCTh ApPXHMBHBIX JIOKYMEHTOB, B
TEYCHUE CPOKOB ux XpaHeHus,
YCTaHOBJICHHBIX ¢benepaibHbBIMU
3aKOHaMH, HOPMAaTHBHBIMHA
IIPaBOBBIMHU Poccuiickoit
Odenepanuu, a MePeUHAMH
JIOKYMEHTOB, TIPEAYCMOTPEHHBIMU 4. 3 CT.
6,yu. 1 m1.1cr. 23 125-®3

HWHBIMH
aKTaMu
TAaKXE

. 1 ct. 17, cT. 21.1
125-®3

Bormpocs! coOroneHnst JAHHOTO 00s3aTeTLHOTO TPEOOBAHMS OTPaXKeHHBI B L. 2, 7, 8, 47,
109-111, 223 TIpasun 2023.

O0ecneyeHne COXPAHHOCTH JOKYMEHTOB B OPTaHN3aMHA

ApXI/IBHLIQ JAOKYMCHTBI JOJIKHBI OBITh nepeaanbl B apXuB OpraHu3aliii HC paHCE, UeM
yepe3 OAWMH roa M HE MNO3JHEC, YEeM UYCPE3 TpU ToJia IOCJIC 3aBEpIICHUA €I B
ACIOMMPOU3BOACTBE.

B apxuB opraHuzanuu TepenaroTcs JOKYMEHTBI TONBKO IMOCTOSHHOTO W BPEMEHHBIX
(cBeimre 10 7eT) CpOKOB XpaHEHWsS, B TOM YHCIIE, IO JTUIHOMY cocTaBy. Ilepemada aem B
apXHWB OPraHM3alUi OCYLIECTBISETCS MO TpaduKy, COrJACOBAHHOMY C PYKOBOAUTEISMH
CTPYKTYPHBIX TIONPA3/ICJICHUNA ¥ YTBEPKICHHOMY PYKOBOJIUTEIIEM OpTaHU3aIlUH.
ApXUBHBIC JTOKYMEHTBHI MOJUICKAT TMepefade Ha XpaHeHHWe B apXuB (CTPYKTYpHOE

24




mospa3eNieHre, OCYIIECTBISIONIEe XpaHEHHWE apXWBHBIX TOKYMEHTOB) HE paHee, YeM
yepe3 OJIWH TOJ M HE IMO3JHEe, YeM uepe3 TpH ToAa Iocie 3aBepIICHHs el B
JeJIONpOU3BOACTBE. JIMYHBIE Jefla TOCYAApCTBEHHBIX TPaXIAHCKUX CIyXKalluX |
MYHHIIATIATHHBIX CITYKAIIUX, YBOJCHHBIX C TOCYJapCTBEHHON IPayKIAHCKON CITYKOBI MIIH
MYHUITUTIATGHOW  CITy>KOBI, TiepenmaroTcss B apXwB (CTPYKTYpHOE IIOApa3JeicHUE,
OCYIIECTBIISIONIEE XpaHEHHE apXWBHBIX TOKYMEHTOB) MO wuctedyeHuu 10 meT co nHA
YBOJIbHCHHSI.

JoxymenTsl BpeMeHHBIX (0 10 IJleT BKJIIOYHTENHHO) CPOKOB XPAHEHHS XpaHATCS B
CTPYKTYPHBIX MOAPA3ICICHUSIX U IO UCTCUCHUH CPOKOB UX XPAHECHHUSI, TIOCTIE MTPOBEICHUS
SKCIEPTHU3bI IEHHOCTHU MOAJIEKAT YHUUTOKEHHUIO B YCTAHOBICHHOM MOPSIIKE.

[Ipuem-niepenaya nesn OPOM3BOAMTCS PAOOTHUKOM apxXuBa OpraHu3aluy  (JIMIOM,
OTBETCTBEHHBIM 3a apXWB), B MPUCYTCTBUU PAOOTHUKA CTPYKTYPHOTO Moapa3aeieHusd. B
OTMETKE O IpHUeMe Jel B KOHIE KaXAOro OHK3EeMIUIIpa OMHCH JIel, JOKYMEHTOB
CTPYKTYPHOT'O TOAPA3ACICHUSl YKa3bIBAIOTCSl KOJIMYECTBO (DAKTHUECKH IMPHHATHIX AT,
HOMEpa OTCYTCTBYIOIIMX [eJ, Jara IIpueMa-lepenadd nAel, a TakkKe IOANUCH U
paciudpoBKH MOANUCEH YKa3aHHBIX PA0OTHUKOB.

B apxuBoxpaHunmie peryiaspHO JOJDKHA TPOBOAMTHCS BIIaXKHAass YOOpKa IIOJIOB,
obOecnpUIMBaHUE 00OPYIOBAaHUA M IEPBUYHBIX CPEJICTB XpaHEHHs, 00padoTKa IOKOIHHBIX
4acTel CTeJUIaKeN, INIMHTYCOB, IOJOKOHHHUKOB.

ApXI/IBHLIC JOKYMCHTBI, MOABCPIIINUCCA 6I/IOJ'IOFI/I‘lCCKOMy MOPpAKCHUIO, OOJI?KHBI OBITH
HEMCJICHHO H30JIUPOBAHBI U IMOJABCPIHYTHI CaHHTapHO-FHFHCHH‘ICCKOﬁ 06pa6OTKC, a
APXUBOXPAHUIINIIE, ITOPAKEHHOEC OHOJIOrMYECKUMU BPEAUTECIAMU — AC€paTU3aluU.

B APXUBEC OpraHU3alMi B INIAHOBOM IMOPAAKE JOJIKHA IMIPOBOAUTHCA POBEPKAa HAJINYUA U
COCTOAHUSA aPXUBHBIX TOKYMCHTOB.

ApXUBHBIE JOKYMEHTHl TPOBEPAIOTCA Ha TpeAMET HUX (PAKTHUYECKOTO0 HANIW4YUS W
(PM3UYECKOTO COCTOSTHUS B IJITAHOBOM IOPSIJIKE B CPOKH:

- Ha OyMaXHBIX HOCHUTENIIX — HE pexe omHoro pasa B 10 mer (¢ mometkoit «/lms
CITy’ke0HOTO TIOJTF30BAHMS — HE PeXe OJHOTO pasa B 5 JeT);

- 3JICKTPOHHBIX JOKYMEHTOB Ha (U3U4eCKh 000COOIEHHBIX HOCUTEISX — pa3 B 5 JIeT;

- JJIEKTPOHHBIX JOKYMEHTOB, xpansmuxcsi B CX3OJ1 — apromatuuecku. OauH pa3 B roj
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paboOTHHK apXuBa (IO, OTBETCTBEHHOE 3a apXHB) IpoBepseT mpoTokoisl CXDJI (cM. 1.
152 Ipasun 2023);

- ay/IMOBU3YAIIbHBIX JIOKYMEHTOB — OJIMH pa3 B 5 JieT (Mpu o0beMe ayJHMOBU3YaIbHBIX
IokyMeHTOB Ooree 50% oT 0011ero Koau4ecTBa JOKyMEHTOB — oJuH pa3 B 10 ner).

IIpoBepka HaJIMUMs JOKYMEHTOB BKIIFOYAET:

a) BBIBEPKY apXWBHBIX YYETHBIX JOKYMEHTOB U YCTpaHCHHE BBISBICHHBIX B HHUX
HETOYHOCTEH;

0) ycraHoBleHHE (AKTHICCKOTO HAIWYIUSA CIWHUI[ XPAaHEHUS B COOTBETCTBHU C
APXVWBHBIMU YUYETHBIMH JOKYMCHTAMU,

B) BBISBJICHHUEC HCTIPABUJIbHO O(bOpMJ'IGHHI:IX CAWHUILl XpaHCHUS (,I[CJ'I);

I') BBIBJICHHE U IIOCTAaHOBKY Ha y4YeT AOKYMEHTOB M €IMHHIl XPaHEHHS, TPEOYIOLINX
(U3UKO-XUMUYECKON, MPOPHIAKTHYECKONH U (M) pecTaBpallMOHHO-IPO(HUIAKTUIECKOM
00paboTKw;

)1) OpraHu3anuio poO3bICKa OTCYTCTBYIOIINUX JOKYMCHTOB.

[TpoBepka HaMW4Usi W COCTOSHHMS HAUMHACTCS C BBIBEPKM AapXHUBHBIX YUYETHBIX
JIOKYMEHTOB, 3aKJTIOYAIONICHCS B POBEPKE COOTBETCTBUS OJJHAX M TEX XK MOKa3zaTesel B
pa3HBIX YYETHBIX TOKyMEHTaX. 3aTeM IPOBOJMTCS MPOBEPKa COOTBETCTBHS KOJIMYECTBA
JIell B MUTOTOBBIX 3alHCSX TOJOBBIX pa3[eioB OMHUCEil CBEJCHHSM O KOJUYECTBE JEN B
nuctax (OHJIOB.

IMpu ycraHoBACHUH (HAKTHUECKOTO HAIMYMSA CIAWHHUI] XPaHEHHs B TEPBYIO OdYepeIh
MPOBEPAETCS MPABUILHOCTh PACTIONOKEHHUS JIEN COTJIACHO TOMOrpaGuIECKUM YKa3aTelsiM.
HemnpaBuiibHO pa3MeleHHBIC Jiefla cpa3y JKe MOMEIIAloTCs Ha CBoe MecTo. Ilpu
M3MECHEHHUHU PaCIOJOKEHHs el HEOOXOAMMO CBOCBPEMEHHO [eNaTh COOTBETCTBYIOIIHE
3aIUCH B TOMOTPapUUECKUX YKa3aTelsaX.

[IpoBepka HanW4YUs W COCTOSHUS JOKYMEHTOB IPOBOTUTCS MOCPEICTBOM BU3YaJlbHOTO
OCMOTpa €IWHUIl XPAHEHUS M CBEPKH OIMUCATEIHHOW CTaThU OIHUCH JEJ, TOKYMEHTOB C
3aroJIOBKOM Ha OOJIOKKE €TUHUIIBI XPAHCHUSI.

B xone mpoBepku MokeT OBITH 00HAPYKEHO:
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- OTCYTCTBHE JIeJia, BKIIFOYEHHOTO B OTIHCH;

- HaJIMYHUe JIeJ1, HE OTHOCSIIUXCS K ONpeaecHHOMY (DOHY;
- HaJIMYue HEYYTCHHBIX JICT,

- OIIMOKH B OIKMCATEIbHBIX CTAThIX OIHCEH;

- HaJIM4YHMe OKYMEHTOB M JieJl, TpeOyIommx (HU3UKO-XUMHUYECKON, MPOPUITAKTHIECKON H
(un) pecTaBparMOHHO-TTPOGUITAKTHYECKON 00pabOTKY;

- OpraHu3aluilo pO3bICKa OTCYTCTBYIOLIUX JOKYMCHTOB.

Jena, He BHECEHHbIC B OIMCH, HU3BIMAIOTCS, paboTa C HUMH (BKIIOYEHHE B
COOTBETCTBYIOUIMI TOMOBOM pazfeN OMUCH) MPOBOIAUTCS IIOCHE 3aBEPLICHHUS MPOBEPKH
HIM4MSA U cocTosiHuA nen. [lema, He oTHocsimuecss K (QOHAY, TaKKe OTKIAAbIBAIOTCS
oTAenbHO. Bce BbIABIEHHBIE B X0J€ NMPOBEPKU HApyIIEHHS (UKCHPYIOTCS B YUYETHBIX
JOKYMEHTax apXuBa.

HokymeHTsl u fAena, TpeOyromue (QU3NKO-XMMUYECKOH, MpoduiakTuiecko u (unn)
pecTaBpaMOHHO-NPO(QMIAKTHIECKONH PEKOMEHIYETCSl pETHCTPUPOBATh B KAPTOTEKE yUeTa
(hM3UYECKOTO COCTOSHHUS TOKYMEHTOB C yKa3aHWEM BHIa HE0OXOoIWMoH 00paboTKH.
Kaproukn yyera (HU3UUECKOrO COCTOSHHSI JOKYMEHTOB SIBISIFOTCS — Pa0OYMMHU
JOKYMEHTaMHM; CPOK XpaHEHMs KapTO4yeK ydeTa (PU3MYECKOTO COCTOSIHUSI JTOKYMEHTOB
BPEMEHHOTO XPaHEHHUs] paBeH CPOKaM XpaHEHUs e, B OTHOUIEHHH KOTOPBIX OHU ObLIH
COCTaBIICHBI.

[Ipu BBISABICHUU OTCYTCTBHUS 1Nl M JOKYMEHTOB OpraHH3yeTcs WX po3bick (cM. m. 104
[Ipasu 2023).

[IpoBepka HATWYIUS W COCTOSIHHSI JOKyMEHTOB, COJICPIKAIUX CITy>KEOHYI0 MHGMOPMAITHIO
OTPAaHUYECHHOT'O PACIIPOCTPAHEHUS, OCYIIECTBIISIETCS B COOTBETCTBUU ¢ 1. 2.9 [lonmoxxeHus
0 TIOpsIIKEe OOpaIIeHUs CO CITy:)KeOHOH WHpOopMaIlield orpaHHYEHHOTO PacIPOCTPAHEHHUS B
(henepanbHBIX OpraHax WCHOJHHUTEIHHON BIACTH, YIIOJIHOMOYEHHOM OpraHe YIpPaBICHHS
HCIOJb30BaHUEM aTOMHOM OHEPTMU MU YIOJIHOMOYCHHOM OpraHe 110 KOCMHYECKOM
JEeATENbHOCTH,  yTBEPXKIAEHHOro  mnoctaHoBieHueM IlpaButennctBa  Poccuiickoit
®enepanuu ot 03.11.1994 No 1233,

B xone nmpoBepky HaIWYHsI HE TOMYCKAaeTCs:
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- BHOCHUTH BBISIBIICHHBIE B XOJ/I€ TIPOBEPKH HEYYTEHHBIE JeJa, TOKYMEHTHI B OMHCH 10 WX
TEXHUYCCKOW 00pabOTKM U ONMUCAHUS (BKJIFOUCHHS B OITMCH JIC)T, IOKYMEHTOR);

- JenaTh Kakue-TuOo MOMETKU WM 3allUCH, He MPeAyCMOTPEHHBIE MPOLIECCOM MPOBEPKH
HQJINYMS U COCTOSIHUS, B OIHMCAX A€, JOKYMEHTOB, M B JPYTUX 00S3aTENbHBIX apXUBHBIX
YYETHBIX TOKyMEHTaX.

B koHue KaxI0H MPOCMOTPEHHOM ONHMCU JEN, JOKYMEHTOB JENaeTcs 3aluch
«ITPOBEPEHO», koTopas mocie cOCTaBI€HHsA aKTa NPOBEPKH HAJIWYUS U COCTOSHHS
JOKYMEHTOB JIOTIOJIHSIETCS] TaTOW M HOMEPOM aKTa.

ITo pe3ynpTaTam IpOBEPKU HATHYHS TOJDKHEI OBITh COCTABIICHBI:
- aKT POBEPKU HAIMYMS U COCTOSIHUSA apXUBHBIX TOKYMEHTOB;

- aKT O TEXHUYECKUX OIIMOKaxX B YUETHBIX JOKyMEHTax (IIpU HECOOTBETCTBHHM 3alMCEH B
APXHMBHBIX YYETHBIX JOKYMEHTaX (pakTH4eckoi nHPOpMAaIH);

- akT 00 OOHaApyXCHWU apXUBHBIX JIOKYMEHTOB, HE OTHOCSIIUXCS K JaHHOMY (hOHIY,
HEYYTEHHBIX (TIPH OOHAPYKEHUU HEYUTECHHBIX ApXUBHBIX TOKYMEHTOB, HE OTHOCSIIMXCS K
IanHoMy (hoHTY).

BHeruiaHoBast mpoBepKa HANWYHS U COCTOSHHS JOKYMEHTOB (CIUTOIIHAS MM BEIOOPOYHAs)
HAa3HA4aeTCs:

- TIpH CMEHE PYKOBOAMTENS apXxuBa (pabOTHUKA, OTBETCTBEHHOTO 32 apXHB);

- TpH TOATOTOBKE apXMBHBIX JIOKYMEHTOB K TIepefjaué B TOCYJapCTBEHHBIH
(MyHMUMOAnbHBIA)  apxuB (A7 ~ OpraHM3alH,  BBICTYNAOIIEH  HCTOYHUKOM
KOMILJICKTOBaHM);

- TIOCTIE MAacCOBOTO TMEpPEeMENICHHs, 4Ype3BblUaiHOW cHuTyanmud u (WiIH) JApPYTuX
00CTOSITENIBCTB, B Pe3yJIbTaTe KOTOPHIX OHM MOTJIM OBITh YTPa4€HBI WM TIOBPEKIICHEI;

- [IpU peopraHn3aliui OpraHu3anuu.

HOpﬂI[OK BbIJa4H1 Jct nu3 ApXUBOXpPaHUIINIIIA BO BPEMCHHOC IIOJIb30BAHUC
YCTaHaBJINBACTCA PYKOBOJUTECIIEM Oopranuvsanuu NI YHOOJHOMOYCHHBIM M
AOJDKHOCTHBIM JIMIIOM W 3aKPCIUIACTCSA B COOTBCTCTBYIOLICM JIOKAJIBHOM HOPMAaTUBHOM
AKTC OpraHHu3alnu. ApXI/IBHBIC JOKYMCHTBI BBIJAIOTCSA BO BPEMCHHOE€ I10JIb30BAHMWE Ha
OCHOBAaHHUH M CHbMCHHOI'O Pa3pCUICHUA PYKOBOJUTECIIA OopraHu3anuu NN
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YIIOJTHOMOYE€HHOI'O UM JOJIKHOCTHOI'O JIMIIa:

- CyJ1IcOHBIM, TIPABOOXPAHUTEIILHBIM M MHBIM YIIOJTHOMOUYCHHBIM OpraHaM B COOTBETCTBHUH
¢ 3akoHoAaTenbCcTBOM Poccuiickoir denepauyii Ha CpPOK, HE MPEBBILAIOMINN LIECTH
MECSIIEB;

- I OKCIIOHUPOBAHUA HA CPOK, OHpCIIC.HCHHBIfI COOTBETCTBYIOIIUM AOTOBOPOM;

- pabOTHHKAM CTPYKTYPHBIX MOJPa3ACICHUN OpPraHU3alUu B IENIAX peau3alud HUX
CITy’)KeOHBIX 00513aHHOCTEH Ha CPOK, HE MPEBBIIIAIONINI OJHOTO MECSIIA.

ApXuBBEI ¢ HEOOIBIIMM O0BEMOM apXWBHOTO (JOHAA W IITATOM, BKIFOUAIONIAM OJTHOTO-
IBYX paOOTHUKOB, OOBIYHO HE WMEIOT YHTAIBLHOIO 3ama. B TakoMm ciydae pabOTHHK
apxuBa (JMLO, OTBETCTBEHHOE 3a apXWB) BBHIJACT JOKYMEHTHI HEMOCPEICTBEHHO
MoNb30BaTeNisiM. B ciydae, ecnu apxXuB HWMeeT OONBIIONH ImTar, TO Jena |3
ApXUBOXPAHWJININIA BBIAIOTCA PaOOTHUKOM apXUBOXPAaHWIHINA PAaOOTHHUKY YUTAIBHOTO
3aja, 4epe3 KOTOPOTo OCYILECTBISIOTCS B3aUMOJICHCTBHE C MOJIb30BATEIISIMU.

BLII[a‘{a JAOKYMCHTOB U3 ApXHUBOXpPAHWIIHUIIA PECTUCTPUPYCTCA B KHUI'aX BblAAYW CIUHMUIL
XpaH€HHA BO BPEMEHHOC IMOJIb30BaHUE ITPU OCYIICCTBIICHUM!

- BBIZIauU Jie] paOOTHUKAM OpraHU3alliH;
- BBIJIQYH JI€J B YMTAJILHBIH 3T,
- BBIJA44 JI€J1 BO BPEMEHHOE MOJIb30BAHNUE IPYTUM OpraHU3aLUsaM.

[pu wammumum CXO3J] yuer BbAAYM JOKYMEHTOB, B TOM YHCJIE€ BO BPEMEHHOE
NI0JIb30BAHUE, BEACTCS B JIEKTPOHHOM BHJIE.

Enunnnel XxpaHeHWs, BBIIAaBaeMble BO BPEMEHHOE IOJB30BaHHE, MAOJDKHBI HMETH
apXUBHBIA MH(]p, MPOHYMEPOBAHHBIE JTUCTHI, TUCT-3aBepuTeNh Aena. [Ipu Beigade ux BO
BPEMEHHOE I0JIb30BaHUE B JIENI0 MIOJKJIAbIBAETCS JINCT UCIIOJIb30BAHMS JOKYMEHTOB.

HpO)_IJ'IeHI/IC YCTAHOBJICHHBIX CPOKOB BbIAAYU OOKYMCHTOB HOITYCKACTCA C PA3PCHICHUA
PYKOBOAUTEIA OpraHu3aliiyv WKW JOJIKHOCTHOI'O JIMIIa UM YIIOJTHOMOYEHHOTIO.

I[OKYMCHTBI M3 apXHUBOXpaHUJIUIIA HE BBIAAIOTCA B ClIyUadXx:

- HAJIM4YUA (1)0H,Z[a IIOJIB30BaHUA,
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- HCYIOBJICTBOPUTEJIILHOT'O (bI/ISI/I‘ICCKOFO COCTOSHUSA NOKYMEHTOB,

- OrpaHMYECHUM HA MCIOJIB30BAHUE, YCTAaHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoi
®enepauny;

- OTCYTCTBUS OIIMCAHUA U TEXHUICCKOTO O(l)OpMJ'IeHI/Iﬂ AOKYMCHTOB.

Brimaua apxWBHBIX JOKYMEHTOB BO BpPEMEHHOE IIOJIb30BAaHHE IMPOM3BOJIMTCS Ha
OCHOBaHMM aKTa O BbIJade apPXMBHBIX JIOKYMEHTOB BO BPEMEHHOE IOJIb30BaHUE,
COCTaBJICHHOT'0 10 00pa3ily, peKkoMeHA0BaHHOMY B npuioxeHud Ne 21 k [IpaBunam. Akt
COCTaBIISICTCA B JBYX 9K3EMIUIApPax, OAMH U3 KOTOPBIX OCTAETCS B apXWUBE OpraHU3aLuH,
JIpyroil BbIIAaeTCs IOJydaTedto. AKT MOJAMUCHIBAETCS PYKOBOAMTEIEM OpTraHU3aLIUH,
nepejarole Jena, 1 pyKOBOAUTENEM OpraHU3alUH-II0IydaTels: MOAMUCH 3aBEPSIOTCS
nedaTsiMu opranuzanuid. Ilocie Bo3BpalieHus: Aen B 000MX HK3EMIULIPaX aKkTa JeIaeTcs
COOTBETCTBYIOIIAs OTMETKA: OAMH 3K3EMIULIP OCTaeTCci B OpraHU3aIMU-IIONydaTele,
Ipyroil XpaHuTcs B Aejie GOHa B apXHBe OPraHU3ally, BbIIaBaBIIeH fena.

BbIaua apxXMBHBIX JOKYMEHTOB pabOTHHKAM CTPYKTYPHBIX MOJpa3fefcHUH opraHu3aiuu
B LEJSIX Peaau3allii UX CIy)KECOHBIX 00sS3aHHOCTEH IMPOM3BOAMTCSA HAa OCHOBAHHHU 3aKa3a
(cmyxeOHOM 3aMncKy, 3asBKH) HA BBIAAYY €IUHULl XPAHCHHUS.

B cnyuae BBIgauM apXuBHBIX JOKYMEHTOB BO BpPEMEHHOE IOJB30BaHME IO 3ampocam
OpraHu3auyii, BBIHOC (BBIBO3) M3 3IaHUS apXWBa WIM 3JaHHUs OPraHM3alldl apXUBHBIX
JOKYMEHTOB O(OPMIISICTCSl aKTOM W Pa3pelaeTcs TOIBKO MO CIEHHaIbHBIM MPOIYCKaM.
[lopsimox  odopmieHHs ¥  BbIIAYd TNPOIMYCKOB  YCTAHABIMBACTCA  JIOKAJIBHBIM
HOPMaTHUBHBIM aKTOM opranu3anuu (cM. 1. 86 [IpaBun).

}Iena, BBIIAHHBIC COTPYAHUKAM OpraHusaluvv, B YUTAJbHBEIA 321 U BO BPEMCHHOC
MOJIb30BaAHUE APYTUM OpraHusanusamMm, NpOBEPAIOTCA MO KHUTaM BbIJa4W CAUHUI] XPAHCHUA
BO BPCMCHHOC IMIOJIb30BAHHUC W aAKTaM O BbIAAYC APXUBHBIX HJOKYMCHTOB BO BPEMCHHOC
IIOJIB30BAHHUEC U CHHUTAIOTCA MMCIOIIMMUCSA B HAJTHYHH.

IIpu cmeHe pykoBOAMTENS  apxXxuBa  IIpUEM-Niepefadya  JOKYMEHTOB  JOJDKHA
OCYIIECTBIIATBCS ~KOMHMCCHEH, Ha3HauyaeMOW pyKOBOJWTENEM OpraHU3allUd WU
YIOJTHOMOYEHHBIM UM JUIOM. IIponecc nepegaun JOKyMEHTOB apXWBa OpraHU3aluy MIPH
CMEHE PYKOBOJUTEINS apX1Ba (JIUIa, OTBETCTBEHHOTO 33 APXUB) BKIIIOYALT:

- OpraHU3allUOHHBIC MEPOIIPUATUSA 110 TOATOTOBKE K IMEpeaAav€c JOKYMCHTOB,
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- IOAATOTOBKY JIOKYMEHTOB (pOH/A K Tepeaaye;
- IPOBEPKY MOMEIEHUI 1 000pyI0BaHMUS;
- IpUeM-Tiepeiayy TOKyMEHTOB.

st opranuzanuu npuemMa-nepesau apXuBHbBIX TOKYMEHTOB PYKOBOJUTENb OpTaHU3aI[uU
M3/1aeT MPUKa3 O HA3HAYCHUHM KOMHCCHH, B COCTaB KOTOPOW MOTYT OBITh BKIIFOUCHBI
PYKOBOIMTEb, KYPUPYIOIIUI apXuB, PYKOBOAMTEIb apXWBa, MPEICTABUTEIbL CIYKObBI
JIEJIONpPOU3BOACTBA. BO3MOXHO BKJIIOYEHHE B COCTaB KOMHUCCHUU YMOJHOMOYEHHBIX
TIpeICTaBUTENE OT OyXTanTepuH W OTHAEeNa KaJpOoB, a TAKXKe CIIEIHAINCTOB, CIIOCOOHBIX
OILICHUTh COCTOSIHUE 000PY/IOBaHHUS apXHUBa.

HpI/I NOATrOTOBKE K MpUEMY-IICPpEAaUC JOKYMCHTOB NPOBCPACTCA HAITUIUC U COCTOSITHHUC!

- apXHUBHBIX JOKYMEHTOB, IPY HAIWYHH, B TOM YHCIIE, 0CO00 IIEHHBIX JIET U UX CTPAXOBBIX
KOTINI;

- OCHOBHBIX YYETHBIX JIOKYMEHTOB apXWBa: KHHUTM Y4Y€Ta TOCTYIUICHUS WM BBIOBITHS
JIOKYMEHTOB, crnucka (GpoHAoB (mpu Hanmuuuu), jucta GoHma, nena GoHa, OMHCeH e,
JIOKYMEHTOB, OIKCEH 3JICKTPOHHBIX JOKYMEHTOB;

- BCIIOMOTaTCJIbHBIX YUCTHBIX JOKYMCHTOB apXuBa: peeCTpa OHI/ICCI‘/'I, KHUTHU YUCTa BblAa4U
Jie7l BO BpEMEHHOE N0JIb30BaHKe, (JOHI0B U APYTHX;

- YUETHBIX JIOKyMEHTOB apX#Ba I10 paboTe ¢ MOABEIOMCTBEHHBIMU OPTaHU3AUSAMH (IIPH
HaJIMYUM): CIIMCKA OpraHu3alfii — UCTOYHMKOB KOMITJICKTOBAHUS, HAOIIOAATEIbHBIX JIET
OpraHu3aLui.

[Ipu npueme-nepenade apxrBa HaJUICKUT IPOBEPUTH HATUYIHNE U COCTOSIHUE!
- IeYaTel ¥ MTaMIIOB apxXuBa (IIPH WX HAJHYWN);

- 00opyJoBaHMsS W WHBEHTapsi (IPOTHBOIIOXKAPHOTO M OXPAaHHOIO 00OpYyIOBaHUS,
MPUOOPOB MO U3MEPEHHUIO TEMIIEPATYPhI U BIAKHOCTH, KOMITBIOTEPOB, TIPU X HATHYHH).

Komuccust mo mepemade-mpueMKe apxwBa OIEHHBACT TaKXKe YCIOBUS XpaHEHHS
JIOKYMEHTOB.

HpI/IeM—nepez[aqa JAOKYMCHTOB IIPOU3BOJUTCA B OHpGZ[eJ'ICHHOfI IOoCJICA0BAaTCIIbHOCTH !
CHayajia nepcaar0TCsa CIIPaBOYHUKH, ITIOKA3bIBAXOIIUEC KOJIMYECTBO, ACII B LICJIOM I10 apXUBY
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U uX JBWKEHHE (CIHMCOK (OHAOB, MACHOPT apXuBa, PEECTp OMNMCEH, KHWUIHM YydeTa
MOCTYIUIGHU W BBIOBITHSL JIOKyMeHTOB). [locie 3Toro B TOpske HOMEPOB (OHIOB
MepeaaloTcsl CIPaBOYHUKH M0 KakaoMy oAy (meno ¢hoHaa, onucH, KapTOYKH (GOHAOB U

Ip.).

[Tocne mpuema-niepenadn CripaBOYHO-TIOMCKOBBIX CPEACTB apXHBa MPOU3BOANUTCS TPHUEM-
nepeaaya HETMOCPEACTBEHHO apXHMBHBIX NOKyMeHTOB. llpumeM-nepenauy mnenecoobpa3Ho
MIPOBOJIUTH TIOCTEIUIAKHO, B TOPSJKE pa3MelieHus (OHJOB Ha CTelllaxkax (IToiKax).
[Tocne mpuema-niepeadn apXUBHBIX JOKYMEHTOB KaX0T0 ()OHJA B YUETHBIE TOKYMEHTHI
BHOCSITCS COOTBETCTBYIOIIHE 3aIIHCH.

ITo pesynbraram mnpuema-mepenadd COCTaBISACTCA aKT MpHUeMa-Tiepefaud apXUBHBIX
JMOKYMEHTOB M MaTepUaNbHBIX IIEHHOCTEeH apxuBa. AKT odopmisieTcss mo o0pasiy,
pekoMeHmoBaHHOMY B mpuioxkeHnd Ne 31 k IlpaBmmam 2023. AKT MOANMCHIBAIOT
npejacenareab KOMUCCHH, PYKOBOJIUTENb apXKBa, NMEPENaloUil apXuB U PyKOBOJIUTENb,
MPUHUMAIONINI apXWB W UICHBl KOMHCCHH. AKT YTBEPXKIAETCS PYKOBOAMTEIEM
OpTaHM3aIINN.

Oobecneuenue COXPAHHOCTH JICKTPOHHLIX APXUBHBIX TJOKYMECHTOB

B obecnieuenne COXpaHHOCTH 3JICKTPOHHBIX ApXHMBHBIX JOKYMEHTOB B OPTaHU3aIIUAX
BXOJNT:

- coOmofieHHe TPOLEAyp KOMIUIGKTOBAHUS, Yy4YeTa, XpaHEHHS W HCIHOJIb30BaHUS
3IEKTPOHHBIX apXUBHBIX TOKYMEHTOB coriacHo riase X Ilpasun 2023;

- cobmoneHne TpeOoBaHMI 3aKoHONIATeNbcTBAa Poccuiickoit dexepamuu B 00IacTw
CO37IaHMs, Pa3BUTHS, BBOJA B JKCIUTyaTaIlMio WH()OPMAITMOHHBIX CHCTEM W XpaHEHUS B
HUX UH(POPMAIIMK U COOJIIOJICHUEM TIPU €€ IKCILTyaTalui TpeOoBaHUH MH(OPMAIMOHHOM
Oe3ormacHOCTH W 3amUTHl  WHAOpMAIUU, TPeOOBAaHMA K OOECIICUCHHWIO 3aIIHUTHI
nHpOpMAITMN W TIEPCOHAIBHBIX MaHHBIX, coxepkamuxcsi B CXBJl, B COOTBETCTBHHU C
3aKoHoJaTenbCTBOM Pocculickoi @enepanuy.

K npoucaypaM KOMIUICKTOBAHUS 3JICKTPOHHBIMU apXUBHBIMH NOKYMCHTAMU OTHOCUTCH:
- YHOPAAOYCHUEC BJICKTPOHHBIX apXHUBHBIX JOKYMEHTOB,

- miepejiaya 3MEKTPOHHBIX apXUMBHBIX JJOKYMEHTOB Ha XPaHEHHE B apXMB 10 3alUIICHHBIM
KaHajaM CBSI3H JTU00 Ha (PU3HUECKU 000COOICHHBIX HOCUTEIISX.

32




TpeOoBaHWs K 3aOTUIICHHBIM KaHAJIAMH CBSI3M M 3aIWIICHHBIM ITPOTOKOJIAM TepeIavH
nH(OpPMAIMH YCTAaHABJIMBAIOTCS HOPMATUBHBIMU IPABOBBIMH aKTaMU M CTaHIAPTaMH I10
3amuTe nHpopMaruu. TpeOoBaHHS K OpraHU3aI[MK KAaHAJIOB CBSI3U M UX XapaKTePUCTHKAM
OTPaXKalOTCS B TEXHUYECKOH JIOKYMEHTAIUH.

[Ipn mepenadye SNEKTPOHHBIX AapXUBHBIX JOKYMEHTOB Ha XpaHEHHWE Ha (U3NIECKH
000COOIEHHBIX HOCHTENSAX JIIEKTPOHHBIE NOKYMEHTHI BKIouaroTcs B CXJOJl BpydHYIO
WM B @BTOMATU3HPOBAHHOM PEXKHME.

JanpHeiinmas paboTta ¢ HOCHTENEM, KpOMe CIIydaeB, Korja ObUIO NMPHHATO pEIICHHE O
XpaHEHWU OJIEKTPOHHBIX AapXHMBHBIX JIOKYMEHTOB Ha (U3UYECKH OOO0COOICHHBIX
HOCHUTENISIX, 3aKOHOIATENIbHO HE peryiaMeHTupyeTcsi. OH MOKET OCTaThCsl B apXUBe U OBITh
MIOCTaBJIEH Ha Y4YeT, OH MOXET OBbITh OTHAaH PaOOTHUKY, HCIIOJB30BABIIETO €ro JUIs
nepeaayn dIIEKTPOHHBIX AapXWUBHBIX JOKYMEHTOB (HampuMmep, IpH OTCYTCTBHH B
OpTaHU3alry BO3MOKHOCTH OPTaHU30BaTh 3aIUILCHHBIH KaHal CBSI3H) U Ip.;

B) IPOBEJECHNE KOMIUIEKCA IMPOBEPOK HAIWYMSA U COCTOSHHS B aBTOMAaTHYECKOM pPEXHUME
cpeactBamu CX3/l ¥ MHBIM IPOIPaMMHBIM 00ECIIEUEHHEM U TEXHUYECKUMH CPEACTBAMU
(st mokymMeHTOB Ha (puzndecku 000COOJICHHBIX HOCHTEINSX) MPH MPHEME DIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB Ha XpaHeHHe B cooTBeTcTBUU c mn. 148, 149 Ilpasun 2023, m.
4.16 TOT. Takum 00pa3oM TpW TMOCTYIUICHHW SJEKTPOHHBIX AOKyMeHTOB B CXO3JI
OCYIIECTBIsIETCA aBTOMaTH4eCcKast IPOBEpKa:

- Hammyusd BceX (HalIoB, COCTaBISIONIMX SJICKTPOHHBIN JOKYMEHT, HEOOXOIMMBIX
PETHCTPAlIMOHHO-YYETHBIX CBEACHUN (MeTagaHHBIX) 00 JIIEKTPOHHBIX JOKYMEHTaX,
3JIEKTPOHHBIX JeJlaX 0 HOMEHKJIAType e,

- (aiiJoB AIEKTPOHHBIX AOKYMEHTOB W (hailloB omucedl AIEKTPOHHBIX JOKYMEHTOB Ha
HaJIMYUE BPEJOHOCHOTO MPOTrPaMMHOTO KOJIa;

- HAINYHUS B METAJaHHBIX JOKYMEHTA CBEJICHHHA O MIPOBEPKE IMOTMHHOCTH IICKTPOHHOM
MIOATIVICH TIEPEAABAEMOT0 JICKTPOHHOTO JOKYMEHTAa HA MOMEHT €r0 TOJIMUCAHUS U (HUJITHN)
MOy YCHHUSI.

PaGoTrHuKOM apxwBa (JIHMIIOM, OTBETCTBEHHBIM 32 apXWB) OCYIIECTBISIETCS BBHIOOPOUYHAS
mpoBepka (He MeHee 1% OT TOCTYNMBIIMX  3JEKTPOHHBIX  JOKYMEHTOB)
BOCTIPOM3BOJMMOCTH ~ DJIEKTPOHHBIX JOKYMEHTOB (IIpM OTCYTCTBHHM BO3MOXKHOCTH
ABTOMATHYECKON MPOBEPKH BOCMPOWU3BOAUMOCTH). M3 TMOCTYMHMBIIMX DJICKTPOHHBIX
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JOKYMEHTOB BBIOMPAIOTCSI W TPOCMATPUBAIOTCS (aililbl OCHOBHBIX JIOKYMEHTOB H
NPUIOKEHUH B pasHbIX (opmarax Ui HCKIIOYEHUS MPOOJIeM TPUTOMHOCTH IS
WCIIONIb30BaHMs 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB, BBI3BAHHBIX HECOBMECTHMOCTBIO
MIPOrPpaMMHOTO 00eCIe4YeHnsl, B KOTOPOM CO3/IaH JJIEKTPOHHBIA JOKYMEHT M KOTOpOE
WCTIONB3YETCA JUIA €r0 BOCIIPON3BEICHUS.

Ouenka (pU3MUECKOTO COCTOSHUSI HOCUTEIIEH OCYIIECTBISIETCS B LIEAX MIPOBEPKHU:

- COCTOSIHUSI TICPBUYHBIX CPEIICTB XpaHEeHUs (PU3MUECKH 000COOIEHHBIX MaTepUATBHBIX
HOCHUTENEeH (Hamuue TpenuH, aedopManuii, pa3pymieHus GyTispa, HATHIHEe U KadeCTBO
HaJucel Ha BKIAABIIIAX U T.11.);

- HAJIM4{A 3albUICHUS U 3arpsA3HEHUS NMOBEPXHOCTEW HOCHUTENEW; — HaJW4Ms BJIAard Ha
MIOBEPXHOCTH HOCUTENEH;

- (PM3UUECKOTO COCTOSIHUS paboyuell MOBEPXHOCTH H KOPITYCOB (hu3nvecku 000coOIeHHBIX
MaTepHaJbHBIX HOCHUTENeW (BBISIBICHUEC MEXaHHUECKHX MOBPESKACHUN M Aedopmanui,
paccioenus, My3bIpeHusl, U3MEHEeHHUS [IBETa, HAINYKE [IapanuH, MPOKOJIOB | T.I1.);

- Hamu4us 1e(EeKTOB XUMHUYECKOTO M OHOJIOTHYECKOTO IPOUCXOXKICHUS (TOpakeHHE
MHUKpPOOpPrannsmMamMu, HACEKOMBIMU W TIPbI3yHAMHU, CJICIbL BO3IICI7[CTBH$I XUMHNYECCKU
arpecCUBHBIX BEIIECTB).

IIpu orieHKe TEXHUYECKOTO0 COCTOSHUS HOCUTEIECH:

- YCTAaHAaBJIUBACTCA COOTBECTCTBUC XaPAKTCPUCTHUK HOCUTEJIA CBCACHUAM, COACPKAIIUMCA B
OIMUCH JJICKTPOHHBIX TOKYMCHTOB,

- YCTAaHABJIMBACTCSA HAIMYUEC B DIICKTPOHHBIX JIOKYMEHTAX BPEJIOHOCHOTO MPOrPaMMHOTO
KOJIa;

- TPOBOAUTCS TpPOBEpPKa Ha CcOOM TPH CUUTHIBAHUM HWHQOpPMAIMH, B TOM 4YHCIE
MpOBEpsiCTC yPOBEHb IMapaMeTPOB, XapPAKTEPHU3YIOIIMX HOCUTENH (HAmpUMep, YHCIIO
cO0eB IpU CUUTHIBAHMM HMH(OPMALUU B €AMHUIY BPEMEHHU, YHMCIO IOBPEXKIEHHBIX U
HEYNUTAEMBIX CEKTOPOB, KOJMYECTBO OMIUOOK MPH YTEHUH (ailyioB U 1Ip.)

- BBUBJISIOTCS M YYUTHIBAIOTCS DJCKTPOHHBIE apXWBHBIC JOKYMEHTHI, TPEOYIOIIHe
MHTPAIVM Ha HOBBIE (pu3n4YecKkn 000co0meHHbIe HocuTemn win B CXO/1.

KoHTponb  TEeXHWYECKHMX  mapaMeTpoB  ¢usmyeckun  000COOJICHHBIX  HOCHTENEH
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3JIEKTPOHHBIX JIOKYMEHTOB MPOBOJIAT C IOMOIIBIO CIIEIIHATM3UPOBAHHOTO TEXHUIECKOTO U
MIPOTPaAaMMHOTO O0ECIICUCHUIS.

Cornacno 1. 148 IlpaBun 2023, nin. 4.3, 4.16 TOT o 3aBepiieHnH MPOBEPOK MPH MPHEME
ANIEKTPOHHBIX apXUBHBIX MOoKyMeHToB m3 COJl B CXDJl momkHO OBITh aBTOMAaTHYECKH
chopMHUpOBaHO yBEIOMJICHHE (TEXHHMYECKOE COOOIICHHWE) O TMpHEMEe, KOTOpoe
Hanpasisietcss B CO/1. Takxke yBempomiieHHe (TEXHHYECKOe cooOlIeHne) GopMHUpyeTcs B
cllyyae OTKa3a B NpHEME H3-3a HAPYLICHHUS LEJOCTHOCTH TMOCTYNHUBIIMX 3JIEKTPOHHBIX
JOKYMEHTOB, HQJMYUS B HUX BPEIOHOCHOIO NPOrPaMMHOIO KOZA, HEBO3MOXKHOCTH HX
BOCITPOM3BE/ICHHSI, HECOOTBETCTBUS (opMaTa TEXHHUYECKOI'O OIMUCAHUS (METaJaHHBIX )
aneKTpoHHOro nokymenrta ¢opmary CXDO/l. B cinyyae oTkasa B mpHeMe 3JIEKTPOHHBIX
JOKYMEHTOB JEWCTBUS 1O PEIICHHIO MpoOJeM MNPEANPHUHUMAIOTCS PaOOTHUKOM
CTPYKTYPHOTO TOApA3JeNICHUs] MPH HEOOXOIUMOCTH C MPHUBICYCHHEM TEXHHYECKOTO
CreManucTa 1 pabOTHUKA apXuBa.

K npoucaypamM XpaHCHUS JICKTPOHHBIX aPpXUBHBIX JOKYMEHTOB OTHOCUTCS:

a) TMpoBeJIeHNe MPOBEPKH HAIWYHS M COCTOSHUS JIEKTPOHHBIX aAPXHMBHBIX JOKYMEHTOB B
cootBeTcTBUM ¢ mm. 152, 153 IlpaBun 2023. IlpoBepka HamU4yUsi U COCTOSIHUSA
SJEKTPOHHBIX AaPXUBHBIX AOKYMEHTOB B CXDJ[ oCyllecTBIsSETCS B aBTOMAaTHYECKOM
pexume. PaboTHmK apxuBa (JIMIIO, OTBETCTBEHHOE 3a apXHMB) IMPOBEPSIET IMPOTOKOJBI
(xypHaus neictBuil) CXO/] s UCKITIOYEHUST HECAHKITMOHHUPOBAHHOTO JTOCTYIIA M (MJIH)
W3MEHCHUS 3JICKTPOHHBIX aPXHMBHBIX JOKYMEHTOB W HMX METaJlaHHBIX, OCYIIECCTBISCT
BBIOOPOYHYIO TPOBEPKY BOCIPOU3BOJAMMOCTH JJIEKTPOHHBIX apXWUBHBIX JOKyMEHTOB. U3
JNIEKTPOHHBIX AapXWBHBIX JOKYMEHTOB BBIOMPAIOTCA W TPOCMATPHUBAIOTCA  (ailiibl
OCHOBHBIX JOKYMEHTOB U MPUJIOKEHUH B pa3HBIX (opMarax Uil UCKIIOUEHHS MPoOiieM
MIPUTOTHOCTH ISl WCIIOJB30BaHMS DIIEKTPOHHBIX aPXWBHBIX JIOKYMEHTOB, BBI3BAHHBIX
HECOBMECTUMOCTBIO TPOTPAMMHOTO OOecTeueHrs, B KOTOPOM CO3JaH JJIEKTPOHHBIN
JOKYMEHT M KOTOPOE UCIIOIB3YETCs TSl €r0 BOCIPOU3BEACHHUS.

[IpoBepka HaMMYUS U COCTOSIHHS SJICKTPOHHBIX apXHBHBIX JIOKYMEHTOB Ha (DU3NYECCKH
000COOJIEHHBIX HOCUTEISIX TAK)KE BKIIOYAET:

- BI/ISY&J’ILHBIﬁ 1 TSXHUYCCKHI KOHTPOJIb (1)I/I3I/IT-ICCKOI“O 1 TCXHUYCCKOI'O COCTOAHUA,

- IMpOorpaMMHYI0 TIIPOBCPKY 3allMCaHHBIX Ha HOCHUTCIb JJICKTPOHHBIX APXUBHBIX
JAOKYMCHTOB Ha HAJIMYNEC BPCJOHOCHOT'O IPOTPAaMMHOI'0 KOAA,
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- BBIABJICHHE M YYeT JJICKTPOHHBIX apXUBHBIX JOKYMEHTOB, TPeOYIOIINX MHIpalydd Ha
HOBBIEe (hru3nvecku 00ocobneHnbie Hocutenn wim B CXD/I.

PesynbTarel nmpoBepku NOKHBL OBITH 3adukcupoBanbl B AY® CX3/I, cooTBeTCTBYIOMIEH
¢dopMe aKkTa TPOBEPKH HAJIMYMS M COCTOSHHA AapXUBHBIX JOKYMEHTOB. AV,
COOTBETCTBYIOMmAss (QopMe akra, IOJDKHA COAEpX aTh CChUTKH Ha AYD ommcei
3JIEKTPOHHBIX JOKyMeHTOB B CXD/I.

PesynpTaThl MpoBepKU HAaJMYUs U COCTOSHHS SJIEKTPOHHBIX apXMBHBIX JOKYMEHTOB Ha
¢u3ndecku 00O0COOJICHHBIX HOCUTEISIX M HEIOCTATKH, BBIIBICHHBIE IIPH IIPOBEPKE
HaJIM4YUS M COCTOSIHUS 3JIEKTPOHHBIX apXHMBHBIX JOKYMEHTOB, coriacHo mm. 105 u 157
[paBun 2023 nomxHBI OBITH 3a()UKCUPOBAHBIL:

- B aKT€ IMPOBEPKU HAJIUYIUA U COCTOAHUSA apXUBHBIX TOKYMCHTOB,

- B aKT€ O TEXHUYECKUX OIMMOKAX B YUYETHBIX JOKYMEHTaX, KOTOPBIA COCTABISETCS B
Cllyyae BBISBJICHUS HECOOTBETCTBHS 3alHceil B apXHMBHBIX YYETHBIX JOKYMEHTax
(hakTHyecKol MHPOPMAIIHH;

- B aKTe 00 OOHapy)XEHHH apXUBHBIX JOKYMEHTOB, HE OTHOCAIIMXCA K JaHHOMY (OHAY,
HEYYTEHHBIX, KOTOPBIA COCTaBJISIETCS B CiIydae OOHApyKEHHsI HEYYTCHHBIX apXHBHBIX
JOKYMEHTOB, HE OTHOCSIINXCS K JaHHOMY (OHY.

0) Ilpu oOHapyXeHUH H3MCHCHHH (HU3MUECKOTO COCTOSHHS HOCHTENICH 3JIEKTPOHHBIX
APXUBHBIX JOKYMEHTOB WM TIPU HEKOPPEKTHOM BOCIPOM3BEACHUU 3JICKTPOHHBIX
APXUBHBIX  JIOKYMEHTOB  (HEBO3MOXXHOCTH  BOCIIPOM3BEICHUS),  OOHAPYKEHUH
BPEIOHOCHOTO MPOTPaMMHOTO KoJia, pabOTHHK apXxuBa (JINII0, OTBETCTBEHHOE 33 apXuB),
YBEAOMIIIET PYKOBOAMTENSI OpTraHU3alldd WA  YHIOJHOMOUYEHHOIO MM JIMIla 0
MIPOU3OIICIINX W3MEHEHUSX. 3aTeM, 10 PEIICHUI0 PYKOBOIUTEINS OpPraHU3allud WM
YIOJTHOMOUYEHHOT'O UM JIUIa PAOOTHUKOM apxXuBa (JIMIIOM OTBETCTBEHHBIM 33 apXWB), MTPH
HEOOXOJMMOCTH, TIPH TOJAEPIKKE TEXHHYECKUX CHEIMAaIICTOB, TOJDKHA OBITh IMPOBEICHA
paboTa M0 BOCCTaHOBJICHHIO TOKYMEHTAa C PE3ePBHOTO IK3EMIUIIpPA, IO €r0 MUTPALUU U
(nnn) KoHBepTaIMH, B COOTBETCTBUU C 1. 154 ITpasun 2023.

s peanmzaruu TpeboBanmit m. 155 IlpaBmm 2023, TO ecTh musd oOecmedeHUS
AYTCHTUYHOCTH, JOCTOBCPHOCTH, LCIOCTHOCTH W HNPUIOJHOCTU JJICKTPOHHBLIX apXHWBHBIX
JIOKYMEHTOB JIJISl UCIIOJB30BAHUS MO PE3yJibTaTaM KOHBEPTALUU JIOJDKCH MPOBOIUTHCS
BU3YAIbHBII KOHTPOJb COOTBETCTBHUSI KOHBEPTHPOBAHHBIX JJICKTPOHHBIX apXHUBHBIX

36




JOKYMEHTOB DJJEKTPOHHBIM apXMBHBIM JOKYMEHTAaM, IIOABEPIIIMMCS KOHBEPTALUU
(mpoBepka ayTEHTHMYHOCTH), MPOBEPATHCS MOMHOTA HMX conepkaHus. llo 3aBepmeHHH
KOHBEpPTALIMU HCXOAHBIC (aiabl dSJIEKTPOHHBIX AapXMBHBIX JOKYMEHTOB JOJDKHBI
COXPaHATHCS Ha IPOTHKEHUU HE MEHEE OZHOIO roja.

[Ipu mpoBeneHnM KOHBEPTAIIMH PEKOMEHAYeTCS pyKoBoAcTBOBaThes pazaeiom 7 'OCT P
HCO 13008-2015 «udpopmauus u gokymeHnrtanms. [Iporecckl KOHBEPCHU W MUTPaLiU
3JIEKTPOHHBIX TOKYMEHTOBY.

B cootBercTBum ¢ 1. 156 IlpaBunm 2023 (akTel KOHBEPTAIUH AJIEKTPOHHBIX aPXHBHBIX
JOKYMEHTOB JIOJDKHBI OBITh 3a(UKCHpOBaHBI B aKTe€ KOHBEPTALMU DIIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB, KOTOPBII puoOiuaercs K aeny ¢oxaa. Popma peKoOMEHIyeMOro
oOpa3sia akta mpecTaBieHa B nprioskeHnu Ne 28 k [Ipasuimam 2023.

AKT MOAMHCHIBAeTCS pPAOOTHUKOM, IPOU3BOJIMBIINUM JSHCTBHS TI0 KOHBEPTALIUH,
YTBEPKAACTCS PYKOBOJUTEIIEM OPTaHWU3AlMU WIA WHBIM YIIOJTHOMOUYEHHBIM UM JIUIIOM H
MPHOOIIAETCS K ey (pOoHIA.

Bce u3MeHeHHs B perucTpalMOHHO-YYETHBIX CBEICHHUAX, IPOU3OIIEAIINE B pe3yJbTaTe
KOHBEpTALIMU M MUTPALUH, BHOCATCSI B PEECTPhI (ailyIOB AJIEKTPOHHBIX JTOKYMEHTOB, U B
AY®D CX3 /] pabOTHUKOM, TPOU3BOAUBIINM yKa3aHHBIE ACHCTBHS.

Cpoku XpaHeHHUsI TOKYMEHTOB B OpPraHH3aIUsIX

CpoKHY XpaHEHHsI apXUBHBIX JTOKYMEHTOB, 00Opa3yIONIUXCS B JESATEIHPHOCTH OpraHU3aIlHiA,
yCTaHaBIUBAIOTCS (enepalbHbIMUA 3aKkoHaMHu. B wactHocTH, kpome 125-03, m.1 c1. 23
HanoroBoro Konekca Poccuiickoit ®enepanuu, cr. 29 @epepanbHOro 3akoHa OT
06.12.2011 Ne 402-D3 «O OyxrantepckoM yderey, 1. 3 4.2 ¢1.6 DenepanibHOro 3aK0HA OT
02.11.2013 Ne 293-®3 «O0 akryapHoii nesitenbHOoCcTH B Poccuiickoit denepanuuny, 4.3 CT.
13 ®enepanbroro 3akoHa ot 30.12.2008 Ne 307-03 «O06 ayauTOpPCKOU NESTEIEHOCTID,
ct.40.1 denmepambHoro 3akoHa ot 02.12.1990 Ne 395-1 «O Oamkax W OaHKOBCKOM
nesitenpHOCTHY, 4.8 cr. 20 ®@enpepanpHoro 3akoHa ot 11.11.2003 Ne 138-®3 «O
JoTepesx» U ap.

Taxoke cpokH XpaHEHHs TOKYMEHTOB PEeTJIaMEeHTHPOBAHBI:

- «llepeyneM THTIOBBIX YIPaBICHUYECKUX APXMBHBIX JOKYMEHTOB, OOpa3ylomuxcs B
IpolLecce AEATEIbHOCTH TOCY IaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBICHUS
U OpraHu3allii, C YKa3aHHEM CPOKOB HX XPaHEHMs», YTBEPKACHHBIM IPHKa30M
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PocapxuBa ot 20.12.2019 Ne 236 (3apeructpupoBan Mwuntoctom Poccum 06.02.2020,
peructpaunonsslii Ne 57449);

- «[lepeunemM TUMOBBIX apXHMBHBIX JOKYMEHTOB, 00pa3yIOUINXCs B HAYyYHO-TEXHUUYECKOH U
MIPOM3BOJCTBEHHON [ESATEIbHOCTH OpPraHU3alfi, C YKa3aHHEM CPOKOB XpaHEHUs,
yTBepXAeHHBIM Tmpuka3oMm PocapxmBa ot 28.12.2021 Ne 142 (3aperucrpupoBaH
MumnroctoM Poccun 02.02.2022, peructpannonusiii Ne 67095);

- «llepeuyneM MOKyMEHTOB, OOpPa3yIONIMXCSA B TMPOLECCE JCATENBHOCTH KpPEIUTHBIX
OpraHu3alliid, C YKa3aHUEM CpPOKOB HX XpPaHEHHUS», YTBEpXKACHHbIM llonoxeHnem
®denepanbHOTO apXHUBHOTO areHTcTBa U LlenTpansHoro 6anka Poccuiickoii deneparu ot
12.07.2022 Ne 1/801-IT;

- MepeyHsIMU JOKYMEHTOB, OOpa3yloIluxcs B Ipolecce AEATENBHOCTH (eaepabHbIX
OpraHOB TOCYIAapCTBEHHOM BIACTH, HHBIX TOCYJAapCTBEHHBIX OpraHoB Poccuiickoi
denepanmu, ¢ ykazaHHEM CPOKOB UX XpaHEHHUs (pa3paOOTaHHBIMH W YTBEPKACHHBIMH
YKa3aHHBIMU OpraHaMM) IO COIJIACOBAHMIO C YIIOJIHOMOUYEHHBIM (pefepaibHbIM OpraHoM
UCIIOJIHUTEIBHOH BIIacTH B c(hepe apXUBHOTO A€ja U JICJIONPOU3BOICTBA.

Ecmm g OTACJIBHBIX BHUAOB AJOKYMCHTOB CPOKHM XpaHCHHA HE YCTAHOBJICHLI
HOPMAaTHUBHBIMHU MPABOBBIMH aKTaMH, B TOM YHCIIE NEPEYHSIMH JTOKYMEHTOB, 3KCIIEPTHO-
[IPOBEPOYHAss KOMHUCCHS YIIOJIHOMOYEHHOTO OpraHa MCIOJIHWUTENIBHOM BJIACTH CyOBEKTa
Poccuiickoii ®enepanun B cdepe apxuBHoro gena (mamee — OJIIK apxuBHOro
YUpeXIEHHsI) BIIpaBe pacCMOTPETh U COTJIACOBaTh NPEAJIOKEHUS 00 YCTaHOBJICHUHU
(M3MeHEeHHNH) CPOKOB XPaHEHHUSI TAKUX JOKYMEHTOB C IOCJIEAYIOIIUM IPEACTaBICHUEM UX
Ha COTJIACOBaHME IEHTPAIBHON AKCIEpTHO-TTPOoBepodHOi kKomuccuu (manee — LIDIIK) mpu
Pocapxuse.

YcTaHOBJICHHBIE CPOKH XPaHEHUS JTOJKHBI OBITh 3a(pUKCHPOBAHBI:
- B HOMEHKJIaTypax JeJl OpraHu3aIuii;

- B OOHUCAX JCJI MOCTOAHHOTO XpaHCHUA U OINUCAX OS] MO JIMYHOMY COCTaBy,
YTBCPKACHHBIX U COTTIACOBAHHBIX B YCTAHOBJIICHHOM MOPAKE.

IIpu cocraBneHNN HOMEHKJIATYp TaKKe PEKOMEHIYETCsl PYKOBOACTBOBATHCS TUIIOBBIMH H
MIPUMEPHBIMIA HOMEHKJIATYpaMu el B COOTBETCTBUU C 1. 6.6 «[IpaBui gemonpon3BoacTBa
B TOCYJapCTBEHHBIX OPraHax, OpPraHaX MECTHOI'O CaMOYIPABJIECHUS», YTBEPKICHHBIX
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npukazoM Pocapxusa ot 22.05.2019 Ne 71.

YHUUTOXKEHTE AD PO

3arpeuracTcsa

JIOKYMEHTOB

q. 2 cr. 17 125-®3

Hoxymentamu AD PO sSBisSt0oTCS TOKYMEHTHI TTIOCTOSSHHOTO XPaHEeHHS, 00pa30BaBIIHECs B
mporecce ACSITEIILHOCTH OpraHu3aIriii, SBISIOMUXCS HMCTOYHHUKAMU KOMIUICKTOBAHUS
FOCYJApCTBEHHBIX M MYHHUIMIIAIBHBIX apXUBOB. ApPXUBHBIE JOKYMEHTBHI BKIIOUYAIOTCS B
coctaB A® P® Ha OCHOBaHMM OKCHEPTU3bl IIEHHOCTH JOKYMEHTOB. B pe3ynbraTe
OKCIIEPTU3Bl  COCTABIIAIOTCS OMHCH JIeJ, JOKYMEHTOB IIOCTOSTHHOTO  XpaHCHHS,
MOAJICKAIINE COIIACOBAHUIO IEHTPAJIBHOM JKCIEPTHOW WM SKCIEPTHOM KOMHUCCHEH
(manee — LIOK, DOK) oprammzamuu u yreepxkaeHnio JIIK apxuBHOTO yupexxaeHus B
ycranoBineHHoMm nopsake. Pemenus I1OK, DK, 3IIK dukcupyorcs IpoTOKOIOM.
JloKyMeHTBI, BHECEHHBIC B YTBEPKICHHBIC OMUCH, YK€ SBISIOTCA JOoKyMeHTamu A®D PO.
YHUYTOXXEHUE TAKUX JOKYMEHTOB 3aIllpPEIIaeTCs.

10

B OTHOIIICHUU 0c000 IIEHHBIX
JIOKYMEHTOB, B TOM YHCJIC YHHKAJIbHBIX
JIOKYMEHTOB, JIOJKCH OBITh YCTaHOBJICH
O0COOBIN PEXUM yueTa, XpaHEHUS U
WCIIONB30BAHUSA;, HA HHUX JOJDKHBI OBITh
CO3/IaHbI CTPAXOBBIE KON

4.3 cT. 17 125-03

Bonpockl BBISBIEHUS YHUKQIBHBIX JOKYMEHTOB apXWBHBIX (DOHIOB CyOBEKTOB
Poccuiickoit  ®Denepauuy  periiaMeHTHPYIOTCS HOPMATUBHBIMM  IIPABOBBIMU  aKTaMH
cyobexktoB Poccuiickoit denepanmu 0 BEICHWH PEECTPOB YHUKAIBHBIX JOKYMEHTOB
apxuBHBIX (OHIOB CcyOBekTOoB Poccuiickoit deneparum, coszmaHue KOTOPBIX OBLIO
pPEKOMEHIOBaHO 1. 5 «PermaMenTa rocy1apcTBEHHOTO peecTpa YHUKAIbHBIX TOKyMEHTOB
ApxuBHoro ®@onga Poccuiickoil denepannny, yTBepKISHHbIM IpHKa3oM PocapxuBa oT
09.10.2001 Ne 75.

2. Opranu3anus KOMILUIEKTOBaHMS JOKyMeHTaMu ApxuBHoro ¢gouaa Poccuiickoii @enepaunu
U IPYTUMHU aPpXUBHBIMHU JOKYMEHTaAMH

11

ApXUBHBIC JIOKYMEHTBI JIOJIKHBI
BKIIOYaThcsi B coctaB AD PD Ha
OCHOBaHUH AKCTIEPTU3HI LIEHHOCTH
JIOKyMEHTOB

q. 1 ct. 6 125-®3

Bomnpockl cobnrosieHust JaHHOTO 00513aTeNIFHOTO TPEOOBAHUS OTPaXKEHHI B . 14 — 19, 22,
27 Ipasun 2023.

HeJ'lI/I H 3a1a4M IKCIIEPTU3BI

enpro SKCIEPTU3HI IIEHHOCTU JOKYMEHTOB SBIISETCS OMPEICICHUE CPOKOB UX XPAHCHUS
u otbopa u (WiIHM) MOKYMEHTOB /sl BKitoueHUs B coctaB AD P® wmu BeieneHus
JIOKyMEHTOB K YHHYTOKCHHUIO 110 UCTCUCHUH YCTAHOBIEHHOTO CPOKa XPAHCHHS.

[IpenMeToM sKCHEPTU3BI IEHHOCTH SBJSETCA ONpEAeNIeHHEe COOTBETCTBHS JTOKYMEHTa H
(M) MOKYMEHTOB KpUTEpHsM ero (ux) meHHocTH. OOBEKTOM 3KCHEPTH3bl LIEHHOCTH
SIBIISICTCS JOKYMEHT U (WJIH) TOKYMEHTHI.
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OKkcnepTu3a I[EHHOCTH  JOKYMEHTOB  IIPOBOJMTCS HAa OCHOBE  JEMCTBYIOLIETO
3aKOHOJIATENbCTBA U MHBIX HOPMAaTHBHBIX IIPABOBBIX akTOB Poccuiickoil ®exepauuu B
o0nacTy apxXMBHOTO Jena, HHQopMamMu U JOKYMEHTAalMOHHOTO oOOecredeHHs
YIPAaBIEHHS; TUIOBBIX, BEIOMCTBEHHBIX M HHBIX IEpEYHEH NOKYMEHTOB C yKa3aHHEM
CPOKOB MX XPaHEHUs, TUIIOBBIX U IPUMEPHBIX HOMEHKJIATYD JE.

HpI/IHIII/Il'lbI U KPUTEPHUH IKCIIEPTU3DI

DKkcrnepTh3a HEHHOCTH MPOBOAMUTCS HA OCHOBAHMH MPWHIIMIIOB UCTOPU3MA, CHCTEMHOCTH
U UEJOCTHOCTH IIyTeM KOMIUIEKCHOTO MPUMEHEHUS KPHUTEPUEB MPOUCXOKICHUS,
COZIEpXKAaHMs, BHEIIHMX OCOOCHHOCTEH [OKYMEHTOB, a TaKKe MPUTOJHOCTH IS
WCTIONB30BaHMS, BOCIPOU3BOJUMOCTH (ISl  OJEKTPOHHBIX W ayJHOBH3YyalbHBIX
JOKYMEHTOB).

[IpuHuun ucropusMa Noapa3yMeBaeT OLEHKY SBICHUA B UX Pa3BUTUHU, C TOUKU 3PEHUS
rporiecca, UCTOPUIECKUX CBs3eil. CHCTEMHOCTh — pacCMOTPEHHE 00BEKTa KaK CHCTEMBI
B3aMMOCBSI3aHHBIX M B3aUMOOOYCIIOBJICHHBIX 3JIeMEHTOB. llenmocTtHocTh mpesmnonaraeT
MMOHWMAaHWE SBJICHUH JEWCTBUTENFHOCTA KaK €UHCTBA YacTei IeIOT0 B MHOTOOOPa3HH
WX TPOSIBICHUM. DTO MpeArnojaraeT OIEeHKY JOKYMEHTOB B KOMIUIEKCE, KOTZa OIHH
JIOKyMEHTHI JOTIOTHSIOT APYTHE.

K xpurepusiM TpPOUCXOXKICHHUS OTHOCATCS (DYHKIMOHAIBHO-IIENICBOC HAa3HAYCHUE
OpraHu3allii, €€ CTaTyC C Y4eTOM OCOOOW pOJHM WM THUIIOBOTO XapakTepa B CHCTEME
OpraHoOB BJACTU W YNPAaBJICHUS, 3HAYUMOCTb BBINOJIHICMBIX (DYHKIIUMH; BpeMs M MECTO
CO3J/IaHUs JOKYMEHTOB OpPTaHU3AIINM; 3/IECh O0OpaIaercs 0cod0e BHUMAaHUE Ha HAYAIbHBIH
9Taln pa3BUTHS OPTaHU3aIlUK, KOTJa JOKYMEHTHPOBAaHHE OBUIO MUHHUMAIILHBIM, MEPUOT
peoOpranu3anuy, U3MEHEHNE TIOAYNHEHHOCTH, QYHKIHIA.

K xputepusm coaepxaHust OTHOCATCS:

- 3HAYNUMOCTh COOBITHSA, OTPaXCHHOTO B JIOKyYMEHTe opraHusanmuu. llpm stom
HAWOOIBINYI0 I[EHHOCTh HMMEIOT JOKYMEHTBI, OTPaXKAIOIIUE OCHOBHYIO JICSITEIBHOCTH
Oopranuvs3anuvu B ICJIOM U €ro CTPYKTYPHBIX HO)Ipa?;I[eHeHI/II\/'I; YUUTBIBACTCA 3HAYUMOCTDH
COOBITHUS, OTPAKESHHOTO B JIOKYMCHTE;

- 00001eHHOCTh HHpOPMAITUK TOKyMeHTa. Hanbosiee IeHHBIMH SIBIISIOTCS IOKYMEHTBI, B
KOTOPBIX MH(pOpMaIIKs MPeAcTaBiIeHa B Hanbojee 0000IIeHHOM Brie (CBOIHBIC JOKIIAIbI,
OTYETHI, CIIPABKH U JIp.), OCHOBAHHBIC Ha IEPBUYHBIX JOKYMEHTAX;
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- BUJ JIOKYMEHTa, KOTOpBIH ykK€ caM 10 cebe NpearonaraeT ONpelesieHHbI YpPOBEHb
3HaYMMOCTHU cojepkaieiics B HeM uH(popMmarmu. Tak, HanOONBIIUI MHTEPEC C TOYKU
3pEHHs LEHHOCTU MPEACTAaBISAIOT PaCHOPAIUTENbHBIE JOKYMEHTBL: IIOCTAHOBJIICHHUS,
PacnopsKEeHUs, IPUKA3bl, TPOTOKOIIBI, TEPCIEKTUBHBIC TUIAHBL, OTYETHI U 1P.;

- TOAJUHHOCTH JIOKYMEHTa; Ha TIIOCTOSHHOE XpaHEHHWe OTOMpPAIOTCA MOJIMHHBIC
JIOKYMEHTBI, B CIIy4ae UX OTCYTCTBUS — 3aBEPEHHBIE KOIIUH JOKYMEHTA;

- TOBTOpeHHE WH(MOpMAIUH JOKYMEHTOB B APYTUX JOKYMEHTax (YYETHBIX, OTYETHBIX,
PacTOpSIANTENBHBIX H JIp.).

K kpuTepusiM BHEIIHUX OCOOCHHOCTEH OTHOCSTCSI BUJI IOKYMEHTa, popMa (PUKCUPOBAHUS
W Tepenauyd COACp)KaHMs, IOpUAMYECKas NOCTOBEPHOCTh (HAIW4Me NOANHKCEH, Aar,
revareil) TOKyMeHTa, ero (PU3NYeCcKoe COCTOSTHHE.

KpI/ITepI/II/I OKCHIEPTU3bl HCHHOCTH IPHUMCHAIOTCA KO BCEM BHIaM JOKYMCHTOB,
06pa3y}0m14xca B IpoHecce OACATCIIbHOCTU OpraHu3alvu. 9KCHepTI/I3€ ICHHOCTH
nmoaJIekat BCC NOKYMCHTBI OpraHU3allii HE3aBUCHUMO OT BUIOB HOCUTENeH U croco0oB
3aIrcu.

HOpﬂ)IOK NMPOBEACHUSA IKCIICPTU3BI

OKcmepTH3a I[EHHOCTH B OpPraHM3alMd MPOBOAWTCS €XKEroJHO: MpPH COCTABICHHUH
HOMEHKJIaTyp Jiel; IpH IOATOTOBKE JeJd, JAOKYMEHTOB K Iiepefaue B apXuB; IpH
MOATOTOBKE K Iepedade [Jeid, [OOKYMEHTOB Ha XpaHEHHE B TOCYAAapCTBEHHBIN
(MyHUIIMTIATEHBIA) apXWB; TPU BBIACNIEHUH K YHHYTOXEHHIO e, JOKYMEHTOB, He
MO/IJIEKAIINX XPAHEHUIO.

Hena c¢ orMerkoil «3OIIK» mnoanexaT MOMMCTHOMY MPOCMOTPY IO HUCTEUEHHUH
YCTQHOBJIGHHOI'O CpOKa XpaHEHHWs B LENAX BbUIBICHUA aPXUBHBIX JOKYMEHTOB,
MOJIEKAINX TMOCTOSHHOMY XpaHEHWIO. BBISBIEHHBIE JIOKYMEHTBHI BBIACNAIOTCA H
MIPUCOEANHAIOTCA K OJHOPOJHBIM [€JlaM COOTBETCTBYIOIIETO T'OJOBOIO pasjena WM
(dbopMupylOTCSL B caMocTosITeNbHbBIe Jena. OcTaBmiuecs JOKYMEHTHl BPEMEHHOTO CpOKa
XpaHeHHUs] BKIIOYAIOTCSI B aKT O BBIIEICHWM K YHHYTOXXEGHHIO JIOKYMEHTOB, HE
HOJUIEXKALIUX XPAHEHHUIO.

[nst mpoBeneHus 3KCIEpPTU3bl HEeHHOCTH B opranu3zanuu cosfatorca LIOK mmm 9K.IDK
CO37aeTCs B TOCYMAapCTBEHHBIX OpraHaX, opraHaX MECTHOTO CaMOYIIPaBJICHHS, a TaKKe B
OpraHu3alligX, MMCIONUX  CIOXKHYI0  CTPYKTYpy  H(WIH)  TOJIBEIOMCTBEHHBIC
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opranmzannu. OK  co3maercs B TEpPpPUTOpHANbHBIX  OpraHax  (eaepaibHBIX
TOCYJapCTBCHHBIX OpraHoB, a Takke B opramm3amusax. L[[OK (OK) ssmrsercs
COBELATENbHBIM OpPraHOM TIpH PYKOBOAMTEIE OpraHM3allMM, CO3JaeTCsl IPHKa3oM,
JeCTBYeT Ha OCHOBAaHMHM NOJOXKEHHUs, pazpaboTraHHOro Ha ocHoBe «lIpumepHoro
MOJIOKEHUST 00 OSKCHEepTHOW KOMHCCHH OpTaHM3alHNy), YTBEPKICHHOTO MPHUKA30M
PocapxuBa ot 11.04.2018 Ne 43 (3apeructpupoBan MuntoctoM Poccun 15.06.2018;
peructpaunonnsiii Ne 51357). LIOK (OK) ocymiecTBisiior ¢GyHKUUH, YCTAHOBICHHBIEC IS
aux 1. 19 IlpaBunm 2023 ® COOTBETCTBYIONIMM IOJNOXEHHEM. Opranm3aum,
BBICTYMAIOIIME HCTOYHMKAMHM KOMILJIEKTOBAHUS TOCYNapPCTBEHHBIX (MYHHUIUIAIBHBIX)
apxuBoB, cornacoBbiBaioT nonoxenue o LIOK (BK) ¢ OIIK apxuBHOTrO yupekaeHus! Ui
rOCyJapCTBEHHBIM  (MyHHLIMIIQIBHBIM)  apXMBOM B  CIy4ae  HAJACJCHUS  €ro
COOTBETCTBYIOIIMMH MOTHOMOYHSMHU.

Odopmiienne pe3yabTaTOB IKCIEPTH3BI

ITo pe3ynpTaTaM 3KCIEepPTU3bI IEHHOCTU COCTABIISIOTCS:

- HOMEHKIJIATyphl JeNl CTPYKTYPHBIX TMOApAa3JeIeHHH W CBOIHBIE HOMEHKIATYPHI e
OpraHu3allnii;

- ONHUCH [IeNl, JOKYMEHTOB, B T.4. 3JIEKTPOHHBIX, TIOCTOSHHOTO, BpeMeHHbIX (cBbimie 10
JIET) CPOKOB XpaHEHHUs, MO JUYHOMY COCTaBY CTPYKTYPHBIX MOJApa3AcieHU U CBOAHBIC
OTIMCH JIeJI OpraHu3aIui;

- TPOEKThl TMepevHedl IMPOEKTOB/OOBEKTOB, TMPOOJIEM/TEM, HAyYHO-TEXHHUYECKAs
JOKYMEHTAIMs TI0 KOTOPBIM MOAJIEKHT Hepeiaue Ha MOCTOSHHOE XpaHeHNUE;

- aKTbI O BBIACJICHUU K YHUYTOXCHUIO ACJ, JOKYMCHTOB, HC NOAJICIKAIIUX XPAHCHULO.

Ha ocHOBe HOMEHKIIATyp B ONHUCEH JIeN CTPYKTYPHBIX OAPa3AEICHUN TOTOBITCS CBOAHAS
HOMEHKJIaTypa Jell OpraHu3aluy, CBOJHbBIE OIMCU JIeJI OpraHu3auuu (FOA0BbIE Pa3/eiibl)
MOCTOSIHHOT'O XPaHEeHHUs1, BpeMeHHBIX (cBblme 10 JIeT) CpOKOB XpaHEHHUs, U OIKCH eIl 110
auuHOMYy cocTtaBy. CBOAHas HOMEHKIATypa M CBOJHbBIE ONUCH IOJIHMCHIBAIOTCS
COCTaBUTEJIEM, BU3UPYIOTCS PyKOBOJUTENEM apXuBa (JIMLIOM, OTBETCTBEHHBIM 32 apXUB),
cornacoBeiBatotcst ¢ L[OK (OK) opranmsamum u  yTBEpXKIAIOTCS PYKOBOAUTENEM
opranuzanuu. IIpy 3TOM, ONMHUCH [eNl MOCTOSHHOTO XPAaHEHHs, ONUChH AET IO JUYHOMY
COCTaBy, OMHCH DJIEKTPOHHBIX JOKYMEHTOB M HOMEHKJIATYpa €T — YTBEPKAAIOTCSA TOCie
yTBepxaeHus 3tux gokyMmeHToB OIIK apxuBHoro yupexaenus. Onucu aen, JOKYMEHTOB
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MIOCTOSTHHOTO XpaHEHUs, 10 JMYHOMY COCTaBy M aKThl O BBIICICHHH K YHUUYTOXXECHHIO
JIOKyMEHTOB, HE TOJICKAIINX XPaHECHHUIO, paccMarpuBaioTcs Ha 3acemannu [[OK (OK)
onHoBpeMeHHO. OmucH Jen clieAyeT COCTaBisATh MO oOpaslaM, PEKOMEHIOBAaHHBIM B
npunoxeHusx NeNe 7 — 12 x IIpasunam 2023.

[lo pesympratam oskcmeptussl L[[OK (OK) Moxker rOTOBUTH mpemioxeHHs 00
YCTAaHOBJICHWH  (M3MEHEHWH) CPOKOB  XpaHEHHS  JOKYMEHTOB M  BHECCHUU
COOTBETCTBYIOLINX HM3MEHEHUH B JNEHUCTBYIOIME TUIIOBBIE W HHBIE NEPEYHU APXHMBHBIX
JOKYMEHTOB C YKa3aHHEM CPOKOB X XPAHEHHUS B CIIydasx:

- €CIH TpeIsIOKeHHE OO0 yCTAaHOBJIEHHUH (M3MEHEHHH) CPOKa XpaHEHHsS OTHOCUTCS K
CTaThbsIM IEpEYHEH THUIOBBIX APXMBHBIX JIOKYMEHTOB, PYKOBOJMUTEIb OPIaHU3ALUU WIH
YIIOJIHOMOUYEHHOE MM JIMLIO HAIpaBJsIeT pesiokeHns Ha paccmoTpenue DIIK apxusHOro
yapexaeHus. [Ipn HeoOX0IUMOCTH yCTaHOBIEHUs (M3MeHeHUs) cpokoB xpaHeHus DIIK
apXUBHOTO YYpPEXAEHUSA HaIpaBiseT MpeqnoxeHus Ha paccmorpeHue LOIIK mpu
PocapxuBe 11t NpuUHATHS peIICHUS O BHECEHMHM H3MEHEHUI B IEpEeYeHb THUIIOBBIX
apXMUBHBIX IOKYMEHTOB C YKa3aHHEM CPOKOB UX XPAHEHMUSI,;

- eclii TpeAsioKeHHue 00 yCTAaHOBJICHWHM (M3MEHEHHMH) CpOKa XpaHEHHsI OTHOCHTCS K
CTaThsIM BEJOMCTBEHHBIX nepedynell nokymeHtoB, LIOK (OK) opranmzamum HampasiseT
mpemoxkeHns Ha paccmorperne I[OK oprama rocymapcTBeHHO# BIIacTH, WHOTO
rocy1apcTBeHHOro opraHa Poccuiickoii ®enepaiiuu B YCTaHOBJICHHOUW  cdepe
JeSITETbHOCTH.

CHmxeHue HOPMATHUBHO YCTAHOBJICHHBIX CPOKOB XpAaHCHUSA JOKYMCHTOB 3aIlIPCIIACTCA.

12

Pemenne BOIPOCOB O BKIIOYEHUH B
coctaB ApxuBHoro ¢onma Poccuiickoit
@®enepalud  KOHKPETHBIX  JTOKYMEHTOB
noimkHo ocymiecTiaTeh OIIK apxuBHOTO
YUpEXKICHUS

4.4 cT. 6 125-03

Bormpocs! cobimoieHns TaHHOTO 00s13aTENBHOT0 TpeOoBaHws oTpaxkeHs! B . 20 — 33, 50,
53,56, 61 — 72, 146 Ilpasun 2023.

OIIK apxXWBHOro YyupeXIeHHMs [EHCTBYET Ha OCHOBAaHMM IIOJIOKEHHS O HEM,
paspabotanHoro Ha ocHoBe «lIpumepHOro mnosnoxxeHus 00 3SKCHEPTHO-IIPOBEPOUHOM
KOMHCCHH YIOJHOMOUYEHHOI'O0 OpraHa HCIOJHUTENBHOW BiacTH cyOwbekTa Poccuiickoii
Oenepanmu B cdepe apxXMBHOTO Jeia», YTBEPKACHHOro Npukazom PocapxuBa oT
13.06.2018 Ne 63 (3apeructpupoBad  Mwunroctrom  Poccum  06.08.2018,
peructpanroHHBIINe 51794).

Ha paccmotpenue JIIK apXxuBHOTO yUpexaeHUs] PyKOBOJUTENIh OPTaHU3AIMU WM HHOE
YIIOJIJHOMOUYEHHOE MM JIMLIO MNPEACTABILIET CJICAYIOLIME JOKYMEHTBI, MOArOTOBJICHHBIE B
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IIpoHECCE MPOBEACHMA SKCIIEPTU3BI IEHHOCTH

- TPOEKTH OMHCEH e, JOKYMEHTOB, (TOIOBBIE pa3feiibl) B YETHIPEX 3K3EMIUIIpax Ha
OyMa)KHOM HOCHTEJIE M OJTHOM 3K3EMILISIPE B SIEKTPOHHOM BH/IC;

- TPOEKTHl aKTOB O BBIICIICHWH K YHUYTOKEHHIO JIOKYMEHTOB, HE IOJUIC)KAIIHX
XpaHECHWIO, B JIBYX O3K3eMIUISIpaxX, COCTABICHHBIX IO 00pa3ily mpwioxkeHus Ne 3 k
[Ipasunam 2023;

- TPOEKTHl TMepevyHell MPOEKTOB/OOBEKTOB, MPOOIEM/TEM, Hay4YHO-TEXHHUYECKAs
JOKYMEHTAallMsi 0 KOTOPBIM IIOJUIEKHT Iepefade Ha IIOCTOSIHHOE XpaHEHHe, B TPex
IK3eMILISAPAX;

- HICTOPUYECKYIO CIIPaBKY K (OHAY B ABYX IK3EMILIPAX.

Hdns paccmotpenust DIIK apXMBHOTO y4YpeKIEHUS  JTOJKHBI COCTaBIATHCS OTAEIBbHBIC
OTIHCH:

- Ha Jlesia TIOCTOSTHHOTO cpoka xpaHeHus (npuioxenue Ne 9 k [Ipasunam 2023);
- Ha Jiesia Mo JTu4HoMYy cocTaBy (mpuioxenue Ne 10 k Ipasunam 2023);

- Ha Jena, COCTOSIIME M3 JOKyMEHTOB, XapaKTEePHBIX JJISI OPTaHW3AIMH OIpeNesIeHHON
cheppl  meATeNbHOCTH  (CylneOHBIC, CIENCTBEHHBIE  Jefla, Hay4YHO-TEeXHHYECKast
JOKyMEHTauus’);

- Ha onektpoHHble (mpuioxeHwe Ne 12 k Ilpasumam 2023) m ayauoBH3yaibHBIE
JOKYMCHTEIL.

HpI/I COCTaBJICHHUH OITMCHU OCJI CO6J'IIO}_'[aIOTC$I ClIeayromue TpC6OBaHI/IHZ
- 3aroJIOBKH ACJ BHOCATCS B OIIMCH ITOJTHOCTBIO,

- K&XJ10€ JIeTI0 BHOCUTCSI B OMHCH TIOJ] CAMOCTOSTEIILHBIM MOPSIKOBBIM HOMEPOM;
- rpadbl OMUCH 3aIOJHSAIOTCS B COOTBETCTBHM CO CBEJCHUSMH, KOTOpPHIE BBIHECEHBI Ha
00JIOXKKY Jena;

- rpada ommcu «lIpumeuaHus» UCHONB3yeTcs OIS OTMETOK O TMIpHeMe JAen, 00
0COOEHHOCTAX (U3UYECKOTO COCTOSIHHSA, O TMepeAade Jaen APYTHM CTPYKTYPHBIM
Mo/Ipa3AeNeHHsIM CO CCBUIKOM Ha COOTBETCTBYIOUINM aKT, M O HATMYHUU KOIHH.

[lepBoMy TOJOBOMY pa3iedy ONWCH Jell, ONHCH DJIIEKTPOHHBIX JOKYMEHTOB
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MIPHCBAMBAETCA HOMEP OIMMCH M0 JHCTYy (DOHHIA, BCE TOCIEAYIOIINE TOJOBBIE pa3fellbl
YUCIIITCS 3a JAHHBIM HOMEPOM JI0 3aBEPIICHUS OTIHCH.

Ecau omnuce ACJI, COCTOUT U3 HECKOJBLKUX TOJOBBIX pa3dejioB, HUTOroBas 3allidChb
COCTABJACTCA K KaXAOMY IOoJOBOMY pas3aciy. K KakaAoOMy HNOCICAYHOIIEMY TI'OJOBOMY
pasacity B HapaCTaromEM NOpAAKE COCTABIACTCA CBOAHAA UTOrOBas 3alucCh.

rOI[OBI)Ie pasaciibl, €CJIM OHU HE SBJIAIOTCA 3aKOHUYCHHOM OIIMCBIO, HC MMOJUIMBAIOTCS U HE
NEpCIICTAOTCA. HyMepauI/m CANHUILl XpaHCHUS B pPaMKaX HECKOJIBKUX I'OJOBBIX Pa3/iCjIOB,
COCTaBJIAIOMIUX 3aKOHYCHHYIO OINCH, ABJIACTCSA CKBO3HOM 10 €€ OKOHYaHHA.

3akoHUeHHAasT OMUCH Aed Ha OyMa)KHOM HOCHUTeJe AOJDKHA BKJIIOYaTh He Oojee 9999
€/IMHUI XpaHEHHs. 3aKOHUEHHAsI OTUCH JIeJl BMECTE C THUTYJIBHBIM JIUCTOM U CIPaBOYHBIM
ammapaTtoM K Hel 3aKiIrodyaeTcs B TBEPAYIO OOJNOKKY, HyMepyeTcs W MOIIIMBACTCS WIIN
HepeTIeTaeTCs..

Kamaaﬂ 3aKOHYCHHAA OMUCH ACJI, ONHCH JJICKTPOHHBIX JOKYMCHTOB, Ka)K,E[BIﬁ TOM OIIMCH
ACJ, JOKYMCHTOB NOJI?KHBI UMCTh JINCT-3aBECPUTCIIb.

Omurck J0HKHA UMETh HEOOXOAMMBINA CIPaBOYHBIA ammapaT. B crmpaBodHBINA ammapar K
OImucCHu 1€JI, TOKYMCHTOB, OIHCHU 3JJICKTPOHHBIX AJOKYMCHTOB BXOIAT: TI/ITyJII)HI)II\/'I JIMCT,
repeueHb TepEeMMEHOBAaHWH, W3MEHEHHS IOABEJIOMCTBEHHOCTH OpraHHU3aluu (eciu
vHpOpMaIUs O TIEPEUMEHOBAaHUM HE COJEPXKHUTCS B THUTYJIBHOM IIUCTE OIFCH),
cojJiepkaHue (OTJIaBiieHHE); TMPEIUCIOBUE; CIMCOK COKpAllleHWi; yKa3aTedu K OIHCH
(IpeaMeTHBIH, UMEHHOMH, Teorpad)uaecKo ).

Onuck OKHA MMETh THUTYJIBHBIA JIMCT, OGOPMIICHHBIH B YCTaHOBJIEHHOM IOpSIKE.
Pemenns OIIK apxuBHOTO yupexaeHus GUKCHpyeTcs npoTokoioM. YTBepxkaenune DK
ApPXUBHOTO YUPEKJIEHHS OIMHUCEH JIeN MOCTOSHHOIO XpaHEHHs! O3HayaeT BKIIIOUEHHE 3TUX
nen B coctaB AD PO.
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YHUUYTOKEHHE JIOKYMEHTOB pite}
TPOBEACHMSI B yCTAHOBJICHHOM IIOPSIIKE
9KCIIEPTU3bl UX IIEHHOCTU [OJDKHO OBITh
3armpenieHo

4. 6 cT. 6 125-03

Bormpocs! cobmmoieHns JTaHHOTO 00sA3aTeTbHOTO TpeOOBaHU OTpaXkeHsl B 1. 17, 22, 31
[Ipasun 2023.

YHUUYTOKEHHE JTOKYMEHTOB MPOM3BOAUTCA TOJBKO IOCIE€ TOro, Kak IpoBeAeHa
9KCTIEPTH3a IEHHOCTH BCEX JIeJ (JOKYMEHTOB) M OIMCH Ha JieJla TOCTOSHHOTO XPaHESHUS U
MO0 JIMYHOMY COCTaBY 32 aHAJOTHMYHBIH XPOHOJOTMYECKHN MEphoJ| OYAyT YTBEpPKICHBI
cornacoBanbl LIOK (OK) (u1st HICTOYHHKOB KOMILIEKTOBaHMs Takxke yTBepkaeHbsl JI1K) u
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YTBEPKACHBI PYKOBOAUTEIIEM OpTraHU3alvi UM UHBIM YIIOJJTHOMOYCHHBIM UM JIMIIOM.

}Iena 1 JOKYMCEHTEI 11O UTOraM 3KCIEPTHU3bI ICHHOCTHU BKJIIOYAIOTCA B aKT O BBIJICJICHUU K
YHUUTOXCHUIO TOKYMEHTOB, HE IMOJUICKANINX XPAHEHUIO, €CIM MPETyCMOTPEHHBIA s
HUX CPOK XpaHEHHWs UCTeK K | siHBaps rofa, B KOTOPOM COCTaBII€H aKkT. AKT CIEAyeT
COCTaBJISATH 1O 00pasity, pekoMeHqoBaHHOMY B Tiprutoskernu Ne 3 k [IpaBmmam 2023.

JlokyMeHTBI, Jena, TOAJEeXallue YHUYTOXKEHHIO, TIepeAaloTcs B  OpraHU3aluio,
3aHUMAIOLIYIOCS TEpepabOTKOM BTOPCHIPbS, IOCIE YTBEPKACHUS PYKOBOAMTEIIEM
OpPraHM3allMM WJIK YIIOJHOMOYEHHBIM WM JIMIIOM aKTa O BBINCICHHH K YHHYTOXXCHHIO
JOKYMEHTOB, HE TMOJJICKAIMUX XpaHeHUto. JIOKYMEHT, MOATBEpXAAIOMUNA (pakT
YTUIIU3aLUH, TPUKIAIBIBAETCA K aKTy O BBIJCIICHUM K YHMUTOXEHHIO JOKYMEHTOB, HE
MOJIEKAIINX XPAHEHUIO.

YHuuTOXKEHHE IJICKTPOHHBIX APXUBHBLIX JOKYMEHTOB

DNEeKTPOHHBIC apXUBHBIC JOKYMEHTHI, CPOKH BPEMEHHOTO XPAHEHHSI KOTOPBIX HCTEKIIH,
MOAJIEXKAT BBIACICHUIO K YHUUYTOKEHUIO B MOPSAKE, YyCTaHOBIeHHOM mi. 25, 28, 30, 158
IIpaBun 2023. PaGoTHWUKHM CTPYKTYPHBIX TMOAPA3ACICHUN COCTABIIAIOT TMPEIIOKCHHUS K
aKTy O BBIJICJICHUH K YHHUYTOXKCHHUIO JOKYMEHTOB, HE MOJIEKAIIMX XpaHeHuro. Ha
OCHOBaHMM  TPEUIOKCHUH  CTPYKTYPHBIX  TOApa3JelieHuil  pabOTHHUK  CITYyKOBI
JIEJIOTIPOM3BOACTBA (JIMII0, OTBETCTBEHHOC 3a JCIONPOU3BOJICTBO) COCTABIISAET IPOCKT
akTa O BBIACICHUM K YHHUYTOXKCHHUIO JOKYMEHTOB, HE TMOJUICKANINX XPaHEHUIO,
BKJIFOUAIONIHMIA TOJBKO 3JCKTPOHHBIE TOKYMEHTHI. [IpoekT akTa MOXeT (hOpMUPOBATHCS C
nomotipio CX3/1 cormacuo 1. 137 IlpaBun 2023, m. 4.25 TOT. Ha ocHOBaHNM TaHHBIX 00
3JIEKTPOHHBIX JOKYMEHTOB, 00 JJICKTPOHHBIX JellaXx W 00 DJICKTPOHHBIX JOKYMEHTax
CX3 nomxna dopmupoBaTh AV® (skpaHHYI0 (OpMY) NPOEKTa aKTa O BBIACICHUU K
YHUUYTOKEHHUIO JOKYMEHTOB, HE TIO/UIeXKAINMNX XPAHESHHIO C BO3MOXXHOCTHIO BBIBOJIA €€ Ha
TevyaTh C UCIOIL30BaHUEM DJICKTPOHHOTO MIabjIoHa.

VYKa3aHHBI TNPOEKT MOMAMUCHIBACTCS PYKOBOIUTEIEM CIIYKOBI JICJIONPOU3BOJCTBA U
BH3UPYETCS PYKOBOJMTEIEM apXuBa (PYKOBOIUTEIIEM CTPYKTYpHOTO TIOApAa3/ICIICHUs,
OTBETCTBEHHOTO 3a XpaHEHHE ApXHMBHBIX JOKYMEHTOB), TOCJE 4Yero HampaBlseTCs Ha
cornacopanue [[OK (OK), a 3arem yTBepkmaeTcs pyKOBOAWTEIEM OPTraHU3ANH WIIH
VHBIM yIIOJTHOMOYCHHBIM MM JIHIIOM.

Ilocne YTBCPXKACHUA aKTa MOOJIKHO IMPOBOAUTHCA (I)I/I3I/I‘IGCKOG YHUYTOXCHUC WA
YHUYTOXCHUEC TIPOrpaMMHO-TCXHUYCCKMMU  CPEACTBAMU  OJICKTPOHHBIX  APXHMBHBIX
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JOKYMCHTOB.

[ocne yHUYTOXKEHHS BIIEKTPOHHBIX JOKyMeHTOB B CXDJ] momkHa OBITh 3apUKCHpOBaHA
uHpopManus o0 MHAEKCaX M 3aroJIoBKax 3JCKTPOHHBIX JEN, MOPSAKOBBIX HOMepax (1o
ONMCH 3JIEKTPOHHBIX [OKYMEHTOB) M [aTe M PErUCTPallMOHHOM HOMEpE aKTa, II0
KOTOPOMY OHH OBUTH YHUYTOKEHBI.

CHCHI/IaIII)HI)IC TCXHHUYCCKHEC Tpe6OBaHI/IH K YJAJICHUIO BKJIIOUYCHHBIX B

QJICKTPOHHBIX apXHUBHBIX JOKYMCHTOB HC YCTAaHABJIMBAIOTCA.

CXO]I

14

OpFaHI/ISaLII/II/I, B JCATCIBHOCTH KOTOPBIX

obpasytorcs JOKyMeHTHI AD® PD wm
apyrue apXUBHBIE JIOKyMEHTBI,
MoJUIeKaIMe TpUEeMy Ha XpaHCHUE B
TOCYJapCTBCHHBIC u MYHUIIUTIAJIBHBIC
APXUBHI, JIOJKHBI BEICTYIIATh
NCTOYHUKaAMU KOMIIJICKTOBAaHUA 3THUX
apXuBOB

g, 1, 2 cr. 20 125-
®3

Bormpocs! coOmoaeHns TaHHOTO 00sA3aTeIbHOTO TpeOOBaHMA oTpakeHs! B 1. 215 [paBun
2023.

HcTouHnKkaMy KOMIUIEKTOBAaHUS SIBISIIOTCS] OpraHU3aliy, oOpasylouye B mporecce CBoeH
JesITeNbHOCTH AOoKyMeHTsl AD P®, npyrue apxuBHBIE NOKYMEHTHI, KOTOpHIE B
YCTaHOBJIEHHOM  TOPAIKE TMEepeJaloT d3TH  JOKYMEHTB B COOTBETCTBYIOIIHIHA
rOCy/IapCTBEHHBIN WM MyHUIMITAIbHBIN apXUB.

OCHOBHEBIE BU bl HCTOYHUKOB KOMIIJICKTOBAHUA

- TOCYIapCTBEHHBIE OpPTaHbl W OpPraHbl MECTHOTO CaMOYIPAaBIEHHS — BKIIFOYAIOTCS B
COCTaB UCTOYHUKOB KOMIUICKTOBAHUS B 00sI3aTSILHOM MOPSIIKE;

- HWHBIC TOCYAAPCTBCHHBLIC OpraHu3aliii — BKIOYAOTCA B COCTAB HCTOYHHKOB
KOMITJIEKTOBaHHA Ha OCHOBAHUU COOTBETCTBYIOIIUX KPUTEPHUCB,

- HCTOCYJapCTBCHHBIC OpraHru3aliy BKIIIOYAKOTCA B COCTAaB UCTOYHUKOB KOMIIJICKTOBAHUSA
IMOCJIC 3KCIICPTU3BI IECHHOCTU JOKYMCHTOB Ha OCHOBAHUH JOTOBOPOB.

Jokymentst A® P®, obOpa3oBaBmivecs B mporecce IeSITeIbHOCTH TEPPUTOPHATBHBIX
OpraHoB (eniepaabHBIX OPraHOB TOCYAaPCTBEHHOI BIAcTH U (efepanbHBIX OpraHU3aIuii,
HHBIX TOCYIApCTBEHHBIX OpraHoB Poccuiickoil @enepanuu, pacloIOKEHHBIX Ha
Teppuropun cyonekta Poccuiickoit depepannu, MOTyT HiepeiaBaTbCs B TOCYJapCTBEHHBIE
apxuBHI cyObekTa Poccuiickoit Depepanyy Ha OCHOBaHWHU JOTOBOPA MEXKAY OPTraHOM HIIH
OpraHu3alyel, MEepeNaoIMMHE YKa3aHHbIE JTOKYMEHTBI, U YIIOJJHOMOYEHHBIM OpPraHOM
WCIIONTHUTENBbHOU Bhactu cyOwbekTa Poccuiickoit @eneparu B cepe apXwBHOTO jena.
COOTBETCTBYIOIIMM HOPMATHUBHBIM IPABOBBIM AKTOM OPraH MECTHOIO CAMOYIPABIICHUS
MYHULUIIAIBHOTO pPAalOHa, MYHULMIAIBHOIO OKpyra, TOPOJCKOIO OKpyra MOXeT
HAJENATbCS  OTACNBHBIMUA  TOCYAAPCTBEHHBIMU  TIOJHOMOYHMSMU IO XPAHEHHIO,
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KOMIUICKTOBAHHUIO, YYETy M HCIHOJb30BAHUIO APXUBHBIX NOKYMEHTOB, OTHOCAIIMXCS K
rOCy/IapCTBEHHON COOCTBEHHOCTH, C BKJIIOYEHHEM TOCYAAPCTBEHHBIX OpPTaHHU3alNid B
CIHMCKHA MCTOYHHKOB KOMIUIEKTOBAHUSI MYHHLUIAJILHOTO apXHBa, €CIM OHU HAXOISATCS
Ha TEPPUTOPUH MYHHLUIAIBHOTO 00pa3oBaHMs, C IepeJadeil HEoOXOIUMBIX s
OCYIIECTBICHHUA JAHHBIX IIOJIHOMOYHMHA MaTepHUaIbHO-TEXHHUYECKUX H (PUHAHCOBBIX
CPEACTB.

Hoxymentst A® P® BpeMeHHO Haxodsmuecs B  OpraHU3alUAX-UCTOYHUKAX
KOMIUIEKTOBAHHS, TIEPEHAIOTCS Ha IIOCTOSIHHOEC XpaHGHHWEe B TOCYIapCTBEHHBIE U
MYHMIIMIIATBHBIE apXWBBl B (OPME TMOJHOTO WM BBIOOPOYHOrO mpuemMa. PerieHue o
(dopMe mpueMa JOKYMEHTOB OT TOCYAApCTBEHHBIX WM MYHHIIMIIAIBHBIX OpraHU3aIlHi
npunumaetcst JIIK apXuBHOTO yupexIeHusl.

OpI‘aHI/ISaHI/II/I — HUCTOYHUKH KOMIUICKTOBAaHHWA IIOJIHOI'O IIpHUEMa, a TaKXE I'PYIIIIOBOIro
BI)I60pO‘lHOF0 npueMa IMepeaaruT Ha XpaHCHUC B FOCyﬂapCTBCHHLIG(MYHI/IHI/IHaJILHI)IC)
APXHUBbI BECh KOMIIJICKC JOKYMCHTOB IIOCTOAHHOI'O CPOKA XpAaHCHUS.

OpraHuzanuu — HCTOYHUKM KOMIUIEKTOBAaHHMS IIOBHUAOBOIO BBIOOPOYHOIO IIpHeMa
MepelaloT Ha XpaHeHHEe B TOCYJapCTBEHHbIE(MYHUIIMIIANBHBIE) apXUBBI  TOJBKO
OTZEIbHBIE BUJBI JOKYMEHTOB IIOCTOSSHHOTO CPOKA XPAHEHHUS.

Opranmnzamnuu, nepegarommux 10KyMeHTs AD PO u npyrue apxuBHbIE JOKYMEHTHI B

TOCYAApCTBCHHBIE MW MYHHIHIAJIBbHBIC apXWBbI BKJIOYAKOTCA B CIIMCKM HWCTOYHUKOB
KOMIIJICKTOBAHUSA 3TUX APXUBOB. BxiroueHue B YKa3aHHbIC CIIMCKHU HETOCYAAPCTBCHHBIX
Opl"aHI/I3aI_II/II\/'I JAOJDKHO OCYHICCTBJIAATBCS HAa OCHOBAHHUU J0Tr0OBOpPaA.

Crucku OIpEaACIAIOT COCTaB HNCTOYHUKOB KOMIIJICKTOBAHU praBHeH‘IeCKOﬁ
JOKYMEHTal[M1; HAyYHO-TEXHUYECKOW JOKYMEHTAIMU; ayIMOBU3YyaJIbHON TOKYMEHTALIUH.
DopMy CHHCKOB MOXKET OMPEACNATh YIOJIHOMOUCHHBIH OpPraH WUCIOJHUTEIBHOW BIACTH
cyowrekra Poccntickoit @eneparun B chepe apXUBHOTO Jelia WM TOCYIapCTBECHHBIN apXUB
caMoOCTOSTENbHO. [lpuMmepHass ¢opmMa HMeeTcs B METOAMYECKUX PEKOMEHIAIUIX
«OrmpefieneHie OpraHu3alMii — HWCTOYHUKOB KOMIUICKTOBAHUS TOCYJIApCTBEHHBIX U
MYHHIIATIATHHBIX apXHUBOBY» M., 2012)
(https://archives.gov.ru/documents/rekomend organization-istochniki-
komplektovaniya.shtml).
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Opranm3anuu  JODKHBI TIepelaBaTh Ha

IIOCTOSTHHOE XpaHEHue B
TOCYJApCTBEHHBIE M  MYHMIMIAIBHBIE
apxuBbl  JgokymMeHTHl Ad PO mo

HUCTCUCHHNU YCTAHOBJICHHBIX CPOKOB HX
BPEMCHHOT'O XPpaHCHUA

. 1 cr. 21, yu. 1-4
ct. 22 125-®3

Bormpocs! cobmroaeHns TaHHOTO 00s3aTeIbHOTO TpeOOBaHUA OTpakeHsI B 1l 215 — 218,
220 —222 Ilpasun 2023.

Cpoxu BpeMEeHHOr0 XpaHeHHs NOKyMeHTOB AD PD

B cootBercTBUM ¢ yacTsamu 14 cr. 22 125-@3, ycTaHaBIMBAIOTCA CPOKH BPEMEHHOrO
XpaHeHUs1 AOKyMeHTOB A® P® B rocynapcTBEHHBIX OpraHax, OpraHaX MECTHOTO
caMOyTpaBJeHHs, TOCYJapCTBEHHBIX 1 MyHULIUTIABHBIX OPTaHU3aLUAX:

- IJI1 TOKYMEHTOB OPraHOB I'OCYAAapCTBEHHOM BJIACTH, MHBIX TOCYAApCTBEHHBIX OPraHOB
cyowsektoB Poccuiickoit Deaepanun 1 opraHu3anuii cyobekToB Poccuiickoit @enepanmm
— 10 ner;

- U1l TOKYMEHTOB OPraHOB MECTHOT'O CaMOYIIPABJICHUS U MyHHUIIUIAIBHBIX OpraHU3alHii
— 5 neT;

- IJIA OTACJIBHBIX BUJOB apXHUBHBIX JOKYMCHTOB!
a) 3amuceit akToB Tpaxaanckoro cocrosHus — 100 ner;

0) 3ammceil MOXO3WCTBEHHBIX KHHUT M KAacaOIIUXCS MPHUBATHU3ALWHN JKUIUIIHOTO (hoHIa
JIOKYMEHTOB — 75 JIET;

B) IPOEKTHOMN JOKYMEHTAIMH 110 KaTUTAJIbHOMY CTPOUTENBCTBY — 20 JIeT;
I') TEXHOJIOTHYECKOH U KOHCTPYKTOPCKOW AOKyMeHTauuu — 20 JeT;
) TATEHTOB Ha M300peTeHre, OJIE3HYI0 MO/IEIh, POMBIIUICHHBIH 00pa3er] — 20 neT;
€) HayqHOU JOKyMeHTaru — 15 ner;
X) (POTOIOKYMEHTOB — 5 JIET;
3) BUeO- ¥ (DOHOJOKYMEHTOB— 3 To/1a.
Opranuszauus nepegayum 10KyMmeHToB A® P® Ha nocTOsiIHHOE XpaHeHHe

Ilo ucTeueHUH HAHHBIX CPOKOB XpaHCHUA B OpraHM3alUAgX NOKYMCEHTLHI NEPCAAIOTCA Ha
NMOCTOAHHOC XpAaHCHUC B TrOCYAaPCTBCHHBIC U MYHUITUITIAJIBHBIC apXHWBBI.

B cootBercTBum ¢ 4. 3 cr. 21 125-®3, HEerocymapCTBEHHBIE OpTaHWU3AIHMH IEPEHAIOT
JIOKYMEHThl Ha OCHOBAaHUHW JIOTOBOpAa COOCTBEHHHKA WJIM BJIAJCNIbLIA JIOKYMEHTOB C
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rOCyIapCTBEHHBIM (MYHHUITUTIAIIEHBIM) apXHBOM.

B cootBerctBum ¢ 9. 8 cT. 23 125-03, rocynapcTBeHHbIE, MyHHUIIUIIATHHBIE OPTaHNU3ALINH,
HE BBICTYMAIOIINE UCTOYHHUKAMU KOMIUIEKTOBAHHS TOCYNAPCTBEHHBIX (MyHHLUIAIbHBIX)
apXMBOB, TAKKE MEPEAAIOT JOKYMEHTHI IPH UX JUKBUIALMHA U HAJIUYUH TOKYMEHTOB AD
Po.

Jara mepemaun JOKYMEHTOB KOHKPETHONW OpraHu3alud B  TOCYJapCTBEHHBIH
(MyHMLIMIATBHBINA) apXUB YCTaHABIMBACTCS IUIAHOM-TpaQUKOM MpHeMa JIOKYMEHTOB,
KOTOPBIM COCTaBISIETCS KAXKABIM TOCYJAapPCTBEHHBIM (MYHHLUNAJIBHBIM) apXUBOM,
coriacyercd C OpraHu3aldel W YTBEp)KJAeTcsl PYKOBOAWUTENEM TOCYJapCTBEHHOTO
(MyHMLIMTIATBHOTO) apXHBA.

Ilepen mnepemadeil OOKYMEHTOB Ha IIOCTOSSHHOE XpaHEHHWE B TOCYJapCTBEHHBIN
(MyHUIIMIANBPHBIA) apXUB MPOBOIWTCS PACCMOTPEHHE [TOKYMEHTOB Ha TpPEAMET
paccekpeunBaHus HOCUTENEH CBEAECHUH, COCTAaBIAIONIMX TOCYAAPCTBEHHYIO TailiHy, a
TaKKe AJISI CHATHS TOMETKH « /{115 Ciry’keOHOro MOJIb30BaHU.

Taxoke npu nepeaade MpoBOAUTCSA CBepKa MH(GOPMALUHU HA OOJIOKKAX A€ C 3alHUCAMH B
COOTBETCTBYIOUINX TOJOBBIX pasfenax ONHucH Jell. BoIABIeHHbIE HECOOTBETCTBUS
YCTPaHAIOTCS pa0OTHUKOM apXyBa OpraHU3aLuy.

[Ipu obHapyx)eHHH PacXOXKACHUH MEXIy WTOTOBOH 3alHCHhIO TOIOBOTO pa3jeia ONMHCH
Jen U (pakTUYeCKUM HalM4MeM TepeiaBaeMbIX Jiell, HHPOopMaIs 00 yTepSHHBIX Aeiax
(ukcupyeTcs B aKkTe NpUeMa-Tliepeladd, W OPraHU3alUA-UCTOYHUK KOMILIEKTOBAHHS
MIPOBOJIUT PO3BICK yTEPSHHBIX fAel. B ciydae, ecnu yTrepsHHBIE NTOKYMEHTHI He OBUIH
HaWJeHbI, OpPTaHW3aIlds COCTaBIIICT akKT 00 yTpare AOKYMEHTOB, KOTOPBIA TaKxke
MIPEeIOCTABIAETCSl B TOCYNApPCTBEHHBIH (MYHUIMNIAIBHBIA apxuB). B UTOroByro 3amuch
OIMHCH BHOCSTCA HCIpaBiieHUs. [Ipn HEOOXOAMMOCTH OpraHH3alysi TOTOBUT CIIPAaBKY O
MIPUYMHAX yTPATHl JOKyMEHTOB.

Cpoku mepemaud JOKYMEHTOB B TOCYJAapCTBEHHBIM (MyHUIMNAIBHBIA) apXWB
OTIpENIETSIETCS C YUETOM CPOKOB BPEMEHHOI'O XpaHeHUs AOKyMeHTOB AD PD B apxuBax
OpraHu3alyid, YCTaHOBIEHHBIX cT. 22 @3 -125. IlpomneHue CpoOKOB BPEMEHHOIO
xpaHenusi nokymeHToB A® P® B opranmzanmm pomyckaercs mo pemenuio OIIK
ApPXUBHOTO YUPEXKICHHUS.

Ilocpquaﬂ nepcaada 1OKYMCHTOB Hd IIOCTOSHHOC XPAHCHUC MOXKCT OBITh OCYIICCTBJICHA
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IIPYU OTCYTCTBUU HEOOXOAMMBIX YCIIOBHUH AJIs1 00ECIIEUCHNSI COXPAaHHOCTH TOKYMEHTOB AD
P®, npu yrpose yrparbl (YHUUTOXXEHHUS) JOKYMEHTOB, a TaKXKe Ha OCHOBAaHHH JIOTOBOPA C
rOCYJapCTBEHHBIM (MyHUIUMAIbHBIM) apXUBOM.

Od¢opmiieHue neperaym J10KYMEeHTOB

[lepemaua MOKYMEHTOB IOJDKHA O(OPMIIATHCA aKTOM MpHEMa-Tepeaadyd apXUBHBIX
JIOKYMEHTOB Ha XpaHEHUE. AKT MpUeMa-Tepelaud apXUBHBIX JIOKYMECHTOB Ha XpaHEHHE
cocraBisercs pabOTHHKOM apXWBa OpraHM3allMd COBMECTHO C  paOOTHUKOM
TOCyIJapCTBEeHHOTO  (MyHHIIMIIAILHOTO) apxuBa W odopmisieTcs mo  oOpasiy,
pekoMeHmoBanHOMY B npwiokennn Ne 30 k IlpaBumam. AKT cocTaBiseTcs B ABYX
JK3EMIUISIPaX, OJMH OCTaeTCs B TIEPENAIONIeH Jena OpraHu3aluu, Jpyrol — B
MIPUHAMAIOIIEM TOCYAAPCTBEHHOM (MYHHIIMIIATHPHOM) apXuBe. AKT NpHeMa-Tieperadn
MOJIMCHIBAETCS PAOOTHUKAMH OPIraHU3alldd M TOCYAapPCTBEHHOIO (MYHHIIMIIAIBHOIO)
apXuBa, OCYIICCTBISIIOIIMMHU Tepefavdy JIOKYMEHTOB M YTBEPKIACTCS PYKOBOAMTEICM
OpTraHM3aliY U PYKOBOJUTENIEM FOCYyIapCTBEHHOTO (MYHUIIMITATILHOTO) apxuBa. BmecTte ¢
JIOKYMEHTaMH TepefaroTcs YeThIpe SK3EMILISIPa OMUCH Jel, TOKYMEHTOB, a TaKkKe OJUH -
B OJICKTPOHHOM  BujJe, B ¢opmare, COIJIaCOBAHHOM C  TOCYJapCTBEHHBIM
(MyHUTIMIIATEHBIM) apXuBOM. OJIMH 3K3EMIUISP OMUCH Ha OYMaKHOM HOCHTEIIE OCTAETCS B
opranm3anud. JIOKyMEHTBI MMepemaloTcsi Ha IMOCTOSHHOE XpaHEHHE B YIOPSIIOYEHHOM
COCTOSIHMH CO CITPABOYHO-TIOUCKOBBIMHU CPECTBAMHU.

16 l'ocynapcTBeHHBIM  OpraHam, oprasam | 4.4 ct. 21 125-03 Bomnpocsl cobnmtofiennst 1aHHOTO 00s3aTeNbHOTO TpeOOBaHUSI OTpakeHbl B 1. 5 [IpaBun
MECTHOTO CaMOyIpaBIICHHS, 2023.
TOCYNapCTBCHHBIM - 1 MyHHIHTIAIBHBIM B coorserctBun ¢ 1. 215 IIpasun 2023 rocynapcTBEHHBIE OpraHbI, OPTaHbl MECTHOTO
OpraHu3aluAM 3alpemacTCs IMEpENaBaTh CaMOYIIpaBJIEHUS, TOCYJapCTBEHHbIE M MYHULUIAIbHBIE OpraHU3alUU SIBISIOTCA
obpasoBaBmMecss B IpoLecce  HUX HACTOYHMKAMU KOMIUIEKTOBAHMS TOCYJApCTBCHHBIX MM MYHULUINAIBHBIX apXUBOB U
AESATENBHOCTH JTOKyMEHTBI AD PO B 00s13aHbI MepeaBaTh 00Pa30BaBIINECs B MPOLIECCE HX IEATEIbHOCTH TOKyMeHThl AD PO
My3eH, OuONMOTeKH,  Hay4yHbIE U TOJIBKO B 3TH apxuBhbl. [lepenaBats nokymeHTbl AD PO B My3en, OMOIHMOTEKH, HAYUHbIE U
HETroCyJapCTBEHHBIE OPraHU3aIllul HErocyJIJapCTBEHHbIE OPTaHN3ALINHU 3alpeniacTcs.

17 JIOKyMEHTBI TIO JIMYHOMY COCTaBy B | cT.22.1 125-®3 Cr. 22.1 125-®3 ycraHaBIMBaeT CPOKU XpaHEHHUS ITOKYMEHTOB IO JIMYHOMY COCTAaBy B
OpraHu3alusix JIOJDKHBI XPaHUTBCS B roCy/IapCTBEHHBIX OpTraHax, OpraHax MECTHOTO CaMOYIPaBJICHHsI, OPTraHU3aALNAX:
TE4YeHHe YCTaHOBJICHHBIX

3aKOHOJATCIILCTBOM CPOKOB XpaHCHUA

- 3aKOHYEHHBIE J1eTI0NPOon3BoACTBOM 110 1 stHBaps 2003 roxa xpaHsaTcs 75 nert;
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- 3aKOHYEHHBIE Jesonpou3BoicTBoM nocie 1 ssuaps 2003 roxa xpaunsrtes 50 ner;

- 00pa3oBaBIINECS B CBSI3U C MPOXOKIACHUEM IpaKIaHAMU TOCYAapCTBEHHOM CITyKObI, HE
SIBIISTIOIIEHCS] TOCYNApCTBEHHOW TpaKIAHCKOH ChnyxOoi, XpaHATCS B TeueHHWe 75 ner
0CJIe MPEKpaleHNs TOCYIaPCTBEHHOM CITyKOBI.

ITo wucTeyeHWM yKa3aHHBIX CPOKOB XpaHEHUS JTOKyMEHTHI 110 JIMYHOMY COCTaBy,
oOpa3oBaBIIMECs B  MPOLECCE  JCATEILHOCTH  MCTOYHHUKOB  KOMILIEKTOBAHHS
rOCYy/IapCTBEHHBIX W MYHHIIMIIAJIBHBIX apXHBOB APXHWBHBIMH JIOKYMEHTaMH, IOJUIEkKAT
JKcIepTr3e IeHHOCTH. [lo pesymbraTam SKCHEepTH3bl JOKYMEHTHI, OTOOpaHHBIE I
MIOCTOSTHHOTO XPAaHEHMs, BHOCATCA B COOTBETCTBYIOIIYIO OIKUCh W TIEPENAIOTCS B
FOCYJapCTBEHHBIE W MYHHULUIAIbHBIE apXuBbl. OCTalbHBIE JOKYMEHTBI MOJJICkKAT
YHUUYTOKEHHUIO B YCTAHOBJICHHOM TIOPSJIKE.

Cpoxu XpaHeHHs], MPeayCMOTpPeHHBIC JacTsaMu 1 u 2 cr. 22.1, He pacmpocTpaHIIOTCS Ha
JOKYMEHTHI MO0 JIMYHOMY COCTaBY, B OTHOIICHHUH KOTOPBIX JACUCTBYIOIIUMHU IMEPEUHIMHU
ApPXUBHBIX JOKYMEHTOB C YKa3aHHEM CpPOKOB MX XPaHEHHWS YCTAHOBJIEHBI WHBIE CPOKH
XpaHeHUsl.

18

Opranmuzanuu JTOJIKHEI o0ecreunTh
oT0Op, TMOATOTOBKY M Tepenady B
YHOPSIAOYEHHOM COCTOSIHUM JTIOKYMEHTOB
A® P® Ha DOCTOSHHOE XpaHEHUE B
rOCyIapCTBEHHbIE W  MYHHIIHIIAJIbHBIE
APXUBHI B yCTAHOBIIEHHOM TTOPSTIKE.

Bce pabotel, cBsA3aHHBIE C OTOOPOM,
MOATOTOBKOM M Iepenadell apXUBHBIX
JOKYMEHTOB, JIOJDKHBI OBITH BBIOJHEHBI
3a cuer CpELCTB OpraHu3aLuu,
NepearoINX JOKYMEHTHI

4.2 c1. 23 125-®3

Bormpocsl co0imoieHus JaHHOTO 0053aTeNbHOI0 TPeOOBaHUS OTPaXKEHBI B 1Il. 48 — 64, 67
—72,206,207,215 - 222 TlpaBun 2023.

Ynopﬂuoqe}me HOKYMEHTOB

YnopsimodeHrne apXuBHBIX JTOKYMEHTOB BKIIIO9aeT (hOPMHUPOBAHUE apXUBHBIX TOKYMEHTOB
B JleNa, omucaHue, o(opmieHHE TaKHMX [ B COOTBETCTBUM C YCTaHOBJICHHBIMH
PocapxuBom mpaBuiamMu U MOATOTOBKA OMHUCEH NI MOCTOSTHHOTO XpaHEeHHUSI.

Hena, nepenaBaeMble Ha MOCTOSHHOE XpaHEHME, NOJDKHBI OBIThH cdopmupoBassl. llpu
(dhopMEpOBaHUH JeT HEOOXOIUMO COOIIOAATE CIIETYIONIHe TPEOOBaAHHUS:

- TOKYMEHTBI TOCTOSIHHOT'O CPOKa XpaHEHUs TPYNIIUPYIOTCS B OTAEIbHBIE J€Na;

- B JIeJI0 BKIIIOYAIOTCSI JOKYMEHTHI, KOTOpPBIE MO CBOEMY COJEPKAHHIO COOTBETCTBYIOT
3aroJIOBKY Jieja, PeryCMOTPEHHOMY HOMEHKIIATYpO# Jell. 3arojOBOK JIejia YTOYHSIETCS B
COOTBETCTBHU C (DAKTUUECKUM COCTABOM M COJEPKAHUEM JOKYMEHTOB;

- B JIEJIO BKJIFOYAETCS OIMH SK3EMIUISP KaXKAO0T0 TOKYMEHTA;

- B Jena TIpyHOnupyrooTcs JOKYMEHTBl OJHOTO KaJIEHOAPHOIO TOfa; HCKIIOYECHHE
COCTaBIISIIOT TEPEXO/IIIUe JIeNa, JIUYHbBIC JIeNa, a TakkKe jena, GOpMHUpOBaHUE KOTOPBIX
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CBSI3aHO C OTpacieBoi cnenudukon (cynaeOHbIe nena; JOKYMEHTH BEIOOPHBIX OPTaHOB H
WX TIOCTOSHHBIX KOMHCCHM, AEMyTaTCKUX TPYII; JOKyMEHTHl Y4YeOHBIX 3aBe/CHHI;
JIOKYMEHTBI YUPESIKICHHUN KYJIBTYPBI, XapaKTePU3YIOIINUE CICHHUYECKYIO JCATEIbHOCTh W
7p.);

- TMPUIIOKEHUA, JIUCThBI O3HAKOMJICHH, COTJIaCOBaHUA W PE3OJIOONHU K AJOKYMCHTaAM
SIBISIOTCS MX HEOTHEMJIEMOM YaCThbI0O M BKJIFOYAIOTCS ACJI0 BMCCT€ C NOKYMCHTaMH, K
KOTOPBIM OHH OTHOCSTCS,

Jlena TOCTOSIHHOTO XpaHEHHsl JOJDKHBI TIONHOCTBIO OBITh odopmieHbl. [lomHoe
odopmiteHHre Nen nperycMaTpUBAcT:

- U3bATHE (PaliIOB-BKIABIIIEH, CKPEIIOK, METAUTMUECKUX CKOO, CTUKEPOB; U3 JeN TaKXKe
M3BIMAlOTCs Qu3udeckn 000cOOIeHHBIE HOCUTENN 3MEKTPOHHBIX MTokymeHToB (CD, DVD
Ivckn). B 3aBHCHMOCTH OT WX COJNEP)HMOro (PU3NYEeCKH 000COOJICHHBIE HOCHUTEIN
odopmisIoTCS OIS TIepeiadd Ha apXUBHOE XpaHEHHE B COOTBETCTBHU ¢ M. 145 [IpaBun
2023; nubo SIEKTPOHHBIE TOKYMEHTHI, 3allCaHHblE HAa HUX, BKmodaioTcs B COJl u
[IEepeaaoTCsl Ha XpaHeHHEe B OOLIeM IOpAAKEe IpUeMa-liepefadd 3JIEKTPOHHBIX
JIOKYMEHTOB, yka3zaHHOM B 1. 143, 146 IIpasun 2023;

- HyMepalIuIO JINCTOB JIENa;
- COCTaBIIEHHUE JTUCTA-3aBEPUTES JIeTIa;

- COCTaBJICHUE BHYTPECHHEH OMICH IOKYMEHTOB Jiefia (Ha OTACIbHbIC KATETOPHH JIeN);

- o(hopMIICHHE OOJIOKKH JIEINa;

- MIOAIIUBKY WJTU TIEPETUIET JIeia.

Heno ma OyMa)XKHOM HOCHTENIe HE JOJDKHO CoJIepkarh 6osee 250 TUCTOB MPH TOJIITHHE
Kopeika He Oosiee 4 cM. JIOKyMEHThI IOAIIMBAIOTCS HA YETHIPE MPOKOJIa (Ha TPH MPOKOja
— Ut MaIlOOPMATHEIX JIeN) B TBEPAYIO OOJOXKY C y9€TOM BO3MOXHOCTH CBOOOJHOTO
YTeHHA BCEX JOKYMEHTOB, JaT, BH3 M pE30JNIONHA Ha HHAX, a TaKKe C YYeTOM
BO3MOXKHOCTH OCYIIECTBJICHHS UX OLU(PPOBKU O€3 paCIIUBKU

Obnoxka Jgenma JOKHa O(QOPMIATBCS B COOTBETCTBHUHM C  YCTaHOBJICHHBIMH
TpeboBarmssmMu. Ha o0iokke mena ykaspIBaIOTCS: MOJTHOE M COKpalleHHoe (B CKOOKax)
HAaNMEHOBAaHUE OpTraHW3allMd W €€ HEeMOCPEJICTBeHHas MOJYMHEHHOCTh  (TpU
HaJIMYUH );HAMMEHOBAaHUE CTPYKTYPHOTO TOJpa3ieneHus (Ipu HAMYKK); UHACKC Jelia Mo
HOMEHKJIaType; HOMep ToMa (JacTH); 3aroJIOBOK Jieia (ToMa); KpaiiHue maThl fena (Toma);
KOJIMYECTBO JIMCTOB B Jieiie (TOME); CPOK XpaHEeHHS JIeNIa; apXUBHBIA MG fena; moMeTKa
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«Jmst cmy»xeOHOTOo MoTb30BaHus WK TPpU( OTpaHUYeHHS JOCTyTa (TIPY HATUYHHN ).

Ha o0moxkax Jen TOCTOSHHOTO CpOKa XpaHEHHs MpeayCMaTphBaeTCsl MECTO IS
HAaNMEHOBaHUS TOCYNApCTBEHHOr0 (MYHHUIMIIAIBLHOTO) apXvBa, B KOTOPBIA MEpeAaroTcs
Jena OpraHu3all — HWCTOYHMKA KoMIulekroBaHus. Ilpu odopmnenun o010k nena
HaWMEHOBAaHWE OPTaHM3AlMM YKa3bIBA€TCS TMOJHOCTHIO, B WMEHHUTEIHHOM MajexKe.
[TonHOe HanMeHOBaHHE BBIMIECTOSAIIEH OpPraHM3allMM YKa3bIBAaeTCs HaJ HalMEHOBaHHEM
¢ongooOpazoBarenss B HUMeHHTeNbHOM majexke. CoOKpalleHHOe HauMEHOBaHHE
opraHuzanyu (Ipyd HAJIWYMHU) YKa3bIBA€TCS B CKOOKax IOCJIE IOJIHOIO HAaUMEHOBAHUS.
[Ipn n3mMeHeHnn HaMMEHOBAHMS OpPraHU3alUH (CTPYKTYPHOTO MOJpA3IeieHNs) B TEUECHHE
Nepuoja, 0XBaThIBAEMOr0 JOKYMEHTaMH Jeia, Ha 0OJIOKKE Jeja YKa3bIBaeTCsl TOCIeaHEee
HauMEHOBaHUE.

3aroj0BoK Jciia JOJDKEH COOTBETCTBOBATH (baKTI/I‘IECKOMy COCTaBy M COACPKAHUIO
JOKYMCHTOB AcJia. B cjydae, €CJid OHO ACJIO IO HOMCHKIIATYPE JICJI OBLIO pasaciicHo Ha
HECKOJIbKO TOMOB, TO HOMCD TOMaA B 3aroJIOBKC ICJia YKAa3bIBACTCA B KOHIIC.

Ha 06moskke mena yka3pIBaloTCs KpaiHUE JaThl JOKYMEHTOB, TTOMEIICHHBIX B JIETI0.

Hatamu pmen, comepikallux paclopsAUTEIbLHYIO, TBOPYECKYI0O U WHYIO JOKYMEHTAIIUIO
(moxmanmel, MECbMa, CTEHOTPAMMEI) SBISIFOTCS AAThl (YHCIO, MECSAI, T'OJ[) PEeTHCTpaIiH
(cocTaBneHusi, MOCTYIUIEHHS) CaMOro paHHEr0 W C€aMOro TIO3/HEr0 JIOKYMEHTOB,
BKJIFOUCHHBIX B Jel0 (KpaifHWe naThl jael, JAOKyMeHTOB).JlaTtoii mena, comepskariero
MPOTOKOJBI 3aCeqaHuil, SBISIOTCS JaThl MEPBOTO U MOCIEIHEr0 MPOTOKOJIA, BKIIOYECHHBIX
B feo. Yncno u rox 0603Havar0TCs apabCckuMu udpaMu, Ha3BaHHE MeCAIa — MPOIHUCHIO.
HaTBI JOKYMCHTOB WJIN KOITUH JOKYMCHTOB, KOTOPBIC SABJIAIOTCA IPUIIOKCHUAMU K
OCHOBHBIM JOKYMCHTaM, NOMCIICHHBIM B ACJI0, HE YUYUTBIBAIOTCA IPHU OIPCACICHUU
KpalHUX JaT JOKYMEHTOB.

KonmdaecTBo MHCTOB Ha 00JI0KKE J€J1a YKa3bIBA€TCsA HAa OCHOBAaHWUH JIMCTA-3aBEPUTEIIA.

Cpok xpaHeHHsI Ha OOJIOKKE Jieia YKa3bIBacTCsi B COOTBETCTBHU CO CPOKOM XpaHEHWUS,
YCTaHOBJICHHBIM HOPMATHBHBIMH NPaBOBBIMU akTamMu Poccuiickoii denepanuu, a Takxe
MIepPEeYHSIMH IOKYMEHTOB.

Pexomenayemblii 00pasern 007I0KKH Aena aH B npuiiokeHnu Ne 6 k [Ipaswmiam 2023.

B cimyuae ecniu HaHeceHHME PEKBU3MTOB Ha OOJIOKKY HEBO3MOXKHO, B JICJIO MOAIIUBACTCS
(mpuknenBaeTcs) TUTYJIBHBIM JINCT (0 TEpBOro JMCTa jena). TUTYNBHBIA JUCT He
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HyMepyeTcss M He Y4YHTBIBAaeTCs NpH oOmeil Hymepamuu jiuctoB nena. OdopmiieHue
TUTYJIBHOTO JINCTA OCYIIECTBIIIETCS B COOTBETCTBUH ¢ 1. 55 [Ipasum 2023.

I[OKYMCHTBI AD PD AOJDKHBI MIEPEAaBaThCA Ha IMOCTOSIHHOC XPAHCHHUE MO OIMUCAM LI,
COCTABJICHHBIM B YCTAHOBJICHHOM IIOPSAAKE.

IIpu cocTaBIeHNN OTHCH JIET COOTFOTAFOTCS CIICTYIOIIHE TPEOOBAHMS:

- 3aroJIOBKU JI€JI BHOCSITCS B OIMChH IOIHOCTBIO;
- KaXJ10€ J€JI0 BHOCUTCS B OIIUCH II0J CAMOCTOATEIBHBIM IIOPSAAKOBBIM HOMEPOM;

- rpadbl ONHUCH 3AIOJHAIOTCS B COOTBETCTBHU CO CBEICHUSMH, KOTOPbHIE BBIHECEHBI Ha
00JIOXKKY JIeNa;

- rpada omucu «IlpuMeuaHus;» HCHONB3yETCS A OTMETOK O IpueMe naen, o0
0COOEHHOCTAX (DU3UYECKOT0 COCTOSIHMA, O IepeAade JAel APYIMM CTPYKTYPHBIM
MOAPA3/IEICHUSIM CO CCBUIKOM Ha COOTBETCTBYIOIIMM aKT, U O HAJIMYUU KOIMIA.

Ileppomy romoBomMy pasfeny ONMCH J€l, OIMCH DJEKTPOHHBIX JIOKYMEHTOB
MIPUCBANBAETCSI HOMEP OMHMCH MO JHUCTY (oHIA, BCe MOCIEAYIOIIME TOIOBBIE pa3aeibl
YHUCIIATCS 3a JaHHBIM HOMEPOM J0 3aBEPIICHUS OIUCH.

Ecau omnuce ACJI, COCTOUT U3 HECKOJBLKUX TOJOBBIX pa3dcjioB, HUTOroBas 3alliChb
COCTABJACTCA K KAXIAOMY IOoJOBOMY pas3aciy. K KaxaAoOMy HNOCJICAYIOIIEMY TOJOBOMY
pas3aeity B HapaCTaromEM IMOPAAKE COCTABIACTCA CBOAHAA UTOTOBas 3allKCh.

rOI[OBBIe pasaciibl, €CJIM OHU HE SABJIAIOTCA 3aKOHYCHHOM OIIMCBIO, HC IMOJIUIMBAIOTCA U HC
NEepeTICTar0TCA. HyMepaL{I/IH CANHUIL XpaHCHUS B paMKaX HECKOJIbKUX I'OJOBBIX pPa3/iCjIoB,
COCTABJIAIOMINX 3aKOHYCHHYIO OIIHCh, SABJIACTCA CKBO3HOH 0 €€ OKOHYaHMA.

3akoHUYEHHAsT OMKCH JeNl Ha OyMa)KHOM HOCWTENe IOJDKHA BKIOYaTh He Oomee 9999
CANHULl XpAHCHU. 3aKoHYEeHHAas OIMHChH ACJI BMECTC C TUTYJIbHBIM JIMCTOM U CIIPAaBOYHBIM
anmapaToM K Hel 3aKiIro4aeTcs B TBEPAYIO OOJIOKKY, HyMepyeTcs W MOIIIMBACTCS WU
MepeTIeTaeTCs.

Kamz[ax 3aKOHYCHHAA OIMMUCH ACJI, OIMCH JJICKTPOHHBLIX JOKYMCHTOB, Ka)KILBIﬁ TOM OIIMCH
ACI, JOKYMCHTOB NOJI?KHBI UMCTh JINCT-3aBCPUTCIIb.

B cmpaBouHBIi anmmapaT K OMHCH 1€, JOKYMEHTOB, OMFCH 3JEKTPOHHBIX TOKYMEHTOB
BXOJISIT: TUTYJBHBIN JIUCT; MMEPEYCHD MTEPECUMEHOBAHIH, U3MEHECHHSI TTOIBEIOMCTBEHHOCTH
opranuzanuu (eciiv nHGOPMAITUS O IEPSUMEHOBAHUH HE COACPIKUTCS B TUTYJIHLHOM JIUCTE
OIHCH), cofepkaHue (OTJaBJICHHE); MPEANCIOBHE; CIHCOK COKpAICHHWH; yKa3aTelld K
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onucH (IIPeAMETHBIN, MMEHHOM, TeorpaduaecKoi).

B MMpeArCIIOBUM K OIIMCHU JCJI YKa3bIBAIOTCA CBCACHHA B XPOHOJIOTMYCCKUX paMKax
KpaﬁHPIX AaT €AUHUIL XPAHCHUS, BKIIFOUCHHLIX B OIIUCH!:

- 00 U3MEHEHMSIX B HAMMEHOBAHUH OPraHU3aLH;
- 0 CTPYKTYp€ OpraHH3aIHH;

- 00 0coOeHHOCTSX odopmiieHUS U (HOPMUPOBAHUS JEJ, OMUCAHMS M CHCTEMaTH3al|H
3aroJIOBKOB JIEJT; O COACPIKAHUU U MTOTHOTE JCT;

- 0 HAJIWIMH CTPAxXOBOTO (POHIIA; O HAIMYHUU M OCOOCHHOCTSIX MH(POPMAIIMOHHBIX CHCTEM,
0a3 JaHHBIX, HCIOJB3YEMBIX Ui pPabOTBl C  DICKTPOHHBIMH  JIOKYMEHTaMH,
PETUCTPALIMOHHO-YYCTHBIME (DOpMaMu Jie] U JAOKYMEHTOB M DJICKTPOHHBIMH KOIHUSMU
JIeITU TOKYMEHTOB.

YHopﬂJquelme IJICKTPOHHBIX APXUBHBLIX TOKYMEHTOB

YnopsimodeHne 3JIEKTPOHHBIX apXMBHBIX JTOKYMEHTOB OCYIIECTBIIIETCS B Te K€ CPOKH,
YTO W I TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJNE. Y IOPSIIOUCHIE IIEKTPOHHBIX apXUBHBIX
JIOKyMEHTOB 3aKJII0YaeTCs B:

a) IPHUBEICHUHU DJIEKTPOHHBIX JOKYMEHTOB K YCTaHOBJIEHHOMY (OpMaTy apXHBHOTO
xpaHeHnusi, onpeneneHHomy 1. 141 IlpaBun 2023. YcTaHOBICHHBIM (popMaT apXUBHOTO
XpaHEHUS! COOTBETCTBYET OOJNBUIMHCTBY YCTAaHOBJICHHBIX (OpMATOB DIEKTPOHHBIX
JOKYMEHTOB, IMO3TOMY, 3a4acTyl0, NPOBEACHUE CICHHUAIbHBIX NEHCTBUM UL Mepenadu
JIEKTPOHHBIX TOKYMEHTOB HA apXUBHOE XpaHEHHUE He TpeOyeTcs.

YcranoBneHHbIN (hopMaT apXHUBHOTO XPaHEHHUs OINpENeNisieT CleAylomuid cocTap (aiinos
3JIEKTPOHHOI'O JOKYMEHTA:

- (paii;m OCHOBHO¥ YaCTH ANEKTPOHHOTO TOKyMeHTa (B opmate PDF/A);

- (baiiubl MPUIIOKEHUH K DIIEKTPOHHOMY JTOKYMEHTY B (hopMmarax, MpeIHa3HAuYCHHBIX JUIs
TEKCTOBBIX,  TaOIUYHBIX, rpadUuecKuXx U CTPYKTYPUPOBAaHHBIX  JaHHBIX,
ayJMOBU3YyaJIbHBIX JOKYMEHTOB (IIPY HAJIHYHH);

- (paiisTpI AIEKTPOHHOM (BIX) TTOAMHUCH (i) (TIpY HAJINIHHN);

- (baiin ommcaHusi, COJICPKAIIMIA PErUCTPAIIMOHHO-YUYETHBIE CBEICHHS O JOKYMEHTE
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(MeTamaHHBIE).

Bce daiinbl 351eKTpOHHOTO JOKYMEHTa MOTYT OBITh Kak copMUpOBaHBI B KOHTEHHEp(B
¢dopmare zip), TaKk U COXPaHATh BHYTPEHHHUE CBSI3M HAa ypOBHE HAaUMEHOBaHUH (Hailyios;
CBS3€H, YHACIEJOBAaHHBIX U3 3JIEKTPOHHBIX PErHCTPAalMOHHBIX KapTouek COJI; cmszeid,
chopmupoBanHbiXx B AY® mokymenta B CXDJI. KoHTeliHepoM Takke MOXKET BBICTYIIATh
JJIEKTPOHHOE  JIeNI0, COJiepXallee COBOKYITHOCTh 3JEKTPOHHBIX JOKYMEHTOB H
chopmupoBanHoe B CO/I.

®aitn ommcanus pekoMeHayercs ¢opmupoBarh B dopmare XML. B daiin ommcanus
KaXIOTO 3JEKTPOHHOTO apXHMBHOTO JOKYMEHTa JOJDKHA OBITh BKITIOUEHA CIIEAYIOINAs
nHpoOpMaLus:

- JlaTa ¥ PETUCTPaLMOHHBII HOMED;

- BUJ;

- 3ar0JI0BOK K TEKCTY WJIM aHHOTALINS;
- CBEICHUS O PEXKUME JOCTYIa,;

- CBEJICHHA O COTJIACOBAHWH W TIOPYYEeHHs (pEe30NIONNK) B Ciydae, €CIH yKa3aHHAas
WHpOPMAIUS He TPENICTABISIETCS CAMOCTOATEILHBIME (haiinamu;

- pe3yNbTaT MPOBEPKHU NEKTPOHHON MOIIUCH (3JIEKTPOHHBIX IMOAINUCEN);
- o0mmit 00beM (daitiios (B OaiTax);

- HauMeHoBaHUs (DailyioB, AAaThl M BpeMs WX TOCIEIHEr0 M3MEHeHus, o0beM B OaiTax,
¢dopmartsl (aiinos;

- HHZEKC JieJ1a 10 HOMEHKIIATYPE A€,

- 3aT0JIOBOK JIeJ1a TTI0 HOMEHKJIAType JIe;

- CPOK XpaHEHHUS;

- JONIOJIHUTEJIbHASI HECTPYKTYpHpPOBaHHAast ”HPOpMAIUsl (KOMMEHTAPHNA, IPUMEUYaHHUE);
- HOMEpa CBSI3aHHBIX OIUCEN /€11, HOMEp JieNa 0 OIHUCH AE.

B cnyuae, eciu (GopMar 3JIEKTPOHHOTO JTOKYMEHTa HE COOTBETCTBYET NPEIbSIBIICMbIM
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TpeOOBaHHUSAM, BBHITIOIHSAIOTCS CIEIYIONIUE IEHCTBUS:

- (Qaiil OCHOBHOW 4YacTH DJEKTPOHHOTO JOKyMeHTa u (ainbl npunoxeHud (mpu
HEOOXOIUMOCTH) KOHBEPTHUpYIOTCs B (opmaT apxuBHoro xpanenus PDF/A B mopsinke,
orpaxxeHHOM B 1. 155 IlpaBun 2023, u B pasmene 7 'OCT P MCO 13008-2015
«Muadopmanns u moxkymenrtarus. IIporeccsl KOHBEPCHMH W MHUTPAalM{ 3JIEKTPOHHBIX
JIOKYMEHTOBY;

- MCXOAHbIC (aiibl AIEKTPOHHBIX JAOKYMEHTOB W (hailfibl TOKYMEHTOB, IOJyYCHHBIC B
pe3yibTaTe KOHBEPTALUH, IEPEAAIOTCS HA apXUBHOE XPaHEHHE.

[Ipu ocymecTBieHun mepeaadu 31eKTpoHHOTo nokymeHTa B CXDOJl na ypoBHe AVD
JOKyMEHTa  TPOM3BOAMUTCS  BKJIIOYCHHE  PETHCTPALUOHHO-YYETHBIX  CBEJCHUH
(MeTamaHHBIX), AaHAJIOTMYHBIX colepxkaHuio (aiuy omnucanusa. Ha ocHoBaHuM
BKIITOUeHHOH B AY® mH(popmanuu Gopmupyercss aiin onucaHusi, KOTOPbIA XpaHHUTCS
BMECTE C OCTaJIbHBIMU (paijiaMu 3JIEKTPOHHOTO apXUBHOTO JIOKYMEHTA.

IIpu npoBeneHNH KOHBEPTALMH B MPOLIECCE KOMIJIEKTOBAHUS Ha XpaHEHHE MPUHUMAIOTCS
¥ WCXOJHBIE W KOHBepTHpOBaHHBIC (aiiybl (daitnel Bu3yanmmzanun). Mcxoaasie daitibt
PEKOMEHJIyeTCsl XpaHUTh B TE€UYEHHE BCEro CpPOKa XPaHEHHUsS AIIEKTPOHHOTO JTOKYMEHTa,
onHako 1. 155 TlpaBun 2023 ycTaHOBJIEH TOJIBKO MUHUMAJIBHBIM CPOK MX XpPaHEHUS — HE
MeHee 1 roxa.

Ba3bl naHHBIX MH(DOPMAIIMOHHBIX CHUCTEM, TIOCNIE 3aBEPIICHHS WX BEICHUS, CTaBATCS Ha
yd4eT Kak €JUHMIBI XPAHEHUS 3JIEKTPOHHBIX APXMBHBIX JOKYMEHTOB U COOTBETCTBEHHO
MIPUBOJATCS K (popMaTy apXWBHOTO XpaHeHHs, ycTaHOBIeHHOMY 11. 142 [Tpasun 2023. Ilo
PEIICHNI0 PYKOBOAWTENS OpPTaHW3allMd WM WHOTO YIIOJHOMOYEHHOTO MM Juia 0asbl
JaHHBIX WHQOPMAIMOHHBIX CHCTEM TaKXe MOTYT NepelaBaTbcs Ha apXWBHOE XpaHEHHE
0 MPOIIECTBUH MPOMEXYTKA BPEMEHH, 3a()MKCHPOBAHHOTO B JIOKAJIEHOM HOPMAaTHBHOM
akTe (Hampumep, 0a3a JAaHHBIX IO PETUCTPAllMU NPHUKA30B [0 OCHOBHOM AEATEIBHOCTH
[epeaeTCs Ha XpaHEHNUE BMECTE ¢ IIPUKa3aMU 3a TOT XK€ IOJ).

Mepomnpusatusi 1o BIOOPY U BBITPY3KE JaHHBIX, MMOUIEKAIINX XPAaHEHUIO B IPOrpaMMHO-
He3aBUCHUMOM (opmarte (B TOM YHCIIe B opMaTe apXUBHOTO XpaHEHHS, HampuMep, 06asza
JAHHBIX, MOKET OBITh BBHITPYKECHA KaK DIIEKTPOHHBIN KypHal B ¢popmare PDF/A) moryT
OCYILECTBISITECS COBMECTHO CO CIIEUATMCTAMH MO0 HHPOPMAIIHOHHBIM TEXHOJIOTHSIM.

[Ipouenypsl BbIOOpPa ¥ BEITPY3KH JAaHHBIX MOXHO paccMaTpuBaTh Kak IIPOIecc
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KOHBEPTALMU, B CBSI3M C 3THUM DPEKOMEHAYeTCsS NPOBOAUTH CIEAyIoIine IeicTBus (Ha
ocHopanum monoxenuit 'OCT P UCO 13008-2015 «Mudopmanus u AOKyMEHTAIHSI.
[Iporneccrl KOHBEPCHU M MUTPALIUH IEKTPOHHBIX TOKYMEHTOBY):

- B paMKax MH(OPMALMOHHOW CHCTEMbl yCTaHABIMBAETCS OCHOBHOM OOBEKT ONMCaHUs,
nH(popMaIUs 0 KOTOPOM JOJDKHA OBITh COXpaHeHa B TE€UEHHE YCTAaHOBJIEHHOTO CpOKa
xpanenus. Hampumep, cormacHo cT. 290 IlepeuHss THUMOBBIX apXUBHBIX JOKYMEHTOB,
oOpasyromuxcsi B~ HayYHO-TEXHUYECKOM W NPOU3BOJACTBEHHOM  AEATEILHOCTH
OpraHu3alyi, ¢ yKa3aHHEM CPOKOB XPaHEHUs, YTBEP)KICHHBIM IIpHUKa3oM PocapxuBa oT
28.12.2021 Ne 142 (3apeructpupoBan Munroctom Poccun 02.02.2022, perucTparrioHHbII
Ne 67095), Ga3pl JaHHBIX M3TOTOBISIEMOH MPOAYKUUH cileqyeT XpaHUThb «llocTosiHHOY.
OCHOBHBIM OOBEKTOM B MJaHHOM CiIydae OyZAeT BBICTYyNaThb KaXKAblH KOHKPETHBIH
OTJENBHO BKITFOUEHHBIA IK3EMIUISIP U3TOTOBIIIEMOU MTPOIYKIIUH;

- JUIi OCHOBHOTO OOBEKTa OMHCaHMs omperessieTcs MHGopManus, KOTopas HOAJIEKUT
coxpaHeHuto. Hampumep, 17 H3roTOBISIEMOM MPOAYKLIUH 3TO MOTYT OBITH ee
TEXHUYECKUE XaPAKTEPUCTUKH, HHPOPMAILHSI O BpEMEHH IIPOU3BOJICTBA U TIP.

- BBISIBJIICHHBIE OOBEKTHI OMUCAHUS M MHPOPMALUS O HUX BBITPYKAIOTCS B OTHCIBHHBIH
¢aiin B mporpaMmMHo-He3aBrucuMoM opmate (Hanmpumep, XML, PDF/A).

Bocnpoussesienne ykazaHHOro ¢aiyia U MOMCK 1O HEMY JIOJIKHBI OBITh BO3MOXHBI C
KCIIOJIb30BAaHUEM NPOTPAMMHOI0 O0eCleYeHHs apxuBa (CTPYKTYPHOTO IMOApa3ICIICHUs,
BBITIOJTHSIOIIETO €r0 (P)YHKIIHUH).

JUIst  SJEeKTPOHHBIX —ayJHOBH3YaJIbHBIX JOKYMEHTOB (OpMAT apXMBHOTO XpaHEHHS
ycranoBieH 1. 165 IlpaBun 2023. B HeM yka3aHO, 4TO 3JIEKTPOHHBIN ayAHOBU3YaIbHBIN
JOKYMEHT TMPEICTaBIsIeT COBOKYMHOCTH (haiiia 3JeKTPOHHOTO [OOKyMeHTa W (aiina
MeTalaHHBIX. [Ipr HEOOXOAMMOCTH B cOCTaB (hailJIOB DIEKTPOHHOTO ayJHOBH3YaJIbHOTO
JIOKyMEHTa BKJIIOYaeTcs (aill SK3eMIUIsipa >IEKTPOHHOTO JOKYMEHTA, IMOJyYEeHHOTO B
pe3yabTaTe KOHBEpTalMW, W (aiil ero MerajaHHbIX (IpU Hamuuuu). B MeTagaHHBIX
MOJYYEHHOTO B PE3yJbTaTe KOHBEPTALMH 3JCKTPOHHOTO ayIHOBU3YalbHOTO JOKYMEHTa
JOJDKHBI  COZEpKaThCs JAaHHBIE O TOM, 4YTO (pailyl, MOJyYeHHBIH B pe3yibTaTe
KOHBEPTAIINH, SBJSIETCS] KOITUCH.

ONEeKTpOHHBIE ayNWOBU3YaJbHBICE MOKYMEHTHI IEPENalOTCsl Ha apXMBHOE XpaHEHHE B
(hopMaTax, B KOTOPBIX OHU CO3JaHBI U (WMJIM) UCIOJIB30BAIKCH JI0 mepenadn. B mporecce
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IepeIaun Ha apXUBHOE XPaHEHHE TIPOBEPSETCS BO3MOXKHOCTh X BOCIIPOU3BEICHUS.

B ci1ydac HEBO3MOKHOCTHU BOCITPOU3BCACHUSA QJICKTPOHHBIX AyJIMOBU3YAJIbHBIX
JIOKYMEHTOB TEXHHYECKUMHU CpPEJICTBAMH M TIPOTPAMMHBIM OOCCIICUCHUEM apXHWBa H
HEBO3MOXXHOCTH IMPHOOPETEHHS TaKMX CPEICTB W OOecreueHus MPOU3BOIMTCS
KOHBEpTallMsl DJEKTPOHHBIX  ayIMOBH3yaJbHBIX JOKYMEHTOB B (OpMaThl, IMpH
KOHBCPTAllUKM B KOTOPLIC O6GCHG‘-II/IB3IOTC}I MHUHHUMAJIBHBIC TOTCPU KaueCTBa II10
CPaBHEHHIO C WCXOJIHBIM BapUaHTOM M BOCIPOW3BeJcHHE (HailIoB B KOTOPBIX
noanepxkuBaroTcs CX3 /1 (MHBIM IPOTPaMMHBIM 00ECITCUCHUEM ).

Ilepenaye Ha XpaHeHHE NOAJNEXKAT HSJICKTPOHHBIA AYJUOBU3YAIbHBIA JOKYMEHT U
3JIEKTPOHHBIN ayMOBU3yaJIbHBIA OKYMEHT, MOJIyYEHHBIH B pe3yJIbTaTe KOHBEPTALUU.
@Dailspl HK3EMIIISIPOB AIIEKTPOHHBIX ayIAHOBU3YAIBHBIX HOKYMEHTOB BHOCATCSA B PEECTp
(haiiIoB ANIEKTPOHHBIX aYAHOBU3YAIBHBIX JOKYMEHTOB.

B meragannbie QJICKTPOHHOI'0 ay/IMOBHU3YyaJIbHOI'O JOKYMCEHTA BKIIIOYAIOTCA CBECACHUA:

- O HAWMCHOBAaHHM DJJIEKTPOHHOTO AayJAMOBH3YAIBHOIO JOKYMEHTa, B TOM 4YHCIC
nHpOpMAaITUS 0 JaTaxX 3anedaTIeHHBIX COOBITHIA, 00 0c000 3HAYNMBIX YIACTHUKAX;

- 00 aBTOPCTBE MEKTPOHHOTO ayTMOBU3YaIbHOTO IOKYMEHTA,;
- 00muit 00beM (ailyIoB NMEKTPOHHOTO Ay TMOBU3YaTbHOTO JOKYMEHTa (B OalTax);

- HaMMEHOBaHMA (AMIIOB, COCTABIIONIMX AIICKTPOHHBIE TOKYMEHTHI, JaThl M BPeMs HX
MocJeTHeT0 U3MEeHEHUsI, 00beM B Oaiftax, hopmatsl paitinos.

0) BKIIOYeHNMH HWHGPOPMAUUMH 00 DJIEKTPOHHBIX apXUBHBIX JOKYMEHTax B OIUCH
ANIEKTPOHHBIX JIOKYMEHTOB, K KOTOPBIM JIOJDKHBI COCTaBIISIThCS peecTphl  (aiios
3IEKTPOHHBIX JOKYMEHTOB, KaK 3TO yKa3aHo B 1. 146 [Ipaswmr 2023.

OnucH AIEeKTPOHHBIX JOKYMEHTOB MOIPA3IEIISIOTCS Ha!

- OIIUCH AJIEKTPOHHBIX JOKYMEHTOB TIOCTOSITHHOTO XPaHEHUS;

- OIHICH AJIEKTPOHHBIX JOKYMEHTOB BpeMEHHBIX (cBbIe 10 1eT) CPOKOB XpaHEHHUS;
- OIKCH DJIEKTPOHHBIX JOKYMEHTOB IO TUIYHOMY COCTaBY;

- OITUCH BJICKTPOHHBIX ayJUOBHU3YyaJIbHBIX TOKYMCHTOB.
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I'pads! onvicn 31eKTPOHHBIX JOKYMEHTOB BKJIIOUAIOT B ceOsi:

- HOMep 3JIEKTPOHHOTO apXHUBHOTO TOKYMEHTA (€AMHHUIIBI XPAHEHHS) TIO OTIHCH;
- MHJIEKC JieJIa 110 HOMEHKIIAType Al

- 3ar0JIOBOK JIeN1a [0 HOMEHKJIAType JeT;

- BUJI, 3ar0JIOBOK JJOKYMEHTA;

- PETUCTPAaLlMOHHBIM HOMEDP JOKYMEHTA,

- 1aTy AJOKyMEHTA;

- YKa3aHHE€ Ha KaTerOpuI0 JOKYMEHTOB (IIOCTOSIHHOTO CpPOKa XpPaHEHUs, BPEMEHHOI'O
(cBbimre 10 seT) cpoka XpaHeHus, 10 JINYHOMY COCTaBY);

- CPOK XpaHEHHUS;
- IpUMEYaHUsL.

Pexomenayemble 00pas3nbl (OpMBI OMKMCH DIEKTPOHHBIX JOKYMEHTOB CTPYKTYpPHOTO
Mo/Ipa3ieNICHHs] U OMUCH 3JIEKTPOHHBIX JOKYMEHTOB MPEACTaBIECHBI B MPHIOKEeHUsIX Ne 8
u Ne 12 x ITpasunam 2023 cOOTBETCTBEHHO.

B npeaucnoBum K ONUCH 3JIEKTPOHHBIX JOKYMEHTOB MIOIOJHUTENBHO [OJDKHA OBITh
yKkazaHa HWH(opManus O HAaWUMEHOBAaHWW W BEPCHH IPOTPAMMHOTO OOECIeYeHus, ¢
HCTIONB30BaHUEM KOTOPOTo OBLIM CO3AaHBI AIEKTPOHHBIE TOKYMEHTHI, U 0 HAMMEHOBAHUHU
IIPOrPaMMHOI0 OO€ecIieueH s, IPEAHA3HAYE€HHOTO U1 X BOCIPOU3BEICHHUS.

B peecrpax (aiiiioB 3JNEKTPOHHBIX JOKYMEHTOB YUYUTBIBACTCS KakIbpld  (hain
AJICKTPOHHOTO apXHMBHOTO JIOKYMEHTa (B TOM 4YHCIe (aill KOHTeWHepa 3JIEKTPOHHOTO
JIOKyMeHTa (Tpy HaJIW4dWHu) C yKa3aHHWEM ero HoMepa II0 OIHCH, HOMepa IO PeecTpy,
HanMeHOBaHUA (aiia, JaThl M1 BPEMEHHU €T0 IMOCICIHET0 U3MEHECHHSI TTPH TTOCTYTUICHUN B
apxuB, o0beMa B OaliTax, opmara.

OO0s13aTeNbHBIMHA ~ OMTUCATETFHBIMU ~ JJIEMEHTaMH  peecTpa  (aillioB  AIEKTPOHHBIX
ayIMOBHU3YAJBHBIX TOKYMEHTOB, KpOMe YKa3aHHBIX B 1. 146 IlpaBwmm 2023, sBistoTcs:
BpeMsi 3By4YaHHMs (3allMCH) JUISL ayJHo- W BHICOAOKYMEHTOB, pa3Mmep H300pakeHHs (B
MUKCEJISIX) IS BUJIEO U (POTOJOKYMEHTOB.

Peectphl (haiinoB 3JeKTPOHHBIX JOKYMEHTOB COCTABISIIOTCS M XPAHATCSA B DIIEKTPOHHOM
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BUJIE.

B) B ompeneneHHbIX 1. 143 IlpaBun 2023 cimyuasix — 3amuch 3JEKTPOHHBIX apXHBHBIX
JIOKYMEHTOB Ha (hu3n4ecku 000coOneHHBIN HOocuTenb. Ha dusuueckn 000coOISHHBIX
HOCHUTENSIX 3JIEKTPOHHBIE apXHMBHBIE JOKYMEHTBI XPaHATCS TOJBKO B TOM Cllydyae, €Clld
JOKYMEHTHl HE TpeOyIoT TOAAEp)KaHUS WX OPUANYECKOM 3HAYMMOCTH, HWMEIOT
OTpaHUYEHHBIN TOCTYN UM ocyllecTBIeHHE X XxpaHeHus B CXD ]l HEBO3MOXKHO.

[onnepxanust OPUAWYECKOW 3HAYMMOCTA HE TPEOYIOT OSJEKTPOHHBIE apXUBHBIC
JIOKYMEHTBI, KOTOpbIe He OBUTH TIO/IMTUCAHBI YCHIICHHOW AJIEKTPOHHON MTOAIHCHIO.

K 21exTpoHHBIM JOKYMEHTaM OTPaHHYEHHOTO JJOCTYTa OTHOCSATCS TOKYMEHTHI, UMEIOIIHe
rpud orpaHuYeHusi AOCTyNa U coAepiKaline MHPOPMAIHMIO, OTHECEHHYIO K OJZHOMY M3
Bun0B TaiiH. Ecniu CX3O/] ABnseTcs aTTeCTOBAHHON CUCTEMOU B MOPSAIKE, YCTAHOBIEHHOM
B mpukaze DPCTOK Poccum ot 29.04.2021 Ne 77 «OO6 yTBepKICHHH TOPSAKA
OpraHu3alydyd W MpoBeNeHHs padoT MO aTTecTauud OOBEKTOB HH(OpMaTH3alUU Ha
COOTBETCTBHE TPEOOBaHUAM O 3alluTe HH(POpMAIMKM OTrPaHUYEHHOrO [OCTyIa, He
COCTABJIAIOIIEH I'OCYAAapCTBEHHYIO TaiHy» (B 4acTH 0OpabOTKM NEPCOHAIBHBIX JAHHBIX,
TOCYJapCTBEHHBIX M MYHUIUMAJIBHBIX MH(QOPMAIMOHHBIX CHCTEM), PELICHWH KOJUIETUH
I'ocrexxomuccun Poccun Ne 7.2/02.03.2001, ytBepxkneHHomy mpukasoMm lIpencenatens
I'octexxkomuccuun Poccum ot 30.08.2002 Ne 282 «cmenmanbHBIE TpeOOBaHUS U
PEKOMEHJIAINK TI0 TEXHUYeCKoW 3amuTe KoHduaeHuuanbHoi napopmanuu (CTP-K) (B
yacTd 00paboTku KoH(pMAEHIHAIbHON WHpOpManuu, MHGopMammu «ns ciayxeOHOro
[IOJIb30BAHUS», COCTABIIOLICH KOMMEPYECKYIO TaiiHy), PEKOMEHIYEeTCS NPOU3BOAUTH
BKJIIOUYEHHE W XpaHEHHE OJJIEKTPOHHBIX JOKYMEHTOB C (pu3mueckn 000COOICHHBIX
HOCHUTEJIEH B CUCTEMY.

HeB03MOXKXHOCTH XpaHEHUs ANEKTPOHHBIX apXUBHBIX JOKYMEHTOB B CXJ/] nomkHa UMETh
MOTHUBHpOBaHHOEe 00OOCHOBaHHWE (HampuMmep, HEJIOCTATOK  MECTa, YyCTapeBlee
000pyIOBaHKE U TIP.).

B CX3/l rocynmapcTBeHHOro opraHa (QYHKUUS MO XPaHCHHIO DJEKTPOHHBIX KOMUH
JIOKYMEHTOB Ha OyMa)XHOM HocuTele siBsieTcs oosizatensHoi. B AY® CX3/1 (em. m. 139
[paeui 2023) rocyaapCTBEHHOI'O OpraHa TaKXe J0/DKHA (PUKCUPOBATHLCS HH(pOpMaIHs 00
9NIEKTPOHHBIX JOKYMEHTaX, MepefaHHbIX W XPaHAIIMXCA Ha (QHU3HMYECKH 000COOICHHBIX
HOCHUTEIISX.

B CX3J] oprama MeCTHOTO CaMOYIPABJICHHS, OpTaHW3alldd TaKXe MOXET
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OCYILECTBIIATHCS XPAaHEHHUE 3JIEKTPOHHBIX KOMMH JTOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
IIPH 3TOM DJIEKTPOHHBIE KOMHHW SABIISIOTCSA 3JIEKTPOHHBIM (DOHIOM TOJB30BAHHUA (3a
HCKITIOUCHHEM ClTydyaeB, yKkazaHHbIX B rnaBe XI [Ipasun 2023) u yueT ero mocTymjieHus: U
BBIOBITUSL ~ OIpENENsieTcss OpraHoOM MECTHOIO  CaMOYNpaBleHHs, OpraHu3alueil
CaMOCTOSITENIBHO.

B cootBerctBuu ¢ m. 145 Ipasun 2023 3anuch 3JI€KTPOHHBIX apXUBHBIX JOKYMEHTOB Ha
¢u3nuecku 000COOJCHHBIE HOCHTEIHM OCYIIECTBISIETCS PaOOTHUKAMH CTPYKTYPHBIX
MoJipa3/ieIeHid WM UHOW Tepesiarolieil cTopoHol. B ciiydae, eciu NpUHSTO pEIIeHUE O
XpaHEHWU OJIEKTPOHHBIX AapXHMBHBIX JIOKYMEHTOB Ha (U3UYECKH OOO0COOICHHBIX
HOCUTENSIX, TO TMepelarolleii CTOPOHOH Ha apXMBHOE XpaHEHHWE MPEACTABISIETCS IBa
9K3EeMIUTSIpa Ha (PU3NIECKH 000COOIEHHBIX HOCUTEISX.

PexomenayeTcs, 4ToOBl OJUH SK3EMIUIP OBLI 3alMCaH Ha HOCHTENE C OJHOKPaTHON
3anmuchio nHpopmarun (Hampumep, CD-R).

PexoMenayeTcsi MCHONB30BATh pa3HBIE THIBI HOCHTEIEH WM CO37aBaTh €IIe OIHH
9K3eMIUISIp Ha HOCHUTENE, OTIIMYHOM II0 THIy OT OCHOBHOTO M pabodero 3K3eMILIIPOB
(Hampumep, eciu 00a IK3EMILISPa XPAHATCSA HAa ONTHUESCKOM HOCUTEINE, JTOTIOTHUTEIIbHBIN
JKEJIaTEIIbHO UMETh Ha MATHUTHOM). ;

Kaxxnprit gusnyaeckn o6ocobaeHHBIH HOcHTeNnb (muckoBele Hocutenu (CD, DVD, BR u
Ip.), )KECTKHEe TUCKU (BUHYECTEPHI), IEHTOYHbIE HOCHUTENU (CTPUMEPHI), TBEPAOTEIbHbIC
HOCUTENN) NOJDKEH OBITh B MHOWBHIYaJbHOH ynakoBke ((yTisipe),peKOMEHIOBaHHON
MPOU3BOIUTEISIMU HOcuTene. JlOMKHO OBbITh MCKIIOUYEHO IIEPEeMEICHHE HOCUTENs
BHYTPH YIAaKOBKU. DyTHSAPBI JOKHBI UMETh (PUKCATOPBI, IPEAOXPAHSIONIHE HOCUTETH OT
BBIMAICHUSI.

JluneBast cropoHa 00s0XKH ((pyTispa) Gusudeckn 000COOIEHHOTO HOCUTENS CHAOKaeTCs
SIPIBIKOM (BKJIAIBIIIEM ), HA KOTOPOM YKA3hIBACTCS:

- HANMEHOBAHKE OpPTraHU3aIiy (II0JTHOE, COKPAIEHHOE);
- Homep (oHIa;
- HOMEp WJIA COBOKYITHOCTh HOMEPOB OMHCEH IEKTPOHHBIX JIOKYMEHTOB;

- HOMEp WJIM COBOKYITHOCTh HOMEPOB JIEJ 110 OMHUCH (OTHCSAM) 3JIEKTPOHHBIX JOKYMEHTOB;
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- KpaifHUE JTaThl JOKYMEHTOB, 3alICAHHBIX Ha (pr3mueckn 000COOIeHHBIN HOCUTEN;

- JIONOJIHUTENbHBIE OTMETKM 00 OrpaHW4YeHWH JOCTyma K JOKyMeHTaM (IIpH
HEOOXOJMMOCTH).

I'masoit XI IlpaBun 2023 takke mpeaycMOTpPEH MOPSAIOK pabOTH C JAeaMH, B KOTOPBIC, B
pamkax (OpPMHUPOBAaHUS WX B JIEJONPOM3BOACTBE, OBUIM BKIIOYEHBI JOKYMEHTHI Ha
OyMa)KHOM HOCHUTEJIe M 3JIEKTPOHHBIE TOKYMEHTHI. Tak, B coorBeTcTBUU ¢ 1. 159 [paBun
2023; nm. 6.24 IlpaBun Aenonpou3BOACTBA B TOCYNAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyTpaBJIeHUs, YTBEPKIAEHHbIX npukazoMm Pocapxua ot 22.05. 2019 Ne 71,
JOKYMEHTHI Ha OyMa)KHOM HOCHUTEJNIE U 3JIEKTPOHHBIE TOKYMEHTHI, OTHECEHHBIE K OJHOMY
3arojIOBKy, MHJIEKCY M CPOKY XpaHEHHMs Jiea 110 HOMEHKIAType Jell, JODKHBI COCTaBIIATh
OJIHO A€J10. B 371eKTpoHHOM BHUE AOJIKHBI OBITH IPEACTABICHBI 3JICKTPOHHBIC TOKYMEHTEI
1 DJIEKTPOHHBIE KOITMH JJOKYMEHTOB Ha OyMa)KHOM HOCHTelle. DJIEKTPOHHbBIE IOKYMEHTHI U
9NIEKTPOHHBIE KOMUHM JOKYMEHTOB Ha OyMaKHOM HOCHTENE COCTABISIOT TIEPBBIN
(oTHenbHBIN) TOM Jena, JOKYMEHTbl Ha OyMaKHOM HocuTesie (GOPMUPYIOTCS BO BTOPOH U
MOCIIEAYIOLINE TOMA.

[Ipn ymopsaodeHUH OOKYMEHTOB, OTHECEHHBIX K TaKuUM JejlaM, 3JIEKTPOHHBIE KOIHH
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE B COCTaBe /€N, MMEIOIINX OIHMH 3arojOBOK, HHIIEKC
U CPOK XpaHCHHs IO HOMEHKJIAType JeJl, HO BKJIIOYAIOLIMX TAKKE DSJIEKTPOHHBIE
JOKYMEHTBI, TaKKe IepefaloTcd Ha apXWBHOE XpaHEHHE BMECTE C JJIEKTPOHHBIMH
JOKYMEHTaMH B yCTaHOBJIEHHOM Qopmate. Kakaas sIeKTpoHHas KOMHs ITOKYMEHTa,
CBSI3aHHAS C BJICKTPOHHBIM JIEJIOM, YKa3aHHbIM B . 160 Ilpasun 2023, nomxHa COCTOATH
13 CIEIYIOMNX CTPYKTYPHBIX 3JIEMEHTOB!

PEKOMEHIOBAaHHOW  MPOM3BOAUTENAMH  HocuTeded. JloMkHO OBITh  HCKIIOYEHO
MEepEeMEIICHHEe HOCHUTENS BHYTPU YHAakoBKH. DyTispel AOKHBI HUMETh (HUKCATOPHI,
MIPEIOXPAHAIOIINE HOCUTEIH OT BBIAICHHUS.

JIuueBas cropoHa o0noxKH (pyTisapa) puznveckn 000co0IEHHOTO HOCUTENS CHAOXKaeTcs
SIPIIBIKOM (BKJIaJIBIILIEM), HA KOTOPOM YKa3bIBACTCSL:

- HAaMMEHOBAHKE OPTaHU3aIlNH (ITOJTHOE, COKPAIIEHHOE);
- HOMep GoH/a;

- HOMEp WJI COBOKYITHOCTH HOMECPOB omnmucei QJICKTPOHHBIX TOKYMCHTOB,

64




- HOMep WJIA COBOKYITHOCTh HOMEPOB JIEJI 110 OMHUCH (OTHCSM) SJIEKTPOHHBIX JJOKYMEHTOB;
- KpaifHue JIaThl IOKYMEHTOB, 3alICaHHbIX Ha (PU3NYeCKd 000COOICHHBI HOCUTEIb;

- JIONOJHUTEIbHBIE OTMETKM 00 OrPaHWYCHWH JOCTyma K JOKyMeHTaMm (IpH
HEOOXOAMMOCTH).

I'masoit XI IlpaBun 2023 takke MpeaycMOTpEH MOPSAAOK pabOTHI C JAeaMH, B KOTOpHIE, B
pamkax (OpMHpPOBaHUS UX B JEIONPOM3BOACTBE, OBUTH BKJIIOUEHBI JOKYMEHTHI Ha
OyMa>KHOM HOCHUTEJIE U 3JICKTPOHHBIE JOKyMEHTHI. Tak, B coorBeTcTBUU ¢ 1. 159 [IpaBun
2023; m. 6.24 «IIpaBun JenONpPOU3BOJACTBA B T'OCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYTIpaBJICHU», YTBEPKIEHHBIX Tpuka3oM Pocapxusa ot 22.05.2019 Ne 71,
JOKYMEHTBI Ha OYMa)KHOM HOCHTEJIE U 3JIEKTPOHHBIC JOKYMEHTHI, OTHECEHHBIE K OIHOMY
3aroJIOBKY, MHAEKCY U CPOKY XpaHEHHs Jiejla 10 HOMEHKIAType e, JODKHBI COCTaBIIATh
OJTHO /1eJ10. B 2JIeKTpOHHOM BUJIE JIOJKHBI OBITH TPEICTABICHBI 3JICKTPOHHBIE JIOKYMEHTHI
U 3JIEKTPOHHBIE KOITMHM JOKYMEHTOB Ha OyMa)XHOM HOCHTeNe. DJIEKTPOHHBIE TOKYMEHTHI U
JJIEKTPOHHBIE KOIUHM JOKYMEHTOB Ha OyMa)XKHOM HOCHUTENE COCTABISIIOT IIEPBBIN
(oTmenpHBIN) TOM nea, JOKYMEHTH Ha OyMa)KHOM HOCHUTENe (hOPMHUPYIOTCS BO BTOPOH H
MOCIeAYIOIINE TOMA.

[Ipu ynopsimoueHUM MOKYMEHTOB, OTHECEHHBIX K TaKUM JeJiaM, AJIEKTPOHHBIE KOIUHU
JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJE B COCTaBe eI, MMEIOIINX OJHH 3ar0JIOBOK, HH/IEKC
U CPOK XpaHCHHs] 10 HOMEHKJIAType Jell, HO BKIIOYAIOMIUX TakKKe DJICKTPOHHEIE
JOKYMEHTBI, TaKXe IepelaloTcs Ha apXMBHOE XpaHEHHE BMECTE€ C JJIEKTPOHHBIMHU
JOKYMEHTaMH B yCTaHOBIEHHOM ¢opmare. Kaxknmas snmeKkTpoHHas KOIMHUS JTOKYMEHTa,
CBSI3aHHAS C DJICKTPOHHBIM JIeJIoM, yKa3aHHbIM B 1. 160 IIpaswmr 2023, nomkHA COCTOATH
U3 CIEAYIOMIMNX CTPYKTYPHBIX 3JIEMEHTOB:

- (aiiJIoB ANEKTPOHHBIX KOMHU JOKYMEHTa Ha OyMa)KHOM HOCHTENIC W TPHIOKEHHHA K
HeMy (TIpy HaMM4YWK) B opMate apxuBHOTO XpaneHus PDF/A;

- (aiina omucaHUs, COAEPKAIIETO PErHCTPAMOHHO-YYETHBIE CBEICHHS O JOKYMEHTE
(MeramaHHble) ¥ WHPOPMALMIO O KONMWHOCTH JOKyMeHTa. TakuM oOpasom, Qaiin
ONHUCAHUS DJICKTPOHHOW KONHMU JOKYMEHTa, CBSI3aHHOM C DJIEKTPOHHBIM JIEJIOM,
ykazanHeIM B 1. 161 IlpaBun 2023, kpome maHHBIX, yKka3aHHbIX B m. 141 IlpaBun 2023,
BKJIIOYAeT B ceOsi JaHHBIE O TOM, YTO TepellaBacMblii HA apXMBHOE XpaHEHHE HOKYMEHT
SIBIISIETCSL KOTIUEH.
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OJeKTpOHHbBIE JOKYMEHTHI U 3JIEKTPOHHbIE KONUU JOKYMEHTOB B COCTaBe /€N, UMEIOIINX
OJIMH 3aroJI0OBOK, HHJIEKC M CPOK XpaHEHHs M0 HOMEHKJIAType A€l JOJLKHBI IepeaBaThCs
[0 OMHMCH DJEKTPOHHBIX JOKYMEHTOB cornacHo M. 162 Ilpasun 2023. IlomnuHHMKH
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE [OJDKHBI OBITh BKIIOYEHHI B OIMCH Jel,
BKJTIOYAIONIME OMHUCAHME e Ha OyMakHOM Hocutene. B rpade «Ilpumedanus» omuceit
Jell U OMHCEH DIIEKTPOHHBIX JOKYMEHTOB OTPAKAalOTCS CCBUIKM Ha apXUBHBIE MIH(PHI
TOMa (TOMOB) JiejIa Ha JPyroM HOCHTEIIE.

B npenncnoBusix K ONUCAM €N, AJOKYMEHTOB, JJIEKTPOHHBIX JOKYMEHTOB YKa3bIBAcTCS
WH(POPMAIUS O CBA3aHHBIX OIHCSX.

PaccereanaHne AOKYMEHTOB

B xome mOArOTOBKM JOKYMEHTOB K IIepefade Ha IIOCTOSHHOE XpaHEHUE B
rOCy/IapCTBEHHbIE U MYHUIUIAJIbHBIC apXWBBI, MOTYT OBITH PAacCEKPEUYCHBI JOKYMEHTEHI,
SIBJISIIOIIMECS] HOCUTENISIMU CBEJEHUM, COCTABISIONIUX TOCyAapCTBEHHYI TaiHy. dakt
paccekpeyrBaHusl apXUBHBIX JOKYMEHTOB (DUKCUPYETCS:

- Ha MIEPBUYHOM CPEJCTBE XPaHEHUS apXMBHBIX JOKYMEHTOB, ABJSIOLINXCS HOCUTEISIMU
CBEZIEHHH, COCTABJISIOLINX TOCYIapCTBCHHYIO TailHy;

- B ONHUCH [en, AOKyMeHTOB B Tpade «llpummeuanws» mramnom «PaccekpedeHo»
HAIpOTUB 3aroJIOBKOB pACCEKPCUCHHBIX U YACTUYHO PACCCKPCUYCHHLIX CAUHUI] XPAHCHHUA B
OTIUCSIX JI€], JOKYMEHTOB, OCTAIOIINXCSA HA CEKPETHOM XPaHEHHH;

- BO BHYTPEHHEW OMHCH €IWHUIBI XPAaHEHHS, a TIPH €€ OTCYTCTBHH — B JINCTE-3aBEPHUTEIE C
yKa3aHHEM HOMEPOB PaCcCEKPEUEHHBIX JIUCTOB.

W3meHeHus B YUCTHBIC AJOKYMCHTBHI IO PE3YyJIbTaTaM pPACCCKPCUYUMBAHUSA BHOCATCA Ha
OCHOBaHHHM aKTa O PACCEKPEUYUMBAHHNU APXUBHBIX HOKYMEHTOB B TE€UCHUE TPEX MECALCB
MOCJIC IPUHATUA PCIICHUA O PACCCKPCYMBAHNU. ITocme pacCceKp€YrMBaHusd K OIMUCAM JECJI,
JAOKYMCHTOB COCTAaBJISIFOTCA HOBBIC UTOT'OBLIC 3alTUCH 00 o0BemMax (I)aKTI/ILICCKI/I YUYTCHHBIX
B HUX CAUHUIL] XpAHCHUS.

19

HerocynapcrBeHnble OpraHu3aluu
JIOJDKHBI 00ecnednTs 0TOOp M Tepenady B
YHOPSI0YEHHOM COCTOSIHUH B

TOCYyJapCTBCHHBIC n MYHUIIUTIAJIBHBIC

4. 3 cT. 23 125-93

HerocynapcrBeHHble opraHu3anuy 00ecedrBaoT 0TOOp U Nepeaady B yNOpsAA0YEHHOM
COCTOSIHMH B TOCYAApCTBEHHBIE (MYHHUIIUIIAIbHBIE) apXHUBBI, HAXOIALINXCS B UX BIAJCHUH
apXHMBHBIX JIOKYMEHTOB, OTHECEHHBIX K COOCTBEHHOCTH cyOBbekTa Poccuiickoit
Qdenepani WM MYHUOUNATBHOW  COOCTBEHHOCTH, C  TNPaBOM  BO3MEIIEHHS
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ApPXWBbl HaXOOAIIMWXCA B HX BIIAJACHHUN
APXUBHBIX JOKYMEHTOB, OTHCCCHHBIX K

CcOOCTBEHHOCTH CyOBekTa Poccmiickoii
denepauuu UIN MYHULIMTAIbHON
COOCTBEHHOCTH

MIPOM3BENIEHHBIX HAa OTH IENH PACXOJOB 32 CYET CPEACTB COOTBETCTBEHHO OIO/KETa
cyowrekta Poccntickoit @enepalini B TOPSAIKE, YCTAHOBICHHOM OPTaHOM HCITOJTHATEIHLHOM
Biactu cyobekra Poccuiickoii denepannu, u 0ropkeTa MyHHIUIIATHLHOTO 00pa3oBaHHs B
MOpsi/IKE, YCTAaHOBJIEHHOM OpPraHOM MECTHOTO camoympasieHus. OTOop, MOAroToBKa U
nepeaayda B ynopsiAOUYeHHOM COCTOSIHUU TOKyMeHTOB A®D P® Ha mocTossHHOE XpaHEHUE B
rOCy/IapCTBEHHbIC (MYHUIIMIIATIBHBIC) apXHBBI HErOCYJAapPCTBEHHBIMU OpTaHU3aIMsIMH
OCYLIECTBIISIOTCS aHAJTOTUYHO TOCYAAPCTBEHHBIM OpraHaM U OpraHU3alMsIM.

20

IIpn peopranuszanuu TocCyIapCTBEHHBIX
OpraHoB, OpraHoB MECTHOT'O
CaMOYNpAaBJIEHMsI, TOCYJapCTBEHHBIX U
MYHUIUIATbHBIX OpraHu3alui,
aApXUBHBIC JOKYMEHTBHI JIOJDKHBI OBITh
rnepeaaHsl MIPaBOIPEEMHUKY B
YHOPSITOYEHHOM COCTOSTHUH

gy, 4, 5, 6 cr. 23
125-®3

Bomnpockr cobmoaeHust JaHHOTO 00s13aTeNbHOr0 TpeboBaHus oTpaxkeHsl B 1. 224 [IpaBun
2023.

IIpu peopranuzamuu rocyiapcTBEHHBIX OpPIaHOB, OPraHOB MECTHOIO CaMOYIIPaBJIEHUS,
rOCyIapCTBEHHBIX ¥ MYyHMIIMIANBHBIX OPTaHU3aLMI MOPSIOK YIOPSAOUCHNS U Meperadn
JIOKYMEHTOB OIpeeseTcs] JOKaIbHBIM HOPMaTUBHBIM akToM. B xone ymopsaoueHus
ApXMBHBIX JOKYMEHTOB TOTOBSTCS OIMCH [Nl TOCTOSIHHOTO XPaHEHMS, OMHMCH el IO
JUYHOMY COCTaBy M OIMCH 1€l BpeMeHHBIX (cBbime 10 JeT) CpOKOB XpaHEHHS.
YnopsagoueHue TOKYMEHTOB OCYIIECTBISETCS B COOTBETCTBUM C paszaesioM VI IlpaBuin
2023. B CTpYKTYpHBIX MOAPA3JEICHUSIX MOXET COCTABIATHCS OINUCH JI€J1 BPEMEHHBIX
(menee 10 neT) cpoKOB XpaHEHHUS Ha IEepeaaBacMble Jeila, CPOKU XpaHEHUS KOTOPHIX Ha
MOMEHT peopraHu3aluy He UCTeKIH. 110 3TUM omucsAM MpOUCXOIUT Mepeaadya apXUBHBIX
JIOKYMEHTOB IIPaBOIIPEEMHUKAM PEOPraHU3yEeMbIX OpTaHU3aLUH.

Ilepenaya apxXMBHBIX TOKYMEHTOB O(QOPMIISIETCS] aKTOM II0 00pa3Lly, peKOMEHIOBAHHOMY
B npuinoxkeHuu Ne 30 x IlpaBumam 2023. Opranuzaiiny, BBICTYNAIONME UCTOYHUKAMH
KOMILIEKTOBAHHS TOCYJapCTBEHHBIX (MyHHLIMIAIBHBIX) apXUBOB, MEPEAAIOT KOMUIO aKTa
B COOTBETCTBYIOIINI roCyIapCTBEHHBIN (MyHUIUITATIbHbIN) apXUB.

Bo3morkHa nepenada apXMBHBIX IOKYMEHTOB Ha BPEMEHHOE XpaHEHHE BHOBH BO3HUKIIIHM
OpTraHH3alMsIM-TPABONPEEMHUKAM  HETOCYapCTBEHHOW (QOpPMBI  COOCTBEHHOCTH Ha
OCHOBaHMM JIOTOBOPOB MEXJy JaHHBIMH OpraHu3alus MM ¥ COOTBETCTBYIOLIMMH
rOCYyJapCTBEHHBIMH (MYHHLIMIQIBHBIMH) apxuBaMd. B 3ToM cilyuyae JOKyMEHTHI,
OTHECEHHBIE K TOCYIapCTBEHHON COOCTBEHHOCTH (TO €CThb 0Opa3oBaBIIMECs A0 MOMEHTA
peoprasn3anum), MOTyT HAaXOJIWUThCSI B HOBOM OpraHM3allMd JO0 HCTEYEHMsI CPOKOB MX
BPEMEHHOI'O XpPaHEHUS WM BPEMEHHOI0 XpaHeHUs T0KyMEeHTOB A®D P®, ycTaHOBICHHBIX
cT. 22 125-®3. JloKkyMeHTHI, UMEIOIINE BPEMEHHBIE CPOKH XPAaHEHUS, 10 HCTCUCHHUH
JAHHBIX CPOKOB OTOHMpAarOTCs HA YHUUYTOKCHHE B PE3yJbTaTe SKCIEPTH3bl HEHHOCTH.
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JIOKyMEHTBI TOCTOSIHHOTO XPaHEHHUS NEPEJatoTCs B COOTBETCTBYIOIINE IOCYJapCTBEHHBIE
(MyHUIIMTIATEHBIE) APXUBBHI.

B cayuae mnpuBaTtu3anMM TOCYAAPCTBEHHBIX WA MYHHUIMIIAJIBHBIX OpraHHU3aLUi,
o0pa3oBaBIIKecs B MpPOLECCe HMX AEATEIbHOCTH apXWBHBIE IOKYMEHTBI, B TOM 4YHCIE
JOKYMEHTHl M0 JIMYHOMY COCTaBYy, OCTAalOTCA COOTBETCTBEHHO B (eaeparbHOM
cOOCTBEHHOCTH, COOCTBEHHOCTH cyOBbekTa Poccuiickoir @enepanuy u MyHHUIUIAIBHOMN
COOCTBEHHOCTH.

21 IIpu peopranuzanuu rocyJapcTBeHHbIX U | 4. 7 cT. 23 125-D3 Bormpocs! coOmoaeHns TaHHOTO 00sA3aTeIbHOTO TpeOOBaHMA OTpakeHH! B 1. 224 [IpaBun
MYHHIMOAIBHBIX — OPTaHM3ALUM  ITyTEM 2023.
PasACICHUS  WIN - BBINCJICHMA M3 HMX VYupenutenu opranuzanuii, 00pa3oBaBIIMXCS B PE3yJIbTaTe peOpraHU3alny, 100 OpTaHbl,
cocraBa  OAHOM  WJIM  HCCKOJBKHX yIOJHOMOYCHHBIE Ha TO YYPCIUTEIbHBIMA JOKYMEHTAMH, I10 COIJIACOBAHHIO C
OpraHMsaliu yCJIOBHA n MECTO COOTBETCTBYIOUINMH YMOJTHOMOYEHHBIMHA OPTaHAMH HCIIOJIHUTEIBHON BIACTH CyOBEKTOB
JaNbHEUIIEr0  XPAaHCHUS — ApXUBHBIX Poccuiickoii ®eneparuu B chepe apXMBHOTO Jelia ONPEICNISIOT YCJIOBUS U MECTO
JOKYMEHTOB JIOJDKHBI OBITH OTpEAEIEHBI XpaHEHUS! apXUBHBIX JOKYMEHTOB PEOPraHM3yEeMBIX OpraHM3aldi, 4To (UKCHUpPYETCs
YUPEAUTEISIMH  3THX OpPraHH3alfii 110 HOPMAaTUBHBIM aKTOM. MecTOM JaJbHEHIIero XpaHEHWs AapXUBHBIX JTOKYMEHTOB
COTJIACOBAHMIO  C  YIONHOMOYEHHBIM PEOpraHU30BaHHBIX TOCYIAPCTBEHHBIX M MYHUIIHIIANBHBIX OPTaHU3aIMi MOTYT OBITh:
OpraHom — HMCIHOJIHUTCJIbHOM  BIIACTH - OJIHA U3 BHOBb 00pa30BaHHBIX OPTraHU3aIHii; €CITH OHA OTHOCUTCS K HETOCYAapCTBEHHOI
cyosekra Poccmiickoii ®Denepauun B COOCTBEHHOCTH, TO C HEH TIOCYHapCTBEHHbIH (MYHUIMNANbHBIA) apXWB 3aKIIOYaeT
cdepe apxXUBHOTO Jiesia JIOTOBOP O BPEMEHHOM XpPaHEHHH apXUBHBIX TOKYMEHTOB;

- COOTBETCTBYIOLINH TOCYIaPCTBEHHBIN (MyHHLIMIATBHBII) apXUB.
22 IIpu peopranuzanuu HerocyJapcTBeHHBIX | 4. 9 cr. 23 125-D3 Bompocsr cobumtoieHns JTaHHOTO 00s13aTeNbHOTO TPeOOBaHUs OTpaXKeHbI B 1. 224 [IpaBun

opraHuzauui YCIOBHS u MECTO
JaJdbHEHIIEr0  XpaHEHUs  apXHUBHBIX
JIOKYMEHTOB JIOJDKHBI OBITH OTIpeIeIeHBI
YUPEAUTEISIMHA 3THUX OPraHu3alui JMOo
OopraHaMu, VIOJIHOMOYEHHBIMH Ha TO
YUpETUTENbHBIMU JOKYMEHTAMHU

2023.

IIpu peopranuzanuy HEroCyJapCTBEHHBIX OPraHU3ALMKM YCIOBUS MU MECTO JaJbHEHIIEro
XpaHEHUS apXUBHBIX JTOKYMEHTOB OINPEIEISIOTCS YUPEIUTeIMA STHX OpraHu3auuii 1mdo
OpraHaMH, YIOJHOMOYEHHBIMH Ha TO YYpEOUTEIbHBIMH JOKyMEHTaMu. Pemenue
(puKcrpyeTcss TPOTOKOJIOM IJIMOO JIOKaJbHBIM HOPMATHBHBIM akTOM. B ciydae ecnm
peopraHuzyemas HErocyIapCTBEHHas OpraHu3alus COCTOMT Ha OCHOBE JOrOBOpa B
CIHMCKE HCTOYHMKOB KOMIUIEKTOBAHHUSl T'OCYJapCTBEHHOIO (MYHULMIAIBHOTO) apXuBa,
JanpHelas cyap0a NTOKYMEHTOB JOJDKHA PELIaThCsl C ydacTUEM MPEACTaBUTENS ITOrO
apxuBa. MecToM JanbHEMIIEr0 XpaHEHUs apXHUBHBIX JOKYMEHTOB pPEOPraHU30BaHHBIX
TOCYJApCTBEHHBIX M MYHHMIMNAJIbHBIX OpraHU3alMid MOTyT ObIThb: OJHAa W3 BHOBB
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00pa30BaHHBIX OpPraHM3aLMM; TOCYIAPCTBEHHBI (MYHUIMIANbHBIA) apXUB WM HHAs
OpraHM3alys Ha YCIOBHUAX J0TOBOpa. Bce MOKYMEHTHI, CPOKHM XpaHEHUSI KOTOPHIX €IIe He
HCTEKIIU, TOJDKHBI OBITH MepeJaHbl Ha XpaHEHHWE B COOTBETCTBHU C NPUHSITHIM PEILICHUEM.
JlOKyMeHTBI TOCyIapCTBEHHONW (OPMBI COOCTBEHHOCTH, NEPEIaHHbIe HErOCYAapCTBEHHON
OpraHM3allid Ha OCHOBAaHWHU JOTOBOpA, MEPENAOTCs B YHOPSIJAOYEHHOM COCTOSHHUU B
rocy/apCTBeHHbIE (MyHUIIMTIAIbHBIE) apXUBBHI.

23 I[Ipy nukBHganmMM  TOCYJApCTBEHHBIX | 4. 8 cT. 23 125-03 Bomnpocer cobmoaenust JaHHOTO 00s13aTeIbHOr0 TpeboBaHus oTpakeHs! B 1. 225 [Ipasun
OpraHoB, OpraHoB MECTHOTO 2023.
CaMOYHpaBJICHNIS,  TOCY/IapCTBCHHBIX 1 [lepenaya JOKyMEHTOB JIMKBUAMPYEMON OPraHM3allMH BXOJUT B OOS3aHHOCTH KOMHCCHH,
MYHHUIMIIATbHBIX OpraHusannn 00pa3oBaHHOW I Tepeaaud el ¥ umymiecTBa. [IOpsIoK mMepegaddl OmpeaeisaeTcs
JOoKyMeHTbl AD P®, [O0KyMEHTHI II0 JIOKaJbHBIM HOPMATHUBHBIM akTOM. [IpW NHMKBUOAUU OpraHu3aluii — HCTOYHUKOB
JUYHOMY COCTaBy, a TaKXe apXHBHbBIE KOMIUIEKTOBAaHUSI TOCYJapCTBEHHBIX (MyHHIIMIIAIbHBIX) apXWBOB — B  COCTaB
JIOKYMEHTBHI, CPOKH BPEMEHHOTO JUKBUJAIIMOHHOW  KOMHCCHM  BKJIIOYAaeTCsd  NPEACTaBUTENb  T'OCYAapCTBEHHOTO
XpaHeHUs KOTOpBIX HE MCTEKIH, B (MyHMLIMTIATBHOTO) apXHBA.
YHOPAAOYCHHOM  COCTOMHUM  TOJDKHBI JIOKYMEHTBI TIEpeNaloTCs B YIOPAA0UYEHHOM COCTOSIHUH, TO €CTh 10 yTBepkaeHHbIM DITK
IIOCTYIIUTD Ha XpaHCHHE B APXUBHOIO YUYPEKIEHUS ONUCAM JIed, JOKYMEHTOB, OJJIEKTPOHHBIX JIOKYMEHTOB.
roCynapCTBCHHBIM (MyHHIMTTATBHBIN) DuHaHCOBBIE CPENICTBA HA YHOPSAOUYCHUE TOKYMEHTOB JOJDKHBI OBITH IPEAyCMOTPEHBI B
apxuB CMETe JTUKBUAALMOHHBIX KOMUCCHH.
JIOKyMeHTBI B rocyJapCTBEHHbIN (MyHUIIUTTIATEHBIN) apxuB NIepENaloTCs
JUKBUIANMOHHON KoMuccuel (JIMKBUAATOPOM) HIIM KOHKYPCHBIM YIPaBISIONIMM Ha
OCHOBAaHHM JOTOBOpa MEXAY JHMKBHUIALMOHHONM KOMHCCHEH (JMKBHIATOPOM) WIIH
KOHKYPCHBIM YIIPABIISIFOIIUM M TOCYAAPCTBEHHBIM (MyHHUIIMIIAIBHBIM) aPXUBOM.
JInkBUAaMOHHAsE KOMUCCHS (JIMKBUAATOP) WIM KOHKYPCHBIN YTIPaBISIOMINN OpraHu3yeT
YHOPSIOYEHUE apXUBHBIX AOKYMEHTOB JHUKBUANPYEMOH OpPraHM3allUM 3a CUET CPEACTB
JIMKBUIUPYEMOM OpraHU3altu.
B coorBerctBun ¢ m. 8 cr. 63 'K PO nukBumanus OPUIUIECKOTO JIUIA CUUTACTCS
3aBEPIICHHOM, a IOPUANYECKOE JHUI0 — NMPEKPATUBLINM CYIIECTBOBAHME I1OCIE BHECEHMS
00 atom 3anucu B EI'PIOJL.
24 Ilpu nukBumamuu HerocymapcTBeHHBIX | 4. 10 cr. 23 125-®3 | Bonpocs! cOOMIOASHUS TaHHOTO 00s3aTeIbHOTO TpeOOBaHMSI OTpaKkeHHI B 1. 225 [lpaBun

OpraHH3aIni, o0Opa3oBaBmInecs B
mnmpouecce ux ACATCIbHOCTH OOKYMCHTLL

2023.

[opsimok pabotel ¢ gokymeHTaMu A® P®, npyrumu apXuBHBIMH JIOKYMCHTaMH, IMPH
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A® PO, [n0oKyMeHTBl IO JUYHOMY
COCTaBY, a TAK)K€ apXMBHbIE JIOKYMEHTHI,
CPOKH BPEMEHHOTO XPaHEHHS KOTOPHIX HE
UCTEKJIM, JOJDKHBI OBITh IepeJaHbl Ha

XpaHEeHHE B rOCYJapCTBEHHBIN
(MyHUTIUTIATTEHBIN ) apxXuB B
YIOPAIOYCHHOM COCTOSIHUH Ha

OCHOBAHHU AOTOBOpPaA

JUKBUAALMY HETOCYIAPCTBEHHBIX OpPraHMU3alliil, B TOM YHCIIE B pe3yJbTaTe OaHKPOTCTBA,
AHAJIOTUYCH yKa3aHHOMY BhIIe u ompenensercs cr. 61 'K P®, m. 2 cr. 126
®enepanpHoro 3akoHa ot 26.10.2002 Ne 127-D3 «O HecocToATEN HOCTH (0aHKPOTCTBE)».
JlokyMeHTBl B TOCYOapCTBEHHBIH  (MYHULMIIAIBbHBIH)  apXUB  IEPEAAIOTCS
JUKBUIAIIOHHOW KOMHCCHEH (JIMKBUIATOPOM) WM KOHKYPCHBIM YIIPABIISIONIAM Ha
OCHOBaHMM JIOTOBOpA MEXJIy JHUKBUIAIIMOHHOW KOMHccHeH (JIMKBUAATOPOM) WM
KOHKYPCHBIM YIIPaBISIIOIIMM U TOCYAAPCTBEHHBIM (MyHHLMIAIbHBIM) apxuBoM. llpum
9TOM JIMKBUAALMOHHAs KOMHCCHS (JIMKBUAATOP) WIM KOHKYPCHBIH yNPaBIISIOIINI
OpraHH3yeT YIOPsI0UYEeHNE apXUBHBIX TOKYMEHTOB JHUKBUANPYEMOI OpraHU3ally, B TOM
yucie OpraHu3aluH, JUKBUIAUPYEMOW B pe3ysibTare OaHKpOTCTBA 3a CYET CPEACTB
JUKBUAUPYEMOH opranusauvu. B cioydae eciam TuKBUAMPYETCS OpraHU3aLUsl — UCTOUHUK
KOMIUIEKTOBaHUS TOCYJapCTBEHHOTO(MYHHUIIUTIAIEHOTO) apXUBa — apXHUBY PEKOMEHIYETCS
HaTpaBJISATh CBOETO MPEACTABUTENS ISl YUacTHsl B padOTe JTMKBUIAIMOHHON KOMHCCHH.

3. Opranusanus y4era J0OKyMeHTOB ApXxuBHOTo (poHna Poccuniickoii @enepanum v Ipyrux apxXuBHbIX IOKYMEHTOB

25

Hoxymentst A® PO He3aBUCHMO OT
MeCTa MX XpaHEHWs IOJDKHBI MOJJIekKaTb

rOCy/IapCTBEHHOMY yaery B
COOTBETCTBUH c TTOPSIIKOM,
YCTaHOBJICHHBIM YIIOJTHOMOYEHHBIM

(henepanbHBIM OPraHOM HUCIIOJTHHUTEIBHOMN
BIacTH B cdepe apXuBHOTO Jelia U
JIETIOMPOU3BOICTBA

4. 1 cr. 19 125-®3

VY4er NOKYMEHTOB OCYIIECTBISETCA B paMKaxX €IWHOW CHCTEMBl YYETHBIX EIOUHHI[ H
y4eTHBIX opM B cooTBeTcTBHH ¢ pazaenoM [X IpaBun 2023 (myskrsr 114 — 130).

OOmue TpeOGOBaHMA K YUETY

Hna nokymentoB A® P® HOpMaTUBHBIMU akTaMM yCTAHOBJIEHBI €UHBIE NMPUHIUIBI U
MOPSIIOK y4eTa, KOTOPBIE CIIeAyeT COON0AaTh BCEM OpPraHU3alusIM, HE3aBUCHMO OT MeCTa

XpaHeHHs JOKyMeHTOB. (OcCOOCHHOCTH ydeTa DIEKTPOHHBIX, AayAHOBU3YyalbHBIX
JOKYMEHTOB ycTaHoBieHsI . 138, 141, 164, 168 u 169 Ilpasun 2023.

Opranmzanusi, SBISAIOMIASACS  WCTOYHUKOM  KOMIUIGKTOBaHMS  TOCYJApCTBEHHOTO
(MyHUIIMDIANIBHOTO) ~ apXWBa,  JOJDKHA  NPEACTAaBIATH B TOCYJapCTBEHHBIN

(MyHUIIMIIABEHBIA) apXWB YYETHBIE CBeACHHA 00 00BEME W COCTaBe XPaHIIMUXCS B
opranuzanuu J0kKyMeHToB AD P®D u npyrux apxXuBHBIX JOKYMEHTOB B COOTBETCTBHH C
MOPSIAKOM, YCTaHOBJICHHBIM YIIOJTHOMOYEHHBIM (heriepanbHbIM OPraHOM HCHOJIHUTENBEHON
BJIACTH B c(epe apXUBHOI'O JIeNa U JeJIONPOU3BOICTBA.

B uensx npoBeneHuss ydera 10 yTBepkAEHUsA ykazaHHoro Ilopsnka pexoMeHnyercs
WCIIONB30BaTh «PermaMeHT TocyJapCTBEHHOTO ydeTa JOKYMEHTOB ApPXHBHOTO (oHIa
Poccuiickoii denepaiuny, yTBepKaeHHbIM npuka3oM PocapxuBa ot 11.03.1997 Ne 11
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(3apeructpupoBan B Munrocte Poccun 08.07.1997, perncrparmonnsit Ne 1344),

OCHOBHBIMH €IWHHUIIAMH YY€Ta apXWBHBIX IOKYMEHTOB SBIISIOTCS apXWBHBIA (OHI,
€IMHULIA XPaHEHUS.

Obs3arenbHble YueTHbIE POPMBI BEAyTCS B COOTBETCTBUH C yCTaHOBJIEHHBIMH B [IpaBumax
2023 pexkoMeHIyeMbIMH O0pa3llaMy: KHHWTH yd4eTa TIOCTYIUICHHS W BBIOBITHS e,
nokymeHToB (mpunoxenue Ne 23 k [IpaBunam 2023);nmucta dponaa (mpunoxenue Ne 24 k
[IpaBunam  2023);omucu  Aed, JAOKYMEHTOB, ONHKCh DJIEKTPOHHBIX JTOKYMEHTOB
(mpumosxernst NeNe 9 — 12  IIpasmram 2023). Benmercst Taxoke aemo ¢poHma.

CXDJ] (mpu HanuuuMu) AODKHA OOECHeYMBaTh BKIIOUEHHUE JAaHHBIX, aHAJIOTUYHBIX
[IOKA3aTeJISIM, TIPEAYCMOTPEHHBIM 00sI3aTEIbHBIMUA APXUBHBIMU YYETHBIMU JJOKYMEHTAMH.

Crnucok ¢ongos

Kaxxnpiii apxuBHBINA (OHJ NOTDKEH OBITH BKIIOYEH B CHHCOK (GoHA0B. CIMCOK BeAeTcs B
OpraHu3alyy, XpaHslled JOOKyMeHTh Oojee uem onHoro ¢oHma mo oOpasmy,
pexomeHtoBaHHOMY B TipuiioxeHnn Ne 25 k [Ipasumam 2023.

Kaxxnpiii apxuBHbIA (OHI BKIIOUAETCS B CHUCOK (POHAOB TOJNBKO OJMH pa3 MPH MEPBOM
MOCTYIUIGHUH  apXMBHBIX JOKYMEHTOB ykazaHHoro ¢onga. Kaxgomy Qonny
MIPUCBANBAETCS UHANBHALYaIbHBIN HOMEDP, KOTOPBINA COXPAHAETCS 3@ HUM BO BCEX YUETHBIX
JnokymMeHTax. Homepa ¢oHmaM mprcBauBalOTCS B BaJOBOM MOPSIKE 32 HCKIIOYCHHEM
HOMEPOB  apXWBHBIX (OHIOB OpraHuM3alii — HCTOYHUKOB KOMIUIEKTOBAHUS
rOCyJapCTBEHHBIX (MYHHUIUINAIBHBIX) apXUBOB, KOTOPBIE BHOCSATCS B CIIHCOK ()OHAOB MOJ
HOMepaMH, KOTOpPBIE IPUCBOEHBI M B TOCYIaPCTBEHHBIX (MYHHUIIUITAIHHBIX) apXUBaX.

B ciydae nepenaun apxuBHOTO (hOHNIA B IPYTYIO OPTaHU3AIUIO, BKIIFOUCHHSI €70 B COCTAB
00BEIMHEHHOTO apXUBHOTO (DOHNA WM BBIJEICHUS BCEX AOKYMEHTOB K YHHUTOXXECHUIO
OCBOOOMBIIHICS HOMEP APYroMy apXUBHOMY (POHIY HE IPHUCBAUBAECTCS.

OObennHeHHBIE apXWBHBIE (DOHIBI M apXHWBHBIC KOJUICKIIMU YYHMTBIBAIOTCS Ha OOMIMX
ocHoBaHUAX. OObeMHEHHOMY apXUBHOMY (poHITy, 0Opa30BaHHOMY U3 apXMBHBIX (DOH/IOB,
paHee YUYTEHHBIX CAMOCTOSTENIbHO, IPUCBANBACTCA HOMEDP OZHOTO M3 apXUBHBIX (DOHIOB,
BKJIIOYEHHBIX B €r0 COCTaB.

Homep  apxuBHOoro  ¢QoHma  opraHu3anui —  HCTOYHMKA  KOMIUICKTOBAHHS
rOCYIapCTBEHHOTO (MYHHIIMITAIHHOTO) apXHBa BHOCUTCS B CIIHUCOK (HDOHJIOB O] HOMEPOM,
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KOTOPBIY IPUCBOEH €My B TOCY/IapCTBEHHOM (MYHHIIUTIATHEHOM) apXHUBE.

Ha3zBanue apxuBHOro (oH/Ia BHOCHUTCS B CHHCOK (DOHIIOB Ha OCHOBAaHMHM HCTOPHYECKON
CTpaBKU K (OHAY WIM THUTYJIBHOTO JIUCTA OMUCH AeJ, JOKYMEHTOB, ONHCH 3JIEKTPOHHBIX
JIOKyMEHTOB.

Haspanne apxuBHOro (QoHAa COCTOMT M3 TOMHOTO W (B CKOOKax) COKpaIIeHHOTO
HaMMeHOBaHUS  QoHAoOOpasoBarens, C  yKa3aHHeM  €ro  I[OJYMHEHHOCTH,
MECTOHAXOXIEHHUA, JaT  co34aHusl W  JukBuauud. Ecim  HauMeHoBaHUeE
(horgooOpazoBarenss W3MEHSIOCh, TO B CIHCKE (DOHIOB YKa3bIBACTCS €r0 TOCICIHEE
Ha3BaHUE B paMKax IEpPHOJA, 3a KOTOPBIA NPHUHATHl IOKyMEHTHL. Bce mnpenbiayniue
HW3MEHEHUS! B HAMMEHOBAHUHU OTMEYAIOTCs B JHCTE oHIa.

Haspanne oOweanHEHHOTO apXWBHOTO (OHA COCTOMT W3 OOOOIIEHHOTO HAa3BaHHSA
BKJIFOUCHHBIX B HET'O apXHWBHBIX (1)OHI[OB. B mact (1)OHZIa BKJIFOYAKOTCs BCC HAMMCHOBAHUA
OpTaHHu3alry, JOKYMEHTBl KOTOPOU BKIIOUEHBI B 00BeTUHEHHBIH (QOHI.

B Ha3BaHMM apXMBHOW KOJUIEKLIMH YKa3bIBa€TCs MPU3HAK (IPU3HAKK) €€ GOPMUPOBAHHUS.

K crucky (oHIOB €XerogHo JODKHA COCTaBIATHCS WTOTOBAsl 3alUCh O KOJIHYECTBE
APXUBHBIX (bOHI[OB, MOCTYIMUBIINX U BI)I6I)IBIHI/IX B TCUCHHUC TOJa, U O6III€M KOJINYECTBEC
apXUBHBIX (DOHIOB, HAXOJAIIUXCS HA XPAaHCHWU B apXUBE IO COCTOSHUIO Ha | sHBaps,
CIIEYTOIIEro 32 OTYETHBIM rofoM. CHUCOK (OHIOB MOAMINBAETCS B TBEPAYIO OOJIOXKKY,
JIUCTHI HYMEPYIOTCSI, COCTABIISIETCS JIHCT-3aBEPUTEITb.

BHecenue cBeeHMii B y4eTHbIe JOKYMEHThI

OcHoBaHHEM AJIs1 BHECCHHSA B YYCTHBIC HNOKYMCHTBI CBGZ[CHPIFI O MNOCTYIUICHHUU [JCJI,
JOKYMCHTOB CIIyXXarT:

- ONUCh JeJ, JOKyMEHTOB, ONHCh DJJIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHOIO
nonpazaeneHus (npurokeHuss NeNe 7, 8 k [IpaBwmam 2023) 1 rogoBoii pa3gen CBOIHOM
OTIMICH JIeJI, TOKYMEHTOB, OITUCH JICKTPOHHBIX JOKYMEHTOB;

- HOMEHKJATypa Hel TpH OTCYTCTBHH OIHUCEH [eJ, TOKyMEHTOB CTPYKTYpPHBIX
noApa3AeeHu;

- aKT O TEXHHUYECKHX OIMMOKaX B YUETHBIX IOKyMeHTax (mprmiokenue Ne 16 x IlpaBunam
2023).

OcHoBaHHEM JJI1 BHCCCHHMSA B YUYCTHBIC JOKYMCHTEI CBGI[GHI/Iﬁ 0 BEIOBITHU pI(SA)
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JOKYMEHTOB CIIy>KaT:

- aKT O TEXHUYECKHX OIIMOKaX B YUETHBIX JTOKyMeHTax (mpmiokenne Ne 16 x IlpaBuiam

2023);

- akT 00 OOHapyXEHUH JOKYMEHTOB, HE OTHOCSIIUXCS K JaHHOMY apXUBHOMY (OHIY,
HeyuTeHHbIX (mpuinoxenne Ne 17 x [Ipasunmam 2023);

- aKT 0 HeoOHAapYy>XKEHWW APXUBHBIX NOKYMEHTOB, ITyTH PO3BICKA KOTOPBIX HCUYEPIaHBI
(mpunoxenue Ne 18 k [pasuiam 2023);

- aKT O HEWCIIPAaBUMBIX MOBPEXKICHUSIX apXHWBHBIX JOKYMEHTOB (TpmioxkeHne Ne 7 k
[Ipasunam 2023);

- aKT TpueMa-Tieperiaddl apXUBHBIX JOKYMEHTOB B OpraHU3allMIO, OCYLIECTBISIOLIYIO
NESATENFHOCTD TI0 XpaHeHHIO TOKyMeHToB (nmpuiioxernne Ne 27 k [Ipasumam 2023);

- aKT O BBIICJICHUH K YHHYTOXKEHHIO JOKYMEHTOB, HE IOJICKAIMUX XPAHEHUIO
(mpunoxenue Ne 3 k [Ipasunam 2023).

Ha ocHoBaHmm >THX HOKYMCHTOB BHOCATCH HCOGXOI[I/IMLIQ H3MEHEHUSI B 00sA3aTCIbHEIC
APXWBHBIC YUCTHBIC JOKYMCHTBI:

- B KHUTY yd4eTa MOCTYIUICHUS M BBIOBITHS JIeNl, JOKYMEHTOB W B JHUCT (oHIa — mpH
Ka)XIOM U3MEHEHUH B COCTaBe U 00bEME apXUBHBIX TOKYMEHTOB;

- B cncok (OHJOB — MPHU MOCTYIUIGHUH HOBOTO apXUBHOTO (DOHJA WITH BBIOBITHH BCEX
JIeJT, TOKYMEHTOB HaXOJMBIIETOCS Ha XpaHeHuu apxuBHOro ¢ounpa. B rpade «OTmeTka 0
BBIOBITHH (POHJA» CIMCKAa (POHIOB YKa3bIBAaeTCS MECTO (aJpec) BBHIOBITHUS apPXUBHOTO
(doH/a, a TaKkXKe JAaTa U HOMEp JIOKYMEHTa, Ha OCHOBaHHH KOTOPOTO OH BBIOBLI,

- B peectp omnmcei (mpmnoxkenue Ne 26 k Ilpasumam 2023) — npu MOCTYIUIEHHH HOBOM
OIIMCH WJIM BBHIOBITUH BCEX €IMHMII XpaHEHUS] HAXOJMBILEHCs Ha XpaHeHnH onucu. Homep
BBIOBIBIIIEH OMKCH IPYTUM OIHUCSM JA€T, TOKYMEHTOB, OMUCSIM 3JCKTPOHHBIX TOKYMEHTOB
HE NPUCBAaUBAETCS U OCTACTCS CBOOOAHBIM;

- B omucu [A¢JI, AOKYMCHTOB, OIIMCHU JJICKTPOHHBLIX JOKYMCHTOB — IIpU KaXIOM
NOCTYIVICHUH U (I/IJ'II/I) BBIOBITUN ACJI, TOKYMCHTOB, 3JICKTPOHHBIX ApXWBHbBIX JOKYMCHTOB,
YYTCHHBIX B ,Z[aHHOﬁ OIIHNCH.

COOTBETCTBYIOHII/IC N3MCHCHUA BHOCATCA BO BCIIOMOI'aTCJIbHBLIC apPXUBHBLIC YUYCTHBLIC
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JOKYMEHTHI.
Oco0eHHOCTH y4eTa 31eKTPOHHBIX I0KYMEHTOB

CXD]] Takxke BBINOAHACT (DYHKIUIO MO yYETY AJICKTPOHHBIX apXUBHBIX JIOKYMEHTOB H
MIPEJICTaBJICHUIO YUETHOH WH(pOpMAIK B YCTaHOBIIEHHOH (popme, cormacHo mm. 137, 139
IIpaBun 2023 ycranaBmuBaer Takxke, uro CXDJl momkHA BBIMOTHATH (YHKITHIO 10
CUCTEMATHU3allUU JAHHBIX 00 AJICKTPOHHBIX ApPXUBHBIX JOKYMEHTaX B COOTBETCTBUHU CO
cxeMoi cucreMaruszanuu. CxeMa CHCTEMaTU3alMH SJEKTPOHHBIX NOKyMeHTOB B CXDJI
BKJIIOYACT CIEAYIOMHe YPOBHHU (YPOBHU OmMHCaHMs): (OHI, OMHCH, pasmen (IMoapasmen)
onucu (DIEKTPOHHOE €0 B COOTBETCTBHHM C HOMEHKJIATYpPOH [€d), DJICKTPOHHBIH
JIOKYMEHT.

Hus  mnpencraBienns wHQOpPMANIWKM Ha KaKIOM YpoBHe ucmonb3dyercs AYO,
HauMEHOBAHUS TOJIEH KOTOPOH IS KayKIOTO YPOBHS OMUCAHUS JOJKHBI COOTBETCTBOBATH
OCHOBHBIM (00s3aTeNbHBIM) YUETHBIM JOKYMEHTaM apXHBa.

CormacHo TOT mns CXDJ] rocynapcTBEHHBIX OpraHoB (YHKLHMS BBIBOJA Ha IedaTh
00s13aTENBHBIX YUETHBIX JOKYMEHTOB apxuBa sBIsieTcs ooOs3arenpHOr. [Jmsa CXDJI
OpraHM3alliii ¥ OpPraHOB MECTHOTO CaMOYIIPaBJIEHHUS PEKOMEHIYETCS NpPeayCMOTPETh
(YHKUMIO BBIBOAA Ha IMIeYaThb YYETHBIX JOKYMEHTOB N0 (opmaM, SBISIOIIUMCS
pexoMeHryeMbIMH oOpasnamu K [IpaBumam 2023.

C momometo CXDJI ocymiecTBisieTcss (pOpMUPOBAHHE TPOSKTOB TOIOBBIX Pa3JEiOB
OMHCEH JJIEKTPOHHBIX JOKYMEHTOB M HHBIX O0OS3aTENBHBIX apXUBHBIX YYETHBIX
JOKYMEHTOB apXuBa, cornacHo om. 23, 25, 118, 137 [IpaBun 2023, n. 4.6 TOT. Ilopsaox
paboTHl C OMUCAMHU DJIEKTPOHHBIX JOKYMEHTOB HE OTIMYACTCS OT TOpsaKa paboThl ¢
OIMKCSIMU JIeJT Ha OYMa)KHOM HOCHUTEIIC U COOTBETCTBYET TPEOOBAHUSIM, YCTAHOBJICHHBIM B
. 25, 27 Ilpasun 2023. B cBsa3u ¢ atum CXD/I mpu peanuzauu yka3aHHO (QyHKIUU
JOJDKHA TIPETIOCTABISATH BOZMOKHOCTD 110 CO3AaHMI0 HA OCHOBAHUW OMHCEH 3JIEKTPOHHBIX
JOKyMEHTOB CTPYKTYPHBIX IOAPA3NCICHUN TPOEKTOB TOMOBBIX pAa3feiioB OMHUCEH
3JEKTPOHHBIX JOKYMEHTOB OpPraHH3allii B TOM YHCIEC C HCIOJIb30BAHUEM DJICKTPOHHBIX
m1a0JI0HOB.

K o0s3aTenpHBIM y4e€THBIM apXWBHBIM JIOKyMeHTaMm, corjacHo 1. 120 Ilpasmm 2023,
OTHOCSTCSA:

- KHUI'a y4€Ta MOCTYIJICHU U BBIOBITHUS A1, JOKYMCHTOB;,
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- macT $oH/a;
- OIMUCH JACJI, JOKYMCHTOB, OIMUCH 3JICKTPOHHLIX JOKYMCHTOB.

Kuura yuera mocTymiaeHHss W BBIOBITHS — OJEKTPOHHBIX ~ JOKYMEHTOB  MOXKET
(hopmupoBathcs B BHJe OTAeNbHONH AY® (3KpaHHON (OPMBI) C BO3MOKHOCTHIO BBHIBOJIA
Ha reyaTh. B ykazanHo# popme yueTa AomKHA QUKCHPOBATHCS MHPOpPMAIHS, YKa3aHHAS
B 1. 150 IlpaBun 2023.

Ha nuct donna pazpabateiBaetcs otaensHas AY®, kotopast oTpaxaeT perucTpaluoHHO-
y4eTHble cBefeHHss O (GOHAE M OTpakaeT CBs3b (OHAA C OMMCAMH BIIEKTPOHHBIX
JIOKYMEHTOB, KOTOpPbIE B HETO BKJIIOUEHBI IIOCPEICTBOM CO3/1aHUs cBs3eil ¢ AY® omuceit
3NEKTPOHHBIX JOKYMEHTOB.

Oco0eHHOCTH yueTa ayAUOBU3YAJIbHBIX JOKYMEHTOB

Cormacao 1. 168 IlpaBun 2023 mus ayauoBH3yabHBIX JOKYMEHTOB O00s3aTEIbHBIMH
Y4ETHBIMHU TOKyMEHTaMH, IOMUMO yKa3aHHbIX B 1. 118 IIpaBun 2023, saBustoTcs:

- oncH (HoTOATHOOMOB U (POTOIOKYMEHTOB;
- orucH ()OHOTOKYMEHTOB MAarHUTHOH 3aITUCH;
- OTHCH BUJICOJOKYMEHTOB.

AyauoBHU3yallbHBIE 3JEKTPOHHBIE TOKYMEHTBHl YUYUTBHIBAIOTCS IO OTIEIBHBIM OMKCIM
JNIEKTPOHHBIX ~ JOKYMEHTOB C TPWIOKEHHEM peecTpoB  (DaijioB  3IEKTPOHHBIX
ayIMOBU3YaJIbHBIX JOKYMEHTOB.

Crnenuduka onucaHus ayAWOBH3YaJbHBIX JTOKYMEHTOB ycTaHoBieHa B M. 169 IlpaBun
2023.

B ommcu  (OTOAOKYMEHTOB  3arojOBOK  BKJIIOYAeT HAMMEHOBaAHHE W JIaTy
3a()MKCUPOBAHHOTO COOBITUS, YKa3aHHWE Ha €ro yYacTHHKOB (HAIpuMmep, «3acelaHue
Kouternu (mupekiuu) (HauMeHoBaHHWe opraHum3anuu) oT 17 asrycra 2021 romay).
3aroJoBOK JOMONHSETCS aHHOTAIMEH Ha OCHOBE CONMPOBOJUTEIHHON JOKYMEHTAIIWH,
aBTOPCKHUX IMOJIKCEH, Haamucel Binagenbia ¢pororpadun. [locie 3Toro ykaspiBaeTcs:

- HAUMCHOBAHUC OpraHU3allui, CTPYKTYPHOI'O NOAPA3ACIICHUA;

- ¢davumua(n) w wHAMansl aBropa(oB) (dotorpada). Ecim aBTOpa YCTaHOBHTH HE
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yAaJl10Ch, MALICTCA «HE YCTAHOBJICH», KHECU3BECTCH»,

- JlaTa ChbeMKHM — YKasbIBaeTcsl apabCKuMu 1udpamu ToyHas aara (Hanpumep, 01 stHBapst
2010 r. wnum 01.01.2010) wnm npuOIN3UTENHHOE BpeMsl CheMKH (Harpumep, amnpeisb 1985
r. wm 1985 r.). Ecnu gara HensBecTHA, OHA YCTaHABINBAETCS 110 KOCBEHHBIM NPU3HAKAM
U 3aKITI0YAETCs B KBaapaTHbIe cKoOkH (Hampumep, [1921 r.], [10-e rr. XX B.], [1eTo 2008

r.]);

- MECTO ChEMKH — YKa3bIBAaIOTCS: Ha3BaHUE CTPaHbI, ropoja, 00IacTu, paiioHa (Ha3BaHUE
cema, TOCENKa, IEepeBHH, KaK NPaBHJIO, BXOIWUT B aHHOTanmmioo). [Ipm wu3MeHeHWH
AIMUHUCTPATUBHO-TEPPUTOPUATHFHOTO JICTICHUSI WIM Ha3BaHUA HACEICHHOTO IIYHKTA,
YJIMIBI K MOMEHTY omnucaHusi (POTOAOKYMEHTa B aHHOTALMM YKa3bIBAeTCs HA3BaHUE,
CYII[ECTBOBABIIIEE BO BPEMsI ChEMKH, TIPH STOM B CKOOKaxX MOXKHO YKa3aTh M COBPEMEHHOE
ero HaspaHuwe (Hampumep, yiI. KpomoTkwHckas, HpIHE yi. lIpeuncreHka), ecid MeCTO
ChEMKH HEHM3BECTHO, B COOTBETCTBYIONICH Tpade YKa3bIBaeTCs «HEHU3BECTHO», «HE
YCTaHOBIICHOY;

- BUJI HOCUTCIIA,

- OpUTHHAIBHOCTh — OTpEHeNsieTcs MpU OIEHKE CBOEoOpasusi IBETOBOTO pEIICHUS,
pakypca, CI0KeTa;

- ¢popMaTt (cooTHOIIIEHUE CTOPOH (poTorpadun);
- IIBETHOCTb — YEPHO-OCIIbIH, IBETHOM;

B npumMedanun K 3aroioBKy maHopaMHOH GoTorpaguu MOKET OBITh yKa3aHO KOJHMYECTBO
KaJpOB IAHOPAMHON ChEMKH.

®dotoans060Mbl GOPMUPYIOTCS B TIOPSNIKE, YCTaHOBICHHOM 1. 52 IlpaBmr 2023 ¢ yueTom
cneunpuku popmupoBanus GoroansboMa, UCTIONBE3YEMOTO CpeICTBa XpaHeHus. B mucre-
3aBEPUTENIC/UTOTOBON 3amucHd K  (oToamb00My yKasbiBaeTcs 00Iee KOJHYECTBO
(dotorpaduit (PpoTrooTmeUaTKOB), BXOMANINX B €r0 COCTaB. B Tmpegemax Kaxmaoro
¢doroannboMa MOpsIOK pacmonoxeHus ¢ororpaduii (POTOOTIIEUATKOB) 3aKPEIUIIETCS
BHYTPEHHEH HyMepaluedl cieBa HampaBo, CBepXy BHM3. IlOpAAKOBBIA HOMeEp
npocraBisgercs 1mox  (Qororpadueri. Bcecem  doTorpadumsM  maHOpaMHOH  ChEMKH
MPUCBAUBACTCS OJUH HOMEpP M KaXIOW OTHEeNbHOH WX HUX Jaercs OyKBEHHOE
0003HaYeHHE.
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B ommcu ¢doroansbomoB 3aronoBok (HazBaHWe) (oTOATEOOMa YKa3bIBAaeTCS IO
TUTYJILHOMY JIUCTY. B aHHOTallMM NpPUBOIUTCA KpPaTKOE H3JIOKEHHE CBEJCHUH O
COOBITHAX, MpeaMeTax, JHUIax, HW300paKeHHbIX Ha ¢oTrorpadusx ¢oroarpOoMa.
AHHOTaIUS COCTABIIAETCS TOJIBKO B CIIydae HAIMYHUS COMPOBOIUTENHLHON JOKYMEHTAIINH,
ABTOPCKUX TOIIHUCEH, Haamucel Buanenbia Gororpaduii U TOTIOTHUTEIBHBIX CBEIACHHIA,
COJIEpIKAIIUXCS Ha TUTYJIBHOM JIUCTE (poToarnOoma.

3areM yKa3bIBalOTCS:

- HANMEHOBAHHE OPTraHU3alNH, CTPYKTYPHOTO MTOPa3IeICHHS;
- amunmsi(n) u uaELMANE aBTOpa(oB) (hotorpada (oB));

- Kpaitaue natsl Gotorpaduii (poTooTneuaTkoB) B anpOOMe;

- MECTO ChEMKH;

- kojuuecTBo (otorpaduii (GoToOTIEYaTKOB) — BHOCHTCS HAa OCHOBAaHHWH HMTOI'OBOM
3aIMCH/TIICTa-3aBEPUTENA K (OTOATHO0OMY;

- BHCIIHHE OCOOEHHOCTH — XapakTepusyercs (U3HMUECKOe COCTOSHHE ajabboma,
OTCYTCTBHE OMOXHMHUYECKHX IOBPEKIEHUMN, IENOCTHOCTE €ro OOJOXKH, OTCYTCTBHE
HA/IPHIBOB CTPaHUI], MaTepHalbl, HCIOIb3yeMble MpPH H3TOTOBJICHUU albboMa, ero
00JI0KKH.

B ommcu  (QOHOZOKYMEHTOB  3arojOBOK  BKJIIOYAaeT HAaWMEHOBaHWE W Jary
3a()UKCUPOBAHHOTO COOBITHSA, YKa3aHHE Ha €ro YYacTHHKOB (HampuMmep, «3acelJaHue
KoJJleruu (Iupekuuu) (HauMeHoBaHUe opraHm3anuu) oT 17 asrycra 2021 roga»). Ilpu
OTCYTCTBHM TaKOI'O HAa3BaHUs 3arojoBOK (OHOZOKYMEHTY JHaeTcsi B IPOLECCE ero
onucaHus. 3aroJIOBOK  BKJIOYaeT  oduIuagbHOE  Ha3BaHUE  OTPAXKEHHOIO B
(oHOIOKYMEHTE COOBITHS 00IIECTBEHHOM, OTUTHYECKON I KyJIbTYPHOH KU3HH. 3aTeM
YKa3bIBaeTCS:

- HANMEHOBAaHNE OPTaHU3aIlNH, CTPYKTYPHOTO TOIpa3iesieHus;

- ykaspiBaeTcs QaMmwius(K) ¥ WHHIUATB KOHKPETHBIX aBTOPa(OB), HCIONHUTEIS(EH)
¢oHomokymenta. B caywae, ecim 3adUKCHpOBaHO COBELIaHWE - HAMMEHOBaHHUE
KOJIJIETHAJIBHOTO OpraHa M MPHCYTCTBYIOLIMX BBICTYNAIOUIMX JHL. Ecin ycTaHOBHTH
MIPUCYTCTBYIOLINX HE YAAJIOCh, UIIETCS «HE YCTAHOBJICHY», KHEHM3BECTCHY;
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- BpeMs 3ByYaHUsI,

- MECTO U J1aTa 3amucH (Iepe3arnycH, BBITYCKa);

- MecTo coObITH (CTpaHa, TOPOJI, CeNo, palioH, 00JIACTh U T.1.);

- JaTa co3Janus POHOJOKYMEHTA,

- JlaTa COOBITHS B Clly4yae ee HECOBIAJICHHS C IaTOl co31aHus GOHOTOKYMEHTA;

- Ha3BaHMe, >KaHp (QOHOJOKyMeHTa. [Ipu OTCYTCTBMM Ha3BaHHS BCIEA 3a >KaHPOM
YKa3bIBa€TCS OCHOBHOE COJEPKAHUE TeJle- WM paguolepeiadut, BEICTYIJICHUs, Oeceabl U
T. .;

- THI HOCUTENS (POHOJTOKYMEHTA;
- CKOPOCTh 3By4YaHUs;
- KOJIMYECTBO EIMHUII XPaHESHUs (OPUTUHATIOB U KOTIHIA).

B onucu BHICOJOKYMEHTOB  3arojiOBOK  BKJIIOYaeT HAMMEHOBaHWE M Jary
3a()KCUPOBAHHOTO COOBITUS, YKa3aHHWE Ha €ro YYaCTHHKOB (HAmpuMep, «3acelaHue
KoJuternu (Aupexiun) (HanMeHoBaHue opranu3anun) ot 17 aBrycra 2021 romay). Cnemom
YKa3bIBAETCA:

- HAUMEHOBaHUE OPraHU3aAIMH, CTPYKTYPHOTO MOPa3eTICHHUS;
- hamunus(1) ¥ UHUIUATTEL aBTOPa(OB) (JTUIL, TPOU3BOAMBIINX ChEMKY);
- IIBETHOCTDH — YEePHO-OEIIBIH, IIBETHOM;

- SI3BIK;

- TOJ IPOM3BOJCTBA;

- XpOHOMETPaXK BUICO3AITHCH;

- THTI HOCUTENS U opMar 3aIncu;

- KOJIMYECTBO EMHUI XpaHEeHHs (OPUTHHAIOB U KOIHUH).

Onucu  3NEeKTPOHHBIX — ayJUOBH3YalbHBIX JOKYMEHTOB COCTAaBJISIFOTCSI  COTJIACHO
PEKOMEHIOBAaHHOMY 00pa3ily OMNHCH AJIEKTPOHHBIX JOKYMEHTOB. OMHCH 3IIEKTPOHHBIX
ayIMOBU3YAJIBHBIX JOKYMEHTOB COCTAaBISIIOTCA OTACIBHO OT OMUCEH MHBIX AJIEKTPOHHBIX
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JOKyMEHTOB. K ONHUCH ANEKTPOHHBIX ayAUOBU3YaJbHBIX JOKYMEHTOB COCTaBIISIETCS
peectp haityioB 3JCKTPOHHBIX ayIHOBU3YaIbHBIX TOKYMEHTOB.

B ommcu 3neKTPOHHBIX — ayAMOBU3YalbHBIX JIOKYMEHTOB 3arojIOBOK  BKJIIOYAET
HaMEHOBaHUE M JaTy 3a(UKCHUPOBAHHOIO COOBITHS, yKa3aHHE Ha €ro Yy4acTHHUKOB
(mampumep, «3acemaHue KOJJIETHH (OUpeKnny) (HAaUMEHOBAaHWE OpraHU3alfH) OT
17 aBrycra 2021 roga»).

CBCI[CHI/IH 00 SJICKTPOHHOM ayJJMOBU3YyaJIbHOM JOKYMCHTC BKIIFOUAIOT:
- HOMEPp €AMHHUIBI XpaHCHUA, THACKC UJIN HpOH?:BO,Z[CTBeHHLIﬁ HOMED,
- 3aroJIOBOK JOKYMCHTA,

- HAUMCHOBAHUC OpraHU3allun, CTPYKTYPHOI'O NOAPA3ACIICHUA

- (amunmro(n) m wHUIMAIH! aBTOpa(oB) (dororpada, NuIa, MPOU3BOIAMBIIETO 3aAIHCH,
CHEMKY) ¥ UCTIOTTHUTENS(ei1), TN, MPUCYTCTBOBABIINX HA MEPOTIPUSITHH;

- MECTO H JaTy 3aIliCH;

- THIT HOCUTEJIST; BpeMsl 3BydaHus (11 ayJHO- ¥ BUICOTOKYMEHTOB);

- 00beM B OaiiTax.

O0s13aTeIbHBIMU OMHCATETHLHBIMH DJIEMEHTAMH PEecTpa SIBISIFOTCS:

- HOMEP BJIEKTPOHHOT'O ayJMOBU3yaJbHOTO HOMEPA, C KOTOPHIM CBsI3aH (hailyl JOKyMEHTa;
- HoOMep (haiina o peectpy;

- HOMEp OIIUCH;

- HauMeHoBaHue (aiina;

- 1aTa ¥ BpeMs IOCIIeJHEro N3MEeHEHH s (paiiyia py MOCTYIUICHHN B apPXHB;
- o0beM B OaiiTax;

- BpeMs 3By4aHWUsl (3alHMCH) ISl ayAHO- U BUJCOAOKYMEHTOB;

- pa3Mep n300pakeHus (B MHUKCEINAX) I BUACO U (POTOIOKYMEHTOB;

- ¢popmMmar.
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4. Opranu3anms UCIOJIb30BAaHUS JOKYMEHTOB ApXuBHOIro (ponaa Poccuiickoiit @enepanum u APyrux apxXuBHbIX JOKYMEHTOB

26

JocTyn monp30BaTeNt0 K - apXMBHBIM
JOKYMEHTaM, B TOM 4YHUCJIE 3JIEKTPOHHBIM,
JNOJDKeH  ObITh ~ obecriedeH  myTeM
IPEIOCTABIICHUS:

- CIPaBOYHO-TIOMCKOBBIX CPEICTB U
uHpopMaIK 00 STHX CPEACTBAX;

- TIOJTMHHUKOB WJIN KON JOKYMCHTOB;

- WUCHOJB30BaHHS  MHPOPMAIMOHHO-
TEJIeKOMMYHHKAIIMOHHBIX CeTeil o001ero

I10JIb30BAHUA

4. 1.1 cT. 24 125-03

Bormpocs! cobmronennst JaHHOTO 00s3aTeIbHOTO TPEOOBAHMS OTpaXKeHsI B mir. 173 — 176,
192 Ipasun 2023.

ApXUB OpraHu3yeT AOCTYI MOJb30BaTeNe K apXUBHBIM JeiaM, JOKYMEHTaM C y4eTOM
TpeOOBaHMIA, YCTAHOBJICHHBIX 3aKOHOAATENhCTBOM Poccuiickoit Denepariiv, B TOM YHCIE
«llopsimkoM  WCIONB30BAaHUS  APXUBHBIX  JOKYMEHTOB B  TOCYJApPCTBEHHBIX W
MyHULMINANBHBIX apxuBax Poccuiickoi @exepanun», YTBEPKICHHBIM IIPUKA30M
PocapxuBa ot 01.09.2017 Ne 143 (3apeructpupoBan Muntocrom Poccun 01.11.2017;
peructpanuonuberidi  Ne  48765). Jloctym oOecmeduBaeTcss IyTeM IPEAOCTaBICHUS
CIPaBOYHO-TIOMCKOBBIX CpPEACTB U HHGpOpManuu 00 OSTHX CpeACcTBaxX, IMOAJMHHUKOB
ApPXUBHBIX JIOKYMEHTOB WM Komui (oHaa mons3oBaHus. CrnpaBOYHO-TIOUCKOBEIC
CPeICTBa W KOIWU JOKYMEHTOB MOTYT OBITh NPEIOCTaBICHBI B (OpMe IIEKTPOHHBIX
JOKYMEHTOB, a TaKXe IyTeM HCIOJIb30BaHUS WHPOPMALMOHHO-TEICKOMMYHHUKAIIHOHHBIX
ceTeil OOWIEro MONIB30BaHMS, B TOM 4YHcIe ceTh VHTepHeT, ¢ BO3MOXXHOCTBIO HX
KOIUPOBAHUSL.

B Oopranuvsanuvn  JOJIXKHBI OBITH pa3pa60TaHLI JIOKAJIbHbIC HOPMATHUBHBIC  AKTEHI,
OTIPEICIISIIONINE TIOPSIOK HCIOJIB30BAaHUS U JOCTYyIA K apXUBHBIM JOKyMEHTaM. Takwue
aKThl pa3palbaThIBAIOTCA C YYE€TOM CHEeNU(UKH JEATEIBHOCTH OpraHW3alliH, B
COOTBETCTBHHM C TPEOOBAaHUSIMH 3aKOHOJATENNbcTBa Poccuiickoit denepannm, B TOM YUCITE
B COOTBETCTBHHU C NOPAAKOM, YCTAHOBJICHHBIM YIIOJTHOMOYCHHBIM (be)lepaﬂbHBIM OpraHomMm
WCIIOJTHUTEIILHOU BIACTH B Chepe apXUBHOTO JeJia U JCIOMPOU3BOJICTRA.

Pabota momnb3oBaTenst C ApXUBHBIMHM JIOKYMEHTaMH U  CHPAaBOYHO-TIOMCKOBBIMHU
CpelcTBAMH K HHUM OCYIICCTBISCTCS B NPUCYTCTBHM pabOTHUKA apxuBa (M,
OTBETCTBEHHOTO 32 apXUB).

B memsx co3manms ycnoBuil 1 paOoTHI IMMOJIb30BaTeNeld W PaOOTHHUKOB OpraHU3aIlNH
MOXXET BBIJIENATHCS TOMEIIeHne (YUTANbHBIA 3ajl, MPOCMOTPOBas KOMHATA) JIA
O03HAKOMJICHUSI C ApXUBHBIMU JOKYMEHTaMH M CIPABOYHO-TIOMCKOBBEIMHU CpPEICTBAMH,
000pyIOBaHHOE COOTBETCTBYIOIIUMHU TEXHUIECKUMHU CPEICTBAMH.

27

JomkeHn OBITh OrpaHWYEH JOCTYH K
apXMBHBIM JOKYMEHTaM, COJEpPXKalIuM
CBEZICHUA, COCTABJIAIOIINE

4. 2 ct1. 25 125-®3

Bompocsr cobmoferns naHHOro 00s3aTeNnbHOTO TpeboBaHUS oTpakeHHl B mm.l173, 174
[Ipasun 2023.

80




TOCYJApPCTBEHHYIO U HHYK OXPAaHIEMYIO
3aKOHOAATEIbCTBOM Poccuiickoi
®denepanyd  TailHy, K TOJJWHHHUKAM
0Cc000 IIEHHBIX JOKYMEHTOB, B TOM YHCJIE
YHUKAQJIbHBIX JIOKYMEHTOB, a TaKXke K
noxkymentam A®PD, waxomsmmmucs B
HEYJIOBJIETBOPUTEIBHOM (huszrueckom
COCTOSIHUH

Opranu3anuy OrpaHUYUBAIOT IOCTYII K ApXUBHBIM JOKYMEHTAM, COAEPKAIUM CBEICHHUSI,
COCTaBJIAIOIIME TOCYJAPCTBEHHYIO U MHYIO OXPaHAEMYI0 3aKOHOATENIbCTBOM Poccuiickoi
Oenepanuu TaiiHy. OpraHu3aliu JTOJDKHBI YBEIOMIISITH ITOJIB30BATENSl O COOJIIOJCHUH
pexnMa KOH(UACHIIMAIBHOCTA B OTHOIIICHWHM CTaBIIed eMy H3BECTHON wH(popmanuwy,
HCIIONIB30BAHUE W  PACHPOCTPAHEHHE KOTOPOW OrPAaHMYEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunu:

- B AaHKETC II0JIb30BaTClIA, pa60TaI0mero B YHUTAJIbHOM 34JI€ (B ClIydac pa6OTBI
II0JIB30BATCIIA B YU TAJIBHOM 3ane);

- B IOTOBOpax 00 OKa3aHUM YCIIyT apXUBOM — B CITy4yae 3aKIIFOUEHHs TAKUX JOTOBOPOB;

- B OTBCTaX Ha 3allpOCbl COLHUAJIBHO-IIPABOBOIO XapaKTepa — MHNpPHU IMIOATOTOBKC U
HalpaBJICHUH TaKUX OTBETOB.

ITopsimok, yCTaHOBIEHHBIN YIOJTHOMOYEHHBIM (eepaibHbIM OPTaHOM HCIIOTHHUTEIHLHOM
BIaCTH B cdepe apXuBHOrO Jena W JISNONPOM3BOJACTBA O TMPU3HAHUHM apPXUBHBIX
JOKYMEHTOB HaXOJSIIUMHUCS B HEYJOBIECTBOPUTEILHOM (PH3MYECKOM COCTOSHUH,
yCTaHOBJICH TIpuka3zoMm PocapxmBa ot 25.06.2020 Ne 75 «O6 yrBepxkmenun Ilopsiaka
MpU3HAHMUS JIOKYMEHTOB ApXxuBHOTO (oHaa Poccuiickort denmepanuy HaXOASUIUMHUCS B
HEYIOBJICTBOPUTEIEHOM (PH3MUECKOM COCTOSTHUM.

OpFaHI/I3aI_II/II/I 00s13aHBI MpEeaoCTaBJIATh apXHUBHBIC JOKYMEHTBI OTPaHUYCHHOTO HOCTYyIla
0 UCTCUCHHA CPOKa JOCTYIIa K HUM:

- IPEJCTABUTEISIM OPIaHOB IOCYIapCTBEHHOM BIACTH U MHBIX TOCYAaPCTBEHHBIX OPraHOB
U OpraHu3alMi, OPraHoB MECTHOTO CaMOYIIPABJICHHUS; CyJI0B, OPIaHOB MPEIBAPUTEIHLHOIO
CIIEICTBHS, OPraHOB [O3HAHMA IO JeJaM, HAXOASIIUMCS B HUX IPOU3BOACTBE, IO
MUCbMEHHOMY OOpalIeHHIO B Mpeesiax UCIIOTHEHUS CIyKEeOHBIX 0053aHHOCTEH;

- NPeACTaBUTEISIM opranuzaunii-ponnoodbpasoBareneit (opranuzanuii-
[IPaBONPEEMHHUKOB), BBIIIECTOSIINX OPTaHU3alN;

- cyObektaM uH(OpManuu ((HPU3MYECKUM JIUIAM, CBEACHUS O KOTOPBIX COIEP)KATCS B
JOKYMEHTaX).

Opranmzanu  AOJDKHEI MH(POPMHUPOBATh TONMB30BATENss 000 BCEX CYMIECTBYIOIINX
OTPaHUYCHHUSX [0 JOCTYIy IPH OpraHu3alid pPa3IndHbIX (OPM HCIOJIb30BAHHS
APXUBHBIX JIOKYMEHTOB.
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28 OTMeHa oOrpaHuyeHuss Ha JOCTyn K | 4.2 cT. 25 125-®3 B opranmzanuu npoBomuTcs paboTa M0 KOHTPOJIIO 32 CPOKAMH OTPAaHMYEHUS JOCTYIa K
ApXUBHBIM JIOKYMEHTaM, COJEpIKAIIUM CEKPETHBIM apXUBHBIM JIOKyMeHTaM. [10 y4eTHBIM JIOKYMEHTaM BBISBISIOTCS (DOHJIBI,
CBEIICHMS, COCTABIISIOIINE Jena, OTHENbHBIE JOKYMEHTHl C HCTEKUIMMH CPOKaMHM OTpPaHWYEHHs] JIOCTYTa,
rOCYapCTBEHHYI0 U MHYIO OXPAaHAEMYIO YCTaHOBJICHHBIMH B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit denepammu o
3aKOHO/[ATETHCTBOM Poccuiickoii roCyJapCTBEHHOM TalHe. OpEaHmanml nH(OPMUPYET PYKOBOAUTENEH TOCYAapCTBEHHBIX
Deneparmn Taiiny, fr— OPraHOB, MHBIX OPraHW3alMi, O HATWYMH y HHX CEKPETHBIX apXMBHBIX JOKYMEHTOB C

HCTEKILKUM CPOKOM OrpaHuydeHus noctymna. B coorBerctBuu co ct. 14 3akona Poccuiickoit
OCYIIECTBIATHCSI B COOTBETCTBHHM  C .
. . Oeneparun o1 21.07.1993 Ne 5485-1 «O rocymapcTBEHHOW TaiiHE» pPYKOBOIMTEIIO
SAKOHOMATCILCTEOM Poccuiickoid OpraHu3aldd MOTYT OBITh JIEJETHMPOBaHbl MOJHOMOYHS 10 PacCEKpEUYHBAHUIO
Denepaun JOKYMEHTOB. B a3TOoM ciydyae pyKOBOJAWTENh apXuMBa CO3JAa€T KOMHCCHIO IIO
paccekpeunBaHUI0 apXHWBHBIX JAOKYMEHTOB. KoMmccusi pyKOBOJCTBYETCS ITOJNIOKEHHEM,
KOTOpO€ YTBEP)KIAETCS PYKOBOAHWTEIEM YIOJHOMOYEHHOTO OpraHa HCIIOJHUTEIbHOM
Brnactu cyOwbekta Poccuiickoii ®Denmepanuu B cdepe apxuBHOro jaena. Pemenue o
pacceKkpeyrMBaHUH CEKPETHBIX aPXUBHBIX JOKYMEHTOB BCTYIAET B CHIIy TOJBKO MOCTE €T0
COTJIACOBAHMS C TOCYJAPCTBEHHBIM OPTaHOM HJIM OpTaHHU3aIHEeH.

29 OrpannueHue Ha JOCTYN K AapXMBHBIM | 4. 3 cT. 25 125-03 Bomnpockr cobmoaenus: JaHHOTO 00s13aTeNbHOr0 TpeboBaHus oTpakeHsl B 1. 175 [IpaBun

JOKYMEHTaM, COJEPIKAIllUM CBEJICHUSA O 2023.
JITYHON 1 CCMCHHOM TalHE TPAXIaHNHA, Opranmzanuu 00s3aHbI TPEIOCTABIATh apXUBHBIE JOKYMEHTHI OTPAaHHYEHHOTO JOCTYTIa
€r0 YaCTHOH JKM3HH, a TAKKe CBE/ICHHS, JI0O UCTEYEHHUs] CPOKa JOCTyna K HUM cyObekTam WHpopMaruu (QU3NYECKUM ITHIIaM,
co3aaromue yrposy AT €ro CBEJICHHA O KOTOPBIX COJEP)KaTcs B JOKYMEHTax) Ha OCHOBAaHHUU COOTBETCTBYIOIIETO
0€30MaCHOCTH, MOJDKHO COXPAHATHCS Ha MMMCPMEHHOTO 3asBIICHUS TIPU TPEABIBICHHH WMH JOKYMEHTa, YAOCTOBEPSIOIIETO
CPOK 75 JeT co THS CO3MaHMsl yKa3aHHBIX JIUYHOCTh, TOJBKO B OTHOIICHHH ApXUBHBIX JTOKYMEHTOB, COJEPKAIllMX CBENEHUS, HX
JIOKYMEHTOB Kacarolluecs, 1 He COAEp KallliX CBEJECHUs, COCTABIAIONINE APYTYIO WM YyXKyIO TaiHy,
€CJIM 3TO HE MIPOTUBOPEUUT 3aKOHOAaTeNbCTBY Poccuiickoit denepanum.
C mnuchMEHHOTO pa3pelieHus TpakJaHWHa (a TOocJe ero CMepPTH C NHCHMEHHOTO
pa3pelieHus] HacleIHUKOB JaHHOTO TpakJaHWHA) OTpaHUYEHHE Ha JIOCTYI K apXHMBHBIM
JOKYMEHTaM, COJEpIKaIllUM CBEIEHHS O JIMYHOW W CEMEHHOW TallHe TpaKJAaHWHA, €ro
YaCTHOM KHM3HH, a TaKK€ CBEIEHUS, CO3/AIOIUe yrpo3y Ui ero 0e30MacHOCTH, MOXKET
OBITH OTMEHEHO HE paHee 4eM 4epe3 75 JIeT co IHS CO3/IaHus YKa3aHHbBIX JOKYMEHTOB.

30 Opranuzanuy, TIpyd HATUYMK y HHX | 4. 3 cT. 26 125-03 Bomnpocsr cobmofieHnst JaHHOTO 00s3aTeNbHOTO TpeOoBaHUsS OTpakeHsl B . 182,184 —
COOTBETCTBYIOILUX apXMUBHBIX 187 Ilpasuin 2023.

AOKYMEHTOB, AOJDKHBI GecrnarHo 3anpockl COLMAIBLHO-TIPABOBOTO XapakTepa MCHOJHSIOTCS B TeueHue 30 KaJleHIapHbIX
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HCTIOHATH 3anpochl
MIPaBOBOTO XapakTepa

conuaabHO-

THEH CO THS PETHCTPaIH 3a1poca U 0hOPMIIIOTCS B BUAC apXUBHOM CIIPaBKH, apXUBHOM
BBIIINCKH, apanHoﬁ KOIINH.

ApXuBHaf cIpaBKa

ApxuBHas crnpaBka odopmisiercs Ha ONaHKe OpraHu3alMd M COICPXKHUT Ha3BaHUE
«ApXHBHAA CIIPAaBKa», MOJIICHIBAETCS PYKOBOAUTEIEM UM YIIOJTHOMOUYEHHBIM UM JIUIIOM
1 3aBepsieTcd nevarbto (mpuinoxenue Ne 29 k [Ipasunam 2023).

ApxXvBHas  CopaBKa, IIOATOTOBJIEHHas B  (opMe DIEKTPOHHOTO  JIOKYMEHTa,
MTOATMCHIBACTCS  YCHJICHHOW KBATH(DHUIIMPOBAHHON  DJIEKTPOHHOW TMOMMHCHIO  WJIH
YCUJICHHOW HEKBAIM(MUIIMPOBAHHON OSJEKTPOHHOH MOJMUCHIO, CepTUdUKAT KiIoYya
MPOBEPKH KOTOPOH CO3IaH M HCIOJIB3yeTcss B HMH(PACTPyKType B3auMOJCHCTBUS
WH(OPMAITMOHHBIX CHCTEM, B TOM YHCIIE TOCYIapCTBEHHBIX WH(OPMAIMOHHBIX CHCTEM,
BKITIOYast (heziepalibHy 0 TOCYAapCTBEHHYI0 HHPOPMAITMOHHYIO cucTeMy «ENUHBINA mopTai
TFOCY/IapCTBCHHBIX W MYHHIMIIAIBHBIX  yCiuyr (QyHKIwuii)y, MOAKITIOYEHHBIX K
nH(MPACTPYKTYpe B3aUMOJICHCTBHUS, B TIOPSAKE, YCTAHOBICHHOM IIOCTAHOBIIEHHEM
IIpaBurenncTBa Poccuiickoit ®enmeparuu ot 22.12.2012 Ne 1382 «O mpucoeqmHeHUH
MH(OPMAITMOHHBIX CUCTEM OpraHu3aluii K WHQPACTPYKType, OOECIeUNBAIOIICH
HHPOPMALMOHHO-TEXHOJIOTHUECKOE  B3aUMOJACHCTBHE  MH()OPMALMOHHBIX  CHUCTEM,
HCIHONb3YEMBIX JJI1 TNPEAOCTABICHUS T[OCYJAPCTBEHHBIX M MYHHLMIAIBHBIX YCIYr M
WCIIOJIHEHMSI TOCYJapPCTBEHHBIX W MYHHUIMIAIBHBIX (YHKIMHA B DJIEKTPOHHOU (opme»
(manee — moctanosnenue 1382).

B Tekcre apXPIBHOﬁ CIIpaBKU B XpOHOHOFH‘ICCKOﬁ IOCJICA0OBATCIIBHOCTU HM3J1araroTCs
COOBITHS C YKa3zaHuE€M BHUJIOB HMCIIOJB30BAHHBIX ANOKYMCHTOB, WX AaT WU HOMCEPOB. B
apXHBHOﬁ CIIpaBKE JO0IYCKACTCA HUTUPOBAHUC AOOKYMCHTOB, a TaAKXE YKa3zaHUC Ha
NOMJIMHHOCTD JOKYMCHTOB, BKJIFOYCHHBIX B CAMHUIY XPaHCHU.

B Tekcre apXMBHON CHpaBKW JaHHBIE BOCHPOM3BOAATCS TaK, KaK OHU HW3JIOXKEHBI B
APXWBHBIX JOKYMCHTaX, a pacxXoXxICHUA, HCCOBIIAJACHUA U HCTOYHOCTH Ha3BaHU:,
OTCYTCTBHE MMEHH, OTYECTBA, MHUITUAIOB WIH HAJIMYHE OJHOTO U3 HUX OTOBApUBAIOTCS B
TeKkcTe chpaBku B ckoOkax («Tax B gokymente», «Tak B Tekcre opuruHama»). B
MIPUMEYAHMX IO TEKCTY apXUBHOW CIIPAaBKM OTOBapHBAIOTCS HEPA30OPUMBO HANKCAHHBIE,
WCIIPaBIIiCHHBIE aBTOPOM (CO3/aTeieM JOKYMEHTa), He TOJIAloNIUecs IPOYTEHHIO MecTa
TekcTa nokymenrta («Tak B TekcTe opuruHana», «B TekcTe Hepaz0oOpuHBO»), a TaKKe
HAJIN4YUC UK OTCYTCTBUC OTMETKHU O 3aBEPCHUHN TOKYMCHTOB, IMOCIYXHBIINX OCHOBAHUCM
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IJIs1 COCTABJICHHUA OTBETA.
B texcte apanHoﬁ CIIpaBKU HE OOITYCKArOTCA NU3MCHCHUS, UCIIPABJICHUA, KOMMCHTApPUU.

B apxuBHOH crnpaBke IOKHBI OBITH YKa3aHbl apXUBHBIE IMU(PPHI U HOMEpa JMCTOB
€IMHUIL XPaHEHHS.

B apxuBHOI1 cripaBke, 005eM KOTOPOH MPEBBIIIAET OJUH JIHCT, BCE JIUCTHI TOJKHBI OBITH
MPOLLIUTEI, IPOHYMEPOBAaHbI U 3aBEPEHBI 1EYATHI0 OPraHU3aLUH.

ApxuBHAasl BHIHCKA

ApxuBHas BBITIHCKA odopmirsseTcs Ha OjlaHKe OpraHM3ai ¢ 0003HAYCHHUEM Ha3BaHUS
(«ApxuBHas BBINKUCKa») U JOCIOBHO BOCIPON3BOIUT YaCTh TEKCTa apPXUBHOTO JOKYMEHTA,
OTHOCSIIETOCSI K OmpeneneHHoOMY (akTy, COOBITHIO, JIMIY, C YKa3aHHEM apXHBHOTO
mudpa 1 HoMepa(oB) JIMCTOB €IWHUIIBI XpaHEHUS. B apXWBHOHN BBIMIICKE TaKKe MOXKET
OTOBapHBaThCSI MOJUIMHHOCTD JOKYMEHTOB, BKJIIFOUCHHBIX B €JIMHUILY XPaHEHHS.

ApXI/IBHaH BBITIMCKaA OO CHIBACTCA PYKOBOAUTEIICEM Oopranuvsanuu niIn
YIOOJHOMOYCHHBIM UM JIMIIOM U 3aBEPSACTCA ICUATHIO.

ApxuBHas  BBIIMCKA, IIOATOTOBJIEHHas B  (OpMEe  3IIEKTPOHHOIO  JIOKYMEHTa,
MOJINUCHIBACTCS  YCHJICHHOW KBaJHU(PUIUPOBAHHOW DIIEKTPOHHOW TMOJMHCHIO WU
YCUJICHHOH HEKBAIM(UIMPOBAHHON 3JEKTPOHHOH NOAMKCHIO, CepTU(UKAT KiIoya
IIPOBEPKU KOTOPOHM CO3JaH M UCIOJIB3YyeTcs B HH(PACTPyKType B3auMOICHCTBUS
WHPOPMAIMOHHBIX CHCTEM, B TOM YHCJIE TOCYJapCTBEHHBIX HH()OPMAIIMOHHBIX CHUCTEM,
BKITIO4as (heaepalbHyI0 ToCyAapCTBEHHYI0 HHPOPMAMOHHYIO cucTeMy «EnUHBIN mopTan
rOCYJapCTBEHHBIX W  MYHHLUMOANbHBIX yciayr (GyHKUMI)», HOAKIIOYEHHBIX K
nH(pPACTPYKType B3aMMOACHUCTBUS, B MTOPSIKE, YCTAHOBICHHOM TOocTaHOBIeHHEeM 1382.

Hauano u xoHer Ka)xa0ro U3BJICUCHUS U3 APXUBHOTO TOKYMEHTA, a TAK)KE MPOITYCKH B €r0
TEKCTE OTACTBHBIX CJIOB O0O3HAYAIOTCS B APXUBHOW BBIMHCKE MHOTOTOYHEM.
OCOOEHHOCTH TEKCTa apXMBHOTO JOKYMEHTa, BOCIIPOM3BOAMMOTO B apXMBHOM BHIMFCKE,
OTOBapHUBAIOTCA TaK K€, KaK B ApXUBHOM CIIpaBKe.

OdopmiieHre apXUBHOW BBITUCKU OCYIIECTBIISICTCS MO0 aHAJIOTHH C apXWBHOU CIIPaBKOM,
odopmiteHre KoTopoii yctanoBieHo 1. 185 Ipasun 2023.

ApXI/IBHaSI KOIUA AOOCJIOBHO BOCIIPOM3BOAMT TCKCT APXMBHOI'O JOKYMCHTA WM €TI0
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n300pakeHne, ¢ yKazaHueM apXHBHOTO IU(pa 1 HOMEPOB JIHCTOB.

ApxuBHas Komus Ha OyMa)>KHOM HOCHTENE TIOJIHCHIBACTCS PYKOBOIUTENIEM OpraHU3aIiH
WIA YTOJTHOMOYEHHBIM WM JIMIIOM, OQOpPMJICHHE €€ OCYILECTBISETCS MO aHaJOTHU C
apXHUBHOU CIIPABKOM, B COOTBETCTBUU ¢ 1. 185 IlpaBun 2023.

ApxXuBHAsl KONUS

ApXuBHas KOMHA, M3TOTOBJICHHAas B 3JEKTPOHHOM BHJE, TMOANUCHIBACTCS YCHUIIEHHOU
KBaJIM(PULUPOBAHHON DJIEKTPOHHOW MOJMMCHIO WM YCHJICHHOM HEKBanU(UIMPOBAHHON
3JIEKTPOHHOM MOANHUCHIO, CEPTU(UKAT KIF0Ua IIPOBEPKU KOTOPOH CO3[1aH M HCIIOJIb3yETCs
B HMH(pacTpyKType B3auMOICUCTBHS WHQPOPMAIMOHHBIX CHCTEM, B TOM 4YHCIE
rOCYJapCTBEHHBIX MH()OPMAIMOHHBIX CHCTEM, BKIIOYas QellepalbHyi0 TOCy1apCTBEHHYIO
nHGOPMALMOHHYI0 cucTeMy «EIWHBIM HOpTan rocyAapCTBEHHBIX M MYHUIMIATBHBIX
yenyr (QyHKIMA)», TOAKIIOYSHHBIX K UH(PACTPYKTYpe B3aMMOJCHCTBHUS, B TOPSIIKE,
yCcTaHOBJIEHHOM TocTaHoBieHueM 1382 .Mwmst daiina apXxuBHOW KOMHH, MPEIOCTABIEMON
B (hopMe BIIEKTPOHHOTO JOKYMEHTa, AOJDKHO COEpKaTh apXUBHBIN IU(P JOKYMEHTA.

ApXUBHBIE CIPaBKH, apXHUBHBIE BHITUCKN M apXUBHBIE KOMMY HAMIPABIAIOTCS 3aSBUTEISIM
C COIIPOBOJIUTEIIBHBIM IMUCHMOM I10 MOYTE, 10 HHPOPMAIIMOHHO-TEICKOMMYHUKAIUOHHBIM
CeTSIM WM BBIJAIOTCS TIOJ PACHHCKY 3asBUTENIO (MPU TNPEABSBICHHH JTOKYMEHTA,
YIOCTOBEPSIIONIETO JTMYHOCTD) WIIH MPH MPEABIBICHAN JOBEPEHHOCTH.

B pabote 1Mo HCMOTHEHUIO COIMATBLHO-TIPABOBBIX 3alIPOCOB TAK)KE€ MOXKHO HCIOJIH30BATh
«MeToandeckne pEKOMEHIAIMKM 10 HWCIONHEHHIO 3alpOCOB COLMAIBLHO-IIPABOBOTO
xapakrepa» (Pocapxus, BHUMJIA/, 2011)
(https://archives.gov.ru/documents/methodics/recommendations-socially-legal-
inquiries.shtml).

31

Ilopsimok  ucmonb30BaHUS — apXMBHBIX
JIOKyMEHTOB B roCyJapCTBEHHBIX
oprasax, opraHax MECTHOTO
CaMOYIIpaBl€HUs, TOCYJApCTBEHHBIX W
MYHUIUIIAJIIBHBIX OpraHu3aluiax, JOJIKCH
6LITI) YCTaHOBJICH UMH B COOTBCTCTBUU C
3aKOHO/1aT€IbCTBOM Poccuiickoit
®enepauuy, B TOM YKUCIIE B COOTBETCTBUU

4.5 cr. 26 125-®3

[Topsanox ucnonb30BaHUs apXUBHBIX TOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPABJICHUS, TOCYJAapCTBEHHBIX W MYyHHIMIAIBHBIX OpraHU3alusaX
ompesensieTcs HOPMAaTUBHBIMU MPABOBBIMH AaKTaMH 3THX OpPraHOB W OpTraHM3alUM:
MIpUKa3aMy, MPaBUIAMH, MHCTPYKIUSAMH, KOTOpBIE TOJKHBI COOTBETCTBOBaTh HOpPMaM
125-®3, Tlopsiaky HCHOJB30BAHMSI APXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MyHULMIANBHBIX — apxuBax Poccuiickoii ®enepauuy, YTBEPKICHHBIX MPUKA30M
Pocapxusa ot 01.09.2017 Ne 143, a Taxxe [IpaBunam 2023.
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c HOPSIAKOM, YCTaHOBJICHHBIM

YIIOJIHOMOYEHHbBIM (benepanbHbIM

OpraHOM HCIIONIHUTENBHON BIIaCTH B

chepe APXUBHOTO Jiena u

JEJI0NIPOU3BOCTBA

32 Hcnonp3oBaHne apXMBHBIX JAOKYMEHTOB, | 9. 6 cT. 26 125-03 Hoctyn nosp3oBarens K AenaM, JOKyMEHTaM, CIIPaBOYHO-IIOMCKOBBIM CPEACTBAM K HUM,

Ha KOTOpBIE PAaCIPOCTPAHACTCS JEHCTBUE MeYaTHbIM U3JaHUAM, Ha KOTOpPbIE pAcCIpPOCTpaHsAeTCsl JeicTBHE 3aKOHOJATeIbCTBA

3aKOHO/IATENBCTBA Poccuiickoii Poccuiickoii ®enepanuu 00 WHTEIJICKTYalbHOH COOCTBEHHOCTH, OCYIIECTBIIACTCS C

OQegepauu 06 MHTEIUICKTYalIbHOM yueToM TpeboBaHMH 3akoHoAarenbcTBa Poccuiickoit denepanun 00 MHTEIUIEKTYalIbHOM

COBCTBEHHOCTH, IOMKHO OCYIIECTBISTECS COOCTBEHHOCTH. I[OHOHHHTenLHLie YTOYHEHHS O paboTe C TakUMH apXUBHBIMHU

¢ yueroM  TpeGOBaHHH  JAHHOTO ZIOKYMEHTaMH Taloke MOXHO Ha{Th B pasiene V «llopsimok AocTyna K apXWBHBIM

3AKOHOIATEBCTEA JNOKYMEHTaM, B OTHOIIEHMHM KOTOPBIX NEHCTBYIOT aBTOPCKHE M CMEXHBIE IpaBa, M HX
WCIIONB30BaHNE B TOCYNAPCTBEHHBIX M MYHHIMIANBHBIX apxuBax» «MeTtoamueckux
PEKOMEHJAIMi MO OTHECEHUIO apXMBHBIX JOKYMEHTOB K OOBEKTaM aBTOPCKOTO U
CMEKHBIX TpaB, AOCTYIy U MOPSAAKY HCIOJIb30BAaHUS TakUX NOKyMeHTOB» (Pocapxus,
BHUNOAM, 2017) (https://archives.gov.ru/sites/default/files/2018-metod-rekomendacii-
avtorskoe-pravo.pdf).

33 ApXMBBI TOCYJapCTBEHHBIX OpraHoB, | 4.7 cT. 26 125-®3 Bomnpocer cobnmoaenust JaHHOro 00s513aTeIbHOT0 TpeOoBaHMs OTpaxkeHsl B mil. 184 — 188,

OpraHoB  MECTHOTO  CaMOYINpaBIICHHS, 191, 192 IIpaBun 2023.

TOCYAAPCTBCHHBIX M MYyHULHMTIATILHBIX MdopMaMu MCTIONIb30BaHKsl JOKYMEHTOB apXHUBa OPTaHU3ALMH SBJISFOTCS:

OpraHu3alliii  TOJDKHBI  IPEAOCTaBIATH

rOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYTIpaBJICHUS
HEOOXOJUMYIO Ui OCYHICCTBIICHHS MU
CBOUX MOJTHOMOYH I APXHUBHYIO
MHQOPMAIHIO

- wuHpOpManMOHHOE o0ecnedyeHue paOOTHUKOB OpraHU3alud, WHPOPMHUPOBAHUE
CTOPOHHUX OpPTaHHU3AIHNN O HATHYUH U COJIEPIKAaHUH UMEIOIINXCS B apXHBE JJOKYMEHTOB;

- BblZIa4a TOKYMCHTOB U A€JI BO BDEMCHHOC I10JIb30BAHUE,

- TpeJOoCTaBleHNEe KOMHMI apXMBHBIX JIOKYMEHTOB IO 3alpocaM II0JIb30BaTellel, B TOM
yucie B GopMe IEKTPOHHBIX JOKYMEHTOB.

OTBeTHI Ha 3anpockl 0QOPMIIIOTCS B POpME apXUBHOM CITPABKH, apXUBHOM BBITICKHU HITH
apxuBHON Komwmu. [l0ATOTOBICHHBIE OTBETHI HA 3alpOChl HAIMPABIISIOTCSA 3aSBUTEISIM C
CONPOBOAUTENBHBIM TMHCHbMOM IO IMOYTE WM BBIJAIOTCS MOJ JIMYHYIO TOIMUCH IpU
MIPEIBSIBICHAN JOKYMEHTA, YIOCTOBEPSIIONIETO JMYHOCTh U JJOBEPEHHOCTH, 0(OPMIICHHOM
B YCTaHOBIIEHHOM mopsiake. [lo 3ampocy monp30oBaTesieil apXuBHBIC CITPABKH, apXUBHEIE
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BBINMCKU ¥ apXUBHBIE KOMMU BBIJAIOTCS B JJIEKTPOHHOM BHJE Ha 3JIEKTPOHHOM HOCHTEIE
b0 TepechUIaloTesl Mo MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CeTsIM B (popme
9NIEKTPOHHBIX JOKYMEHTOB. OJEKTPOHHBIE JTOKYMEHTHI 3aBEPAIOTCS  3JIEKTPOHHOH
MOJNHMCHI0 PYKOBOJUTENS OPraHU3alK WM HHOTO YIIOJIHOMOUYEHHOTO UM IOJDKHOCTHOTO
nuna. McrnomHenne 3anpocoB paOOTHUKOB OPTraHW3aldU OCYIIECTBISIETCS HA OCHOBAHUU
BHYTPEHHETO  3ampoca (3asBJICHHUS) HIU CiIy)keOHoW 3amucku. llepedeHb, MHCBMO,
CIpaBKa, NpeIHa3sHAYCHHBIE IS UCIIOJIb30BaHUS BHYTPU OPraHU3alMU, HOANUCHIBAIOTCS
pykoBoamTeNieM apxuBa. MHpopMannoHHOEe oOecneueHne paOOTHUKOB OpTaHW3aIlnN
MOKET OCYHICCTBJIATHCA TaKXKC MYTEM PasMCHICHUA SBJICKTPOHHBLIX KOIHUM JOKYMCHTOB
apxuBa, c(OPMHUPOBAHHBIX M YUYHMTHIBAEMBIX B KadecTBe ()OHIA MONb30BAHHUSA HIIH €ro
4acTH, Ha HH(OPMAITMOHHOM pecypce opranm3anuu wim B CXO/1.

Taxxe APXWBHBIC JOKYMCHTBI MOTryT BbIIaBAThC pa6OTHI/IKaM u BHCUIHUM
MOJIL30BATENIIM B YUTAIBHBIA (MIPOCMOTPOBBIN) 3al apXWBa WU pPa3MemaThCs Ha
rH(MOPMAITMOHHOM pecypce opranusanuu wim B CXJJ1 (ecmu B cuctemMe npeaycMoTpeHa
(byHKIHMS IOCTymma BHENIHMX IIOJIb3oBaTelled K AY®D apxXuBHBIX JTOKYMEHTOB);
KCIIOJIL30BATHCS JUIS TIOJTOTOBKY MyOIHMKAIMA B CPEICTBAX MACCOBON MH(OpMAIUU; TS
MOATOTOBKM  MCTOPUKO-MH(POPMAIIMOHHBIX ~ MEPONPHUSATUI:  BBICTABOK, DKCKYpPCHH,
KOH(EepEHITHH.

34

ApXWBHBIE JIOKYMEHTBHI, H3BATHIE B
Ka4yeCTBE BEIISCTBEHHBIX JI0KA3aTEIbCTB B
COOTBETCTBUM C  3aKOHOJATEIHLCTBOM
Poccuiickoii denepanuu, HOKHBI OBITh
BO3BPALIECHBI COOCTBEHHHKY HIIN
BJIQ/ICTIBILY APXUBHBIX JOKYMEHTOB

q. 8 c1. 26 125-03

Bompocs! cobmonennsi JaHHOTO 00s3aTeNbHOTO TpeOoBaHUs oTpakeHbl B . 208, 209,
211, 212 IIpasun 2023.

Bonpockl Bo3BpaTa apXUBHBIX JOKYMEHTOB, M3BATHIX B KAauyeCTBE BEIIECTBEHHBIX
JIOKA3aTeNbCTB, perynupyrorcs crarbsamu 81, 81.1, 82, 84 YK P®; craresmu 71, 73
Kogekca anMuHuCcTpaTHBHOTO cynonpousBojictBa Poccuiickoit deneparuu ot 08.03.2015
Ne 21-®3; craresamu 72, 74 TK PO ot 14.11.2002 Ne 138-@3; ct. 75 ApOurtpaxHoro
npoueccyainbHoro konekca Poccuiickoit @enepanuu ot 24.07.2002 Ne 95-03.

B cootBerctBum co cT. 183 VYromoBHO-poIlecCyanbHOTO Konekca Poccuiickoit
@®enepaunn ot 18.12.2001 Ne 174-D3 u3baATHE AOKYMEHTOB AOIMYCKAETCS TONBKO IO
pemieHnto cyneOHBIX © (WIM) TPAaBOOXPAHUTENBHBIX OpPraHOB II0 ITHCEMEHHOMY
oOpallIeHuIo BiajeNblla O BO3Bpare eMy He IMOJIyYeHHBIX BOBPEMS MOJUIMHHBIX JTHYHBIX
JIOKYMEHTOB O I'Pa)KIaHCKOM COCTOSIHUHM, 00 00pa30BaHWU, O YICHCTBE B OOINECTBECHHBIX
OpraHM3alUAX, & TAKXKE HATPaJ, TPYAOBBIX KHUKEK.

HpI/I N3BATHU TOKYMCHTOB C HUX HOJIXKHbBI OBITh M3TOTOBJICHBI KonmuHu. Koy n3sIMaeMBbIX
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JIOKYMEHTOB 3aBEPSIOTCA IMOANKCHI0 paOOTHHKA apX¥Ba (JTUIa, OTBETCTBEHHOTO 32 apPXUB)
U PYKOBOJUTEINS OpraHu3anud. Komuu TOJDKHEI OBITh NMPHOOIIECHBI K SIUHUIE XpaHCHMUS,
U3 KOTOPOU OHH U3BSATHIL

B 3aBucumocty OT BHIa HOCHTENS JOKYMEHTa KOIWS WM3TOTABIMBAeTCS HA OyMa)kKHOM
HocuTene win (IpH W3BIATHH (DU3UIECKH OOOCOOJICHHOTO HOCHUTENS SJIEKTPOHHBIX
JIOKYMEHTOB) CO3/1a€TCsl SK3EMILISP COAECPKUMOT0 HOCUTES B 3JIEKTPOHHOM BUJIE.

HpI/I H3BbATHUU BCEIro Ac€Jia (G,I[I/IHI/ILILI XpaHeHI/IH), conepmamer (0] ,Z[OKYMCHTBI Ha 6YMa)KHOM
HOCHUTCIIC, I[OHYCKaCTCH CcO31aBaTh €ro KOIIMKO B BHCKTpOHHOM BUIOC U pa3MeIlIaTB B
CXO/IL.

B ciyuae Bo3BpaTa JOKyMEHTOB M3 CyJIeOHBIX M (WJIM) MPaBOOXPAHUTEIBHBIX OPraHoB,
OHM TMoOMemamTcs (MONKIAABIBAIOTCS) HAa MECTO IIPEXHEr0 HAXOXKICHHUS, a
M3TOTOBJICHHBIE C HUX KOIWH, €CIIH OHW COCTaBISIOT OTACIBHYIO €IWHUIY XPaHEHHS,
WCTIONB3YIOTCS KakK (POHJ MOJIb30BAHMUS, & €CIH MPEACTABISIIOT cOOO0M OTIENbHBIC JHUCTHI
€IMHULBI XpaHEeHUs] — YHUUTOKatoTca. Co3JaHHbIe SK3eMIUISIPBI 3JIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B DJJEKTPOHHOM BHJE MOIYT HCIOJIb30BAaThCsl B KadecTBe (HOHIA
I0JIb30BaHUS.

[lopnuHHBIE TUYHBIE JOKYMEHTHI BBIJAIOTCS HA OCHOBAaHMM IMHMCHMEHHOTO OOpaIeHHS
BIIQJIETIbIIa WJIM €T0 POJCTBEHHHKA W C Pa3pelIeHHs PYKOBOTUTENS OPTaHU3AIUN WIIH
ynoJgHoMoueHHoro uM Juna. [lpum stom crenenp poactBa IlpaBumamu 2023 He
ycTaHaBiauBaeTcs. [loAnuHHBIE  JWYHBIE JOKYMEHTBI  BBIJAIOTCS  TOJBKO  IIPHU
MIPEeIbSBICHAN BIIAJENbIEM T[acropTa WIH HWHOTO JOKYMEHTa, YAOCTOBEPSIOIIETO
JIMIHOCTD, JINOO €ro POJCTBCHHHUKY IPH MPEABSIBICHUH JOKYMCEHTA, IMOATBEPKIAIONIETO
POJICTBO, WJIM WHOMY JIMI[y II0 JIOBEPEHHOCTH, O(QOPMIICHHOW B COOTBETCTBUH C
3aKoHoJaTenbcTBOM Pocculickoit deaepanuu.

Komuu ¢ mogMMHHBIX TAYHBIX JTOKYMCHTOB HE€ U3IrOTaBJIMBAIOTCA.

Kaxmoe m3bsiTHEe M BO3BpaT apXHUBHBIX JOKYMEHTOB JIOJDKHO OBITH O(OPMIIEHO aKTOM.
AKT cocTaBiisieTcs B MPOU3BOJILHON ()OpME M MOXKET COAEPKaTh CIEIyIOIINEe OCHOBHBIE
CBEJICHUS:

- IaTy ¥ HOMEDP aKTa;

- 3aroJIOBKM M KOJHYCCTBO M3bIMACMBIX OJOKYMCHTOB, APXHMBHBIC HII/Iq)pBI CIVHNIL
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XpaHEeHUs!, K KOTOPBIM OHU OTHECEHBI;

- Ha3BaHHUE TOCYJAPCTBEHHOI'O OpraHa, OpraHU3aluH, U3bIMAOIIeH JOKYMECHTHI;
- [IETTN U3BATUS JOKYMECHTOB;

- aTa u3bAThsA (BO3BpaTa);

- MOATNHUCH COOTBETCTBYIOIINX JTOJIKHOCTHBIX JIHII.

®DakThl U3BATHS PUKCUPYIOTCS B CICIYIOIIUX YYCTHBIX apXUBHBIX JOKYMEHTAX:

- B rpade «lIpumeuyanuwe» BHyTpEeHHEW OIMUCH AOKYMEHTOB Jena (IpH HATUYHUU) CO
CCBUIKOM Ha COOTBETCTBYIOIIUHN aKT;

- B TaOJIUIIE B JINCTE-3aBEPUTETIC JIETIA;
- B rpade «[Ipumedanusy onucu Aei.

ITpu HEOOXOMMOCTH COCTABIISIFOTCS HOBAsi HTOTOBAsS 3aKMCh K BHYTPEHHEH OMUCH U JTUCT-
3aBepuTeNib Aena (B JIMCT-3aBEPUTEb BHOCUTCS HH(pOpPMALKS O HaMMEHOBAaHHH
JIOKYMEHTa(0B) ¥ HOMEpa JIUCTOB, KOTOPHIC 3aMCHEHBI KOTTUSMHU ).

AKT W Jpyrue JAOKYMEHTHI, Ha OCHOBaHMHM KOTOPBIX MPOU3BEICHO U3bsTHE (BO3BpAT),
BKJIFOYAIOTCS B Je)I0 (hOHIA.

35 3ampemiaeTcss  BBIBO3  3a  mpeaensl | 4. 1 cr. 29 125-®3 3axkoHom Poccuiickoit ®Deneparuu ot 15.04.1993 Ne 4801-1 «O BbIBO3€ U BBO3€
Poccwuiickoii ~ ®exmepani  apXUBHBIX KyJbTYPHBIX IIEHHOCTEW» BBIBO3 3a mpenensl Poccuiickoir @enepauyu apXUBHBIX
JIOKYMEHTOB, HAXOISIIHXCS B JOKYMEHTOB, HaXOJSIIUXCS B TOCYIapPCTBEHHOM WM MYHHUIMIIANBHOW COOCTBEHHOCTH, a
FOCYIapCTBEHHON HIIM MYHHIUIIATBHOMN TakKe T0KyMeHToB AD PO, Haxoasmuxcsa B 4aCTHOW COOCTBEHHOCTH, HE TIPEAYCMOTPEH.
COOCTBEHHOCTH, a TaKkkKe HOKyMeHTOB AD
PO, HaXOIAIIIXCS B YJaCTHOH
COOCTBEHHOCTH

36 Bpemennsii  BeIBO3 32 mpenensl | 4. 3 cT. 29 125-03 [lopsnox BpeMmeHHOro BbIBO3a 3a mpenensl Poccuiickol denepanun  apXUBHBIX
Poccwuiickoit ~ ®enmepaliii  apXUBHBIX JOKYMEHTOB, HaXOJSIIUXCS B TOCYIapCTBEHHOM MM MYHUIMIIAIBHOW COOCTBEHHOCTH, a
JIOKyMEHTOB, HAXOISAIIHXCS B TakkKe J0KyMeHTOB A® P®, Haxoasfmmxcs B YaCTHOH COOCTBEHHOCTH, OIpPEACIICH

rOCYy/IapCTBEHHON WJIM MYHUIIMIAIBHON
COOCTBEHHOCTH, a Takke JOKyMEHTOB AD

TamoxeHHBIM KoOzIeKkcoM EBpasuiickoro »KOHOMHYECKOTO coo3a (TmpuioxeHue 1 K
HoroBopy o TamokxeHHOM Komekce EBpa3miickoro 3KOHOMHYECKOTO COI03a), 3aKOHOM
Poccwmiickoit @enepannu ot 15.04.1993 No 4801-1 «O BbIBO3€ M BBO3€ KYJIBTYPHBIX
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PO, HaXOIAIIIXCS B YJaCTHOH
COOCTBEHHOCTH, TOJDKEH OCYIIECTBIIATHCS
B COOTBETCTBUHU C 3aKOHOJATEIHLCTBOM
Poccuiickoit ®enepanun

neHHocrei». B wactHOocTH, aG3amamm 3, 4 c1. 35.1. ycTaHOBIEHO, YTO apXWBHEIE
IIOKYMCHTBI, xpaH;mmec;I B I‘OCYZ[apCTBeHHBIX nu MYHI/II_[I/IHaJ]LHBIX apanax, My3€$IX,
OubInoTeKaX, a TaKkke NOKyMeHTh AD PO, Haxonsmmecs B 4aCTHOM COOCTBEHHOCTH, HE

MO/IJIeKAT BBIBO3Y 3a npeneisl Poccuiickoit denepannu 6e3 00s3aTenbcTBa UX 00PaTHOTO
BBO3a.
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PykoBoacTBO 110 c00/110/1eHII0 00513aTe/IbHBIX TPeOOBAHHUI, SIBJISIOIINXCS NPeIMeTOM KOHTPOJISI IPH OCYLIeCTBJIEHUH PerioHaIbHOI0
KOHTPOJIA (HAA30pa) 32 cO0/TI0IeHNEeM 3aKOHOAATeIbCTBA 00 APXUBHOM JeJie, coaepxxamuxcsa B [IpaBuiax opranusanum XpaHeHus,
KOMIIVICKTOBAHHUA, YY€TA U UCITIOJIb30BAHUA HaquO-TeXHquCKOﬁ AOKYMCHTAUUU B OpraHax FOCleapCTBeHHOﬁ BJIACTH, OpraHax MeCTHOro
CaMOYINpaBJICHHUSI, TOCYIAPCTBEHHBIX 1 MYHHIIUNIAJIBHBIX OPraHU3ANMAX

Ne i/ Conep:xanue 003aTeJILHOIO PexkBH3HTHI MeTtoauveckue peKOMeHAAIUM 110 CO0JII0IEHUI0
TpedoBaHUS CTPYKTYPHO# 00513aTeJIbHOT0 TPeOOBaAHUS
enununbl HITA,
cofiepIKaIero
o0si3aTesIbHOE
TpeGoBaHue
1 2 3 4
1. Opranu3anys KOMILUIEKTOBAHHMS APXHBa (TEXHHYECKOr0 APXMBa) OPraHU3ali HAYYHO-TEXHMYECKOI JOKyMeHTanuei
1. 3amaun u ¢yHkumu apxwupa | 1. 10 [IpaBun Opranuszanus pa3pabaThiBaeT MOJOKEHUE 00 apXuBe (TEXHHYECKOM apXUBE) B COOTBETCTBHH C
(TEXHUYIECKOTO apxuBa) | OpraHu3aIuu npuMepHBIM [lotoxxeHreM 00 apxuBe, yTBepKACHHBIM MTpuka3zoM PocapxuBa ot 11.04.2018 Ne 42.
IOJI’KHBI OIPENEIATLCA | XPaHEHUS, OpFaHI/I3aHI/IH, BBICTYHAOIME HMCTOYHUKAMHU KOMIUJICKTOBAaHUA @eﬂepaJII)HI)IX TOCYJapCTBCHHBIX
IIOJIOKEHHEM, yTBEPYKIACMbIM | KOMIUICKTOBAHHS, apXWUBOB, COTJIACOBBIBAIOT  TOJOXKeHHEe 00 apxwBe oOpraHm3anmud C  (eaepaibHBIM
DPYKOBOJHTENEM OPraHH3aliH | YueTa H TOCYIApCTBEHHBIM AapXWBOM; OPTraHU3aLNH, ) BI:ICval'IaIOH_II/IC HCTOYHHUKAMU KOMILJIEKTOBAHUS
CTIONB30BAHHS TOCYJapCTBEHHBIX apXWBOB CyOBeKTOB Poccuiickoit denepanuu, MyHUIIUIIATHHBIX apXHBOB, — C

HAaY4YHO-TEXHUYECKON
JIOKYMEHTAaLUU B
oprasax
rocyJapCTBEHHOU
BJIACTH, OPTaHaX
MECTHOI'O
caMOyITpaBJICHHUS,
roCyIapCTBEHHBIX U
MYHHULUOATbHBIX
OpraHu3alusx,
YTBEPKJICHHBIX

YIOJTHOMOYEHHBIM OPraHOM HCIOJHHUTENILHON BiacTH cyOobekTa Poccuiickoii ®enepanun B cdhepe
apXUBHOTO Jefla WM C TOCYyJapCTBEHHbIM apxuBoM cyOwnekTa Poccuiickoit ®epepauun,
MYHULMNAIBHBIM apXUBOM B Cllydae HaJleJIEHUsS UX COOTBETCTBYIOIMMHM HojaHoMmouusmu. Ilocne
COIJIaCOBaHMS IOJIOKEHUE 00 apXMBe OPraHU3aLUH YTBEPKIACTCS PyKOBOAUTEIEM OpPraHU3aLUH.

91




npukazoM Pocapxupa
ot 09.12.2020 Ne 155
(manee — [IpaBumna
HTJ)

HayuHo-TexHuueckas

nokymenTanus (maiee - HTJT)
JOJDKHA BKITIOYATBCSI B COCTaB
apxuBHOro (Qonma oprana
roCy1apCTBEHHOM BIIACTH,
oprana MECTHOTO
CaMOyTIpaBJICHHS M MOJIeKATh
XpaHEHHUIO B apxuBe
(TEeXHHMUYECKOM apXHUBE) OpraHa
B TEUYEHHE CPOKOB XpaHEHHH,

YCTAHOBJICHHBIX
q)e}lepa.HLHBIMI/I 3aKOHaMu,
HMHBIMHU HOPMATHBHBIMHA

IIpaBOBbBIMH aKTaMH, a TaKXKe

. 12 Ipasun HT/]

HT/I BriitouaeTcs B COCTaB apXUBHOTO (DOH/IA OpraHa rocyIapCTBEHHOM BJIACTH, OPraHa MECTHOTO
caMmoyIIpaBJieHus (anee — opraH), HOAJEKUT XPAaHEHHIO B apXrBe (TEXHUYECKOM apXuBe) OpraHa
B T€UCHHE CPOKOB XPaHEHUS, YCTAHOBJIEHHBIX (peiepalbHBIMI 3aKOHAMHU, HTHBIMH HOPMATHBHBIMHU
MIPaBOBBIMH aKTaMH, a TAKXKe IMEePEUHsIMH C YKa3aHHEM CPOKOB XpaHeHus (4. 1 ct. 17 125-D3).

MepeyHsiMH € yKa3aHHeM
CPOKOB XpaHEHHs

[lomnHAUKH, KOHTPOIBHBIE,
paboune (B TOM  YHCIE
JJIEKTPOHHBIE) KOIUU
JIOKYMEHTOB; IyOJIUKATHI;
u3BelleHnss 00 U3MEHEHuU

MOJITMHHUKOB (pa3pelieHus Ha
BHeceHue wu3MmeHenmit) HT/]
JOJDKHBI MOCTYTNaTh B apXWB
(TeXHUYECKHH apxuB)
OpraHu3anun-pa3padboTINKa

. 80 ITpasun HT]

B apxuB (Texmmdeckuid apxmB) opraHm3anuum nepemaercs HTJl (HaydHO-HMCCemoBaTenbCcKas,
MPOEKTHAs,, KOHCTPYKTOPCKAasl, TEXHOJOTHYECKas, MporpaMMHasi JOKYMEHTAIHs), BHITOJIHEHHAs
camMOoil opraHuzanmed, a TaKkKe QUIMaJaMH W TPEACTAaBUTENbCTBAMHM OpraHM3alul B
COOTBETCTBHH C JACWCTBYIOIIMMHU HaIlMOHANBHBIME cTraHaapTamu (. 4.1, 4.3 TOCT 2.501-2013
«EnuHas cucremMa KOHCTPYKTOPCKOM mokyMeHTanuu. [IpaBuia ydera m xpaHeHus»; nm. 4.3, 4.4
I'OCT P 21.1003-2009 «Cucrtema MNpPOEKTHOW MOKYMEHTAIlMU [JISI CTPOUTEIHCTBA. YUET U
XpaHeHUe NMPOeKTHOM mokyMmeHTauum»; m. 5.3 'OCT P 15.101-2021 «Cucrtema pa3pabotku u
MMOCTAaHOBKM TPOAYKIHWK Ha MPOU3BOACTBO. [IOpAIOK BHIMONHEHUS HAyYHO-HCCIETOBATENbCKUX
pabor»; mm. 2.1, 2.2 TOCT 19.601-78 «Eaunas cucrema mporpaMMHON JoKyMeHTanuu. Oomue
npaBuia AyOIMpOBaHUs, YUETa U XPAaHEHUS»):

92




- mognmuaauKd HT/;
- KOHTPOJIbHEIE, paboune (B TOM YHCIIC DIEKTPOHHBIC) KOITUH JOKYMEHTOB;
- myommkarer HT/1;

- U3BeIIeHUs 00 U3MEHEHUH MOUIMHHUKOB (pa3pelleHus Ha BHECEHUE H3MEHEHHN).

[opnmuuHuky, AyOMUKATHl |
konuun HT/JI, BbInOTHEHHON
OpraHU3aALUAMHU-
pa3paboTUuKaMH,
copa3paboTyrKamy,
CyOmoapsiiuMKaMu,  TOJDKHBI
MOCTYTAaTh B apXUBBI
(TexHmueckue ApPXUBBI)
JaHHBIX OopraHu3alun B
COOTBETCTBMUM C JOTOBOPOM
(rocynapcTBEHHBIM
KOHTPakTOM) B  IOPSIKE,
YTBEPKIAEMOM
PYKOBOAMTEIEM FOJIOBHOM
OpraHH3aALNN

. 81 IIpasun HT/]

[Mopsimok mepenaun B apxuB (TEXHUYECKUH apXWB) OpraHU3alMM TOMJMHHUKOB, AyOJIHKATOB U
kormid HT/l (Hay4HO-MCClIeIOBAaTENbCKOM, MPOEKTHOW, KOHCTPYKTOPCKOH, TEXHOJIOTMYECKOM,
IPOrpaMMHOMR JOKyMEHTAlHN), BBIITOJIHEHHOM OpraHu3alUsAMHU-pa3pabOTINKAMH,
copa3paboTUNKaMH, CyOTOAPSITIAKAMH, JIOJDKEH OBITh ONpeNeNeH JOKYMEHTOM, YTBEP)KICHHBIM
PYKOBOJMTENEM TOJIOBHOH opranu3zauuu. [1opsaok gomkeH ObITh pa3padOTaH B COOTBETCTBUH C
JIEHCTBYIONMME HallMOHAILHBIMU cTaHAapTami (tim. 4.1, 4.3 TOCT 2.501-2013 «Exgunas cucrema
KOHCTPYKTOPCKOW MokyMeHTanmu. [IpaBuna ydera n xpanenus»; mm. 4.3, 4.4 TOCT P 21.1003-
2009 «Cuctema NMpOEKTHOM NOKYMEHTAIlMH JAJsl CTPOUTEIbCTBA. YUET U XpaHEHHE MPOEKTHOH
nokymenrtaumy; 1. 5.3 TOCT P 15.101-2021 «Cucrema pa3paboTKi U HOCTaHOBKH MPOAYKLIUH
Ha Mpou3BOACTBO. [TopsIOK BRIMOTHEHHS HAyYHO-HCCIEA0BATENECKUX padoT»; . 2.1, 2.2 TOCT
19.601-78 «Epunas cucrema mporpamMMmHO# nokymenrtanmu. OOmme mpaBuia JyOnupoBaHHS,
ydeTa M XpaHEHHs») M JOTOBOPOM (TOCYJapCTBEHHBIM KOHTPAKTOM), a TaKXe YTBEpKICH
PYKOBOJHTEIIEM T'OJIOBHOM OpTraHU3altu.

HTJ ngpomxna mnoctynaTb B

apXuB oprasa
rocy1apCTBEHHOM BJIACTH,
oprasa MECTHOTO
caMOyIpaBJIEHHUS,
BBICTYMAIOMINX  3aKa3UHKaMU
HTJ, nHa ocHOBaHun u B
COOTBETCTBUM C JOTOBOPOM
(TrocynapcCTBEHHBIM
(MyHUIIUTIATEHBIM)

n. 13 Ipasun HTJ

B apxuB (TeXHHMUECKHMH apxuB) opraHa (TOCyIapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYIIPaBJICHUS [IOCEIEHUH, MyHUIIUNAIbHBIX PAHOHOB, MyHHLIUIIAIBHBIX OKPYI'OB, TOPOJICKUX
OKpYroB u BHyTpuropojckux paionoB) HTJ] (HaydHO-uccliemoBaTENbCKasl, MPOCKTHAS,
KOHCTPYKTOPCKas, TEXHOJIOTHYECKas, IPpOrpaMMHasi JOKYMEHTALHs) IOCTyaeT Ha OCHOBAHUH U B
COOTBETCTBHU C JIOTOBOPOM U IPHJIOKCHHAMH K HEMY (IOCYZAapCTBEHHBIM, MYHUIMINAIbHBIM
KOHTPAaKTOM), 0pOpMIIEHHBIM B coOTBeTCTBHH ¢ DenepanbHbiM 3akoHOM OT 05.04.2013 Ne 44-D3
(pex. ot 16.04.2022) «O xOHTpaKTHOW cucTeMe B cepe 3aKylmoK TOBapoB, paboT, yciayr s
oOecredeHus] TOCYNAapCTBCHHBIX M MYHHLUNAJIBHBIX HyXI» U @DenepaqbHbIM 3aKOHOM OT
18.07.2011 Ne 223-®3 «O 3akynkax TOBapoB, pabOT, YCIYT OTAEIHHBIMU BHAAMHU FOPUINIECKUX
JIMIY», 3aKIIFOYEHHBIM MEX]y TOCYAapCTBEHHBIM (MYHHUIMIIAIBHBIM) 3aKa3UMKOM U HCIIOJTHUTEIIEM,
NOJPSAYMKOM Ha €€ U3rOTOBJICHHE MOCIE TOANMCAHUS aKTa MPHEMa-CIau BHIIOJIHEHHBIX paboT
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KOHTPAaKTOM), 3aKJIIOUEHHbBIM
MEXIY roCyJapCTBEHHBIM
(MyHUIIUTIATEHBIM)
3aKa34MKOM M HUCTIOJTHHUTEIEM,
MOIPSIAYUKOM Ha ee
H3TOTOBIIEHUE, nocie
MOANUCAHMUs aKTa IpHUEMa-
CIa4M BBIIIOJTHEHHBIX padoT

(mm. 4.1, 4.3 TOCT 2.501-2013 «Ennnas cucrema KOHCTPYKTOPCKO#M mokyMmeHTanwu. lIpaBnia
ydeta u xpanenusi»; mi. 4.3, 4.4 'OCT P 21.1003-2009 «Cucrema MpoeKTHOU TOKyMEHTAITHH JIJIS
CTPOMUTENBCTBA. YUET U XpaHEHUE MPOEKTHON JokyMeHTanumny»; nm. 4.1, 5.3 TOCT P 15.101-2021
«Cucrema pa3pabOTKH M TOCTAaHOBKHM HPOXYKIHMH HA IMPOU3BOIACTBO. IlOpsiioK BbINONHEHUS
Hay4YHO-MCCIleZloBaTeNnbckux pador»; mm. 2.1, 2.2 T'OCT 19.601-78 «Emunast cucrema
nporpaMMHON JokyMmeHTauuu. OO0mue npasuia ayOnUpOBaHMs, yueTa U XpaHEHUs»; yactu 1-4
cT. 3.1-3 ®enepanbhoro 3akona ot 18.07.2011 Ne 223-®3 (pexn. ot 14.07.2022) «O 3akymnkax
TOBapoB, PabOT, YCIyT OTACIBHBIMHA BHIAMH IOPHUAMYCCKUX JHUI»; 9. 1 cT. 34 demeparbHOTO
3akoHa oT 05.04.2013 Ne 44-@3 (pen. ot 16.04.2022) «O KOHTpaKTHOI cucTeMe B chepe 3aKyHoK
TOBapOB, paboT, yCIIyT A 00eceyeHNs TOCYAaPCTBEHHBIX M MyHULUIIATbHBIX HYXI.

Ilepeqgaua HTHA B apxusB
opraHa rocyJapCTBEHHOU
BIIACTH, OpraHa  MeCTHOTO
caMOYIIpaBJICHMUS,

BBICTYMAIOMIETO  3aKa3UYUKOM
HT/, JOJDKHA
OCYIIECTBIISITHCS B
COOTBETCTBUM  C  OIUCHIO
(axToM, cnenudukanmei)
JOKYMEHTOB (mem),

[O[UIeXKALINX —Iepefade, Ha
OCHOBaHWUHM  aKTa IpHeMa-
nepegadyd JOKYMEHTOB (Ieir)
Ha XpaHEHHE C TMPHIIOKECHUEM
KON JOTOBOpa
(rocynapcTBEHHOTO,

MYHULUNATBHOTO KOHTPAKTa),
a TaKKe KONUHU aKTa IpHeMa-
ClayM BBIIOJHEHHBIX padoT
npu Tepegade B apXuB C
00s13aTeNIbHON  perucrpanuen
B KHHT€ y4eTa (TIOCTYIUIeHNs)

n. 14 Ipasun HTJ

[lepemava HT/ (Hay4HO-HMICCIIENOBATENBCKOM, MPOSKTHOM, KOHCTPYKTOPCKOM, TEXHOIOTUIECKOH,
MPOrpaMMHON JOKYMEHTAIlNK) B apXHUB (TEXHUYECKUH apX¥B) OpraHa rOCYAapCTBEHHOH BIIACTH,
OpraHa MECTHOIO CaMOYyIpaBJIEHHs, BbIcTynaromero 3akazuukom HTJI, ocymiecTBisiercss Ha
OCHOBaHUHU:

- ommcH NOKyMeHTOB (men) (akra, crienndukarum) (MoXeT OBITH HMCTOib30BaHa (Gopma Ne 38
«®DopMa onHCcH eIMHUIL XPaHEHUSI HAYYHO-TEXHUUECKON JOKyMeHTanuu» ®opM YUEeTHBIX U UHBIX
JOKYMEHTOB K MeToaudeckuM peKoMeHaanusiM K [IpaBuiaM opraHM3allidl  XpaHEHWUs,
KOMITJICKTOBaHMS, y4YeTa W HCIIOJNB30BaHUs JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit
Odenepay U APYTHX apXUBHBIX JTOKYMEHTOB B TOCYNAPCTBEHHBIX M MYyHHLUIAJIbHBIX apXHBaX,
My3edax u Oubnmorekax, Hay4yHbIXx opraHmzauusax (Pocapxus, BHUMIA. 2021) (mamee —
Metoanueckue pekomenaanuu k [pasumam 2020) (https://archives.gov.ru/sites/default/files/2021-
recommendations-pravila.pdf) ¢ HW3MEHEHHBIMH pPEKBU3UTAMH, 6e3 rtpuda
ytBepxkaenus D11K);

B 4YaCTHOCTH,

- aKTa mpreMa-tepeaayn 1okyMeHnToB (aen) Ha xpanenne (IIpunoxenne 30 k [IpaBumam 2023).

Onucu cocTaBisgioTcs B cooTBeTcTBUU M. 66, 220 IlpaBun 2023, nm. 121 IlpaBun HT/] Ha
otaensHble BuAbl HT/I, HampuMmep, HayyHBIE OTYETHI 110 TEMAM.

K nepemaBaeMbIM JOKyMEHTaM IPUKJIAIBIBAIOTCS KONMS JOroBopa (rOCyAapCTBEHHOTO,
MYHMIMIANBHOTO KOHTpPAKTa), a TaKKe KOMUS aKTa IMpHeMa-Claddl BBINOJHEHHBIX pPadoT.
Peructpauus mnocTtynuBumIell B apXMB JOKYMEHTAallMM OCYILECTBISIETCS B KHHMIE ydeTa
(moctyruienns) cum. 1. 36.
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ITepenaga HT/] (B Tom umcie

AJIEKTPOHHOM) B apXuB
(TexHMUecKuit apxuB)
OpraHM3allid U3  JIpyTHux
opraHu3anui (xpome

OpraHM3alri, YKa3aHHBIX B II.
14 TIlpasun HTH) nomxHa

OCYIIECTBIATHCS Ha
OCHOBaHWH  aKTa  [pHeMa-
nepenaun HT/]

. 86 IIpasun HTJ

Ilepenaua HTJ] (B TOM dYHClIe DJIEKTPOHHOW) B apXWB (TEXHHUYSCKHH apXWB) OpPraHHU3aIldU W3
JIPYTUX OpTaHMU3AIMil OCYIIECTBIICTCS HAa OCHOBaHWM akTa mpuema-niepedadn HTJl (maydHO-
HCCIENOBATEIbCKOM, IPOEKTHOM, KOHCTPYKTOPCKOM,  TEXHOJOTMYECKOW,  MPOrpaMMHOMI
nokymenTarun) ([Ipunoxenne 30 x I[lpaBumam 2023) Ha xpaneHue. B akrte MOMKHBI OBITH
MepeyrciieHbl HANMEHOBaHMUS, 0003HAYEHHS, CTaANX (3TAITbl) U KOJIWYECTBO JINCTOB W/WMITH MHBIE
XapaKTEePUCTUKHU TepeaBaeMbIX JOKYMEHTOB.

AKT npuema-nepesaun A0MyCKaeTCs HE COCTaBJIATh NpH Nepenade konuil anextponnond HT/I u3
IPYTUX OpraHW3alid B IPOIECCE COBMECTHOW pa3pabOTKU IPOEKTOB, HW3IEIHM, IPOBEICHUS
HaYYHO-HCCIIEI0OBATENBCKOM PabOTHI.

Ilepenaua snexrponnoit HT]]
B apXuB (TEXHUYECKAU apXWB)
OpTaHU3allu U3 CTPYKTYPHBIX
MOJpa3/IeIEHUd OpraHu3aluu,
MeXIy ee ¢QwiManiamMu |
MIpeJICTaBUTEIbCTBAMU
yCTaHABIUBACTCS JIOKATBHBIMH
HOPMAaTUBHBIMH aKTaMH
OpraHu3alvy, W3  JOpyrux
OpTaHU3alUril — COTJIAIEHUSIMHU
00 3JIEKTPOHHOM
B3aUMOJICUCTBUHI

n. 82 IIpasun HTJ]

[opsinok mepemaun snexktponHor HTJ] BHyTpm opraHumzanuu, Mexay ee ¢umimaiamMu |
IPEICTaBUTEIbCTBAMY YCTAHABIMBACTCS JIOKAJIbHBIMM HOPMATUBHBIMH aKTaMHU OpraHH3alliM, B
TOM YHCIIE ONpEACISIONMMU TpaBa Aoctyna paboTHukoB kK HT/I, y4yeTHBIM u crnpaBOYHO-
MOMCKOBBIM ~ CHCTEMaM; IpM B3aMMOACWCTBUM MEXKIy OpraHU3alisIMH — JOTOBOpaMH
(cormamenusiMu) 00 SJIEKTPOHHOM B3aMMOJEHCTBHUHM, COCTABISIEMBIMH B COOTBETCTBHM C
tpedoBaHusiMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «OO0 37eKTPOHHON TOAMKUCH» U
npUMepHOH (QOPMOiA, YCTaHOBIEHHOHN mMpukazoM MunskoHoMpa3BuTusa Poccum ot 19.04.2021
Ne 205. Tlopsimox mepemaun pazpadbaThiBaeTCs B COOTBETCTBUHU C JIEHCTBYIOIUMH HOPMAaTHUBHO-
npaBoBbiMu akTamu (I'maBa X VIII [paBun 2023, r. 3.34 TunoBeIx (GyHKIMOHAIBHBIX TPEOOBaHUH
K CHCTEMaM DJIEKTPOHHOTO JOKYMEHT0000pOTa U CHCTEMaM XPaHEHHUs JIEKTPOHHBIX JOKYMEHTOB
B apXMBax rocylapCTBEHHBIX OPraHoB, YTB. puka3oM Pocapxusa ot 15.06.2020 r. Ne 69 (nanee —
TOT), m. 8 nmpukaza MuHHCTEpCTBa TU(PPOBOTO Pa3BUTHS, CBI3M M MACCOBBIX KOMMYHHKAITHI
Poccuiickoii ®eneparmun u  DepepanbHOi CiykObl oxpaHbl Poccmiickoit ®Dexepanuu  OT
04.12.2020 Ne 667/233 «OO0 ytBepkaeHun TpeOoBaHMH K OpPraHU3alMOHHO-TEXHHYECKOMY
B3aMMOJEHCTBUIO TOCYJAPCTBEHHBIX OPTaHOB U TOCYINAPCTBEHHBIX OPraHU3ALMI»), KOTOpHIE
MpeIycMaTpUBalOT, YTO I[e€peJadya JJIeKTPOHHBIX JOKYMEHTOB B apXWB OpTaHU3alluU
MPOM3BOANTCS HA OCHOBAaHMM OMHUCEH DJIEKTPOHHBIX JIed, JOKYMEHTOB CTPYKTYpPHBIX
noapasfeneHuii mo HWHGOPMALUOHHO-TEIEKOMMYHHKAIMOHHOW CeTH (IpU HaJUYuU B apXuBe
opraHu3anuu WHOOPMAIIMOHHON CHCTEMBI) WKW Ha (PU3WYECKH 00OCOOJICHHBIX MaTepUAThHBIX
HOCHUTEIISIX, KOTOpBIE MPEICTABIAIOTCA B JIBYX HJIEHTHUHBIX SK3eMIUIApax. [IpuemM 3meKTpOHHBIX
JOKYMEHTOB IO 3allMILIEHHBIM KaHajaM CBSI3H JOJDKEH OCYLIECTBIATHCS B (JOPME TPAHCHOPTHBIX
KOHTEHHEPOB YCTAaHOBJICHHOIO HOPMAaTHBHBIM aKTOM WJIM COIJallleHHeM cocTaBa. Ilpu 3Tom
NOpSIIOK  mpueMa-nepenaud  anekTpoHHod  HTJI  mOMKEH  BKIOYATh  MPOLENYPSI,
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npeaycMoTpennsble . 89 Ipasun HT/.

B npouecce mpuema Ha
XpaHeHHue B apxuB
(TexHMueckuit apXuB)
OpraHu3aluu HTA Ha
OyMaXHBIX ¥  IUICHOYHBIX
HOCHTEISIX apxuB

(TeXHUYECKHUH apXWB) JOIDKEH
MIPOBEPSITH MOJTHOTY
KOMIUIEKTa TepeaaBaeMbIX Ha
XpaHEeHHEe  JOKYMEHTOB B
COOTBETCTBHUHU C COJICpKaHHEM
COpOIIIOPOBAHHOTO TOMa
(ampOOMa, TIaIKH),
BEJIOMOCTSIMH,
cnenupUKaUsIMHA,  OTHCIMH,
aKTaMH, HOMEHKIATypamMH |
HWHBIMU JIOKYMEHTaMH,
CBUICTEIIbCTBYIOITUMH 00
HTJI, cocraBusitonieid oauH
KOMIUICKT JIOKYMEHTOB,
MIPOBEPSTH MPaBWILHOCTh
opopmiieHuss  (TIOJIITUCAHUSA)
JIOKYMEHTOB, HaJ4Iue
YCTaHOBJIEHHBIX MO IITHCETH,
JaT, WHBCHTAPHBIX HOMEPOB,
HaJMyue u HYMepaIuio
JIUCTOB, & TAKXKE MPUTOJTHOCTH
HTJ TS JaJbHEUILIETO
XpaHeHHUs.

[Ipu mpueme >IEKTPOHHBIX

II11.
HTJ

15, 88 IlpaBun

IIpu  mpueme  HTJ|  (mayuHO-MCCIIEZOBATENbCKOMH, IIPOEKTHOM, KOHCTPYKTOPCKOH,
TEXHOJIOTHYECKOH, MPOrpaMMHON AOKyMEHTAalMH) Ha OyMaXHBIX M IUJICHOYHBIX HOCHUTENISX B
apxuB (TEXHUYECKUH apXUB) IPOBEPSIOTCS:

- KOMIUIEKTHOCTb JOKYMEHTOB B COOTBETCTBHM C COAEP)KaHUEM COpPOILIOPOBAHHOTO TOMa
(ampbOMa, TamKM), BEIOMOCTSIMH 4YEpTEeKEH KOMIUIEKTa, BEJOMOCTSAMH TEXHHYECKUX
MPEUIOKEHUH, ICKU3HBIX IPOEKTOB, TEXHUYECKUX TIPOEKTOB, BEIOMOCTAMH CCBUIOYHBIX U
MpUIaTaeMbIX JIOKYMEHTOB, JJIEKTPOHHBIX JIOKYMEHTOB, HOMEHKJIATyp 3KCITyaTallMOHHBIX
JOKYMEHTOB, OOIIMX IaHHBIX MO pabouyuM yepTekam; crnenudukanueld U3Aeiauid, MapIIpyTHOH
KapTol, MM C JAPYTUM JOKYMEHTOM, B KOTOPOM II€PEUYHUCIICHBl CAAaBAEMblE Ha XPAaHEHUE
JIOKYMEHTBI;

- HAJTMYHUC BCECX JIMCTOB IIOJJIMHHHUKA,

- HaJM4re yCTAHOBIIEHHBIX MOAMHCEH (B TOM YHCIE 3JIEKTPOHHBIX IMU(POBBIX MOINKCEN) U JaT,
WHBEHTAPHBIX HOMEPOB;

- TMPaBWIBHOCTH 3alOJIHEHUS OCHOBHBIX HAaNUCe W O(GOPMIICHHS TUTYJBHBIX JIUCTOB
JIOKYMEHTOB B COOTBETCTBUM C HallMOHAJIbHbIMU cTaHaaptamu no HT/L;

- npurogHocts HT/] a1t nanpHeero XxpaHeHus; MHOTOKPaTHOTO CHSTHUS ¢ HUX KOIMHM
(MUKpOGUIEMUPOBaHUS, OLIU(DPOBKN).

[Iposepku ocymectBisAoTcs B cooTBeTcTBUU € 1. 4.6 'OCT 2.501-2013 «Enunas cucrema
KOHCTPYKTOPCKOM JokyMeHTanuu. IlpaBmia yaera u xpanenus»; 1. 5.1.2 TOCT P 21.1003-2009
«CucTteMa mpoeKTHON JOKYMEHTALIMH 711 CTPOUTENBCTBA. YUET U XpaHeHHEe MPOSKTHON
JOKYMEHTALUN).

Ilpu npmeme DBIEKTPOHHBIX JOKYMEHTOB [OINOJHUTENBHO IPOBEPSETCS HAIM4YUE aHAIIOTOB
COOCTBEHHOPYYHBIX IOJIKMCEH, B TOM 4YHcIe WHPOPMAIMOHHO-YAOCTOBEPSIOMINX JIUCTOB
3IIEKTPOHHBIX JOKYMEHTOB, JJIEKTPOHHBIX IIOANUACEH.

He ponyckaercs mnpuHMMarh Ha XpaHEeHHE JOKYMEHTBHI, HE HWMEIOIIUE MOANUCH JIMLA,
OCYIIIECTBIISIONIET0 HOPMOKOHTPOIb. AKT npuema-niepenadnt HT/[ B apxuB (TeXHUYECKUIl apXUB)
MOJIMTUCBIBAETCS TIOCIIE TPOBEICHUS TPOBEPOK.
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JOKYMEHTOB  JIOTIOJIHUTEIIEHO
poBepseTcs HaJIIIue
aHAJIOTOB COOCTBEHHOPYYHBIX

MOJAMMUCEeH, B TOM YHCIE
HHPOPMAITIOHHO-
YAOCTOBEPSIOLINX JIUCTOB
3IEKTPOHHBIX JIOKyMEHTOB,
9JIEKTPOHHBIX NOAIHNCEN
10 IIpu mpueme B  apxuB | 0. 89 IIpasun HT/] Ilpuem B apxuB (TexHUUYECKHH apxuB) djiekTpoHHOH HTJ (Hay4HO-MCCIIEIOBaTEIbCKOM,
(TexHHYECKUI apXuB) MPOEKTHOM, KOHCTPYKTOPCKOM, TEXHOJIOTHYECKOH, MPOrpaMMHON JOKYMEHTALNH) IPOU3BOIUTCS

anexktponHo HTJI apxuBom
(TEXHUYECKUM apXUBOM)
JOJKHBI IIPOBOAUTHCS:

MpOBEpKa HaKeTa
3NEKTPOHHBIX JAHHBIX;
MpOBEpKa KOMIUIEKTHOCTH
31EKTPOHHOU HT/ o
BEJIOMOCTSIM (peectpam,
MepeyvHs) 3JIEKTPOHHBIX
JOKYMEHTOB; IIpOBEPKa

HaJlM4usl U JACHCTBUTEIBHOCTH
aHAJIOTOB COOCTBEHHOPYYHBIX
MOJINUCEH; CBepKa OCHOBHOM U
PEKBU3UTHOMN yacTeu
anextponHoi HT/I; mposepka
Ha BOCIPOU3BOINMOCTb;
NpoBEpKa  Ha  OTCYTCTBHE
BPENOHOCHOIO MPOrpaMMHOIO
obecrieueHus (BUpYCOB).
ITocne MIPOBEPKU B
3aBHCHMOCTH OT €€ pe3yJbTara

MIPH OCYIIIECTBIICHHUH:

- MIPOBEPKH TaKeTa ANEKTPOHHBIX JAHHBIX;
- MpoBepKM KomruiekTHOCcTH 3nekTpoHHod HTJ/] mo BemomoctsaM (peecTpam, mepedHsM)
3JIEKTPOHHBIX JOKYMEHTOB;

- MPOBEPKH ICUCTBUTEIBHOCTH 3JIEKTPOHHBIX OAMKCEN;

- CBEPKHM OCHOBHO# ((haiiin) U peKBU3UTHOH (MeTalaHHbIe) yacTei nekTponnoi HT/I;

- MIPOBEPKHU Ha BOCIPOU3BOINMOCTb;

- MPOBEPKU HA OTCYTCTBHE BPEAOHOCHOTO MPOrPaMMHOTO 00ecTiedeHus (BUPYCOB)
[IpoBepku AOMKHBI MPOBOAUTECSA B cooTBeTcTBUU ¢ M. 4.6 [OCT 2.501-2013 «Egunas cuctema
KOHCTPYKTOPCKOHM mokyMmeHTaruu. [IpaBmna ydera u xpanenus»; 1. 5.1.2 TOCT P 21.1003-2009
«CuctemMa TPOEKTHOM JOKYMEHTAllMM JJIsi CTPOMTENbCTBA. YUeT M XpaHeHHE IPOEKTHOMH
nokyMmeHnTtanumy. [lpu npueme snexrponnoit HT/Z{ dopmupyetcs kBuTanuus (MOATBEP>KICHUE) O
npueme. [Ipumep dhopmel Takolt kBuTaHIMH UMeeTcs B npukaze @HC Poccun ot 19.10.2018 Ne
MMB-7-6/602@ «O06 yTtBepxkIeHun (GopMaToB JOKYMEHTOB, HEOOXOIUMBIX Uil OOeCTiCUeHHUs
9JIEKTPOHHOTO  JTOKYMEHTOO0OOpOTa B  OTHOIICHUSX, PErYJIHPYEMBIX 3aKOHOJATEIbCTBOM
Poccwuiickoii ®enepanmu o Hamorax W cOopax» (3apeructpupoBaHo B MuHtocte Poccun
11.01.2019, peructpammonnsii Ne 53294). dopma KBUTAHIHWU YTBEP)KIAETCAd JIOKAJIHHBIMHU
HOPMAaTHBHBIMHU aKTaMH OpTaHHU3allMM WIK COTJIAIEHUsMH, CM. TI. 8. B ciydae ecnu mpu mpoBepke
BBISBIICHBI HEIOJIHOTA IaKeTa JJIEKTPOHHBIX AAHHBIX, Pa3in4Hsg B OCHOBHOM M PEKBU3UTHOHN
yacTsx oanekTpoHHo HTJI, HEBOCHpPOU3BOAMMOCTH 3JEKTPOHHBIX JIOKYMEHTOB, HaJIU4YUE
BPEJIOHOCHOTO MPOrpaMMHOT0 obecriedeHus (BUpycoB), GOpMHUPYETCsl KBUTAHIMS (YBEIOMIICHHUE)
00 ommbOke (otkaze B mpueme). Kpuranims (yBemomsieHHe) o0 ommmOKe mepechbuiaeTcs
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JOJDKHA (hopmupoBaTHCS
KBUTAHIUSA (TIONTBEPIKICHUE)
0 TpUeMe WIN YBEIOMIICHHE
00 ommbke

OTHPABUTEIIO JJIs1 BHECEHUS UCIPaBIIeHUH B anekTpoHHyto HT/I.

11

Ilepen mnepenmaueit HTJI B
apxuB (TEXHUYECKHHA apXWB)
JOJDKEH OCYIIECTBIISITHCS €€
HOPMOKOHTPOJIb

1. 84 ITpasmwr HT]]

ITepen mepemauett HTJI (HaydHO-WICCIIENOBATENLCKOW, TPOEKTHOH, KOHCTPYKTOPCKOM,
TEXHOJIOTMYECKOW, TMPOTPaMMHOM JOKYMEHTAllMHM) B apXWB (TEXHMYECKHUH apXuB) JOJDKEH
OCYILECTBIISITECS HOPMOKOHTPOJNb  (TIpOBEpKa TNPaBHIBHOCTH OQOpPMIICHHS IOKYMEHTOB B
COOTBETCTBHHM C HOPMATHBHBIMH TpeOoBaHUsAMH). llopsmok ocymiecTBIeHHsT HOPMOKOHTPOJS
YCTaHABIIMBAETCSI B COOTBETCTBMHM C TpeboBaHmsMu crangaptoB (cm. I'OCT 3.1116-2011
«EnuHas cucteMa TexHOJIOrMuYeckod mokymeHTtauuu. Hopmoxontpons»; 'OCT 2.111-2013.
«EnuHas cucrema KOHCTPYKTOpcKo mokymeHTauuu. HopmokonTpoisy; I'OCT 21.002-2014
«CrcreMa TIPOSKTHOW JOKYMCHTAIMHd IS CTPOWUTENhCTBA. HOPMOKOHTPOIHL TIPOSKTHOHW U
paboueii JokymeHTaum»). [Ipoleaypsl TPOBEPKH MPAaBUIBHOCTH OQOPMIICHHUS OCYIIECTBISIOTCS
HOPMOKOHTPOJIEPOM WJIM MHBIM PaOOTHUKOM, Ha KOTOPOTO BO3JOXKEHBI TAaKWE IMOJHOMOYHS B
COOTBETCTBUM C JIOKAJIbHBIMH HOPMATMBHBIMU aKTaMH OpraHu3alud. JIMgo, OTBETCTBEHHOE 3a
HOPMOKOHTPOJIb noanuceiBaeT nmoanuHHuku HTJ] (B T.4. anekrponHoil) B coorBercTBUH ¢ ['OCT
n. 4.6. 2.501-2013 «EnuHas cuctema KOHCTPYKTOPCKOM nokyMeHTauuu. IlpaBunma yuera u
xpanenusi»; U m. 5.1.2. TOCT P 21.1003-2009 «Cucrema npoeKTHON AOKYMEHTALIUU JIst
CTPOUTEIBCTBA. YYET W XpaHEHUE MPOEKTHOW JOKyMeHTauum». Ilpu ocyluecTBieHUU
HOPMOKOHTPOJISI CIEAYET MOMHHUTh, YTO BHeceHue uaMeHeHud B HT/I, mocTynuBiiyto B apXxuB
(TeXHUYECKUH apXWB), pa3pelraeTcs TOJBKO MO W3BEHIeHHSM 00 M3MeHeHWH (pa3pelieHusM Ha
W3MCHEHHE) B COOTBETCTBUM C HOPMATHBHBIMH akTaMd (CM. dacTb 5.2 cratbm 52
I'panoctpoutensHoro koxekca Poccuiickoit @enepannu, nocrasosnenue IIpasurenscrea PO ot
01.03.2022 Ne 278 «OO0 ycraHOBIEHUM OCOOEHHOCTEH BHECEHHS W3MEHEHHH B IPOSKTHYIO
JMIOKYMEHTAIMi0 W (WJIM) pe3yNbTaThl WH)KEHEPHBIX W3bICKaHWHA, MOJYYHBINHE TOJOXKHUTEIHHOE
3aKIJII0OYEHNE TOCY/IApPCTBEHHOM AIKCHEPTH3bI, B TOM YHCJIE B CBSI3W C 3aMEHOH CTPOUTEIBHBIX
pecypcoB Ha aHaJIOTH, OCOOEGHHOCTEH W CilydyaeB NPOBEICHUS TOCYAAPCTBEHHON 3KCIEPTU3BI
MPOEKTHOW JoKyMeHTammm») u cragmapramu (cM. ['OCT 2.503-2013 «EnmuHas cucrema
KOHCTPYKTOPCKOW JOKyMeHTanuu. [IpaBuna BHECEHHSI N3MEHEHUI).

12

IIpn IIPOBEACHUN
KOHBEPTHPOBAHUSA U MHUTpallUU
anekrponHot  HTJ[  apxus
(TEeXHUYECKUH apXuB) JOIDKEH

. 85 IIpasun HT{

B opranmzanuy momkeH OBITh NPUHAT JIOKAJIBHBIH HOPMATHBHBIN aKT, perjaMeHTHPYIOIIUI
MOPSAZIOK TIOANMCAHUS KOHBEPTHUPOBaHHOM 3nekTpoHHOM HTJI anekTpoHHONW moAamucero. ApxuB
(TeXHUYECKUH apXWB) OpraHM3yeT Mpoleaypy moxamucanus snekrponHor HT]l smektpoHHOM
MOJIMHUCHIO, B COOTBETCTBHU C MOPSAIKOM, YCTAHOBJICHHBIM JIOKAJIbHBIM HOPMAaTHUBHBIM aKTOM
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OpraHu30BaTh npouenypy
MOJMTACAHUS 3JIEKTPOHHOM
HTJl »>51exTpoHHON MOANKCHIO
B COOTBETCTBHHU C TOPSIKOM,

YCTaHOBJIEHHBIM  JIOKQJIbHBIM
HOPMaTUBHBIM aKTOM
OpraHU3aLNH.

[Ipu npeodpazoBanun HT] He
JIOJKHBI HU3MEHSThCA

HaNMMCHOBAHUE [JOKYMEHTa H
€ro BHJA B 3aBUCHMOCTH OT

crocoba  BBIMOJIHEHHS u
xapakrepa WCTIOJIb30BaHHUS
(MOATMHHYIK, nyOnukar,
KOTTHS). JIOKyMEHTHI,
MONMYYCHHBIE B  pe3yJbTaTe
B3aUMHOTO  IpeoOpa3oBaHus,
JIOJDKHBI AMETh
COOTBETCTBYIOIIIHE CCBUIKH
JpyT Ha Ipyra

OpraHU3aIHH.

IIpu npeoOpazosannu HTJl He MOMKHBI M3MEHATHCS HAaMMEHOBAHWE JOKYMEHTa M €ro BHI B
3aBUCHUMOCTH OT CIOCO0a BBIMOJHEHUS M XapaKTepa HCIONb30BaHMs (TMOAJIMHHUK, XyOJIMKAaT,
Konus). JJOKyMEeHTHI, MOJy4YeHHbIE B pe3yjbTaTe B3aMMHOTO NPeoOpa3oBaHMs, NOKHBI UMETh
COOTBETCTBYIOIIME CCHUIKM Jpyr Ha Jpyra, CO3laBaeMble CpeICcTBaMH HH(POPMAINOHHON
CHCTEMBI, a TaK)Ke MyTeM BKIIOYEHHUS CBEACHUI O MpeoOpa3oBaHWH B METAJaHHBIC M yUYETHBIC
¢opMbl  TOKyMEHTOB. PekoMeHIyeTcs OCYyLIeCTBIATh KOHBEPTHPOBAHME W  MUTPALHUIO
3JIEKTPOHHOMU HTI (HayYHO-HCCIIEA0BATEBCKOM, MPOEKTHOM, KOHCTPYKTOPCKOH,
TEXHOJIOTMYECKOM, IPOTPAaMMHOM TOKyMEHTAI[H) B COOTBETCTBUU C TPeOOBaHUSIMH CTaHIAPTOB:
I'OCT P UCO 13008-2015 «Mudopmauus u gokymeHTauus. [Iponeccsl KOHBEPCUU U MHUTPALIAX
aneKkTpoHHBIX JokyMeHTOB»; [[OCT P 54471-2011/ISO/TR 15801:2009 «CuctemMsbl 31€KTPOHHOTO
JIOKyMeHTooOOopoTa. YmpasiieHHe TokyMmeHTtaruend. MHpopmanusi, coxpaHsemas B JJIEKTPOHHOM
Buje. PexomeHmaluu 1o 00€CIedYeHU0 JOCTOBEepHOCTH M HaaexHoctu»; [OCT P 54989-
2012/ISO/TR  18492:2005 «ObecnieueHne IOATOBPEMEHHOW COXPAaHHOCTH  3JEKTPOHHBIX
MIOKyMeHTOB» llpu ocymiecTBIICHHHA KOHBEPTAIIMHA HEOOXOIUMO COOMIofeHre TpeOoBanuii 1. 4.15
TOT: CXDJl momkHa peann30BBIBATH MPOBEACHUE KOHBEpTHpoBaHUS 0e3 ymaneHus uz CXDJ]
¢aiinoB ycrapeBmux hopmaroB u ¢ BimodeHneM B CXJ/1 daitnoB 1okyMeHTOB B HOBOM (hopmare
3allUCH C MX NPHUKPEIUVIEHMEM K apXWBHBIM ydyeTHbIM ¢opmaMm (AY®D) um ¢ aBTOMaTHYECKUM
MIPOTOKOIMPOBAHNEM BEITIONHEHHBIX JCHCTBUHN M OTPAXKEHUEM B COCTaBE MeTagaHHBIX AY D,

13

OnexktporHas HTJl momxHa
mepenaBaThCsl Ha XpaHEHHE B
apxuB (TEXHUYECKUH apXuB)
OpraHH3alliU B COCTaBE MaKeTa
3NIEKTPOHHBIX TOKYMEHTOB

. 87 Ipasun HT/]

DIIeKTpOHHAs HTI (HaygHO-HCCTIEIOBATEITBCKAS, MpOEKTHas, KOHCTPYKTOpCKasi,
TEXHOJIOIM4Y€CKad, IporpaMmHas I[OKYMGHTaHI/ISI) nepeaacTcd B COCTAaBE€ MAKETa JJICKTPOHHBIX
JIOKYMEHTOB, COJIEPIKaIllEro:

- KOMIUIEKT 31ekTpoHHOH HTJI, cocTosmuii M3 OZHOTO WM HECKOJIBKHX KOHTEHHEPOB
3NIEKTPOHHBIX JIOKYMEHTOB, BKJIIOYAIOIINX OCHOBHYIO YaCTh M PEKBH3UTHYIO YacTh (METaJaHHbIC)
JIOKyMeHTa(O0B), (haiiIbl SJIEKTPOHHBIX TOJIHUCEH U BU3yaIH3UPOBAHHBIC KOTIMU JIOKYMEHTOB;

- JNIEKTPOHHYIO  CTPYKTYpy  W3Aenus, HpoekTa (ecim  3TO  NPEeayCMOTPEHO
TOCYJapCTBEHHBIMU (MEKTOCYAapCTBEHHBIMH) CTaHAAPTaMH, IPUMEHIEMBIMU B OPTaHU3ALIH);

- CIPaBOYHUKH, HAOOPHI JaHHBIX, MOUIeKAIIMX BKItoYeHuto B HT/I;

- ANIEKTPOHHbIE OHMOJIMOTEKH, CHPABOYHHKH W KJIACCH(UKATOPHl (WM WX (parMeHTsl),
TI03BOJISIFOIIME TPEICTABUTh B BU3YaJbHO BOCHPHHUMAEMOM BHJE BCE KOJIMUPOBAHHBIC 3JIEMEHTHI
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IMaKeTa 3JICKTPOHHBIX JaHHBIX.

CornacHo 1. 3.34 TOT koHTeiHEp NMEKTPOHHOTO JOKYMEHTa COAEP)KUT KOHTEHT JIEKTPOHHOTO
JOKyMEHTa, MeTaJaHHble, (aibl SIEKTPOHHON TMOANMUCH W BU3YaJH3HMPOBAHHYIO KOIHIO
TekcToBoro gokymenta B (opmare PDF/A. JlokalbHBIM HOpPMATHBHBEIM aKTOM OpTaHHU3AIHU
MOXKET OBITh yCTAHOBJIEH COCTaB KOHTEeHHepa M (opMar apXWBHOTO XpaHEHHA, B KOTOPOM
anexrpoHHas HTJI nepenaercs Ha XpaHEeHHE.

[laker OJNEKTPOHHBIX JOKYMEHTOB  3aBEpAETCS  JJIGKTPOHHOW  TOANHCHI0  paOOTHHKA,
obecrieunBaromIero nepenaqy aekTponHo HT/, B COOTBETCTBHH C JIOKATLHBIMH HOPMATUBHBIMHU
aKTaMH OpraHM3alliH, ITOTOBOpaMH (COTJIALICHUSIMH) 00 3JIeKTpOHHOM B3ammMoneiicteuu (ct. 10
®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 (pen. ot 14.07.2022) «OO6 33EKTpOHHOH
TTOATTHCH ).

14 HT[J JIOJIKHA o61Th | 1. 91 IlpaBun HTJ Boszepar HT/] (mayuHo-mccnenoBaTeNnbCKOM, MPOSKTHOH, KOHCTPYKTOPCKON, TEXHOIOTHIECKOH,
BO3BpalieHa  pa3padOTUHKY, NPOrpaMMHOHN JIOKYMEHTAaIK) pa3paboTYMKy MPOHMCXOAUT B Clydyae, €CIi MpH MpHEME B apXuB
eCIM TpPU TIPUEME B apXuB (TEeXHUYECKUH apXHB) B TIPOIECCE TPOBEPKH (CM. I1. 9) BBISBIICHBI:

(Texnnuecknit apxue) — HEKOMIUIEKTHOCTh JIOKYMEHTOB;

BBISIBIICHBl  HEKOMIUIEKTHOCTD _ OTCYTCTBHE TOAMUCEH U JaT;

AOKYMCHTOB, OTCYTCTBHC - omubKH B O(GOPMIIEHHH, OTCYTCTBHUE JHMCTOB, HEYIOBIETBOPUTEILHOE (DU3MUIECKOE

HOHHI/ICCﬁ n jgart, OIIOKH B COCTOSIHHUE IOKYMEHTOB

zg:foﬁ?elmn’ oreyretsue (em. m. 4.6 TOCT 2.501-2013 «Enunast cuctema KOHCTPYKTOPCKOM ToKyMmeHTaruu. lIpaBuia
ydera u XxpaHeHus»). [Ipu Bo3Bpare HT/l B Apyryro opraHu3aiuio COCTaBIsAETCS aKT C YKa3aHHEM

HCY/IOBIICTBOPHTEIRHOC BO3BpAIlaEMBbIX E€AMHUI XPaHEHUs] W NPUYMH BO3Bpara, MAENA0TCi OTMETKH B YYETHBIX

¢dusnyeckoe COCTOSIHHE JIOKYMEHTAX.

JIOKYMEHTOB

15 I[Ipu mepemawe B  apxuB | m. 92 [IpaBun HT/] [Moctynaromue Ha XpaHEHUE OJIIEKTPOHHBIE KOMWUU OYMaKHBIX JOKYMEHTOB JIOJDKHBI OBITh
(TeXHUYecKud  apxwB) IS CBEpeHBbl C OyMaXXHBIM OpPUTHHAJIOM IIyTEM BHU3yaJlbHOTO MPOCMOTpAa HIM C TOMOIIBIO
3NEKTPOHHBIX KOTIHiA MPOrpaMMHBIX CpPeACTB. i1 CBEpPKH MOTYT OBITH MPHUBICYEHB! CHELUAIUCTHI 0 JAHHOMY BHIY
6y MaXKHbIX JOKyMEHTOB JokyMeHTanuu, paspaborunku HTJI. PesynpTar cBEpKHM yHOCTOBEpSAETCS aKTOM MM JEIaeTCs
JOJIKHO NPOBEPATHCS OTMEeTKa B yueTHbIX JokyMeHTax (1. 4.6 [OCT 2.501-2013 «Ennnas cucreMa KOHCTPYKTOPCKOM
COOTBETCTRHE JTOKyYMeHTa, JnokyMmeHTauuu. [IpaBuia yueta u XpaHeHUS).

IIPEICTaBIEHHOTIO B
JIEKTPOHHOM BUJIE,

100




JOKYMEHTY, BHITIOJTHEHHOMY Ha
Oymare

16 locynapctBenHble oprausl, | . 115 IIpasun HT l'ocyngapcTBeHHbIE OpraHbl, OpraHbl MECTHOTO CAMOYIPABICHUS, TOCYAApCTBEHHBIE U

OpraHsl MECTHOTO MYHULMNANbHBIE OPraHHU3alliM, BK/IIOUCHHbIE B CIUCKM HCTOYHHUKOB KOMIIJIEKTOBaHHUS
CaMOYTIpaBIICHHs, TOCyJIapCTBEHHBIX (MYHUIIMIAIBHBIX) apXHBOB, OOECNEeYMBAIOT MOATOTOBKY M Iepeaady B
TOCY/IaPCTBEHHbIE i YIOPSIAOUEHHOM COCTOSIHUM Ha TIOCTOSHHOE XpaHEHHE B COOTBETCTBYIOILIME T'OCYJapCTBEHHBIC
MYHUIHTIATBHEIE (mynunumansHele) apxuBbl HTJI, oTHeceHHyo K cocmlay ApxuBHOro ¢onma Poccuiickoit
OPraHW3AINH, BKIOYCHHBIE B ®enepand B COOTBETCTBUH € 4. 2 cT. 23 125-®3, rnmasoit VII Ilpasun HTJl mo ucredeHuu
R HCTOUHIKOB cpokoB xpanenus HT/I B oprannsanuu, yka3aHHbIX B cT. 22 125-03.
KOMIUIEKTOBaHUS
rOCyJapCTBEHHBIX
(MyHUIIMTIATBHBIX) ~ apXHBOB,
JIOJKHBI o0ecre4ynThb
MOATOTOBKY W Tepenadyy B
YIOPSIIOYEHHOM COCTOSIHUU Ha
[IOCTOSSHHOE ~ XpaHeHHe B
COOTBETCTBYIOIIINE
rocy/lapCTBEHHBIE
(MyHUIMTTATTEHBIC) APXUBBI
HT/, oTHeceHHYI0 K COCTaBy
ApXUBHOTO dhonuga
Poccuiickoit @enepanuun

17 Ob6s3atensHON mepemaye Ha | 1. 116 [Ipasur HT/] Ha nmocrossHHOE XpaHeHHE B TOCYJapCTBEHHBIM (MyHHIWIANBHBIN) apXuB MOMJIEXKAT

[IOCTOSSHHOE ~ XpaHEHHE B
roCyJapCTBEHHbIE

(MyHUIITIATIEHBIE) apXHUBbI
MoJIeKaT JIOKYMEHTBHI,
OTHOCSIIIUECS K
rocyJapCTBEHHOM WIN
MYHULUNATbHOU dopme

CO6CTB6HHOCTI/I, B TOM 4YHCIIC

o0s3aTebHON Mepefadye OpraHu3alisIMH  — WCTOYHHKAMH KOMIUIEKTOBAaHHUS JOKYMEHTHI,
OTHOCSIIIIMECS] K TOCYJapCTBEHHOW WM MYHHUUNAIbHON (opMe COOCTBEHHOCTH, B TOM YHCIIE
coiepXkaliue  pe3yJbTaThl  HAYYHO-UCCICAOBATENBCKUX,  ONBITHO-KOHCTPYKTOPCKUX U
TEXHOJIOTHYECKHX pPaboT, yUTeHHBIX B ENMHON ToCcyaapcTBeHHON WH()OPMAITMOHHON CHCTEMe
ydeTa Hay4HO-UCCIIE/IOBATEIILCKUX, ONBITHO-KOHCTPYKTOPCKMX W TEXHOJOTHMYECKHX pPabOT B
cootBercTBuH ¢ 1. 3 [lonoxkenus o Enunoi rocyaapcTBeHHON MHPOPMAIMOHHON CUCTEME yuyeTa
HAyYHO-UCCIIEZIOBATENbCKIX,  OINBITHO-KOHCTPYKTOPCKAX W TEXHOJOTHMYECKHX  paboT
IPAKJAHCKOIO HA3HA4YEHUs, YTBEPXKACHHOro IocTaHoBieHueM IlpaBurenscTBa Poccuiickoit
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coJieprKalne pe3yJIbTaTh
Hay4YHO-UCCIIEOBATENBCKUX,
OTIBITHO-KOHCTPYKTOPCKUX U

TEXHOJIOTHYECKIX pabor,
YUYTEHHBIE B Enunon
rocyJapCTBEHHOU

MH(OPMAITUOHHOM cucremMe
ydera Hay4HO-
HCCIIEA0BATENBCKHUX, OIBITHO-
KOHCTPYKTOPCKHX u

TEXHOJIOTHUECKHUX PabOT

®epnepaunu ot 12.04.2013 Ne 327, 1 noay4yuBIIME HOMEP TOCYAaPCTBEHHON pErUCTpaLlUu.

18 [Iponnenune cpokoB | . 118 ITpasun HT] B ciydae HeoOXOOMMOCTH TIIPOJUIEHUS CPOKOB BpeMeHHoro xpaHenms HTJI, oTHeceHHON K
BPEMEHHOIO XpaHEHUs coctaBy ApxuBHoro (oHma Poccuiickoit denepanmu, ykazaHHBIX B cT. 22 125-®3 (cm 1. 19), B
JIOKyMEHTOB ApXHMBHOTO OpraHM3allid — UCTOYHUKE KOMIUIEKTOBaHMS, JaHHas OpraHM3alysd JOJDKHAa HaNpaBUTh 3aIlpoc
douza Poccuiickoii OIIK ynoaHOMOUYEHHOrO OpraHa MCIOJIHMTENbHOH BrnacTu cyOobekTa Poccuiickoit denepanuu B
®Dejepalliil B OpraHu3alid — chepe apxuBHOTO nena, OIIK HaydHOW opraHu3anwy, BKIIOYCHHOH B IepedcHh HAYIHBIX
HCTOUHMKE  KOMIUICKTOBAHMS OpraHM3alliiif, OCYWECTBIAIONNX MOCTOAHHOE XPAaHEHHE JOKYMEHTOB ApPXUBHOTO q)omi;

Poccuiickoli ®enepanun, HaXOAALIMXCS B TOCYJapCTBEHHOW COOCTBEHHOCTH, YTBEpPXKIEHHBIH
roCy1apCTBEHHOIO L
pacnopsbkenuem IIpaBurenbctBa Poccuiickoit @enepanuu ot 23.12.2016 Ne 2800-p. ITpoanenue
(MyHMLIMTIATIBHOTO) apxuBa .
CPOKOB XpaHEHHsS OCYIIECTBISIETCS Ha OCHOBAaHMH pemieHHs coorBercTByromeit OIIK (m. 221
JOJKHO OCYIIECTBIATHCS 110 Tpasu 2023).
peTIeCHUIO OIIK
YIOJTHOMOYEHHOTO oprana
WCTIOJTHUTENbHOU BJIACTH
cyOBeKTa Poccuiickoit
Odenepanuu B chepe
apXUBHOI'O Jena, OIIK
Hay4YHOH OpraHu3anuu
19 HT/, otHOcsamasicst k coctaBy | m. 117 IlpaBun HT/I HTJI  (HayuHO-uccienoBarenbcKas, IMPOEKTHas,  KOHCTPYKTOpCKas,  TEXHOJIOIMYecKas,

ApxuBHOTO ¢donga
Poccuiickoit ®epnepauuu,
JIOJDKHA XPaHUTHCS B

nporpaMMHasi JTOKYMEHTAlMsl), OTHOCSINAscsi K cocTaBy ApxuBHoro ¢onaa Poccuiickoit
®denepanuy, XpaHUTCS B OPraHU3AlMA BPEMEHHO JO IEpeladd JOKYMEHTOB Ha IOCTOSHHOE
XpaHeHHe B TOCYAApCTBEHHBIN (MyHHIMIAIbHBIN) apXuB, HCTOYHMKOM KOMIUIEKTOBAaHUS
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OpTaHH3alliyd BPEMEHHO [0
nepeayn  JOKyMEHTOB — Ha
IIOCTOSTHHOE ~ XpaHeHHe B
roCcyJapCTBEHHbIN
(MyHULIMTTATBHBIN) apXuB,
HMCTOYHUKOM KOMITJIEKTOBAHUS
KOTOPOTO SIBIIICTCS
opraHuzauus, B  TEUCHHE
YCTaHOBJICHHBIX CPOKOB!
[IPOEKTHAsl JTOKYMEHTAaIs II0
KaliTaIbHOMY CTPOUTEIBCTBY,

KOHCTPYKTOPCKast u
TEXHOJIOTHYecKas

JOKYMEHTalus, naTeHTHas
JOKYMEHTalHs Ha
n3o0pereHus, TIOJIE3HbIE
MOJIENH, IIPOMBIIIIJICHHBIE

obpasme! — 20 jer;
Hay4JHas JOKyMeHTamus — 15
nert

KOTOPOTO SBJISIETCS OpTaHU3aINs, B TeUeHHE YCTAHOBICHHBIX CPOKOB (T1. 4 cT. 22 125-D3):

- TpOEKTHas MAOKyMEHTalUs 10 KalWTaIbHOMY CTPOUTENBCTBY, KOHCTPYKTOpCKas W
TEXHOJIOTHYeCKas JOKYMEHTAIHs, NaTeHTHasl JOKYMEHTalXs Ha H300peTeHus], MoJIe3HbIe MOJEIH,
MPOMBINIUIEHHBIE 00pa3ibl — 20 seT;

- Hay4Has JoKyMeHTauus — 15 jer.

20

Cpoxu u YCIIOBHS
JIETI0O3UTAPHOTO XpaHeHUs
JIOKyMEHTOB ApXUBHOTO
¢donma Poccuiickoit
denepannu, a TakKe YCIOBHS
UCTIONB30BaHUA  YKa3aHHBIX
JIOKYMEHTOB, JTOJKHBI

YCTaHaBIUBAThCS B JOTOBOPax,
3aKITI0YaeMBIX  (enepaTbHBIMA
OopraHaMd  HCIIOJTHHUTEIHEHOM
BIIACTH U OpTaHU3aIlUsSIMU C

. 119 IpaBun HT/I

Cpokd W YCIIOBHS JEIO3UTAPHOTO XpaHCHHS ITOKYMEHTOB ApxuBHOTO ¢oHma Poccuiickoit
CDeIlepaHI/II/I, a TaKXE YCJIOBHA HCIIOJIb30BaHWA YKa3aHHBIX JOKYMCHTOB YCTAaHaBJIMBAIOTCSA B
JIOTOBOPAX, 3aKJII0YaeMbIX (hefepabHBIMA OPTaHAMU UCTIOTHUTEIHHON BIACTH M OPTaHU3AIHUSIMU
C YIIOJTHOMOYEHHBIM (eiepallbHbIM OpraHOM MCTIOTHUTETHHON BIAcTH B cpepe apXuBHOTO Aena U
JIEJIOTIPOU3BOACTBA B COOTBETCTBUH C 4. 2 cT. 18 125-D3.
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YIIOJITHOMOYE€HHBIM

dhenepambHBEIM OpraHoM
WCIIOMHUTENHHOW BJAacTH B
chepe apxXMBHOTO Jejla U
JIeJIONPOU3BOJICTBA

21 HTI, OTHOCSIIIAsACA K | m. 121 [Ipasun HT/] HTH  (may4HO-MCClIEIOBATENbCKAs,  IPOCKTHAs,  KOHCTPYKTOPCKAas,  TEXHOJOTHYecKas,
roCyIapCTBEHHOM WITH IporpaMMHasi JOKyMEHTalus), MojJexalas nepeaadye B rocyAapCTBEHHBIN (MyHUIMIAIbHBIN)
MyHHUIIUHATEHON dopme apxuB, (popMHUpyeTcsl B €IMHHLBI XPAaHEHHS W YUYUTHIBaeTCS B ONMUCH eauHul XxpaneHus HTJ]
COOCTBEHHOCTH, TIOLIEKAINAS IIOCTOSIHHOIO  XpaHeHus. Enununedt xpanenuss HTJ[ sBasercs ydeTHas  eauHuULA,
Nepesaue B rocyaapcTBEHHbIH npecTaBisonas coboi cOPOIIIOPOBAaHHBIA TOM, aTb0OOM WM MANKy, KOTOpask MOXKET COJepkKaTh
(MyHHIHTATHBIH) apxuB, OIMH WM HECKOJIBKO JOKYMEHTOB, HMMEIOIIMX pa3Hble o0o3HaueHus. EnuHunam XpaHeHus
HOWKHA  (bOpMEPOBATBCA B IIPUCBAUBAIOTCS YUCTHBIE HOMEPA, ABJIIOIIMECS YacThi0 apXUBHOro mu¢pa. CBeIeHus 0 COCTaBe

€IMHUI] XPaHEHUSI U UX KOJM4ecTBe PUKCUpPYIOTCs B onucH enuHull Xpanenuss HTJ] mocrossHHOTO

CHMHHIBL XPaHCHHA i xpaneHus: (cM. mm. 37-39) u ApyruxX y4YeTHBIX IOKYMEHTax apxuBa. EAMHUIBI XpaHEHUS B
COOTBETCTBHH C TPeOOBAHHAMH npenenax (oHOa MOANEKAT cucTeMartu3auuu. [Ipyu mpoBeaeHNM cHCTEeMaTH3alHU yYUTHIBAIOTCS
Ilpasun HT/I n yuuTIBaThCA B BHJIOBOI1, XPOHOJIOTUMECKHUH, PEIMETHO-TEMATUIECKUH, 0OBEKTHBIHN, reorpadMuecKuii MPU3HAKH
onucu eauuul xpanenuss HTJ{ (1. 21 TIpasun HTI).
MOCTOSIHHOTO XPaHEeHHUS

22 Opranmzanuu — wucroynuku | 1. 120 [Mpasun HTA. | [Tnas-rpaduk orbopa, moaroroBku W mepenaud HTJ] Ha mocTossHHOE XpaHEHHE yTBEP:KIACTCS
KOMILJIEKTOBAHHS PYKOBOAMTEIEM COOTBETCTBYIOLIETO TOCYJapCTBEHHOrO (MYHHUIMIAJBHOTO) apxuBa IO
rOCyIapCTBEHHBIX COTJIACOBAHMIO C TIEpeNarolleil opraHu3anueld — HCTOYHUKOM KomrutektoBaHus (1. 120 IlpaBun
(MyHMLMTOAIBHBIX)  apXUBOB HTJD).
JIOJKHBI COCTaBIISITh u
COI'JIACOBBIBATh c
COOTBETCTBYIOIIUM
roCyJapCTBEHHBIM
(MyHUIIMIIATTBHBIM)  apXHUBOM
1aH-rpaduk orbopa,
MOATOTOBKM W Mepenadu

AOKYMCHTOB Ha IOCTOSIHHOC
XpaHCHUC
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23

B €JIMHUIIE XpaHEeHHUs,
chopMHEpOBaHHOM u3
JTOKYMCHTOB Ha 6YM2DKHI)IX

HOCHUTEJISIX, JJIs Tepeladd B
rocyJapCTBEHHbIN

(MyHUIIMITATBHBIA) apXUB HE
IOJDKHO OBITH Oosiee 50 nucToB
yepTekel, TMpPHUBEIEHHBIX K
tdbopmaty A4, wim 200 nucroB
TEKCTOBOU JIOKYMEHTAIH,
TOJNIIMHA JeJla HE J0JDKHA
MIpeBHIIATh 4 cM

m. 122 Ipasun HTJI

B emuHMIy XpaHeHHWs, CQOPMHPOBAHHYIO W3 [OKYMEHTOB Ha OyMa)XHBIX HOCHTEISX,
MTOMENIAIOTCS TOKYMEHTBI, KOTOPBIE 10 CBOEMY COJICP>KaHHI0 COOTBETCTBYIOT 3arojioBky. Ilpm
3TOM B CIUHUIIC XPAaHCHUS HE JODKHO ObITh Ooyiee 50 JHCTOB 4YepTeked, NMPUBEICHHBIX K
¢dopmaty A4, ninu 200 TUCTOB TEKCTOBOM JOKYMEHTAIIWH, TOJIIIMHA JIeja He JOJDKHA MPEBBIIIATh
4 cm. B cirydae npeBhITIeHNs YKa3aHHOTO 00heMa eIMHAIIA XPAHCHHS pas3IeisieTcs Ha ToMa.

[opsnok npusenenus k ¢opmary (danbuokn) HT/ momken coorBerctBoBath 1. 23 IlpaBumin
HT/.

24

ITpu MOJITOTOBKE HT/,
OTHOCSIIENCS K
roCcy1apCTBEHHOMN 158105
MYyHHIIATIATBHON dhopme

cOOCTBEHHOCTH, K Iepeaaye Ha
MOCTOSIHHOE ~ XpaHEeHHE B
rOCyJapCTBEHHBIN

(MyHUIIUTTATEHBIN ) apxuB
JOJKHO OCYILECTBIISITHCS
TeXHUIECKOEe O(hOpPMIICHHE eI
HTH B YCTaHOBJICHHOM
Mopsi/IKe, BKJIIOUAIOIIEe
(danbOBKY YepTeKei;
MepemnyeT (moAUMBKY)
JOKYMEHTOB TEKCTOBOH
JNOKYMEHTAallUd;  HyMEpaluio
JUCTOB E€AMHUIBI XPaHEHUs,;
COCTaBIICHHE BHYTPECHHEU
ONMCH; 3allOJIHCHHE JIMCTa-

m. 123-128 Tlpaswr
HT/T

TexHuueckoe opopMieHIE Jien HTH (HayYHO-HCCIIE0BATEIHCKOM, MPOEKTHOM,
KOHCTPYKTOPCKOW, TEXHOJIOTHYECKOH, MPOrpaMMHON JOKyMEHTAalMH) Ha OyMa)KHOM HOCHUTENe
MpelyCMaTpHUBAET:

- ¢danpoBKy YepTexei (ckianpiBaHue B ¢opmar A4 u A3 ¢ OCHOBHOM HaAMHUCHIO
(YTJIOBBIM IITaMIIOM) Ha JIUIIEBON CTOPOHE CIIOKEHHOTO JIicTa cornacHo . 5.4, 6.6 TOCT 2.501-
2013 «Epmnnas cumcrema KOHCTPYKTOPCKOM JokyMeHTanuu. llpaBmima ydera W XpaHEHHS»);
(anpoBKa YepTeKe u KpyMHO(OPMATHBIX JIMCTOB MPOU3BOJAUTCS TaKMM 00pa3oM, 4TOOBI OBLI
BUJEH HOMED JIUCTA;

- neperier (MOAIIMBKY) JOKYMEHTOB TEKCTOBOM JOKYMEHTAalUUH (LeIbHOKAPTOHHAS
00J10KKa);

- HyMEpaIHIo JINCTOB €AMHULIBI XpaHEHUS;

- COCTABJICHHE BHYTPEHHEH OINCH;

- 3aIlOTHEHHUE JINCTa-3aBePUTEIIS;

- odopMIICHUE OOIOKKH.

I'paduueckas MOKyMEHTAIMsl, COCTOSINAs W3 POCCHINU, MOMEIIACTCS B TANKH C 3aBsI3KaMu C
HeNbHOKapTOHHOH 0010kKo# (cM. 1. 2.1 TOCT 17914-72 «O0n0XKKHU JeN IIUTETHHBIX CPOKOB
xXpaHeHus. THITBI, pa3Mephl B TEXHUYIECKUE TPSOOBAHUS).

Emunanner  xpanenuss HT/]  (HaydHo-McClenoBaTelbCKOW, MPOEKTHOH, KOHCTPYKTOPCKOM,
TEXHOJIOTHYECKOH, MPOTpaMMHON JTOKYMEHTALlMH), COCTOSIIIME M3 JOKYMEHTOB Ha OyMa)XHOM
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3aBEPUTEIIS;
00JI0KKH

opopMieHIE

Hocutene (KpoMe pabouell JOKyMEHTAIliH), TOMENAITCs B O0JI0XKKY M3 TBEPAOTO KapTOHA HITU
neperuieraotcs. KpymaodhopMaTHele TUCTH MOAIIABAIOTCS 332 OAMH Kpail ¢ y4eTOM COXPaHCHHS
BO3MOXXHOCTH CBOOOJHOTO pa3BOpauyuBaHUs JIUCTOB. [IpUMEHEHHE METATMYCCKUX WU
TUIACTMACCOBBIX CIIMBATENEH M JIUITKOM JICHTHI HE JIOMYCKaeTCs.

Bce mmcrer B emmmmmax xpanenmss HTJ  (HaydHO-MCClIeZIOBaTENbCKOH, TMPOEKTHOM,
KOHCTPYKTOPCKOW, TEXHOJIOTHYECKOH, MPOrpaMMHON JOKyMEHTAallUH), KpOMe€ YHCTBHIX JIHCTOB,
nojuiexxat y4dery. KonnuecTBo JMCTOB eMHUIBI XpaHEHHUs] UKCUPYETCS B 3aBEPUTEIILHOM JIMCTE.
JIucTel HyMEpYIOTCS B IIPaBOM BEPXHEM YIIIy JIMLEBOH CTOPOHBI, a C(aJIbIOBAHHBIC YEPTEKHU — B
MIPaBOM HIDKHEM YIJIy 3a IpefeslaMy YIJIOBOroO ITamna (MoJ YIJIOBBIM IITaMIIOM WK HaJl HUM).
KpynHodopMmaTHble JHCTBI, HE WMEIOLIUE YIJIOBOrO LITaMIla, HyMEPYIOTCS B MPaBOM HHKHEM
yray rpaduTHBIM KapaHaamioMm. Ecmu B eamnuiie xpanenuss HT]l Bcrpeuatorcst dororpadum,
rpayiKi, CXEeMbl, PUCYHKH, HAaKJIIECHHbIE Ha JIUCT, HymepyeTcs caM JHcT. Kaxnuplid muct
TEKCTOBOW MM I'padUuecKol NTOKYMEHTAIMH (YEPTEeKH) HyMEpyeTcsl OTHAeNbHO HE3aBHCHUMO OT
¢dopmara. YoTpebiaeHne YepHIIT ¥ LBETHBIX KapaHAAIIeH U1 HyMepaliy JIUCTOB 3alpeIlacTcs.

Hnsa emuaun xpanenus HTJl (HaydHO-HCCIIeOBATENbCKOW, MPOEKTHON, KOHCTPYKTOPCKOM,
TEXHOJIOTHYECKOH, MPOTpaMMHON  JTOKYMEHTaluu), CHOPMHUPOBAHHBIX W3  HEMOIIIUTHIX
JIOKYMEHTOB, COCTaBJISIETCSI BHYTPEHHSS OMUCH, B KOTOPOU YKa3bIBAIOTCSI:

- MTOPSIIKOBBIA HOMEP JTOKYMEHTA,

- 0003HaYeHue (MHICKC) TOKYMEHTA,

- Ha3BaHWE JJOKyMEHTa (HANMEHOBAHHE YePTEKa U3 YIIIOBOTO MITAMIIA);
- HOMep JIUCTa (JIMCTOB)

(bopma 13 «Dopma BHYTpEHHEH ONMHMCH JOKYMECHTOB CAMHHIIBI XpaHEHUS HAYYHO-TEXHHUIECKOM
JoKyMeHTarn» PopM y4eTHBIX M HHBIX TOKyMeHTOB K [IpaBunam 2020). [To BHyTpeHHe# ommcu
YUHUTBHIBAETCA KOJIMYECTBO JOKYMEHTOB, BKIIIOUEHHBIX B EAMHUIYYy XpaHeHus. i1 enuHuIs!
xpanenust HT], cocrosimiet U3 eAMHCTBEHHOTO JOKYMEHTA, BHYTPEHHSSI OTIICh HE COCTABIISETCSI.

HI/ICT-3aBepI/ITeJIB IMOMEIMACTCA B KOHIEC C€AWHUIIBI XPAHCHUA W HE NOMJICKUT HyMEpalUuu. JIuct-
3aBepUTENb JieNa MOJINUCHIBAETCS €ro cocTaBuTeNneM. Bee mocnenytomnye n3MeHeHU B COCTaBe U
COCTOSHMH Jiena (TIOBpPEXKIEHUS, 3aMeHa IOJJIUHHBIX JIOKYMEHTOB) OTMEUAalOTCS B JIHCTe-
3aBEpUTENIE CO CChUIKOM Ha COOTBETCTBYIOIIMUM aKT.

HI/ICT-3aBepI/ITeJII) HEC CJICAYCT BHIHOCUTH Ha O6J'IO)KKy Jiena WM YUCTHIN O60pOT JINCTA IMOCIICIHETO
JOKYMCHTA. Ecmn ACJI0 IIOAIIMTO WM MNEPCIIICTCHO 0e3 OnaHka JIMCTA-3aBCPUTECIIA, OH OJOJDKCH
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OBITH HAKJIEEH 332 BEPXHIOID YaCTh JIMCTA Ha BHYTPEHHIOIO CTOPOHY OOJIOKKH B KOHIIE Aefa (IIIL.
123,125,128 Ilpasuin HT).

Odopmienne 0010xku enuHUIlbl Xpanenus HT /] mpoucxoauT B COOTBETCTBUMU C II. 26.

25

Ha 00JIOXKKY €IMHHII
XpaHeHUs, OTHOCAIIMXCS K
rocy1apCTBEHHOM WIH
MYHUITATIATFHOU hopme

COOCTBEHHOCTH, IIOJJICIKAIIUX
o0s3aTeNIbHOM  Tepeadye  Ha
MOCTOSIHHOE ~ XpaHEeHHE B
roCy1apCTBEHHBIH
(MyHUIUTTATEHBIN )
JIOJDKHBI BBIHOCHTBCSI
CIICAYIOIINE PEKBU3UTEHI:
HaMMEHOBaHUE OpTaHH3AINH-
paspaboTunka u
copa3paboTyuKa;

Ha3BaHHE BBIIIECTOALICH
OpTraHU3aIINY;
MECTOHAXOXICHHE
OpraHHu3aIuu-pa3padoTINKa;
mudp W HA3BaHHE TIPOCKTa
(oOBekTa), MPOOIEMEI, TEMEI;
cTanus pa3paboTku;
Ha3BaHWE eIWHHIIBI XPaHCHUS,
roA OKOHYaHUS pa3paboTKH
JOKYMEHTOB;

KOJIMYECTBO JIUCTOB B CMHUIIC
XpaHeHUsT M KOJHYECTBO
JIICTOB BHYTPCHHEH OMUCH

apXxwuB,

. 129 Ilpasun HT

Ha O6J'IO)KKy CAWHUL] XpaHCHUSA BbIHOCATCA CICAYIOIINC PCKBU3UTHI:

- HAaNMEHOBAaHUE  OpPraHU3aLMU-Pa3paboTUMKa MO  HOCJIEAHEH
BKJIIOUEHHBIX B €IMHUILy XPaHECHUS;

- Ha3BaHME BBIIECTOAIIECH OPraHU3alMK 110 MIOCIEeIHEeN AaTe JOKYMEHTOB, HaXOIAIIUXCA B
eMHULIE XpaHeHU (TIpY HAJTU4HN );

- MECTOHAX0XK/CHUE OpraHn3aluu-pa3padoTINKa;

- mmdp 1 Ha3BaHKe MpoekTa (00beKTa), MPOOIEMBI, TEMBL;

- cTaaust pa3paboTKy;

- Ha3BaHHE CAMHUIIBI XPAaHCHUS;

- r'0Jl OKOHYaHUS pa3padOTKH TIOKYMEHTOB;

- KOJIMYECTBO JIUCTOB B CAMHUIIC XPAHCHUA U KOJIMUCCTBO JIUCTOB BHYTpeHHeﬁ OIIMCH.

JaTe JAOKYMCHTOB,

[Tpu odopmnennn oboxkku exuHuIsl xpanenuss HTJ, comeprkameil JOKyMEHTBI OpraHU3alyu-
copa3paboTurKa, HANMEHOBAHHWE OpPTaHU3AIMH-COpa3paboTINKa THIIETCS B CKOOKax Beiexd 3a
Ha3BaHWEM OpraHH3alUuH-Pa3paboTUKA.

OON0XKHN WK 3aMEHSIOIIUE MX 3arjlaBHbIE JIUCTHl COPOIIIOPOBaHHBIX enanHuL XpaHernus HT/ ne
0OPMITAIOTCS, €CITU IMEIOTCS Bee HeoOxoanMmbre aeMeHTHI (1. 129 Ipasun HT/).
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26

IIpuem-nepenaua HTJ[ Ha
[IOCTOSTHHOE ~ XpaHeHHe B
rocyJapCTBEHHBIN
(MyHUIIUTTATTEHBIN) apXuB
JOJDKHA OCYUIECTBIIATHCS TIO
YTBEPKACHHBIM OTIHCSIM
e IUHHUILI XpaHEHUs HTO
MOCTOSTHHOTO ~ XpaHEeHWsI Ha
OCHOBaHWH  aKTa  [pHeMa-
mepesayn  JOKYMEHTOB — Ha
MTOCTOSTHHOE XpaHEeHHe

m. 131 IIpasun HTJI

[Ipuem-nepenqaua  HTJl  (Hay4HO-HCCIEMOBATENBCKOW,  MPOEKTHOH,  KOHCTPYKTOPCKOH,
TEXHOJIOTMYECKOW, IPOTPAMMHOI JTOKYMEHTAIlMH) Ha TIOCTOSITHHOE XpaHEHHE B TOCYJapCTBEHHBIN
(MyHUIMITATBHBINA) apXUB OCYIIECTBISETCS MO YTBEPKISHHBIM OMUCIM eauHul] xpaneHuss HTJI
MOCTOSTHHOTO XPaHEHWs Ha OCHOBAaHWM aKTa IpUeMa-Tiepe/layd JAOKYMEHTOB Ha MOCTOSHHOE
XpaHCHHE.

[lepen mnepenauyell NOKYMEHTOB HAa IIOCTOSIHHOE XPAaHEHUE COBMECTHO C IIPEACTaBUTEIEM
rOCYJapCTBEHHOrO (MYHHUIMIIAIBHOTO) apXHUBa MPOBOIUTCS MPOBEPKA MPABUILHOCTH OMHUCAHUS U
oopmieHUs n1eN, (U3NYECKOTO M CAHHTAPHO-THTMEHHYECKOTO COCTOSIHUS JOKyMEHTOB. [lpm
oOHapyeHnU Je(eKTOB COCTABISETCS aKT; YCTpaHEHHE OOHapYKEHHBIX Ne(EKTOB MPOBOJIUTCS
CHJIAMH OpTaHU3alHH.

B rocynmapcTBeHHBIH (MyHHIIMMAILHBINA) apXWUB MEPEAAIOTCS TPU DK3EMILISPA OMUCH CIUHHMIL
xpanerus HTJI, a Taxke OOWH DK3EMIUIIP OMUCH B JICKTPOHHOU ¢opMe (B KauecTBe pabodero
IK3EMILISIPA).

[lepemava men mpoBOAUTCS B TOCYIAPCTBEHHOM (MYHHIIMIIAIBPHOM) apXuBe oequHnyHO. Ha Bcex
9K3EMITISIpaX OMHCEH JIeN, TOKYMEHTOB MPOCTABIIOTCA OTMETKH O mpueme nen (m. 73 IlpaBun
2023).

27

[Ipu nepenaue Ha MOCTOSHHOE
XpaHEHUE B TOCYAapCTBEHHBIH

(MyHUIIUTTATEHBIN ) apxuB
JOKYMEHTOB ~ OTPaHHYEHHOTO
JOCTyNa,  OTHOCANIMXCS K
roCy1apCTBEHHOMN WA
MYyHHIIATIATBHON dhopme
COOCTBEHHOCTH, a  TaKxKe

00BEKTOB HHTCJ’IJ’IGKTyaJ’ILHOfI
CO6CTBGHHOCTI/I, OpraHu3anus
AOJDKHA OIPCACIIUTE YCIIOBUS
OOCTYyIIa K HUM n nux
HCIIOJIb30BaHUAA.

IIpy mnepenmaue IOKYMEHTOB,
CPOKH OI'paHMYEHHUS JOCTyIa K

. 132 Ipasun HT/|

[lpu mepemaye JOKyMEHTOB OTPaHUYCHHOTO MOCTYIA, a TaKXKe OOBEKTOB WHTEIUICKTYalTbHOMN
cobctBeHHocTH (ctatem 1226, 1240.1 D'paxkmanckoro kojmekca Poccwiickoit ®enmepanmm OT
18.12.2006 Neo 230-®3, m. 4.2 MeroauyecKuX pEKOMEHIAIMH IO OTHECEHHIO apXUBHBIX
JIOKYMEHTOB K OOBEKTaM aBTOPCKOTO U CMEKHBIX IpaB, JOCTYIYy U TOPSJAKY HCIIOJIb30BaHUS
TaKuX JIOKYMEHTOB) OpPTaHW3allMs OMpEeNsseT YCIOBHS JIOCTyNa K HAUM W WX HCIIOJNH30BaHUS.
Pemenne opranmzamum odopMisieTcss OQHUITHATHHBIM TIHCHMOM, B KOTOPOM IIEPEUHCIITIOTCS
HAaMMEHOBaHHUs JOKYMEHTOB H BHIbI orpanudeHuil. Ilpum mepemaue ITOKYMEHTOB, CPOKH
OTpaHMYEHHUS JOCTyNa K KOTOPBIM  HCTEKJIM, OpraHu3alus OCYIIECTBIAET  CHSITHE
COOTBETCTBYIONINX Tpr(OB (OTMETOK) WM yCTaHABIMBAET CPOK, HA KOTOPHIA MIpPOIIEBAIOTCS
OTPaHUYCHHSI TOCTYIIA.

Pemenne Bompoca o cHiITUM TpU(]OB (TIOMETOK) BO3JIAaraeTcs Ha CO37aBaeMyl0 B OpraHU3alvd B
YCTAHOBJICHHOM TIOPAJKE CIELHAJIbHYI0 KOMHCCHIO, B COCTaB KOTOPOHM BKJIIOYAIOTCS
MIPEJICTABUTENHN CIY>KOBI TOKyMEHTAI[HOHHOTO 00ecredeHusl OpraHu3allui, PeKUMHO-CEKPETHOTO
opraHa (Creun4acTd) U pyKOBOJIUTEIH CTPYKTYPHBIX MOJApa3lesneHnid opranuzanuu (mm. 1.2, 2.11
nocranoBieHust IlpaButensctBa Poccuiickoit ®enepaumn ot 03.11.1994 Ne 1233 «O06
yTBepkaeHnn [10I0XKEeHUS 0 TOpSIKe OOpaIIeHUs CO CIy’kKeOHOW MH(pOopMaIiel orpaHMIeHHOTO
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KOTOPBIM HCTEKJIH,
OpraHu3anus JIOJDKHA
OCYIIECTBUTH CHSTHUC
COOTBETCTBYIOLTHX rpudoB
(0OTMETOK) WM  YCTAaHOBUTH
CpOK, Ha KOTOPBII
NPOJJICBAIOTCS  OTPaHUYCHUS
JocTyna

paciipocTpaHeHus B (enepanbHbIX OpraHax HCIOJHUTENbHONW BIACTH, YHIOJHOMOYEHHOM OpraHe
YIpaBIeHHUS] UCIOIB30BAHUEM AaTOMHON 3HEPTUH M YMOJHOMOYEHHOM OpPraHe M0 KOCMUYECKOH
JIeSATEILHOCTY (C U3M. U J01L.), cT. 14 3akona Poccuiickoii @eneparuu ot 21.07.1993 Ne 5485-1
(pen. ot 11.06.2021) «O rocynmapcTBeHHOH TaitHe»; WMHCTPYKIMS O OOECIEYEHHIO pPexuMa
cekpetHocT B Poccuiickoil ®enepanmu, yTBEp)KIEHHas IOCTaHOBJIeHUEM IIpaBuTenscTBa
Poccuiickoit ®eneparuu ot 05.01.2004 Ne 3-1).

Pemienne xomuccuun oQOpMIISIETCS COCTAaBISIEMBIM B HPOHM3BOJIBHOW (OpME aKTOM, KOTOPBIH
YTBEP)KIAETCsl PyKOBOAUTENIEM OpraHu3aluy. B akre nepeduncisitores nena (eIMHULbI XpaHeHHUs),
C KOTOPBIX cHUMaeTcs rpu¢ (oTMeTKa). DK3eMIUIIp aKTa B 0053aTeIbHOM TOPSIKE HAMPaBIsSeTCs
B COCTaBE€ COMPOBOJMUTENBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIN (MyHHLINTIATBHBIN) apXHB.

28

Onextponnas HTJ[ ngomxHa
mepenaBaThCsl Ha TOCTOSHHOE
XpaHeHHe B TOCYJapCTBEHHBIN
(MyHUIIMIIaTBHBIA) apXuB B
YIOPSIOYEHHOM COCTOSIHHUH B
COOTBETCTBHUM C  OIUCSIMHU
3IEKTPOHHOMU HTH
MOCTOSIHHOTO ~ XpaHeHus. K
OIIHCSIM JTOJIKHBI COCTABISATHCS
peectpel  daitos. Ilepenada
JOJDKHA OCYIIECTBIATHCSA Ha
(dusnyecku 000CO0JIEHHBIX
HOCHUTEIISIX B JIBYX
IK3EMIUIIPax u/unu o
HHPOPMAITIOHHO-
TEIEKOMMYHHKALMOHHBIM
cersim. Crioco0 mepenavn, BUJ
U KOIMYECTBO DK3EMILISIPOB

(hm3uaeckn 000Cc00IEHHBIX
HOCHUTEIIEeH JIOJ>KHBI
COT'JIaCOBBIBATHCS
rocy1apCTBEHHBIM

. 133 Ilpasun HT I

OneKTpoHHas HTH (HayuyHO-HCCIeJ0BaTeNbCKAs, MIPOEKTHaA, KOHCTPYKTOpCKas,
TEXHOJIOTHYECKas, MporpaMMHas JOKYMEHTalWs) TMepeNacTcss Ha TMOCTOSHHOE XpaHeHHe B
YIOPSJOUYEHHOM COCTOSIHUM B COOTBETCTBUU C omnucsamMu 3nektpoHHod HT/[ mocTosHHOrO
xpanenus. K onmcsim cocrasisitoTest peectpsl aitnos. Ilepenaua ocymectsusiercs Ha Quzndecku
000COONIEHHBIX ~ HOCHTENIIX B JBYX  JK3eMIUIApaX WM 1Mo  WH()OPMAIMOHHO-
TEJIEKOMMYHHKAITMOHHBIM CETSIM B BHJE KOHTEHHEpa dJIEKTPOHHBIX JOKyMEHTOB B (hopmare ZIP-
apxuBa. Croco0 mepenaud, BHJ M KOJWYECTBO SK3EMIUIIPOB (HU3MUECKH 000COOICHHBIX
HOCHUTEJIEH COTJIacOBBIBAIOTCA TOCYNApCTBCHHBIM (MYHUIMIAIbHBIM) apxuBoM (I. 8 mpuKasa
MunnctepcTBa IM(PPOBOTO Ppa3BUTHA, CBSI3M W MacCOBBIX KOMMyHHKanuii Poccuiickoit
Oenepanuu u GenepansHoii ciryx0b1 oxpanbl Poccuiickoit deaepaunu ot 04.12.2020 Ne 667/233
«O6  yrtBepxkaeHun TpeOoBaHMil K  OpPraHM3alMOHHO-TEXHWYECKOMY  B3aHMMOJCHCTBHUIO
rOCYJapCTBEHHBIX OPTaHOB U TOCYAAPCTBEHHBIX OPraHU3aLUil»).

®dopmarel (aiinos, GopMaT mepelavd JaHHBIX M COCTaB COINPOBOJMTEIBHON JIOKYMEHTAIIWH,
HEOOXOAMMON UIsl JaIbHEHIIEro BOCIIPOU3BEACHUS W 00ECIIEUYEeHUsI COXPAHHOCTH 3JICKTPOHHOU
HT/I, cormacoBpIBatOTCS ¢ COOTBETCTBYIONIMM TOCYAapCTBEHHBIM (MYHHIIATIATHHBIM ) apXHUBOM (II.
3.34 TOT).

Ha ¢wusnueckn 000COOIEHHBIX HOCHUTENSIX M HMX (QYyTIApax yKa3blBaeTCs apXUBHBIA IITUQP
anekrponnoit HT/l, Haxonsmielicss Ha HOCUTENSAX. APXUBHBINA MU(pP yKa3bIBaeTCs crioco0amu, He
MOBPEXTAIONTUMHI HOCUTENh IPH HAHECEHUH, XpaHEeHUH U ucronb3oBanuu (11. 133 Ipasun HT/).
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(MyHUIIUTIATEHBIM) aPXHBOM.
®opmatel  daiinoB, Qopmar
nepesavyd JaHHBIX M COCTaB

CONPOBOIUTENILHOU
JIOKYMEHTAIIMH, HEOOXO0IuMOMn
il g JNaJIbHEUIIEero
BOCIIPOU3BEIACHUS u
obecrnieueHus COXpPaHHOCTH
snexktponHo HTJI, moykHBI
COIJIaCOBBIBATHCS c
COOTBETCTBYIOIIAM
rOCyJapCTBEHHBIM

(MyHUIIMIIAIBHBIM) apXUBOM.
Ha ¢usnueckn 000cobaeHHBIX
HOCUTENSIX W HX (QyTiIsipax
JOJKEeH OBITH yKa3aH
ApPXUBHBIN MUDP ICKTPOHHOM
HT/, HaXOJIsIIecs Ha
HOCUTENSIX. ApXHUBHBIA mHDD
JOJOKEH YKa3bIBAThCS
crocodamu, HE
MOBPEKAAOMIMMA  HOCHUTENb
NpY HAaHECEHUH, XPAHEHUH U
HCTIOJIb30BaHUN

29

IIpu cmeHe pykoBoIUTENS
OpPraHM3alliH, PYKOBOJUTEISL
apxuBa (IpY HAJTMYWHN) TTPHEM-
nepegaua  HTJI,  yuyeTHBIX
JOKYMEHTOB MW  CIIPaBOYHO-
MTOMCKOBBIX CPEICTB, a TaKXKe
MOMEILICHU, WHBEHTapid U

. 134 Ilpasun HT/]

[Tpu cMeHe pyKOBOAWTENS OpraHU3alMK, PYKOBOAUTENS apXuBa (MpU HAIMYKHN) TpUeM-Tiepeiada
HTJI, y4eTHBIX TOKYMEHTOB U CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB, & TAK)KE IMOMEILEHUI, HHBEHTaps
n o0opymoBaHUS apxuBa (MPH HATWYMHA) MPOU3BOAUTCS MO aKTy IMpHEMa-Tiepefadd apXUBHBIX
JIOKYMEHTOB U MaTepUaJIbHBIX IIEHHOCTEM.

Jnsa npuema-niepenaun HT/ ot pyxoBoauTens apxuBa (IpH HaJUYMHM) NPUKA30M OPraHU3allUuH
Ha3HAa4YaeTcsl KOMHUCCHS B COCTaBE HE MeHee Tpex 4denoBeK. Kommuccus mpoBepsieT HalIH4YHEe U
coctossHue Bcex BuaoB HTJI, Haxonsmelcs Ha y4eTe B OpraHU3allMM, YYETHBIX JOKYMEHTOB U
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obopynoBaHust apxuBa (TpU
HAaJTUIHH ) JIOJDKHA
IIPOU3BOJUTHCA 110 aKTy
pueMa-nepesayd  apXuBHBIX
JOKYMCHTOB M MaTCpHAIbHBIX
LIEHHOCTEM.

Jna npuema-nepenaun HTJL
OT PYKOBOJAUTENS apXxuBa (Mpu
HAaJTUIHH ) MIPUKa30M
OpTraHM3alNN JTOJDKHA
Ha3zHaA4YaTbCA KOMHUCCHA B
cocTaBe HE MEHee  Tpex
yenoBek. Komuccus noimkHa
MPOBEPSTH HaJIMyue u
cocrosinue Bcex BugoB HT/,
HaxofsIIelcs Ha ydere B

OpraHU3aLuy, YUETHBIX
JOKYMEHTOB M  CIPaBOYHO-
MTOUCKOBBIX CpPeICTB,
000pyHOBaHHS XPpaHHJIHII,
MPOTHBOIIOKAPHOTO

000pYZOBaHMSA, TEXHUYECKUX
CpEeACTB OXpaHBhl,
KOMITbIOTEPHOU u
MHOXHTEJIBHON TEXHUKH,
IpYyTHX MaTepHaIbHbIX

Cp€ACTB MHBECHTAPHOI'O YUC€Ta

CIPaBOYHO-TIOMCKOBBIX CPEICTB, 00OPYIOBaHUS XPAHWINIL, IPOTUBOIIOXXAPHOTO 000pYyI0BaHUs,
TEXHUYECKUX CPEACTB OXpaHbl, KOMIBIOTEPHOM UM MHOXUTEIBHOW TEXHUKH, APYIHX
MaTepHajJbHBIX cpencTB nHBeHTapHOoro yueta (I'nasa VIII Ipasun HT).

30

IIpu  peopraHuzanmuu  WIK
JIMKBHJALNH OpTraHH3aALHAN
nepegadya W JaibHelee
HCIIOJIB30BAaHUE U JOKYMEHTOB

. 135. IlpaBun HTJ

ITpu peopraHu3zalMy WK JTUKBUAAIUN OPTaHU3aIMH Nepeaadya U AajbHEHIee UCIoIb30BaHUE U
JIOKYMEHTOB OCYIIECTBIISIETCSI B COOTBETCTBUM co cT. 23 denepanpHOro 3akona ot 22.10.2004
Nel125-03 «O06 apxuBHOM jnene B Poccutickoit deneparumny, cr. 189.78 denepaibHOr0 3akoHa OT
26.10.2002 Ne 127-®3 «O HECOCTOATENHHOCTH (OaHKPOTCTBE)».

111




JOJDKHO — OCYLIECTBIATHCSL B
COOTBETCTBUU c
3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu

31 ITpu peopranmzanuu | . 136. [Ipasunm HTJI | [Ipu peopranu3aruy Herocy1apCTBEHHOW OpTaHU3aIH YCIOBHUSI M MECTO MATbHEHIIIET0 XpaHCHMS
HETOCYIapCTBEHHOM HT/I onpenenstoTcst yu4peaUTeNsIMU 3TOM OpraHU3aly WM OpraHaMu, YIIOJTHOMOUYEHHBIMU Ha TO
OpraHM3AINN YCIOBHS H MECTO YUpEAUTENbHBIMU JTIOKyMeHTaMH. (4. 9 cr. 23 denepanpHoro 3akoHa ot 22.10.2004 Nel25-d3
nanbHeimero xpanennss HTJ] «O06 apxusHOM fene B Poccuiickoii denepanun»).

JTOJKHBI ONpeAeAThCS
y4pennuTENIMU 3TOMU
OpPraHM3allMd WJIH OpraHaMH,
YIOTHOMOYEHHBIMH Ha  TO
YUpEeAUTEIbHBIMU
JIOKYMEHTaMH

32 B cnyuae peopranuzauuu | m. 137 Ilpasun HT/I B cirygae peopranuzanuu (ciusiHue, IPUCOSTUHEHNE, pa3zelicHue, BbIIelIeHHe, TpeoOpa3oBaHue)
OpraHm3alid ¢  Iepefadeit OpraHu3aluu C Tepenavyeid GyHKIWA BHOBb CO3MaHHOW Wim WHOHM opranmsammu HT] (HaydHo-
(yHKIMI BHOBb CO3JaHHOM UCClIe/IOBaTeNbCcKasl,  MPOEKTHas,  KOHCTPYKTOPCKasi,  TEXHOJOTMYecKas,  IporpaMMHas
WM uHOi opranmsatuu HTJ] JIOKYMEHTAIUs) TIEPEIaeTCsi OPraHu3alMu-NpaBoNpeeMHuKy. (4. 4 ct. 23 125-03; u. 1 ct. 57 I'K
JOJDKHA repe1aBaThCs Pd).

OpraHu3aluu- Ha ocHoBaHMM 3aKiiOYeHHsI TOCYJApCTBEHHOTO (MYHMIMIIATBHOTO) apXuWBa JOKYMEHTHI
[IPaBOIIPEEMHUKY pEOpraHu3yeMol OpraHu3aliy MepefaroTcsl B YINOPAJOYEHHOM COCTOSHHUM Ha BpPEMEHHOE
XPaHEHUE OpraHU3alUH-IIPABONPEEMHUKY, a MpH OTCYTCTBHM TaKOBOW MPUHHMAIOTCI B
COOTBETCTBYIOILINI rOCY/1apCTBEHHBIN (MyHHULIMTIAIBHBIN) apXHB.
VYka3aHHBIE TOKYMEHTBI HCKIIIOYAIOTCS M3 COCTaBa MMYIIECTBA PEOPraHU3yeMOM OpraHu3aluu U
OCTalOTCd B TOCYAApPCTBEHHOH (MYHHUIMIIANBbHOW) COOCTBEHHOCTHM HE3aBUCHMO OT MECTa HUX
OymyImiero xpaHeHHsI.

33 IIpn nukBuganuu | . 138 Ilpasun HT/] IIpu nukBHIauM TroCyJapcTBEHHOW (MyHHMUHMMANbHON) opranuzanuu, HT/I, BkmoueHHas B
rocy1apCTBEHHOM cocraB ApxuBHoro ¢onnma Poccuiickoii dexepaunu, a Takke apXuUBHBIC JTOKYMEHTBHI, CPOKU
(MyHHIUIIATBHO) BPEMEHHOTO XpPAHEHMs KOTOPBIX HE HCTEKIH, B YHNOPSAIOYEHHOM COCTOSIHHH IEpPENaroTCsA Ha
OpraHH3aLuH, HT/I, XpaHEHHE B COOTBETCTBYIOIINI TOCYIapCTBEHHBINA (MyHHUIMIIANBHBIN) apxuB (4. 8, 10 cT. 23 125-
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BKIJTFOUEHHAs B cocTaB
ApXUBHOTO dhouga
Poccuiickoii  ®enepanun, a

TaK)Xke apXUBHBIE JOKYMEHTHI,
CPOKHM BPEMEHHOT0 XpaHEHUs
KOTOpPBIX HE MHCTEKIH, B
YHOPSIIOYEHHOM  COCTOSIHUU
JNOJDKHBI  [I€pedaBaThCsl  Ha
XpaHEHUE B COOTBETCTBYIOIIUH
roCcy/1apCTBEHHBII
(MyHUIIMITATBHBIN) apXUB

®3).

Ilepenaya JOKYMEHTOB JIMKBUIMPYEMOW OpraHM3alldd BXOAMT B OO0S3aHHOCTh KOMMCCHH,
oOpa3oBaHHOI /s Tiepenaun Aen u umymecta (. 3 4. 8 cr. 189.78 denepanbHoro 3akoHa ot
26.10.2002 Ne 127-®3 «O HecocToaTenbHOCTH (0aHKpOTCTBE)»); Tim. 138,139 IlpaBun HT).

[lpn nuKkBHamuM  OpraHW3alii — HWCTOYHMKOB  KOMIUIEKTOBAaHHS  TOCYJapCTBEHHBIX
(MyHMLIUTIaTBHBIX) apXUBOB B COCTaB JIMKBHJALMOHHOW KOMHCCHH BKJIFOUAETCS TPEACTABHTENb
rOCyJapCTBEHHOTO (MyHULUIIAJILHOTO) apXHBa.

34 YnopsinoueHue HTA | n. 139 [Ipasun HT/] YnopspodyeHue HT[J (Hay9IHO-HICCTIETOBATENHCKOM, MPOEKTHOM, KOHCTPYKTOPCKOH,
JIMKBUIUPYEMON OpraHHM3aluu TEXHOJIOTHYECKOH, MPOrpaMMHON JOKYMEHTAIMU) JHKBUIUPYEMOW OpraHW3alliyd OpraHu3yeT
NOJDKHA OpraHM30BaTh JIMKBUJAIIMOHHAS KOMUCCUS (KOHKYPCHBIH yrpasisitomuid) (dactu 8, 10 ct. 23 125-3).
JMUKBUJAMOHHAS ~ KOMHCCHUS
(KOHKYPCHBII YIIPaBIISIOIHIA)

35 [Ipu CMEHE dbopmet | . 140 IIpaBun HT/I [Ipu cmene Ghopmbl COOCTBEHHOCTH OpraHW3alMH TpoBoAWTCS WHBeHTapm3amwss HT], yder u
COOCTBEHHOCTH OpraHU3alluu knaccudukaryst HTJ[ mo popmam coOCTBEHHOCTH.

AOJDKHA TIPOBOUTBCA HTJ  (wayuHo-uccienoBaTenbCcKas,  NPOEKTHAs,  KOHCTPYKTOPCKas,  TEXHOJIOTHYECKas,
unsentapusauusa HTJL, yuer n nporpaMMmHasi  JOKyMEHTallus), OTHECEHHas K  TOCYJApPCTBEHHOM  (MyHHIIMIIAILHOMN)
knaccupukamms  HTJ - mo COOCTBEHHOCTH, C HCTEKIIUMM CPOKaMHM BPEMEHHOTO XpaHEHHs IepelaeTcs Ha IOCTOSHHOE

(hopMaM COOCTBEHHOCTH.

HT/, OTHECECHHAs K
roCy1apCTBEHHOM

(MyHUIMITATEHON )

COOCTBEHHOCTH, C WCTEKIIUMHU
CpOKamMu BPEMEHHOT'O
XpaHCHUS JIOJIKHA
repeaaBaThCsl Ha IMOCTOSTHHOE
XpaHEHHE B TOCYJIapCTBEHHBIN

XpaHeHHe B TOCYJApCTBCHHBIH (MyHHUIUNAJbHBIM) apXuB, HMCTOYHHKOM KOMIUICKTOBAHUS
KOTOPOT'0 OpraHu3alys SBIAIach A0 €e MpuBaTu3auy. Yuert u nepegaya HT /| npu npusatuzanun
rOCy/apCTBEHHOTO W MYHHIMIIAJIHHOTO WMMYIIECTBA OCYLIECTBISIOTCS B COOTBETCTBHH C
HOPMATUBHBIMH IIpaBOBbIMM akTamu Poccuiickoii denepanuu, B yactHocTH IlonoskeHueM o
NOpsSIIKE  ydyeTa  apXUBHBIX JOKYMEHTOB MpU  NPUBAaTH3alUMM  TOCYJApCTBEHHOTO U
MYHUITUTIATHPHOTO HMMYIIECTBA, YTBEPXKIACHHBIM Ipuka3zoMm PocapxmBa ot 06.11.1996 Ne 54 u
pacniopsbkenuem ['ockomumymiectBa Poccum ot 22.10.1996 Ne 1131-p (3apeructpupoBaHO
Mumntoctom Poccun 13.11.1996, peructpanuonssiii Ne 1193).
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(MyHUIITTATEHBIN) apXuB,
HMCTOYHUKOM KOMITJIEKTOBAHUS
KOTOPOTO OpraHu3arus
SIBIISUIACH JIO €€ [TPUBaTH3AINH.
Yuer u nepemaua HT/l mpu
MIPUBATU3ANNN

rOCy1apCTBEHHOTO "
MYHHIIATIATHPHOTO HMMYIIECTBa
JIOJDKHBI ~ OCYIIECTBIIATHCSA B

COOTBETCTBUH c
HOPMAaTUBHBIMH  MPABOBBIMU
aKTamu Poccuiickoit
®enepauuu

2. JKCNepPTU3a IEHHOCTH IOKYMEHTOB

36

Oxcneptu3a 1ieHHoctn HTJ]
JOJDKHA ~ OCYHICCTBIISITBCSL B
nemnsix oroopa HTJI B cocras
ApxuBHOrO ¢donna
Poccuiickoi ®enepanyy,
YTOYHEHHSI CPOKOB XpaHEHUS
HTJI BpeMeHHOrO XpaHEHUs U
orbopa HT/, mnomrexarmieit
YHHUYTOXECHUIO

. 107 Ipasun HT/]

ApXHBHBIE JOKYMEHTBI BKIIIOYAIOTCS B cocTaB ApxuBHOro ¢ounma Poccuiickoit degepanuu Ha
OCHOBAHHMH DKCIEPTU3Bl IICHHOCTH JOKYMEHTOB, T.€. H3y4YCHHUS JOKYMEHTOB Ha OCHOBE
KPUTEPHUEB UX IIEHHOCTH (cM. 1. 39).

37

Okcneptuza ueHHoctu HT]
OpTaHU3aluu JOJKHA
MPOBOUTECS HE paHee dYeM
yepes S JIeT NociIe 3aBEPIIEHUs
pa3pabOTKH TPOCKTa, TEMBHI,
CHSITHUS U3JIeNns c
MIPOU3BOACTBA, BBIBOAA U3

. 108 IIpasun HT I

Oxcnepruza nenHoctd HT/] ocymectsisiercss B nemsix ordopa HT/l Ha mocTosiHHOE XpaHeHHe, B
coctaB ApxuBHoro ¢onna Poccuiickoit ®Denepanmu, ytouHeHHs cpokoB xpaHeHuss HTJ]
BpeMEHHOT0 xpaHeHus: 1 otoopa HT/I, momnexamieil yHHYTOKEHHIO, HA OCHOBAaHWHU KPUTEPHEB X
HeHHOCTU. J[nma oumeHkn 3HAUUMOCTH H 3(Q(GEKTUBHOCTH pPa3pabOTKH, HU3AETHs, MPOEKTa
HE00X0MMMO, YTOOBI TIPOIIIO OIMPEICIICHHOE BpeMs IIOCIIe 3aBEpIIeHHS, BBOJa OOBEKTa B
SKCIITyaTalluio, CHATHA C IPOMU3BOACTBA. CpOKI/I 1 IOPAA0K SKCIECPTU3BI OpraHu3alus OnpeaciiacT
camocrosrensHo. [Ipu 3ToM skcneptusa neHHoctn HTJI momkHa NpOBOAWTBECS HE paHEEe 4yeM
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SKCIUTyaTaluunu

yepe3 5 JeT mocie 3aBepLIeHUs pa3padOTKU MPOEKTA, TEMbl, CHATHUS HM3JENUs C IPOU3BOACTBA,
BBIBO/IA M3 IKCIUTyaTalliy, HO HE MO3JHEe CPOKOB BPEMEHHOT'O XpaHEHHS JOKYMEHTOB APXHUBHOTO
¢donna PO, ykazaHHBIX B II. «B» — «e» 1. 4 cT. 22 125-®3 (cm. . 19). Cornacuo 1. 83 [IpaBun
HTJl B psage cinydaeB MoxkeT ObITh mpuHATO pemeHne o0 orbope HTJ/] Ha xpaHeHue B apxuB
(TexHIYECKUH apX¥B) B MPOIECCE UX Pa3padOTKH (IIO3TAITHO)».

38

[ns mpoBeneHus SKCHEPTU3bI
uen”Hocty HT/I B opranuzanuu
JIOJDKHA OBITh co3JlaHa
skcrieptHas komuccus (OK)
WIN [EHTpaJbHAs dKCIIEPTHAS
komuccust (LIOK)

n. 109 Ilpasun HTZ

Jist ipoBeieHNsT IKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB CO3JaeTcsl SKCIIEpTHast KOMHCCHUs (fanee —
OK). B opranuzanusix, IMEOIUX CIOXKHYIO CTPYKTYPY W/HIIH MOJBEIOMCTBEHHbIC OpraHU3aluH,
CO3MAIOTCA IEeHTpalbHBIE OJKcrepTHele komuccun (mamee — I1IOK). DK (LIOK) smmsercs
COBENIATENILHBIM OPraHOM IPU PYKOBOJUTEIE OpraHU3alMU, CO3AaeTCs MPUKA30M PYKOBOIAHMTEIS
OpraHus3aluy, JIeiCTByeT Ha OCHOBaHMM ToONoxeHHs. K JomKHa HMETh MOJOXKEHHE,
pa3paboranHoe Ha ocHOBe «lIprMepHOTro MoNOKeHUs 00 AKCIEPTHOW KOMHUCCHUHM OPTaHU3aIllun»,
yTB. mpukazom Pocapxusa ot 11.04.2018 Ne 43 (3aper. Muntoctom Poccun 15.06.2018 Ne 51357).
B cocra DK Bkmouarotcs: mpeacenareilb KOMHCCHH, CEKpETaphb KOMHCCHHU, HpPEACTaBHTENN
CITy>KOBI €JIONPOMU3BOACTBA, aPXMBa (TEXHHYECKOTO apXHBa) OpPraHU3alMH, CIYXKObl HAyYHO —
TEXHHYECKOW TOKYMEHTAIIMH — CTPYKTYPHOTO TOJIPa3/IeiIeHNs, OCYIIECTBISIONIETO ONepaTHBHOE
xpanenne HTJl opranuzanun (nanee - CT/l) npu Hanu4uum, Ipyrux CTPyKTYPHBIX MOAPA3AEIEHUI
OpraHu3alli, B TOM YHUCIE OCYLISCTBISIOMMX co3naHue M xpanenue HTJI, rocymapcTBeHHOrO
WA MYHUITUTIATEHOTO apXHBa, ICTOYHUKOM KOMIUIEKTOBAHHUSI KOTOPOTO BHICTYIA€T OpPraHU3aIus
(mo cormacoBanuio). Taxxke B cocra DK (IIDK) BKIFOWArOTCS CHEIUANHMCTHI, dKCHEPTHI IS
OLIGHKM  MpOEeKTOB/00bekToB, mpodmem/teM. DK (IDK) cornmacoBslBaeT JIOKYMEHTHI,
(UKCHpYIOIIE Pe3yNbTaThl SKCIIEPTHU3BI [IEHHOCTH JOKYMEHTOB (TIEpEeYHH — CM. M. 36, OommmcH —
cM. mm. 37-39, akTel — cM. 1. 41). DKcmepTh3a IEHHOCTH JAOKYMEHTOB IPOBOAWTCS Kak B
JIETTOTIPOU3BOJICTBE, TAK U B apXHBE (TEXHUYECKOM apXHBE) OpPTraHU3allUH.

39

Oxcneptusa neaHoctu HTJ B
OpraHu3alnn JIOJDKHA
MPOBOJIUTLCS B JBa dTama: 1)

paspaboTka TIePEUHS
MIPOEKTOB/00BEKTOB,

npooIeM/Tem, HaY4HO-
TEXHUYECKash  JOKyMEHTalus
o KOTOPBIM HOJICHKHT
nepegade  Ha  TIOCTOSHHOE
XpaHeHue, 2) pa3paboTka

mn. 110, 111 IlpaBun
HTJ

Oxcneptu3a uenHoctd HTJ] mnpoBomutcs B 1OBa 3Tana: 1) paspaboTka mepeyHs
MPOEKTOB/00BEKTOB, MPOOIEM/TEM, HAYYHO-TEXHUUECKAs TOKYMEHTAIMS 10 KOTOPBIM IOJJICKHT
nepeade Ha MOCTOSHHOE XpaHeHue; 2) pa3padborka onwucu jaen HT]l mocTosHHOro XpaHeHHsL.

Ilpn npoBeneHMHM NEpPBOro 3Tama NPOBOAMTCS OTOOp Haubojee 3HAYMMOW (MMeroLIeH

HCTOPUYECKOE 3HAYCHHE) TPOOJIEMATUKH/TEMAaTHKNA HCCICIOBaHUHN, Hanbojiee 3HAYMMBIX
MPOCKTOB  U3JCJIMHA  MPOMBIIUICHHOTO  MPOM3BOJCTBA,  TEXHOJOTHMUECKUX  IPOIICCCOB,
TPaJOCTPOUTENFHBIX, 3EMJICYCTPOUTEILHBIX H  JIECOYCTPOUTEIBHBIX IPOCKTOB, IPOCKTOB

KAlUTAJIbHOTO CTPOMUTENIbCTBA, NPOrPaMMHBIX KOMIUIEKCOB, JOKYMEHTAlUs IO KOTOPBIM
MOJIJICKUT BKIIIOYCHHIO B cocTaB ApxuBHoro (ouaa Poccuiickoit denepaiiuu Ha OCHOBaHUHU
KPUTEPUEB SKCNHEPTU3Bl IEHHOCTU. JUJIsI HAYYHO-TEXHUYECKON NOKYMEHTAIlUM HCHOJIB3YIOTCS
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omucu aen HTJ[ mocrossHHOrO
XPaHEHHsI, COOTBETCTBYIOIIHMX
YCTaHOBJICHHBIM Tpe60BaHI/IHM

KpoMe OOIIMX KPUTEPHEB, TAaKME KPUTEPUH KaK: OPUTHHAIHLHOCTH pa3paboTKH; YPOBEHb HAYIHO-
TEXHUYECKOTO PEIIECHUS; aKTYaIbHOCTh U BOCTPEOOBAHHOCTh; IPUCYKACHNE  pa3paboTKaMm
MEXTyHApOIHBIX WM TOCYJapCTBEHHBIX MPpeMuid, Harpaa u jap. CucreMa oOIIMX, CIICIUAIBHBIX U
JIOKAITBHBIX KpUTEpHEB dKcrepTu3bl IeHHOCTH HTJl u3nokeHa B METOAMYECKUX PEKOMEHIAINAIX
(cm., wHampumep: llpuHiMnsel W Kputepun OTOOpPa HA TOCYAApCTBEHHOE XpaHEHHE HayJIHO-
TEXHUYECKOW JTOKYMEHTAI[M: METOJUYECKHe peKoMeHAauuu / pyk. Tembl B.M. XXuryHos;
I'maBHoe ympaBnenune apxuBamu HPBb, T'AY MBJ| T'IP, I'maBapxus CCCP. M., 1988.
(https://vniidad.ru/downloads/metodich-literatura/principi-i-kriterii-otbora-ntd.pdf); Otbop Ha
rocygapctBennoe xpanenne HTJl: pexomenmanmu M.: BHUMIAI, 1995; Merogmdeckue
PEeKOMEHIAMK 10 OpraHu3auud paboThl MO OKCHEPTH3E€ LEHHOCTH HayYHO-TEXHUYECKOH
JIOKYMEHTAIlMH WCTOYHUKOB KomruiektoBanus ¢ummana PIAHTJ / pem. m cocr. JLIO.
IMokposckas. Camapa, 2007) ( http://rga-samara.ru/activity/publications/22_05 2009/).

[lepeuens npoekToB/0OBEKTOB, Tpodmem/TeM, HTJ mo KOTOpHIM TOMJEKHUT TMepeade Ha
MocTosiHHOe XpaHeHwue, coriacoBeiBaeTcs DK (LIDK) opraHmsanmm, mocie 4Yero yTBepkKaaeTcs
JKcTIepTHO-TIpoBepodHol komuccuedr DIIK demepanpHOoro rocymapcrseHHoro apxmpa, IIIK
YIOJTHOMOUEHHOTO OpraHa MCIOJHUTENILHOM BllacTH cyObekTa Poccuiickoit deneparuu B chepe
apxuBHoro aena, DIIK Hay4HOI opraHu3anny, BKIIOYEHHOW B MepeUYeHb HAyYHBIX OpraHU3aLuH,
OCYIIECTBIISIONINX ITOCTOSHHOE XpaHEHHE JOKYMEHTOB ApXUBHOTO (DOHIA, YTB. pacCHOPsKEHUEM
[IpaButensctBa Poccuiickoit @emeparuu ot 23.12.2016 Ne 2800-p, u pykoBoauTeIEM
opranmzanud. Ha BTopoM dTame ocymiecTBusercss OTOOp €OUHMI XpaHEHHs IO
nmpoekrtam/o0beKTaM, mpoOremMaM/TeMaM Ha OCHOBaHMHM llepedyHs THIIOBBIX apXWUBHBIX
JIOKYMEHTOB, 00pa3ylomuxcs B HAyYHO-TEXHHYECKOW M IPOM3BOJCTBEHHOHN JEATENbHOCTH
OpraHu3alliii, C yKa3aHUEeM CPOKOB XpaHEHUs, YTB. mpuka3zoM Pocapxua ot 28.12.2021 Ne 142;
WHBIX TlepeuHeil. OToOpaHHBbIC eNWHUIBI XPAHEHUS BKIIFOYAIOTCS B omrch. OMUCH COCTaBISIOTCS
pasmenpHO Ha Kaxawpld Bun HTJI, cormacoBemarorcs DK (IIOK) oprammsaruu, mocie d9ero
yrBepxaaorca JIIK u pykoBoautenem opranuzanuu. TpeboBanus k onucu HT/] mocrossHHOTO
XpaHEHUs] M3J0XKeHBI B Til. 37-39.

40

B ommck gen mocTOSHHOro
XpaHEeHUs HTJ OJKHBI
BKJTFOYATHCS cieayonme
CTaIuu HTUI:
3aKIIIOYMTENIbHBIC W OTallHBIC

OTYCThI oo Hay4HO-

on. 112, 113 IlpaBun
HTJ

Onucu pen nocrostuHoro xpanenuss HTJ[ coctaBmsitorcst pazgenbHo Ha kaxawsld Bung HTJ. B
onuch Jen mnocrosHHoro xpaHeHusa HTJ[ momxHbl BKiItouatbes cienyromue craaua HT/I:
- 3aKJIFOYUTENBHBIC M ATAHbIE OTYETHI 110 HAYYHO-UCCIIEA0BaTeIbCKUM padoTam (1. 3.1., 3.2., 3.3.
I'OCT 7.32-2017 Cucrema cTanaapToB 1o uHGopManuu, OMOIHOTEYHOMY U U3AATEIBCKOMY JIEITy.
OT4eT 0 HayYHO-HCCIIe0oBaTeNIbcKol paboTte. CTpyKTypa u npaBuiia opopMIIeHHs ),

- cramusa «lIpoekty (mans mpoextHoM mokymentarmu) (m. 4.1.1., 4.2.1 TOCT P 21.101-2020

116




HCCIIEIOBATEILCKUM paboTam;

cTagus «IIpoexT» (s
MIPOEKTHOW  JTOKyMEHTAIlNH);
cTagust «Paboyag
JOKYMEHTaIHsD» (st
KOHCTPYKTOPCKOMU 5
TEXHOJIOTHYECKOU

JOKyMEHTAlUN);

cTagus «Texanuecknit
IpoeKkT» (A1 MPOrpaMMHOM
JOKYMEHTAIINHN)

Cucrema MpOEKTHOHN MOKYMEHTAIMH IJIsI CTPOUTENhCTBa. OCHOBHBIE TPeOOBAHUS K MIPOEKTHOU U
paboueil JOKyMEHTAIINN);

- cranus «Pabodas nokyMeHTanus» (1711 KOHCTPYKTOPCKON M TEXHOJIOTMYECKOW JOKYMEHTAIIWH)
(m 4.1. TOCT 2.103-2013 Egwmnas cucreMa KOHCTPYKTOPCKOW mokymeHTanuu. Cragun
paspaborku; m. 3.1., 3.2. TOCT 3.1102 Enmnas cucTeMa TEXHOJOTHYECKOW JOKYMCHTAIUU.
Craguu pa3paboTKu u BUJIBI JTOKYMEHTOB. O6uine MOJIOKEHUS);
- cragus «TexHuueckuil poekT (s mporpaMmmHuoi mokymenTarun) (. 2.5. TOCT 19.101-77
Enmnas cuctemMa mporpaMMHON JTOKYMEHTAITMH. BUABI mporpaMM U MpOTpaMMHBIX JTOKYMEHTOB).
JIOKyMEHTBI MHBIX CTaJuii MOTYT OTOMpaThCsl HA XpaHCHHWE MPU HEMOJHOTe M ILIOXOU
COXPAaHHOCTH YyKa3aHHBIX KOMILUICKTOB. CM. MeToaMyecKue pPEeKOMEHIAIMH [0 OpTaHu3alluu
paboTBl 1O OIKCHEepPTH3e IIEHHOCTH HAYYHO-TEXHHUYECKOW JTOKYMEHTAIlMH HCTOYHHUKOB
komiuiekroBanus gpuiuana PCAHT/ / pen. u cocrt. JL.IO. ITokposckas. Camapa, 2007) ( http://rga-
samara.ru/activity/publications/22_05 2009/).

41

Omnuck enuuun xpanenuss HT]]
MIOCTOSTHHOT'O XpaHEHHUs],
cocTaBisieMasl IJsl Iepenayu
HTA B rocynapcTBeHHbIN
(MyHUIIMTTaTBPHBIA)  apXuB, a
TaKke B apXWB OpraHU3aIUH,
3aKJIIOYMBIIER  JOTOBOP O

CpoKax u YCIIOBHSIX
JIETIO3UTAPHOTO XpaHeHUs
JIOKyMEHTOB ApXHUBHOTO
¢donma Poccuiickoit
O®epepauun ¢ Pocapxusowm,

JOJKHA BKJIFOYATh: TUTYJIBHBIH
JIUCT; HepevyeHb
NeperuMeHOBaHUN

opranuzanvu (Ipu HaJIU4HHN);
coliep KaHue (ornaBieHwHe);
CIHCOK  COKpaumleHuil  (mpu
HAJINYUN); MIPEHCIIOBUE;

II11.
HT/J

71-77 IlpaBun

Onucek equnann xpaHenuss HTJ] mocrostuaoro xpanenus (popma Ne 38 «Dopma omucu enTuHHILL
XpaHEHUS! HAyYHO-TEXHHUYECKOHW JOKyMeHTauuw» PopM yYeTHBIX W HWHBIX JOKYMEHTOB
Metonnuecknx pexomermanuii k [IpaBumam 2020) BKITFOUaeT:

- TUTYJILHBIN JIUCT;

- TIepeveHb MIEPEUMEHOBAHNH OpTraHu3aIiuy (TP HAJTHMIHHN);
- conepkanue (OTJIaBJIeHUE);

- CITHCOK COKpaIIeHui (TIpu HAJTHIHH);

- MIPEeINCIIOBHE;

- OTIHCAaTENbHBIE CTaThH;

- WTOTOBYIO 3aITHCH;

- JIUCT-3aBEPUTEITb.

[t ynoOcTBa MCIONB30BaHUS ONMUCEH €IMHMII XPaHEHHsI COCTABIISIOTCS OOIIHE U ClIeUaIbHbIC
yKa3aTeJId B 3aBUCHMOCTHM OT COCTaBa M COAep)kaHus HokKymeHToB. K ommcun Moryr ObITH
COCTaBJICHBI OJIMH WJIH HECKOJIBKO yKa3aTesled B MPOM3BOJBLHON (hopMe: MpeaMeTHBIH, UMEHHOM,
OOBEKTHBIN, TEMATHYECKUH, reorpapruecKhii, XpOHOJOTHYECKUH. YKa3aTeln IOMEIIAloTCS B
KOHEI] OIIMCH TOCIIE UTOTOBOM 3aITUCH.

TUTYNBHBIN JMCT ONMUCH €IWHUI] XpPaHEeHWs Hay4YHO-TeXHWYeckod mokymeHtanuu (Dopma 51
®opM YYETHBIX M HHBIX JOKyMEHTOB MeTtoamueckux pexkomeHganuii k Ilpasumam 2020)
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onucartebHbIe CTaThH;
UTOTOBYIO  3aIllMCh;  JIMCT-
3aBEpUTEIIb,
COOTBETCTBYIOILIUE
YCTAHOBJICHHBIM TPEeOOBaHUSIM
nn. 71-77 Ipasun HTJ

COJIEPKUT CIIEAYIOIINE DIEMEHTHI:

- mosHOe (B CKOOKax — COKpaIleHHOE€) Ha3BaHWE TOCYAApCTBEHHOTO (MYHHIIMIIAIHHOTO)
apxuBa B UMCHUTCIIBHOM ITAJICIKE,

- Ha3BaHHE APXMBHOTO (OH/A, KOTOPOE COCTOUT W3 MOJHOTO M OPHUIMAILHO MPUHSATOTO
COKpAIlICHHOTO Ha3BaHUS OpraHu3allid B HWMCHHUTEIBHOM TajeXe, e¢ IOJYUHEHHOCTH
(HAUMCHOBAHUE BBIIICCTOAIICH OPraHU3alik) B POJUTEIHHOM MAJeKEe, MECTOHAXOMXICHHUS,
KpallHUX J1aT CyIIeCTBOBAHHS;

- Ha3BaHWE apXUBHOTO (OHJA JaeTcs IO TOCIEAHEH Jare JIOKyMEHTOB, BHECCHHBIX B
OTIKCh;

- HOMEp apxuBHOro (oHIA, KOTOpPBHIA MpUCBaMBaeTcs MO CHOUCKY (OHIOB B
rOCYJapCTBEHHOM (MYHHIIUIATBHOM) apXHUBE;

- HOMEpP OIKCH, KOTOPBI MpHCBaWBaeTCA IO JUCTY (OHAA B TOCYAAPCTBEHHOM
(MyHHIIMITAJTEHOM) apXHBE;

- Ha3BaHKWe omucH (yKazaHWe BUJa JOKYMEHTAl[MH U CpoKa ero xpaHeHws). Ecmu cocras
OIMUCH OIrpaHUYCH JOKYMECHTAMU OAHOI'O ITPOCKTA, HA3BAHUEM OIIMCHU MOKET OBITh Ha3BaHUE 3TOI'O
npoekta. Jlomyckaercsi ykasaHue 0OOCOOJICHHBIX MOApaszfaeneHuid ((pUIuanoB), €cid COCTaB
JIOKYMEHTOB MPEJICTABIICH pa3HbIMU (POHI000pa30BATEIAMH;

- KpaifHue J1aThl IOKYMEHTOB, BHECCHHBIX B OMHUCH (€CITH B OIMKChH BKIIFOUCHBI JJOKYMEHTHI 32
HECKOJIBKO JIET C TMEepephIBaMH, TO YKa3bIBAIOTCS TOJBKO TE€ TOMABI, 32 KOTOpPBIE HMEIOTCS
JOKYMEHTBI).

HepequL HepeI/IMGHOBaHI/Iﬁ BKJIIOYAET B ceO:

- XPOHOJIOTHYECKHE TIEPUO/Ibl CYIIECTBOBAHHS OPTaHU3AIUU ¢ COOTBETCTBOBABIIUMH TOMY
BPEMCHU HAUMCHOBAHUSIMU

- MOJTHOE ¥ COKpPAaIleHHOEC HAWMMEHOBaHHE OpTraHW3aliH (COCTABISIOTCS IONHOCTHIO B
MMEHUTEIHHOM TaJIeXKeE);

- MOJIBEIOMCTBEHHOCTh OpraHU3allM¥ C YyKa3aHUEM ¢ XPOHOJOTMYECKOrOo Mepuojaa Hu
MOJHOTO HAUMEHOBAHUS YUPESIKACHUS (YKa3bIBACTCS TOJHOCTBIO B POJIUTEIBHOM TA/IEKeE).

[lepeueHs mepenMeHOBaHMA JOKEH COCTABISTHCSA C YIETOM COAEPIKAHUS YCTaBHBIX JTOKYMEHTOB,
WUCTOPUYECKOW CIpPaBKH, apXWBHBIX JTOKYMEHTOB (IO OOJOXKKE, COCTaBy AOKYMEHTOB Jela U
OTTHUCKaM TeyaTeil) ¥ MHBIX CIPABOYHBIX M3JaHMUHU C IIETbI0 0OJiee MOJHOTO OCBELICHUSI HCTOPHU
OpTraHH3aINH.
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[lepeueHp meperMEHOBAHUI COCTaBISETCS BIUIOTH JO aKTyaJlbHOTO HaWMEHOBaHWUS, €CIU
OpraHu3aNus SBIICTCS TEHCTBYIOMICH.

B COACPIKAHNN (OI‘J'IaBJ'ICHI/II/I) NEPCUUCTAOTCA COCTABHBIC YaCTU OIMUCH:

- CIIUCOK COKpAILCHUN;

- MIPEAUCIIOBUE;

- Ha3BaHUS PA3LACIIOB;

- Ha3BaHUs NOAPA3JEN0B, OTPAKAKIIUX CXEMY CUCTEMATH3ALUU IIPOEKTOB B OIIUCH.

BHyTpu pa3zmenoB co3maroTcs Moapasiesibl, KOTOPhIM NPUCBAUBAIOTCSl Ha3BaHMs MpolieM (Tem),
KOMIUIEKCOB, TIPOEKTOB, CTaaud. B conmepkaHum (OTJaBIEHWH) O0O03aTENBHO TNPUBOIATCS
Ha3BaHUS POEKTOB.

B cnmcok cokpamieHuii B andaBUTHOM MOPSIKE BHOCSTCS COKpalieHus (a00peBuaTypbl, TS pPMHUHBI,
B TOM YHCJI€ MHOCTPAHHBIEC), XapaKTepHbIE IS JESITENbHOCTH OPraHM3allMM WIN BEIOMCTBA, K
KOTOPOMY OHa OTHOCHUTCS, MMEIOIINECS B IPENWCIOBUM W OIUCATENBHBIX CTAaThSIX OMHUCH C
pacudpoBKoil yepe3 THpE UX MOJTHOTO HAKMCAHHUS.

B IIPEANCIIOBUH K OIIMCH HU3JIararoTcCs:

- HCTOpPUS OPTaHHU3AIUK C YKa3aHUEM BCeX MePeHMEHOBAHUI U MO TYHHEHHOCTH;

- OCHOBHBIC HAINpaBIIeHUs (ITAIbI) ACATSILHOCTH OPTaHU3AIINY;

- ncropust GoHma;

- COCTaB W COJep)KaHUE JOKYMEHTOB, BHECCHHBIX B OIHCh, UCTOPHUS MPOCKTHPOBAHMUS
ONMCHIBAEMBIX OOBEKTOB, H3AeNuil (YyKa3bIBAIOTCS aBTOp, JaThl Hadaja ¥ 3aBEpIICHUS
CTPOMTENTLCTBA, 3ayCKa U3IEJIUi B TPOU3BOICTBO, MPUHIUNHATbLHAS HOBU3HA);

- 0COOEHHOCTH ¥ OOOCHOBaHHWE BBIOPAHHON CXEMBI CHCTEMAaTH3alUH (OCOOCHHOCTH
00pabOTKH U OMHCAaHUS JOKYMEHTOB, CBEJCHHS O IOCTPOCHHH OMNKCH, O BHAAX HAYYHO-
CIIPaBOYHOTO armapaTa (yKa3aTeisix) K OIMCH U TOPSIKE IMOIh30BaHUS UM, CIICOK OPTaHU3aIHi-
copa3pabOTUYUKOB).

ITpy HaMUCAHWUM TPEIAMCIOBUS HEOOXOMUMO YYHUTHIBATh, UYTO (DaKThl MEPEUMCHOBAHUS U
WU3MEHEHUS TIOJBEJJOMCTBEHHOCTH OpPraHM3allii JOJDKHBI MOJHOCTBIO COBMaaath ¢ [lepeuHem
HepeI/IMCHOBaHI/Iﬁ C O6H3aTCJ'II)HBIM YKa3aHUCM HUX MOJHOI'0O M COKpPAII€CHHOTO HAMMCHOBAHUA H
XPOHOJIOTHYECKUX TEPHOAOB, a TakKKe HOPMATHBHBIX JOKYMEHTOB (TIpM  HAIIMYHH),
YCTaHaBIUBAIOMINX (aKT co3MaHus (IepenMEHOBaHNUS) OpraHN3aIHH.
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OmnucarenbHas CTaThsl OIUCH BKIIOYACT:

- MTOPSIIKOBBIA HOMEP €IUHUIIBI XPaHEeHUS;

- MIPOM3BOACTBEHHBI HHIEKC, IMU(pP, YCIOBHOE Ha3BaHWE IOKyMEHTa (IOKYMEHTOB),
BHECEHHBIX B SJIMHMITY XPAHCHUS;

- 3arojIOBOK CIMHUIBI XpaHeHHUS (B 3arojOBOK BKIIIOUACTCS Ha3BaHUE WM OCHOBHOE
COJICp)KaHUE CIVHHII XPAHCHHs, BKIOYAs yKa3aHUE s3bIKAa JIOKyMEHTa(OB) TNpPU HAIHMYUU
JIOKyMEHTOB Ha OJHOM WM HECKOJBKUX HWHOCTPAHHBIX SI3bIKaX WJIM Ha S3BIKaX HapOIOB
Poccwutickoit @eneparun);

- COKpAIlleHHOE Ha3BaHUE OpraHU3anud (A OPTaHHU3AIUN COWCTIONHUTENS — IPU HAJTUIHH )
Ha Tr0Ji OKOHYaHUsI pa3pabOTKK JOKYMEHTOB, Il HAYYHOW JOKYMEHTAIIUU JIOOABISIOTCS (haMIIUU
Y MHHIIAATB aBTOPOB (PyKOBOIUTENEH, OTBETCTBEHHBIX HCIIOIHUTENEH);

- roJ (ro/e1) pa3paboTKH TOKYMEHTOB (KpaifHUE JaThl €IUHUI] XPaHESHNU );

- o0I1iee KOJTMYECTBO JIMCTOB M KOJWUYECTBO JINCTOB BHYTPEHHEW omwch (IIPH HAJIHYWH),
YKa3aHHBIX Yepe3 3HAK «ILITF0CH.

Honyckaercs BiiIoueHne Tpadbl «YUETHBIH HOMEp CIAMHHWIBI XPaHEHHS B OpPraHU3aLH»,
pacnonaraemor  Mexnmy — rpadori  «llopsakoBBIE  HOMEpP ~ CIWMHUIBI  XpaHSHUS» U
«ITpon3BOICTBEHHBIN HHACKC, (P TEMBI (ITPOSKTA)».

B rpady «I[IpumeuaHue» BHOCATCS CIIy)KEOHBIC OTMETKH, B TOM YHCJIC O BBIOBITUH JOKYMCHTOB,
OTpaHWYCHHH JIOCTYTIA, CO3JIJAHUH CTPAXOBOTO ()OHJA, HATHYUU (OH/A MOJIb30BaAHUS.

[Ipu cocraBnenun omucu HTJ] pexomenayercss ucnonb3oBarh mm. 41.1, 41.2 Mertonuueckux
pexomennaruit k [IpaBumam 2020; pazgen 3.5 MeTtoandeckux peKOMEHIAIUN 110 YIIOPSI0UCHUIO
U TpHeMy Hay4HO-TEXHHYECKOH NOKyMEHTallMu B (eAepalbHble W TOCYJapCTBEHHBIE apXUBBI
CyOBEKTOB Poccuiickoit ®denepanyu (Camapa, 2007) (http://rga-
samara.ru/activity/publications/27 05 2009/).

42

B onucu anexrtponnoit HT/]
MOCTOSIHHOTO XPaHEHHUSI, OITUCH
JIeJl TIOCTOSIHHOTO XpaHeHHH,
COCTaBISIEMOH Ui Tepenavu
HTHA B rocynapcTBeHHbIN
(MyHUIIMITaNBHBIA)  apXuB, a
TAaKXKE B apXWB OpPraHU3allMy,

. 78. [Ipasur HT]

B onucu snexrponnoit HTJ] mocrosiHHOro XpaHeHust Juisi Kaxaod enuHuipl xpanenuss HT/]
(Hay4YHO-HUCCEIOBATEIBCKOM, TMPOCKTHONH, KOHCTPYKTOPCKOM, TEXHOJIOTMYECKOW, MPOTPAMMHOM
JIOKYMEHTAIlNH) yKa3blBaeTca o0beM B MerabaiTax (BMECTO KOJHMYECTBA JIMCTOB), COCTaB
TEKCTOBOM COMPOBOJAUTENbHON nokyMmeHTanuu. K omucu snekrpoHHod HTJI mocTosiHHOTO
XPaHEHUs IPUJIATAIOTCS PEECTPhl JOKYMEHTOB 3JIEKTPOHHOIO J€Ja, COACpXkKAIIUe CBEIACHUS O
¢aiinax 3JeKTPOHHBIX JOKYMEHTOB B cooTBeTcTBUH ¢ 11. 30.1 IIpaBun 2020.
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3aKJIIOYMBIIIEH  JOTOBOP O

CpoKax 51 YCIIOBHSX
JIETIO3UTAPHOTO XpaHCHUS
JIOKYMEHTOB ApXHUBHOTO

¢ouna PO ¢ PocapxuBom, mns
KOKIOW CIUHUIBI XPaHCHUS
HTJ nmomxen yka3pIBaThCs
o0beM B MerabaiTax, COCTaB
TEKCTOBOM COMPOBOJIUTEIIbHON

nokyMeHtanuu. K omucu
3JIEKTPOHHOM HTA
MTOCTOSTHHOT'O XpaHeHUs
JOJDKHBI TIPUJIAraThCsl peecTphl
JIOKYMEHTOB 3JIEKTPOHHOTO
nena

43 [locne cocraBnenus omnwucert | m. 79. Ilpasun HT ITocne cocraBnenus onuceil anexrponHod HTJ[ moctosHHOro xpaneHuss B PY® snexTpoHHOMR
AIIEKTPOHHOM HTJ, HT/] BHOcsiTca apxuBHble mwudpel eaunul xpanenus HT/[, Brmrouaromumecs B cOcTaB UX
IOCTOSIHHOTO ~ XPaHEHHs B MeramanHeix  (m.  30.1 Merogudeckux  pekomenmaruii  k  IlpaBmmam 2020 r1.).
PerHCTPALIHOHHO-YICTHYO ApxuBHBII mUQpp — 0003HAUEHUE, HAHOCUMOE Ha €JUHUILY XPaHEHUs apXHBHBIX JOKYMEHTOB B
bopmy  (mamee - PY®D) LHensax ee I/IE[CHTI/I(i)I/IK&].[I/II/I U YyuyeTa, COCTOALIee M3 COKpAICHHOTO Ha3BaHUS apxuBa
sextponHoit HTJ[  JOIDKHBI (odurmaneHOM abOpeBHATyphl), HOMEpa apXuBHOTO (HOHIA, HOMEpa OIMCH JeN, JOKYMEHTOB,
GbITh  BHECCHB  APXHBHBIC HOMEpa €IWHUIBI XpaHeHus, Homepa emuaunbl ydera. (m. 134 I'OCT P 7.0.8-2013 «Cucrema

CTaHIAapTOB MO WHGOpPMaUH, OMOIHMOTECYHOMY M HU3AATEILCKOMY Jeny. [lenompou3BoACTBO U
WHQPBI - CAMHHIL - XPAHCHHA apxuBHOE neno. TepMuHBI U oONpeneNneHus», yTB. npukazoMm @DexepanbHOr0 areHTCTBa IO
HTA TEXHUIECKOMY PeryIupoBaHuto u MeTpojoruu ot 17.10.2013 r. Ne 1185-cT).

44 YHuuTOXKEHHE  JOKyMEHTOB, | 1. 114 Ilpasun HT] JlokyMeHTanusi, He BKJIIOYCHHAs B IEPEUYCHb MPOCKTOB/00BEKTOB, mpobnem/tem, HT/ mo
HE TMOJUIeKAIINX XpaHEHHIO, KOTOPBIM TMOAJIEKHT TNepesiade Ha IOCTOSIHHOE XpaHEHHE, YTPaTUBIIAs MPAaKTHYECKOe 3HAUCHUE U
JIOJKHO OCYIIECTBIATBCS HE HUMeEoNas HCTOPHUYECKOr0 3HAYEHHS, HE MOXET OBITh YHMYTOXKEHa OO0  YTBEP)KICHHUS
Hoce YTBepIKICHMS PYKOBOAWTEIEM OpTraHM3allMd aKTOB O BBIJCNEHHH K YHHYTOXKCHHIO JOKYMEHTOB, HE

PYKOBOAUTCIICM OpraHu3aluvnu
aKTOB ) BBIICIICHUNU K

MOJUIEKAIINX XPAaHEHUIO YCTaHOBIeHHOH (opmbl (cM. [Ipunoxenue 3 k [Ipasunam 2023).
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YHUYTO)KEHUIO  JOKYMEHTOB,
HE MOUIeKAIINX XPaHEHHIO,
YCTaHOBJIEHHOH (pOPMBI

3. Opranusanus

y4eTa HayYHO-TeXHUYECKOH JOKYMEHTALUM

45

Bce MOCTYNHBILIKE Ha
XpPAaHEHHUE YYETHbIE CAUHUILIBI
HT/I, a Takxe Bce IBHXKEHUS
JOKYMEHTOB (M3rOTOBJICHHE U

y4er KOIIUH, BHECEHUE
W3MEHEHUH, Uu3BeUIeHus 00
W3MEHEHUH, IPHUMEHAEMOCTb,
HCIIOJIB30BaHUE,

YHUUYTOXXKEHHUE, Mepesada Ha
XpaHCHHE) JTOJKHBI
(uKcrpoBaThCs B
00s13aTeTBHBIX YYETHBIX
JOKyMEHTaxX apxuBa. Y4er

HT/ npowusBoguTca OTAEIBHO
OT JApYrMX BHUIOB apXUBHBIX
JOKYMEHTOB

.16, 17, 18, 19, 20,
47, 48, 49, 50, 51, 53,
54, 70 Ipasua HT/]

BrurroueHnio B ydeTHBIE JOKYMEHTHI MOAJIEKAT BCE MOCTYMAMIINE Ha XPaHEHUE TOTMHHUKH,
IyOJMKaThl M KOMMH JOKYMEHTOB. B ydYeTHBIX JOKyMEHTax apxuBa (TEXHHYECKOI'O apXHBa)
(DUKCUPYIOTCSL CBEACHUS O COCTaBE CIMHUI] XPAaHCHUS W UX KoJuuecTBe. EnuHmied XpaHeHHS
HTJI sBnsieTcs ydeTHas equHHIIA, TIPECTaBISoNmas co00ii cOPOIIFOpOBaHHBIN TOM, aahb00M HITH
MankKy, KOTopas MOXET COJAepXaTh OJWH WM HECKOJbKO ITOKYMEHTOB, WMEIOIINX pa3HbIE
o0o3HaueHus. EauHWIAM XpaHEHUs NPUCBAMBAIOTCS YYETHBIC HOMEpA, SBJISIOIIUECS YaCThIO
apxuBHoro mudpa. HTJ yuuthiBaeTCS MO yYETHBIM €IUHMIIAM W/WIM C€IWHUIIAM XPaHCHUS.
YuerusiMu enuauiiamMu HT/[ B opranuzaiiuu siBIsirOTCA:

- UL HAydHOH (HAYYHO-HCCIEAOBATENHLCKON) IOKYMEHTAIIMH — OTACIBHBIN HayJHBIH
(TexHWYecKuil) TOKYMEHT Mo Impobieme (TeMe) HaydHOT'O HCCIEJOBAHUS WM MO €ro dTamy —
€JMHNLIA XPaHEHHUS;

- IUI. KOHCTPYKTOPCKOM, TEXHOJIOTHYECKOW, MPOrPaMMHOM JOKYMEHTAaluu — rpaduaeckuit
WJIH TEKCTOBBIN TOKYMEHT — EAMHALIA YUETa;

- JUTS TIPOEKTHOW JOKYMEHTAINN — COPOIIIOPOBAHHBIA TOM, COJEPKAIIAN JOKYMEHTHI IO/
pasHbBIMH OOO3HAYCHUSIMH, — CIMHHWIA XPAHCHUs, OTACIbHbIH Tpauyeckuii WM TEKCTOBBIH
JOKYMEHT, IMEIOIINI caMOCTOsATENbHOE 0003HaUeHHE, — CIMHMLIA YUeTa.

VYyetnoii equnuieil snekrponHoid HT/I siBnsieTcst 37€KTPOHHBINA JOKYMEHT.

VYuernoit emmamner HTJ[ w©Ha  mMmxpodopme  sBiusercs  usmdecku  000cobOIeHHAS
penporpaduyeckas KOMusl NOAJUHHNKA (MUKpoduUIIa, MUKPOPHIBEM PyJTOHHBIA, MEKPO(QUIEM B
OTpE3KE U Jp.) BHE 3aBUCMMOCTHU OT KOJIMYECTBA HMEIOIINXCSA Ha HEMl JOKYMEHTOB.

Y4erHble AOKYMEHTHI BemyTCcd Ha OyMaXHOM HOcHWTele W (WIM) B JJIEKTPOHHOM BHIE C
UCIIOJIb30BaHUEM WHQPOPMAIMOHHOH cucteMbl. (OCHOBHBIMH  (00S3aTENbHBIMU)  YYETHBIMHU
JIOKYMEHTaMH ABJIAIOTCS:

— WHBEHTapHBIC KHUTHU yueTa (cM. 1. 43, 44);
- KapTOUKH y4yeTa JTOKYMEHTOB (CM. 1. 46);
- KHUTH (3KypHaJibl) PETUCTpPAalMU pa3pelieHHHd Ha BHECEHHWE M3MEHEHMH JAJIsi MPOEKTHOH
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JOKyMEHTallul O  CTPOUTENbCTBA M  NOPOrpaMMHOM  JOKYMEHTAalUW,  HU3BEILCHUN,
MPEIBAPUTEIbHBIX H3BCHICHUA W MNPEAJIOKEHUH 00 H3MEHEHHM Ui KOHCTPYKTOPCKOW U
TEXHOJIOTHYECKOW JOKYMEHTANuu (CM. 1. 45);

- onucu eaunul] xpanenuss HT/] nmoctosuuoro xpanenus. Onucu enuuun xpanenus HT/I
MIOCTOSIHHOT'O XPAHEHUsl COCTaBISIIOTCS pa3fenbHo Ha Kaxaeld Buny HTJ, nopnexameit
IIOCTOSIHHOMY XPAHEHUIO, OTAEJbHO Ha »sJekTpoHHyro HT/[, noanexaiiyro MTOCTOSHHOMY
XpaHeHuto (cM. nm.37-39).

Opranuszanum, BBICTyHAIOIINE HMCTOYHUKAMU KOMIUIEKTOBaHUS roCy1apCTBEHHOTO
(MYHHIIMITAJTLHOTO) apXWBa, COCTABJIAIOT TACIOPT apXuWBa opranm3anuu, xpadsmed HT][ B
COOTBETCTBMM C TpuioxkeHneM 46 k PerimaMmeHTy rocynapcTBEHHOrO0 ydeTa JIOKyMEHTOB
ApxuBHoro ®onma Poccuiickoit ®enepanuu. 3anoIHEHHBIM MacmopT HampaBisgeTcs B
COOTBETCTBYIOIIUI TOCYTapCTBEHHBIN (MYHUIIUTIATBHBIN) apXUB.

B apxuBe (TEXHMYECKOM apXWBe) OpTraHU3alMU BeIyTCsl o0s3aTebHble y4ueTHble (opmbl (1. 49
[MpaBun HT).

CocraB u (1)0pMI>I BCIIOMOT'aTCJIbHBIX YUCTHBIX JOKYMCHTOB OIIPCACIIAIOTCA apXUBOM OpPraHU3allun
CaMOCTOATCIIBHO.

B yuerHbIX KapToukax cornacHo mm. 98, 105 Ilpasun HT/ Takke BeneTcst ydeT HCIOIb30BaHUS

46

Kaxnmoit yuetHoil enuHuue
HTJl momxen OBITh MPUCBOCH
WHBEHTApHBII ~ HOMEp  TIO
WHBEHTApHOW KHHUTE y4eTa

n. 52, 57, 67 IlpaBun
HT/,

Kaxnoii yuerHoit equanne HT/] nomkeH ObITh MPUCBOSH MHBEHTAPHBI HOMED 110 WHBEHTApHOU
KHUTE y4yeTa. B HHBEHTapHOM KHUTE TaKKe OCYLIECTBIAETCS yUeT U3MEHEHUH B 00beMe U COCTaBe
HTJI, oGHapyXeHHBIX TpH MPOBEACHUH NPOBEPKH HAIMYUS JTOKYMEHTOB, BOCCTAHOBIIEHHUH
MOJTMHHUKOB U HE YUTEHHBIX paHee.

KaxxnoMy NoanMHHUKY JOKYMEHTa MPUCBAaUBAcTCsl MHBEHTApHbI HoMep. VIHBeHTapHBIE HOMEpa
HE JIOJDKHBI NOBTOPATHCA. IIOUIMHHUK M KONHMM OJHOTO JOKYMEHTa HMEIOT OJUHAKOBBIN
WHBEeHTapHBIH HOMep. COpOLIIOpOBaHHBIM JOKYMEHTaM MPOCTABISACTCS CAWHBIA WHBEHTAPHBIN
HOMEp Ha TUTYJbHOM JncTe. JlomyckaeTcs NPUCBOECHHWE WHBEHTapHBIX HOMEPOB 10 IpHeMa
MOJITMHHUKOB Ha ApXMBHOE XPAaHEHWE NpPU BEACHUM ydeTa. lIHBEeHTapHBIN HOMEp, IPHCBOCHHBIN
JIOKYMEHTY Ha OyMa)KHOM HOCHTEJIe MJIH AJIEKTPOHHOMY JOKYMEHTY, MOJDKEH COXPaHSITHCS HpHU
npeodpazoBanun HT/l B apyryto ¢opmy (Murpamnus, KOHBEpTaLMsl, pacreyarka, CKAHHPOBaHUE).
[Ipu perucrpanuun snexkrponHod HT/] mHBeHTapHBI HOMEP BKIIOYAECTCS B PEKBU3UTHYIO 4YacThb
(MeTamaHHBIE) 3JEKTPOHHOTO AoKyMeHTa (PY®D 3ymekTpoHHOr0 MOKyMEHTa B HH(POPMAIMOHHON
cucteme xpanenus snextpoHHod HTJ[ — manee CXOHT/, cMm. n. 82). Ilpu BocmpousBeneHUU
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(BU3yanmu3amiu) SJEKTPOHHOTO [OKYMEHTa WHBEHTAPHBIH HOMEp MOJDKEH OTOOpaXkaThCs Ha
TUTYJBHOM JIMCTE JOKYMECHTA WJIM B JICBOM I10Jie JOKYMEHTa (B COOTBETCTBYIOIICH Irpade mois
JUISL TIOIIITUBKH ).

OJEKTPOHHOMY [OKYMEHTY INPHCBAaWBAeTCs OAWH HHBEHTApHBIH HOMEpP BHE 3aBUCHMOCTU OT
KoJin4ecTBa (hailyioB, U3 KOTOPBIX OH COCTOUT.

IIpu co3zmaHum HOBBIX Bepcuil 3nexkTpoHHONM HTJ[ coXpaHstOTCS €€ HMHBEHTApHBIM HOMEpP U
HauMeHoBaHue. B pexkBuzuTHOW uactu snekTpoHHoM HTJl mpucBamBaroTCs HOBBIM CTaryc
HOMeEp HOBOM BEpPCHUH.

Omnueckn 000cobeHHOMY HocuTenro AtekTponHoit HT/I npucBanBaeTcsi HHBEHTApHBIH HOMED
no KHUre ydera Hocutenel oanekrpoHHo HTJI, xoTopelif yka3blBaeTCs Ha BKJaJbIIE,
MIOMEINAEMOM B (DyTIISIp HOCUTEIIS.

Mukpodunbmy (MUKpOQHIIE) TPUCBANBACTCS WHBEHTAPHBIN HOMEp, KOTOPBIH MPOCTABISETCS HA
HayalbHOM W KOHEYHOM pakopAax pyJoHAa WIM Ha CIENUaJbHO YCTaHOBICHHOM TIONE
MUKpOQHIITH.

Ecnn 3amensercss win n00aBiIseTcsl OJUH WM HECKOJBKO JIMCTOB IOJUIMHHMKA, TO HA HHUX
IIPOCTABIIICTCS MHBEHTApHBI HOMEpP, IPHUCBOCHHBIA NOMIMHHUKY. IIpum 3ameHe Bcex JIMCTOB
MOJUIMHHUKY TOKYMEHTa IPHUCBAauBAETCS HOBBIM MHBEHTAPHBIA HOMED.

BOCCTaHOBJ’ICHHOMy NMOJAJIMHHUKY KOHCTPYKTOPCKOI'O MM TEXHOJOTHYECKOI'0 JOKYMECHTA
IMPpUCBANBaACTCA I/IHBeHTapHHﬁ HOMEp BOCCTaHABJIMBACMOI'O IIO/JJIMHHUKA. O BOCCTaHOBIICHUHU
JAOKYMCHTA ACJIACTCA OTMETKA B PIHBCHTapHOfI KHUTC.

47

I/IHBeHTapHBIG KHUTHU JOJI?KHBI
BECTUCH pas3d€JIbHO II0 BHUIAaM

HTJIT 1o  ycraHoBiIeHHOMU
dhopwme. Perucrparms
JTOKYMCHTOB Ha n3aciinusa
OCHOBHOT'O u
BCIIOMOTaTeIbHOTO

MIPOU3BOJICTBA JTOJDKHA

MIpOU3BOAUTHCA OTACIIBHO

oo 52, 55,
IIpaBun HTJ

58-60

Kuura (kypHai) ydera nocTyruieHus U BboiObITHs HT]l Ha OyMaXHOM WJIHM B DIICKTPOHHOM BHJIC
BKJTFOYAET CJIEAYIONINe 00s3aTeNIbHBIC PEKBU3HTHI JIeTT (JIOKYMEHTOR):

- WHBEHTAPHBIN (apXUBHBIN) HOMED;

- JaTa peTuCTpaIim;

- HOMED | JaTa I0roBopa (KOHTPAKTa);

- aBTOp (pa3paboOTIHK) TOKYMEHTA;

- 0003HaueHNE TOKYMCHTA;

- HAaNMMCHOBAHUEC NOKYMCHTA,

- YHCJIO JIMCTOB IS JOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE;

- KOJIM4IeCTBO (haiinoB 1 06beM B MO aiisl 2JIEKTPOHHBIX IOKYMEHTOB;
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- ¢dopmar;

- OCHOBAHHUE MOCTYIUICHUS IOKYMEHTOB B apXHB;
- KOJIMYECTBO M3TOTOBJICHHBIX KOTIHH;

- Jata BBIOBITHS TOKYMEHTA;

— OCHOBAHHUE BBIOBITHS IOKYMEHTA.

WuBenTapHbie KHUTH BeAyTcs pasaensbHo mo BuaaM HT/I: maydnas (HaydHO-HMCCIeTOBaTENbCKAs),
KOHCTPYKTOPCKas, TEXHOJOTHYECKAsI, IPOSKTHAS, TPOTrpaMMHasl.

I/IHBCHTapHaH KHUTA y4€Ta IMOAJIMHHUKOB Haquoﬁ JAOKYMCHTAIIUU COACPIKUT CICAYIOMIUC rpa(bbl:

- WHBEHTapHBIA HOMED;

- JaTa perucTpaluu;

- 0003Ha4YeHUE JJOKYMEHTA,

- 3Tall Hay4HO-UCCIIEeI0BATEILCKONW PabOTHI;

- HaNMEHOBaHHUE TEMBI U €€ HOMED;

- HOMEp TOCYAapCTBEHHOH perucTpaluy;

- Ha3BaHHE oTAeNa (J1abopaTOpHH)-pa3padoTIHKa;

- PYKOBOIUTENH (OTBETCTBEHHBIH NCIIOHUTENb) TEMBI;

- KOJINYECTBO JIUCTOB M HOMEPA 3K3EMILISIPOB, IpUMEUaHHE.

WuBeHTapHBIe KHUTH y4YeTa MOJJIMHHUKOB U TyOIHKAaTOB KOHCTPYKTOPCKHX, TEXHOJIOTHYECKUX U
MPOEKTHBIX JIOKYMEHTOB COCPIKAT CIICAYIONUE rpadbr:

- MHBEHTAPHBIN HOMEP TIOKYMEHTA;
- JlaTa perucTpaLty;

0003HaueHNE AOKYMCHTA,

— HalMEHOBAHUE;

- KOJIMYECTBO JIUCTOB B IOKYMEHTE;

- (hopMaT TOKyMEHTa;

- KEM BBIITYIICH IOKYMEHT;

- MOAMKCH O IPUEMe TOKYMEHTA Ha XpaHEeHHEe, IPUMEUYaHUE.

[lo[yIMHHUKM TIPOrPaMMHOM JOKYMEHTALMM, NPHUHATHIE HAa XpaHEHHWE, PETHUCTPUPYIOTCS B
WHBEHTapHOW KHHI¢ TOJIMHHUKOB 10 dopme, mpusenennoit B8 TOCT 2.501-88. Ilpu sToM B
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rpade «IIpuMedanue» JTOJDKHBI YKa3bIBaThCSl BUJABI HOCHTENEH JAaHHBIX, Ha KOTOPBIX
MMpeaACTaBJICHbI TMOJJIMHHUKH. OI[HOBpeMCHHO C peFHCTpaHHeﬁ INOAJIMHHHUKOB B HHBCHTapHOﬁ
KHUTE MPOCTABJIIOT W/WIIM 3aIOIHSIOT IITaMIT JUIsl yueTa, KOTOPBIH pacloyiaratoT Ha IoJie JIs
MOJIIMBKY JIUCTA YTBEPXJICHHUS WM THTYJIHHOTO JINCTA B JIEBOM BepxHem yrmy (mm. 2.5, 2.6
I'OCT 19.601-78 «Enmnas cuctema mporpammuoii mokymenraruu (ECIIH). O6mme mpaBuia
IyOJIMpOBaHMS, yUeTa U XPAaHCHHS ).

IIpu py4HOIi perucTpauuy KOHCTPYKTOPCKOM JOKYMEHTAIlMK UCTIONIB3YIOT popMy | MHBEeHTapHON
KHUTHU.

JonyckaeTcs BecTH OIHY HMHBEHTAPHYIO KHUTY Ui [OUIMHHUKOB H  JyONHMKaToB
KOHCTPYKTOPCKHUX M TEXHOJIOIMYECKUX JOKYMEHTOB U OTAEJIBbHBIE NHBEHTAPHBIE KHUIU 110 BUIAM
W3IeNNi (Iu3essaM, BaroHaM, TpakTopaMm, TypOMHaM | T. A.), IPU 3TOM MHBEHTAapHbIE HOMEpa HE
IOJDKHBI  TIOBTOpAThCA (cMm. mpmiokerne b, m. 4.10 TOCT 2.501-2013 «Enmmnas cucrema
KoHcTpyKTOpckoit mokymentamuu (ECKJl). IlpaBuna ydera u XpaHeHHs»). Peructpaunms
JOKYMEHTOB Ha W3JeNHd OCHOBHOIO M BCIOMOIATENIbHOIO IPOU3BOJACTBA IPOU3BOAMTCS
OTJIENBHO.

Ilpu peructpamuu TpPOEKTHOW JOKYMEHTAllMd PYKOBOJACTBYIOTCSI COCTaBOM 3JEMEHTOB
MHQOpPMaMM WHBEHTapHOW KHHUTH, ykasaHHeM B m. 5.2.2 T'OCT P 21.1003-2009 «Cucrema
mpoekTHOW mokymeHTtanuu g crpoutenbetBa (CILJIC). Yder m XpaHeHHe TPOEKTHOH
JIOKYMEHTAITHI.

[Ipu perucrpanuu JOKYMEHTOB Ha OyMaXHOM WIIH IICHOYHOM Hocutee B rpade «[Ipumeuanuer»
WHBEHTAPHOM KHHUTM YKAa3bIBAIOTCS CBEACHHSI O BHECEHHBIX U3MCHCHUAX, aHHYJIUPOBAHUHU WIIU
BOCCTaHOBJICHNH TOoIMHHANKA. [Ipm peructparum snexrponHort HTJ B rpade «lIpumeduanue
WHBEHTAPHOW KHUTH YKa3bIBAIOTCS Gopmar (aiiiia u UCIOoJIb3yeMoe MPOrpaMMHOe 00eCTICUeHHE.

48

IMognMHHUKK W3BeELIEHU 00

U3MEHEHUU WU
AHHYJIMPOBAaHUM  JTOKYMEHTA,
pa3pelieHuii Ha  BHECEHHUE
H3MEHEHUH JOJKHBI
YYUTBHIBATHCS B
yCTaHOBJICHHBIX Til. 28, 34, 56
IIpaBun HTA YYETHBIX

. 28, 34, 56 Ilpasun
HT/]

N3MeHeHus B HAYYHO-TEXHUYECKYIO JOKYMEHTAIMIO JOJKHBI BHOCHUTHCS TOJIBKO HA OCHOBaHUU
MOJUTMHHUKOB M3BEIEHUH 00 N3MEHEHUH WM aHHYITUPOBaHUU JIOKyMeHTa OpraHu3aius J0JDKHA
BECTU Y4YCT NOIJIMHHHKOB I/I3B€HICHI/II>'I 00 M3MEHEHUH WIIH AHHYJIMPOBAHUN JOKYMCHTaA IIPU HX
noctyrieHud. [lojyiMHHUKKM W3BelleHui 00 WM3MEHCHWM WM aHHYJIMPOBAHHWU JIOKYMEHTA,
paspelieH’il Ha BHECCHHE M3MCHCHHH MOJUICKAT YYeTy B YUYETHBIX (opMax (KypHabl, KHHTH
pETUCTpallMK  pa3pemieHni, KapTouyku ydera). DopMmy >KypHama OpraHu3alus YTBEp)KIAaeT
camocTosTenbHo. KHurH (KypHaJIbl) perucTpaliii U3BEIICHUN 00 M3MEHEHUH W Pa3pelicHUN Ha
BHECEHHE M3MEHEHUH BeIyTCsS pa3felibHO U KaXAO0Tro BuAa JoKyMeHTanuu. OT/eNbHbIE KHUTH
(KypHaIIBI) 3aBOIATCS JUIsI ydeTa H3BEMICHHH 00 W3MEHEHHH W pas3penicHHil Ha BHECCHHE
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dhopmax

W3MEHEHU CTOPOHHUX OpTraHU3allii.

Jisi KOHCTPYKTOPCKOM JTIOKyMEHTalu Bce O(OpMIICHHBIC M3BEUICHUS 00 M3MeHeHHWH (nanee -
WW), nononHuTenbHBIE U3BeUIeHUsT 00 m3meHeHnu (nanee - [M), mpenBapuTenbHble H3BEILCHUS
00 m3menenun (manee - [IM), momonmHHMTENBHBIE NMpPEABAPUTENbHBIE W3BEILIEHHE 00 M3MEHEHHU
(manee - A1) u mpeanoxxenus: o0 n3menenuu (nanee - [1P) ¢ mpumoxxeHussMu (Ipu UX HAJTMYWN)
nepenator B CT/l opranuzanuu (Ipy HaJIUYMK) WIM MHOE CTPYKTypHOe(ble) moapaszzeneHue(s),
ocymectaistomiee oneparuBHoe xpanenne HTJI. Onnospemenno B CT/l nepeaaroT NOMIMHHUKY,
BBINYILICHHBIE B CBSI3U C 3aMEHOM WJIM JOOaBJICHHEM JIUCTOB M3MEHAEMBIX JOKYMEHTOB, a TaKXKe
BHOBB BBEJICHHbIE WJIM 3aMEHEHHBIE MOITMHHUKH.

Bece NN, 1N u IIP, BeillyckaeMble B JaHHOW OpraHM3allMM, MOMAJEKAT PETUCTPALMM B KHHUIE
perucTpanuy HM3BELICHUH 00 WM3MEHEHMH, NpeIBapUTENbHBIX W3BEIICHUH W NpEeAsioXKEeHUH 00
M3MEHEHUH (KHUTE PETUCTPALINH).

Knura peructpanuum npeanasnauena g peructpamuu MU, 11 u T1P u ee BeayT B mpenenax
opraHu3anuy. JlomyckaeTcss BECTHM OJHY KHHUTY pErHCTpallid A KOHCTPYKTOPCKUX U
TexHojoruueckux nokymeHToB. UM, 1T u IIP peructpupyioT B OTIAEIbHBIX KHUTAaX, IPU 3TOM
KHUTH PETUCTpalliil BeIyT OTIENBbHO JUId JOKYMEHTOB, BBITYIIEHHBIX JaHHON opraHu3aiued u
MOJyYEHHBIX OT ApYyrux opranm3anmii (cM. [Ipunoxenue JI. Yuer usBemieHuii 00 M3MEHEHUH,
JIONIOJIHUTEJIBHBIX M3BELICHUH 00 H3MEHEHHUHM, NPEIBAPUTEIbHBIX H3BEILEHUH 00 W3MEHEHUH,
JIOTIONTHUTENILHBIX MPEBAPUTEIHHBIX U3BEIICHUH 00 M3MEHEHUH U TPEIIOKEHUH 00 U3MEHEHUH
I'OCT 2.503-2013 «Enmunas cucrema koHcTpykTopckoil nokymentauuu (ECKJ). IlpaBuna
BHECEHUS U3MEHCHUI).

s mpOeKTHOH MOKyMEHTAalUHu >KypHal PErHUCTPAallMM pa3pelicHUI Ha BHECEHHE W3MEHEHUM
BBITIOJIHSICTCS 10 yCTAaHOBJIEHHOW cTanmapramu (opme (cMm. [lpunoxenue B. @opma xypHaia
peructpanuu paspemnieHnii Ha BHeceHne n3MeHeHuit 'OCT P 21.1003-2009 «Cucrema npoeKTHOH
nmokymeHTaruu it ctpoutenbeTBa (CILJIC). Yuer m XxpaHeHHEe NMPOSKTHOW AOKyMeHTanum». I1.
54.1).

49

Ha

3apEeruCTPUPOBAHHBIM
JOKYMEHT
TEXHUIECKOU

TUTS

JOKYMEHTAIUN
COCTaBIISIETCST KapTOYKa ydeTa

nn. 61, 64 IlpaBun
HT/J

Ha xaxpaplii 3aperucTpupoBaHHBIA JOKYMEHT COCTaBIIsIETCS KapTouka yueTa Mo Qopme,
pexomenayemoit ['OCT 2.501-2013 «ECKJ/I. IlpaBuna yuera u xpanenus» (IIpunoxenne b,
¢dopma 2, 2 a-B); 'OCT P 21.1003-2009 «Cuctema mpoeKTHOW JOKYMEHTAIIUU IJIs1 CTPOUTEIHCTBA
(CITIAC). Yuer u xpaHeHue npoekTtHOU moxkymenrtanuu» ([Ipunoxenue A, B). [To xaproukam
ydeTa OCYLIECTBIISCTCS Y4eT IBMKCHHS OKYMEHTOB: M3TOTOBJIICHHE M YYeT KONMH, BHECEHHE
W3MEHEHUI, IPUMEHAEMOCTb, UCIIOJIb30BaHNE, YHUITOXKEHHE, Iepelada Ha apXUBHOE XPaHEHHE.
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JOKYMEHTOB: HM3TOTOBJICHHSA U
yuera KOMHH, BHECEHUA
U3MEHEHUH, MPUMEHSIEMOCTH,
HCIIOJIH30BAHUS,
YHUUYTOXCHHUA, MNepcaadnd Ha

APXHUBHOC XpaHCHUC

Hanmuue APXHUBHBIX KOITHI OTpaXKacTCsd B KapTOYKax y4€Ta IMNOAJINHHUKOB.

50 Yuyer ny0nukaToB A0kyMeHTOB | 1. 62 [TpaBuin HT/] Yuer ny0amKkaToB MOKYMEHTOB B OpTraHM3AIlMN — JCpXKaTeNe MOIMHHUKOB OCYIIECTBISETCS
B OpraHu3alud — JepKaree OTJENBHO OT y4eTa MOIMHHHUKOB. JlyOnuKaTel HyMEpyrOTCs M0 KaKIOMY JOKYMEHTY OTAEIbHO,
MO/UTMHHUKOB JIOJKEH JUTS YETO Ha KAXKAOM JINCTE B JIEBOM BEPXHEM YTy Ha MOJIE AJIS OJIIUBKH NPOCTABIISIETCS IITaMIT
OCYILECTBIATBCS OTAENBHO OT WM Haanuch «Jlyomukary um mudp «».
yqcTa O UIMHHHUKOB Y4yer myOnuKaToB NOKYMEHTOB B OpraHHM3allUd — JepkaTenie HyOIHMKAaTOB OCYIIECTBIISIETCS IO

NpaBUJIaM, YCTAHOBJIEHHBIM MJsi TMOMIMHHHUKOB. llpm mocraHOBKe Ha ydeT IyONMKaToB B
OpraHu3aluu — JeprkaTene AyOJMKaTOB MHBEHTapHbIE HOMEPA, IPUCBOCHHBIE B OPraHU3aLUN —
JiepkaTene TOAJUHHHUKOB, 3adepkuBatorcsa. J[lyOmmkartam osnextponnoi HT/, nepenanHbIM
MOCPEICTBOM HH(POPMALMOHHO-TEJICKOMMYHHUKAIIMOHHOW CETH, B OpraHM3aldl — JepKarene
IyOinKaToB B MH(OPMALMOHHON CHCTEME IPUCBANBAIOTCS HOBbIE HHBEHTAPHBIE HOMEpA.

51 Yyer  komumi  mpoekTHBIX | mm. 63, 65, 66 IIpaBun | YueT KOmMuil MPOEKTHBIX JOKYMEHTOB APYTUX OPTaHU3alMi OCYIIECTBISETCS B COOTBETCTBUU C
JIOKYMEHTOB apyrux | HTJT TpeOOBaHMSIMHU, MPEIbIBICHHBIMA K PErHCTpaliy MOUIMHHUKOB. Ha kaknoll peructpupyemoit
OpraHM3aINi OCYIIECTBIACTCS KOMMHY Ha OyMa)XHOM HOCHTEJIE Ha JICTE BHYTPEHHEH ONMCH ManKy (TOMa) MM B JIEBOM BEPXHEM
B COOTBETCTBHH c yIIy OOJOXKKM JTOKYMEHTAa IPOCTABJISIETCS IITaMII C YKa3aHHEM MHBEHTApHOTO HOMepa, HoMepa
TpeGoBaHMAMI, 9K3eMITIsIpa (TIPU HATMYUY HECKOJIBKUX SK3EMILUISIPOB) U JaThl pErHCTPaIHH.

MPEIbABIIEMBIMU K Ha xomusix JOKYMEHTOB, XpaHSIIMXCS MOJHUCTHO B HECOPOIIIOPOBAHHOM BHJE, IITAMII CTaBAT B
PETHCTpAalN MOAJUHHUKOB B JIEBOM BEpPXHEM YIIIy KaXJOTro JINCTAa JOKYMEHTa. YYeT OCYHIECTBISETCS B OTAEIbHOU
KapTO4Kax yuera o WHBEHTApHOW KHUTE (CM. T1I. 43, 44) 171 TOKyMEHTOB JIPYTUX OpraHU3alii M B KQPTOUKAX ydeTa
0003HAUYECHUSIM WK (cM. m. 46), MONy4YeHHBIX W3 APYrHX opraHu3auui. [Ipm 3TOMy KOIMUM KOHCTPYKTOPCKUX M
MHBCHTAPHBIM HOMEpaM, TEXHOJIOTMYECKUX JOKYMEHTOB (OTAENbHBIE JIMCTBHI, NAamnKW, albOOMBbI), H3TOTOBJICHHbIC
TPUCBOCHHBIM X opraHu3alnuen-pa3paboTUNKOM, AOIYCKAeTCs PErUCTPUPOBaTh TOJIBKO B KapTOYKax ydera IO
11O UTHHHHKAM 0003HAa4YEHUSAM WM WHBEHTAapHBIM HOMeEpawm, NPUCBOCHHBIM UX  NOJIMHHHKAM. Konuu
(M3rOTOBJICHHBIX KOHCTPYKTOPCKHMX JIOKYMEHTOB IDYTMX OpraHMal{H yuMTBIBAIOTCA B KapTodkax yudeTa IO

. dopme, pexomenmoannoit ['OCT 2.501-2013 «ECKJ/l. IlpaBmia ydera W XpaHCHHSI»
OpraHu3anyen-

pa3paboTIHNKOM), B OTIEIBHOM

(ITpunoxenue b, hopma 2, 2 a-B) WK B SIIEKTPOHHOMH (hopMe.
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WHBEHTApPHOH KHUTE HU B
KapTOYKax ydera
(mOMy4eHHBIX W3 JPYIHX
OpraHu3alnin)

52 VYuer BCeX mMeHeHui | 1. 68 IIpasun HT/I B mcte permcrpamu  W3MEHEHHH ~ BOCCTAHOBJICHHOTO TOMJIMHHUKA JODKHBI  OBITH
MOJUTMHHUKOB, KOTOpPbIe ObLIH BOCTIPOM3BEACHbI JIaHHBIE, OTHOCSIIMECS KO BCEM paHee BHECEHHBIM B 3TOT JOKYMEHT
BOCCTaHOBJICHBI, JIOJKEH W3MEHEeHUsIM. B3aMeH MOIIMHHBIX MOANHCEH, BU3 W AT, UMEIOIIMXCS Ha TOAJMHHUKE (B TOM
OCYILIECTBIATECS B JICTE yyciae Ha MOJe Ui MONIIMBKA M JINCTE PETHCTPAalUM H3MEHEHHH) B BOCCTAHOBJICHHOM
PETHCTPAIN HX H3MEHEHHiT TMOJUIMHHHIKE B KPYI/IBIX ckoOkax momkHO ObBITh ykazaHo: (Ilommucs) m (Iara). IlpaBuia

peructpauuu n3Mmenenuit cm. m. 8.2. 'OCT 2.501-2013 «ECK/I. IlpaBuna yueta U XpaHEHHUs»,
I'OCT P 21.1101-2009. «CucremMa ONpOEKTHOH OOKYMEHTAIMH ISl CTPOUTEIbCTBA. OCHOBHBIE
TpeOOBaHMs K IPOSKTHOH M paboueit nokymentanum» (IIpunoxxenne M, ¢popma 10, 11).

53 Yuer  snextponnoit  HTJI | m. 69 Ilpasun HT]] Ha xaxnyio yuernyto enunuity snnektponHort HTJl B CXOHT/I coznaercs PY®. CocraB moneit
JIOJDKEH BECTUCH C IIOMOIIBIO PETUCTPALIMOHHO-YUYETHBIX ()OPM JOJKEH COOTBETCTBOBATh PEKBU3UTAM YUYETHBIX JOKYMEHTOB, B
PY® yacTHOCTH onmcer snekTporHoit HT/] u peecTpoB ¢aiiioB 3MeKTPOHHBIX TOKYMEHTOB (00BEM B

MerabaiTax, KOJIMIeCTBO (ailioB).
4. Opranu3auusi XpaHeHUsl HAYYHO-TEXHMYECKOH TOKyMeHTAIINU

54 Bce oprannzanuu, B nestensHoctu | mm. 7, 11, 23, 24, 25, | XpaneHnue KOHCTPYKTOPCKO, TEXHOJIOTHYECKOM, NIPOrpaMMHOMN JIOKyMEHTALUU
koTopbix oOpasyercs HT/l, B | 38 IlpaBun HTJ oOecrieunBaeTcs opraHu3zanuei-paspadoTIUKOM, OpraHu3alyen-3aKa3YuKkoM

COOTBETCTBHM C UX (YHKIHSIMHU
WIM  YCIOBUSIMH  JOTOBOPOB,
roCy/1apCTBEHHBIX,

MYHHUIUTIATbHBIX KOHTPAKTOB,
00s13aHBl  00ECIeYnTh XpaHCHUE
00pa3yoIeics B UX JCSITeIbHOCTH
HTJI B TeueHue CpoOKOB U C
co0oaeHueM YCIIOBHUH,
YCTaHOBJICHHBIX ~ HOPMAaTHBHBIMU
NpaBOBBIMH  akTamMu.  Oprassl
rOCY/IapCTBEHHOM BIIACTH, OPTaHBI

(rocylapCTBEHHBIM  3aKa34MKOM),  OPraHM3alUeH-U3rOTOBUTEIEM,  3KCIUIyaTHPYIOIIEH
opraHu3anuei, SBISIIOIIENHCS TI0 YCIOBHSM JIOTOBOpa COOCTBEHHHUKOM  (BIIACIBIIEM)
JOKYMEHTOB. XpaHEHHE TNPOCKTHOH JOKyMEHTallud OOecreyrBaeTcsi 3acTPOUIIHMKOM,
TEXHUYECKUM 3aKa3UYMKOM, JIMIIOM, OTBETCTBEHHBIM 3a 3KCIUIyaTallUI0 3JaHHS, COOPY)KECHUS,
b0  CHEeNUAIM3UPOBAHHOW HEKOMMEpPYECKOH opraHu3aiueld, KOTopas OCYIIECTBISET
JeSITeIbHOCTD, HAMIPABICHHYIO Ha oOecleYeHUe MPOBEACHHUS KalUTAILHOIO PEMOHTa OOIIETo
MMYIIECTBA B MHOTOKBapTHPHBIX JOMax (PerdOHaNbHBIA ONeparop). XpaHEHHWE Hay4HO-
WCCIIEZIOBATENBCKON JOKYMEHTAIINY OCYIIIECTBIISIETCS OpraHN3aIiei — NCIIOJHUTEIeM HayqIHO-
WCCIIeIOBATENBECKOW PabOThl, OpraHu3aluel-3aka3yukoM (TIpU HAIWYHMU), €CIH WHOE He
OIIpPEJIeJIEHO YCIIOBHSAMH JIOTOBOpa Ha CO3JaHKE HAYyYHO-HCCIIEAOBATEIbCKOH paboTH (CM. II.
4.14 TOCT 2.501-2013 «ECKJI. IlpaBunma yuera m Xpanenus», m. 4.1 'OCT 19.601-78
«Enmnas cucrema mporpamMuoi nokymentauuu (ECITJ]). OOmue mpaBuia xyOnupoBaHHS,
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MECTHOT'O caMOYyIIpaBJIeHMUs,
BBICTYNAIOIINE FOCYJaPCTBEHHBIMU
WA MYHHUITATIATEHBIMA
3aKa3yMKamMH, OO0s3aHBl XPAaHUTh
00pa3yoIyrcs B ux
JIEeSITEIIbHOCTH HTH B
CO3/1aBaeMBbIX UMHU apXuBax

(TEXHUYECKHUX apXHBaX)

ydyeta u xpaHeHus», . 4.1, 4.4 TOCT P 21.1003-2009 «Cuctema npoeKTHOH JOKYMEHTALHMU
JUTSL CTPOMTEINIBCTBA. YUeT U XpaHEHUE MPOCKTHON JOKyMEeHTaum», cT. 18 125-D3). Xpanenue
JIOKYMEHTOB B JIpYIMX  OpraHu3anusx  (KOHTPOJBHO-HAJ30pHBIX,  OKCIEPTHBHIX,
JMLEH3UPYIOIUX) OCYLIECTBIACTCS B COOTBETCTBHM CO CPOKaMH, YCTAHOBJICHHBIMH Ha
ocHOBaHMM llepedHs THNOBBIX apXWBHBIX JOKYMEHTOB, OOpa3ylomuxcsa B Hay4HO-
TEXHUYECKOW U TIPOU3BOJACTBEHHON JEATENbHOCTH OpraHu3alui, ¢ YKa3aHHEM CpOKOB
XpaHeHusl, yTB. npukazom denepanbHOro apxuBHoro areHTcTsa oT 28.12.2021 Ne 142; unHbIX
MepeyHen.

HTJI xpanutcs B cTpyKTypHBIX nofpazaeneHusx (B Tom uuciae CT/I), apxuBax (TEXHUUECKUX
apxuBax) COOCTBEHHHMKOB WJIM BIJIAJACIbLEB JOKYMEHTOB. Hay4HO-TeXHHUYECKHE OKYMEHTHI,
OTHeCeHHBIE K cocTaBy ApxmBHOro ¢oHma Poccuiickoit dexepanum, 0 UCTEUEHUH CPOKOB
BPEMEHHOTO XpaHEHUsi JIOKyMeHTOB ApxuBHoro ¢(onga Poccuiickoit ®enepamun B
OpraHu3alMsAX, YCTaHOBIEHHbIX cT. 22. 125-®3 (cm. m. 19), momiexar mnepedade B
rOCyJJapCTBEHHblE M MYyHHUIMNAIbHbIE apXuBbl. denepanbHble OpPraHbl HMCIOJIHUTENBHOU
BJIACTH U OPraHU3allMM, MEepeueHb KOTOphIX ycTaHaBiuBaeTca [IpaButensctBoM Poccuiickoi
®enepanny, 3aKIIOUMBIINE JOTOBOP O JEMO3UTAPHOM XPaHEHHUHU JIOKYMEHTOB, OCYIIECTBIISIIOT
UX XpaHEHHEe B COOTBETCTBHMM C YCJIOBHSMH JoroBopa. OpraHusanuy, OOsI3aHHBIC
OCYILECTBIISITh XPAHEHHE HAYyYHO-TEXHUYECKUX JOKYMEHTOB, OOECIIEUMBAIOT YCIOBHAX HX
XpaHEeHUs], yCTaHOBIIEHHBIE HOPMATHBHBIMH MPAaBOBBIMH aKTaMH, B ToM uucie .22 [IpaBun
HT/, rnasoii VII ITpaBun 2023.

l'ocyaapcTBeHHBIE OpPraHbl, OPraHbl MECTHOI'O CAMOYIPABJICHUS OCEIEHUN, MYHULIUATbHBIX
palioHOB, MYHMIMIAIBHBIX OKPYI'OB, T'OPOJCKMX OKPYI'OB M BHYTPUTOPOJACKHX palOHOB,
BeICTynatomme 3akazuukamu HTJI, o0s3aHbl co3faBaTh apXwWBbl, B TOM YHCIE CIEIHAILHO
MpeHa3HAYCHHBIC TSI KOMIUJICKTOBAaHUS, ydeTa, XpaHEHHs, OOpalleHHs W HWCIOJIh30BAHHS
HTJl (Texamdeckne apxuBhI), © 00€CNEYNBaTh COXPAHHOCTh ApPXMBHBIX TOKYMEHTOB, B TOM
yucie HT/I, B TeueHHe yCTaHOBIEHHBIX CPOKOB XPAHEHHUS.

55 Enuannper xpanenust B mpenenax | m. 21. Ilpasun HTJ | Enuaunie! XpaneHus B npeaeiax GpoHIa TOHKHBI CHCTEMAaTH3UPOBATHCS 110 BUOBOMY,
(GoHIAa JOMKHBI XPAaHUTHCS B XPOHOJIOTHYECKOMY, IPEAMETHO-TEMAaTHIECKOMY OOBEKTHOMY, reorpagiuecKoMy Npu3HaKy.
COOTBETCTBHH C YCTaHOBICHHBIMHU
MpU3HAKAMH CHCTEMAaTH3aLHN

56 XpaHeHue HTA JomxHo | 1. 26 Ipasun HT] O®usnueckoe pasMElICHHE Hay4YHO-TEXHUYECKUX JOKYMEHTOB B MECTax MX XpaHEHUus
OCYIIECTBISITECSA  PA3MEIBHO 110 OCYIIECTBISIETCA B COOTBETCTBHM C YYETHBIMH JOKYMEHTAMH pAa3leIbHO IO CHCTEMAM
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cUCTeMaM JOKyMEHTalnu (HayqHO-
HCCIIEN0BATENbCKASI,  IPOEKTHAasd,
KOHCTPYKTOpCKas,
TEXHOJIOTHUYECKAs, IPOTrpaMMHast)

JOKyMEHTalun (HayuyHO-HCCIe0BaTENbCKAs, IIPOEKTHA, KOHCTPYKTOpPCKas,
TEXHOJOTHYeCKasi, mporpammuas). I[lognmuHHMKYN, AyOMUKAaTBl ¥ KOMHHM IPOTPaAMMHOMN
JOKYMEHTAIMU CIIeyeT XpaHUTh B MOPSAAKE BO3PACTaHUS X 0003HAYCHUH MM 00O3HAUYCHUH
M0 KaXJIOMy pazuuuTeNpHOMY HHIeKcy (cm. mm. 2.9, 4.5 u 6.4 'OCT 19.601-78 T'OCT
19.601-78 «Emmnas cucrema mnporpammuoii mokymentaumu (ECII). OOmme mnpaBuia
nyOnupoBaHus, ydeTa W XpaHeHHs»). JlomyckaeTcsi COBMECTHOE XpaHEHHE ITOAJHMHHUKOB
KOHCTPYKTOPCKOH M TeXHOJIOTH4ecKoi qokymenTauuu (1. 32 Ilpasun HTH).

57

[Ipu ocymecTBieHHH XpaHEHUS

MPOEKTHOU JIOKyMEHTAIUU
JIOKyMEHTBI JTOJDKHBI
CHUCTEMaTHU3HUPOBATHCS c
co0oAeHuEM
MOCIIEA0BATENBHOCTH
MPOEKTUPOBAHUS (mpoexTHas
JOKyMEHTAaIHS, pabouas
NOKYMEHTanus) 10  HOMepaMm
(mmdpam) 00BEKTOB
MPOEKTUPOBAHHS. XpaHeHue
HPOEKTHOU JOKYMEHTAIuu,
BBITIOJTHEHHOM Ha cTaauu
«IIpoexTHas JIOKyMEHTAITUS,
JODKHO ~ OCYIIECTBIATBCA 110

TOMaM B COOTBETCTBHU C COCTABOM
MPOCKTA o paszaenam u

nojpasziesam. XpaHeHue
MPOEKTHOU JIOKyMEHTAIIHH,
BBIIIOJIHEHHOM Ha ctaauu «Pabouas
JIOKyMEHTAIIHSD, JIOJI’KHO
OCYILIECTBJIATHECA IO OCHOBHBIM

KOMILIICKTaM pa60‘lHX ‘lepTe)Keﬁ
1o YCIIOBHBIM 0003HAYCHUSIM

. 27 Ilpasun HTJ]

[IpoexTHast HOKyMEHTAIUS B OPTaHU3AINH XPAHUTCS B CIEAYIOIIEM BUIE:

- MIONJTMHHUKA W AyOIMKaThl — B TOPSAIKE BO3PacTaHWs WHBEHTapHBIX HOMEPOB, IO
00BEKTaM U B APYrOM YCTAaHOBJICHHOM OpPTaHHU3AIUCH MOPSIKE B COPOIIIOPOBAHHOM BHIIC WU
HECOpOIIIOPOBaHHOM BH/IE (ITOJUCTHO) B MAIKaX;

— KOIHUU — YJIOKEHHBIMU B TANIKU WM MEPETUIETEHHBIMU B TOMa OTAENIBHO MO KaXKIOMY
3/1aHUIO0 (COOPYKEHUIO) UITH 110 KaXKI0W OpraHHU3aIlNH.

Jomken cobmoaThes MOPSIIOK CHCTEMAaTH3alldK MPOEKTHOW JOKYMEHTAllMd HO CTagusM -
MPOCKTHAs JOKyMEHTalMs, pabodas JOKYMEHTalus, B MpeAerax KaxIOoW CTaauu — IO
00BEKTaM NPOEKTUPOBAHUS. XpaHEHUE NMPOEKTHON JOKYMEHTALUH, BHIMOJHEHHOW HA CTAIUU
«IIpoexTHas JOKyMEHTaUUs», JOJKHO OCYILIECTBIATHCS 110 TOMaM B COOTBETCTBHUHU C COCTaBOM
MpoeKTa Mo pa3zieiaM M MoapasjienaM. XpaHeHHE NMPOEKTHON JOKYMEHTAlWH, BBIIOJTHEHHOM
Ha ctaguu «Pabouas TOKyMEHTalMs», JOJKHO OCYIIECTBIISITHCS MO OCHOBHBIM KOMILIEKTaM
pabounx uepTexen. VYKazaHHBIII TOPSAOK JMOJDKEH OBITh 3aKpeIIeH YCIOBHBIMU
o0o3HavYeHUsAMH (HOMepamH, MH(ppaMu, MapKaMH) B COOTBETCTBHH C JIOKQJIbHBIMH
HOPMAaTUBHBIMH ~ aKTaMHd WJIM CTaHAapTamMd opraHuzanumd. JlokymeHTsl ¢usndeckn
pacriojiaraloTcs B COOTBETCTBHU C YKa3aHHBIM IOPSIKOM IO YCIOBHBIM 0003HaueHUsM. (CMm.
mr. 5.3.1, 532 TOCT P 21.1003-2009 «Cucrema TpPOCKTHOW ITOKyMEHTAITUH IS
CTPOMUTENLCTBA. YUET U XpaHEHUE MPOEKTHOM TOKYMEHTAIII ).

Bymaxknass mpoexTHas  JokyMeHTanws  (IOJUIMHHWUKHA, KONMUM W IyOJWKaTel) B
HECOpOIIIOPOBAaHHOM BHJI€ KOMIUIEKTYETCSI CTPOTO B TIANKH W/WIU OpOIIIOPYETCS COTJIACHO
tpedoBanusiM 1. 8.1 TOCT P 21.101-2020 «Cucrema NpPOCKTHOH JOKYMEHTAIIUU JIJIS
ctpoutenbcTBa. OCHOBHBIE TPEOOBAHUS K MPOCKTHOM M paboueii JOKyMEHTAIUNY.

HpI/I OCYHICCTBJICHUN XpAaHCHHUSA JOKYMCHTOB B HeC6pOIH}OpOBaHHOM BUAC IOOKYMCHTBI
JOJIKHBI ITIOMEIIATHECA B IMAIIKY.
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(Mapkam)

58 Xpanenue aHHynupoBaHHOM u | mm. 29, 33 IlpaBun | [lognmmHHMKKM aHHYJIHMpPOBaHHBIX M 3aMeHeHHBIX HTJl (TMCTOB JOKyMEHTOB) Ha OyMaskKHOM
3amenennoi HTJ Bcex cucreM | HTJT HOCHTEJIE TpW Iiepeaye Ha XpaHeHHe (HU3NIecKd O000COOISMIOTCS OT JIEeHCTBYIOIINX
JIOKyMEHTAallUM  HAa  OyMa)kKHOM (MpuUMeHsIeMbIX) TIOJJIMHHUKOB, XPaHATCS CJIOXKCHHBIMH Ha ¢opmar A4 wim A3 wu
HOCHTENE  (OKYMEHTOB, JIHCTOB MOMEIIAIOTCS B OTAETbHBIC MAIKH, TYOyChl, KOpOOKH M MHBIE CPeACTBa XpaHeHus (cM. m. 5.3.5
JIOKYMEHTOB) JOTIKHO I'OCT P 21.1003—20(39 «CucreMa HpPOEKTHOM NOKYMEHTAlUU [JIsl CTPOUTENbCTBA. YUET U
OCYIIECTRIATHCH  OTIECNBHO  OT XpaHCHHE HpOCIfTHOI/I mokymentaruuy, 1. 5.4 T['OCT 2.501-2013 «Egmnas cucrema
NeHCTRYIONHX TIO/THHHHKOB KoHCTpykTOopckoi nokymenrtarmuu (ECKI). Ilpasuna y4eTa W XpaHCHHD, I 2.11 TOCT

19.601-78 T'OCT 19.601-78 «Enunas cucrema nporpammuoi gokymentanuu (ECITJ]). O6mue
npaBuwia aAyOJIMpOBaHMs, ydeTa M XpaHEHus 10 (OPMHUPOBAHUS EIWHUI] XPAHEHUS C LEJBIO
nepenady Ha xpaHeHHe»). CBelleHUs] 0 BOCCTAHOBJICHHOM MOJIMHHUKE YKa3bIBAIOTCS B JIUCTE
perucTpauuu ero u3MeHeHui (cm. 1. 49).

59 [Mognuuuuku juctoB s 3ameHsl | 1. 90 Ilpasun HT/] [lomnHAWKE JUCTOB JUIsL 3aMEHBl MEPEaroTCsl BMECTE€ C H3BEIICHUSMH 00 HW3MEHEHHH
JOJDKHBI TIEPENaBaThCsl B apXUB (pa3pemeHUsIME Ha BHeceHHe M3MeHeHuH). [Ipn mocTynnernn B apxuB (TEXHUYECKUI apXUB)
(TexHMUeCKuit apXuB) OpraHu3alMy W3MEHEHU TOMJIMHHUKOB YK€ Xpansueiica B apxuBe HTJl Bmecte c
OpraHM3aLUu BMECTE c M3BEIICHUSIMH (pa3peleHUsMH) Ha BHECEHHWE W3MEHeHHH 3aMeHsiemble muctel HTJL
M3BELICHHAME 06  M3MEHCHWH AQHHYJIUPYIOTCA, BMECTO HHMX IIOJAKJIAAbIBAIOTCS HOBBIC. AHHYJIUPOBaHHBIE M 3aMEHEHHBIC
(paspeleHmsME  HA  BHECEHHE suctel HT]Jl 1OJKHBI XpaHUTBCS OTACIBHO HE MEHEE CPOKa XPaHEHWs CaMOro JOKYMEHTA.

N Ecnmu  skcmepTHast  (IKCHEPTHO-NIPOBEPOYHAsI) KOMHCCHS OTOOpaja  aHHYJIMPOBAHHBIC
M3MEHEHUI). 3aMeHsieMble JIUCTHI
(3aMeHEeHHbIE) JOKYMEHTHl Ha XpaHEHME, Ipu (GopMupoBaHMU equHuibl xpaHenuns HT/l B
HTJl anHynupyroTcs M IOJIKHBI
apxuBe (TeXHHYECKOM apxuBe) B cooTBeTcTBHU ¢ 1. 29 IlpaBun HTJl annynupoBaHHBIE H
XpaHHTBCA — HE  MCHEe  Cpoka 3aMEHEHHBIE JIHCThl 100aBISAIOTCS (MOAKIAABIBAIOTCS, MOIIMBAIOTCS, IEPEIUICTaloTCs) K
XpaHCHHUs TOKyMEHTa, BMCCTO HHUX nokymeHty (momnuHHEKy). (Cm. mm. 5.4.4, 5.4.5, 5.3.5 TOCT P 21.1003-2009 «Cucrema
IIOZIKIaIBIBAOTCS HOBLIC MIPOEKTHOM JOKYMEHTAIIMHU /I CTPOUTEILCTBA. YUET U XPaHEHUE IPOCKTHON JTOKYMEHTAIIUNY;
nm. 5.4, 5.5 TOCT 2.501-2013 «Exnunast cuctemMa KOHCTPYKTOpCKO#M JTokyMmeHTaruu. [IpaBuia
ydeTa U XpaHeHH»).
60 [Ipu xpanenuu anHynHpoBaHHbIX U | 1. 29 [Ipasun HT/] [lonnMHAWKY aHHYIHPOBAHHBIX W 3aMEHEHHBIX [TOKYMEHTOB B OyMa)KHOW Qopme XpaHST

3aMEHEHHBIX JOKYMEHTOB (JIFICTOB
JIOKyMEHTOB) MPOEKTHOU
JOKyMEHTAIINH, a TakKe KOIHA
KOHCTPYKTOPCKON  JOKYMEHTAIUU
Ha OyMa)XHOM HOCHUTEIE OHHU

CIIOKEHHBIMM Ha opMaT A4 wiu A3 B ClelMAIbHO OTBEJCHHBIX MalKaxX B COOTBETCTBUU C II.
5.3.5TOCT P 21.1003-2009 «Cuctema NpoeKTHON TOKyMEHTAIIUH JUIsl CTPOUTENBCTBA. YUET U
XpaHeHHe MpPOeKTHOW gokymeHtauum», n. 5.4 T'OCT 2.501-2013 «Epunas cucrema
koHcTpykTOpckoi mokymeHtaruu (ECKJI). IlpaBuna ydera m Xpanenus», m. 2.11 T'OCT
19.601-78 «Enunas cucrema mnporpamMmmHoi nokymentaumu (ECITJ). OOmue npaBuia
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JIOJDKHBI ~ OBITH  TIPUBEIEHBI K
dbopmary A4 wmm A3, xomuu
KOHCTPYKTOPCKOH JTOKYMEHTAIHU
Ha OyMa)XHOM HOCHTEJE JOJIKHBI
XPaHHUTHCS CIIOKEHHBIMU B TMaIKax
(ampOomax) B yKa3aHHBIX
¢dopmarax HE3aBUCHMO OT HX
ynopsimoueHHocTH (cMm. 1. 13)

nyOnmpoBaHusd, yueTa U XxpaHeHus». O mpaBmuiax (anbIlIoOBKH CM. TI. 24.

61 I[Ipu ocymectBienun xpanenus | m. 30 IIpasun HT/] Homnuaanku OymaxHbix K]l creayeT XpaHHTh MO KJIACCU(UKAIMOHHBIM XapaKTePUCTHKAM
MOAJIMHHUKOB  KOHCTPYKTOPCKOM (TpynmupoBKaM) B TIOPSIIKE BO3pacTaHWs 00O3HAUEHUsS JOKYMEHTOB B TIpefesiaX KaKIoro
JOKyMEHTALMM HA  OyMaXKHBIX (dhopmara u Koma opranm3auu-paspadorurka wim nodopmarao (cm. mm. 5.1, 5.2 TOCT 2.501-
HOCHTEISIX JOKYMEHTBI JOJDKHBI 2013 «Enunas cucrema KoHcTpykTopckoi nokymenrtaruu (ECKJ). IlpaBuna yuera wu
CHCTEMATH3MPOBATHCA c xpaHeHus»). [lo/JUIMHHUKY, BBHIMOJIHEHHBIC HA JINCTaX MeEHbINe, 4yem Qopmar Al, ciuemyer
COBITIONeHIEM XpaHWUTh B pa3BepHyTOM Buie. [1o/yITMHANKY, BBITIOJIHEHHBIE HA ucTax ¢opmara Al u Gonee,
[HOCIIEIOBATETBHOCTH PEKOMEHYETCS XPAHUTh CBEPHYTHIMH Ha CKAJIKaX WM B PA3BEPHYTOM BHJIE.

COOTBETCTBUU
KJIACCU(PUKAITIOHHBIMU
XapaKTEepUCTUKAMU B TOPSIKE
BO3pacTaHus 0003HaUYEHUS
JOKYMEHTOB B TpeJeNax KaXI0To
dbopmara W Koma oOpraHW3aIHAN-
paspabotumuka mim noopMaTHO
62 I[Ipu ocymectBiennn xpanenus | nm. 30, 36 Ilpaun | [lommmaankm Oymaxksbix K/ ciemyer xpaHuTh B mpezenax W3AETHS WIA COCTABHBIX YaCTel

HOJIMHHUKOB ~ KOHCTPYKTOPCKOU
JTOKyMEHTallMM Ha  OyMaskKHBIX
HOCHUTCIIAAX JOKYMCEHTBI JOJI’KHBI
CHCTEMaTHU3UPOBATbCS B Tpejenax
n3acjnuad HJIN COCTAaBHBIX yacTen
H3JIeNns B cienyromen
MOCJIEI0BATEIIBHOCTH
crierUKaIys U31eIHs;

HT]I

W3S B CIICAYIONIEH TIOCIeA0BaTEIEHOCTH:

- cnenu(puKanys n3Ienns;

- JOKYMEHTBI OCHOBHOT'O KOMIUIEKTa M3JIENus (B MOPSIJIKE 3aIMCH UX B CIICIIM(DUKAINH);

- crielu(UKAIIMA COCTAaBHBIX YacTed H3JeNus U JOKYMEHThl OCHOBHOTO KOMILICKTa
COCTaBHBIX YacTel u3enus (B MOpsiAKe BO3pacTaHusl 0003HAUYCHHN);

- YepTexKH JeTanel, 3amvMcaHHble B CIEHU(HUKALUN OCHOBHOTO M3IENIUSI M BCEX €ro
COCTaBHBIX 4YacTell (B MOpAOKE Bo3pacTaHMsi o0o3HaueHMi) B coorBercTBuM C 1. 4.6 [OCT
2.501-2013 «Enmnast cucreMa KoHCTpyKTOopckoi mokymentaruu (ECK]). IlpaBuna ydera u
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JOKYMEHTBI OCHOBHOT'O KOMILIEKTA
W3ICTINS;

cnenudUKalMU COCTaBHBIX 4acTei
HU3AEeNUs U JOKYMEHTBl OCHOBHOIO
KOMILUIEKTa COCTaBHBIX  YacTew
WU3JICTIUS;

YepTeXKU JAeTaleH, 3amucaHHbIe B
cnenuQuKam OCHOBHOT'O
W3JIeTIsI W BCEX €ro COCTaBHBIX
JacTei.

Konun KOHCTPYKTOPCKOH
JIOKYMEHTaIun JIOJI>KHBI
CHUCTEMaTU3UPOBATHCSA B TOPSIKE,
ONPEACIIEHHOM Uil MOJJIMHHUKOB,

XpaHCHHUA.

Kommmu KOHCTPYKTOPCKOW JOKYMEHTAIMKA HAa OyMa>KHOM HOCHTEJIE CISAYeT XpaHUTh B MaIKax
(ampOoMax) B mpenenax W3JeNUs WIM B TpejeliaX PalUOHAIBLHO BBIOPAHHBIX COCTABHBIX
qyacTed U3IEIus.

Kommu ykmagsiBaroT B mociemoBareiabHOCTH B cooTBerctBum ¢ 1. 6.7 I'OCT 2.501-2013
«Enunas cucrema koHcTpykTopckoit nokymentaruu (ECK/I). IIpaBuna yuera u XxpaHeHUS».

U yKJazplBaTbcs B MAIKHU
(aTbOOMBI)

63 [onmuuauku  TexHomormueckux | m. 31 Ilpasun HT [To/UTMHHUKK TEXHOJIIOTHYECKOW OKYMEHTAIMH CJelyeT XpaHUTh MO0 METoAaM 00paboTKU U
JIOKYMEHTOB (moxyMeHTam) cOOpKM u3Jenusi B IOPSIKE BO3pacTaHusl MX OOO3HA4YEHUH B mpeaenax KaXIoro BUAA
JIOJDKHBI CUCTEMATHU3UPOBATHCA 10 TEXHOJIOTMYECKOTO TIIporecca IO METOAY BBIIIOJHCHUSA. Taxxe OOIMyCKacTCsA XPaHUTHh
MeTogaM 06paboTKH H  COOpKH MOJUIMHHUKHA KOMIUIEKTAMH 110 BO3PAaCTaHMIO 0003HAUEHHI KOHCTPYKTOPCKOW TOKYMEHTAINH,
w3nemus Ge3 yuera (OPMATOB B YKa3aHHBIX B OCHOBHOM HaJIIMCH TEXHOJOTMUYECKUX JOKYMEHTOB B COOTBETCTBHHM C M. 5.2 U
ropsiTKe BO3PACTAHHS X 5.3 TOCT 2.501-2013 «Enmnast cuctema koHcTpykTopckoi mokymenTaruu (ECKJI). I[Ipasuna

. ydgera W XpaHeHHs». JIOKyMEHTBI cHUCTeMaTH3HpYloTcsi 0e3 ydera (opMaToB, OJHAKO
0003Ha4YeHUIl B Tpeiesax KaKaoro
MO/UIMHHKUKY, BBINIOJHEHHBIE HA JIMCTaX MeHblIe, deMm ¢opmar Al, ciaenyeT XpaHUTH B
BHJa TEXHOJOTHYECKOIo Mpoliecca
pasBepHyToM Buzae. lloanMHHUKHM, BBINONHEHHblE Ha Jucrax ¢(opmara Al u Ooree,
[0 METORY ~ BBIIONHCHHUA — HITH PEKOMEHIyeTCsl XpaHUTh CBEPHYTHIMHU HA CKaJIKaX WJIHM B Pa3BEPHYTOM BHUJE.
KOMIUIEKTaMH 110  BO3PACTaHUIO
0003HAYEHUH, YKa3aHHBIX B
OCHOBHOM HaAMHACH
TEXHOJIOTHYECKUX JOKYMEHTOB

64 Konuu KOHCTpYKTOpcKo# | 1. 35 Ilpasun HT/] Komuu KOHCTPYKTOPCKOW JOKyMEHTallMd Ha JMCTaxX MeHblle, yeM Qopmar Al, ciuemyer

JOKyMEHTalluh Ha  OyMakHOM
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HOCUTENIC  JIOJDKHBI ~ XPaHUThCS
CIIOKEHHBIMH B TIamKax (asbp0omax)
B (hopmare A4 win A3 He3aBHCUMO
OT MX YHOPSIIOYEHHOCTH

XPaHUTh B Pa3BEPHYTOM BHJIE.

[MojuiMHHKMKH, BBITIONHEHHBIE Ha JHcTax He MeHee dopmara Al u Oonee, pekOMEHAyeTCs
XpaHUTh CBEPHYTHIMH Ha CKaJIKax WIH B pa3BepHYTOM BHJE B COOTBETCTBUHU C mml. 5.1, 5.3, 6.6
I'OCT 2.501-2013 «Enunas cucrema koHcTpykTopckoit moxymentanmu (ECKI). IlpaBuia
ydera ¥ XpaHeHHUs».

65 Kommuiextsr konuit | m. 37 I[IpaBun HT /I Konuu TexHONOTHYECKOH JOKYMEHTAIUU CIeAyeT XPaHWTh B Mankax Wik B anbboomax. [Ipu
TEXHOJIOTHUECKUX JIOKYMEHTOB 3TOM B OJIHY Nanky (aap00M) MOMEIIAI0T BCE TEXHOJIOTHUECKHE JOKYMEHTHI, pa3pa0OTaHHbIC
JOJDKHBI  YKJIQJIBIBAThCSI B TAIKU Ha OJIHO M3/ENHE, WIA HECKOJIBKO M3IEIHNH, UM PAllMOHAIIBHO BHIOPAHHYIO COCTaBHYIO 4acTb
(anmpOOMBI). U3NICTHA.

B onny manky (amb00M) HOKHBI ITIpn HeoOXomuMOCTH B OAHY Hanky (aqpO00M) OMyCKaeTcs MOMENaTh TEXHOJOTHMYECKHE
IIOMEIIATHCA BCE TEXHOJIOTUYECKHE JTOKYMEHTBI TI0 OT/ETBHBIM MeTosaM 00paboTku u coopku uznenus (. 6.8 'OCT 2.501-2013
JOKYMEHTHI, pa3pa0oTaHHBIE Ha «Enunas cucrema koHcTpykTopckoit moxkymentammu (ECK/). IlpaBuia ydera u XxpaHeHUs»).
OTHO W3JeNWe TPU EIUHUIHOM

TEXHOJIOTMYECKOM TIpoIiecce, WIH

Ha  HECKOJIBbKO M3JEIUH IpH

THUIIOBOM 100 TPyIIIOBOM

TEXHOJIOTMYECKOM TIpoliecce, WIH

Ha 4acTh U3ACTUI

66 XpaHeHHe NOJIMHHUKOB HayuHbIX | . 39 [Ipasun HT/] [MoymHHMKAaM Hay4HBIX (Hay4HO-MCCIEIOBAaTENbCKUX) AOKYMEHTOB Ha OyMa)KHOM HOCHTENE
(Hay4HO-HCCIIe0BATENBCKHUX) NPUCBANBAETCs YUETHBII HHBEHTAPHBIH (apXUBHBIN) HOMED 110 MHBEHTAPHOM KHUTE, UMEIOLIEeH
JIOKyMEHTOB Ha OyMaKHOM rpadsl, ykazanaple B mi. 18, 58, 59 IlpaBum HT/l. XpaneHue OCymIeCTBISETCS B TOPSIKE
HOCHTEIE JJOIDKHO OCYILECTBISTHCS BO3pacTaHus MHBEHTAPHBIX (ApXUBHBIX) HOMEPOB.

B MOpSAKE BO3pacTaHUsA
MHBEHTAPHBIX (apXxHuBHBIX)
HOMEpPOB

67 XpaHeHue MuKpohmITEMOB- | 1. 40 IIpasmr HT/] MukpobUIBEMBI-TTOTMHHAKN XPAHATCS B TOPH3OHTAIEHOM TIOJIOKEHWH B METaUTMUECKHX
MOJJTMHHHAKOB JTOJKHO KopoOKax, pa3MeIleHHbIX B METaJUINYeCKuX Iikadax wim Ha cremnaxax. Jomyckaercs Takxke
OCYIIECTBIATBCS B XpaHEHUE PYJIOHHBIX MUKPO(UIBMOB B TUIACTHKOBBIX KOPOOKaX Ha CTEIAXKaX THUIA «EJIOUKa)
FOPU30HTANIBHOM — TONIOXKCHHH B 0o Ha cTaumoHapHbIX cremaxkax (m. 3.5 TOCT 13.1.203-84 «Pemnporpadus. Mukporpadus.

METATININMYCCKUX IHKa(baX WJIn Ha

[IpaBuna xpaHneHuss MUKPOGHOpM»).
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CTCJIaXax

68

CrpaxoBoii ¢onx HT/ (xpome
JNIEKTPOHHOM), B TOM YHCIIE Ha

0c000 LICHHbIC JIOKYMEHTBHI,
JODKEH  CO31aBaTbCsi  IyTEM
MUKPO(QHIEMUPOBAHUS
MTOITHHHUKOB

. 100 Ipasun HTJ

B cootBerctBuu ¢ 1. 3 cr. 17 125-®3, crpaxoBoii ponx HT/] momkeH coznaBatbest Ha 0c000
IIEeHHBIE, B TOM YHCJIe YHUKAJIbHbIE MOKyMeHThl. CtpaxoBoit ¢onn Ha mayro HT]l cozmaercs
Ha OCHOBAaHWU KPHUTEPUEB, OMPEICICHHBIX B opranuzanud. CTpaxoBoil (oHI mOoDKEH
CO3/1aBaThCs MyTeM MUKPOGMIBMUPOBaHUs o yinHHUKOB HT /1.

CrpaxossiMu konusamu HT /] siBisiroTes:

- s OyMaXHOW OCHOBBI — HEraTUBHas MHKpo(opMa IEpBOrO  MOKOJCHUS,
W3TOTOBJICHHAsE Ha dYepHO-Oemoil  Qororpaduyueckoil  TamoreHUI0CEpEOpSTHOW — TIJICHKE
COOTBETCTBYIOIIETO THUIIAa METOJOM ONTHYECKOTO (poTorpadupoBaHus JOKyMEHTa;

- it POTOAOKYMEHTa — TepBas KOMHs OPUTHHANA, W3TOTOBJICHHAS Ha 4YepHO-Oenoit
IUICHKE COOTBETCTBYIOLIETO THIIA METOJOM PENPOIYLMPOBAHUS MIM KOHTAKTHOW Me4aTH (THIT
CTpaxoBOH KomHu (hOTOTOKyMEHTa OMpenessieTCsl BUIOM OpUTHHANA: JUIS HeratuBa (IyOib-
HEeraTHBa) CTPAaxOBOW KONHEW SBIAETCS TMPOMEXKYTOYHBIH IMO3UTHB, MJS IUAIO3UTHBA
(cnaiina), mo3uTHBa, TyOJIb-TIO3UTHBA — AyOJIb-HETaTHB, AJIs1 JOTOOTIICUATKA — HETaTUB);

- IUIl KUHOJAOKYMEHTa — TiepBasi KOINMUS OpUTHMHANA, W3TOTOBJICHHAs Ha IUICHKE
COOTBETCTBYIOILIETO THIIAa METOJOM KOHTAaKTHOM TNeyaTH: Uil OpUTHHAJTa — HeraTHBa
n300paKCHUs ¥ KOHTPATHUIIA CTPAXOBOH KONHEW SBISETCS NMPOMEKYTOUYHBIH TO3UTHB; JUIS

OpurvHajla — MOPOMCKYTOUYHOTO TIO3UTHBA U IIO3UTUBA CTanOBOfI KOIIMEH SIBJISETCS
KOHTpPATHII;
- JJIA (I)OHO,HOKyMeHTa — [IepBasg KOIHA OpUTHHAJIA, UW3rOTOBJICHHAA CIocoooM

MarHUTHOW 3BYKO3aIMCH HAa MAarHUTHOW JIEHTE COOTBETCTBYIOIICTO THIA (M1 YHHUKATHHBIX
(hDOHOOKYMEHTOB CTPaxOBbIE KOIWU MOTYT OBITh H3TOTOBJICHBI CIOCOOOM MEXaHWYECKOU
3BYKO3AIIMCH B BUJIE TPAMOPUTHUHAIIOB);

- JUIS BHUJICOJIOKYMEHTa — TepBas KOMUS OpUTHMHANA, W3TOTOBJIICHHas B Qopmare
OpHUTHHAJA CITOCOO0M BUI€03BYKO3AIICH HA MATHUTHOH JICHTE.

PaboThl 10 cTpaxoBOMY KOIMPOBAHHIO TOKYMEHTOB BBITIOJTHSIOTCS B COOTBETCTBHU C TJ1. 7 11 9
I'OCT P 33.505-2003 Egunwiii Poccuiickuii cTpaxoBoil ¢ona nokymeHntauuu. I[lopsaok
CO3aHMsA CTPaxoBOro (oHxa MOKYMEHTALUWH, SBIAIOMICHCS HALMOHAIBHBIM HAy4HBIM,
KyJIbTYPHBIM W HcTOpHuYeckuM Haciemuem, a Take [OCT 13.1.101-93 Penporpadus.
Muxkporpadus. MUKpopuiabM JOKyMEHTa Ha MpaBax MOATMMHHUKA. [lopsmok W3roToBieHHS,
yJeTa, XpaHeHHUs W NpHMeHeHHs. JIJId M3roToBIeHUs cTpaxoBoro donma snekrporHor HT/I
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MoryT OBITh IpuMeHeHbl COM-crCTEMBL.

69 Kunonoxymentst u mukpoduiasmsl | 1. 41 Ipasun HT/ KunomokyMeHTbI 1 MUKPO(UIBMBI TOJDKHBI OBITH 0(OPMIIEHBI CTAHAAPTHBIMHU W 3alIUTHBIMH
crpaxoBoro (QoHma u  QoHga pakopIamMH, HaMOTaHbl B pYJIOH Ha CepACYHHKH (oTorpaduyeckuM CiloeM HapyxKy.
NOJIL30BaHUS.  JIOJDKHBI  OBITH HanpaBnenne HaMOTKM — ¢ KOHIIA Ha Havajno. HamoTka momkHa OBITH IUIOTHOH, Oe3
opOpPMICHBl  CTAHZAPTHBIMH U BBICTYIIAIOIIMX BUTKOB Ha TOpLAX pyloHa. MUKpOGHIbMBI Ha INIOCKHUX MJICHOYHBIX HOCUTEIISIX
SAITHTHBIME paKopIaMH, ;[Tomémm MOMeNIaTbcd B KOHBEPTHI M KAacCeThl M XpPaHUTHCA B Kopoleilé CI/ITJ'HiI) ;‘I;I;Kg;(
HAMOTAHBI B PYJIOH HA CEPACTHHKH peboBaHHs K yCTOBHAM XpaHCHHA MI/IKpO(’li)I/mLMOB OTpeemnstoTes . 7. .3.02-

2008 «EmmHBIl poccuiickuit  cTtpaxoBodt  QoHA gokymeHTanud. CTpaxoBble KOIHH
(dhoTorpadudeckuM cIoeM HapyKy. .

JIOKYMEHTAIINH, SBIISIONMIEIHCS HAIMOHAIBHBIM HAYYHBIM, KYJIbTYpPHBIM H HCTOPHYECKUM
MukpopunbMbpl ~ Ha  IUIOCKHX

HacnenueMm. OOmme TpeOoBaHUS K yclOBUSM XpaHeHus», m. 5.3 TOCT 7.65-92 «CUBUA.
TUICHOUHBIX  HOCHTEIIAX  JOJDKHBI KrHOnOKyMEHTHI, (POTOJOKYMEHTHl M IOKYMEHTHI Ha Mukpodopmax. OOmme TpeboBaHus K
MoMemaTbcst B KOHBEPTHl U APXMBHOMY XPaHEHHION.
KacceTbl U XPaHUThCA B KOPOOKax
WM TIanKax

70 B OopraHu3anuu nomkHbl | mm. 42, 43, 45, 67, | [IpoBepka Hamu4uag W COCTOSHHS JTOKYMEHTOB TPOBOJUTCS KOMHCCHEH B TOpSKe,

MPOBOJAUTHCS IUJIAHOBBIE MPOBEPKU
Hammuusgs W cocrossuust  HT/,
MOPAJOK M CPOKM MPOBEACHHUS

KOTOPBIX OIIPECACIAOTCA
JIOKAJIbHBIMH HOPMAaTHBHbBIMU
aKTaMu, B xXoae KOTOPBIX
OCYIICCTBIIAIOTCA 00s13aTeNbHBIC

BH/IbI pa0OT B COOTBETCTBHHM C IIII.
42, 43, 45, 67, 99, 106 IlpaBun
HT/Z.  PesynpraTtel  IpOBEpKH
Hamuud W coctossHua  HTJL
odopmisitorcst  aktoMm. [IpoBepku
HT/ Takxe DOMKHBI MPOBOIUTHCA
nepea BblOAuYed JOKYMEHTOB U3
XpaHWINIA ¥ TPH BO3BPAIICHUH
UX B XpaHUJIHIIE.

99, 106
HT]

IIpaBun

YCTaHOBJICHHOM JIOKQJIbHBIM HOPMAaTHUBHBIM aKTOM opraHusauuu. IIposepka mnposoxutrcs B
IUITAHOBOM MOpsiziKe, a Taoke nepel Boiaadeid HT/ n3 xpannnuina, B TOM 4ucie pabOTHHKAM
OpraHu3allMd ¥ B YUTAJBHBIM 3aJl, U NpU BO3BPALICHHM €€ B XpaHwiMile. B xone npoBepku
HAJIMYHUS ¥ COCTOSIHUSI HE0OXOIUMO:

- yCTaHAaBIUBATh COOTBETCTBUE UTOTOBOW 3alllICH B MHBEHTAPHOW KHUTE (OMHUCH) W/HIIH
nHpOopMaoHHOH cucteme aktuaeckomy Haanunio HTJI, BHeCeHHON B HHBEHTAPHYIO KHUTY
(orrep) w/mim MHGOPMAMOHHYIO cucTeMy (Tposepka Hamwmans HTJI, BeImaHHON pabOTHHKAM
OpraHu3allid W B YHUTAIBHBIH 3aJl, TPOBOAWTCS 10 KHUTaM BBIJAud, 3alHCsAM B
MHPOPMAIIIOHHOH cHUCTEME);

- yCTaHaBIUBAaTh COOTBETCTBUE MMetowlelicsi B Haanunu HTJl cBeneHnsM, yKa3aHHBIM B
creunpUKayiIx Uik BO BHyTPEHHEH ONKCH TOMA, MaIKy;

- BBISIBJISITH OTCYTCTBYIOIIME IOKYMEHTBHI, €AMHHMLBI XPAaHEHWs ISl OpraHu3alMd HX
PO3BICKA;

- BBISIBIISITH IIyTEM ITOJIACTHOTO TIPOCMOTPA M YYUTHIBATH JOKYMEHTHI, HAXOSIIHECS B
HEYZOBJIETBOPUTEIHHOM (PU3MYECKOM COCTOSHHHM, TpeOyromue Npo(UIakKTHYecKOr H/Win
pecTaBpanoHHO-TTPOGUITAKTHYECKOH 00pabOTKY;

- s snekrpoHHod HTJI — npoBoauTh KOHTPOJbL (PU3MYECKOTO W TEXHUYECKOTO
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COCTOsIHUA, OIPEACIIATE BOCIPOU3BOAUMOCTL JOKYMEHTOB, HOTpe6HOCTL B MUI'palluid H
KOHBCPTUPOBAHUH, HAIWNYUC BPCIAOHOCHOI'O IMPOIrpaMMHOI0 OGGCHe‘IeHI/Iﬂ, COCTOSITHUEC
YIIaKOBKU U HAJIUYHEC (OTCYTCTBI/IG) BHCITHUX HOBpC)KI[eHPIﬁ.

Buset pabot B X07ie MpOBEPKH HATMYHA U COCTOSHUS otpeaenersl mir. 97, 98 [pasum 2023.

Pesynprarer mpoBepku Hanmuausg HT/| opopmiistoTes akToM MPOBEPKH HATUYHA. AKT POBEPKH
Hanmuuua HT/] yrBepxknaercs pykoBoauTeneM opranu3auuu. [I[poBepka Hamuuusa U COCTOSHUS
HTA cuurtaercsa 3aBeplICeHHONM IIOCIE BHECEHHS BBISBICHHBIX H3MEHEHUNH B YYETHBIC
MIOKYMEHTBIL. Y4eT u3MeHeHui B o0beMe u coctaBe HT/I, oOHapyXEeHHBIX TIPH MPOBEICHUH
MPOBEPKU HAJMYUS JOKYMEHTOB, OCYIIECTBIIICTCS B MHBEHTApHOH kHHUre. OOHApyXCHHBIC
W3MEHEHUS B COCTaBE M KOJIUYECTBE JOKYMEHTOB (DUKCUPYIOTCS BO BCEX YUCTHBIX JIOKyMEHTaX
(cm. .67, 68).

71 BrisiBiieHHBIE B pesynbrate | . 44, 45 IlpaBun | HemocpeacTBeHHO mocie yTBEp X AeHUS akToB npoBepku Hanmuwst HT/] Ha Bce yTpaueHHbIe U
MpoBepku Haiauuuss u coctosuus | HT/] HEUCIIpaBUMO NOBpexJaeHHble nomnuHHuku HTJ[ cimegyer cocraBUTh akT O CHUCAaHUU
HTA U3MEHEHUS JTOJIKHBI MPUIIEAIINX B HETOAHOCTb WM YTEPSHHBIX IOJIMHHUKOB. TakKe COCTaBJIAIOTCA aKT O
BHOCUTBCS B aKThl, HA OCHOBAHHH TEXHHYECKUX OHIMOKaX B YYETHBIX JOKYMEHTax, akT 00 OOHapyXeHHH [IOKYMEHTOB, HE
KOTOPHIX  JOKHBI  BHOCHTHCA OHTHOCHHIII_/II);CSI 1;{ naHHOMY (oHIy, apXWBY OpraHW3aluy, HEYYTEHHBIX B coomemngm cm 42
W3MCHEHHS B YHETHBIC JOKYMEHTBI pasuwi HT/I. Ha ocHOBaHUM aKTOB BHOCSTCS U3MEHEHMSI B YUETHBIE TIOKYMEHTHI. B y4eTHBIX
APXIBA JOKyMEHTaX MAEJar0TCs HOBBIE HTOTOBBIC 3alKCH, MPOCTABISIOTCSA INTAMIIBI O BBIOBITHH H
P noctymieHuu. IlpoBepka Hamumumsa u coctosHuss HTJI cuuraercs 3aBeplueHHOM mocie

BHECEHUS BBISBJICHHBIX U3MEHEHUH B yUeTHBIE JOKYMEHTHI.

72 [HonnuHHKMKH JIOKYMEHTOB, | 1. 46 [Ipasun HT/] [Ipumenmmue B HEromgHOCTh MWIM yTepsHHble mnomnmuHHUKM HTJl mocne cocraBieHHs
NpUILEAIIME B HETOJHOCTh HIIH COOTBETCTBYIOIIETO akTa (CM. 1. 29 PykoBoicTBa) HOKHBI OBITH BOCCTAHOBIICHEI.
YTCPAHHBIC, AOJKHBI ObITH B 1uemsx BOCCTAHOBJIEHUS MNOMIMHHMKOB HTJI HCIONB3YIOTCS KONMHM M JIyOIIMKATHI
BOCCTAHOBJICHBI Ha  OCHOBAaHHHU

KOIUH M IyONHMKAaTOB JTOKYMEHTOB
c BHECEHUEM B
COOTBETCTBYIOIIUX W3MEHEHUH, O
4YeM  JIOJDKHBI  OBITH  CAETaHbI
OTMETKM B WHBEHTAPHON KHUTE.
BoccraHoBieHHblE — NOATUHHUKU
JIOJIKHBI OBITH MOANKUCAHBI

HHUX

JOKYMCHTOB C BHCECCHUCM B HHUX COOTBCTCTBYIOIHX U3MEHCHUI (HO pa3pCUICHUAIM Ha
BHCCCHHC PI3M€H€HPII>1), BBIITYIICHHBIX 10 MOMCHTA €ro BOCCTAHOBJICHH.

BoccTanoBeHHBIN INOJJIMHHUK IOOJIDKCH HMCTH HHBCHTapHLIﬁ HOMEP BOCCTaHaBJIMBacMOro
IOJJIMHHHUKA. O BOCCTaHOBJICHUH NOJJIMHHUKA ACJTIaCTCA OTMETKA B I/IHBCHTapHOI\/'I KHHUTI'C.

HpI/I BOCCTaHOBJICHUH 6YMa)KHOl"O INOJJIMHHUKA KOHCprKTOpCKOﬁ AOKYMCHTallMu C
JOKYMCHTOB HE€ MCHEC Y€M Ha ABYX JIMCTaX MOPAAKOBBIE HOMEpPA PI3MCH€HPII>1, 0003HaYCHUS
I/I3B€H1€HPII71 00 W3MEHEHUU u APYyrue€ AaHHbIC IIOCICAHETO U3MCHCHHUA KaXAO0To JIMCTa
BOCCTAHOBJICHHOI'O ITOAJIMHHHMKA OOJIKHBI OBITh IOPOCTABJICHbI Ha OCHOBAHHMM HMMCIOIIHNXCS

138




pabOTHHUKOM, BBITIOTHSIOIIIAM
MIPOLIEAYPY BOCCTAHOBIICHUS

3amucedl B Ta0nWile W3MEHEHWH Ha [aHHOM JIMNCTE BOCCTAaHABIMBAEMOTO IOKyMEHTa H
3aperucTpupoBansl (cMm. 1. 49).

IIpu M3roTOBNEHNN BOCCTAHOBJIEHHOTO MOJUIMHHUKA C paHEEe BOCCTAHOBJIEHHOTO MOJIMHHHMKA
(WM CHATOW C HEro Yy4YTEHHOW KONWW) WMEIONIYIOCS Ha TIOCIEeTHEM HAAMHCh O
BOCCTAHOBJICHWH TOJJIMHHUKA JOITyCKaeTcs He Bocmpow3BoauTh (cMm. mm. 8.2.2, 8.2.3 TOCT
2.501-2013 «Enunas cuctema koHcTpykTopckod mokymenrtauuu (ECKJI). IIpaBuna ydera u
XpaHeHus»). BoccTaHOBNIEHHE MPOEKTHOM TOKYMEHTAIIMH OCYIIECTBISIETCS B COOTBETCTBUH C
m. 6.6, 6.8 TOCT P 21.1003-2009 «Cuctema IpoeKTHOH TOKYMEHTAITUH ISl CTPOUTEITLCTBA.
Yuer u xpaHEeHHEe MPOEKTHOU IOKYMEHTALUK.

BoccranoBieHHble NOIJIMHHAKA JOJDKHBL OBITH HOANUCAHBI PAOOTHUKOM (OTBETCTBEHHBIM
JIMLIOM), BBIIOJHSIOLIMM IIPOLIEAYPY BOCCTAaHOBJICHHS. B BepxHeM IpaBoM yTi1y HOJS KaXA0ro
JUCTa BOCCTAaHOBJIEHHOTO NOJIMHHUKA IMPOEKTHOW MTOKyMEHTAIlMH JOJDKHA OBITh HaIIUCh
TYIIBIO WK WTaMi: «BoccraHoBneHHBINH MOATMHHUK Ne...» ¢ yKa3aHHEM MOpSAKOBOrO HOMepa
BOCCTAHOBJICHUS JAHHOTO JINCTa MNOMJIMHHUKA. Ha NOoANMHHMKE WIM KOMHMH, C KOTOPBIX
IPOU3BOJMIOCH BOCCTAHOBJIEHHE JOKYMEHTA, CTAaBAT IUTAMI: «3aMEHEH BOCCTAHOBIIEHHBIM
noTMHHUKOM Ne...» B cooTBeTcTBHH ¢ puc. I'.1 (mpunoxenue I') ¢ ykazaHueM NOpsSIKOBOTO
HOMeEpa BOCCTAHOBJICHUS M 1aThl IPUHSITHS BOCCTAHOBICHHOTO NOJMHHNKA HA XpaHEHHE (CM.
m. 6.8, 6.9 TOCT P 21.1003-2009 «Cucrema IpOeKTHONH AOKYMEHTAIUU JJIsi CTPOUTEIHCTBA.
Yyer uW XpaHeHHE TPOEKTHOMW JIOKyMEHTAaIun»). BoccTaHOBIIEHHBIE —TMOMATUHHUKU
KOHCTPYKTOPCKOH JOKYMEHTAllMH JOJDKHBI OBITH TMOAMHCAHBI OTBETCTBEHHBIM JIUIOM IO
YKa3aHUIO PYKOBOAWTENS MOAPA3ACICHUs], BBIIYCTUBIIETO MOJIMHHAKH WIM BEXYyLIETO
HaAOII0/ICHHE 32 N3TOTOBJICHNUEM H3/IETHS.

HaILHI/ICI), NOATBCPKAAOIIYIO TMPAaBUJIIBHOCTH BOCCTAHOBJICHHOI'O TMIOMJIMHHUKA, CICAYCT
BEITIOHSTH TYIIBIO WIIM MAIIHHHBIM CIIOCOOOM Ha TOJ€ Ui MOJIIMBKH JTOKyMEHTa (CM. TI.
8.2.4 TOCT 2.501-2013 «Enmunas cuctema KoHCTpykTopckoit mokymenTarun (ECK]D).
[IpaBuna y4yera u XpaHEHUA»).

73

HpI/I BOCCTAHOBJICHUHU ITOAJTMHHHKA

BJIEKTPOHHON HTA JIOJDKHA
CO3/1aBaThCs HOBask BepcUSI C
00s13aTeTHHBIM BHECEHUEM

CBEIEHHH O BOCCTAHOBJICHHUU B
MeTa/JlaHHbIe (PEKBU3UTHYIO YacTb)

1. 46 [Ipasun HT/]

[Ipu BoccraHoBieHMM TNoANIMHHUKA 3nekTpoHHOM HTJl co3pmaerca ero HoBas Bepcus, B
MeTa/laHHbIe (PEKBU3UTHYIO YaCTh) BHOCSITCS CBEJICHHUS O BOCCTAHOBIICHHH.

[IpaBUiIbHOCTH BOCCTaHOBJIEHHOTO MOJUTMHHWKA 3JIEKTPOHHOU KOHCTPYKTOPCKOM
JIOKYMEHTAIUM J0JKHA MOATBEP)KIAaThCS SIEKTPOHHOM MOANMCHI0 OTBETCTBEHHOI'O JIMIA (CM.
n. 8.2.4 I'OCT 2.501-2013 «Enunas cucrema KoHCTpykTOpckoil nokymenrtaumu (ECKI).
[IpaBuia ydyeta u XpaHeHHs»). sl 37EKTpOHHON NMPOEKTHON JTOKYMEHTAIIMH NPAaBMIIBHOCTH
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U TOATBEPXKACHHEM DJICKTPOHHOU
nudpoBoit TTOIITACHIO
OTBETCTBEHHOI'O JIHIIA

BOCCTAQHOBJICHHS IOJTBEPXKIACTCS TakkKe HHPOPMAIMOHHO-YIOCTOBEPSIONIMM JINCTOM HIH
WHBIMH aHaJloraMHd COOCTBEHHOPYUYHBIX mommuced (cm. m. 6.7 TOCT P 21.1003-2009
«CucreMa TpPOEKTHOW NOKYMEHTALMM AJISl CTPOWUTENBCTBA. YYET M XpaHEHHE MPOEKTHOU
JOKYMEHTAIHN).

74 st obecrieuenust  coxpanHocta | 1. 22 Ipasun HT/] COXpaHHOCTh JTOKYMEHTOB B apXWBe O0O€CIeUnBaeTCS KOMIUIEKCOM MEpONPUATHH B
JOKYMEHTOB B apXHBE JIOJDKHBI cootsercTBuu ¢ riaBoit VII u VIII IIpaBun 2023:
OCYHICCTBIATECA KOMIUICKCE - OCHAIllCHHE AapXMBOXPAHWIHUII CHCHUAIBLHBIM O0OpYIOBaHHMEM JUI  XpaHEHUS
MEPONPUATHH. nokymenTos (1. 77 [pasun 2023);
- 1o CO3/IaHuIo - 000pyIOBaHHE TOMEIICHUS apXHBa OpPraHU3alUH CPEICTBAMH IOXKAPOTYLICHHS,
HOPMATHBHBIX yCIIOBHIL; OXpaHHOU M MOKapHOH CHUTHATU3AIACH;
- 110 COOITIOICHHIO - co0JIroIeHrE MPOTUBONOXKApHOTO peskuMa (11 76 ITpaBua 2023);
HOPMATHBHBIX PEKINMOB, - cobmoenne oxpanHoro pexuma (1. 76 Ipasun 2023);
- o COOJTIONICHHIO - CO3JaHME HOPMATHBHBIX TEMIIEPATypPHO-BIaXHOCTHOrO (1. 76 IlpaBun 2023),
TpedoBaHuit K 3MaHUAM, CBETOBOTO PEKMMOB, IIPOBEICHHE CAHUTAPHO-TUTUEHUYECKUX MEPOIPHATHIA.
MOMEIICHUSIM, B KOTOPBIX
obecneunBaercs xpanenne HTJI, TpeboBanus K 371aHUSIM, IOMELICHUSIM, B KOTOPBIX oOecrieunBaetcs xpanenne HTJI, ykazaHbl
HCIIONIB3yeMOMY  000pYIOBaHUIO, B 1. 77 IlpaBun 2023.
HOPMAaTHBHBIM PEKUMaM XpaHCHHs B coorBerctBum ¢ m. 22 Ipasun HTJ/] B opraHu3anuu A0JKHBI ObITh pa3pabOTaHbl TUIAHBI
AOKYMEHTOB Ha pa3IMIHbIX MEPONPUATHH M HOPMATHBHBIC JOKYMEHTBI, PETJIaMCHTHUPYIOUIUE TMOPSAA0K pabOThl B
HOCHTCILAX, 4ype3BhYaHBIX cuTyanusx. C cofepKaHWEM IUIAHOB MEPONPUSTHH M HOPMAaTHUBHBIX
- 110 00eCIIeUCHHIO JIOKYMEHTOB, OTIPEAETIIONINX padoTy apXyWBa OpPraHMW3AlN TPW YPE3BBIYaWHBIX CHTYAIHIX,
COXpaHHOCTH  OKYMEHTOB  IIpH JIOJDKHBI OBITH 03HAKOMJICHBI pa0OTHUKH apXUBa OpraHU3aIHH.
Ype3BBIYAHHBIX CUTYALHSX;
- o MePEMEILICHHIO
JOKYMEHTOB B COOTBETCTBUH C
HOPMAaTHUBHBIMH TPEOOBaHHUIMU

75 Opranuzanuu nowkHbl | . 130 Ipasun HTZI | JJokyMeHTBI, OTHeCeHHBIE K cocTaBy ApxuBHoro ¢onna Poccuiickoit denepaunu, xpaHarcs
obecrieunBaTh COXpPaHHOCTh BPEMEHHO B apXuWBaX TOCYAApCTBEHHBIX OPraHOB, TOCYAAapCTBEHHBIX OpraHU3aLusiX,
eIMHHIL XpaHEHHUS HT[, OpraHM3alMsAX B TEYCHHUE CPOKOB MX XPAHEHUS, YCTAHOBICHHBIX MOAIYHKTAMH «B»—«e» II. 4

OTHECEHHBIX K COCTaBy ApPXUBHOTO
¢donna Poccuiickoit eneparun

cr. 22 125-®3 (cm. 1. 19), muO0 B COOTBETCTBHU CO CPOKaMH JOTOBOpa O JCHO3UTAPHOM
xpaHeHu# (cM. 4. 2 c1. 18 125-®3). lokymentsl ApxuBHoro gonaa Poccuiickoli @eneparym,
HaxoJsIIMeCs] B TOCYJApCTBEHHONW WIM MYHHMLUNAJIbHOM COOCTBEHHOCTH, IO HCTEUCHHU
CPOKOB HX BpPEMEHHOTO XpaHEHHs B TOCYAApCTBEHHBIX OpraHax, oOpraHax MECTHOTO
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caMOympaBJeHHs JTHOO TOCYJapCTBEHHBIX M MYHHIIUIIATBHBIX OPTaHU3AlUAX TepeaaroTcs Ha
MTOCTOSTHHOE XpPaHEHHWE B COOTBETCTBYIOIIME TOCYMAPCTBEHHBIC M MYHHUIUTIAIHHBIC APXUBBHI
(em.m 1,2 cr. 17, 1. 1,2 ct. 18, m. 1 ct. 21 125-®3). [lo nepenayn Ha NOCTOSIHHOE XPaHCHUE
opraHm3anuy 00s3aHBI COOJIIONIATh BCE MEPHI MO0 OOECIICYSHHIO COXPAHHOCTH, YKa3aHHBIE B
cr. 21 125-33.

5. Opranmaunﬂ HCIOJb30BaHUSA Hay‘lHO-TeXHH‘leCKOﬁ AJOKYMECHTAIUH

76

Opranuzanus JTIOJKHA
o0ecrevnBaTh JOCTYII
[OJIb30BATENCH, TMpeACTaBUTENCH
CyNeOHBIX, TPAaBOOXPAHUTEIHHBIX
Y WHBIX YIIOJTHOMOYEHHBIX OPTaHOB
k HTJl ¢ ydyetrom TpeOOBaHMIA,
YCTaHOBJICHHBIX

3aKOHOJATEIHLCTBOM 51
JTOKaJIbHBIMH HOPMAaTHUBHBIMU

aKTaMn

1. 93 Ilpasun HTJ{

B cooTBeTcTBHM C 3aKOHOJATEIBCTBOM OpraHU3alMs OOecleYHBaeT IOCTYN M Iepeaady
MOJUIMHHUKOB /WM KONMHUU TOKYMEHTOB, 3JIEKTPOHHBIX TOKYMEHTOB IOJIB30BATENISIM ITyTEM
HPEIOCTABIECHUS CIPAaBOYHO-IIOMCKOBBIX CPEACTB U MHGOpPMaLUK 00 3THUX CPENCTBaxX, B TOM
yrciae B (opMe BIIEKTPOHHOTO JOKYMEHTa; MyTeM IPEJIOCTABICHUS TMOJUIMHHUKOB H/WIIN
KOMHMK HEOOXOAMMBIX UM JTOKYMEHTOB, B TOM 4YHUCJE B (DOpME ANEKTPOHHBIX TOKYMEHTOB (CT.
24 125-®3). Hns gocTyma MOXKET HWCIHOJB30BaThcs HMH(POpPMAlMOHHAs — CHCTEMA.
[IpencraBurensim CyneOHBIX, MPABOOXPAHUTENBHBIX W HWHBIX YIOJTHOMOYEHHBIX OPraHOB
noctyn Kk HTJl npenocrasnsiercst Ha ocHoBe 1. 2.1 ¢1. 4 denepanpHoro 3akona ot 17.01.1992
Ne 2202-1 «O mnpokypatype Poccuiickoit ®enpeparum», 1n. 19 cr.5 VYromosHo-
npoleccyainbHoro kojekca Poccuiickoit ®enepanuu, uy. 1 cr. 57 I'paxkaaHckoro
nporeccyanbHoro kojnekca Poccuiickoit @epepanuu, 4. 1 cr. 26.10 Komekca Poccutickoit
Oenepanun 00  aAMUHHCTPAaTHBHBIX —NpaBoHapymeHusx, 4. 1 cr. 63 Kogekca
aIMUHUCTPATUBHOIO CyAoNpou3BoAcTBa Poccuiickoit @denepannu.

OcTanbHBIM TONB30BATEISIM JOCTYN TPENOCTAaBISETCS HAa PaBHBIX OCHOBAaHUSAX, IS
npeAcTaBUTeIel Mpecchl UCKIIOYEHUH HE JenaeTcs. 3ampochl U oOpalleHusl MoJb3oBaTeiei
MOTYT OBITh HalpaBJIE€HBI IIOCPEACTBOM MH()OPMALMOHHO-KOMMYHHKALMOHHBIX CETeH 00IIero
MOJIB30BaHUs, B TOM uucie cetu HMurepHer. octyn corpyanukoB mnpeanpusatus k HT/L
ompeenseTcs T0KHOCTHRIMEA O0S3aHHOCTSIMHA B COOTBETCTBUH C TOJDKHOCTHON MHCTPYKIMEH
(permamentom). octyn pabOTHHKOB cTOpoHHMX opraHmsauui k HTJI ocymectBusercs: npu
HAJIMYMU IHCBMEHHOTO Pa3pelICHUs] PYKOBOAMTEINS OpPraHU3allMd, a TaKKe COOCTBEHHMKA
(Bmamensita) HT/I; ayis OpOEKTHO-TNIAHWPOBOYHOW JOKYMEHTAIlMM — TaKKe TPU HATAIUH
MUCBMEHHOTO pa3pelleHus coOCTBEeHHUKA (Bianenbla) o0bekra. OrpaHnyeHue 00yCIOBICHO
TEM, YTO AaHHAasl JOKYMEHTAlHs ABJSIETCS OOBEKTOM HMHTEIUIEKTYalbHOW COOCTBEHHOCTH (CT.
1228 u 1240 I'paxxnanckoro koaekca Poccuiickoit deneparum).

77

B opranuvsanuu, B JAC€ATCIbHOCTU
KOTOpOH oOpasyercs HTA,

. 97 lpasun HTJ{

PaGoTtHuk (pabGoTHWKHM), OTBETCTBEeHHbIN(e) 3a Bbimauwy HTJl B opraHu3zaunuu, HazHadaeTcs
(Ha3HAyYaIOTCs) JIOKAJIbHBIM HOPMATUBHBIM AaKTOM, €ro (UX) MOJHOMOYHMS ONPEAENSIOTCS
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JIOKAJIbHBIM HOPMATHUBHBIM aKTOM
JIOJDKEH OBITh Ha3HAUYeH PabOTHUK,
OTBETCTBEHHBIN 3a Beiiauy HTJ]

JIOJDKHOCTHON MHCTPYKIHEH U ITOJIOKEHHUEM O CTPYKTYPHOM TOpa3 IeIeHUH.

78 s XpaHUIMIa noikHbl | 1. 94 TIpaBun HT/I [lomp30BaTenssM 3ampemaeTcs BBIABaTh NOUIMHHUKK dnektporHod HT/l Ha dusnveckn
BBIIABAThCS AYOIMKATHI MM KOTIMH 000CO0JIEHHBIX HOCHUTEISIX (KpOMe ciTydaeB, OoroBOpeHHbIX B M. 95 [Ipasun HT/L, cm m. 75) u3
GoHZA  TIONB30BAHHMS ~ BMECTO XpaHWIMIA, BMECTO HHUX BBIJAIOTCA IyONWKaThl Wi Konuu (oHIa monp30BaHHUsS (IpH
MOJUIMHHMKOB d1eKTpoHHON HT/I HATTUYHH).

79 Hommmaankn HTJ| Ha OymaxsoMm | 1. 95 IlpaBun HT/] [HomnmHANKH JOKYMEHTOB Ha OyMa)KHOM HOCHTEJNE BBITAIOTCS IS
HOCHTENE JOJDKHBI BBIIABAaThCS M3 o

- W3rOTOBJIEHNUS 1yOIMKaTOB U KOIIUii;
XpaHUINIIA TOJIBKO JUTS o
5 - BHECEHUS N3MCHEHH;
W3TOTOBJICHUSI C HUX JINKATOB
N oy N - BOCCTAHOBJICHHS IOJUIMHHUKOB.
KOMNUI U 171 BHECEHUS U3MEHEHUN
B NOMIMHHUKA., B  OCTANBbHBIX B ocrampHBIX ciydasx Beigarorcs aybomukatel w1 konmu HT/. Beimaua mporpamMMHOM,
CydasX  JOWKHBI  BBIIABATHCA HNPOCKTHOA M KOHCTPYKTOPCKOH NOKyMEHTAlMH OCYLIECTBIACTCA HAa OCHOBAHWM III. 54.1,
542 TOCT P 21.1003-2009 «Cucrema HOpOECKTHOW AOKYMEHTALlUU IJI1 CTPOUTEILCTBA
nyomukatel v kormuu HT] N
(CITAC). Yuer u xpaHeHHEe MPOEKTHOW mokymeHtammmy», m. 2.10 TOCT 19.601-78 «EnmHas
cucrema nporpammuoil gokymentauuu (ECIIJ). O0wmme mnpaBuna AyOnupoBaHusi, ydeTa U
XPaHEHU».
80 Cpoxu u mopsinok Bemaud HTJ w3 | m. 93, 96 [IlpaBun | B opranmsanum NMpUHAMAIOTCS W YTBEPXKTAIOTCS PYKOBOIUTEIIEM JIOKAThHBIE HOPMATHBHBIC

XpaHuInIIa, Ha3Ha4YCHHE
paboTHHMKAa, OTBETCTBEHHOTO 3a
coxpanHoctb HT/I, opranuzanus
Joctyna K asnektpoHnHod HTJ c
HCIMOJb30BaHUEM

WHPOPMAITMOHHONH ~ CHCTEMBI U
MOPSIJIOK obecrieueHus
nHpOpPMAITMOHHONW  0E30IacCHOCTH
JIOJIKHBI peryanpoBaTecs
(ycraHaBMUBaTHCS)  JIOKAJIBHBIMHU
HOPMAaTHBHBIMU aKTaMu

HT]

aKTbl, B KOTOpBIX YCTaHaBIMBAIOTCA CPOKM M mopsnok Beimaun HTJL w3 XpanHunuina,
opranuzanus nocrtymna K snekrponHoit HT/] ¢ ncnonb3oBanreM WHGOPMALMOHHON CUCTEMBI U
nopsitok  obecrmedeHus:  MHGOPMAaLMOHHOHW  0O€30MacHOCTH, Ha3HadaeTcd  PabOTHUK,
OTBETCTBEHHBIN 3a coxpanHocTs HT/I.
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OpraHu3aIuu

81 Yyer Bemaum W Bo3Bpara | nm. 98, 105 IlpaBun | CBeneHuss o BbIJaue M BO3BpaTe MNOIMHHUKOB M Komuid HTJI BHYTpeHHMM M BHEUIHUM
nouIMHHEMKOB ¥ kommi  HTJ | HT/I MmoJib30BaTeNsiM (aOOHEHTaM) BHOCATCS B COOTBETCTBYIOIIME Tpadbl 00SM3aTENbHOW YYETHOM
BHYTPEHHHM u BHEITHUM GOpMBI — KapTOYKH YyueTa JOKYMEHTOB WM TIoJisi 0a3pl JaHHBIX COOTBETCTBYIOIICH
TOITE30BATENISIM JOJKEH nHpopManoHHOH cuctembl. @opma KapTouku ycraHoBieHa mnpwiokeHusmu 3, b TOCT
OCYIIECTBIATLCS B KAPTOUKax 2.501-2013 «Emunas cucrema koHCcTpykTopckor mokymentanuu (ECKJI). [IpaBuna ydera u
yuyeTa JOKYMEHTOB W/WIH B XpaHCHUAY.

WHPOPMALTUOHHON CUCTEME JomyckaeTcst IpoOBOAUTH yUeT BblAauu U Bo3Bpara konuil HTJ[ BHYTpeHHUM IOJIb30BaTENSIM
1no aOOHEHTCKMM KapTOYKaM ydeTa (3aBOJUTCS Ha KaKIOro a0OHEHTa WM I10JIb30BATElsl)
W/Umu B ”HPOPMAIIMOHHON CHCTEME.
PaznenbHO ocymiecTBisieTcss y4eT a0OHEHTOB BHEIIHMX W BHYTPEHHUX, MPHHATHIX Ha
a0OHEHTCKOE OOCIYXMBAHUE M W3BEIIAEMBIX O BHOCHMBIX M3MEHEHMSX B IMOJJIMHHUKH WIH
IyOIMKaThl TOKyMEHTOB; aDOHEHTOB Pa30BOM BbIa4H (Tiepeadn) TOKYMEHTOB.

82 ®onn nomszoBanust HTJ momken | m. 101 IlpaBunm HTJ] | B coorBercTBUm ¢ m. 19.1. IlpaBunm 2020 ¢oHI MOMB30BaHHUS CO3JAETCS OTHOBPEMEHHO C
(opMupoBaThCsl B BUIE KONMUN Ha co3laHueM cTpaxoBoro (oHga Ha MUKpo(hopMax, IUIEHOYHBIX M APYTUX HOCUTENSIX. Tarke
OYMa)XHOM HOcHTelde M (WIM) B ¢oHA TONB30BaHUSI MOXKET OBITh CO3JaH B 3JIEKTPOHHOM BuAE (IJIEKTPOHHBIN (OHL
BHJIC YIICKTPOHHBIX KOIIHIA MOJIb30BAHUS). OJEKTPOHHBIH  (DOHI TONB30BAHUSA  CONEPKHUT IJICKTPOHHBIC  KOIMHU

JOKYMEHTOB. TPH €ro CO3JaHWW, XPaHEHWH, y4YeTe M HCIOIb30BAHUU 1eNecO00pa3Ho
PYKOBOACTBOBAaTbCSI METOAUYECKMMH pekomeHaauusamu PocapxuBa. CocTaB KOMIUIEKTOB
(doHaa MONB30BaHUS, CO3JAaBAEMOr0 OJAHOBPEMEHHO CO CTPaxoBbIM (POHAOM, ONPEAECIEH B II.
19.2 TlpaBun 2020. Ilopsamok co3maHus, XpaHEHUS W BBIIAYM KOMHH (OHIA IOIH30BAHUS
onpeaened 1. 19.3-19.19.6 IIpasun 2020 r.

83 B apxuBe (texHumueckom apxmse) | m. 102 IIpasun HTJ] | dns ocymiecTBieHusi moucka u ucronb3oBanus HT/| B apxuBe NPUMEHSIOTCS CHPaBOYHO-

HAOJIKHBI IPUMCHATHCA CIIPAaBOYHO-
IIOMCKOBEIE CPEACTBA

mouckoBeie cpencta (CIIC) / mayuno-cripaBounsiii anmapatr (HCA) Ha OymMa)kHOM HOCHTEIES
u/unu B 3nekTpoHHOM Buie. K obOs3atenbHbiM CIIC OTHOCSTCS OMUCH JIEd MOCTOSHHOTO
xpanenust (cm. mm. 71-78, 131 Ilpasun HT/). K BcmomorarensueiM CIIC oTHOcsTCS
MYTEBOJUTENN WM KPaTKHE CIIPaBOYHUKHU 10 (POHIAM AJIS HAyYHBIX OpraHU3aluil, KaTaJorH,
yKazaTenHu u 0030pbl, CIIy>KeOHbIe KapTOTEKH, peecTphl, 0a3bl JAHHBIX U IPYTHE CIIPABOYHHUKH.
CocTaB BCIOMOTATENbHBIX CIPABOYHMKOB ApPXMB OIpPEIENIIET CaMOCTOSTEIBHO C YYETOM
COCTaBa W COJACPKaHMS XPaHALIMXCS B HEM JOKYMEHTOB, THUIOBBIMU 33/ladaMHd IIOHMCKa,
MHTEHCUBHOCTBIO HCIIOJb30BAHUSI JOKYMEHTOB. ApPXHB MOXKET pasMelars MH(OOpMalHI O
cocrae HCA B uwnTampHOM 3ajie W/WIM Ha OQHIUAIGHOM caidTe B HMH(OpMAIMOHHO-

143




TCICKOMMYHUKAIUOHHBIX CETAX.

84 B apxuBe (texumueckom apxmse) | m. 103 IIpasun HT/l | B mensix co3manus ycnoBwii st pabOTHI IOJIB30BaTeNEi B apXrBe CO37]aeTCA YNTABHBINA 32T /
JOJKHO OBbITD 000pyI0BaHO pabouasi KOMHaTa, MPOCMOTPOBBIH 3a1 U Ap. 000PYAOBaHHBIE KOMHATHI C COOTBETCTBYIOIIUMHU
NOMEIEHHE JUIS  KMCIIOIb30BAHMS TEXHUYECKUMH CPEICTBaMHU Ui pabOThl C JOKYMEHTaMH Ha Pa3HBIX BUAAX HOCHTEJICH M UX
JIOKyMEHTOB C IIPELOCTABICHHEM BPEMEHHOI'0 XPaHEHHUS B YCIOBHAX, 00€CIIEUNBAIOLINX COXPAHHOCTb.

COCHUATIBHBIX ~ TCXHUYCCKUX U Pexxum paboOTBl YUTAIBHOTO 3alla YCTAHABIMBACTCS JIOKATHHBIM HOPMATHBHBIM aKTOM,
MIPOTrPaMMHBIX CpeACTB s pasMeniaercsi B JTOCTYITHOM JJIsl TIOJIb30BaTeNell OMEICHUN apXrBa W/MiIM Ha O(QUIHaIbHOM
nocryma K anekrpornoit HT/] (mpu caiite B MH(OPMAIMOHHO-TEIIEKOMMYHHKAIIHOHHBIX CETSX.
HaJTUIHH )
6. Oprannzanusi XpaHeHHus! J1eKTPOHHOH HAYYHO-TeXHUYECKOIl JOKyMEHTalnu
85 B oprammzamuu  gomkeH ObiTh | 1. 141 [IpaBun HTJ[ | B opramm3ammm pomkeH OBITH pa3pa0oTaH ©  yTBEPXKIEH PYKOBOAWTEIEM  WIIH

YCTAaHOBIICH TMOPSAJOK XPaHCHUS
anektponHoit HTJ] Ha dusnueckn
000COOJIEHHBIX HOCHUTENSIX WIH C
WCTIOJIb30BaHHEM
WHPOPMALTUOHHON CUCTEMBI

pacropsAINTEIHPHBIM JTOKYMEHTOM JIOKANBHBI HOPMATHUBHBIM aKT (MHCTPYKITUS, IOPSIOK,
MOJIOKEHUE 00 apXuBe / TEXHUYECKOM apXWBE), PErVIAMEHTHPYIOIIUN MOPSIOK XpaHCHHS
anekrponHoit HT/I:

- Ha (GU3NIECKH 000COOICHHBIX HOCUTEIAX;

- C WCIIOJIb30BaHWEM HH(DOPMAIMOHHON CHCTEMBI, CIICNUAIBHO MpEAHA3HAYCHHON IS
XpaHEHUS SJIEKTPOHHBIX apXHUBHBIX JIOKYMEHTOB (TIPH HAJMYWH);

- OTHOBPEMEHHO Ha (U3WUECKH OOOCOOJICHHBIX HOCHTENSAX M C HCIOJIb30BaHHUEM
WHQOPMAIIIOHHON CHCTEMBI, €CIIM MPUMEHSIETCS TaKas MpaKkTuKa. JIOKambHBI HOpMaTHBHBIN
aKT JOJDKEH BKIIIOYATh TMOJIOKEHHUS O Mpueme-nepenade siexrponHodt HTJl Ha xpaHeHue,
ydere, o0ecTrieueHNN COXPaHHOCTH, UCTIONh30BAHNUH, COCTABE METaJaHHBIX AnnekTporHo HT/I,
Mepax OOeCmedeHus ayTeHTHYHOCTH, TIOJHOTHI, JOCTOBEPHOCTH, TMPUTOJHOCTH IS
rcnoab3oBaHud dnekTponHor HT/I B mpouecce ee )KM3HEHHOro LIUKJIA.

OnexrponHas HTJI, moctynuBmias B apxuB Ha GU3NIECKH 000COOIIEHHBIX HOCUTEISX, MOXKET
OBITH TIepeBelieHA IIyTEeM MHTpAIlMH Ha cepBepHOE (00JIadHOE) XpaHEHHE, ¢ COXpaHECHHUEM
HCXOAHOTrO (OCHOBHOI'O) 3K3EMILISPA, €CJIM 3TO MHPEAYCMOTPEHO JIOKAJIbHBIM HOPMATHBHBIM

akToM. HesaBucumo oT cmocoba MOCTYIJICHUSA B apXUB (TGXHI/I‘ICCKI/Iﬁ apan) — 1II0
3aIIMIICHHBIM KaHaJlaM CBA3H, Ha (1)I/I3I/I‘ICCKI/I 000c00JIeHHOM HOCHUTEIIE, TYTEM Pa3MCIICHUA B
001auyHOM XpaHUJIUIEe, CHUCTEMC XpaHCHHA OOKYMCHTOB — uenec006pa3Ho BKIIFOYCHHEC

anekrponnoit  HTJI B CXOHTJl opraHm3anmu, OCYIIECTBISAIONMEH (QYHKIMU mpuema,
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obecnieueHUs COXpPaHHOCTH, YU€Ta, IOUCKA U NCIIOJIb30BAHNUA JOKYMEHTOB.

86 B OopraHu3anuu noiokebl | . 142, 154 Tpasun | HezaBucumo ot cmocoba xpaneHus siektpoHHod HTJ (Ha dwusmueckn 0060co01eHHBIX
Hanu4ecTBOBaTh TexHuueckue u | HT]I HOCHUTEJISIX; C WCIIOJIb30BaHHEM WH(OPMAIIMOHHON CHCTEMBI;, OJHOBPEMEHHO Ha (usndecku
IIpOrpaMMHEIE cpencTBa, 000CO0JIEHHBIX HOCUTENSIX U C UCIIOJIb30BaHHEM MH(POPMALMOHHON CHCTEMBI) B OpraHU3alMN
T103BOJISIONIHE OCYILECTBHTD JIOJDKHBI IPUMEHSTBCA TEXHUYECKHE U TPOTPAMMHBIE CPENCTBA, OCYLIECTBIIONINE TPOCMOTP
XpaHeHHe, BOCIPOM3BEACHUE, a COCTaBa ONIEKTPOHHBIX JOKYMEHTOB B OIEKTPOHHOM /€€ M HMX METaJaHHBIX, MPOBEPKY
TaKKe KOHTPOTb (U3HUECKOro H LEJOCTHOCTH MaKeTOB V(KOHTGI/IHepOB) JOKYMEHTOB, HX BOCIPOU3BOAUMOCTH, IPOBEPKY
TeXHIICCKOrO COCTOSHIS IEKTPOHHBIX MOANUCEN W WX HAIW4MsA, TPOBEPKYy HA BPEIOHOCHOE MPOTrPaMMHOE

i HTT of0ecrieueHne W WHBIE TPOBEPKH. B opraHm3anuy NOIDKHBI NPUMEHSTHCA MPOTPAMMHBIC
PJICKTPORHOH cpeAcTBa, HMeromme ciegyoomme  (QyHKOMH, 3aQUKCHpOBaHHBIE B TEXHUYECKOU
9KCIUTyaTallMOHHOM JOKYMEHTAllMM MPOrpaMMHOIO CpEACTBA: aBTOMATHYECKass IpOBEpKa
HaIW4YUsl  DJIEKTPOHHBIX JTOKyMEHTOB; aBTOMAaTHYECKOE OCYIIECTBICHUE MIPOBEPKHU
TEXHUYECKOTO COCTOSTHUS 3JIEKTPOHHBIX JOKYMEHTOB U COXpaHEHHE pPe3yJIbTaTOB MPOBEPKHU B
TE4YEHHE YCTaHOBJICHHOT'O JIOKAJbHBIM HOPMAaTHBHBIM aKTOM BPEMEHH, (OPMUPOBAHHE AKTOB
YCTaHOBJICHHOH (OPMBI 1O pe3ynbTaTaM IPOBEPKH HAIWYMSA M TEXHUYECKOTO COCTOSHHS
AJIEKTPOHHBIX JIeT; BHECEHHWE M3MEHEHHWH B perucTpaiuoHHble ydeTHble (Gopmbl (PY®D) mo
pe3yibTaTaM IMPOBEPKH, a TaKKe KOHTPOJb (U3MKO-TEXHMUYECKOTO COCTOSIHHS HOCUTENEH B
cootBercTBum ¢ TpeboBanmsmu 1. 11.1 [lpasunm 2020. Ilpn wammumn CXOHT/[ cucrema
JIOJDKHA OCYIIECTBIISITh ABTOMAaTHYECKYI0 MPOBEPKY HAIWYHMS W TEXHHYECKOTO COCTOSHUS
3JIEKTPOHHBIX JOKYMEHTOB, ()OPMHUPOBAHHE YBEIOMJICHUH, aKTOB yCTAaHOBJIEHHOH (POPMBI MO
pe3ynpTaTaM TpPOBEpKH. I[IpUMEpPHBIM COCTaB MNpPOrpaMMHBIX CpPEACTB MM XpaHEHUs
anektponnoit HTJl oroBopen, B dactHOCTH, B 1. 6.4 ApXHBOBEAUECKHX U
JOKYMEHTOBEUECKUX (DYHKIMOHANBHBIX TpeOOBaHWH K WH(POPMAIMOHHBIM CHCTEMaM,
o0ecreynBaloUIMM 3JIEKTPOHHBIH JOKYMEHTOOOOpOT B MpoOLEeccCe BHYTPEHHEH NESTEIbHOCTH
(dbenepanbHBIX OpraHoB ucnoaHuTeNbHON BiaacT (BHUW AL, 2013)
(https://archives.gov.ru/sites/default/files/rekomendation-vniidad-foiv-2013.pdf).

87 B OpTaHU3aluu noinkabl | 1. 142 [paun HTJ| | B opranm3anuyi  MOJDKHBI — HaJM4eCTBOBATh  TEXHWYECKHE CPEICTBA, ITO3BOJISIONINC
HaJIMYECTBOBATh TEXHUYECKUE OCYIIECTBUTh MUTpAalMI0 W KOHBepTUpoBaHME a3nekTpoHHOW HTJ[ B cooTBeTcTBHM C
cpencTBa, MO3BOJISIOIIHE TpeboBanmsMu mmt. 85, 142, 155—157 [Ipasun padotet ¢ HT/] (cm. . 12, 83).

OCYIIIECTBUTh MUTpAIUIO u
KOHBEPTHPOBAaHUE  BIEKTPOHHOU
HTH
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88

B opranusanum B COOTBETCTBHUH C
YCTaHOBJIEHHBIMH  TpeOOBaHHUSIMH
JOJIZKHBI OCYHICCTBIIATHCA
MUrpanuys u KOHBCPTUPOBAHUC
anexktponHon HT/]

mn. 142, 155-157
ITpaBun HT/I

HezaBucumo ot cmocoba xpanenmst snektponHod HTJl (ma dusmuecknm 0060C0OOIESHHBIX
HOCUTESIX WM C HUCIOJNB30BaHHEM WHQOPMAIMOHHON CHCTEMBI) B cly4ae ecld MpHu
OCYILECTBIICHUN TEXHHUUYECKOTO KOHTPOJSI YCTaHOBIICHBI M3MEHEHHUS! (PU3NUYECKOTO COCTOSHHUS
HOCHTEJIeH JJIEKTPOHHBIX JOKYMEHTOB, apXUB OPTraHMU3AlHUW M0 PEIICHUI0 PYKOBOIUTEIS
OpraHu3alliy JOJDKCH MPOBOJMUTEL Pa0OTy IO Mepe3arrcH JEKTPOHHBIX IOKYMEHTOB Ha HOBbIC
HOCHUTENH (MUTpaLUH).

[Tpu n3MeHenuu (opMaToB B pe3yibTaTe NpeoOpa3zoBaHUsl NPOTrPaMMHO-AINApaTHOW Cpebl,
YXyIIIEHUs] BOCHPOM3BOAMMOCTU IEKTPOHHBIX JOKYMEHTOB apXUB OpraHU3alM{ II0
pEIIEHUI0 PYKOBOAUTENS OpraHU3alliil [OJDKEH NPOBOIUTH paboTy IO Tepe3arucu
3JIEKTPOHHBIX IOKYMEHTOB B HOBBIE (hOpMaThl (KOHBEPTALHH).

[Ipu ocymiecTBIEHUN MHUTPANN W KOHBEPTAIIUH JOJDKHBI OBITH 00ECTieueHBl ayTeHTUYHOCTD,
MOJTHOTA, JTIOCTOBEPHOCTh, IIEIOCTHOCTh M HEHW3MEHHOCTh HWH(OpMAaIMH, CcoepiKameiics B
JEKTPOHHBIX JIOKyMEHTaX. CpoOKM W TOPSJOK MUTPAIMM W KOHBEPTAIlMM MOTYT OBITh
YCTaHOBJIEHBI JIOKAJbHBIM HOPMATHBHBIM aKTOM OpTaHW3alldd B COOTBETCTBUH C
pexkoMeHmarusaMu cieayromux mokymentoB: OCT P MCO 13008-2015 «Muadopmanus u
nokyMmeHTanus. IIporeccsl KOHBEpCMM M MUTpAIMM 3JIEKTPOHHBIX JoKyMeHTOB»; ['OCT P
54471-2011/ISO/TR 15801:2009 «CucTeMBbl 3IEKTPOHHOTO JOKYMEHTOO0O0pOTa. YTpaBJicHHE
nmokymeHTare. MHdopmarms, coxpaHseMmas B JJIEKTPOHHOM BHAE. PexoMeHmamuu 1o
obOecnieueHuto gocropepHoctd U HazaexHocthy; [OCT P 54989-2012/ISO/TR 18492:2005
«ObecneueHne JONTOBPEMEHHON COXPaHHOCTH AJIEKTPOHHBIX TOKYMEHTOBY.

CXDOHTJI nomxHa 00ecreYnBaTh:

- MIPOLECChl KOHBEPTUPOBAHUS W/WIIM MUTPALUU 3JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB
BMECTE C UX METaJaHHBIMH B [ENAX OOECHedeHUs] COXPAaHHOCTH W BO3MOXKHOCTH
WCIOJIb30BaHMsI JJIEKTPOHHBIX APXMBHBIX JOKYMEHTOB B TEUYEHHE YCTaHOBJIEHHBIX CpPOKOB
XpaHCHUS;

- KOHTPOJIb COOTBETCTBHSA MOJIYYECHHBIX JIEKTPOHHBIX TOKYMEHTOB UCXOIHBIM;

- mpoBeneHne KoHBepTHpoBaHus Oe3 yamanenuss 3 CXOHT/l ¢aiinos ycrapeBmmx
¢dopmaroB u ¢ BmouenneM B CXOHT/I daiitoB 1oOKkyMEeHTOB B HOBOM (popMaTe 3aIliCh C UX
IpUKpEIUIEHHEM K PY D;

- AaBTOMAaTH4eCKOe IPOTOKOINPOBAHNE BBIMOIHEHHBIX AEHCTBUN U OTpakeHHE B COCTaBE
MeTagaHHbIX PY ®;

- 0TOOpP KOHKPETHBIX (JOPMATOB 3aMMCH HJIEKTPOHHBIX apXUBHBIX JOKYMEHTOB.
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B 5oOKambHOM HOPMATHBHOM aKT€ OpraHW3allMy CJIeIyeT ONpelNeNuTh pPaOOTHHKA,
OTBETCTBEHHOTO 32 MTPOBEJACHUE MUTPAIIMK U KOHBEPTAI[MK B COOTBETCTBHH C TPSOOBAHUAMM II.
85 Ipasun HT/T (cm. . 12).

89 IIpu xpanennn snextponHoit HTJ | m. 142 IlpaBun HTJ | He3aBucumo ot crmocoba xpaneHust anekrponHoit HTJl (Ha ¢usmyeckn 000COONIEHHBIX
Ha  u3HIecKd  000COOTEHHBIX HOCHUTEIISIX WU C WCIOJIh30BaHUEM HMHGOPMAIIMOHHOW CHUCTEMBI) ITOJDKHBI OBITH 00ECTICYCHBI
HOCHUTEISIX M C HCIIOIb30BAHUEM UX ayTeHTHUYHOCTh, JOCTOBEPHOCTH, LEIOCTHOCTb, MPUTOAHOCTH I HCIIOJIb30BAaHUS B
MH(OPMALHOHHBIX CHCTEM TEYEHHE BCEr0 JKU3HEHHOTO IHMKJIA. TpeOOBaHMS K COXPAaHEHUIO AayTEeHTUYHOCTH,
HEOGXOIIMO 06eCHeunBaTh JOCTOBEPHOCTH, LIEIOCTHOCTH, IPUIOAHOCTU AJSl MCIOJIb30BAaHMUS IOJDKHBI COOTBETCTBOBAThH
AYTEHTHYHOCTh,  JIOCTOBEPHOCT, HaroHanbHbIM cranaapram ['OCT P 7.0.101-2018/ ISO 30301:2011 «CHUBU/. Cucremsr

yrnpaBiieHuss AokymeHTamu. TpeboBanus» u ['OCT P HCO 15489-1-2019 «CHUBHA.
LETOCTHOCTb, TMPUTOAHOCTH  AJIA
VrpaBneHue AoKyMeHTamu. [lOHATHS W OPUHIMIBIY. AYTEHTHYHOCTH OOECIeunBaeTCS
HCHIOIL30BARMA HICKTPOHHBIX perynMpoBaHrueM acnekToB paboThl ¢ anekTpoHHOW HT/I B OKanbHBIX HOPMATHBHBIX aKTax
JOKYMCHTOB (cm. m. 80). JIocTOBEpHOCTH OOECIICYMBACTCS TMOATBEPIKICHUEM YIOJHOMOYCHHBIM JIUIIOM
coBepmaeMbix aeiictBuil. B CXOHT/ nomkHb! OBITH peaqn30BaHbl MEXaHU3MBI aBTOPU3ALMN
JEHCTBUI yIOJHOMOYEHHOIO COTPYAHHUKA C IOMOIUBIO 3JIEKTPOHHOW MOANUCH WIN JIPYTrOro
ME€XaHH3Ma, MO3BOJISIONIET0 YCTAHOBUTH JIMIIO, OTBETCTBEHHOE 3a JIEMCTBHUSA C IJIEKTPOHHOM
HT/I u meragannbiMu. [TokazatensMu 1enocTHOCTH JOKyMeHTa ((hailyioB, ero coCTaBIsIOMINX )
SBIIIETCS HAIMYME METaIaHHBIX 00 o0BeMe (M Xem-cyMMax) M CBSI3aHHBIX (aitmax. JomKHbBI
OBITh BHEIPEHBI MPOIEAYPhI, 00ECTIEYNBAIONINE IIeJIOCTHOCTH/0E30MaCHOCTh JOKYMEHTOB, a
TaKKe MpeJOTBpalleHHe WX HECAHKIMOHWPOBAHHOTO HCIOJIb30BaHMs, MOIU(HUKALINY,
nepeMeneHus, COKPBITHS W/Un YHUYTOXKEHHUS. Cpencrtsa oOecrieyeHust
COXPaHHOCTH/XPaHEHUs JTOKYMEHTOB JOJDKHBI COOTBETCTBOBATH YCTAHOBJICHHBIM CTaHIAPTaM
JUTE HOCHTENeH WHPOPMAIMK U TEXHOJOTHH, MPUMEHSIEMBIX IJisi 00ECTeYeHns COXPaHHOCTH
JIOKYMEHTOB, WX NPUTOAHOCTH IJI1 MCIOJIb30BAaHUS B TEUYEHHWE YCTAaHOBJIEHHOIO IEpHOAa
BPEMEHHU.

90 B opraHu3alnuu ¢uznuecku | m. 143 Tpasun HTJ] | [lpu xpanenun snextponnoid HT/] Ha ¢usnveckn 060COOICHHBIX HOCUTENSIX B OpraHU3aIuu
000c00IeHHBIE HOCHUTEIIH KOKIBIH MMOCTyHaroIuid (Gunvecku 000coO0JeHHBIH HocuTedb (auckoBbie Hocutenu (CD,
SIEKTPOHHOMH HTI JIOJTKHBI DVD, BR wu nmp.), ’xectkue IUCKH (BUHYECTEPHI), JICHTOYHBIE HOCHTEIH, TBEPAOTEIBHBIC
XPAHUTHCSL B YIIAKOBKaX, HOCHUTEJH), COIEpXKAIMi €AWHHUIBI XPAaHEHUS SJIEKTPOHHBIX JOKYMEHTOB, IOJKEH OBITH B
PEKOMEHI0BAHHBIX WHIWBUAYanbHON ynakoBke ((yrtispe). IIpu 3TOM IOMKHO OBITH UCKITIOYEHO IMEpeMEIleHHe

MMPpOU3BOAUTCIIAIMHA HOCHUTEJICH

HOCUTCJISI BHYTPU YIIAKOBKH. qDYTJ'IHpBI JOJDKHBI HMCETDH (bHKC&TOpLI, MpeaAOXpaHAroInue
HOCHUTCJIN OT BbIIIaJICHUA.

BI/I):[ YIAKOBKHU JOJIKCH COOTBETCTBOBATH YKA3aHHOMY IMPOU3BOJUTCIIEM HOCHUTCIIA B JOTOBOPE
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MOCTaBKH, CHEM(PUKAIINHA WHOW IKCILUTYaTallHOHHOHN TOKYMEHTAITHH.

91 JIuueBas CTOpOHA o6moxxku | 1. 143 Ilpasun HTJ] | [Ipu xpanenun snexrponnoit HT/] Ha du3udeckun 000COO0ICHHBIX HOCUTETISX JIUIIEBAst CTOPOHA

(pyTsipa) (usnuecku o0noxku (pyrnsapa) usudecku 0060cobIeHHOTO HOcutens 3ekTpoHHoi HT]l cuaGxkaercs
060CO0ICHHOTO HOCHTES SPJBIKOM, Ha KOTOPOM YyKa3biBaeTcs WHBeHTapHBIH HOoMep HTJl u wmaentuduxannoHHBIH
anektponHor  HTJ  nomxnza HOMEp HOCHUTEIs (IIPH HAJIMYMHK) 10 KHUre (KypHany, bJI) ydera nocurenei.
CHa0XXaThbCs SPIBIKOM, HA KOTOPOM
YKa3bIBaeTCsl HHBEHTAPHBIN HOMED
HTA w wuneHTHQUKAIMOHHBINA
HOMEP HOCUTEISI (TIPH HATMINH )

92 B OopraHu3anuu nowker | 1. 144 Ipasun HT/ | [lpu xpanenun snexrponHodt HTJl Ha ¢usnueckn 060COOICHHBIX HOCUTENAX B OpraHU3alluH
OCYILICCTBIIATLCSA y4eT KakK JOJDKEH OCYHICCTBIIATHCA YUYET KaK HOCI/ITGJ‘I@IZ, TaK U JOKYMCHTOB, 3allMCaAHHBIX Ha YKa3aHHBIC
usnuecku 060COBIIEHHBIX HOCHUTEIIH, TAK)Ke MOCTYIAIOIINX IEKTPOHHBIX Jei 1o kaure (kypHary, bJ]) yuera Hocureneit
HocHuTenei snexkrponnoit HTJI, Tax (cm 1. 85, 86). Ilpu ydere HocuTenell HEOOXOAMMO BHOCUTD CBEJIEHUS O MUIDALlMM Ha HOBBIE
M JOKYMEHTOB, 3amMCAHHBIX Ha HOCHTENH. YUYeT TOKyMEHTOB, HOCHTEJeH 1enecoodpa3no Bectr ¢ momomsio CXOHT/.
yKa3aHHbIE HOCUTENN

93 CXOHT/H opranm3amum  mopkHa | . 145, 154 Ipasun | CXOHT/] B opranusanum (TIpW HAJIAYUHU) JOJDKHA BBITIONHATH (YHKIIMWA TIpUeMa, ydeTa,
BBIMONTHATh  (GyHKIMH  Tpuema, | HTJ] xpaHeHud 37ekTpoHHod HT/l u ux xonuii U MeTagaHHBIX B TEYEHUE YCTAHOBJIEHHBIX CPOKOB
yuera, XpaHEHHs DJIEKTPOHHOI JI0 YHUUYTOXKEHHSI MJIM NTepelaul Ha XpaHEHUE B TOCYJapCTBEHHBIN apXHB.

HT/ u ux xonuii 1 MeTagaHHBIX (B
TEYEHHE YCTAHOBJIEHHBIX CPOKOB
JI0 YHUYTOKEHUS MIIM Nepesjadn Ha
XpaHeHHe B  TOCYJapCTBEHHBIN
apxuB), HCITOJIB30BaHUS
anexktponHor HT]]
94 CXBOHT/ opranmzaumu nomwkHa | 1. 154 Ilpasun HTJ[ | CXOHT/ momxHa obecredrBaTh MEPUOTUYECKOE PE3EPBHOEC KOMHMPOBAHHE HIICKTPOHHBIX

BBIMOJTHSATh NEePUOIMUYECKOE
pe3epBHOE KOIIMPOBaHHE
OJICKTPOHHBIX HTOKYMCHTOB, a

TaK)Xe co3/laHue (KOMHPOBaHUE) U
BKJIFOUCHHE B CXBHTA

JOKYMEHTOB, HAIMYHME B apXUBE OPraHU3AI[MM HE MEHEE BYX SK3EMIUIIPOB KaXKAOH €INHUILIBI
XpaHEHUs JEKTPOHHBIX IOKYMEHTOB — OCHOBHOTO M pabo4ero, KOTOpbIe JOKHBI HAXOIUThCS
Ha pasHbIX (usnyeckux ycrpoicTBax. [lepnogMYHOCTH pE3epBHOTO KOMHMPOBAHHUS U
JOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3@ CO3/aHHE KOIMH, MOJDKHBI OBbITH OIpEAEIICHBI
JOKaNbHBIM akToM. [Ipu moBpexaeHnn pabodero 3K3eMIUIIpa OH BOCCTAHABIMBAETCA IyTEM
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9K3EMIUISIPOB  DJIEKTPOHHBIX  JIEI,
JOKYMEHTOB M3 HX pPE3epBHBIX

KOITUPOBaHUS OCHOBHOTO M BKItodaeTcss B CXOHT/I (em. . 2.30, 4.13 TOT).

9K3EeMILISIPOB B3aMeH
MTOBPEXAEHHBIX

95 CXBOHTJH opranmzamum  mopkHa | mi. 145, 162 Ipasun | CXOHT/] B opramm3amuu (pd HaJWYMH) JOJDKHA OOECIICYMBATHL B3aUMOJCHCTBHE C
obecneunBath B3aumozeiicteue ¢ | HT/I, BHCIIHUMUA M BHYTPCHHMMHU aOOHEHTaAaMH 10 HH(POPMAIIMOHHO-TEIECKOMMYHUKAIMOHHBIM
BHEITHUMHU u BHYTPEHHHMH CeTAM; HampaBlieHHE€ JOKyMeHTOB uiau komiuiektoB HTJl mo wunHbopmannonHo-
aGOHeHTaMI 10 MH(OPMALHOHHO- KOMMYHHKAIIMOHHON KaHajlaM CBS3M BHEIIHMM TIOJB30BATENSIM; ITONYYCHHE SJIEKTPOHHBIX
TeNeKOMMYHHKALHOHHBIM  CETSAM; JIOKYMEHTOB W3 CHUCTeMBI aBTOMaTu3upoBaHHOTO mpoektupoBanus (CAIIP) m w3 apyrux
HATIABNICHHE  JOKYMCHTOB  HUTH WHQOPMAIMOHHBIX CHUCTEM OpraHu3alMd, B KOTOPBIX co3jxaioTcs siektpoHHsle HT/.
KOMILICKTOR HTH o WNndopmanmonHas cuctemMa JOJDKHA MOJUICPKUBATE  CTAHAAPTH3MPOBAHHEIE POTOKOIBI

oOMeHa JaHHBIMH JUIS SJIEKTPOHHOTO B3aWMOIEHCTBHS. /[ peanmnsanuu AaHHBIX (yHKITHA

MH(pOPMALHOHHO- CHCTEMBl HEOOXOOUMO OOecTeuYnBaTh NMPUMEHEHHE COBMECTHMBIX TEXHOJOTHWH, (OpMaToB,
KOMMYHHKAIHOHHEIM KaHaIam MPOTOKOJIOB HMH(OPMALMOHHOTO B3aUMOACWUCTBUS M YHHU(DUIMPOBAHHBIX IMPOrPaAaMMHO-
CBA3M  BHCIIHMM  IIOJb30BATCIIAM, TEXHHYECKHX CPEICTB; a TaKKe JIOTMYECKYK) COBMECTHMMOCTh CXEM CHCTEMATH3alluH,
[oJIyeHue SJIEKTPOHHBIX CIPAaBOYHHMKOB, KIIACCH(MUKATOPOB HH(DOPMAIIMOHHBIX CHUCTEM, OOECIEUUBAIOIIUX MPUEM-
JIOKyMEHTOB u3 CHUCTEMBI nepexnady snekrponHoit HTZ[ (ecm 1. 2.6 TOT).
aBTOMAaTU3MPOBAHHOTO
npoektupoBanus (CAIIP) u wu3
IpyTux HWHOOPMAIMOHHBIX CHCTEM
OpraHM3allNH, B KOTOPBIX
cozniaroTcs anekTponHbie HT]]

96 CXBOHT/| opranmzanmu nospkHa | mm. 145, 147, 148, | UndopmaunonHas cuctema it xpaHeHus 3iekrponHod HT/[ B opranuzauuu (pu Halnu4un)
o0ecreynBaTh BkiroueHue | 149, 151-153 | moipkHAa oOecriedunBaTh BKIFOUCHHE PETHUCTPAIMOHHO-YYETHBIX CBEACHHUH W JIPYTHX
PEerUCTPALOHHO-YYETHBIX pasun HTJI MeTanaHHbeix anekrponnodt HT/l, 3aduxcupoBaHHBIX Ha (GU3NYECKH 000COOJCHHBIX

CBEICHUH W JPYIHX METaJaHHBIX
3JIEKTPOHHOM HT/,
3a)UKCUPOBAHHBIX Ha (U3MUECKU
000COONEHHBIX HOCHUTENSIX; TIpU
BKJIFOYCHUH perHCTpalMOHHO-
YUYETHBIX CBEICHUH — COOTBETCTBHE
HAMMEHOBaHHUSI noseu

Hocutenax. HaumenoBanue mnonet PY® kaxmoro ypoBHS MAOKHBI COOTBETCTBOBATH
OCHOBHBIM PEKBU3UTAM HAyUYHO-TEXHUYECKOIO JOKYMEHTa. [Ipy BKIIFOUEHUH pErucTpalioOHHO-
YYETHBIX CBEACHUU JO/DKHO OBITh OOCCIIEYEHO COOTBETCTBHE HaMMEHOBaHMs moyieli PYDd
KOKJOTO YPOBHA OCHOBHBIM PEKBH3UTAM HAyYHO-TEXHUYECKOTO JIOKyYMEHTa 3a CueT
aBTOMATU3UPOBAHHOIrO 3amoyiHeHus none PY® myTem ummnopra JaHHBIX OCHOBHOM HaIMuCU
WM  TUTYJBHOTO JIMCTa HAy4YHO-TEXHHUYECKOro JIokymeHTa. K mepBoMy ypOBHIO
cUCTEMaThU3ali OTHOCHTCS HQp (ycaoBHOEe 0003HAaYCHUE) OOBEKTA, MPOEKTA, Pa3paboTKH,
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PETUCTPAIMOHHO-YYETHBIX  (PopM
(PY®) xaxmoro ypoBHSI OCHOBHBIM
PEKBU3UTAM HAYYHO-TCXHHYCCKOI'O

JIOKyMEHTA 3a cyer
aBTOMAaTU3UPOBAHHOIO

3anonHeHus nojged PY® myrem
HMIIopTa JaHHBIX Hay4HO-
TEXHUYECKOTO JOKYMEHTa, HMETh
YCTaHOBJICHHBIN COCTaB
MeTtamgaHHeix PY®. CXOHTA
JIOJDKHAa o0ecrednBaTh CO3JaHKE
CBA3EH MEXKIY PY®,
3IEKTPOHHBIMU JienamMmu u

OJICKTPOHHBIMH NOKYMCHTAMHU

TeMbl. Ko BTOpOMY ypOBHIO CHCTEMAaTH3allMM OTHOCATCS: AN MPOEKTHOW JOKYMEHTALUU —
HOMEp W HaMEHOBAaHHE YacTH B COOTBETCTBHH C COCTABOM IIPOEKTa, JJISI KOHCTPYKTOPCKOM
JOKyMEHTallud — 0003HAaYeHHE H3MENUs B COOTBETCTBUM CO CBOAHOHM criemuuKanuen, s
HAy4YHO-UCCIIE[OBATENbCKON JOKYMEHTAllMH — OJTAalHOCTh TeMbl. K TpeTbeMy YpOBHIO
CHCTEMAaTU3ALNH OTHOCHUTCS mudp JIOKyMEHTa (pm HATAYHH).
Hna ynpaenenuss nokymentaMmu B CXOHTJ/[ B PY® nomkHBl BKIIOYATHCS CIETYIOLINE
METaJaHHbIC: CBEACHHS OO0 HCIHONBb30BAaHUM JAOKYMEHTOB (nata, (opma HCHONB30BaHMA,
[0JIb30BaTENb);  CBENEHMS O IPOBEPKE HaIWuusi H  (U3UUECKOIO0  COCTOSHHSA
(BOCTIPOM3BOIMMOCTH)) JIOKYMEHTOB; CBEJICHHSI O KOHBEPTUPOBAHHUH B Ipyrue GOpMaThl 3aiCH
(maTa, coBeplIeHHOE AEUCTBHE, CBEACHUS 00 MCXOIHOM M HOBOM (opmare, 00 UCXOIHOM U
HOBOM o0beMme (paiina); cBeIeHHsS O IOJIb30BaTele, KOTOPBIH BBIIOJIHMWI KOHBEPTHPOBAHHE,
WIM aBTOMATHYECKOM HACTPOWKE C BO3MOXKHOCTBIO MpHKpemicHus K PY® (aiinos ¢
pEIIEHUS MU  YTIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIMI] O MPOBEACHUH KOHBEPTHPOBAHMS C
yKa3aHHEeM KOHKPETHBIX ()OpPMaTOB; CBeIEHHs 00 IKCIEPTU3E LIEHHOCTH TIOKYMEHTOB (OTMETKH
0 peIeHUSAX OKCHEPTHOH M OIKCIEPTHO-TIOBEPOYHOH KOMHCCHH) C BO3MOXKHOCTHIO
npukperieHuss Kk PY® ¢aiinoB mpoTOKONOB; CBeleHHs O IepeAadye 3JICKTPOHHBIX JIel,
JIOKYMEHTOB Ha XpaHEHHE B TrocylaapcTBeHHbI apxuB. Ilpm Bkmrouenmn B CXOHT/]
JIEKTPOHHBIX J1€J, JOKYMEHTOB Ha (u3nyecku 000CcOOJIEHHBIX HOcUTENsIX B PY®D momxHbI
MpEeyCMaTPUBATHLCS TOTTOTHUTEIBHBIE TIOJIS: BU HOCUTENS; MECTO XpaHEeHUs; popMaT 3arucH.
[ BHeceHMs [OMOJIHUTEIBHOW HECTPYKTYPHPOBAaHHON WHQOpPMANUM TpH BKIIOYCHUH
nmokymenta B CXOHT/L B PY® npenycmatpuBaetcs none «Kommenrtapuit» («IIpumedanue»).
CocTaB MeTalaHHBIX 00 YIpPaBICHUH TOKYMEHTAaMH U THUIOBBIX apXHWBHBIX MPOIIECCaX TOJIKEH
ObITh yKa3aH B JIOKaJbHOM HOPMAaTHBHOM aKT€ W TEXHUYECKOH JKCIUTyaTalnOHHOU
JMIOKyMeHTarmu WHQopMannoHHON cuctembl xpaHeHuws. CXOHTJl momkHa obecmeduBaTh
co3manue cBs3edt Mexnay PY®D, sneKTpOHHBIMH JeNaMH M JJICKTPOHHBIMH JOKYMEHTaMHU (CM.
o 2.3, 4.5 TOT).

97

CXOHT/J opranu3anuu JAOJKHA
obecreunBaTh Y4eT MOCTYIUICHUS
3JIEKTPOHHBIX [IeJl B COOTBETCTBHUHU

c MPUHATON cxeMou
CUCTEMaTH3allii, C TPHUCBOCHUEM
UIACHTU(OUKALMOHHOIO  YYETHOI'O
HOMeEpa

Il 149,
[IpaBun HT/]

150

Wudopmanmonnas cucrema asi XxpaHeHus osnektponHod HTJl B opraHusanmuu JoJDKHA
o0ecreunBaTh y4eT MOCTYIUIEHHUS JIEKTPOHHBIX NIl B COOTBETCTBHM C HPUHSTON cxeMoi
CHCTEMAaTH3aIlNH C IPICBOEHUEM HICHTU(PUKAIIMOHHOTO YYETHOTO HOMEPA.
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98 CXHTHA nmomxHa oOecneunBats | 1. 146 [lpaswn HTJ] | [Ipu Brmouennn nokymenta B CXOHT/] nomxHB 0o0ecrieunBaThCs:

Tput BJLOUCHIH AOKyMEHTA - Qukcamus  ¢akra mnocrymwieHuss B CXOHTJ] 3leKTpOHHBIX JOKYMEHTOB; MpPOBEpKa

¢uxcammio  (akTa MOCTYIUICHUS anextpoHHoM HT/I Ha HanM4uue BpeJOHOCHOTO MMPOrPaMMHOIO KOJA;

AJIEKTPOHHBIX JIOKyMEHTOB, . .

npoBepky diextponnoii HTJ[ Ha - TPOBEpKA HIEKTPOHHBIX NMONMMCEH WM JAPYIHX aHAIOrOB COOCTBEHHOPYYHOH ITOAIIMCH

HaJau4ue BpPEIOHOCHOTO snexrponnoi HTL;

IIPOrpaMMHOI0 KOJa; - IpOBEpPKa BOCMPOU3BOAUMOCTH 3iekTpoHHo HT/I;

TIPOBCPKY SJICKTPOHHLIX TOIIHCCH - 3aBepeHHME TPUHATBIX Ha XpaHeHue osnekTpoHHo HT/[ s1exkTpoHHON mNOANMUCHIO

nin Apyrux aHaJIoToB YIOJHOMOYEHHOTO JIHIIA;

COOCTBEHHOPYYHOM TTOATIHCH

JJIEKTPOHHOM HT/; - cozpanme PYQ.

MIPOBEPKY BOCITPOU3BOIUMOCTH Ilpu mnepenaue »snekrporHoit HTJl 1O 3alMINCHHBIM KaHalnaM CBSI3U (OPMHUPYIOTCS

SIIEKTPOHHOM HT/I; KOHTEUHEpBl, COCTaB KOTOPBIX ONpPEAETSAETCS JOKAJIbHBIM HOPMATHBHBIM aKTOM WJIU

3aBepeHHe TPHHATHIX HA XPaHEHHE cornamenneM. B takom ciaygae CXOHT/I ocymiecTBisieT mpoBEPKY KOMIUIEKTHOCTH COCTaBa

siextpornbix HTJI 5/1eKTpOHHOM KOHTEHHEPOB IIEKTPOHHEBIX JOKYMEHTOB; MPOBEPKY HAIMYMA B METaJAHHBIX JOKyMEHTa

TIOIIHCEIO YTIOJHOMOUEHHOTO CBEJICHUN O MPOBEpPKE MOJIMHHOCTU 3JEKTPOHHOU MOJINUCH IMEpPEeAaBaeMOro 3JIEKTPOHHOIO

JHIA; CO3TAHME PETHCTPAIHOHHO- JIOKyMEHTa Ha MOMEHT €ro MOJIUCaHUs I/I/I/IJII/IvHOJIyquI/IH; TPOBEPKY BOCHPOM3BOAMMOCTH

VUCTHBIX (OpM SMEKTPOHHBIX JOKYMEHTOB, IEKTPOHHBIX KOMMI JOKyMEHTOB, omucel jer (dhopMupoBaHue
YBEIOMJICHUS OTIPABUTENIO SJCKTPOHHBIX M€, JOKYMEHTOB M OMHCEH AeN, JOKYMEHTOB O
nmonTBepkAeHnn mnpuema nokymMeHToB B CXDJJl wmmm o0 oTkaze B mpueMe B ciydae
OTPHUIATETIFHOTO Pe3ysIbTaTa MPOBEPKH HAa COOTBETCTBHE TPEOOBAHUSM.

99 CXOHTH opranmzammu popkHa | mm. 158, 159, 160 | loctyn k uH(GOPMAIMOHHOM CUCTEME JIOJDKEH ObITh PErJIaMeHTUPOBAH MyTEM YCTAHOBJICHUS B
oOecrieunBath  cozganue Qounpa | [Ipasun HT]I JIOKAIbHOM HOPMAaTHBHOM aKTe JIWII, YIIOJIHOMOYEHHBIX padoTaTh C CHCTEMOW, MX TpaB U

MOJIb30BAHUSL AJIEKTPOHHBIX Je,
JOKYMEHTOB, (PyHKIIMOHHPOBaHWE
Ha €ro OCHOBE 3JEKTPOHHOIO
YUTAIBHOIO 3ana, JIOCTYTI
3aperuCTPUPOBAHHBIX
MOJIb30BaTENE K HTX,
MPOTOKOJIMPOBAHUE UX NEUCTBUN B
cucreme

BBITIOJIHAEMBIX JIEHCTBUNA, a TaKKe IMOpsIAKa TPUMEHEHHUS DJJICKTPOHHON TOIIUCH IS
MOJITBEPIKICHHS MPOLICYP, BBIMOIHAESMBIX B cucteme. [IpemocraBnenue nmocrymna k pabore B
NC nomxHO 00ecrieunBaThCs TOJIBKO AJIS 3apETUCTPUPOBAHHBIX MTOJIH30BATENICH C yUETOM MPaB
JIOCTYyTIa U 0053aTeNbHOM MPOoLeaypHl ay TEHTH(PUKAIIH.

[IporokonupoBanue nedcTBui npu  (yHKIUOHUpoBaHUH WC MOHKHO OCYIIECTBIISATHCS
aBTOMAaTUYECKH, 0€3 BO3MOXXHOCTH €r0 OTKIIOYCHHUS WM MPUOCTAHOBKH, a TaKXKe
penaktupoBaHus (yIOalleHUs, I3MEHEHUs) 3aICen.

Kypnan peructpannu coosrtnii UC momkeH BKITIOUaTh 00s3aTeIbHBIC CBEACHUS 00 OIMMCAaHUH
coObITHsI; BAMAHUHN coObiTHsI Ha MC, nHMImMarope coObITHs (CBelleHHs O TOJb30BaTele WIH
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aBTOMAaTHICCKOM HaCTpOWKe); JaTe u BpEMEHHU COOBITHSI.
Jns ympaBieHus NOCTYNOM TMoOJb30BaTeNell W ynpasieHus aokymeHntamMmu B MC momxHBI
MPUMEHSATHCS. CIIPaBOYHHUKH, 00ECIICUMBAIOIINE YUeT MOJb30BaTeNeH, a TakKe BO3MOXXHOCTD
HAaCTPOMKM HA KOHKPETHBIC BHIBI NEHCTBUI MMOJb30BaTeNieil B COOTBETCTBUM C IpaBaMu
moctyna. B mHQOpManmnoHHOW cucTeM MODKHa (OPMHPOBATHCS OTYETHOCTH O pabore C
JokymeHTamu ( cm 1. 2.2, 2.9 TOT).

100 | CXOHT/ opranmzanuu nomkHa | m. 160 Ilpasun HTJ | [lpu BomonneHnn wuHGOPMAaUMOHHBIX 3ampocoB mosb3oBarened CXDOHTJ  momkHa

00ecrneuynBaTh obecnieurnBaTh MHOTOKPHTEPHATBHBIA TMOWCK M OTOOp JIIEKTPOHHBIX e, AOKYMEHTOB B
MHOTOKPHTEPHANBHBIA  MOMCK U COOTBETCTBHH CO CXeMOW cucTteMarm3anuu JokymMeHToB B CXOHT/l u 3HadueHmsMu monei
otbop AJIIEKTPOHHBIX e, PY® (cmm. 2.8 TOT).
JOKYMEHTOB B COOTBETCTBHH CO
cXeMou cUcTeMaTu3aInu
mokymenToB B CXDHTJ wu
3HaYeHUsAMHU nosied PY D

101 | CXOHT/ opramm3amuun  gomwkaa | m. 161 Ipasmwt HTH, | CXOHT/l nmomwkHa obecrieunBaTh MOANMCAHUE KOMHH 3JICKTPOHHOTO apXWBHOTO JTOKYMEHTA
o0ecreunBaTh MOJNHCAHNE KOIWUHU 3JIEKTPOHHOM MOAINHUCHIO YIIOJIHOMOYEHHOT'O TOJPKHOCTHOTO JIMIIA.
3JIEKTPOHHOTO ApXUBHOTO
JOKYMEHTa 3EKTPOHHOMN
MIOAIHUCHIO YIOJIHOMOYEHHOIO
JOJXKHOCTHOI'O JIUIa

102 | CXOHT/ opranmzanuu npomkHa | m. 163 Ilpasun HTZ | Madopmaunonnas cucrema st xpanenus 3aekrponHoi HT/[ B opranuzauuu (pu HanA4Iun)
obecreunBaTh y4er JIOJDKHA OOECTIeUnBaTh YYeT WCIIOJIb30BaHUS JJEKTPOHHBIX eI, JOKYMEHTOB, CO3JIaHHBIX
UCIIOJIb30BaHUs SIEKTPOHHBIX JIEN, kormmit HT /1, a Takke hopMupoBaHrE OTUYETOB O PE3YJIHTATaX MCIIOIB30BAHMUS.

JIOKyMEHTOB;
CO3JaHHBIX KOTIHH HT/;
dhopmupoBanue OTYETOB 0
pe3ynbTaTax UCIOIb30BaHUS
103 | CXOHT/| opramm3amuun  gomkaa | m. 164, 165 Ilpasun | B CXBOHT/] momwkHa peadn3oBBIBATHCSA Iepenada dJICKTPOHHBIX JeN, ITOKYMEHTOB B

o0ecrnieunBaTh nepegaqay
OJICKTPOHHBIX A€JI, JOKYMCHTOB B

HT]

rocyJapCTBEHHbIN
rOCyAapCTBEHHBIN

apxuB,
Opras,

HCTOYHHUKOM KOMIIJICKTOBaHUA KOTOpOTO SABJISACTCA
Oopran MECTHOTI'O caMOyIIpaBJICHUA, rocyaapCTBC€HHad,
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roCyJapCTBEHHBIN apXuB,

HACTOYHUKOM KOMIUIEKTOBaHUS
KOTOPOTO SIBJISIETCSL
FOCYJApCTBEHHBIN OpraH, OpraH
MECTHOT'O CaMOYIIpaBJICHMUS,

rOCyJapCTBEeHHasl, MyHHUIUNAIbHAS
opraHu3zaunys, IO 3aIlIUIICHHBIM
KaHaJlaM CBSI3U B COOTBETCTBUHU C
OPTaHU3aLMOHHO-TEXHUUECKUMHU
TpeOOBaHMAMH K  YKa3aHHOMY
MH(GOPMAITIOHHOMY
B3aUMOJCHCTBUIO, C
¢dopMHupOBaHHEM akTa IpHeMa-
nepeaays U XpaHeHUEM B CHCTEME
nHpOpMaIH 0 nepegayde
JOKYMEHTOB Ha XpaHEHUE

MyHHMIAINIANbHA OpraHu3alus, M0 3allWIICHHBIM KaHalaM CBSI3H B COOTBETCTBHU C
OpraHU3allMOHHO-TEXHUYECKUMH  TPEOOBaHHMSAMH K  YKa3aHHOMY  WH(pOPMAaIMOHHOMY
B3aMMOJICHCTBUIO C COXpPaHEHHEM WHPOpPMalmuH O KaXIOW Mepeaade B ToCyNapCTBEHHBIN
apxuB (cM. 1. 28). CXOHT]/] momkna obecrieunBath (GOPMHUPOBAHHE aKTa MpUeMa-Tepeladn
JNIEKTPOHHBIX JIeNl, JOKYMEHTOB B TOCyAapCTBeHHbIM apxuB. llepemaga momxHa
OCYIIECTBIISTECS B COOTBETCTBUM € TOPSAKOM, YCTaHOBJICHHBIM  (pellepaibHbIM
VIOJIHOMOYEHHBIM OpraHOM BJacTW B cdepe apXWBHOrO Jela M JIeNONpPOU3BOJCTBA,
JIOKaJbHBIM HOPMAaTHBHBIM aKTOM apXHBa WM AOTOBOPOM, corjamenueM. JnexrpoHHas HTJI
MOXET TIepeJaBaThCsl Ha XpaHCHHWE Ha OCHOBAaHHMU COIJIAIIEHHs 00 WH(OPMAIMOHHOM
B3aMMOJAECHCTBUU MEX]ly OPraHU3aLUEN — HICTOUHUKOM KOMIIJIEKTOBAHUS U TOCYAapCTBEHHBIM,
MYHULMIANGHBIM apXUBOM, HHBIMH YYacTHHUKaMM B3aUMOACHCTBHSA (IpU Hanuuuu). B
COTJIAIIEHUH  YKa3bIBAIOTCS TpaBuia (OPMHUPOBAHHS II€PEIaBa€MbIX TPAHCHOPTHBIX
KOHTelHepoB AeKkTpoHHbIX HTJl u koHTeliHepoB ommceil annekTpoHHbIXx HTJ/[. B cimyuae
UCIIOJIB30BaHMSI MEXBEIOMCTBEHHOW CHCTEMbI 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa MpHUEM-
mepemada dekTpoHHBIX HTJ ocymmecTBisieTcss B COOTBETCTBHHM C TPEOOBAHMSIMH K
OpraHM3allMOHHO-TEXHUYECKOMY B3aWMOJIEHCTBUIO JaHHOW cucTeMmbl. [Ipu ncnoigp3oBaHUM
s nepenaud  aekTpoHHbx HTJ[ TpancmoprHol muHBI O(OpMIIEHHE TPaHCIOPTHOTO
KOHTEWHEepa OINpeNeNsieTcss B COOTBETCTBUU C MOJOKEHUSAMH M PErilaMEHTAMH JKCILTyaTalliy
TpaHCTIOPTHOW MIMHEI (cM 1. 4.26 TOT).
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PykoBoacTBO 110 c00J/110/1eHII0 00513aTe/IbHBIX TPeOOBAHMUI, SIBJISIOIINXCS IPeJIMeTOM KOHTPOJIS P OCYLIEeCTBJIEHUH PerioHAIbHOI0
KOHTPOJIA (HAA30pa) 32 cO0/TI0IeHNEM 3aKOHOAATEeIbCTBA 00 APXUBHOM JeJie, coaepxamuxcsa B [IpaBuiax opranu3anum XpaHeHus,
KOMILJIEKTOBAHMS, YUeTa U UCIO0JIb30BAHMUS JOKYMEHTOB ApXxuBHOro (ponaa Poccuiickoiit @enepanuu u Apyrux apxXuBHbIX JOKYMEHTOB B
rOCyAapCTBEHHBIX 1 MYHHIIMIIAJIBHBIX APXHBaX, My3esX H OH0IHOTeKaxX, HAYYHBIX OPraHU3AIHAX

Ne m/m Coaep:xkanue 0053aTeJILHOTO PekBH3HTHI MeToanyeckue peKOMeHAALUM 110 COOJIIOIEHUI0
TpeGoBaHUsA CTPYKTYpPHOIi 00513aTeIbHOr0 TPeOOBaHUS
equHunbl HITA,
coJep:kaiei
o0si3aTeIbHOE
TpedoBaHue

1 2 3 4

1. OcHOBHBIE MOJIOKEHHUSA

1. lNocynapcTBeHHBIE 1 MyHULUIAIbHBIE | II. 1.2 [IpaBun | ApxuBbl IOMKHBI cOOMIOAAaTh TpeOoBaHUS 3akoHonmaTenbcTBa Poccuiickonr deneparum,
aApPXUBBHI, roCyJapCTBCHHBIC U | OpraHu3aIuu 3aKOHOJIATEILCTBA COOTBETCTBYIOIIETO CyOBekTa Poccwmiickoit ®Deaepanuu, HOPMATHBHBIX
MYHHIIUTIATBHBIC My3eHu U | XpaHEHHUs, MPABOBBIX AKTOB YIIOJHOMOYCHHOTO (pe/epaibHOro OpraHa MCIOIHHUTEIBHON BJIACTH B cepe
OMONMMOTEeKN, Hay4YHbIE OpTaHHW3alMH | KOMIUIEKTOBaHHUS, aApPXUBHOTO JIeNla ¥ JEIONPON3BOJICTBA, YIOTHOMOUYEHHBIX OPraHOB WCHOJTHHUTEIHHON BIIACTH
(mamee — apPXUBHI) TIOJDKHBI | ydeTa u | cyobekToB Poccuiickoit ®enmeparmuu B cepe apXUBHOTO Jiejla, OPraHOB MECTHOTO
OCYIIECTBIIATh XpaHEHHE, | UCIIOIH30BAHUS CaMOYTIpaBIICHUSL.

KOMILIEKTOBaHHE, y4er U | TOKyMEHTOB

HCII0JIb30BaHHE JIOKYMEHTOB | ApxuBHOTO  (oHIa
ApxuBHoro  ¢onma  Poccwuiickoii | Poccuiickoit

Odenepaniun  u  Apyrux apxuBHbBIX | Depeparyu u
JIOKyMEHTOB B COOTBETCTBUH C | APYTUX  apXHBHBIX
TpeOOBAHMSIMHU 3aKOHOJIATEIHCTBA | JOKYMEHTOB B
Poccuiickoit ®depepanuu, | TOCYAAPCTBEHHBIX H

3aKOHOJATENbCTBA COOTBETCTBYIOLIETO | MyHULUIIATBHBIX
cyobekta Poccmiickoit  ®enepanmm, | apxmBax, My3ex U
HOPMATHUBHBIX IIPABOBHIX aKTOB oubnuorekax,
Hay4HBIX
OpraHu3alusX, yTB.
npuka3oM Pocapxusa
ot 02.03.2020 Ne 24
(3apeructp. B
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Muntoctre  Poccun
20.05.2020 Ne
58396) (mamee —
[Ipasuia 2020)

Wudopmanmonnas cucreMa apxuBa
(mpu ee HaJINY1H ) JOJDKHA
COOTBETCTBOBATh TEeXHUYECKUM
TpeOOBaHUSM, YCTaHOBJICHHBIMH
YIOJHOMOYEHHBIMH  (heaepabHBIMH
OopraHamMM HCIIOJHUTEIBHOW BIACTH B
cthepe HHPOPMAITMOHHBIX TEXHOJOTHH
1 HH(OPMAIMOHHON 0€30MacCHOCTH

. 1.4 IIpaBun 2020

XpaHeHI/Ie, KOMIUJICKTOBaAHHUE, Y4Y€T W HCIOJB30BAHUC aAPXMBHBIX HOOKYMCHTOB MOXET
OCYILECTBIISTECS C HCIOJNB30BaHWEM WHPOPMAMOHHOH cucteMbl. Ilpum 3TOM Takas
WHPOpPMAIMOHHAS ~ CHCTEMa  JOJDKHA  00s3aTeNIbHO  COOTBETCTBOBATh  TEXHHUYECKUM
TpeOOBaHMSIM,  YCTaHABIMBAEMBbIM  YIOJHOMOYEHHBIMH  (peJiepalibHBIMK  OpraHaMU
UCITIOJIHUTENIbHOM BiacTd B chepe MHPOPMAIMOHHBIX TEXHOJOTHH © WH(POPMAIMOHHOM
oe3omacHocTh. [ToMrMO TeXHUYECKUX TPeOOBaHUIA, PU CO3/IaHUU, DKCILUTyaTallud U Pa3BUTHUU
WH()OPMAITMOHHON CUCTEMBI HEOOXOTHMEI:

— cobOmoneHre TpeOoBaHM HH(DOPMALMOHHON O0€30MAaCHOCTH, OPTraHu3alus JIOTHYHOTO
CTPYKTYPHUPOBAHUS CHCTEMBI,

— €€ HAIOJHEHUE KOHTEHTOM, WCIIOIb30BAHHE TEXHHYECKHX M TEXHOJIOTMYECKHX CPEICTB,
COOTBETCTBYIONINX 337jaduaM (yHKIIMOHHUPOBAHUS CHCTEMBI.

WudopmanmonHas cucreMa MOXKeT ObITh pa3paboTaHa apXUBOM CAMOCTOSITENBHO WIIM MOXKET
OBITH NPEAOCTaBICHA YIOJIHOMOYEHHBIM (efepajbHbBIM OPraHOM HMCHOJIHUTENBHON BIACTH B
cdepe apXUBHOTO JeNa M JICNONPON3BOICTBA, YIIOJIHOMOYEHHBIM OPTaHOM HCIOJHHTEIBHOM
BJIACTH B cepe apxUBHOro Jnena cyownekra Poccuiickoit denmepanuu, 3aKkyIuieHa Ha pPHIHKE
MHPOPMAOHHBIX YCIIYT.

ApxuB  00s3aH  TPEACTaBIATH B
COOTBETCTBYIOIIUN YIOJHOMOYEHHBIN
opran HUCIIOJTHUTEILHOM BJIAacTH B
cdepe apXuBHOTO J1ena:

— YyYeTHBIE CBeAcHHS 00 oOBeMax
APXUBHBIX IOOKYMCHTOB, XPaHAIIUXCA
HETNOCPEJICTBEHHO B apXWBe, U B
HMCTOYHHKAX €r0 KOMITJIEKTOBAHHUS;

— CTaTUCTHYECKYIO HWH(pOpMAIUIo O
pe3yiabTarax JACATCIIbHOCTHU 110
XpaHEHHIO0, KOMIUIEKTOBAHUIO, YIETy U
HCTIOJTb30BaHUIO ApPXUBHBIX
JIOKYMEHTOB

. 1.5 Ilpasun 2020

ApXUB NPEACTABISIET B COOTBETCTBYIOIINNA YIIOJTHOMOYEHHBIN OpPraH UCIONHUTEIbHON BIAaCTH
B chepe apXHBHOTO JIea YIETHBIC CBENIEHUS 00 00beMaxX apXUBHBIX JTOKYMEHTOB, XPAHSIIIHXCS
HETIOCPEJCTBEHHO B apXMBE, U B UCTOUHUKAX €0 KOMIUJIEKTOBAHUSL.

ODenepanbHble TOCYyIApCTBEHHBIE apXWBHI, (elepanbHble My3ed, OMONMOTEKHM W HaydHbIE
OpTaHM3allid  TPEACTaBISIIOT  TaKUE  CBEACHHA  HENOCPEACTBEHHO B Pocapxus.
locyaapcTBeHHBIE U MYyHHIMIAIBHBIE apXUBBI, My3eH, OHOIMOTEKH CyOBEKTOB Poccuiickoit
Oenepanuy — B YIOTHOMOYEHHBIH OpraH MCIOJIHUTEILHON BIACTH B cepe apXUBHOTO jena
COOTBETCTBYIOMIETO cyObekTa Poccuiickoit dexeparum.

DopMBI U CPOKH TIPEIOCTABIICHHUS YUYETHBIX CBEJACHHHA YCTAHABIIMBAIOTCS HOPMATHBHBIM
npaBoBbIM akToM PocapxuBa (moamyskt 11 mynkra 6 I[lonoxenust o depepaabHOM apXHBHOM
areHTCTBE C M3MEHEHUsIMHU, BHECEHHbIMH YKa3oM llpesuaentra Poccuiickoit ®@enepauuu ot
18.12.2018 Ne 719 «O BHecennn wm3MmeHeHuil B Ilomoxenme o demepaslbHOM apXHBHOM
areHTCcTBe, yTBepkJaeHHOoe YkazoMm Ilpesunmenta Poccuiickoit @enepaunu ot 22.06.2016 Ne
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293»).
Takxe He0OX0IMMO PYKOBOJICTBOBATHCS CJICAYIOIUMH JIOKYMEHTAMHU:

npuka3z PocapxuBa ot 11.03.1997 Ne 11 «O0 yrBepxkaenuu PermameHTta rocyaapcTBEHHOTO
ydera ToKyMeHTOB ApxuBHoro ¢oHaa Poccuiickoit @enepammmy;

mpuka3 PocapxuBa ot 23.10.2000 Ne 64 «OO0 yTBepkIeHun BpemeHHOro mopsIKa
aBTOMATHU3UPOBAHHOTO TOCYIaPCTBEHHOTO yuyeTa JOKYMEHTOB ApxuBHOTrO oHaa Poccuiickoit
Ddeneparyu, XpaHAIMUXCS B TOCYTAPCTBEHHBIX H MYHUIIMITAIBHBIX apXUBAX);

nHpopmarmonnoe nmucbMo DenepanpHoro apxuBHOro areHrcTBa oT 09.12.2009 Ne 5/2324-T
«O mnopsake ydera (OTO- M BUACOJOKYMEHTOB Ha 3JICKTPOHHBIX HOCHUTENIAX B IaCIOpPTE
rOCYIapCTBEHHOT0, MYHHITUTIATHLHOTO aPXUBAY;

npuka3 MuHHCTEpCTBa KyIbTyphl Poccmiickoit Deaepannu Ne 167 u DenepanbHO apXHBHOM
cyx0b1 Poccum Ne 13 ot 14.03.2000 «O6 yrBepxneHMH MHCTpYKIHMH IO 3alOJHEHHIO
nacrnopTa rocylapCcTBEHHOTO My3esl, OMOnMMoTeku (B 4acTH JOKYMEHTOB ApPXUBHOTO (oHAa
Poccuiickoit deneparum) u Mepax 1o OpraHU3aIiy €€ BHEAPEHISD;

craructuiyeckass ¢opma No 1 (romoBasi) TUIAHOBO-OTYETHOW JIOKYMEHTAI[MH apPXHBHBIX
yupexaeHnii «llokazaTtenn OCHOBHBIX HampaBiIeHUH W pe3yJabTaToOB JAESITEIBHOCTHY,
yTBEep)KIeHHas npuka3oM Pocapxusa ot 12.10.2006 Ne 59 (B pemakuuun npuka3os Pocapxusa
or 26.03.2013 Ne 22 m ot 08.10.2015 Ne 58). Ilpu 3amodHEHHH CTATUCTHIECKUX (OPM
HEOOXOMMO UCTIONB30BaTh «[[aMATKy MO 3alOTHEHHUIO TOOBOM cTaTHCTHYeCKOH GopMbr Ne 1
«Iloka3areny OCHOBHBIX HaNpaBIEHWH W pe3ydbTaTOB JEATEIBHOCTH» apxXuBa» U
«HCTpYKIHIO TI0 3aIOTHCHHUIO CTAaTUCTHYCCKUX (opM», pasMeleHHbIe Ha caiite PocapxuBa
(http://statistika.archives.ru/).

2. Opranu3auus XpaHeHus1 JOKYMeHTOB ApxuBHOro (onaa Poccuiickoii @enepanuu U Apyrux apxXuBHbIX JOKYMEHTOB B rOCYJ1apCTBEHHBIX H MYHHIMNAJbHBIX

apxuBax, My3esiX H OM0/IMOTEeKaX, HAYYHbIX OPraHu3anusaX

ApXUB  JIOJDKEH  OpraHHM30BBIBAThH
XpaHEHUE apXUBHBIX ITOKYMEHTOB IIO
CIEIyIOIUM MCTOPHUYECKH U (WJIN)
JIOTHYECKH CIIO’KUBIINMCS
KOMILJIEKCaM JOKYMEHTOB:

— apXUBHBIM (OHJIAM;

— 00beAMHEHHBIM apXUBHBIM (OHIAM;
— apXUBHBIM KOJUIEKIUSIM

1. 2.1 IIpaBun 2020

ApXUBHBIE OKYMEHTHl B apXHBE CHUCTEMATH3UPYIOTCSI MO-UCTOPUYECKU M (MJIM) JIOTHYECKH
CJIO’KUBIIMMCSI KOMIUIEKCAM JOKYMEHTOB — apXHUBHBIM (OHIAM, OOBEAMHEHHBIM APXUBHBIM
¢doHAaM M apXUBHBIM KOJUIEKIMAM. lcnosip3oBaHue HEQOHIOBOHW OpraHM3alldl apXHUBHBIX
JIOKYMEHTOB JONYCKAaeTCsd TONBKO B OTHOIIEHWH ayAMOBU3YAJIBHBIX JOKYMEHTOB (B
COOTBETCTBHH C TyHKTOM 2.4 [IpaBum).
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ApXUBHBIN dhoux JIOJDKEH
(opMHpOBaTHCS u3 APXHUBHBIX
JOKYMEHTOB,  OOpa30OBaBILIUXCS B
npouecce JESITeIbHOCTH
(>KM3HEEeSITEeNFHOCTH)
COOTBETCTBYIOIIETO
(dhoHIO000pazOBaATENS:

— TOCYJIapCTBEHHOTO OpraHa, OpraHa
MECTHOTO caMoyIpaBJIcHuS,
OpraHu3alyy;

- rpakIaHuHA (oTmenpHOTO

(PU3UYECKOTO JINIIA), CEMbH, POJIa

1. 2.2 IIpaswmr 2020

ApxuBHBIH (QoHI hopMEpyeTCS W3 apXHBHBIX JOKYMEHTOB, OOpa30BaBIIUXCS B IIPOIECCE
JESITENBHOCTU (FKU3HECATEIbHOCTH) COOTBETCTBYIOIIETO (poHI000pa3oBaTens:

- TOCY/IapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTPaBJICHUS, OPTaHU3aIlUY;
- TpakIaHrHa (OTASTHHOTO (PH3NIECKOTO JINIA), CEMBH, POJA.

B sToM ciydae hopMUpyeTcst apXUBHBIH (HOH]T TUYHOTO TPOUCXOXKICHHMS.

HedonmoBas opraHuzanusi apXUBHBIX
JIOKYMEHTOB JIOIIyCKA€TCS TOJBKO B
OTHOIIEHUU ayJAMOBU3YaJIbHBIX
JIOKYMEHTOB

1. 2.4 [Ipasun 2020

[Tpn HedoOHOOBOW OpraHM3alUM AyAHOBH3YAIBHBIX JOKYMEHTOB (KMHO-, (QOTO-, QOHO- U
BUACOIOKYMEHTOB) IOIYCKACTCsS CHCTEMAaTH3alHs JOKYMEHTOB, CO3AaHHBIX B AEATEILHOCTH
Pa3IMYHBIX UCTOYHUKOB KOMIUIEKTOBAHUS, 110 UX BHAM, OJHOMY WJIM HECKOJIBKAM BHEITHUM
npu3HaKkaM (IIBETHOCTH, THITy U MaTepHally HocuTens uHdopmauuu, ero gopmary, cucreme
3alUCH ayAUOBH3YaJIbHOH MH(OPMALMK U Ap.), YTO OOYCIOBICHO OCOOCHHOCTSMH XPaHEHHS
TaKHX BUIOB JTOKyMEHTOB.

KrWHONOKYMEHTBI U BHJCOAOKYMEHTHl CHCTEMATHU3UPYIOTCS 10 BUAaM — (UIBMBI,
CHELBBITYCKH, KHHOKYPHAJIbI, OTACIbHBIE KHHO- U TEJIECI0KEThI Pa3INYHOMN [IBETHOCTH.

DOTONOKYMEHTBI CUCTEMAaTH3UPYIOTCS TI0 BUAAM — HETaTHBbI PAa3HBIX Pa3MepoB (pa3aenbHo —
qepHO-OeNble M I[BETHHIC); CIIalIbl (IUAIIO3UTUBEI) Pa3HBIX Pa3MepoB (pa3aeinbHO — YEPHO-
OeTble M [IBETHBIC); MO3UTUBHI (POTOOTIIEUATKH); (HOTOATHOOMBI; THA(QUITEMBIL.

®DOHOJOKYMEHTHl CHCTEMATU3UPYIOTCS IO BHJAM 3alUCH  3BYKOBOW WH(pOpMANH —
dbonorpaduueckas, rpaMmodoHHas, MOPUHOGMOHHAS, ONITHYECKAsI, MATHUTHAS, JIa3epHasl.

Ha JOKYMCHTBI pa3HbIX BHUAOB COCTAaBJIAIOTCA OTACJIBHBIC OIIUCHU (I/ICKJHO‘{CHI/IC MOTyT
COCTaBJIATHb (1)OHI[I>I JIMYHOI'O MPOUCXOKACHUSA, TAC OTACIIbHAA OIIMCH B 00s13aTeTEHOM mopAaaKe
COCTAaBJIICTCA TOJBKO Ha 3JICKTPOHHBIC Z[OKYMGHTLI).

AynuoBU3yallbHBIE JIOKYMEHTHI JIOTIOJIHUTEILHO CHCTEMATU3UPYIOTCS 10 BUJIAM HOCHUTEJICH
MHPOPMAIHH.

donoBast HPHHAUISKHOCTD
ApXUBHBIX JIOKYyMEHTOB apXHBHOT'O
¢oHAa, OOBEAMHEHHOTO AapPXUBHOTO

1. 2.5 Ilpasun 2020

B apxuBe pekoMeHIyeTCsl OCYLIECTBIATh padoThl Mo (HOHAMPOBaHUIO (TIepedOHINPOBAHNIO)
APXMUBHBIX JIOKYMEHTOB B HCKIFOUUTEIbHBIX CIydasX:

- TMPU ONHUCAHUM NPHHATHIX HEYNOPSJOYCHHBIMU (HeC(OPMHPOBAHHBIMH B Jiena (€IWHHIIBI
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doHma wmiIM apXUBHOW KOJUICKIIMU
JIOJKHA OBITh U3MEHEHa (IIPON3BEICHO
nepedoHANPOBAHKE) B ciIydae
oOHapyxeHHs OmHUOOK TpU  UX
NepBOHAYATILHOM (DOHIUPOBAHUH

XpaHEHUs) ¥ HEOMTMCAHHBIMH ) APXUBHBIX JTOKyMEHTOB;
- Ipu iepepaboTKe HEYAOBIETBOPUTEIBHO COCTABICHHBIX OITUCEH;
- UCTIPaBJICHUH OLIMOOK MEPBOHAYATIBLHOTO (POHIUPOBAHUSI.

Hcropudeckn CIIOKUBIIMECS apXUBHBIE KOJUIEKINH (C(h)OPMUPOBAHHBIE €Ie A0 MOCTYIUICHUS
WX B apXuB) nepeOHIUPOBAHUIO (ITEPECOCTABICHHIO) HE TIOJICKAT.

[lepedonaupoBanue BiedeT 3a cOOOM HM3MEHEHHE TMOHMCKOBBIX JAHHBIX JOKYMEHTOB, B TO
BpeMsl KaKk Ha HHUX MOTYT Y€ ObITh JaHBl CCBUIKM B Hay4HbIX IyOumkanusx. [loatomy ecnu
JIOKYMEHTHI (hOHMIa, KOJUIEKIH, B COOTBETCTBHH C JIMCTOM HCIIOJIb30BaHUS, YK€ BBIAABAINCH
MOJIb30BATENSIM, BBEICHBI B HAay4HBIA 00OpOT, Takue (POHIBI, KOJJICKIMHA TaKXKe HEe MOTYT
NOJUIeXKAaTh NepeOHIUPOBAHUIO (IIEPECOCTABICHHUIO).

HcTopudeckn cloXHUBIIAsCS apXUBHAS KOJUIEKITUS TIepedOHTUPOBAHUIO HE MOJICKHUT.

[lpu ompenencHUM MTPUHAICHKHOCTH
JIOKYMEHTOB KOHKPETHOMY
(hoHII000pa3oBaTEINIO JTOJKHBI
COOJTFOIaTHCS CIICAYIOUIUE TPaBHIIA;

- TOKYMEHTBI, SIBJISTFOIUECS
BXOJISIIIUMHU, OTHOCSITCSL K apXUBHOMY
¢dhonmy Toro poHmO0Opa3OBATEIS,
KOTOPBIN UX MOJIY4HII;

- IOKYMEHTBI, SIBJISIOIIHAECS
HCXOSIINMHU KOAAMU (OTIYCKaMH),
OTHOCSITCSI K apXUBHOMY (DOH]TY TOTO
(hoHI000pazoBaTENsl, KOTOPHI
SIBIISICTCS X CO3/IaTeNeM;

- JOKYMEHTBI BHYTPEHHETO
oOpalieHusi OTHOCATCS K apXUBHOMY
¢oumy Ttoro ¢doHmooOpazoBaTens, B
KOTOPOM OHH CO3/IaHBbI

. 2.6. IpaBun 2020

B ciygasx, yka3aHHBIX B 1. 7, €CJIH B apXUBE OCYIIECTBISIOTCA pabOTHI 10 (OHIUPOBAHHUIO
(mepedoHIMPOBAHUIO), COOMIOAAIOTCS CIACTYIOLIE IPaBUIIa!

- JOKyMEHTHI, SBJISIOLINECS BXOISIIIUMHU, OTHOCSTCS K apXUBHOMY (DOHITY TOTO
(hoHI000pazoBaTENsI, KOTOPHII UX TTOTYIHII;

- TOKyMEHTBI, SBJISIOIINECS UCXOAAIMMU KOMUAMH (OTITyCKaMH ),0THOCSATCS K ApXUBHOMY
¢douzay Toro honnooOpazoBaTessl, KOTOPHIN SBISETCS UX CO3MATEICM;

- BHYTPEHHHE JOKYMEHTHI OTHOCSTCS K apxXuBHOMY (oHmy Toro GoHmooOpa3oBaTensd, B
KOTOPOM OHH CO3/IaHBI.

[Ipu peopraHu3aiuu Wid JUKBUIAIUH
OpraHM3aIlkH, 3aKOHYCHHBIC
JICMIOTIPOU3BOJICTBOM ~ JIeNa, JIOJKHBI
OBITH BKJIFOUCHBI B €€ apXUBHBIA (POH]I,
HE3aKOHYCHHBIC JieJla, TepPeJaHHbIC

1. 2.7 [IpaBun 2020

B ClIydya€ pe€opraHu3alud WX JIMKBUJAIIUKU OpraHu3aluiu (I)OHZ[I/IpOBaHI/Ie OCYHICCTBIIACTCA
CJIEIYFOIUM 00pa3oM:

- 3aKOHYCHHBIC ACJIONPONU3BOACTBOM J[iCJIa BKIHOYAIOTCA B apXHBHLIﬁ (1)OH,Z[ peopraHI/ByeMoﬁ
i JII/IKBI/II[I/IpOBaHHOf/‘I OpraHusaiumn,
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JJ11 OKOHYaHHA OCJIIOIPOU3BOJCTBOM B
OpraHu3anuro-npaBonpeeMHUK,
BKIIIOYAarOTCA B apXHBHLIﬁ
OCJICATHNMHA

hounI

- HE3aKOHYCHHbIE nena, nepeaaHHbIe Ui OKOHYaHUs
JIEJIOTIPOU3BOJICTBOM B OPraHU3alMI0 — MPAaBONPEEMHHUK, BKIIOYAIOTCS B apXWBHBIA (OHA
MOCTIEAHUMU.

ITomnMMHHAKY HayYHO-TEXHHYECKOW JOKYMEHTAIMH, CO3IaHHOW IT0 KOHTPAKTY, B 3aBHCUMOCTH
OT YCIIOBUIl KOHTpakTa, MOTYT OBITb OTHECEHbl K apXWBHOMY (OHAY OpraHu3alvu-
pa3paboTuuka, apxuBHOMY (DOHOY OpraHM3alMH-3aKa3uuKa (OpraHU3alUU-WUHBECTOpPA) WM K
apxUBHBIM (POHIAM Ka)X10H OpraHU3alUU-CTOPOHBI KOHTPAKTA.

B cooTBeTcTBMHM ¢ TPUHIMIOM HEAPOOMMOCTH apXWBHOTO (OHIA, B ApXUBHBIA (HOHI
BKJTIOYAIOTCS KaK TOKYMEHTHI Ha OyMa)KHOM HOCHUTEJIE M MHBIX aHAJIOTOBBIX HOCHTEISX, TaK
3JIEKTPOHHBIE JOKYMEHTHI, TOCKOJIbKY OHHM COCTABIISIIOT €AMHBIA KOMIUIEKC.

B cinywyae Hanmuuus croenUaIu3vpOBAHHOTO IIEHTPAa XPAHEHMS JJIEKTPOHHBIX JOKYMEHTOB
(penepanmpHoro wmnm B cyObekTe Poccuiickoit denmepanuu) W mnepegayd B HEr0 YacTH
apxuBHOTO (DOHMA, TPEACTABICHHONH 3JEKTPOHHBIMH JOKYMEHTaMH, B3aUMOCBS3b (OHIA
obecrnednBaeTcs ¢ MOMOIIBIO CTIPAaBOYHO-TTOUCKOBBIX CPEIICTB.

10.

B apxuBHBIi (oHA opranmzanuy,
KpOMe JJOKYMEHTOB, 00Opa30BaBIIMXCS
B rporecce JIeATeIbHOCTH
OpraHM3alvH, JIOJKHBI OBITH
BKJIFOYEHBI aDXUBHBIE JJOKYMEHTHI:

— NPEACTAaBUTEIbCTB, (QHUINAIOB, HHBIX

000CO0IIEHHBIX oIpa3AeTIeHIH
OopraHu3ainuu, KOJIJICTHAJIBHBIX
OpraHoB OpraHu3alHH;
oOpa3oBaBIIMECs B  JESATENHHOCTH

cobpannii (KOMHTETOB) KPEIUTOPOB,
BpPEMECHHOTO, AIMUHUCTPATUBHOTO,
BHEIITHETO, KOHKYPCHOTO,
(hMHAHCOBOTO YHPaBIISIONIETO,
MPEI0OCTaBUBIINX 00ECIICUCHHUE JIUI] BO
BpeMs  TIPOXOXJICHHS  TPOLEIYD,
MPUMEHSIEMBIX B JieJie 0 OaHKPOTCTBE K
OopraHu3anuu — JOJLDKHUKY

— CO3JaHHBIE TPU OPraHU3AIUHU
MPOQCOIO3HBIX OpraHu3arui,
OCYIIECTBISIIOIINX JCATENLHOCTh JI0

1. 2.8 [IpaBun 2020

B apxuBHBIi (OHI OpraHuM3zanyv, KpoMmMe TOKYMEHTOB, 00pa3oBaBIIMXCS B IIpOIecce ee
ACATCIIbHOCTH, BKIIFOYAIOTCA TAKXKC apXUBHBIC JOKYMCHTBI:

- IPEICTAaBUTENLCTB, (PHITUAIIOB, HHBIX 000COOJICHHBIX MOIPa3AeIICHIH OpraHH3aIlHH;
- KOJUIETHaJIbHBIX OPTaHOB OPraHMU3aNNHU (KOMUCCHH, KOJJIETHiA, COBETOB H T.1I.);

- o0OpazoBaBmivecss B JESITEIBHOCTH COOpaHHWil (KOMUTETOB) KpPEAMTOPOB, BPEMEHHOTO,
aJMUHHUCTPATUBHOIO, BHEIIIHETO, KOHKYpCHOTO, (uHaHCOBOTO YIPaBISAIOLIETO,
NPEAOCTaBUBLIMX OOECIICUEHHE JIMII BO BPEMs IIPOXOKACHUS NPOLEAYD, IPUMEHIEMBIX B AeTe
0 OaHKPOTCTBE K OPTaHU3AINH - JOJDKHHKY;

- CO3/IaHHBIC TIPU OpraHW3alMu NPOQPCOIO3HBIX  OPraHU3AlUN, OCYIICCTBISIONIMX
JIeSITeNHOCTh 10 BCTyIUieHus B cury ®DenepanpHoro 3akoHa oT 19.05.1995 Ne 82-®3 «O6
OOIIECTBEHHBIX 00BEIMHEHHUIX;

- HA3HAYCHHOW B OpraHU3allUU JUKBUIAIMOHHOW KOMHUCCUM (JTUKBUIATOPA).
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BCTyIUIeHHS B cuny DemepaibHOTO
3akoHa or 19 mas 1995 r. Ne §2-@3
«0O0 00IIeCTBEHHBIX 00BEIUHEHHIXY,

— Ha3Ha4YeHHOM B  OpraHu3anuu
JTUKBUJAIIMOHHON KOMHUCCHH
(;TuxBUAaTOpa)

11.

[Ipu Hamuuum Ha XpaHEHUU B apXUBE
apXUBHOTO dbonma OpraHu3aluu
HOBBIA  apXWBHBIA  (OHJ  JIOJDKEH
CO371aBaThCA B CAyYasx:

- W3MEHEHUS poQ IS ee
JIeSITeJIBHOCTH,

— u3MeHeHust (pOopMBI COOCTBEHHOCTH
€€ UMYIIECTBa

1. 2.9 Ilpasun 2020

Ecnu B apxuBe y)ke UMEETCsl Ha XpaHCHUH apXUBHBIN (DOH OpraHU3aIiH, CO3IaHuUe [T STON
OpraHu3aliyd HOBOTO apXMBHOTO (DOHJIa BOBMOXKHO B CIIEITYIOIIUX YCTAHOBICHHBIX [IpaBunamu
2020 cmydasx:

- KapJAWMHAIHLHOTO U3MEHEHUS MPO(UIIS NEATEIBPHOCTH OpTaHU3aIIHH;
- I3MEHEeHUs1 GOPMBI COOCTBEHHOCTH UMYIIIECTBA OPTaHU3AIIH.

Ecimn rocymapcTBeHHass WM MYHUIIMNANbHAs OpraHu3amus Oblla mpeoOpazoBaHa C
n3MeHeHneM (HopMbl COOCTBEHHOCTH €€ MMYIIECTBA, M MPOM30LLIO CO3JaHHE Ha €€ OCHOBE
HOBOW OpraHM3alMu- PaBONPEeEeMHUKA (WM OpraHU3aIMi-ITPaBOIIPEEMHUKOB) BOSMOXHEI J1Ba
BapHaHTa OpraHu3aliy JOKYMEHTOB:

1) mpekpamiaercst momosHeHHe (OHIA CYIIECTBOBABIICH paHee OpraHU3alny; JTOKYMEHTHI
OpraHM3alUU-NIPaBONPEeEMHUKA BKIIOYAIOTCS BO BHOBb CO3JAaHHBIM apXWBHBIH (OHI, €ciu
TaKas OpraHu3alus SIBIISIETCSI HMCTOYHHUKOM KOMILJIEKTOBaHHUS
roCyJapCTBEeHHOTO/MYHHUIIUIAILHOTO apXUBa;

2) ¢dopmupyeTcs 00beIUHEHHBIH apXWBHBIA (OHI U3 JOKYMEHTOB CYILECTBOBABIICH paHee
OpraHu3allid M OpraHU3aldd - [PaBOIPECMHUKA (IIPAaBONPECMHHUKOB), €CIN JaHHbIC
OpraHu3alMy SBJISIOTCS HCTOYHHKAMHU KOMIUIEKTOBAHUS TOCYIApCTBEHHOTO/MYHHUITUITAIBHOTO
apxuBa. [Ipu 3TOM apXWBHbBIE JOKYMEHTBI JOJDKHBI OBITH TIEpellaHbl B TOCYNAPCTBEHHYIO I
MYHULHIAIbHYIO COOCTBEHHOCTb.

He siBnsieTcst oOCHOBaHHEM ISl CO3MaHMSI OTACIBHOTO apXHUBHOTO (DOHMA:
- pacIIMpeHUe WIHN CYKECHUE TEPPUTOPHAIBHBIX TPAHUI] IEATEIFHOCTH OpTraHU3aIlNH;

- BBIICJICHUE U3 OPraHU3allK OJHOM WM HECKOJBKHUX HOBBIX OpraHU3allUi C mepefadyei um
OTNIENBHBIX TIpaB M OOS3aHHOCTEH OpraHW3ald — MPEANIeCTBEHHHKA (JIOKyMEHTHI BHOBB
CO3/IaHHBIX OPTaHU3alui MPU 3TOM (POPMUPYIOTCS B CAMOCTOSTEIbHBIC apXUBHBIC (DOH/IBI);

- HU3MCHCHHC IMOAYMHCHHOCTU OpraHusaluvn, €€ CTPYKTYpbl, aaApeCa MCECTOHAXOXICHUS,
HaMMCHOBAHM, HC COIIPOBOXOABIIUCCS N3MCHCHUCM INCPBOHAYAJIbHBIX (I)YHKI_II/Iﬁ
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OpraHu3aluy;

- cMeHa yupeauTensi(ei) opranu3anuu 6e3 n3MEeHEHUs! POPMBI COOCTBEHHOCTH €€ UMYIIECTBA.

12. ApxuB gomkeH pasMemarbcs B | 1. 3.1 IIpaBumn 2020 ApXHB MOXKET pa3MelaThbCs:
3MaHun(sAX) W (W)  OTACITBHBIX
- B CIICLIMAJIEHO IIOCTPOESHHOM ISl XpaHEHUS apXUBHBIX JOKYMEHTOB 3[JaHUH (WJIN HECKOJIBKUX
MTOMETIEHHX 3JIAHHS,
CHEINATBFHO TOCTPOSHHBIX 3/IaHUAX );
OTBEYAIOIINM(HX) HOPMAaTUBHBIM
TpeOOBaHMSIM XpaHEHUS aAPXUBHBIX - B 30aHMU (HECKONBKHUX 3/aHUAX), NPUCIOCOONCHHOM(BIX) IUIsI XpaHEHHS apXHUBHBIX
JIOKYMEHTOB JOKYMCHTOB;
- B OTZETIbHBIX IIOMELICHUAX 3aHHUA.
CocraB, pacnojioxeHue, 000py10BaHNE TOMEIICHH OCHOBHOTO HAa3HAYCHHMs 3aHHS apXvBa
JOJDKHBL 00ecreunBaTh COXPaHHOCTh ApXMBHBIX JOKYMEHTOB Ha BCEX y4yacTKax palOTHI C
HUMH, COOJIIOZICHUE TEXHOJIOTHMH apXUBHBIX paldOT, a TakKe ONTHMAJIBHOE B3aUMOJEHCTBHUE
MO/IPA3JIEICHUN apXuUBa.
[lpn pa3MerneHUN apxuBa PEKOMEHAYETCS YUYHUTHIBATh IUIAHHpPYEMble OOBEMBI XpaHEHUS
JOKYMEHTOB, IITAT COTPYIHHUKOB, 3a/1a4H, [IOCTaBJICHHBIE NIEPE] apXUBOM, THIIbl XPAHALIMXCS
B HEM JOKYMEHTOB (IJOKYMEHTHl Ha OyMa)XHOM HOCHWTENE, aHaJOoroBble W HH(POBHIE
ayJMOBU3yaJlbHbIE JOKYMEHTBI, JJIEKTPOHHBIE JOKYMEHTHI). B HeOompInx apxuBax (yHKIUH
HECKOJIBKHMX IOMELICHNII OCHOBHOTO HAa3HAUYEHHSI MOTYT OBITh OOBbEANHEHBI.
XapakTEepUCTUKK 3aHMs, IOMEIIEHHs OTPaKaloTCsl B TEXHUYECKOM IIaclopTe 3JaHMs,
nomenieHus. COOTBETCTBUE 3/1aHUS, NMOMEIIEHUS YCTAaHOBJICHHBIM HOpPMaM YCTaHaBJIMBAETCS
Ha CTaJuWd OKCIEPTH3bl TPOCKTHOW JOKyMEHTauuu. BBoX 374aHus B SKCIUIyaTalHIo
¢buKcupyeTcst akTaMH, pa3pelIeHueM Ha BBOJ 00BEKTa B 3KCILUTYaTaLUIO, 3aKIII0UCHUEM.

13. IIpu pa3MelleHun apxuBa B | m. 3.2 [Ipasun 2020 Ecnu nomelnieHne H3HAYaJbHO HE MPOEKTUPOBAJIOCH IIOJ apXMBOXPAHWIMIIE COTJIACHO
MPUCTIOCOOICHHOM 31aHUH(51X) U (VITH) MPOCKTHOW JOKYMEHTALUK, a OBbUIO MPUCIOCOOJIEHO ¢ YYEeTOM HOPMAaTHBHBIX TPeOOBaHUH K
OTHENbHBIX  NOMEUICHUSX  3JaHHA 3aHHSM, TIOMELICHUSIM apXUBOB, pa3MeIleHHe B HEM apXuBa JIOMYCKAaeTCsl TOJIBKO MOCIE ero
JOJKHO OBITH IIPOBEICHO (ux) obcnenoBaHus NPEACTaBUTEISIMUA apXUBA, COOTBETCTBYIOIIETO YIIOJHOMOYEHHOIO OpraHa
oOcienoBanue MpeJICTaBUTEIIMHU WCIIOJIHUTEIIHLHOM BIacTH B cepe apXUBHOTO JIea UIIK OpraHa MECTHOTO CAMOYTIPaBJICHHSL.
apxuBa, COOTBETCTBYIOLIETO

IIpn oOcnemoBaHWMM MPHUCNIOCOONEHHOTO 3AaHUs (IMOMEIIEHHS) IO apXuB HEOOXOJUMO
YIOJIHOMOYEHHOTO oprasa
. YUUTHIBATh:
WCIOJHUTEIBHOH BiactTd B  cdepe

APXUBHOTO ACJia UJIKW OpraHa MECTHOI'O
CaMOYyIIpaBJICHUSA C OCJIBIO
YCTAHOBJICHUA COOTBCTCTBUA nx

- MECTOPACTIOIOKEeHHE 3MaHHs (TOMEIICHHS);

- THII 3JaHU;
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YCTaHOBJICHHBIM HOpMaM

- 9TA)KHOCTh 3/1aHUS;
- MPOTUBOTIOXKAPHOE COCTOSHUE;
- TJIOIIAAb TTOMEIICHMS;

- HOPMAaTHBHYIO Harpy3Ky Ha IEpPEeKphITHE B O0CIeIyeMOM IIOMEIICHUH (ONpenesercs Io
JIOKYMEHTaM MacropTa (IIpoeKTa) 31aHus (TIOMEIIEHHs));

- YPOBEHb €CTECTBEHHOI'O OCBELICHUS;

- OPHUEHTALMIO OKOH Ha CTOPOHBI CBETA;

- YPOBEHb HCKYCCTBEHHOTO OCBELLECHUS;

- TEMIIEpaTypy BO3AYyXa IOMEILEHUS;

- OTHOCHUTEJIBHYIO BJIaKHOCTb BO3/1yXa B IOMEILICHNH;

- CTETICHb 3arpsI3HCHHOCTH BO3yXa B IOMEILECHNUHN U B PailOHE PacloOI0KEHUs 3/1aHNUs;
- OMOJIOTHYECKOE COCTOSHUE CPeibl TOMEIEHUS.

[Ipu obcnenoBanuyu 3maHus (TIOMEIICHUS]) HEOOXOAMMO MPOBEPHUTH COCTOSHUE MOMEIICHUN
3IaHUS.

Ilo pesympraTam o0OcCIemOBaHHS COCTaBISETCS aKT O COOTBETCTBUHU 3JaHHUSA, IOMEIICHHUS
YCTaHOBJICHHbIM  TpeOoBaHusM. K akTy MOryT OBITh TPHIOKEHBI  3aKIFOUCHUS
COOTBETCTBYIOIINX VIOJHOMOUYEHHBIX OpPraHoB B c(epe CTPOUTENbCTBA, apPXUTEKTYPHI,
TPagoCTPOUTENHCTBA, MTOXKAPHOTO HA/30Pa, TPUPOIOTIONH30BAHUS U IPYTHX OPTaHOB.

Pa3menenue apxuBa He JOIYCKAeTCA:

1) B ogHUX 30aHUSX C:

- IPEANPHUATUAMH O0IIECTBEHHOTO IUTAHMSL, TOTOBSIIUX TOPAUYIO HIILY;
- MPOYKTOBBIMH MarasuHaMHu U (MJIH) CKJIalaMu;

- OpraHmM3alusaMu, XpaHAIIUMU H (I/IJ'H/I) MNPUMCHAIOIUMU T10KAPOOIMAaCHbIE U arpCCCUBHBIC
XUMHYCCKHUEC BCIICCTBA,

2) B BETXHUX CTPOCHUSX;
- IEpEBSHHBIX IOCTPONKAX;

- IOMETIEHUAX C OTHOCUTEIBHOM BIAYKHOCTBIO BO3IyXa bosee 55%;
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-— IIOMCIICHUAX C IICYHBIM OTOIIJICHUCM,

3) B IoJBajlaX MW TMNMOMCHICHUAX, PACIIOJIOXKXCHHBIX HHXXC YPOBHA IMOBCPXHOCTU 3€MIJIM, 3a
HCKIIFOYCHUEM XPaHUJIUIIL] (HOMemeHHﬁ), O6eCHe‘lI/IBaIOI]_[I/IX 3alUTy OT NPOHUKHOBCHUSA B HUX
TPYHTOBBIX, TaJIbIX WU ITaBOJAKOBBLIX BO/.

14. ApPXHBOXpaHWINIIE JODKHO  OBITh | 1. 3.3 IIpaswmr 2020 CootBercTBre 3qaHus(1il), TOMEIICHAsI (M) YCTAaHOBICHHBIM TPEOOBAHUAM K OTHEYIIOPHOCTH
M30JIUPOBAHO OT APYTHX MOMEIICHUM CTEH YAOCTOBEpPSIETCS aKTaMHU MPOBEPOK OPraHOB TOCYAAPCTBEHHOTO IOXKAPHOTO HAI30pa,
OTHEYTOPHBIMHU CTEeHaMH u CTPOUTENHFHOTO KOHTPOJIS, IIPOBOJMMOTO C YCTAHOBJICHHOHN 3aKOHOM TTEPUOJUIHOCTEIO.
MEPEeKPHITHAMA

15. ApxuBoxpaHwmmine J0KHO  OwITh | 1. 3.3 [Ipasun 2020 VYaneHHOCTh  apXWBOXPAHWIWINA OT JIA0OpAaTOPHBIX, MPOW3BOACTBEHHBIX, OBITOBBIX
yAAJIEHO oT n1a00paTOPHBIX, MOMEIICHUM TMpeayCMaTpPUBACTCS Ha CTaAUuM TMPOCKTUPOBAHMS APXMBOXPAHUIUIIA U
MPOU3BOCTBEHHBIX, OBITOBBIX OoTpa)kaeTcsi B MPOEKTHOW MokyMeHTanuu. COOTBETCTBUE 3[aHUS IMPOEKTY YCTaHABIIMBASTCS
MTOMETICHUA apXuBa, HE UMETh OOIIIX opraHaMd CTPOUTEIHHOTO KOHTpoJiA. [Ipum WMCHONB30BaHMM TMPUCIIOCOOTICHHOTO 3IaHMS,
C HUMHU BEHTHIAIIMOHHBIX KaHAJOB U MOMEIICHHSI apXMBOXPAHWIUIINA YAAJICHHOCTh YCTAaHABJIMBACTCS B XOJE €ro 00CIeIOBaHUS
OBITh TUAPOU3OTHUPOBAHO MIPEJICTABUTENSIMH apXUBa, COOTBETCTBYIONIETO YIIOJHOMOYEHHOTO OpraHa HWCIIOJIHHUTEIhHON

BIacTH B cdepe apXUBHOTO JeNla WJIM OpraHa MECTHOTO camoyrpaBieHus. Ilo pesympratam
00cyIeTI0OBaHMsI COCTABIISICTCS aKT O COOTBETCTBUM ITOMEIICHHUS YCTAHOBJICHHBIM TPEOOBAHMSIM.

16. ApxuBoxpaHwiuile JAODKHO wumeTh | 1. 3.3 [Ipasun 2020 BricoTa cTeH apXMBOXpaHWIUIIA yCTAHABIMBACTCS HA  CTAguU  I[POCKTHUPOBAHUA
BBICOTY He MeHee 2,2 M OT Iojia JI0 APXUBOXPAHUJININA U OTPaXKaeTcs B IPOSKTHON JOKYMEHTAIINH.

HIDKHEH JacTH BBICTYTIAIOTITIX C

KOHCTPYKIIHH TIEpeKpHITHS TOTOMKA OOTBETCTBME  3NAHHA  NPOCKTY  YCTAHABIMBACTCS  YMONHOMOYCHHBIM  OPratoM
WCIIOJIHUTETIFHOM BJIACTH, OCYIIECTBISIFOIIINM TOCYJaPCTBEHHBIN CTPOUTEIBHBIM KOHTPOJIb.
[Ipu ucnonp3oBaHUK TPUCTIOCOOTICHHOTO 3/aHUs, IMOMEIIEHUS COOTBETCTBHE BBICOTHI CTEH
ApPXUBOXPAHWJININA YCTAHOBIEHHBIM TPEOOBAHUSAM yCTaHABIMBAETCS B XOJIE €r0 00CIeT0BaHUS
MPEACTABUTEISIMA apPXHBa, COOTBETCTBYIOMIETO YIIOJIHOMOYECHHOTO OpPraHa HCIOJHUTEIHHOM
BIAcCTH B c(epe apXUBHOTO JeNia WJIM OpraHa MECTHOTO camoyrpaBieHus. [lo pesynbpratam
o0cieToBaHHs COCTABIISIETCS aKT O COOTBETCTBUH ITOMEIIEHHS YCTAHOBICHHBIM TPEOOBAHHSIM.
He pexomenmyercs ucCrosb3oBaHue (aybLINOTOIKOB M (HajbIINOIOB (HE PaclpoCTpPaHICTCs
Ha TIOMEIICHHUS, TTPETHA3HAUYCHHBIC [T YCTAHOBKH 000pYA0BaHUS UH(POPMAIIMOHHON CUCTEMBI
apxuBa).

17. ApxuBoxpaHuiuiie a0mkHO uMmeTh | 1. 3.3 Ilpasun 2020 [TokpeiTHE CTEH, TIOJOB, IIOTOJKOB, OOOPYIOBaHWS YCTAaHABIMBACTCA HA CTaJHH
MOKPBITUE CTEH, TIOJIOB, TIOTOJKOB, MPOCKTUPOBAHUSA APXUBOXPAHWININA ¢  OTPAXKAeTCsl B TMPOSKTHOM  JOKYMEHTAIIHMH.
000py/IOBaHUS U CPEICTB XpaHCHUS CoOTBeTCTBUE 3/ITaHUS TPOCKTY YCTAHABIUBACTCSI OPTaHAMU CTPOUTEIBHOTO KOHTPOJIA.
ApPXUBHBIX JIOKYMEHTOB, HE N

pPU  WCTONB30BAHWW  MPHCIIOCOOIIEHHOTO  3/IaHWs, TIOMEIICHHWA apXHWBOXPaHIIIUIIA

cobmparoiiee IblIh M HE BELICISIONICE
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arp€CCMBHBIC XUMHUYCCKUE BEIICCTBA

COOTBETCTBUE IMOKPBITHUA CTCH, I1I0JIOB, IIOTOJIKOB, 060py,I[OBaHI/IH HOPMAaTHBHBIM Tpe60BaHI/I$[M
YCTaHaBJIUBACTCA B XOIC €Tro O6CH€ILOB3HI/I}I MMpEACTaBUTCIIAMU apXWBa, COOTBETCTBYIOIICTO
YHOOJHOMOYCHHOTO OpraHa HCIOJHUTEIIFHON BIIACTH B C(bepe APXUBHOTO ACJIa WJIMW OpraHa
MECTHOT'O CaMOYIIpaBJICHUA.

Ilo pe3yiibTaTaM OGCJIGI[OBaHI/ISI COCTaBJIACTCA aAKT O COOTBCTCTBHHM IIOMCUHICHUA

YCTaHOBJICHHBIM TpC6OBaHI/I}IM.

18.

ApXI/IBOXpaHHJ'H/IH_IC JOJDKHO HMMCTb
6CCHpeH${TCTBeHHLIe BBIXOJbI K
J'H/I(bTaM 1 JICCTHUYHBIM KJICTKaM

1. 3.3 IIpaBun 2020

ITpu oGopynoBaHMK MOMEIIEHUH TOCYJapCTBEHHBIX, MYHHUIMIIANBHBIX apPXUBOB 3alpeacTCs
Ha [TU U3 apXMBOXPAaHWIUINA K JU(TaM U JECTHUYHBIM KJIETKaM CKJIAAUPOBATh MaTE€pHabl,
o0opynoBaHHEe M JpyrHe MpeaMeTsl, MPEeNATCTBYIONINE 3BaKyalldd JIIOJeH H JIOCTymy K
CpEJICTBAaM MOKAPOTYIIEHUS U CUTHATTN3ALUH.

JIBepu apXWBOXpaHWIWIN JOJDKHBI OTKPBIBATHCS CBOOOJHO W IO HAMPABICHHIO BBIXOJA U3
3/IaHUs, 32 HWCKIIIOUYEHHEM JIBEpEH, OTKPhIBAaHHE KOTOPBIX HE HOPMHPYETCS TpeOOBaHUSIMHU
HOPMATUBHBIX JOKYMEHTOB TI0 IIO>KapHOH O€30MacHOCTH.

3ampeniaercsi yCTaHABIMBATh 3€pKajia Ha MyTAX BaKyallH, YCTpauBaTh (aJbLIMBbHIC IBEPH,
MMEIONINE CXOJCTBO C HACTOSIIMMH JBEPSIMH; (PUKCHPOBATH CaMO3aKPHIBAIOIIHECS IBEPH B
OTKPBITOM TOJO0XKEHHH.

CobOmrofieHre  yKa3aHHBIX TpeOOBaHMH K OOECMEUYCHHIO OeCHpersiTCTBEHHOTO BBIXOJA
YIOCTOBEPSIETCS] aKTAMU MPOBEPOK OPTraHOB TOCYIAPCTBEHHOTO MOXKAPHOTO HAI30pa.

19.

ApXHWBOXpaHWINIIE HE AOJKHO HUMETh
BHYTPH pacCHpeeIUTENbHBIX IIUTOB,
NpedoXpaHuTeNeil M OTKIIOYAIOIINX
PyOMIIBHHUKOB, TpyO BOAOCHAOXKEHUS U
KaHaJIU3allK, TEXHOJOTHMYECKUX WU
OBITOBBIX BBIBOZIOB BOJBI

1. 3.3 I[IpaBun 2020

Ha craguum npoexTHpoBaHUS apXWBOXPAHWIMILA IPEAYCMAaTPUBAETCS OTCYTCTBUE BHYTPH
ApXMBOXPAHWIUIIA PACHPEACIUTENBHBIX LIUTOB, MPENOXPAHUTENCH U OTKIHYAOIIUX
PYOMIBHUKOB, TpyO0 BOJOCHAOXKEHHUS M KaHAJIM3aLUH, TEXHOJOTHUYECKHX WIJIM OBITOBBIX
BBIBOJIOB BOJIBI, UTO (PUKCHpYETCS B MPOSKTHON JTOKyMEHTAIHH.

CooTBeTCTBHUE 3JaHUA IMTPOCKTY YCTAHABJIIMBACTCA OpraHaMu CTPOUTCIIBHOI'O KOHTPOJIA.

CooTBeTCcTBHUE HpI/ICHOCO6H€HHOFO IIOMCIIICHUA APXUBOXPAHUINIIIA HOPMAaTHBHBIM
TpC6OBaHI/I$[M YCTaHAaBJIMBACTCA B XOIE €TI0 06CJ'Ie,I[OBaHI/I$I MpEACTAaBUTCIIIMU  apXUBa,
COOTBCTCTBYIOIICTO YIIOJTHOMOYCHHOI'O OpraHa HUCIIOJIHUTCIIFHOM BJIACTH B c<1)epe APXHUBHOT'O
Acjla WK OpraHa MECTHOTO CaMOYIpPAaBJICHUA. IIo pe3yjibTaTaM O6CJ'I€)_IOB3HI/I$I COCTaBJIACTCA
AKT O COOTBETCTBUM INOMENICHUA YCTAHOBJIICHHBIM Tp€6OBaHI/I$IM.

20.

He JIOITyCKaeTcst XpaHeHHe
(hOHOIOKYMEHTOB, BHJICOJJOKYMEHTOB
M DIEKTPOHHBIX JOKYMEHTOB Ha
¢m3udeckn 000COOICHHBIX HOCHUTEIIIX

1. 3.4 Ilpaswmr 2020

[Ipu pasmemenun (HOHOJOKYMEHTOB, BHICOJOKYMEHTOB M JIIEKTPOHHBIX TOKYMEHTOB Ha
¢u3nuecku 000COONICHHBIX HOCHTEISIX C MAarHUTHBIM paboduM CIIOEM B apXHMBOXPAaHWIIUIIC
ClIelyeT YCTaHOBUTH C TIOMOINBIO HW3MEPHUTEIbHBIX MPHUOOPOB, UYTO HANPSIKEHHOCTh
MTOCTOSTHHBIX M TTEPEMEHHBIX MarHUTHBIX TOJIeH He mpeBbimaet 400 a/m.
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C MarHuTHBIM pabo4yWM CJIOEM B
APXUBOXpAHWIMIIE C IMMOCTOSAHHBIMH
WIM  T[EPEMEHHBIMM  MAarHUTHBIMU
TTOJISIMH  HaIIpsDKeHHOCTRIO Oosiee 400
a/m

KoHTpons crnemyer oCymecTBIATh B coOTBeTCTBUU ¢ TpeboBanmsamu ['OCT P 51275-2006.
«3amura wuHpopmanuu. OObekT uHPopMaTHzauuu. DakTopsl, BO3IEHCTBYIOIIME Ha
nHpopmaruo. O0LIe TOT0KESHUS.

B Cliyd4a€ IPEBLIICHUA HOPMATUBHBIX IOKa3aTele HAIpsHXKECHHOCTU MAarHUTHBIX oJIeH
CICayeT IMPUHATH MCPbI JIA JJICKTPOU3OIAIMKU CPEACTB XpaHCHUA U (1)I/I3I/I'-ICCKI/I
000CO0IEHHEIX HOCUTEIIEH (bOHO,I[OKyMCHTOB, BUACOJOKYMCHTOB U 3JICKTPOHHBLIX JTOKYMCHTOB.

21.

[Tomemienust apxuBa, IZe MOCTOSHHO
WIN BPEMEHHO XpAHATCS apXHBHBIC
JIOKYMEHTBI, JTOJDKHBI OBITh OCHALICHBI
CHenraNIbHBIM 000pyIOBaHHEM:
METaJUTNIECKIMHU CTeJTaXKaMH,
mkadamu,  ceddamm,  1Kadamu-
CTeIUIaKaMu

1. 4.1 Ilpasun 2020

IToMereHust apxuBa, TJC MOCTOSHHO KM BPEMEHHO XPAHATCS ApPXUBHBIC JOKYMEHTHI,
OCHAIIAIOTCS METALTUICCKUMH OJHO- M (WMJIM) NBYXCTOPOHHHMH CTAlHOHAPHBIMH W (WIJIH)
MOOWMJIBHBIMH CTEJUIaKaMu, 1kadamu, ceridamu, mkadaMu-crermnakamu.

HOHyCKaeTCH SKCIUTyaTallud HUMCIHOHIUXCA JCPCBAHHBIX W CMCHIAHHBIX CTGJIJ'Ia)KCfI, HE
IMOPaAXCHHBIX OHOJIOTUYECKUMU BpCAUTCIAMU U 06pa6OTaHHBIX OTHC3alllUTHBIM COCTaBOM.

B kauectBe CrieuuaJibHOI'O OGOPYI[OBaHI/ISI BO3MOKHO HUCIIOJIB30BAHUE CTAIlMOHAPHBIX OTCECKOB-
OOKCOB C METAJUIMYECKUMHU neperopoakaMu U MoJIKaMu.

CranpHble  CTEIIaXKH MOT'yT OBITh  HCITOJIb30BAHBI A1 XpaHCHUA (1)OHOI[0KYMCHTOB,
BUIACOAOKYMCHTOB M JJICKTPOHHBIX JOKYMCHTOB Ha (1)I/I3I/I‘ICCKI/I 000CO0JIEHHBIX HOCHUTENISAX C
MarauTHBIM paGormM CJIOEM TOJIBKO IIPU YCJIOBUHU UX pa3MarHn4vBaHUA U 3a3CMJICHUS.

MeTamnyeckue CTeIaXd, IIKadbl W KOHTEHHEphl UCHOJB3YHOTCS IS XPaHEeHUs
(DOHOTOKYMEHTOB, BHJEOJOKYMEHTOB ¥ DJJEKTPOHHBIX JOKYMEHTOB Ha (U3NIECKH
000COOJIEHHBIX HOCUTENSIX € MAarHUTHBIM pPa0O4YMM CIIOEM TOJBKO TPU YCIOBHH HX
pa3sMarHU4YMBaHUs M 3a3eMJICHHSA. TpeOOBaHMS K KOHCTPYKIMM CTEIUIaXEH, METaLTHYeCKHX
mKadoB W aHTPECONied yCTaHABIMBAIOTCS HAIMOHANBHBIM CTaHIAapToM Poccuiickoit
®eneparmun ['OCT P 56356-2015 «Crennaxku MeTaJUIMYECKHE I apXHWBOB. TeXHHYECKHE
ycnoBus» (yTB. [Ipukazom denepanbHOro areHTCTBA MO TEXHUYECKOMY PETYJIHPOBAHHIO H
metposiorur ot 10.03.2015 Ne 122-ct), HanmoHanbHBIM cTaHgapToM Poccuiickoit deneparinu
I'OCT P 56513-2015 «llIkadbr Meramuinueckue apxuBHBIC. TeXHHUECKHE YCIOBHS» (YTB.
IIpukazom denepanbHOr0 areHTCTBAa MO TEXHUYECKOMY PETYJIHPOBAHUIO M METPOJIOTUH OT
08.07.2015 Ne 880-cT.) (HOCAT peKOMEHIATEIBHBIN XapaKTep).

22.

B apxuBOXpaHWIHIIE C €CTECTBEHHBIM
OCBEIICHUEM CTEeIUTaXH W IIKagbl
OTKPBITOI'O THUIIA YCTAaHABJIUBAIOTCA

nm. 4.2, 4.3 [IpaBun
2020

B apxuBOXpaHWIHINE C €CTECTBEHHBIM OCBEIICHHUEM CTEIUTaXXH W MIKapbl OTKPHITOIO THIIA
YCTaHABIMBAIOTCS TEPIEHANKYJISIPHO CTEHAM C OKOHHBIMH TPOEMaMH, B apXWBOXPAHUIIHUIIE
0e3 OKOH — C YYETOM KOHCTPYKIIMOHHBIX OCOOCHHOCTEH IOMEIICHUS U UCIOJIb3yeMOTO

HEPICHANKYIISIPHO CTeHaM c 000pya0BaHHSI.
OKOHHBIMHU poeMamu, B

Cremnaxu u mKadbl 3alpeniaeTcsi yCTaHaBINBATh BIUIOTHYIO K HapyXKHBIM CTEHaM 3/aHHs U
apxuBoXpaHwinuiie 0e3 OKOH — ¢
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ydeToM KOHCTPYKIIMOHHBIX
ocobeHHoCcTe! MOMEIIECHUS u
UCTIOJIb3YEMOTO 000pyIOBaHMUSL.
PaccranoBka CTallMOHAPHBIX
cremnaxked W mKkahoB  JOIKHA
COOTBETCTBOBATh CIEAYIOIINM
TpeOOBaHUSIM:

- paccTosiHME  MEXIy  pslaMu

crejuiakedd (TaBHBIA TPOXON) — HE
MmeHnee 120 cm;

- paccrostHEEe  (TIPOXOJ)
cTeJUIa)kaMu — HE MeHee 75 cMm;
- pacCTOsiHHE MEXIy HapyKHOH
CTEHOW 3MaHus W  CTelUIaKaMu,
napajujlelbHbIMUA CTEHE — HE MEHee 75
cM;

- paccTosIHUE MEXy CTEHOW U TOPIIOM
creutaxa win mkada (o0xom) — He
MeHee 45 cu;

- pacCTosHUE MEXIy TIOTOJIKOM H
BEpXHEH TMONKOW cremmaxa (mkada,
cefida) — 50 cm;

- pacCTOSIHUE MEXK]y TIOJIOM U HUXKHEH
MOJIKOH cTeyumaxa (mkada) — He MeHee
15 cM, B ILIOKOJBHBIX 3Ta)kKax — HE
menee 30 cMm;

- paccTosHHE OT HarpeBaTeNbHBIX H
(W) oTOMHUTENBHBIX yeTpoiicTB — 100
cM

MEXTY

HNCTOYHHKAM TCILJIA.

PaccTosnus (mpoxoasl) aisi 000pYyAOBaHUS C BBIABWKHBIMHU SIIUKAMU PAaCCUUTHIBAIOTCS C
Y4eTOM TUIIOpa3Mepa 000pyIOBaHHS.

IIpu pa3MerieHur TOKYMEHTOB HEOOXOAMMO YYHUTBIBATh, YTO MEXKAY MOTOJIKOM HIIM IOJIKOH
cTeljiaka ¥ BEPXHUM Cpe30M KOpOOKH (TIamKH) JOJKEH OCTaBaThCs 3a30p IS LUPKYJISLUU
Bo3ayxa. PaccrostHus (mpoxonwl) Uil O0O0OpYNOBAaHUS C  BBIABHXKHBIMH  SIIIUKAMH
PacCUUTHIBAIOTCS C YIETOM THIIOpa3Mepa 000pyI0oBaHusl.

PaccranoBka MOOMIIBHBIX CTEIIIAXKEH OCYIIECTBIIICTCS B COOTBETCTBUN C PEKOMEHAAIMSIMH UX
MPOU3BOAMTEICH U C COOJIFOJICHUEM HOPMATHUBOB IS CTAllMOHAPHBIX CTEJUTAXKEH B 4acTH
TJIABHOTO IIPOX0Jla, PACCTOSHUW OT BHENIHWX CTE€H M ITIOTOJKA IMOMEIICHHUS, a TaKXke OT
HarpeBaTelbHbBIX U (MJIH) OTOMUTEBHBIX YCTPOUCTB.

23.

[Momemenust apxuBa, B KOTOPBIX
OCYILIECTBIISICTCS XPAHEHUE APXUBHBIX
JMIOKYMEHTOB, a TaKXe CTeIUIaXH,
mKadpl, celdbl M TONKH B KaXIOM
OTJCIFHO B3ATOM APXHBOXPAHUIIMIIEC
(momMerteHnN) JIOJKHBI OBITH
MIPOHYMEPOBaHbI

1. 4.4 IIpasun 2020

[TomemieHust apxuBa, CTEIaXH, WWKapel W celdbl OOKHBL OBITh NPOHYMEPOBAHBI
MOCJIEIOBAaTENIbHO CJIeBa HANpaBO OT BXOAa B 3AaHue (IOMEILEHME); IOJIKA CTeJUIaKeH,
mkagoB U ceiihoB — cBepXy BHU3, CIIEBa HAMIPABO.
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24.

B apxmBe gomkeH CcoOMIOmATHCS
IPOTHUBOIIOKAPHBII pexum B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoii ®denepanuu,
PEryJIUpPYIOIUM BONPOCHl IOKAPHOU
0e30macHOCTH

m. 5.1, 5.2 [IpaBun
2020

ColnrofeHne MPOTHBOIIOKAPHOTO PEKMMa B 3MIaHWU M (MJIH) TTOMEIICHHMSIX apXHUBa JTOJIKHO
COOTBETCTBOBATh TPEOOBAaHHAM HOPMATHBHBIX aKTOB, B TOM uuciie DepepaabHOMY 3aKOHY OT
21.12.1994 Ne 69-®3 «O mnoxapHoil Oe3omacHOCTH», mocTaHOBIeHUIO [IpaBuTenbCTBa
Poccmiickoii  ®emeparmm ot 16.09.2020 Ne 1479 «O6 yrtBepxknenun IlpaBun
MPOTUBOINOXKAapHOTO pexkuma B Poccuiickoit ®epeparum», npukasy MUC Poccum ot
16.03.2020 Ne 171 «OO0 yTBepxACHWH AJMHHUCTPATHBHOTO periiaMeHTa MUHHCTEpCTBa
Poccuiickoii denepanuu mo jgenaM TpaKAAaHCKOH OOOPOHBI, UPE3BBIYAWHBIM CHUTYalUsIM U
JUKBUJAINHA TIOCIEICTBUM CTHXUIHBIX OEICTBHI MO TPEAOCTABICHHIO TOCYAAPCTBEHHOMN
YCIYTH [0 PETHCTpaluH JeKJIapald MoKapHOW Oe30macHOCTH W (QOpPMBI  JeKJIapaluu
MOXapHOH 0€30MaCHOCTI.

Mepsl mokapHOH 0€30MacHOCTH pa3pabaThIBAIOTCA B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccutickoit deneparuu mo mo>kapHO 0€30MACHOCTH, a TakKKe Ha OCHOBE OMBITa OOPHOBI C
MOKapaM{, OLEHKH IMOKapHOM ONAacCHOCTH BEIIECTB, MAaTEpHAIOB, TEXHOJIOTMUECKUX
MIPOLIECCOB, U3JENUM, KOHCTPYKLUH, 3AaHUN U COOPYKEHUM.

PaspaboTka u peanusaiuss Mep IOXapHOW O€30MAaCHOCTH JUIsl OpraHW3allvid, 3JaHHMH,
COOpPY)KEHHH W JPYyruX OOBEKTOB, B TOM YHCIE TPH HX MNPOCKTHPOBAHUH, TOIKHBI B
00s13aTeIbHOM TOPSIIKE TIPEyCMAaTPpUBaTh PEIICHHs, 00ECIIEYNBAIOIINE YBAKYAIIUIO JIIOACH H
ApXUBHBIX JIOKYMEHTOB IIPH MOXKapax.

B apxuBe B 00s13aTesIbHOM MOpPsKE cocTaBisieTcs Jexnapanus nosxapHoi 6e301acHOCTH.

Mepbl moxapHOW 0€30MaCHOCTA apXWBa JOJDKHBI OBITh W3JIOKEHBI B MHCTPYKIUH O MEpax
MOKapHOH 0€30MacHOCTH, KOTOpasi yTBEPKAAETCS JIOKATBHBIM aKTOM apXHBa.

JloyKeH OCYIIECTBIATHCA PacdeT KaTeropuil Mo M0KapoOe30MacHOCTU M B3PBIBONOXKAPHOU
0e30macHOCTH 10 BCeM IOMEICHHSAM apXHBa, KOTOPOMY (pacueTy) JOJKHO COOTBETCTBOBAThH
000pyIOBaHKE U CPEICTBA IEPBUUHOIO TOXKAPOTYIICHUSL.

OcymiecTBifeTCS Ha3HAYEHHE OTBETCTBEHHBIX W TNPOBEICHHE HHCTPYKTAXEH MO MOoKapHOU
0€30I1aCHOCTH.

JIoIKHBI TPUHUMATBCS MEPHl 0 3JIEKTPOOE30MacHOCTH, OYHCTKHA HSBaKyallMOHHBIX ITyTeH,
COJIEP>)KAHUIO MOMEIIEHUI U TEPPUTOPUH.

TpC6OBaHI/IH K TIIOMCIICHUAM YCTaHaBJ'II/IBaIOTC}I B 3aBHCHUMOCTH OT HX HA3HAUYCHUA
(TpeboBaHMS K apXUBOXPAHWIHIIAM COOTBETCTBYIOT TPEOOBAHUAM K CKIAJICKUM ITOMEIICHHSM,
omomoTekaM; TpeOOBaHNUS K MHBIM ITOMEIICHUSM - K OHUCHBIM ITOMEIICHUSAM, 00BEKTaM IS
KPYTJIOCYTOYHOTO MPOXXUBAHUS JIIOAEH U Ap.)
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B apxuBoxpanunuine g0KHA OBITh yCTaHOBIIEHA METAJUIMYECKas POTUBOTIOXKAPHAS IBEPh.

ApPXUBOXpaHHWJIMILE JIOJDKHO OBITH  OOOpYNOBaHO CpEACTBAMH  IMOXKAPOTYIICHHSI U
MPOTUBOIIOKAPHBIM 000pPYIOBaHUEM, COOTBETCTBYIOIIMMHU MocTaHOBIeHUIO [IpaBuTenbcTBa
Poccwiickoit ®eneparuu ot 01.09.2021 Ne 1464 «O0 yTBepkIeHNH TpeOOBaHMA K OCHAIIIEHUIO
O0OBEKTOB 3alIUTHl aBTOMATHYECKUMH YCTaHOBKAaMH I0XKapOTYIIEHHUs, CUCTEMOI MOKapHOM
CUTHAJIU3AIMH, CHCTEMOH OTIOBELICHUS U YIIPABICHUS 3BaKyallueH JII0AeH pU HoKape».

Ilpu oOcHalleHMHM apXUBOXPAHWJIMI ABTOMATHUYCCKUMH CHUCTEMAaMH [OXKAPOTYIICHUS U
NMEPEHOCHBIMHU OTHETYIIUTCIIAMA MPCAIIOYTCHHUE OTAACTCA HMCIOJB30BAHUIO BEIICCTB, HE
OKa3bIBAIOIIUX TOOOYHOIO pa3pylIaAroIIEro JISHCTBUS Ha JOKYyMeHThl. KonuyecTBo M MecTa
pasMelICHUsT  TIEPCHOCHBIX  OTHETYIIWTENICH  YCTAHABIMBAIOTCS B COOTBETCTBUH  C
JICHCTBYIONMMH TPOTHUBOMOXKAPHBIMA HOPMATHBAMH C YYETOM CIEMU(PHUKH MPHUMEHIEMOTO
000pyTOBaHUSL.

Pemiennie 00 oOCHalIeHWM OTHETYLIMTENSIMH CTAlMOHAPHBIMH M TIEPEHOCHBIMH JIOJDKHO
NPUHUMATBCS TUPEKTOPOM apXHBa B COOTBETCTBUU C [IpaBuiamMy mpOTHBOMOXKAPHOTO PEKUMA
B Poccuiickoit ®enepannu. CobmroeHre MPaBUIl MOKAPHOTO PEKUMa YJIOCTOBEPSETCS aKTaMK
IIPOBEPOK MOKAPHOI0 HAA30pa.

B apxuBe MOMKHBI OBITh 3aKIIOYEHBI JOTOBOPA C OPTaHU3AIMSIMHU, UMEIOIIUMHY JIHICH3UIO Ha
o0CITy’)KUBaHHE TPOTHBOIMOXKAPHOTO 00OpynoBaHus. X Hamuuue mpoBepsieTcs B X0
MPOBEPOK OpraHaMu TOCYIAapCTBEHHOTO TMOXAapHOTO Haa30pa, B pe3yibTaTe KOTOPBIX
COCTaBISETCS aKT MpoBepKu. OTBETCTBEHHBIMH 3a COOJIIOJIEHUE MEp TOXKapHOW 0€30MacHOCTH
1 TpeOOBaHUH ABIIAIOTCS:

- B ApXUBE — OIUPEKTOP U €TI0 3aMCCTUTEIIN B COOTBETCTBUU C PaCIIPCACICHUEM 06H3aHHOCTeﬁ;

- B CTPYKTYpHBIX TOApA3JeNeHUsIX — PYKOBOJIUTENIN CTPYKTYPHBIX TOApa3feleHu;
- B TIOMEILEHUSIX — COTPYJHHUKH, Ha3HAUYCHHbIC OTBETCTBEHHBIMU 32 COOMIOICHUE BHYTPEHHETO
pacropsiika 1 MokapHoi 0€30IacHOCTH B KOHKPETHOM ITOMEIICHUH.

25. ApXHUBOXpaHWIWIIE JOKyMeHTOB Ha | 1. 5.2 [IpaBun 2020 [Tockonbky  XpaHWJMINE JOKYMEHTOB Ha  HUTPOOCHOBE OONajaeT  MOBBIIICHHON
HUTPOOCHOBE JOJKHO OBITH MOXKAPOOMACHOCTBI0 W B3PHIBO-TIOKAPOONACHOCTBIO, OHO JOJDKHO OBITh H30JIMPOBAHO,
TEPPUTOPHAIIEHO OTJIEIIEHO u CHaOXXEHO CpPENCTBAMH HMCKYCCTBEHHOTO OXJIAXICHWS, BEHTHISAIMH. PeKOMEHIyeTcs Takke
W30JIUPOBAHO OT JIPYTHX, CHa0XEHO CHaOAUTH €ro Cpe/icTBaMH cOpOca N30BITOYHOTO JABIICHHS.

JOTIOJTHUTENIEHON BBITSDKKOW BO3IyXa
B €ro HIDKHEH 30He
26. B apxuBe mommkHa OBITH paspaborana | 1. 5.3 Ilpaswmr 2020 WHCTpYKITMS O TPONMYCKHOM M BHYTPHOOBEKTOBOM pEXHMAaX, YTBEPKIACTCS IPUKA30M

VHCTPYKIMSL O  IPOINYCKHOM H

PYKOBOAMTEINS apXMBa U COTTIACOBBIBAETCS C OpTraHu3allieil, OCyIIecTRISAIONIEH oXpaHy apXuBa
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BHYTPHOOBEKTOBOM
yTBepxKaaeMas
apxuBa u
OpraHu3aiuei,
OXpaHy apxuBa Ha
JIOTOBOpa

JIOKaJIbHBIM
COTJIaCOBaHHAs c
OCYILIECTBIISOLIEH

pexnMax,
aAKTOM

OCHOBaHHH

Ha OCHOBaHMU A0roBopa. [na pa3paboTku MHCTPYKIUH O MPOILYCKHOM M BHYTPHOOBEKTOBOM
pPEKUMax MOXKET OBITh HMCIIOJIb30BaHA THIIOBAas WHCTPYKUMs st (eaepalbHBIX apXHBOB,
NpUBeACHHAs B NMPUWIOKEHNH K mpukazy Pocapxusa ot 27.05.2019 Ne 76 «O0 opranuzanuu

MPOMYCKHOTO W  BHYTPHOOBEKTOBOTO pE&XHMa B  TOJBEAOMCTBEHHBIX PocapxuBy
OpTraHMU3aALHAX».
WHeTpykiust  JOMKHA  ONpEAeNATbh  MOPSAOK — OCYIIECTBICHHS — MPOMYCKHOIO U

BHYTPHOOBEKTOBOI'O PEXXUMOB Ha OXpaHsAeMbIX 00bekTax. TpeOoanus MHCTpYKIMU HOJIKHEI
OBITH HANIPaBJICHBI HA!

- OXpaHy TEePPUTOPUU U OOBEKTOB OPTaHU3AIINY;

- TMpemoTBpalieHHe OECKOHTPOIBHOTO JOCTYNa TIOCTOPOHHUX JIUI] Ha TEPPUTOPHIO
OXpaHSIEeMbIX 00BEKTOB U BHYTPH OXpaHIEMBIX OOBEKTOB;

- MpeJOoTBpalleHue HECAaHKIMOHWPOBAHHOTO BBIHOCA, BbIBO3a (BHOCA, BBO3a), WMYIIECTBA,
000pyIOBaHMs, MaTEpPHAJbHBIX IEHHOCTEH C TEPPUTOPUH OXpaHAEMBIX OOBEKTOB (HE
TEPPUTOPHIO OOBEKTOB);

- obecrieueHre BHYTPEHHETO PACIOpsAKa W Mep IOKapHOM Oe30MacHOCTH Ha OXPaHSIEMBIX
00BEKTAX;

- obecnieueHue NWYHOW OE30MACHOCTH, 3alllUThl KU3HH U 3JI0pOBBS PaOOTHHKOB U
MOCeTUTENEH OpraHu3aliny;

- CBOCBPEMCHHOC BBISABJIICHUC YI'PO3 6€3OHaCHOCTI/I, a TaK)KE€ IMOTCHIMAJIbHO OIIaCHBIX YC.HOBI/II\/'I,
CHOCO6CTBYIOH_U/IX HAaHCCCHUIO MAaTCPUAJIbBHOTO U MOPAJIbLHOTO ymep6a OXpaHACMbIM 00BeKTaM
U XpaHAIUMCA B HUX UMYIICCTBY, O60py,I[OBaHI/IIO, Mar€puajJlbHbIM HECHHOCTIM.

B wHCTpyKIIMM yCTaHaBIMBAIOTCS KOHTPOIb JOCTYIAa B apXHBOXPAHIIIMAIIE W IMOMEIICHUS
apXuBa, MOPSIOK UX CAAUU TOJ OXpaHy U CHSATHUS C OXPaHbI, TOPSIOK XPAHEHUS, TIOTYUYEHUS U
CIauyd KJIIOUYEH.

HNHcTpyKIus yTBEpKIaeTcs JOKaJbHBIM aKTOM apXMBa M COIJIACOBBIBAETCS C OpTraHU3allMeid,
OCYILECTBIISIOLIEH OXpaHy apxuBa Ha OCHOBAaHUU JIOTOBOPA.
B apxuBe nOMKHBI OBITH 3aKJTFOUYEHBI JOTOBOpPA HA OXpaHy C OpraHaMH BHYTPEHHUX JIEl HITU
OpraHM3alisAMA, WMEIOUIUME JINIEH3WH Ha OXPaHHYI0 AESTEeIhHOCTh, JHMOO B IITATHOM
pacnucaHuy apxuBa MPELyCMOTPEHbBI JOJDKHOCTH OXPAHHUKOB.

27.

IIpoxon Ha
TTOMEIIICHHS )
OCYIIECTBJISITHCS:

apxuBa

TEPPUTOPHIO (B

JIOJDKEH

1. 5.4 [Ipasun 2020

[Tpoxon Ha TeppuUTOPHIO (B TIOMEIIEHHMS) apXHBa OJDKEH OCYIIECTBISTHCS IMOJIB30BATENSIMHU
YUTAIFHOTO 3alla — B COOTBETCTBUU ¢ mpukazoMm PocapxuBa ot 01.09.2017 Ne 143 «O6
yrBepxaeHnn llopsaka WCmosb30BaHMs apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
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— IMOJIB30BATCIIIMH YUTAJIBHOI'O 3aJia —

B coorBerctBun ¢ Ilopsankom
HCIIOJIb30BaHUS ApPXUBHBIX
JIOKYMEHTOB B TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX apxuBax
Poccuiickoit ®enepauuy;
— MPEACTaBUTEISIMU CyIeOHBIX,
MIPaBOOXPAHUTEIHHBIX u HMHBIX
YIIOJIHOMOYEHHBIX ~ OPTaHOB — B

COOTBETCTBUH C 3aKOHOJATEIbCTBOM
Poccuiickoii ®denepanuu;
— pa60THI/IKaMI/I apxyuBa W HWHBIMU
JULAaMH — 110 TPOITyCKaM (CIy>KeOHbIM
YAOCTOBEPEHHSM)

MYHUITMTIATGHBIX ~ apxmBaxXx Poccuiickoit ®enepammm». [lomp3oBatenm, paboTaromiue B
YUTAJIBHBIX 3ajiaX, BKIIOYasd rpaxjaadH HHOCTPAHHBLIX IroCyaapCTB, MPOXOAAT B OpraHU3alUuIo IO
Pa3oBBIM MPOITyCKaM, MEPCOHATBHBIM AJIEKTPOHHBEIM KapTaM (IIPOITyCKaMm) HIIM MPOIyCKaM-
BKJIJIBITIIAM C TIPEABABICHIEM JOKYMEHTOB, YIOCTOBEPSIONINX JTHIHOCTb.

Ilpoxonq ©Ha TeppuTopuio (B TOMEIICHHS) apXWBa MPEACTABUTCIIAMU  CYyJCOHBIX,
MPAaBOOXPAHUTENBHBIX U UHBIX YIOJHOMOYEHHBIX OPraHOB OCYIIECTBISAETCA B COOTBETCTBUH C
3aKOHO/aTeNbCTBOM Poccuiickoii Denepanny 1o Ciry)keOHBIM yIOCTOBEPEHUSIM.

[lepeuens nuil, UMEIOMIMX MPABO OECTIPENSATCTBEHHOTO MPOX0/1a Ha TEPPUTOPHIO OXPAHIEMBIX
00BEKTOB M BHYTPh OXpaHAEMBIX OOBEKTOB apXHWBa, a TaKkKe — MpPU NPEABbSBICHUH
CIIy’>keOHOT0 yIOCTOBEPEHHUS, NOJDKEH OBITh NPUBEACH B NPHIOKEHUHM K HHCTPYKLIHHU O
IPOITYCKHOM M BHYTPHOOBEKTOBOM PEXMMaX apXuBa.

28. BreiHoc w3 apxwBa  apxuBHBIX | 1. 5.4 IIpaswmr 2020 BrIHOC W3 apXWBOXpaHWIHIL (32 MPECITBl TEPPUTOPUHN) apXUBHBIX JTOKYMEHTOB WM (WIJIH) UX
JIOKyMEHTOB M (WJIM) UX KOIHH, KON, CHpaBOYHO-TIOMCKOBBIX CPEICTB K HHUM, IMEYaTHBIX HW3JaHUH U MaTepHaTbHBIX
CIIPAaBOYHO-TIOUCKOBBIX ~ CPEINCTB K LEHHOCTEH JAJIs1 SKCIIOHUPOBAHMSA, PECTaBpalli, MUKPOQHILMUPOBAHHUS U JIP. JOJKHBI OBITH
HUM, MEYaTHBIX M3JIaHUI u periIaMeHTUPOBaHbl MHCTPYKIHMEH O NMPOIMYCKHOM U BHYTPHOOBEKTOBOM DPEKHME apXuBa, B
MaTepHaTbHbBIX HeHHOCTeH KOTOPO# JOJKHBI OBITH YKa3aHbl BUJIBI IIPOITYCKOB U MOPSAAOK X BBIAAYH.

OCYIIECTBIISETCS JOJDKEH .
[Ipu BeIHOCE (BBIBO3€) ApXHMBHBIX JOKYMEHTOB, MAaTEpUAILHBIX LIEHHOCTEH C TEPPUTOPUHU
OCYIIECTBIATBCSI B COOTBETCTBUH o
N OXpaHseMbIX 00BEKTOB MIPOBEPSAETCA COOTBETCTBUE KOJMUECTBA U HAUMEHOBAHUI BBIHOCHMBIX
3aKOHO/IaTEIbCTBOM Poccwuiickoit N
N (BBIBO3UMBIX) AapXMBHBIX JOKYMEHTOB, MaT€pHAJbHBIX IIEHHOCTEH — KOJHYECTBY W
Qdenepauii U UHCTPYKIMEH O
HAaUMEHOBaHUM, YKa3aHHBIM B MaTepHaIbHOM MPOITYyCKE.
NPOIYCKHOM U BHYTPHOOBEKTOBOM
pEeKMMax apxXuBa BbIHOC U3 apXMBOXpaHWIMIL (32 Mpelesibl TEPPUTOPHUN) ApPXUBHBIX JOKYMEHTOB M (MJIH) MX
KOIIMH, CIPaBOYHO-IIOMCKOBBIX CPEICTB K HHUM, II€YaTHBIX H3JaHUH M MaTepHAIBHBIX
LIEHHOCTEW JJIsI TPOBEAEHUS CIIEICTBEHHBIX JEUCTBUM, NPOKYPOPCKUX MPOBEPOK U Ap.
OCYILECTBISIETCS B COOTBETCTBUM C 4acThio 1 crtarbu 57 I'paxkmaHCKOro mporeccyalbHOTO
kogekca Poccuiickoit @enepannu; myHKTOM 19 ctaTtbu 5 YTonoBHO-IPOLECCYATBHOTO KOJEKCa
Poccuiickoit ®@eneparuu; myHkrom 2.1 crateu 4 ®epepanbHoro 3akoHa oT 17.01.1992 Ne
2202-1 «O mpokyparype Poccuiickoit ®enepanun».
29. [IpaBo Ha moctyn B apxuBoxpanwiuile | 1. 5.5 Ilpasun 2020 Joctynm B apXUMBOXpaHWIMILE PErJIaMEHTUPYETCS MHCTPYKUMEH O MPOMYyCKHOM U

(momenieHue I XpaHEHHUs apXUBHBIX
JTOKYMEHTOB) UMEIOT:

— PYKOBOIUTENb apxuBa M  €ro
3aMeCTUTENb, B 00513aHHOCTH KOTOPOTO

BHYTPHOOBEKTOBOM PEXIMAaX apXHBa.

IIpaBo Ha JOCTYN B apXMBOXpaHWIHIIE (TOMELIEHHE ISl XpaHEHHs apXHUBHBIX JJOKYMEHTOB)
HUMEIOT:
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BXOJSAT BOIIPOCHI obecrniedeHus
COXPaHHOCTH;

- paboTHUKHU JTAHHOTO
apXHUBOXPAHMINLIA;

— npyrue paOOTHHKM apxuBa B
COTIPOBOXKIEHUHT 3aBEYIOILEro

APXUBOXPAHWJIMIEM WIH I, €ro
3aMeNIalolIero;

— WHBIE JHIA B
3aBEyOIIEro APXUBOXPAHUIHIIEM
WA JIMIA, €ro 3aMellalomiero, ¢
paspelieHusl PYyKOBOJIUTENS apxXuBa
R0 YHOTHOMOYEHHOTO UM
JIOKHOCTHOTO JIMIIA

COTIPOBOXKICHUU

- PYKOBOJWTENb, OTBETCTBEHHBIM 3a OPraHU3alMI0 ApXMBHOTO XPAHEHUS JOKYMEHTOB U
pabotHuK (1), obecrieurBaroMii(1e) apxXuBHOE XpaHEHHE JOKYMEHTOB;

- MHBIC JIUI]a B COMPOBOXKJIECHUN paOOTHUKA(OB), 00ECIIEUNBAIONIECTO(MX) apXUBHOE XPAaHECHUE
JIOKYMEHTOB.

Bce npyrue coTpyaHUKH, JEKYpHbIE B apxXuBe, JEXKYpHbIE I[IOCTa TMOXKAapHOH 4YacTu
OdenepanbHOil  MOXKapHOW CciykObl  Poccum  omyckaroTcs B XpaHWIMILE TOJIBKO B
COITPOBOXKICHUH 3aBEAYIOLIErO XPAaHWIUIIEM WM JIMLA, €TO 3aMELIAIOILETO.

WNHpIe 7nuIla JOMyCKAIOTCS B XPAHWIHINE B HCKIIOUYATEIBHBIX CIIyYasX, TOJBKO TIO
MUCbMEHHOMY Pa3peUICHUIO TUPEKTOPa apXuBa WU €ro 3aMecTUTeNs (TJIaBHOTO XPaHUTENS
(OHJIOB) U B COMPOBOXK/ICHUH 3aBEIYFOIIEr0 XPAHIWIUIIIEM WY JIUIA, €T0 3aMEIaroIIero.

30. ApxuB nomxeH ObITh oOopymoBaH | m. 5.6 [Ipasmm 2020 [Ipu oOopymoBaHNH BCceX 3MaHUI M TIOMEIICHUN apXHBa CPEICTBAMHU aHTUTEPPOPUCTUIECKON
CpeJICTBAaMH  AHTUTEPPOPUCTHUECKOM 3alIMIIEHHOCTH TOJDKHBI OBITh YUTEHBI MHKEHEPHO-TEXHUYECKUE TPEOOBaHUS K OCHAIICHHUIO 1
3alIMIICHHOCTH B COOTBETCTBHH C 000pYyIOBaHMIO, YCTaHOBJICHHBIE MocTaHoBieHUeM llpaBurensctBa Poccuiickoit denepanuu
TpeOOBAHMSIMHU K or 25.03.2015 Ne272 «O06 yTBepXkAcHUM TpPeOOBaHUNA K AHTHTEPPOPUCTHICCKOM
AHTUTEPPOPUCTUIECKOM 3alIUIIEHHOCTH MECT MacCOBOTO MPeOBIBAHUS JFO/ICH 1 0OBEKTOB (TEPPUTOPHIL), OISKAIINX
3alUIIEHHOCTH  MECT  MaccOBOIO 00s13aTeNIbHON OXpaHe BOMcKaMK HauMOHaIbHOW rBapauu Poccuiickoit @enepanuu, u Gpopm
npeObIBaHUA JIOACH U OOBEKTOB MacIOPTOB 0E30MACHOCTH TAKHX MECT U OOBEKTOB (TEPPUTOPHIL )».

(TeppHTopI/H/Iz, HOICIKAIIAX JlonyckaeTcs oxpaHa apXUBHBIX YUPEXKICHHH pa3IHYHBIMH OXPaHHBIMH MPEIANPHUITHSIMH, B

00s13aTebHON OXpaHe — OXPaHHBIMH ’
TOM YHCJI€ YaCTHBIMHU.

OPEenpUsATUsIMH, B  TOM  YHCIE

JaCTHBIMH OTBETCTBEHHBIMU 32 COOJIIOZICHHWE YCTAHOBIICHHBIX TPeOOBaHMH K aHTUTEPPOPUCTHUECKON
3alIMIIEHHOCTH SBJIIFOTCA:
- B apXUBE — TUPEKTOP M €T0 3aMECTHTENIN B COOTBETCTBHHU C pPaclpeaesicHneM 00sI3aHHOCTE;
- B CTPYKTYpHBIX TMOJPA3IENCHUSIX — PYKOBOAUTEIN CTPYKTYPHBIX TOXPA3IEIICHHIA;
- B IIOMECILEHUAX — COTPYAHUKHU, HA3HAYEHHbIE OTBETCTBEHHBIMH 3a COOJIIOZCHNE BHYTPEHHETO
pacriopsiika u MokapHoi 6€301acHOCTH B KOHKPETHOM ITOMEIICHUH.

31. B apxuBe nomKkHBI ObITH yCTaHOBIEHHI | 11. 5.7 [IpaBui 2020 OcHaIIEHUIO CPeICTBAMH OXPAaHHON CUTHATU3AIUY MTOIIEKAT:

CpelICTBa OXpPaHHON CHUTHATH3aI[UN Ha
OCHOBHOM BXOJ1 B 37aHUE
(moMetieHus1) apxuBa MpU OTCYTCTBUU
KPYTJIOCYTOUHOT'O IIOCTa OXpaHbI, a

- IOMCHICHUS apXHBa, B KOTOPBIX MOCTOSAHHO WJIM BPEMCHHO XPAHATCA ApXHUBHBIC TOKYMCHTHI,

- TOMENICHHWs ISl pa3MeIleHus O0OpYIOBaHUS WH(POPMANMOHHOW CHCTEMBI
(cepBepHOTO 00OPYIOBAHUS).

apxuBa
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TAaKXC Ha aBapHﬁHBIC U 3allaCHBIC
BBIXOIbI

CpencTBa OXpaHHOH CHTHANIHM3AIlMH YCTAHABIMBAIOTCS HA OCHOBHOW BXONI B 3JIaHHE
(moMeteHus1) apxwBa MPH OTCYTCTBUU KPYIJIIOCYTOYHOTO IIOCTa OXpaHbl, a TaKXe Ha
aBapUHHBIC U 3allaCHbIC BHIXOJBI.

[Ipr Hanw4YuM B apXWBe YHUKAIBHBIX JOKYMEHTOB, HaXOSIIMXCS Ha CeH(OBOM XpaHEHHH,
ceibI MOTYT OCHAIATHCS MHIUBH/TYyaTbHBIMU CPEICTBAMU OXPAHHOM CUTHATN3AIIHH.

IIo NEPUMCETPY, BO BHYTPCHHUX MMOMCHICHUAX, YATAJIbHBIX 3aJlaX YCTAHABJIMBAIOTCA AATYUKU-
H3BCIIATCIIN, CUTHAJIM3UPYIOIIUC O IPOHUKHOBCHHUU B ITIOMCIICHUC.

OKCIUTyaTausi CUCTEMBl OXPAaHHON CHUTHAJIHM3AINH JO0JDKHA OOCYKMBATHCS OpPTaHHU3AIMSIMH,
MMEIONIMMH JINLIEH3MI0 Ha OCHOBAHUU JIOroBopa. Taxxke peKoMeHIyeTcsl OCHAIllEeHHe apXHUBOB
KHOIIKOH TPEBOXKHOW CUTHAJIM3ALMH JUISI CBS3U C IPYNIION OBICTPOTO pearupoBaHusl.

OkHa MoMeIIeHui IEPBOTo 3Taka, B KOTOPBIX IMMOCTOSHHO FUTH BPEMEHHO XPAHSATCS apXUBHBIC
JOKYMEHTBI, PEKOMEHIYeTCcsI O0OpyIOBaTh paclalllHbIMU 3alHpAIOIIUMUCSI PEIeTKaMHu,
OTKpBIBAIOIIMMHUCS HapyXy. EcnM apxuB pa3MmelleH B 3[aHUU, SBISIOMUMCS MaMATHUKOM
APXUTEKTYPHI, YTO HCKIIOYAE€T YCTAHOBKY PEMIETOK, CIEAYET YKPEMUTh OCTEKJIEHHE OKOH
TUIEHKOH OPOHHPYIOIIETO Ki1acca Ha CTEKJIa.

32. [Momemenuss apxuBa, rae nocTossHHO | 1. 5.8 [Ipasui 2020 [Nopsinok omeyaThIBaHUS W CJady IOJI OXpaHy MOMEINCHUMN JO0DKEH OBbITh PErjiaMeHTUPOBAH
WIH BPEMEHHO XPaHSTCS apXHUBHBIE WHCTPYKIIUEH O MPOITYCKHOM U BHYTPHOOBEKTOBOM PEKUME.
MIOKYMEHTBI, YCTaHOBIJICHO CEpBEPHOC
OO0s3aTeIbHOMY  OTICUATHIBAHWIO — TOIJICKAT  BCE  apXUBOXPAHWIHING, ITOMEIICHHUS,
o0opyoBaHue, o0ecrnieunBaroiiee . N
N~ HEOOOPYIOBAaHHBIE OXPAHHOW CHUTHAJIM3AINEH, B KOTOPBIX BPEMEHHO XPAHITCS apXUBHBIC
y P . JIOKYMEHTBI WJIA MaTepUAIbHBIC ILIEHHOCTH, aBapUIHBIC 3allacHBIC BBIXOABI W3 3IaHUNA U
WH(POPMAIIMOHHOW CHCTEMBI apXUBa, . N
OILIOKAT e IHEBHOM coopyxeHnid opranm3anuy. OnevaTbIBAHAIO MTOAJIEKAT TAKXKe MKa(bl U CeH(BI, TIe BpEMEHHO
a A y XpaHATCS BBIJAHHBIC M3 XPAHWIHIL JOKYMEHTBI, €CIIH OHH Pa3MEIICHBI BHE ONEYATHIBAEMBIX
OnevaThEIBAHUIO 1 (o) OKOHYaHUIO N
MMOMEIICHUH.
pabouero qHs
[lepeuenr omedaThIBa€MBIX CIIy’)K€OHBIX TOMeIIeHWH, mkahoB W celdoB C yka3aHHEM
JIOJDKHOCTHBIX JIHII, OCYITICCTBIISIIOIIIMX MX OINEYaThIBAHUE M CIAAYy I10J OXpaHy, YTBEPKIACTCS
JIUPEKTOPOM apXuBa.
33. B apxuBe nomkHBI ObITh yCTaHOBIEHHI | 11. 5.9 [IpaBun 2020 [Ipu 06opyaOBaHWYU MOMEIICHUH, B KOTOPBIX MOCTOSHHO WJIM BPEMEHHO XPAHATCS apXUBHBIC

JIBEpH  TOBBILICHHOM  TEXHUYECKOU
YKpEeIIeHHOCTH U (Wiu) 3aMKaMu
YCUJICHHOMU CEKPETHOCTHU B
MOMEIIEHNSX, B KOTOPBIX TOCTOSHHO
WIM BPEMEHHO XPAaHATCA ApPXHUBHBIC
JIOKYMEHTBI

JOKYMEHTBHl IBEpSIMH IIOBBIIICHHON TEXHUYECKOM YKPEIUIGHHOCTH U (MIHM) 3aMKaMH
YCHJIEHHOW CEKpPETHOCTH, IOJDKHBI OBITh yUYTEHBl HHKEHEPHO-TEXHHYECKHE TpeOOBaHUSA K
OCHAIIICHHUIO ¥ 000PY0BAaHHUIO, YCTAHOBIICHHBIC MTOcTaHOBIIeHUEM [IpaBuTenbeTBa Poccuiickoit
Oenepanuu ot 25.03.2015 Ne 272 «O06 yTBepkaeHUN TpeOOBaHUN K aHTUTEPPOPUCTUIECKOM
3aMUAMIEHHOCTH MECT MacCOBOTO MPEOBIBAHMSI JIFOICH H OOBEKTOB (TEPPUTOPHHL), TTOIECIKATITIX
00s13aTeNTbHON OXpaHe BOMCcKaMM HalMoOHaJIbHOW rBapauu Poccuiickoit @eneparyn, u dopm
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MacIopTOB 0E30TACHOCTH TaKUX MECT i 0OBEKTOB (TEPPUTOPHIA)».

34, B apxuBe pgomkeH ocymiecTBisaThes | min. 5.9, 5.10 I[Ipapun | Ko Bcem moMerneHusM opraHu3alliy, OCHAICHHBIM 3aMKaMH, a TaKke K ceidam HTOIDKHO
y4eT BCeX SK3eMIULIpoB Kitoueit ot | 2020 OBITh HE MEHEE JIBYX KOMILICKTOB KJIFOUEH, OJJUH M3 KOTOPBIX — pabO4Hii, BTOPOil 3amacHoi (3a
MTOMEIIEHIH apXuBa (32 UCKITFOUEHUEM WCKIIIOYCHWEM TIOMEIEHU, Ha KOTOpBIE pACHpPOCTPAHSIOTCS CIEIHallbHbIe TPeOOBaHUS
OTHOCAIIUXCS K TIOMEUICHUSM, Ha pexXIMa CEKPETHOCTH).

KOTOpBIE PAaCIPOCTPAHSACTCS PEXKUM K N 6 6

CeKPETHOCTH) B KypHATE PErUCTpALIH @KIBUE KO JOKEH MMETh COOTBETCTBYIONLylo OMPKY M ObITb ydTeH B iKypHaie

. perucTpaluu KIouel, BeeHUE KOTOPOIO MPaBOBBIM AKTOM OPraHM3allMd BO3JAraercs Ha

fmoseH OTBETCTBEHHOE JIOJDKHOCTHOE JIMLO. B yKa3aHHOM JKypHaje OTMEuYaercs, y KOIro u3
COTPYAHHUKOB OpraHU3allid MMEETCA KII0Y OT KaXKJOTO M3 MOMEIICHH, C POCIHCHIO B €ro
MOJIYYCHUH.
B pabouee Bpems B OTCYTCTBHE PaOOTHHKOB IOMEIIEHUSI apXHUBA, B KOTOPBIX IMOCTOSHHO WA
BPEMEHHO XPAHSTCS apXUBHBIC JIOKYMEHTBI, JIOJDKHBI ObITh 3aKPBIThI HA 3aMOK.

35. ApxuB 00s13aH oOecnieunBath 3amury | 1. 5.11 [IpaBun 2020 | ApxuB pa3pabarbIiBacT JIOKAJIbHBI HOPMATHBHBIN aKT, OMPEACISIONINA TOPSII0K JEHCTBUIA
nH(pOpMAIIH u MIEPCOHANBHBIX JUIst  o0ecrieueHus 3almuThl WHGOPMAIMM W TEePCOHANBHBIX JAHHBIX, COACPKAINUXCI B
JIaHHBIX, COAEPKALIUXCS B apXUBHBIX apXUBHBIX JOKYMEHTaX W B WH(POPMAIMOHHOW CHCTEME apXhBa, B COOTBETCTBHUH C
JIOKyMEHTaX ¥ B HWH(QOPMAIMOHHON ®denepanbbiM 3aKk0HOM «O0 wmHDOpManWU, UHPOPMAIMOHHBIX TEXHOJOTHSIX M O 3allUTe
CHUCTEME apXuBa, B COOTBETCTBUHU C uHpopmarum» ot 27.07.2006 Ne 149-03, u depepanbupiM 3akoHOM «O TEepCOHATBHBIX
3aKOHOJATEIbCTBOM Poccuiickoit JIaHHbIX» 0T 27.07.2006 No 152-®3.
denepauuu

36. ApxuB JIOJIKEH OCYLIECTBIIATH | .5.12 - 5.17 TeMneparypHO-BIaKHOCTHBI PEXKUM KOHTPOJIUPYETCA NYTEM PErYJISIPHOIO H3MEpPEHUs
KOHTPOJIb temrnepaTypHo- | [Ipasun 2020 TEMIIEPaTypbl U OTHOCUTENbHON BIQXKHOCTH KOMHATHOTO M Hapy»HOTO BO3AyXa B OJHO U TO
BJI&KHOCTHOTO  PEKHMMa  XpaHEHUs e BpeMmsi:

APXUBHBIX TOKYMCHTOB

- B KOHJIWIIMOHUPYEMBIX ITOMEIICHISIX — HE peke 1 paza B Helelto;

- B apXMBOXPAHUIIHIIAX, HE OCHAIIICHHBIX CHCTEMOI KOHIUIIMOHUPOBAHUS BO37yXa — 2 pa3a B
HEJEIIO;

- IPU HApYIICHUAX peXnMa — 1 pa3 B CyTKH.

ApxuB 00513aH IPOBOAUTH MOBEPKY U (MJIH) 3aMEHY KOHTPOJIBbHO-U3MEPUTEIBHBIX TPUOOPOB B
COOTBETCTBHMHU C TEXHUYECKON TOKYMEHTAIIUEH K HUM.

[Ipu oTCYTCTBMHM B 34aHMM apXWBa aBTOMAaTHYECKOH CHCTEMBI YIPaBICHHS BEHTWIAIHEH U
KOHJUITMOHUPOBAHUEM BO3yXa MOKA3aHU KOHTPOIBHO-U3MEPUTEIHHBIX MPUOOPOB B KAXKIOM
apXUBOXpaHWIHINE (DUKCHPYIOTCS B PETUCTPAIMOHHOM JKypHaje, B KOTOPOM TakKkKe
OTpaXXarTCs AaThl MOBEPKH MPUOOPOB M MEPHI, IPHUHATHIC N0 HOPMAIHM3AINH TeMIIepaTypHO-
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BIIQ)KHOCTHOTO PEXXMMa B CIIy4asx ero HapyIICHHUS.

37. ApxuBHblE  NOKyMEHTHl  JOMKHBI | 1. 5.12 [IpaBun 2020 | ApxuBHBIE  JOKYMEHTHl  JOJDKHBI ~ XpaHUThCS B BEHTWJIHUPYEMOM  IIOMEIIEHUH,
XPaHUTHCS B BEHTUJINPYEMOM o0ecreunBaloIeM PEUUPKYIISLIHIIO BO3IyXa C KpaTHOCTBIO BO31yX000MeHa He MeHee 2/3 B uac,
MIOMEIICHHUH, o0ecreunBaroneM CTaOMJIBHOCTh TEMIIEPAaTyPHO-BIAXKHOCTHBIX XapaKTEPUCTHK BO3AYIIHOW Cpelbl, OYHUCTKY
PELUPKYIISIHIO BO3yXa c BO3yXa oT TIBLTH u arpecCUBHBIX puMeceit.
KpPaTHOCTBIO BO3yX00OMEHa HEe MEHee Hannume cructemM BEHTWISLMH, KOHIUIIMOHUPOBAHUS OTPAXKAETCS B TACIIOPTE apXUBOB.

23 B wac W  CTaOMJIBHOCTb .
VYcraHOBICHHAs BEHTWIILMOHHAS CHUCTEMa JOJDKHA OOCY)XHBATbCs CIICLHAIM3UPOBAHHON

TeMIIepPaTypHO-BIAXKHOCTHBIX .

XAPAKTEPHCTHK BO3IYIHOH CPEs OpraHu3alyeli Cormacto 10roBopy. [IBa pa3a B roJ JOJDKHA MPOM3BOJAMUTHCS YMCTKA OT IBLIH,
TPSA3M U KUPOBBIX OTJIOXKEHUH TOCJE 3KCIUTyaTallid CHUCTEM OTOIUICHHS W Tepes 3aIlyCKoM
cucteM oTtoruieHus. [ToMemmenus, B KOTOpHIX pa3Mmeraercs o0opyaoBaHne MHPOPMAIIMOHHOM
CHCTEMBl apXuBa, NOJDKHBI ObITH O0OPYAOBaHBI CUCTEMaMH KOHIMIIMOHMPOBAHMS BO3AYXa C
MPOTHUBOMBUILHBIMH (QUIIBTPAMHU.

KpacHocTs BO3ayX0OOMeHa pEKOMEHAYEM ONpeleNsTh M HM3MEpATh 1[0 HOpMam,
pa3paboTaHHBIX AJsl IPUMEHEHHS B CTPOUTENLCTBE, HanpuMep MeToauuecKkiue peKOMeHAauH
M0 TMPOEKTHPOBAHHUIO CHCTEM BEHTWIIALIMK KIJIBIX W 0OmecTBeHHBbIX 3naHuil. denepanpHoe
aBTOHOMHOE yupexxaeHue /DenepanbHblidl IEHTP HOPMUPOBAHUS, CTAHJAPTH3ALUN U OLUECHKH
COOTBETCTBHS B CTPOUTEIHCTBE. (M. 2018) (https://e-
ecolog.ru/docs/HssWa_F3AKh9blJyK7qpd?utm_referrer=https%3A%2F%2Fyandex.ru%?2F).

38. B apXUBOXPAHWIHILIE ¢ | mo. 5.13,5.15,5.16 Ecnmn apxuBoxpaHmiuiie JOKYMEHTOB Ha OyMaXHOW OCHOBE O0O0OpYAOBAaHO CHCTEMOU
00opynoBaHHON cuctemoii | [IpaBun 2020 KOHJUIMOHUPOBAHUS BO3[yXa, MapaMeTpbl BO3AYIIHON Cpelbl B JAHHOM apXWBOXPAaHUIIUILE
KOHAMLIMOHUPOBAHUS ApXUBHBIE JIOJIKHBI OTBEYATh CJIEAYIOLIUM [TapamMeTpam:

JOKYMEHTBl Ha Oymare JOJDKHBI - temmeparypa 17-19°C;

XpaHUTHCS TIPH:

— temneparype 17-19°C; - OTHOCUTEJIbHAS BIaXXHOCTb Bo3ayxa 50—55%.

— OTHOCHUTEJIBHOM BIaKHOCTH BO3/AyXa H

50-55% € JOMYyCKAIOTCs CE30HHBIE H CYTOUHbIE KoJIeOaHusl TeMIepaTypsl B apXHUBOXpaHWIHIIE Oojee
yeM Ha = 5°C ¥ OTHOCUTENFHOW BIAXKHOCTH BO3AyXxa Oonee yem Ha £ 10%.

B nomemeHusx apxuBa C HEPEryJIHMpPYyEMbIM TEMIIEPAaTYPHO-BIaKHOCTHBIM PEKUMOM
JIOTTYCKAaeTCsl BPEMEHHOE (10 2 MeCALeB) XpaHEHHE apXMBHBIX JTOKYMEHTOB, KPOME LBETHBIX
KWHO- M ()OTONOKYMEHTOB Ha IUICHOYHBIX HOCUTENsX, mpu Temmeparype 20 £ 5 °C u
OTHOCHUTENHHON BIIAXHOCTH Bo3ayxa 50 + 20% mpu mpoBeeHHH HX (PU3UKO-XUMHYECKON U
TeXHUYeCcKor 00padoTku, npeaycmorpernoit ['mapoit XII [Tpaswi 2020, 1 UCTIONB30BaHUH.

39. ApxuBHblE  NOKyMEHTHl  JOoJkHBI | 1. 5.18 IIpaBun 2020 | IlocTosHHOE XpaHEHHE apXMBHBIX JOKYMEHTOB OCYILIECTBIAETCS B TEMHOTE B INEPBUYHBIX

XPAHUTBCA B TCMHOTC, IJIA 4YCrO OHM

cpeicTBax XpaHeHus (TieperieTrax, IMamkax, KopoOkax, dyTmspax, mkadax, Ha cTeaxkax
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pasMemarTcs B MEPBUYHBIC CPEIICTBA
XpaHeHus

3aKpBITOTO THUMA). 3alluTa AOKYMEHTOB OT DPa3pyIIAIONIero JEHCTBUS €CTECTBEHHOTO CBETa
JTIOJDKHA OCYIIECTBIISITHCS BO BCEX MOMEIICHUSX MIPH JIFOOBIX BUAaX paOOTHI C IOKyMEHTaMHU.

40. I[Ipu moObix Buaax paborel ¢ | mm. 5.19,5.20 [Ipn ecTecTBEHHOM OCBELIEHUH AOJDKHBI OBITh INPUMEHEHBI Ha OKHAaX CBETOPAaCCEHBATEINH,
JMIOKyMeHTamMH, B ToM ugucie 1pu | [lpaBun 2020 PETYIATOPHl CBETOBOTO MOTOKAa (CIEIMANbHBIE CTEKJa), 3allUTHhIE (DUIBTPHI W TOKPHITHSA,
MPOBEACHUN (PU3UKO-XUMHUECKON | HKAITIO3H.

TEXHHYECKOW  00paboOTKH, JOJDKHA n

BbITh 0BECTIeUeHa 3aMTa TOKYMEHTOB PU HMCKYCCTBEHHOM OCBEIIEHHU pa3peliaeTcss NPUMEHEHHE JIIOMUHECIIEHTHBIX JIaMIl C

OT JEHCTBIS CCTECTBEHHOIO CRETA Ype3aHHBIM  yIbTPApHUOIETOBBIM  YYaCTKOM  CIEKTpa, CBETOJIMOAHBIX  CBETHJILHHKOB,
pa3pemeHHbIX YIIOTHOMOYEHHBIM (elepalbHBIM OpPTaHOM HCIIOJHUTENHHOW BIAacTH B cdepe
MoKapHOi 0€30IacHOCTH.
Bce BUIBI CBETWJIBHUKOB JOJDKHBI OBITH yHOalleHBl OT TMEPBHYHBIX CPEACTB XPaHEHHS C
apXMBHBIMU JOKYMEHTaMU HE MeHee yeM Ha 0,5 M.
[Ipu pabore C DNEKTPOHHBIMH JIOKYMEHTaMU Ha (QHU3HYECKH OOOCOOJNEHHBIX HOCHTENSX
HeoOXoauMo obeperatb MX OT HarpeBa, BO3ACHCTBHS MPSMOTO COJHEYHOTO CBETa M OPYTUX
MCTOYHHUKOB ONTHYECKOTO U YIbTPa(UOIETOBOTO U3ITYICHUS.

41. B apxmBe gomxen cobmromatees | m.5.21 - 5.25 [lpaBun | CaHUTApHO-THTUEHUYECKANA pEXUM B apxXWBE [OJDKEH COOTBETCTBOBATH TPEOOBAHUSIM,
CaHUTAPHO-TUTUEHUYECKUI pexum | 2020 YCTaHOBJICHHBIM YTIOJIHOMOYEHHBIM OpPIaHOM HCIHOJHHUTEIHHON BIACTH, OCYIIECTBIISIONIUM
XpaHEHUs apXHUBHBIX JOKYMEHTOB TOCY/IapCTBEHHBIN CAHUTAPHO-3HUIEMHUOJIOTHYECKUN HaA30D.

Jns mpoBeneHUs TMPOBEPKH HAa COOTBETCTBHE HOPMaM PEKOMEHIYETCS MPHUTJamiaTh OpraHbl
CaHUTAPHO-AMHIEMHOJIOTHYECKOT0 Haa3opa. Ilo pesynmpTaraM MPOBEPKH COCTABIIAETCS aKxT.
3aMepbl MOTYT MPOBOJHMTHCS TAKXKE COTPYJHHKAMH JIaOOPaTOPHH apXMBOB C COCTABJICHHUEM
COOTBETCTBYIOIIETO 3aKITFOUEHUS C PEKOMEHAIMSIMH TT0 YCTPAHSHHIO 3aMEYaHHA.
[IpoBenenne caHUTapHO-TUTHEHUYECKUX Pa0OT (PUKCHPYETCS B CIIEIIUAITBHOM KypHAJIE.

42, B apXUBOXPAHUIIHILIE momkHa | 1. 5.22 [Ipasun 2020 | B apxuBoxpaHunIuIax HEOOXOIUMO HE PEXe OJHOTO paza B MECSI] MPOBOJIUTH CAHUTAPHBIC
MIPOBOJIUTECS HE PEXE OJHOIO pas3a B OHHU 17151 BIQXKHOW YOOPKH TOJIOB, OOECHBUIMBAHUS OOOpYNOBAaHWS M TEPBHYHBIX CPEICTB
Mecsl] BIaXHas yOopKa IIOJIOB, XpaHeHus, 00pabOTKHN MOKOJIBHBIX YacTel CTeIaXel, TUIMHTYCOB, TTOJJOKOHHUKOB BOIHBIMHU
obecrbUIMBaHHEe  O0OPYNOBAaHUS | pacTBOpaMH aHTHUCEIITHKOB, a TaKXKe PEryJISPHBIA KOHTPOJIb YOOPKH B Pa0OYHX MOMEIICHHSIX.
MEPBUYHBIX CPEICTB XpaHeHus, Paboune nmomenieHus: youparorcst e5KeTHEBHO.
obpaboTka LOKOJBHBIX qacten
CTeIIaXeH, IJIMHTYCOB,

MTOJIOKOHHUKOB BOJHBIMH pPacTBOpaMH
AHTHCETITUKOB
43. ApxuBHBIE  JOKYMEHTHI mojnexar | m. 5.23, 5.24 IlpaBun | PexomeHnmyercs He peke IOBYX pa3 B roj (B Hadale M KOHIIE OTOMHTEIHHOTO CE30HA)
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SHTOMOJIOTUYECKOMY u
MHUKOJIOTHYECKOMY OCMOTPY

2020

IPOBOJUTE MPOPHUIAKTHYECKAE OCMOTPBI apXHMBHBIX JIOKYMEHTOB (BBIOOPOYHO, HO HE MEHeEe
0,01% ot o0miero KoJM4ecTBa CIUHHLL XPAaHEHUS) U apXUBOXPAHMJIMIL] JJIsI CBOEBPEMEHHOTO
00HapyeHHsI HACEKOMBIX U TUIECHEBBIX TPHOOB.

OcMOTp  apXWBHBIX JOKYMEHTOB TIPOBOIUTCS  IMOO  COTPYOHHKAMH  CaHUTapHO-
AMUAECMHUOIOTUYECKOTO HaA30pa MO JIOTOBOPY, JTUOO COTpYyAHUKAMHU JTabopaTopuii apxuBa, C
COCTaBJICHMEM COOTBETCTBYIOIIETO 3aKIIOYEHUS C PEKOMEHIAIMSIMU IO YCTPAHEHUIO
3aMCUaHNM.

ApXvBHBIE  JOKYMEHTHI, TMOJBEPriIMecs OWOJIOTUYECKOMY MOpPAXCHHIO,  IOZJIeXAaT
HEME/UICHHOH  W30JSIIMM W CaHUTApHO-THTHEHWYecKoW  oOpaborke  (nesmHdexuunu,
JE3UHCEKLUUH), a apXUBOXPAHWJIMILE, I[OPAXEHHOE OHOJIOTUYECKUMH BPEOUTEIAMH —
JepaTU3aLuy.

44. IIpu  pabore ¢  yHukanbHbIMH | 1. 5.25 [IpaBun 2020 | Tlpu pabGoTe C yHUKaIbHBIMH apXUBHBIMH JIOKYMEHTaMH HEOOXOJMMO MOJIb30BaAThCS
JIOKyMEHTaMHU HEO0X0IUMO nepyaTkaMy U3 He NEKTPU3YIOMINXCS MaTepUaoB (TKaHEeH, CHIIMKOHA U UM TIOAOOHBIM).
UCIIOJIb30BaTh TKAHEBbIE MEPUATKU

45. ApxuBHbIE  JOKYMEHTBHl  JOJDKHBI | I 6.1 - 6.4 [IpaBun | ApxuBHBIE INOKYMEHTBI, B 3aBUCHUMOCTH OT BHJA HOCHUTEN, MOJIEXKAT Pa3MELICHUIO B
pa3sMemarscs B IEPBUIHBIX cpeacTBax | 2020 COOTBETCTBHH CO CJICIYIOIIUMHU TPEOOBAHUSMHU:

XpaHeHus Ha CHEIaTBbHOM )
- apXMBHBIC JOKYMEHTHI Ha OyMa>KHOM HOCHTEJIE XPaHATCS B KOpOOKax, Markax, KOHBEpTax;
000pyIOBaHNH, COOTBETCTBYIOIIUX

tpeboBanmsmu [Ipaswmr 2020

- ayJUOBU3YyaJbHbIE JOKYMEHTbHI XPaHITCSA B KOpOOKax M OrOKcax, AIIMKAX yIMaKOBOYHBIX UL
¢uBEMOB (sydax), KOHBEpTax;

- DJICKTPOHHBIC NOKYMCHTHI Ha q)HBI/I‘lCCKI/I 000CO0IEHHEBIX HOCHUTEISIX XpaHATCA B YIIAKOBKE,
peKOMCHHOBaHHOﬁ MMPpOU3BOAUTCIIIMHA HOCHUTEJCH.

ApXWBHBIE  JOKYMEHTHI B TEPBHYHBIX CpEICTBAX XPaHEHUS  pa3MEmaloTcs B
apXUBOXpaHWIHIIE Ha 000pYyJOBaHUH, TIPEAyCMOTpeHHOM IyHKTOM 4.1 [IpaBu.

Bri0op cniocoba XxpaHeHHs apXWUBHBIX JTOKYMEHTOB (TOPHU3OHTAJIBHBIN MM BEPTUKAIBHBINA) B
000pYIOBaHHOM AapXHMBOXPAaHWIHUILE OINpeleNsieTcs KOHCTPYKLHeH cTreiuaxa (IJUHON W
IIMPUHON TIOJIOK, PACCTOSHHUEM MEXIy HUMH W KOJHYECTBOM TMoJoK). IIpu BepTHKanIbHOM
croco0e XpaHEeHUs! TOKYMEHTOB PEKOMEHAYETCSl MCIIONb30BATh JKECTKHE MEPEIUIeThI, YTOOBI
n3beratb 1eOpMUPOBAHUS TOKYMEHTOB.

KI/IHO,IIOKYMGHTLI Ha HGI‘OpIO‘ICfI TpHaHeTaTHOﬁ OCHOBC XpaHATCA B MCETAJUIMYCCKUX HIIN
IJIACTUKOBBIX Kopo61<ax C OTBCPCTUAMU WJIN HEIIJIOTHO 3aKPBIBAOIIUXCA JJIA MTPEAOTBPAILICHUA
CKaIlJIMBaHWs BHYTPpHU KOpO6KI/I napos yKCYCHOﬁ KHUCJIOTBI, BBIACIIACMBIX OCHOBOM KMHOIIJICHKH.
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DOTOIOKYMEHTHI Ha CTEKIIE, Oymare, TUIEHKE (332 HCKIIFOYEHHEM HUTPATHOM) MOTYT XPaHHUTHCS
COBMECTHO B OJTHOM M TOM K€ XPAHIIHUIIIE.

®oT0oamk00MBI  TOJKHBI XPAaHUTBCS B 3aKpBITHIX IMIKadax ¥ Moikax. PexkoMmeHmyercs
pacrionaraTh UX B OJIH PSIJI B BEPTUKAIBHOM IOJIOXKECHUU KOpEIIKaMu Hapyxky. [ anb060MoB
¢dopmaTtoB 30 x 40 u Oosee JOMyCKaeTCs TOPU3OHTAIbHOE XpaHeHHE MO 3— 6 anbOOMOB B
cTorKe. AJTEOOMBI TOJIKHBI YCTAHABJIMBATHLCS B PSAJ] M CTOITY 0€3 3aMETHOTO yCHITHSL.

Kaxpaprit mocrymaronuii ¢pusuveckn 000COONIEeHHBIH HOcUTenb (nuckoBele Hocutenu (CD,
DVD, BR u pgp.), XecTKkue AHWCKH (BHHYECTEPHI), JICHTOYHBIE HOCHTEIH (CTPHMEpHI),
TBEPAOTEILHBIC HOCUTEIH) JOJDKHBI OBITh B WHAMBHYalbHOU ymakoBke (pymispe). JomkHo
OBITh WCKJIFOUYEHO IEepPEeMEIEHHEe HOCHTEIS BHYTPH YHAakoBKU. DyTisApbl JOIDKHBI HUMETh
(hUKCATOPHI, IPEIOXPAHSIIONINE HOCUTEIN OT BBITIAICHUS.

46. He JTOTTyCKaeTCs pasmemenue | 1. 6.4 Ipaswmr 2020 JomyckaeTcsi BpEMEHHOE pa3MEIICHHE apXWBHBIX JIOKYMEHTOB Ha IOy B CiIydae
apXUBHBIX JIOKYMECHTOB Ha TONy U JIOTIOJTHUTEIIBHOTO 000PYI0BaHHUS HIKHETO spyca, UCIIOIb30BaHHMS MTOJIIOHOB.
MOJIOKOHHUKAX, B TPAHCIIOPTHOH Tape

47. JlutieBas CTOpOHA kaxaoro | m. 6.5 [Ipasum 2020 Ha numeByio CTOpOHY KakKIOTO TIEPBHYHOTO CPEACTBA XpaHEHUS HAHOCHTCS SIPIBIK, HA
MEPBUYHOTO  CPEIACTBA  XPaHCHHS KOTOPOM YKa3bIBAKOTCS:
apXUBHBIX  JIOKYMCHTOB  JIOJDKHA .

- HOMEp apXHBHOTO (OH[IA;
CHA0XAThCSl  SAPIBIKOM, Ha KOTOPOM
YKa3bIBAIOTCS ~ HOMEP  apXHMBHOI'O - HOMep OITHUCH JIeN, JOKYMEHTOB;
¢doHna, HOMEp OnHCH Jet,

JAOKYMCHTOB, KpaﬁHHe HOMEpa CAUHUIL
XpaHC€HUA, HAXOAAIIUXCA B HEM

- KpaiiHHe HOMepa eIWHUI] XPaHEeHUs, HaXOAAMXCcs B HeM. MHpopManusa Ha spibIKe MOXKET
OBITH ONOJTHEHA:

- TTOJIHBIM HAUMEHOBAaHUEM apXWBa U (WUJIH) ero abOpeBrUaTypou;
- Ha3BaHWEM apXUBHOTO (DOHA;
- WITPUX-KOZOM;

- paAMOYACTOTHBIM HJICHTH(PHUKATOPOM, OOECIIEYMBAIONIMM aBTOMATU3HPOBAHHEIN cOOp U
nepeaady TaHHBIX B HH()OPMAaIMOHHYIO CHCTEMY apXHBa;

- OTMETKOM O HaIMduud 0co00 IIEHHBIX JOKYMEHTOB, MOJICKAIINX SBAKyallMd IIpH
BO3HUKHOBEHHUH YPE3BBIYAMHBIX CUTYAIWid, B IEPHUOJI MOOWIIN3AIIMN U B BOGHHOE BPEMS;

- OTMETKOH 00 OTCYTCTBYIOLICH MM MPOMYIIEHHON eUHNLIE XPAaHCHHUS.

Hagmuen Ha spiplkax MOTYT HWCHOJHATBCS THUMOTPA(PCKUM  CIIOCOOOM, TYUIBIO WIIH
CIIeLUaJIbHbIMY YEPHBIMU BOJOCTOMKMMHU YepHUIaMu. J{OIyCKaeTcs UCIOJIb30BAHKUE ITAMIIOB
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U IPYIUX aHAJIIOTHYHBIX CPEACTB; U3TOTOBIEHUE SAPIJIBIKOB HA KOMIIBIOTEPE U PACIIEUaTKA UX Ha
IIPUHTEPE.

BJ'IGKTPOHHBIC JAOKYMCHTBI Ha (I)I/I3I/I‘-ICCKI/I 000COOJIEHHBIX HOCUTEIAX CHAOXKAroTCS

BKJIAIBIIIAMH (PTUKETKAMH) C UX apXUBHBIM ITH(POM.

Brnagpim momeniaercss B QyTisp ¢uU3MUEcKH 00OCOOJIECHHOTO MaTEepPHaIbHOTO HOCHUTEIS
TakuM 00pa3oM, 4ToOBl HaANHMCH Ha HeM OBbLIM BUAHBI IPHU 3aKpeiToM QyTisipe. B kaxmom
NEPBUYHOM CPEICTBE XPAaHEHHs AapXWBHBIC JIeJla Pa3MELIAlOTCs 10 TOPAOKY HOMEpOB
ApXHUBHOU OIMCH.

48. XpaHeHHue AJIEKTPOHHBIX JOKyMeHTOB | 1. 7.1 IIpaBum 2020 XpaHeHHe JIEKTPOHHBIX JTOKYMEHTOB B MH(OPMAIIMOHHOW CHCTEME apXHBa OCYILECTBISETCS
Ha ¢duznueckn 000CO0IEeHHBIX Ha COOCTBEHHOM OOOpYIOBaHMHM apxvBa WIM B (¢enepalbHOM U (MIM) PErHOHAJIBHOM
HOCUTENSIX B apXWBe€  JOJDKHO XPaHWIHILE 3TEKTPOHHBIX JTOKYMEHTOB.

OCYIIECTBISITBCSI ~ HAa  HOCHTEINSX, N
OCHOBHBIE JK3EMIUIAPHl HOCHTEJCH 3JIEKTPOHHBIX JOKYMEHTOB XpaHSATCS 000COOIEHHO OT
npeaHa3HaYeHHBIX Juis . .
paboymx SK3eMIUIIPOB U OT KOMHUH ANEKTPOHHOTO (OHAA MOJIb30BaHusA. OCHOBHON HK3EMILISP
nmonroBpeMeHHoro (ceime 10 Jjer) o
DAHCHIS T — c NpeHa3HauYeH Ul BOCCTAaHOBJIEHHs pPabdO4Yero B cily4ae ero HOBpexaeHus. PabOounit
P p 9K3EMITISIP TTOJTHOCTHIO WICHTUYEH OCHOBHOMY IO COJEPKAHHIO, IPEIHa3HaueH U CO3/IaHUs
00s13aTebHBIM HaJINIHeM N
Ha €ro OCHOBE KONHI 3JIEKTPOHHOIO JOKYMEHTAa M I HCIOJB30BAaHUS B IPYIHX IpoIeccax
TEXHUYECKUX u MPOrpaMMHBIX N .
CPEICTB S — BHYTPHUAPXUBHOH AEATEIBHOCTH, a TAKXKE, B CIy4ae HEHUCIPABUMBIX MOBPEKIACHUI OCHOBHOT'O
P ’ 9K3EMIULIPA, U1 €r0 BOCCTAaHOBJIEHUs. PexomenayeTcst, yToObl OJUH 3K3eMIUIIp ObUI 3amucaH
OCYIIECTBISATh HX BOCIPOU3BEACHUE, N
Ha HOCHUTEJIE C OJIHOKPATHOM 3anuckio nHpopmariuu (Hanpumep, CD-R).
MUTpAIHI0, KOHBEPTALMIO U KOHTPOJIb
¢du3nuecKoro u TEXHHYECKOTO [Ipu HanuyuM TakoW BO3MOMXHOCTH, KEJATEIBHO MCIIONB30BATh PAa3HbIE TUIBI HOCUTEIEH WK
COCTOSTHUS CO3/1aBaTh €IIe OJMH 3K3EMIULIP Ha HOCUTENE, OTIMYHOM II0 TUILy OT OCHOBHOI'O M pabouero
9K3EMIUISIPOB (HampuMep, eciii 00a JK3eMIUIsIpa XpaHATCI Ha ONTHYECKOM HOCHUTEIE,
JIOTIOJTHUTENIBHBIN KeNaTeIbHO UMETh Ha MAarHUTHOM).

49. [Ipu XpaHEHHUH 9MeKTpoHHBIX | 1. 7.2 IlpaBun 2020 ApXMB JOJDKEH OLIEHHWBAaTh XpPAHALIMECS OJJIEKTPOHHBIE JOKYMEHTBI C TOYKH 3PEHUs
JOKYMEHTOB JIOJDKHA IPOBOAUTHCS yCcTapeBaHUs amnapaTHOH W/WIM NPOrpaMMHOM KOH(QUIypaluy, B TOM 4YHCJIE HOCHTENEH.
MUTpaIsi Ha HOBbIE HOCHUTENTH U Cpoku W TOpSAAOK MHUIpallMd M KOHBEPTAIlMM MOTYT OBITh YCTAHOBJIEHBI JIOKAJTbHBIM
KOHBEPTaLUs B COBpPEMEHHBIE HOPMaTHBHBIM aKTOM apXHBa B COOTBETCTBHM C PEKOMEHJAIMAMM CIEAYIOUINX JOKYMEHTOB:
(dhopmaTsl I'OCT P HUCO 13008-2015. Undopmamus u moxymeHrtamus. [lpomeccsl koHBepcuun U

MUTpalUH MeKTpoHHBIX JokymeHToB; [OCT P 54471-2011/ISO/TR 15801:2009. Cucremsr
3JIEKTPOHHOTO JOKYMEHT000O0poTa. YpaBieHue nokymenramnueid. Mudopmanus, coxpansemast
B JIEKTPOHHOM BHJe. PekoMeHnanmu no obecneueHnto JocToBepHocTy U HagesxkHocTH; [OCT
P 54989-2012/ISO/TR  18492:2005. Ob6ecneueHrne JOITOBPEMEHHOW  COXPAHHOCTH
SJICKTPOHHBIX JOKYMCHTOB.
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KonBepranusi MoxeT ObITb OCYLIECTBIEHa IIpU Iepexole Ha Opyrol Qopmar: korza
COXpaHCHHBIE B 3aKpBITOM (MIPOTNpPHETApHOM) (dopMaTe ITOKYMEHTHI IpeoOpa3yloTcsi B
OTKPBITHIA (OpMaT, TakKe NpH YCTapeBaHWH Qopmata. Murpauuss NPOBOAUTCS MPH
HEOOXOJUMOCTH IE€PEMEIEHHUs TOKYMEHTOB U3 OIHOH CTPYKTYpbl B ApYTrylo (Hampumep,
JIOKYMEHTBI W3 psAa yHacleZOBaHHBIX 0a3 JNaHHBIX MOTYT OBITh PEOpPraHH30BaHBl B HOBYIO
00beaMHEHHYIO 0a3y JaHHBIX), a TaKkKe NPHU 3aMeHe IIaTGOPMBI, Ha KOTOPOil OBbUIM CO3JaHbI
JOKyMEHTHI. Bce mpoueccsl MUrpaiiy ¥ KOHBEpTalKU JOJDKHBI OBITh JOKYMEHTHPOBAHBI.

50. [Ipu XpaHCHUH 3IeKTPOHHEIX | 1. 7.2 [Tpasun 2020 [Topsimok mpoBeneHUST KOHTPOJSA 3a (GU3MUSCKHM M TEXHHYECKHM COCTOSHUEM ITOKYMEHTOB
JIOKYMEHTOB JIOJIKEH OCYILECTBIISITHCA ocymecTBisieTcsi B cootBerctBuu ¢ mm. 11.4, 11.7, 11.8 Ilpasun 2020. [lo pesynpratam
KOHTPOJNb 3a WX (QusndeckuMm H NPOBEPKU  (PU3UKO-XMMUYECKOTO M TEXHHYECKOTO COCTOSIHHS apXUBHBIX JOKYMEHTOB
TEXHUYECKOM COCTOSTHHEM COCTaBIISICTCA aKT B IPOU3BOJBHON (opme. YueT (PHU3MKO-XUMHUYECKOTO U TEXHHYECKOTO

cocrosiHus D/] ocymecTrisiercs B cootBeTcTBrU € 11.11.9 [pasun 2020.

51. IIpu XpPaHEHHUH 3NMeKTpoHHbIX | 1. 7.2 IlpaBun 2020 ITopsimox KOHTPOJS 3a ayTEHTUYHOCTBIO, LEIOCTHOCTBIO, JNOCTOBEPHOCTBIO, IIPUTOJAHOCTBIO
JOKYMEHTOB JIOJKEH OCYIICCTBIISTHCS JUI MCIOJB30BAaHUSI MOXET OBITh YCTAHOBJIEH JIOKAaJIbHBIM HOPMAaTHBHBIM aKTOM apXHBa B
KOHTPOJb 3a WX ayTEHTUYHOCTHIO, COOTBETCTBHM C pEeKOMeHmamusMu cienyiomux mokymeHToB: [OCT P 54471-2011/ISO/TR
LIEIOCTHOCTBIO, JIOCTOBEPHOCTBIO, 15801:2009. Cucrembl 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa. YTpaBleHHE JAOKyMEHTalUeH.
MPUTOAHOCTBIO TSl UCTIONIB30BaHUS Wudopmanusi, coxpansemas B O3JIEKTPOHHOM BuIe. PexoMmeHmanmumu 10 00ecreueHHIo

nmoctoBepHocTr W HamexHoctw; ['OCTP 54989-2012/ISO/TR 18492:2005. O6GecneueHue
JIOJITOBPEMEHHOW COXPAaHHOCTH DIIEKTPOHHBIX JIOKYMEHTOB; METOJIUYECKUX PEKOMEHIAIU
«PekoMeHIaIMM MO KOMIUIEKTOBAaHWIO, YYeTy M OpraHu3aldd XpaHEHHsS 3JICKTPOHHBIX
apPXUBHBIX JOKYMEHTOB B TOCYJapPCTBEHHBIX W MyHHIMIANBHBIX apxuBax» (M., BHUNJA]I,
2013)  (https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-
organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-
arhivah).

52. Wudopmanmonnsle cucrema apxusa | 1. 7.3 IIpaBum 2020 Ecin xpaHeHMe, KOMIUIEKTOBaHHME, YYET M HCIOIb30BAaHHE JJIEKTPOHHBIX JOKYMEHTOB B

JTOTIKHBI COOTBETCTBOBATh
TpeOOBaHUIM 3aKOHOJIaTEIHCTBA
Poccuiickoi ®enepanuu

apXuBe OCYIIECTBIICTCS C WCHOJB30BaHWEM WH(POPMAIIMOHHOW CHCTEMBI, TO TaKas
WHQOPMaIOHHAsl CHCTEMa JIOJDKHA COOTBETCTBOBATh TpeOoBaHUsM DenepanbHBIX 3aKOHOB
«O6 undopmanyy, THPOPMALIMOHHBIX TEXHOJOTHAX U O 3amuTe nHpopMamm» ot 27.07.2006
Ne 149-@3, «O 6GezonmacHoctm» ot 28.12.2010 Ne 390-®3; mocranosnenus [IpaBuTenscTBa
Poccmiickoit @enepanmu ot 06.06.2015 Ne 676 «O TtpeboBaHUSAX K TOPAAKY CO3TAHUSA,
pasBUTHS, BBOJAa B OKCIUIyaTalWIO, OKCIUIyaTaldd © BBIBOJA W3 OKCIUTyaTaluH
TOCY/IapCTBEHHBIX WH(POPMAIIMOHHBIX CUCTEM U JAbHEHINEro XpaHeHUs CoJepkKalleics B UX
Oazax maHHBIX wuWHGOpMamuw», npukaza @DenepanbHOW CIYX)OBI 1O TEXHHYECKOMY H
skcriopTHOMY KOHTpoJito Poccun (OCTOK Poccum) ot 11.02.2013 Ne 17 «O06 yTBepkaeHUHA
TpeboBanuii o 3ammre WHGOPMALMKM, HE COCTABJSIONICH TOCYAapCcTBEHHYIO TaiHY,
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coJep)Kallelicss B TOCYIAPCTBEHHBIX HH(OPMAIMOHHBIX CHUCTEMax» (3aperucTpUpOBaH
Munroctom Poccuu 31.05.2013, peructparmonnsiii Ne 28608), ¢ n3aMeHeHUsIMHU, BHECEHHBIMHU
npukazom DOCTOK Poccum ot 15.02.2017 Ne 27 (3apeructpupoBaH MuHtoctoM Poccuu
14.03.2017, peructpanmonusiii Ne 45933), mocrtanosienus IlpaBurenscTBa Poccmiickoit
Oepepanuu ot 06.07.2015 Ne 675 «O mopsike OCYIIECTBICHUS KOHTPOJS 32 COOJIIOICHUEM
TpeOOBaHMi, MPeayCMOTPEHHBIX YacThio 2 1 ctathu 13 1 yacTeio 6 crathu 14 denepanabHOro
3akoHa «OO0 wuH(popmanuu, WHGOPMALMOHHBIX TEXHOJOTMAX W O 3alIUTe HHGPOPMALUNY,
npukazy ot 07.12.2015 Ne 514 MunnctepcTBa CBSI3M W MAacCOBBIX KOMMYHHUKAaIUi
Poccuiickoii ®Denepanmu  «O0 yTBEep)KAGHUM TIOpAOKAa BHECEHUS CBEIEHHH B peecTp
TEPPUTOPHATIBHOTO Pa3MEIICHUs] TEXHUYECKUX CPEACTB MH(GOPMALMOHHBIX CUCTEM M (POPMEI
aKTa O BBIABJICHHBIX HECOOTBETCTBUSX CBEICHMH, COAEPKAILUXCS B PEECTPE», a TAKXKE HHBIX
HOPMATUBHBIX aKTOB (eJepaibHBIX OpraHOB HCIIONHHUTENBHOW BJacTH B cdepe
MHQOPMAIMOHHBIX TEXHOIOTHH 1 MHPOPMAIIMOHHOH Oe30MacHOCTH.

B npemyCcMOTpEHHBIX HOPMATHBHBIMHU aKTaMH CIy4asX JOJDKHO  OCYIIECTBIISTHCS
cepTuduKanus HHOOPMAIMOHHBIX CUCTEM M UX POTPAMMHO-TEXHUYECKUX CPEJICTB.

53.

[pu sxcrinmyaTanuu MHOOPMAITMOHHOM
CHUCTEMBI apxuBa JOJKHBI
coOITrOTaTHCS TpeOOBaHMSI
0€301acHOCTH U 3aIIUTHl HHQOpMAIUH

. 7.3 IIpasun 2020

Ecnu XpaHCHUC, KOMIUICKTOBAHHUEC, YUCT W HCIOJB30BAHUC DJJICKTPOHHBIX IOOKYMCHTOB B
apxUBE OCYILIECTBISIETCS C HCIOJIb30BaHUEM HH(POPMALUOHHON CHUCTEMBI, TO B apXHBE
pa3pabaThIBAIOTCS. U YTBEP)KIAIOTCS JIOKAJIbHbIE HOPMAaTHBHBIE akThl 00 MH(OPMAIMOHHOM
0e30MacHOCTH B COOTBETCTBHH C TpeOOBaHUSAMH 3aKoHOaTebcTBa Poccuiickoit deneparyu B
oOmactu 3amuTel WMHpOpManuu. [lODKEH OCYLIECTBIATHCS KOHTPOJIb 3a COONIOACHHUEM
TpeOOBaHMH JIOKAIBHBIX HOPMATUBHBIX akTOB. B apxuBe nomkeH ObITh pa3paboTaH H
OCYIIECTBIICH KOMILIEKC Mep 110 NH(YOPMAIIOHHON 0€30MacHOCTH.

54.

B ApXUBC MOOJIKHO OCYHICCTBIIATHCA
PE3CPBHOC KOMMPOBAHUEC SJICKTPOHHBIX
JOKYMCEHTOB

. 7.3 IIpasun 2020

Pe3epBHOE KOMMPOBaHME AIIEKTPOHHBIX JOKYMEHTOB BKIIIOUAET B Ce0s CIEIYIOIIUE MEPHI:
- IPOBEICHHE PETYISIPHOTO PETIIAMEHTHOTO KOIMPOBaHMS XpaHsLIelcss nHpopMaLuy;
- MPOBEJICHIE BHEIUIAHOBOTO PE3EPBHOTO KOMMMPOBAHUS XpaHsIIeHcs: HHPpOpMannu;

- XpaHEHHE pPE3EepPBHBIX KONMUN B pa3HBIX IOMEHICHHUSIX C TEXHUYECKUMH CpPEICTBAMHU
(cepBepaMu, aKTHBHBIM CETEBBIM 000PYOBAaHUEM H T.I1.);

- BOCCTAHOBJICHHE XpaHsIIelcs HHGopMauy 13 pe3epBHBIX KOIHM;
- ACKITIOYEHHNE HECAHKITMOHUPOBAHHOIO JOCTYIIA K PE3ePBHBIM KOIHUSM;

- aBTOMATHYECKOE O0HapykeHUe cOO0sl JTF0O0T0 U3 YCTPOKMCTB, BKIIIOYAsi aBTOMATU3UPOBAHHYIO
JMAarHOCTHKY MPUYHH COOSL.

Kommuieke Mep mo o6ecriedeHni0 COXpaHHOCTH MH(OPMaIlMi U €€ BOCCTAHOBIIEHUS JOJDKEH
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OCYILECTBISITHCS B COOTBETCTBHUHU C Pa3pabOTaHHBIM PETIIAMEHTOM PE3€PBHOIO KOIMPOBAHUS U
BOCCTAHOBJIGHUSI JIaHHBIX. B ciydae XpaHeHHA DJEKTPOHHBIX JOKYMEHTOB apXuWBa B
MHQOPMAIIMOHHON TOCYAapCTBEHHOH  (perHOHalbHOH) cucTeMe, B TOM 4YHCIE C
UCIIOJIB30BaHUEM O00JayHbIX IUIATGOpPM, pE3epBHOE KOIHUPOBAHUE OCYILECTBISETCS C
MOMOIIBIO JTAHHBIX TIAT()OpPM.

55. PaccranoBka apxuBHBIX JoKyMmeHTOB | 1. 8.1 IIpasun 2020 [Mopsimok pacroyioKeHUsI apXUBHBIX (POHAOB B APXMBOXPAHWIHIIAX OMpelesieTcs IUIaHOM
JTOJIKHA OCYIIIECTBIATHCS B (cxeMoif) pa3MelIeHus] apXUBHBIX (POHIOB, C YIETOM HEOOXOJUMOCTH JIOKIN3ALMH apXUBHBIX
COOTBETCTBMM C IUIAHOM (CXEMOIi) JOKYMEHTOB, 7151 KOTOPBIX YCTAHOBIIEH OCOOBIM PEXUM XPaHEHHUS.
pa3MelIeHus apXUBHBIX (HOHIOB n

naH (cxema) TMpeaycMaTpuBaeT pacrpelesieHre (OHIOB TI0 apXWBOXPaHWIHUIAM C

yKa3aHHEM HX HOMEPOB MO KaKIOMY CTeJUIaXy apXUBOXPaHIIUILA. Y TBEpKIACT IUIaH (CXeMy)
PYKOBOAMTENb apXUBa.
[Mnan (cxemMa) HAXOMUTCS Yy TJABHOTO XpaHUTENs apxuBa JHOO JIMIA, BO3TJIABISIONIETO
noJpasefieHne Mo O0CCIeUYEHUI0 COXPAaHHOCTH apXHMBHBIX JOKYMEHTOB, B TOApa3AeiCHUH,
OCYILECTBIISIIOIIEM y4YeT JOKYMEHTOB apXWBa, WIH y PaOOTHHKA, OTBETCTBEHHOI'O 3a yYeT, a
COOTBETCTBYIOIIHE €r0 Pa3ieibl — B ApXUBOXPAHWIIHIIE.

56. B apxuBe n1omkHO ObITH Opranu3oBano | 1. 8.2 [Ipasui 2020 Jns apXMBHBIX JOKYMEHTOB: COJIEpXAlIUX CBEJAEHHUSA, COCTABIAIOUIME TOCYAApPCTBEHHYIO
otaensHoe (000cOOIeHHOE) XpaHEeHHE TaiiHy; YHUKQJIbHBIX; KHHOJOKYMEHTOB Ha HUTPOOCHOBE; IOJABEPTIINXCS OHMOJIOTHYECKOMY
APXUBHBIX TOKYMEHTOB! MOPa)XKEHUIO; TIEPEAAHHBIX Ha BPEMEHHOE XPAHEHUE B apXUB IO JOTOBOPY U HE OTHECEHHBIX K
- coneprKaImx CBEJICHMUS, cocraBy ApxuBHOro ¢Gonma Poccuiickoit ®enepanyin yCTaHOBICH OCOOBIM PEXXUM XpaHEHHUS.
COCTAaBIISIIOLIUE rOCYJapCTBEHHYIO Cwum. 3akoH Poccuiickoit @enepannn ot 21.07.93 Ne 5485-1 «O rocygapctBeHHo# TaitHe»; OCT
TaliHy; 55.1-84 JlokyMeHTHI Ha TUICHOYHBIX HOCUTENSX. KHHOOKYMEHTH U MUKpOQHIbMEL [IpaBuia
— YHUKaJIbHBIX; TOCY/IapCTBEHHOTO XpPaHEHHs] OPWUTHHAIOB M CTPAaXOBBIX KoOmMWi. TexHW4eckme TpeOOBaHUS;
— HMEKIMX B O(GOPMICHUH WU [Mpusamop B.®. ObGecrneueHne COXpaHHOCTH apXMBHBIX JOKYMEHTOB Ha OYMaKHOH OCHOBE:
NPUJIO)KEHUM K HUM JIparol€HHBIE Mertoanueckoe rnocobue / Pocapxus, BHUWIAA. — M., 2003.
METaJUTBl M KaMHU; (https://vniidad.ru/downloads/metodich-literatura/obespech-sohr-ad.pdf).

— KHHOJIOKyMEHTOB Ha HUTPOOCHOBE;
— TOABEPTLIMXCS  OHOJOTHYECKOMY
MOPaXXKECHHUIO;
—  TepemaHHBIX Ha  BPEMEHHOE
XpaHEHHE B apXWB IO JOTOBOPY U HE
OTHECEHHBIX K COCTaBy ApPXHUBHOIO
¢donma Poccutickoit Denepariu
57. B apxuBe nomxHo ObITH opranu3oBano | 1. 8.3 [Ipasun 2020 YHHUKaNbHBIE JOKYMEHTBl M apXWBHbIE JIOKYMEHTHI, HMEIONIHE B OQOPMIICHUH WIH

cerioBoe XpaHEHHE C 3aMEICHHUEM B

NPHUIIOKCHUHW K HHMM OPAarouCHHLIC MCTAUIbl M KaMHH, HM3BIMAIOTCA M3 COCTaBad APXHMBHBIX
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NEPBUYHBIX  CPEACTBAaX
KapTaMHU-3aMECTUTEIISIMHU:
YHUKAJIBHBIX JOKYMEHTOB; apXUBHBIX
JIOKyMEHTOB, MMEOIINX B
0(OPMIICHUHU WU TPUIIOKCHUN K HUM
JIparoleHHbIC METAJUIbl U KAMHU

XpaHeHUs

(GOHIOB ¢ 3aMelICHHEM B MEPBUYHBIX CPEACTBAX XPAHCHUS KapTaMHU-3aMECTHTEISIMH H
MOJIJICKAT Cei(hOBOMY XPaHECHHUIO.

58.

B apxuBe 10KHO OBITH OPraHU30BaHO
BE/ICHHE U XPAaHEHUE MOCTEIUIAXKHBIX 1
1o oHI0BBIX TornorpaduIecKux
yKazaTenen TUIst Ka)JI0TO
apXMBOXPaHWIUILA

1. 8.4 Ilpasun 2020

MecToHaX0XCHUE apXUBHBIX JOKYMEHTOB 3aKpeIuIsieTcsi B NO(GOHIOBBIX M MOCTEIUIAXKHBIX
Tonorpa)u4ecKux ykKaszaTelsiX, BEAYIIUXCS B MpelesaX OTAENbHOI0 apXUBOXPaHWIIMIIA
(momenieHus) Ha OyMa>KHOM HOCHTEIIE U (WJIM) B DIIEKTPOHHOM BHJIE, BEAYIIUXCS B Mpeenax
OTIeNbHOro apxuBoxpaHmwinma. [Ipu BeneHnn TonorpaduuecKkix ykazarteneii:

- Ha OyMaXHOM HOCHTEJIe — OIMH W3 €ro 5K3eMIUIIPOB XpaHUTCH y paboTHUKA(OB),
OTBETCTBEHHOTO(BIX) 3a Yy4Ye€T JOKYMEHTOB apXWBa, BTOPOH — B COOTBETCTBYIOIIEM
aApPXUBOXPAHUJIHIIIE;

- B DJICKTPOHHOM BHU/JIC — B HH(i)OpMaLII/IOHHOfI CHUCTCMEC apXUBa.

Kaprouka modoHI0BOr0 TOMOrpauIecKoro yKa3aress COCTaBISIETCS OTAENBHO HA KaXJIbIH
apXUBHBIH (HOH[; KAPTOYKHU PACIIONIATAIOTCs B MOPSAKE HOMEPOB apXUBHBIX (oHA0B. KapTouka
MOCTEJUIAXKHOTO TONMOTPa(hUIecKoro ykaszaTellsl COCTABISICTCSI Ha KaXKAbIM CTENUIax; KapTOUYKH
pacroyaraloTcss IO TOPSIKY HOMEPOB CTeIUTaKeH B MpejieNnax OTAEIbHOTO ITOMEIICHHUS
(KOMHaTBI, KOpITyca U T.11.).

Bce m3MeHeHMs B pa3MEIEHUN apXHUBHBIX TOKYMEHTOB CBOEBPEMEHHO OTPaXKalOTCS B ILIaHE
(cxeme) pa3MemieHHsT apXWBHBIX (DOHIOB W BO BCEX OK3EMIUIIpax TOMOrpadpuuecKux
yKazaTeseu.

59.

Pa3MCHICHI/Ie, XpaHCHHUE, IIPOBCIACHUEC

MPOBEPKH HAIWYUSI U  COCTOSIHUA
MEeYaTHBIX HW3AaHUH U  MYy3eHHBIX
MIPEIMETOB OCYIIECTBIISIETCSI B
COOTBETCTBUHU C TpeOOBaHUAMH,
YCTaHaBITUBAEMBIMU

YIIOJTHOMOYECHHBIM (benepaibHbIM

OpraHoM HCIIOJHUTENbHON BIIACTH B
cthepe KyabTypbl ansi OHONIMOTEYHBIX
¢dormoB w  My3seliHoro  ¢oHma
Pocculickoit ®enepanuu

. 9.1 [Ipasun 2020

Pa3zMmelienre, XxpaneHue, NPOBEJCHNUE MPOBEPKH HAIMYKS U COCTOSIHUS TICUATHBIX M3IAHUH U
MY3EHUHBIX MPEIMETOB OCYLIECTBIACTCS B COOTBETCTBUH C TPEOOBAaHHUSIMH, YCTaHABINBAEMBIMH
YIIOJIHOMOYEHHBIM (ellepanbHbIM OPraHOM HCIIOJHHUTEIBHON BIACTH B cepe KyIbTyphl UL
oubmmoreunsix GoumoB u MyseitHoro ponna Poccutickoii ®enepanuu (mpuka3 MuHHCTEPCTBA
KynbTypbl Poccutickoit @enepanuu ot 23.07.2020 Ne 827 «O06 yTBepx)aeHun EMuHBIX ipaBUi
OpraHU3allMi KOMIUICKTOBAaHMS, yUeTa, XpPAaHEHUS U UCIONb30BaHHUA MY3C€HHBIX MPEIMETOB U
My3eWHBIX KoJuiekimin»; [lomoxkenne o My3seiitHom ¢onme Poccuiickoit ®enepanumy,
YTBEPXAECHO IpuKa3oM MunucrepctBa KyiapTypsl Poccuiickoit @enepaunu ot 15.01.2019 Ne
17).
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60. B apxmBe momkma mpoBomuthes | mm. 10.1, 10.2, 10.3, ApXHBHBIC TOKYMEHTHI ITPOBEPSIOTCS HA TpeaMeT uX (GaKTHIECKOTO HATUIUSA U (U3HIESCKOTO
TtaHoBass mposepka Hamuuuma | 18, 19 IlpaBun 2020 | cocTosiHuA (majnee — mpoBepKa HATU4YKA) B IJIAHOBOM IOPSJIKE B CPOKH, MPETyCMOTPEHHBIE
COCTOSIHMSI apXHUBHBIX JOKYMEHTOB, myHkToM 10.2 ITpasun 2020.

CTPaxoBOTO dborma w dhonma

ApXUB BIIpaBE€ CaMOCTOSATENIFHO ONPEAESATh LUUKIMYHOCTh IPOBEPKH HAIMYMS U COCTOSIHHUS
MOJIb30BAaHUS K HUM B COOTBETCTBUU C

OCTaJIbHBIX APXUBHBIX JOKYMEHTOB B 3aBHCHMOCTH OT HMHTEHCHBHOCTH WCIOJB30BaHHUS U
YCTaHOBJIEHHBIMH CPOKaMHU:

COCTOSIHMSI y4YeTa apXMBHBIX JOKYMEHTOB. [IpoBepka Hamuuus JOJKHA OCYLIECTBIATHCS HE
— YHUKalbHBIE — €XerogHo (c

peke OIHOro pasa B 25 JIeT B TOCYyJapCTBEHHOM apXWBE; HE pexke oaHoro pasa B 10 ser B
MTOJIUCTHBIM TIPOCMOTPOM);

MYHHIIMTIATBHOM apxuBe. [|J1 mpoBeaeHus MPOBEPKY HANUYHS B apXHBE COCTABIIAIOTCS TITaHbI
— wuMmewmue B odopMiIeHHHM WK

MIPOBEPKU HAJIMYUS WU COCTOSHHUS ApXMBHBIX JOKYMEHTOB (IE€pCIEKTUBHBIE, T'OJOBBIE M C
NPWIOKEHUH K HUM JIparoueHHbIC N

MEHbLIEH NEPUOAUIHOCTHIO).
METaJUIbl ¥ KAMHU — €KETOJIHO;
— 0c000 1eHHble — oAuH pa3 B 10 jer; IIpoBepka HaaM4MsI U COCTOSIHUS CEKPETHBIX APXHMBHBIX IOKYMEHTOB OCYILECTBISCTCA B
— ayAMOBU3YyaJlbHBIE — OJWH pa3 B 5 TOPSATIKE, YCTaHOBJIEHHOM COOTBETCTBYIOLIUMHU HOPMAaTUBHBIMHU JIOKYMEHTaMH,
ner (npu oObeMe ayAnOBH3YaJIbHBIX OTIPEIEIIAIOIINMH MOPSAAOK PaOOTHI C CEKPETHBIMH JOKYMEHTAMHU.

okyMmeHTOB Oonee 50% ot oOmero

oKy % m BHenyiaHoBas mHpoBepKa HAJIMYMs APXUBHBIX JOKYMEHTOB (CIUIOLIHAs WIM BbIOOPOYHAs)
KOJIMYECTBa JOKYMEHTOB — OJUH pa3 B )

MOJKET ObITh Ha3HAYEHA:
15 ner);
— KHHOJOKYMEHTHI Ha HUTPOOCHOBE — - IIpY CMEHE PYKOBOJAWTENA apXuBa WU (MJIM) 3aBEIYIOIIEr0 apXMBOXPAHWIMIIEM; — IOCIe
OJIH pa3 B 2 roja; MacCOBOI'O IEPEeMEIEHHs, YpPEe3BblUaiiHON cuTyaund W (WIM) APYIHX OOCTOSTENBCTB, B
— 3JICKTPOHHEIE Ha (1)1/13qu01<1/1 PE3YIbTATE KOTOPBIX OHU MOI'JIU ObI OBITH YTpadyC€HbI WIN IMTOBPEKICHBI;
000COOJIEHHBIX HOCUTEISIX — HE PEexe - [PH PEOPraHHM3AIIT APXHBA.
OJIHOTO pa3a B 5 JIET;
— 9IeKTPOHHBIE B HMH(OPMALHOHHOI B Havane mpoBepkH HalIW4yMs M COCTOSHUS AapXHUBHBIX JOKYMEHTOB IPOBOJIUTCS BBIBEpPKA
CHUCTEME apXuBa — B aBTOMATHYECKOM Y4CTHBIX IOKyMCHTOB.
pexume B xo0 '

JIe TIPOBEPKU HAIUYHS apXUBHBIX JOKYMEHTOB HE JIOMYCKaeTCs:

- BHOCHUTb B ONKCH JIeJl, TOKYMEHTOB (KHUTY ydeTa M OIMCAHWS) HEYYTCHHBIC €IWHHIIBI

XpaHEHUS;

- JlenaTh Kakue-TuOO TIOMETKH, WCIPaBIEHUS WM 3aliCH B OCHOBHBIX (00S3aTENIbHBIX)

YYETHBIX TOKyMEHTaX.

61. Pesyneratel  mpoBepkn  Hamuumd | mm. 10.4 - 10.6 Pe3ynpTaThl TpPOBEPKM HAIWMYMS ApPXUBHBIX JOKYMEHTOB (HKCHPYIOTCS B CIEIYIOLIMX
apXUBHBIX JOKYMEHTOB M cTpaxoBoro | IIpasun 2020 JIOKyMEHTax:

¢doHna Kk HUM (QUKCHUpPYIOTCS B
nucre(ax) TPOBEPKH  HAIMYUS H
COCTOSIHUSL apXHMBHBIX JIOKyMEHTOB,
aKTe MPOBEPKH HAIWYHS M COCTOSHHS

- mucTe(ax) IPOBEPKH HATTUYHSI M COCTOSIHHSI apXUBHBIX JJOKYMEHTOB;

- AKTC MMPOBCPKU HATINYHNA U COCTOAHUSA apXUBHBIX TOKYMCHTOB.
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ApXUBHBIX
o0HapyKeHUU
HEHCIPaBUMO TIOBPEKICHHBIX
ApXUBHBIX JIOKYMEHTOB u
TEXHHUYCCKUX OIlII/I60K B  YUYCTHBIX
JNOKyMEHTaX TIpH WX  BBIBEpKE,
COCTaBIISIFOTCS COOTBETCTBYIOLINE
aKThlI, II0CJIC qero BHOCATCS
HN3MCHCHUA B YUCTHBIC JOKYMCHTLIL

JIOKYMEHTOB. ITpu
HCYYTCHHBIX,

Jluct mpoBepkM  HaIWYUMSA U COCTOSHMSI  APXHUBHBIX  JTOKYMEHTOB  COCTaBIISIETCS
HETIOCPEJICTBEHHO B XOJI€ MPOBEPKH, KAK MPaBUJIO, HA KaXKIYI0 ONUCh AEN, JOKYMEHTOB
otnenbHO. [Ipu mpoBepke apxuBHOTO QoHAa 00beMoM 10 30 eqUHMII XpaHSHUS JTOMYCKaeTCs
COCTaBJICHHE OJIHOTO JIMCTa IIPOBEPKH HAa BCE €ro ONHUCH Jel, IOKyMEHTOB. B ciyudae
00HApYXEHHSI B XOJI¢ MPOBEPKH HAIMYHUS U COCTOSIHUS apXWBHBIX JOKYMEHTOB HEJOCTATKOB,
HE MPeIyCMOTPEHHBIX Ipad)aMu JUCTAa MPOBEPKH, a TAKKE IPHU MOJMCTHOW MPOBEPKE NEN, B
JIUCT BBOJSATCSA YTOUHEHHS U JOMOJHUTENbHbBIE PEKBU3UTHL. JIMCTHI MPOBEPKU HYMEPYIOTCS B
BAJIOBOM TIOPSIKE B Mpeaesiax apXWBHOTO (OHIA MO KaXKIO0W MPOBEPKE M IOIMHCHIBAIOTCS
WCTIOJTHUTEIIAMU.

Ha ocHoBanuu nucrta (JIMCTOB) NPOBEPKH COCTABIACTCS aKT MPOBEPKH HAINYUS M COCTOSHUS
AapXMBHBIX JOKyMEHTOB. OIHOBPEMEHHO IpU HEOOXOAMMOCTH COCTABISIOTCA: aKT O
TEXHUYECKUX OIIMOKAX B YUETHBIX IOKYMEHTaX; aKT 00 0OHApy>KEHHH apXHBHBIX IOKYMEHTOB;
aKT O HEUCTIPABUMBIX MOBPEKICHHUIX apXUBHBIX JOKYMEHTOB U IPYTHE aKTHI.

IIpoBepky HamW4usg W COCTOSHMSA apXMBHBIX JOKYMEHTOB PEKOMEHAYETCS IPOBOAUTH
KOMHMCCHEH B  KOJIMYECTBE HE MEHEe TpeX 4YeJOBeK, BKJIIOYas  3aBELYyHOLIETo
APXUBOXPAHUIIHILEM.

Ilo oOKOHYaHMM TPOBEPKM HAIMYUS APXUBHBIX JOKYMEHTOB: BHOCSATCSI HW3MEHEHHS B
HEOOXOJUMbIE YYETHBIE IOKYMEHTbI, B KOHLE OIMCH [eJ, JOKYMEHTOB (KHMI'M yuyeTa U
OTMCaHus) MPOCTaBIsIOTCA mramn «lIpoBepeHoy», NaTa, AOJKHOCTh U TOANUCH pabOTHUKA,
NPOM3BOJMBILIETO MPOBEPKY, WM, B cly4ae OOHApPYKEHUS HEYYTCHHBIX JIUTEPHBIX H
IPOIMYILEHHbIX IOPSIIKOBBIX HOMEPOB, a TAKXe BbHIOBIBIIMX 110 OOOCHOBaHHBIM IPHUYHMHAM
€JMHULl XpaHEHUs, TIePEeCOCTaBIsIeTCA UTOTOBAs 3aMKCh; KOPOOKU C apXMBHBIMH JIOKyMEHTaMHU
OIEYaTHIBAIOTCS C MPOCTABICHUEM IITAMIIA, KOTOPBI COACPXKUT ATy MPOBEPKU, PaMUIIUIO U
MHHULIMAJIBI IPOBOAMBIIETO €€ pabOTHHKA apXHUBa.

62.

ApxuB JTOJDKEH BECTH
LEHTPAJIIN30BAHHBIN y4er
HEOOHapy KEHHBIX apXUBHBIX

JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIe
U (UML) B QJIEKTPOHHOM BH/IE

. 10.7 [IpaBun 2020

Ha Bce HeoOHapykeHHBIE B XOJ€ MPOBEPKH HAJIMYUS U COCTOSTHHUA apXWBHBIE TOKYMEHTHI,
CANHUIIBI XPAHCHUA COCTABIIAIOTCA KAPTOUKHU YyUCTa HCO6Hapy)KCHHI)IX APXUBHBIX JTOKYMCHTOB
(cm. ®opMBI yUYETHBIX W HHBIX JOKyMEHTOB K IlpaBuiam opraHu3anuu XpaHEHUs,
KOMIUIEKTOBaHUS, y4YeTa M HCIONb30BaHUA NTOKyMEHTOB ApxuBHoro ¢oHma Poccuiickoit
(Deaepam/m U Jpyrux apxXmBHBIX AJOKYMCHTOB B TOCYJApPCTBCHHLIX W MYHHIHIIAJIbHBIX
apxuBax, My3esx W OuOJMOTEeKax, HAy4YHBIX OpraHu3anusax, ojo0peHHbie Kommccueit
®denepalbHOTO APXUBHOTO areHTCTBA M0 HAYYHO-HCCIIEIOBATENLCKON M METOAMYECKON paboTe
31 uromns 2020 roma, mpoTtokoi Ne 1, hopma Ne 20).

Benenne  kaproTekn — HEOOHAapY)KEHHBIX ~ apXWUBHBIX  JIOKYMEHTOB  OCYILIECTBIISIETCS
LHEHTPAJIM30BAHHO Ha OyMa)KHOM HOCcHTeIE U (MITH) B MHQOPMALMOHHON CHCTEME apXHBa.
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63. Pospick  apxuBHBIX  JOKyMeHTOB, | 1.10.8 IIpaBmia 2020 | Po3bIck apXMBHBIX TOKYMEHTOB, HEOOHAPYKEHHBIX B XO€ MMPOBEPKH HAJTUIHS, TPOBOIUTCS B
HEOOHApY)XEHHBIX B XOJE€ MPOBEPKH TE4eHHE OJTHOTO roJla ¢ MOMEHTA BBISIBIICHUS (PakTa OTCYTCTBUS. PyKoBoANTENh apXHBa BIIpaBe
HaJIM4us, JAOJDKEH NPOBOAMTHCS HE NPOJJIMTE CPOKH PO3BICKA HA OJUH IO HA OCHOBAaHMH JOKJIAJAHBIX 3aIMCOK O MPOAJICHUH CPOKa
MeHee roxa. Ilpu orpunarensHOM PO3bICKa JOKYMEHTOB. PO3BICK OCYIIECTBIII€TCS IIyTE€M M3Y4€HHs IOKYMEHTOB nena (oH.a,
pe3ynbTaTe po3bicka JO0JKEH OBITh CTapbIX ONKCEH, KHUT BBIJAYHU JIOKYMEHTOB U T.II., IOBTOPHBIX TIPOBEPOK HAXOMSIIUXCS PSIOM
COCTaBlIeH aKT O HeoOHapyKeHUH (OHAOB (KOMILIEKCOB JOKYMEHTOB), IOMCKa HEOOHAPYKEHHBIX JOKYMEHTOB B OpPraHH3aLUsX,
JOKYMEHTOB, BO3MOXXHOCTH PO3bICKa y BIIaJIENbLEB JIUYHBIX aPXUBOB, OT KOTOPBIX JOKYMEHTbI ObUIM HPUHSATHI HA XpaHEHUE U JP.
KOTOPBIX HCYEPITAHBI B

[EeNIX PO3BICKA OTCYTCTBYIOIIMX JOKYMEHTOB MOTYT IPOBOJUTHCS II€NIEBbIE IPOBEPKH
HaJIM4YHUs TOKYMEHTOB OTIENBHBIX (DOHIIOB, MX YACTEH U IPYIIN AUHUL XPaHEHHS.
ApXUBHBIE JOKYMEHTBI, OOHApyXEHHBIE B XOAE PpO3bICKA, IEPENAIOTCS XPAHUTEI0 U
BO3BPAIIAIOTCS HAa MECTO MX IIOCTOSIHHOTO XpaHeHus. B ismcrte mpoBepku B rpade
«[Ipumeuanue» 1 B KapToTeKe HEOOHAPYKEHHBIX apXUBHBIX JJOKYMEHTOB JeTaeTcsl OTMETKa 00
OoOHapyKeHWM apXUBHBIX JOKYMEHTOB, KOTOpas 3aBepsieTCs NOANKCHIO 3aBEeIyIOLIETO
ApXMBOXPAHWINIIEM apXHBa (PYKOBOIAUTENS MyHHULUIIAIBHOIO apXUBa).
[Ipu oTpumarenbHOM pe3ysibTaTe pPO3BICKA APXHWBHBIX JOKYMEHTOB COCTaBISIETCS aKT O
HEOOHapy)KEHUH JIOKYMEHTOB, BO3MOXKHOCTH PO3bICKa KOTOPBIX HCYEpPHaHbl M CIpaBKa O
mpoBeZieHnH po3bicka (mpmtoxkeHue Ne 2 k [Ipasunam 2020).

64. ApxuB Ha ocHoBaHuM pemienus | . 10.9 IIpaBun 2020 | ApXuBHBIE JOKYMEHTBHI, PUUYUHBI OTCYTCTBHSI KOTOPBIX MOJATBEPXKJICHBI JOKYMEHTAIbHO, U
YHOJIHOMOYEHHOTO oprana HeoOHapy)XeHHBbIE JeNla, IMYTH pPO3bICKAa KOTOPHIX HCYEepHaHbl, CHUMAIOTCA C ydera Ha
UCTIOJIHUTENIbHOM  BIacTd cyObeKTa OCHOBAaHMHM pEIICHHUA YIOJHOMOYEHHOTO OpraHa HCIOJHHUTENbHOW BJIAaCTH CyOBeKTa
Poccwmiickoii  ®Depeparmn B cepe Poccwiickoit ®eneparuu B chepe apxuBHOTO nena (mm. 26.1, 26.3 [Tpasun 2020).
apXUBHOTO Jeyia 0043aH CHITH C ydeTa
HEOOHapyKeHHBIE apXHUBHBIC
JOKYMEHTBl TPHUYUHBI, OTCYTCTBHSA
KOTOPBIX IIOJITBEPKICHbI
JIOKyMEHTAJIbHO WM BO3MOXKHOCTH
PO3bICKa KOTOPBIX HCUEPIIAHBI

65. [Ipu npueme apxuBHbIX AOKyMeHTOB | mm.11.1,11.2 [locTynuBiIKEe B apXUB apXUBHBIE JOKYMEHTHI 10 NIEPEIayd B apXUBOXPAHWIMILE PAa3MEILIA0T
OT WCTOYHHWKA KoMIuiekToBanus U | IIpaBum 2020 B TIOMEIICHWH IpHEeMa M BPEMEHHOTO XpPaHEHHs, OCBOOOXKIAIOT OT TPAaHCIOPTHOM Taphl,

nepen ux pa3MelieHreM B pacKIaJbpIBAIOT Ha CTEIaxax U cTojiaX. He pomyckaercs CKIaAUpPOBAaHUE MOCTYMUBIIUX

apXWBOXPAHWJIUINE apXUB JIOJDKEH ApPXUBHBIX JIOKYMEHTOB B HEPa300paHHOM BHJIE.

MPOBOJINUTH MIpeIBapUTEIHHYIO N

BRLLEDIKK s CADARTHHHOM [locne mpenBapuTeNbHOW BBHIIEPKKH B KapaHTUHHOM TIOMEIIEHWW (IIPH HANWYUH) TpU
JICPIKKY P OCMOTpE BBISBIISIOT: JIOKYMEHTBI, MOPAKEHHBIC OWOJOTUYCCKHMH BPEIUTEISAMH; BIIAXKHBIC

noMmenieHnn (P HaIW4YuM) ©
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AKKIMMAaTU3alUl0 IOCTYIUBIIUX Ha
XPAaHEHHUE apXUBHBIX JJOKYMEHTOB

JOKYMCHTBI.

JlokyMeHTBI, TOpaXeHHbIE OWOJIOTUYECKHUMH BpPEIUTENSIMH (TJIECHEBBIMU rpubamu,
HACEKOMBIMH ), HANIPABJISIOTCS. HA CAHUTApHO-OMOJIOTHYECKYI0 00paboTKy.

Beinenenne n mepenada JOKYMEHTOB Ha CaHHTAPHO-TMTHEHHYECKYI0 OOpabOTKY JOJKHBI
MPOBOJIMTLCS OTNEPATHBHO, C BBIOJHCHHEM MEp H3OJLIUHM TOBPEXKJICHHBIX MAaTEPHAIIOB.
Boigenenne u caHWTapHO-TMTHEHUYECKass 00paboTKa JOKYMEHTOB MOMKET OCYIIECTBIISATHCS
BBIOOPOYHO WIIM B TOJIHOM oObeMme. BriOopodHOE BbIIENEHHE JOKYMEHTOB M X 00paboTKa
OCYILIECTBISIETCS. TPU OOHAPYKCHWUU TUICCHEBOTO IMOPAXKEHHS OTIENIBHBIX JIOKYMEHTOB.
CanutapHO-TUTHEHHYeCKass oO0paboTKa BceX MOCTYMHUBILMX IOKYMEHTOB B IIOJIHOM OOBeMe
HPOBOJUTCS IPU BBISBICHHU UX MACCOBOT'O IIECHEBOTO MOPAYKSHUS WIIH TIPH OOHApYKEHUH B
MOKyMeHTaX HacekoMbIXx B cooTBerctBuM ¢ OCT 55.6-85 JlokyMeHTHI Ha OyMasKHBIX
HocuTensx. [IpaBuna rocyjapcTBeHHOTO XpaHeHus. TexHuueckne TpeOoBaHHs. Y TBEPKACH U
BBEJICH B JAeHCTBHE mpuKa3oM [naBHOro apxuBHOro ympasieHus npu Coere MHHHCTpPOB
CCCP ot 11.06.1985 Ne 181. m. 2.6.8.

AKKIMMaTH3aIUI0 POBOST B MOMEIIEHUH NIpUeMa U BPEMEHHOTO XpaHEeHUs B TeueHue 7—14
CYTOK (B 3aBUCHUMOCTH OT CTEIICHH YBJa)KHEHHUsS) NMPU MHTCHCUBHON BEHTHJIIMU BO3IyXa H
pa3MEIEHUH AapXUBHBIX JOKYMEHTOB B DPa3BepHYTOM BHUAE HA CTONAX, CTEIUIAXKaX.
AKKIIMAaTH3ays TAKKEe IPOBOAMUTCS B OTHOIIEHUH OOHAPY)KEHHBIX YBJIAXXHEHHBIX apXUBHBIX
JIOKyMEHTOB JI0 X ITOJIHOTO BBICYIIIUBAHHS.

AKKIUMaTU3alMs ayJUOBU3YaIbHBIX JIOKYMEHTOB MNPOBOAUTCS B OTKPBHITOM YMAKOBKE IMPHU
temneparype 20 + 3°C 1 OTHOCHTEIHHON BIAKHOCTH Bo3AyXxa 35 + 15%; mis 1IBETHBIX KUHO-
U (OTOJOKYMEHTOB — IPH OTHOCHTEIBHOW BJIAXHOCTH 35 +£15%. AKKIMMaTH3aIUsg
AJNIEKTPOHHBIX JIOKYMEHTOB Ha (DM3MYECKU OOOCOOJICHHBIX HOCHUTENSIX IPOBOAMTCS IPU
OTHOCHUTENHHOHU BIaykHOCTH Bo3ayxa 40 + 10%.).

HpO)IO.H)KI/ITeJ'IBHOCTI) AKKJIMMaTu3alnnun KI/IHO,ZIOKYMCHTOB 158 py.]IOHHI)IX MI/IKpO(i)I/IHI)MOB
JOJI’KHa 6I)ITI) HC MCHCC 10 CYTOK, I[OKyMeHTOB Ha MaI‘HHTHOﬁ JICHTC U AUCKOBBIX HOCUTCIIAX —
He MeHee 3 CyTOK, ()OTOJJOKYMEHTOB U MUKPOQHII, DICKTPOHHBIX JOKYMEHTOB Ha (DH3MUYCCKH
000Cc00JIEHHBIX HOCHUTENSX — HE MeHee 24 4acoB.

[Mpy akKIMMaTH3alUK AJIEKTPOHHBIX JOKYMEHTOB Ha (PU3MUECKH 000COOIEHHBIX HOCHTEISX
MaKCHUMaJbHO JOITyCTUMOE H3MeHeHHne TeMnepaTypbl — 10°C B yac, MaKCUMaJbHO JOMYCTHMOE
W3MEHEHHEe OTHOCHUTENBbHOH BmaxkHocTH — 10% B wac. Ecmu ¢usnmyeckn o06ocoOmeHHBIE
HOCUTENM COJEPKAINCh NMPU HU3KOH Temrieparype (Hanmpumep, NpH TPaHCIOPTHUPOBKE), TO
nepes BEIEMKOI B OoJjiee TEeIIoM MOMELICHUH, CIeyeT MPOBECTH UX aKKIMMAaTH3aLuIo B OOKce
JI0 HeoOXOoAMMOHM Temmeparypbl. B ciydae ecim dJIeKTpOHHBIE HOCHTENU JOCTaBISIOTCS B
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MTOMEIICHNE C 0oJiee HU3KOH TEMIIEpaTypol, 4eM Ta, MPU KOTOPOW OHU XPAHMINCH, CIEAYET
CHayaja MPOBECTH aKKJIMMAaTH3alMIO TI0 BJIAXXHOCTH, a 3aTeM Mo Temreparype. B ciyuae ecnu
¢usnyeckn 000COOJICHHBICE HOCUTEIW [OCTaBISAIOTCS B TIOMEIICHHE C 00Jiee BBICOKOM
TEMIEpaTypoil, 4YeM Ta, MpH KOTOPOH OHH XpaHWINCh, CIEQyeT CHadajla IPOBECTH
aKKJIMMATH3AIHIO 110 TEeMIIepaType, a 3aTeM IO BIaKHOCTH.

66. [TIpu mpueme apxuBHBIX AoKymeHTOB | 1. 11.1 IIpasun 2020 | IloctynuBuIMie apXWBHBIE IOKYMEHTHl OT HMCTOYHHMKA KOMIUICKTOBAHHMS OCBOOOXKIAIOT OT

OT HCTOYHHMKA KOMIUICKTOBaHUS H MOCTOPOHHMX TPEAMETOB (CKOO, CKPETOK, 3aKIaJ0K, IUIACTUKOBBIX (aiijioB U T.II.), KOTOPbIE
nepen ux pasMeleHneM B Ipy OOHAPYKEHUH yIAJISIOTCS.
ApXUBOXpAHWJIMILE apXHUB  JIOJDKEH
MPOBOANUTE TIPOBEPKY Ha HaIH4YUE
CKO0, CKPETIOK, 3aKJIag0K,
TUTACTHKOBBIX  (aiiloB ®  JIpyrux
MMOCTOPOHHUX MPEAMETOB

67. [Ipu npueme apxuBHBIX mokymeHTOB | m. 11.1 IlpaBun 2020 | B xome mpoBepkn (U3NKO-XUMHUYECKOTO, TEXHHYECKOTO M OWOJIOTHYECKOTO COCTOSIHHS
OT MCTOYHHMKA KOMIUIGKTOBaHUSA H ApXMBHBIX JIOKYMEHTOB PEKOMEHIYETCSl BBIABUTh CTEIEHb 3albUIEHHOCTH AaPXUBHBIX
nepen ux pa3MelieHuemM B JOKyMeHTOB. Dwu3mueckoe cocTosHHe (T.. COCTOSIHHE OyMarh, TEKCTOB, HX JAe(eKThl)
ApXUBOXPAHWINILIEC apXUB  JOJDKEH MOCTYNUBIIMX JOKYMEHTOB OILICHHBAIOT OPHUEHTHPOBOYHO, BHIOOPOYHBIM crmocobom. Ha
MIPOBOJUTH IIPOBEPKY ¢buzuKo- MIOCTOSIHHOE XPaHEHHE MepearoTcsl TOIBKO CyXue, 00ecIbUICHHbIE MaTepHallbl ¢ HOPMAJIbHBIM
XHUMHYECKOTO, TEXHUYECKOTO u CaHHUTapHO-OMOJIOTHYECKUM COCTOSIHUEM. B HE0OXOAMMBIX CilydasX MpPOBOIST 00pabOTKY
OHMOJIOTMYECKOTO COCTOSTHUS apXHBHBIX apXMUBHBIX IOKYMEHTOB B COOTBEeTCTBHUH ¢ Il. 3.3, 3.4.5, 3.4.6 OCTa 55.6-85. JlokyMeHTHI Ha
JIOKYMEHTOB OymakHBIX HocuTensix. llpaBmia rocynapcTBEHHOro XpaHeHHs. TeXHUYecKue TpeOOBaHUS.

YTBepkIeH U BBeleH B JeicTBHEe MpukazoM [ naBHOro apxuBHOTrO yrpasieHus npu Coere
MunuctpoB CCCP ot 11.06.1985 Ne 181. m. 2.6.8.
68. Ilpu  nmpueme  aynmoBu3yanbHbIX | 1. 11.1 IlpaBun 2020 | Ilpu mnpueme ayAMOBU3YaJBHBIX AapXUBHBIX JOKYMEHTOB pEKOMEHIYETCS IPOBECTH

ApXUBHBIX JIOKyMEHTOB OT MCTOYHHKA
KOMIUIGKTOBAaHUS M Iepel  Ux
pa3MelIeHHEM B apXUBOXPAHUIIHUINE
apXUB JIOJDKEH OCYIIECTBUTD:

— BBISIBJICHUC BHJIa OCHOBBI HOCHUTEJICH;
— TPOBEPKY KHUHOJOKYMEHTOB Ha
HUTPOOCHOBE Ha CTaOWIIBHOCTb;

— Ha BO3MOXXHOCTH BOCITPOW3BECIACHHS
(cumTHIBaHUA) WHPOPMAIVH,
3alMCaHHON Ha (uznuecku
000C00JIEHHBIX HOCUTEAX,

ClIeyroIre BUABI paboT:
- BBISIBJICHHUEC BH/J1a OCHOBBI HOCHTeJ’Ieﬁ;

- TPOBEPKY KHHOJAOKYMEHTOB Ha HHUTPOOCHOBE Ha CTaOMJIBHOCTh, Ha BO3MOXKHOCTD
BOCTIPOM3BECHUS (CUMTHIBAHUS) MH(OPMAIIMH, 3alMCaHHOW Ha (Qu3Mdeckd 000COOIECHHBIX
HOCHTENISIX, HA COOTBETCTBHE HX XapaKTePHCTHK COIPOBOAUTEIBHONH TEXHUYECKOM
JOKYMEHTAIIHH;

- OYKMCTKY OT MBUTH U MEPEMOTKY AOKYMEHTOB Ha IJICHKE M MAarHUTHOW JICHTE, MEPBUYHBIX
CPEICTB XpaHEHHWS M KOPENIKOB, OYMCTKY OT 3arpsA3HEHHMH JOKYMEHTOB Ha (PU3MUYECKH
000CO0JIEHHBIX HOCUTEIISX.
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— Ha COOTBETCTBUE HX XaPAKTEPUCTUK
COIPOBOAUTENBHOMN TEXHUYECKOH
JIOKyMEHTAINH;

— OYHUCTKY OT IbUIM U IMEPEMOTKY
JOKYMCHTOB Ha IIJICHKEC N MarauTHOM
JIEHTE, TIEPBUYHBIX CPEJICTB XPaHEHUS
U KOPEILIKOB, OUYUCTKY OT 3arpsi3HEHU
JOKYMCHTOB Ha (bl/ISPI‘-IeCKI/I
000CO0JICHHBIX HOCUTEISIX

69. [Tpu mpueme snexkTpoHHbIX apxuBHBIX | I.11.1 IpaBmn 2020 | Ilpum mpueme 3JCKTPOHHBIX APXWUBHBIX JOKYMEHTOB MPOBOAMTCS MpPOBEpKa (HU3NUYECKOTO H
JIOKYMEHTOB oT HNCTOYHHUKA TE€XHHUYECKOTO COCTOSHHSA 3JICKTPOHHBIX HOCHTEJEH, B TOM 4YMCIIE MX IIPOBEpKAa Ha HaJIM4HUe
KOMIUIEKTOBAaHUSI WM Tepel WX BPEIOHOCHBIX KOMIBIOTEPHBIX MPOTpamMM, MPOBEPKAa HAJIMYUS W TEXHUYECKOT'O COCTOSHUS
pa3MelieHeM B apXUBOXPaHMIIMILE JIEKTPOHHBIX JOKYMEHTOB, a TaKXXe TIpOBEpKAa TOJIHOTBl COCTaBa COINpPOBOAUTEIHHOMN
apXUB JOJDKEH OCYILECTBUTH: TEXHUYECKOW JOKYMEHTALUH, 00ECTIbIINBAHUE IOKYMEHTOB.

—  TpPOBEpKYy Ha  BO3MOXKHOCTB n .
BOCTIPOH3BE/ICHH (cunTbisanys) OpANOK MpHeMa SHGKTPOHHBIX JOKYMEHTOB Ha XpaHEHHE PerlaMeHTHPOBAH:

N rinao X [pasun 2023;
UHpOPMALHH, 3alMCaHHON Ha
¢buznuecku 000c00IEHHBIX [opsinkom mpuema nepefayy JEKTPOHHBIX TOKYMEHTOB Ha XpaHEHHE B TOCYIAPCTBEHHBIE U
HOCHTEJSIX, OTCYTCTBHE BPEIOHOCHOTO MYHUILMINANbHBIE apXUBBI, 1I. 3.3 «PexoMeHaauil Mo KOMIUIEKTOBAHHUIO, YYETy M OpraHHU3aliuH
MPOrpaMMHOT0 00ecreueHHUs; XpaHEHHs 3JEKTPOHHBIX apPXMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHUIIMIAIBHBIX
— OYHMCTKY OT TBUIH TEPBUYHBIX apxuBax» M., BHUWUJIA/L, 2013.(https://rusarchives.ru/sites/default/files/files/rekomendation-
CpelcTB XpaHEeHUs (buzngecku vniidad-edoc-arch-2013.pdf).
000CcO0IEHHBIX HOCUTEIEH

70. B mpouecce mnpuemkn apxuBHbIX | 1. 11.3 IIpaBun 2020 | Ilpu oOHapykeHMH (QHU3MKO-XUMHYECKMX W TEXHHYECKUX JAe(EKTOB, OHOIOTHYECKOro
JOKYMEHTOB IIpU OOHapyXEHUH HUX MOPaKCHUS ApPXUBHBIX JOKYMEHTOB apXUB M OPraHM3alUsl — HCTOYHUK KOMIUICKTOBAHMS
(U3NKO-XMUMUYECKUX U TEXHHUUECKUX COCTABIISIIOT aKT MPOM3BOJIBHONW (POPMBI, OTpasKaIOIINil BBISBICHHBIE HETOCTATKH M MEPHI 110
IeEeKTOoB, OMOJIOTHYECKOTO UX YCTPaHEHHUIO (aKT O HEHCIPABUMBIX MOBPEKICHHUAX apXUBHBIX AoKyMeHTOB (IIpninoxenue
MOPAKEHUS IPUHUMAIOLIUM apXUBOB U Nel TlpaBunam 2020)). ApxwBHBIE TOKYMEHTHI C BBISBICHHBIMH (HU3UKO-XUMHUYECKHMH,
opraHu3anuen - MCTOYHUKOM TEXHUYECKUMH JeeKTaMi BO3BpAINAIOTCS TEepEeAaromiell CTOpOHE ISl YCTPaHEHHsS TaKHhX
KOMIUICKTOBAaHUA  JIOJDKEH  OBITh Je(QEeKTOB U CaHUTApHO-TUTHEHHMYECKOH 00pabOTKH (Ie3MH(EKUNH, AE3NHCEKIINN) apXUBHBIX
COCTaBJICH aKT IPOU3BOJILHON (OPMBEI, JOKYMEHTOB.

OTpakaroIluil BbISIBJICHHBIE
HEJAOCTaTKM M Mepsl MO0  HUX
YCTpaHEHHIO
71. ApXUB NOJKEH NPOBOAUTH MpoBepkKy | mm.11.4-11.8 [IpoBepka (HU3HKO-XMMHUYECKOTO, TEXHHYECKOTO M OHMOJOTHYECKOTO COCTOSHUS apXWBHBIX
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(HU3UKO-XUMHUYECKOI0, TEXHUYECKOrO
H OHMOJIOTHYECKOTO COCTOSIHUS
apXUBHBIX JIOKYMEHTOB W HX B
MIPOLIECCE UX XPAHEHUS:

— B XOI€ IIPOBEPKH HaIu4usi U
COCTOSIHUSI apXUBHBIX JOKYMEHTOB;

— B Cllyyac MOBPEX/CHUS ApXHUBHBIX

JIOKYMEHTOB BCJIC/ICTBHUE
YpE3BbIYANHON CUTYaLNH;

— mOpu  TOATOTOBKE  apXUBHBIX
JIOKyMEHTOB K BbIJ1a4e 3
apXUBOXPAHUIIHIIA;

- IpU APYrHX padoTax, CBS3aHHBIX C
MTOC TMHIYHBIM (TIOTTUCTHBIM)

IIPOCMOTPOM apXHUBHBIX JOKYMCHTOB

[IpaBun 2020

JOKYMCEHTOB B IIPOLECCE XpaHCHHA C LECJIBKO BBIABICHUA TOBPEKIACHHBIX aAPXHWBHBIX
JOKYMCHTOB M apXMUBHBIX JOKYMCHTOB C TIOTCHLIUAJIBHO OIACHBIM (1)I/I3I/IIIGCKI/IM NI
OHOJIOTHYECKUM COCTOSIHUEM MIPOBOAUTCA:

- B XOJI€ MPOBEPKHU HAJINYUA U COCTOAHHUSA apXUBHBIX JOKYMEHTOB,
- B CJIy4ac MOBPECIKACHHNA apXUBHBIX JOKYMCHTOB BCJICACTBUEC T-Ip63BI)I‘-I(:II‘/‘IHOI‘/'I CUTyaluu,;
- [IpY NOATOTOBKE apXHUBHBIX JOKYMCHTOB K BbIJa4U€ N3 apXHUBOXPAHUIINIIIA,

- mpu Apyrux paboTax, CBA3aHHBIX C MOSAWHUYHBIM (TIOJHCTHBIM) MPOCMOTPOM aPXUBHBIX
JIOKYMEHTOB.

LleneBas nmpoBepka (U3UIECKOTO COCTOSIHUSI APXMBHBIX JOKYMEHTOB NMPOBOJIUTCS B TOPSIKE
OYEPEAHOCTH C YYETOM LIEHHOCTH apXUBHBIX IOKyMeHTOB. LleneBoil mpoBepke (huznueckoro
COCTOSIHMSI TTOMJIEIKAT BCE APXUBHBIE JOKYMEHTBI, IOCTPaJaBIIAE B YPE3BBIYAHHBIX CUTYALHAX.

[lo pesynbpraraM KOHTpOJIS JeNaeTcss 3aKIIOYeHHEe O HeOoOXOIMMOCTH MPOBEACHUS
pecTaBpallii M KOHCEpBallUM W, B 3aBHCHUMOCTH OT COCTOSIHHSA apXWBHBIX JOKYMEHTOB,
YCTaHABIIMBAIOTCS CPOKH IIPOBEIEHUS CIEAYIOMIEH KOHTPOJIbHON IPOBEPKH.

ITo pe3ynabTaraM NpOBEpKH (U3NKO-XUMHUYECKOIO M TEXHHUYECKOI'O COCTOSHHUS apXHUBHBIX
JIOKYMEHTOB ~COCTAaBJISICTCS aKT B MPOU3BOJBHONH (opMe, B KOTOPOM OTpakaeTcs
HEOOXOAMMOCTh (OTCYTCTBHE HEOOXOIWMOCTH) MPOBEACHUS UX (PU3UKO-XUMUYECKOH U (MIIN)
texauaecko oOpaborkm ([maBa XII IlpaBunm 2020). B 3aBUCHMOCTH OT COCTOSHHUS
JIOKYMEHTOB B aKT€ YKa3bIBAIOTCS PEKOMEHIyEMbIE CPOKHU MPOBEICHHUS CISAYIONICH MPOBEPKHU.
OueHkKy (U3UKO-XMMHUYECKOTO M TEXHHYECKOTO COCTOSHHS TMOCTYNHBIIUX apXUBHBIX
JIOKYMEHTOB, a TaKK€ HMX CTPAaXOBBbIX KOIHHA, PEKOMEHJYeTCs MPOBOJIUTH HE Mo3JaHee 3
MECSIICB C MOMEHTA NIPUEMa apXUBHBIX JOKYMEHTOB B apXuB. [1Ops0K TPOBEICHUS TPOBEPKU
JIOJKEH COOTBETCTBOBATH MOPSIIKY IpUeMa IOKYMEHTOB Ha XpaHCHHE.

72.

ApXHUB JOJDKEH BECTH y4YeT (PHU3HKO-

XUMHUYECKOTO u TEXHUYECKOTO
COCTOSIHUSI apXUBHBIX JIOKYMEHTOB B
ycTaHoBieHHbIX [IpaBumammu 2020

YYETHBIX (opMax

. 11.9 [IpaBun 2020

PesynpraTtel TpoBepKH (U3UKO-XUMUYECKOTO M TEXHHYECKOTO COCTOSHHUS apXWUBHBIX
JIOKYMEHTOB OTPaKaroTCA:

1) s JOKyMEHTOB Ha OyMa)KHOM HOCHTENE — B!
- mucre-3aBeputene nena (Ilpunoxenne Ne § k [Ipaunam 2020);

- JINCTE W aKTe MPOBEPKHU HAIMYIHUS U COCTOSHHS apXUBHBIX TOKyMeHTOB (DopMbr NeNe 10, 32);
KapTOUKe y4eTa apXUBHBIX JOKYMEHTOB C MOBPEXJICHUAME HocuTens / TekcTa (Dopma Ne 19);

- KapTOTCKE (KHI/II‘G, Oaze I[aHHBIX) yueTa (1)I/I3I/I‘16CKOF 0 COCTOSAHUA apXUBHBIX TOKYMCHTOB,

189




2) ans ayOuOBU3YaIbHBIX JOKYMEHTOB — B KapTOYKE Y4YeTa TEeXHHYECKOTO COCTOSHUS
KHHOJIOKYMEHTa, (JOTOJIOKYMEHTa, (pOHOJO0KYMeHTa, BuaeookyMenTa (Dopmbr NeNe 21, 22,
24, 25);

3) 1A DNEKTPOHHBIX JOKYMEHTOB — B KapTOUYKE ydeTa TEXHHYECKOI'O COCTOSHHMS HOCHTEJI
AJIEKTPOHHOTO JIOKYMEHTa; TOJBKO JUISi JJIEKTPOHHBIX JOKYMEHTOB Ha (HU3MUYECKH
000coOneHHbIx HocUTeNAX (cM. DOpMBI Y4YETHBIX M HWHBIX JOKYMEHTOB K [IpaBuiam
OpraHM3allM{ XPaHEHUs, KOMIUIEKTOBAHMs, y4e€Ta U HCIOJIb30BaHUS JOKYMEHTOB ApPXHBHOTO
¢onma Poccuiickoit denepanu U APYTUX apXWBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX H
MYHUIMINANBHBIX apXuBaX, My3esiX W OMONMMOTEeKax, HAYYHBIX OpraHU3alusiX, 0J0O0pEeHHbIC
Komuccueir ®enepanbHOTO apXUBHOIO areHTCTBa 10 HAy4YHO-HCCIENAOBAaTENBCKONM U
Meroamdeckoir padore 31 wmrons 2020 roma, mpotokonm Ne 1, dopma Ne 23). VkazaHHbIC
y4eTHbIe (POPMBI MOTYT BECTHCh Ha OyMa)XHOM HOCHUTEJe U (MJIH) B DJIEKTPOHHOM BHIE. YUeT
(U3NUECKOT0 W TEXHHYECKOTO COCTOSHHS DSJEKTPOHHBIX JIOKYMEHTOB, XpaHSIIUXCS B
WH(POPMAIIMIOHHOW CHCTEME apXuBa, BEAETCS B HMHPOPMAIMOHHOW CHUCTEME apXwBa. YUeT
JIOKyMeHTOB ApxuBHoro ¢onma Poccuiickoii ®denepannu, NMpU3HAHHBIX B YCTAHOBICHHOM
MOpsIIKE HaXOISIIMMHUCS B HEYAOBIETBOPHUTENbHOM (u3uueckoM coctossaun (Imasa XIII
ITpaBun 2020), Begercss OTAEIBHO B CIIEHUATBLHOM NEPEYHE C YKa3aHWEM CPOKOB IPOBEACHUS
pecTaBpaliOHHO-KOHCEPBAIIMOHHBIX paboT. HeoOxoauMble OTMETKH MIPOCTABISIOTCS. TAKXKE B
COOTBETCTBYIOIIMX JOKYMEHTaX ydeTa (PU3NYECKOTO0 M TEXHHUYECKOTO COCTOSHHS apXHUBHBIX
JIOKyMEHTOB.

73.

ApXUBHBIC OKYMEHTHI, IPHU3HAHHbIC
HaXOSIIUMHUCS B
HEYIOBJIETBOPUTEIBHOM (U3NICCKOM
COCTOSSHUM B COOTBETCTBHH  C
HOPSIIKOM, yCTaHaBJIMBAaEMbIM
YIOJTHOMOYEHHBIM (benepaibHBIM
OpraHoM HCIIOJIHUTENBHON BIIACTH B
chepe ApPXHUBHOTO nerna u
JIEIIOTPON3BOJICTBA, JTOTKHBI
CTaBUTHCS HAa y4yeT AJS MpPOBENCHHS
(PUBUKO-XUMUYECKOH W TEXHHYECKOW
00paboTku

. 13.1 [IpaBun 2020

ApXUBHBIE TOKYMEHTbI MPU3HAIOTCS HAXOIIIUMUCSA B HEYIOBIETBOPUTEIHLHOM (PHU3UUECKOM
COCTOSIHUM B COOTBEeTCTBHU C «llOpsaKoM TpU3HAHMS JOKYMEHTOB ApXWBHOTO (oHAA
Poccuiickoit ®enepannu HaXo AIIUMECS B HEYJOBJICTBOPUTEIHLHOM (PH3HUECKOM COCTOSTHHM,
yTBEpXkAeH TnpukazoM PocapxuBa ot 25.06.2020 Ne 75. HaxogsmmMmcs B
HEYZOBJIETBOPUTEIBHOM (PU3MYECKOM COCTOSHUM IIPU3HAETCA JIOKYMEHT ApPXHMBHOTO (oHAa
Poccuiickoit @enepanuu:

- C BBICOKOH CTENEHBIO pa3pyLICHUsT WIM HEIOCTAaTOYHOM TMPOYHOCTBIO HOCHUTEINA
JIOKYMEHTHPOBAaHHONH WH(OPMAINH, MPEIOCTABICHHE KOTOPOTO IIOJB30BATENI0 ApXHBHBIMHU
JMIOKyMEHTaMHU JI0 TPOBEACHHS PECTaBPAIlMOHHO-KOHCEPBAIIMOHHBEIX paboT  yrpoxkaet
(hU3MYECKON IIEIOCTHOCTH aPXUBHOTO JJOKYMEHTA,

- 3pUTENbHOC W/MIM CIYXOBOE BOCIPHUATHE II0JIb30BATEIEM COJCpIKALICHCS B HEM
nHpopMau 0e3 TPOBENCHUS PEeCTaBPallMOHHO-KOHCEPBAIIMOHHBIX PadOT 3aTpyJHEHO WITU
HEBO3MOJKHO BCIICACTBHUE €€ YracaHHs, yTPaThl, HECTAOMILHOCTH U/HITH MTOBPEXKICHUSI.

ApXI/IBHLIe JOKYMCHTBI, ITPU3HAHHBIC HAXOAAIMMUMUCA B HCYJOBJICTBOPUTCIIBHOM (I)I/ISI/I‘IGCKOM
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COCTOSIHUM, CTaBATCSI HA Yy4YeT JUIl TPOBEJCHUS (PHU3HKO-XUMHYECKOH U TEXHUYECKOM
00paboTku B cootBercTBUM ¢ 1. 11.9 IlpaBum 2020. Yuer noKyMeHTOB ApXWUBHOTO (oHAA
Poccuiickoii ®enepanyy, NpPU3HAHHBIX B YCTAHOBJICHHOM IIOPSIKE HAXOISIIIUMHCS B
HeynoBieTBopuTennbHOM (m3mdeckom coctossHuu (I'maBa XIII IlpaBun 2020), Bemercs
OTJCNPHO B CIEIUAIBFHOM TIEpeYHEe C YKa3aHHEM CpPOKOB MPOBENICHHS PECTaBPAIlHOHHO-
KOHCEpPBALIMOHHBIX ~ paboT. HeoOxomumple  OTMETKM  MPOCTaBISIIOTCS  TAaKKe B
COOTBETCTBYIOIIUX JOKYMEHTaX ydeTa (DPU3MYECKOrO0 M TEXHHUYECKOTO COCTOSHHS apXUBHBIX
JIOKYMEHTOB.

74. B cnyuae ecnu coctosinue apxuBHOro | m. 13.2 IlpaBun 2020 | HeucnpaBuMoO TNOBPEXACHHBIM MPU3HAETCS AapXUBHBIM JOKYMEHT, COCTOSHHE KOTOpOTO
JIOKYMEHTa HCKIIIOYaeT BO3MOXHOCTh UCKIII0YaeT BO3MOYKHOCTh BOCCTAHOBJIEHHS €TI0 MaT€pPHAIbHOTO HOCHUTENS M HCIOJB30BaHUS
BOCCTAHOBJICHHSI €0 MaTepPHAIIBHOTO (BoCTIpOM3BEIEHNS) CoMleprKaIIeiicss B HeM WH(OPMAIIHH.

HOCHTEIIS u WCTIOJIB30BAHUSA
N [Mpn mnoBpexneHnH (U3NYECKH OOOCOOICHHOTO HOCHUTENSI AJIEKTPOHHBIX JIOKYMEHTOB
(BocTipon3BeieHUs) COAEpIKaIIehCs B . N
OCYILECTBIISIETCSl WX TIepe3anuch Ha JApPYroil (u3uMuecKkd 00O0COONEHHBI HOCHTENb C
HeM uH(OpManMM, apxuB IOJDKEH
HENOBPEXJIEHHOTO dK3eMIuripa Hocutens (B coorBerctBum ¢ 1. 12.4 IlpaBun 2020).
MIPEJICTABUTH SKCIIEPTHOE 3aKITIOUEHHUE . .
IToBpexIeHHBI HOCUTENb CITUCHIBAETCS KaK MHBEHTApHAs eIUHHIA. B KHUTe ydera HOcuTenei
u aKT 0 HEHUCTIPaBUMBIX
JIEKTPOHHBIX JIOKYMEHTOB JienaeTcst COOTBETCTBYIOIIAS OTMETKa.
MOBPEXKACHUAX APXHUBHBIX
. Pemenne o mpusHaHUK apXUBHOIO JOKYMEHTA HEMCIIPABUMO IOBPEXKIEHHBIM M CHATHH €r0 C
JOKYMEHTOB B YIOJIHOMOYEHHBIH N . L
. ydeTa NPUHMMAET YIOJIHOMOYCHHBIH OpraH HCIOJHUTENIbHOH BiacTu cyObekra Poccuiickoit
OpraH  WCHOJHHUTEIHHONW  BIJIACTH
N Oenepan B cdepe apXUBHOTO Jella, OpraH MECTHOTO CaMOYIpaBJICHHs Ha OCHOBaHUH
cyobekta Poccuiickoii ®depepaunu B
MIPEJICTABIAEMBIX APXUBOM 3KCIIEPTHOTO 3aKJIIOUEHHS M aKTa O HEUCIIPABUMBIX MOBPEXKACHUAX
chepe  apxXuUBHOIO  Jena, Oprad
apXUBHBIX TOKyMeHTOB (mprtokeHue Ne 1 x [Tpasumam 2020).
MECTHOTO caMoyIpaBiieHHus. B ciyuae
MPUHATUS ~ pElIeHUs  YKa3aHHbBIM Ha ocHOBaHMM MHCEMEHHOTO PEIIeHHS YIIOJHOMOYEHHOTO OpraHa MCIOIHUTEIHHON BIACTH B
OpraHoM O TIPU3HAHUU AapXHUBHOTO cepe apxXHBHOTO Jeia M3IACTCs IMPHUKa3 PYKOBOAWTENS apXvBa O CHSATHH HEUCIIPABHMO
JIOKyMEHTa HEHCIIPABUMO MOBPEXKICHHBIX APXUBHBIX JOKYMEHTOB C yYeTa.
MOBPEX/IEHHBIM, apXUB JOJKEH CHSThH
PEHA > ap A He nomyckaercs cHATHE C yueTa ¥ YHUYTOKEHHE HEUCIPAaBUMO IIOBPEXIECHHBIX YHUKAIbHBIX
T qyera
crocyae JIOKYMEHTOB.
75. ApXHB NOJKEH NMPOM3BOIUTH Bhlnauy | mm. 14.1, 14.2., 14.7 Bsrnaua MOMJINHHUKOB ApXUBHBIX JIOKyMEHTOB IIPOU3BOJUTCA:

HOJTMHHUKOB apXUBHBIX JOKYMEHTOB
Ha OCHOBaHWM 3aka3a (TpeboBaHUS)

[IpaBun 2020

a) 1O THCHPbMEHHOMY YKa3aHHIO PYKOBOJIWTENS apXWBa WIA YIOTHOMOYEHHOTO UM
JIOJDKHOCTHOTO JIMIIA:

WIM aKTa O BblJau€ apXUBHBIX
- BO BpEMEHHOE TI0JIb30BaHHE OpraHu3alur-POHA000pa30BaTENI0 WIH €r0 NPABONPEEMHHUKY —
JIOKYMEHTOB BO BpEMEHHOE .
NpY HAJIMYUH FAPAHTUIHOTO MUChMa O TIOCJIEAYIOIIEM BO3BpaTe;
M10JIb30BaHUE TOJIBKO:
— 10 THCbMEHHOMY  YKa3aHHUIO - A7 BBIIOJHEHUS CIIy)KEOHbIX 3aJaHUN B apXxuBe (TOJBKO B OTHOLIEHHH 0CO0O IIEHHBIX
PYKOBOAMTENS apxuBa 13010 JIOKYMEHTOB u ApPXUBHBIX JTIOKYMEHTOB, NpPU3HAHHBIX HaXOJIIIIUMHCS B
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YIOTHOMOYEHHOTO WM JOJDKHOCTHOTO
TUIa;

— [0 THCBMEHHOMY  YKa3aHHUIO
3aMeCTUTENs TUPEKTOpA, B
003aHHOCTH KOTOPOTO BXOJIAT
BONPOCHI 0OecreueHnss COXPaHHOCTH,
3aBENyIOIIEr0 APXUBOXPAHUIIUIEM U
(vrm) 3aMeMIaroIIero ero
JTIOJKHOCTHOTO TUA (3a
WCKIIIOYCHUEM BBIJAYU ITOAJTUHHUKOB
YHUKAIBHBIX JOKYMEHTOB);

— Ha OCHOBaHMU JIOTOBOpa C
OopraHm3aned —  OpPraHHU3aTOPOM
BBICTAaBKH, JTUOO UCTIOJTHHUTEIEM paboT
[0 MPOBEICHUIO (HU3UKO-XUMUUECKOH,
TEXHUYECKON U OMOJIOTHYECKOM
00pabOTKH, CO3MaHUS  CTPaXOBOTO
¢bonma m QoHTA TOIB30BAHHS BHE
apXuBa;

- B COOTBETCTBUH C
3aKOHOIATEILCTBOM Poccniickoit
®denepauuu CyneOHBIM,

MIPaBOOXPAHUTEIBHBIM u HWHBIM
YIIOJTHOMOYEHHBIM OpraHaM;

— Ha  OCHOBAaHHWH  3AKJIFOYCHMS
KOMUCCHH, YTBEPKIECHHOIO
PYKOBOJIHUTENIEM apxuBa 158105
YIIOJTHOMOYEHHBIM UM JIMLIOM

HEYIOBIETBOPUTEITHLHOM (PU3NIECKOM COCTOSHHUH);

0) JuUisl SKCIIOHUPOBAHMS BHE apxXWBa — HA OCHOBaHHMM JIOTOBOpA C OpraHu3aiuei —
OpraHU3aTOPOM BBICTaBKH, MIPEAYCMATPUBAIOLIETO TAKYIO BhIAAUY;

B) I TPOBeACHWS (DU3UKO-XUMHUYECKOH, TEXHHUYECKOW M OHOJOTHYECKOH 00paboTKw,
co3llaHus cTpaxoBoro (onma u GoHAa MONB30BaHKS BHE apXHBa — HA OCHOBAHHH JIOTOBOPA C
OpraHm3ainuel — UCTIOJTHHUTEIEM padoT, MPeIyCMaTPUBAOIIETO TAKYIO BBIIAYy;

T) cyIeOHBIM, IPABOOXPAHUTENBHBIM M HHBIM YIIOJIHOMOYEHHBIM OpPTaHaM — B COOTBETCTBHU C
3akoHonmatenbcTBOM  Poccmiickoit  ®eneparmu (Yacte 1 cratem 57 ['paxmanckoro
npoleccyanbHoro koxaekca Poccuifckoit ®enepanmu; nyHKT 19 crtatbu 5 YrojoBHO-
npoueccyanbHoro koaekca Poccuiickoit ®denepanuu; nmyHkt 2.1 crtateu 4 denepanbHOro
3akoHa oT 17.01.1992 Ne 2202-1 «O npoxkyparype Poccuiickoit ®enepannu;

1) TIONIb30BATENSM — IO MHUCBMEHHOMY YKa3aHHIO 3aMECTHTENS TUPEKTOpa, B 00S3aHHOCTH
KOTOPOT'O BXOJSIT BONPOCHI 00ECTIEUEHUSI COXPAHHOCTH, 3aBEAYIOIIETO apXUBOXPAHWINIIEM H
(nn) 3aMeIIAroIIero ero JOHKHOCTHOTO JIMIA (32 HCKIIIOYEHHEM CITydaeB, IPeIyCMOTPEHHBIX
. 14.2 IIpasun 2020).

Brlmaua apXvBHBIX JOKYMEHTOB B UHUTAJIBHBIA 3al MPOM3BOAMTCS HAa OCHOBAaHMM 3aKas3a
(TpeGoBaHMs) Ha BhIOAYy apXWBHBIX JOKYMEHTOB, KONHUH ()OHIOA MOJB30BaHUs, OMUCEH Hell,
JOKYMEHTOB M PETUCTPUPYETCSI B KHHMIC BbIIAYM apXHUBHBIX JOKYMEHTOB, Komuil (oHza
MOJIb30BAHUS W3 XpaHWIHWINA B YHUTAJIBHBIA 3a], B KOTOpPOW pacmuchkiBaeTcd pabOTHHK
YuTaIBHOrO 3ana. lcrmonmHeHHBIH 3aka3 (TpeOoBaHME) IOJIB30BATENsl HANpaBisieTCs B
YUTAIbHBINA 3aJ1 BMECTE C BBIIAHHBIMHM apXUBHBIMU IOKYMEHTAaMH U XPAaHUTCS B JINYHOM JEJe
MOJIb30BATES.

Bbiiaua apXuBHBIX IOKYMEHTOB B JIA0OPATOPHIO apXUBa MPOU3BOJUTCS HA OCHOBAaHUM 3aKa3a
Ha TIPOBEJCHUE COOTBETCTBYIOIIMX pabOT M PETHCTPUPYETCS B KHHUTE BBIIAYM apXHUBHBIX
JIOKYMEHTOB, KOmui (hOHIA TOJIb30BAHMS W3 XPaHWIMIA B J1a0OpaTOPHIO, B KOTOPOH
pacnmchiBacTcss pabOTHHMK Jlaboparopuu. 3aka3 yYWThIBAaeTCsS B Jlaboparopuu W B
COOTBETCTBYIOIIEM MOJAPA3NCIICHIUHA apXUBa M CIYKHUT KOHTPOJILHBIM JOKYMEHTOM 3a XOJOM
MPOBEJICHHS BCEX 3TANOB pa0OTHI C APXUBHBIMHU JIOKYMEHTaAMH.

BI)IILa‘Ia APXWBHBIX AJOKYMCHTOB BO BPEMCHHOC IIOJIb3OBAHUEC MPOU3BOAUTCA HAa OCHOBAaHHUU
aKTa O BblJau€ apXUBHBIX JOKYMEHTOB BO BpPEMEHHOE IIOJIb30BaHHE B MOPAJKE,
yctaHoBieHHOM 0. 14.1 IlpaBun 2020, u peructpupyercss B KHUIE BbIJAYH APXUBHBIX
JIOKYMEHTOB, KOTINH (POH/IA TTOJIb30BaHMS U3 XPAHUIIUILA BO BPEMEHHOE MOJIb30BaHUE.

Bbmaqa KHMHO-, q)OHO- 1 BUACOOAOKYMCHTOB BO BPEMCHHOC I10JIb30BAHUEC W IIPUCM X 06paTHO
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B AapXWB OCYIIECTBISIETCI C OO0S3aTENbHOM TIPOBEPKOW Ha BOCHPOU3BOAMMOCTDH C
WCIOJIb30BaHNEM KOHTPOJIbHO-U3MEPUTEIHHON anmnapaTyphl.

Ecnmu monp3oBarens KemaeT O3HAKOMUTHCS C TMOMIUHHUKOM apXWBHOTO JOKyMeHTa (Tpu
Hammunu (OHAa TOJIH30BAHMS), OH JIOJDKEH MOJaTh HA MMs JUPEKTOpa apXwBa MUCHMEHHOE
3asBJICHUE ¢ 0DOCHOBaHWEM IMPHYMH HEOOXOJMMOCTH 3TOro. J[Jsi paccMOTpEHUs 3asiBIICHUS
MOJIL30BATEIII B apXWUBE CO3/IaeTCS KOMHCCHUs (M3 HE MEHEE TPeX CICHUAIHMCTOB B 00JIACTH
obOecriedeHns COXPaHHOCTH AapXUBHBIX JOKYMEHTOB), KOTOpas BBIIaeT 3aKIOUYEHUs O
BO3MOKHOCTH JTMOO HEBO3MOKHOCTH BBIJIAYH IO 3aKa3y MMOJI30BATENS ITOJIMHHUKA apXUBHOTO
JIOKYMEHTA.

Ha ocHOBaHMHM 3aKIIOYCHUS KOMHUCCHH, YTBCPKACHHOI'O PYKOBOAUTCIECM apxXuBa WA
YIOOJIHOMOYEHHBIM WM  JIMIIOM, TIIPOU3BOJUTCA BblIada II0Jb30BATCIIIM IMOJJIMHHUKOB
APXUBHBIX JOKYMCHTOB:

- YHUKaJbHBIX;
- AMEIONTNX B 0(pOPMIICHUH WM TIPHIIOKEHUH K HUM AParolieHHbIE METaJUIbl U KaMHHU;
- AIMEIOLIUX KOMHIO (POHA MOJIb30BaHUS;

- TPU3HAHHBIX HAXOJIIUMHCS B HEYAOBIECTBOPUTEIFHOM (DU3NYECKOM COCTOSHHH B
cootBercTBUH C 1. 13.1 [IpaBun 20202;

— C yracampllUM TEKCTOM, IPU HAJIUYUHM NUTMEHTHBIX IISITE€H, KOPPO3UM XKEJIE30-rajlIOBBIX
YepHWI, HapylIeHUs CBSA3M KPAacoOYHOTO CJIOS C OCHOBOM (pacTpecKHWBaHHE, OCHIIH,
MOPOIIEHHE), HA JIOMKOH Oymare, Ha KaJlbKe, MMEIOIIMX CYPry4yHble W BOCKOBBIE II€YaTH,
MOBpEXICHNE TieperuieTa (packos OJoKa, HapylIeHHe IIUThS, BBIIAJCHHUE JHCTOB), KOPEIIOK,
KOTOpBI HE TO3BOJIAET PACKPHITh JEN0 Ha POBHOW MOBEPXHOCTH, HE MPHUUYUHSASA MPHU 3TOM
MOBPEXKICHUH MEepEIIeTy U CaMoMy JIely.

ITonmp30BaTenp, 3aka3aBIIMKM TOJIMHHUK YKa3aHHOTO B HACTOSINEM ITyHKTE apXHBHOIO
JIOKYMEHTa, yBEIOMIISIETCSI O HEOOXOJWMOCTH PACCMOTPEHHsI 3TOTO BOIPOCa KOMHCCHEH.
YBepomiieHHE TOTIB30BATENSI MPOU3BOAMUTCS. YCTHO WIIM MO €ro TpeOOBaHMIO — MHCHMEHHO, B
TOM 4YHCIE C HCIOJB30BaHUEM HH(POPMAMOHHO-TEIIEKOMMYHHUKAMOHHBIX ceTei. Cpok
MOATOTOBKM 3aKIIOYECHH KOMHUCCHMM W Iepefjaud €ro pyKOBOIWTEII apxuBa WU
YIOJIHOMOYEHHOMY UM JIMIy He JOJDKeH HpeBbimath 20 pabounx JHeH co IHS 0QOopMIICHHS
MOJIb30BaTeNeM 3aKa3a (TpeOoBaHus) Ha BbIIAUy MOAJIMHHUKA aDXUBHOTO TOKYMEHTA.

KonTpois 3a coOmroeHneM cpoKOB BEIIAYH JIENT OCYIIECTBIISETCA:
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- IyTeM BBIBEPKH KHHT BBIJJa9H, IIPOBOJAMMOMN HE PeKe OJJHOTO pa3a B KBapTa;
- B aBTOMAaTU4YECKOM PEeKMUME B MHQOPMAIIMOHHOW CHCTEME apXHBa.

HpI/I BBIABJICHUHA (l)aKTOB HapymieHUA CPOKOB BO3BpATa APXUBHBIX JOKYMCHTOB IIPUHUMAIOTCA
MCEPBHI 110 UX BO3BPAIICHUIO HA MECTAa XPAaHCHUS. Ecmm HEBO3BPAIICHUEC apXHUBHBIX JOKYMEHTOB
B CPOK B ApXWBOXPAHWJIMIIC BBI3BAHO HGO6XOJII/IMOCTBIO nux IIaJ'ILHeI\/’IH_IEFO HCIIOJIb30BaHUA,
BbIJada r[epeoq)opMJmeTc;I. HpI/I 3aICPKKE BO3BpAlllICHUA APXHUBHBIX IOOKYMCHTOB 0e3

YBOXHUTEIBHBIX TPUYNH TPUHUMAIOTCS Mepbl JUIS WX HEMEUIGHHOTO BO3Bpara B
apXUBOXPAHUIIHIIE.

76. [HonnHHNKY apXUBHBIX JOKYyMEHTOB C | 1. 14.2 [IpaBun 2020 | IloAnWHHUKK apXWBHBIX JOKYMEHTOB C YracaroIlUM TEKCTOM, NMPH HAJUYUU HMUTMEHTHBIX

yracaroluM TEKCTOM, NpU HAIUYUU MATEH, KOPPO3UHU KEJIE30-TaJNIOBBIX YEPHHJI, HAPYIIEHUS CBA3M KPacOYHOI'O CJIOS C OCHOBOM
MTUTMEHTHBIX TISATEH, KOppO3UHN (pacTpecknBaHue, OCHINH, TIOPOIICHNE), Ha JIOMKOIM OyMare, Ha KaJbKe, HIMEIOIINX CYypPTyJHbIe
KEJIe30-TaJITOBBIX YEepHUII, Y BOCKOBBIE I1€YaTH, MTOBPEXKJICHNE TIeperuieTa (packoll 0JIoKa, HapyllleHHEe [IUThsI, BHIIIAJICHUE
HapyIIEHUs CBSI3U KPAacOYHOI'O CJIOS C JIMCTOB), KOPEIIOK, KOTOPBI HE ITO3BOJSICT PACKPBITH JAEN0 Ha POBHOW MOBEPXHOCTH, HE
OCHOBOM  (pacTpecKWBaHHE, OCHIIH, MIPUYUHSSA TIPU 3TOM TOBPEXKICHHI TEpeIuieTy U caMOMY JIelly, He MMEOIIUX KOMUI (QoHIa
MOpoIIeHne), Ha JIOMKOW Oymare, Ha MOJIE30BaHUS, TOJDKHBI BRIABATHCSA TOJIBKO JIJISI CAMOCTOSITEIEHOTO KOMTUPOBAHUS.
KaJlbke, MMEIOIIUX Cypry4Hble |
BOCKOBBIE  TI€YaTH, IOBPEXKIECHUE
meperuieTa (packon 0JI0Ka, HapyIIeHHe
IIUTHS, BBINIAIEHUE JIMCTOB), KOPEIOK,
KOTOpPBIN HE MO3BOJISIET PACKPHITH JENI0
Ha POBHOM MTOBEPXHOCTH, HE IPUUNHSISL
MIPH 3TOM TOBPEKACHUN TEpEIUieTy U
caMOMy J€Ny, JOJDKHBI BBIAaBaThCS
TOJIEKO TUTS CaMOCTOSITEITLHOTO
KOITUPOBAHUS

77. Beimaua ¢onma moss3oBanus  Ha | m.14.3 IIpasun 2020 Komuu (onaa mosp30BaHUS HA MUKPOHOCHUTENSIX M (pU3HUECKH 000COOJCHHBIX 3IEKTPOHHBIX
MHUKPOHOCHUTEISX u ¢dusnuecku HOCHUTENISIX, XPaHAIIMXCS BHE UYNUTAJIBHOIO 3ajla apXWBa, BBIIAIOTCSA II0JIB30BATENIAM I10
000CO0IIEHHBIX ANIEKTPOHHBIX MUCPMEHHOMY yKa3aHHUIO 3aMECTUTENS JUPEKTOPa, B 00SI3aHHOCTH KOTOPOTO BXOMAST BOIPOCHI
HOCHTEJSIX, XPaHAIIIXCS BHE o0ecriedyeHns COXPAHHOCTH, 3aBEIYyIOIIEr0 apXHWBOXPAHWIUIIEM (OTAEIOM oOOecTieueHus
YUTAJBHOIO 3ala apxuBa, JOJDKHA COXPAHHOCTH JOKYMEHTOB).

MPOU3BOAUTHECS IO  NMHUCHMEHHOMY

yKa3aHUIO 3aMECTHTENs IUPEKTOopa, B
00513aHHOCTH KOTOPOTO BXOJAT
BOIIPOCHI OOECTIEUYEHHs COXPAHHOCTH,
3aBEIYIOLIEr0  apXHUBOXPAHUIIHIIEM
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(otmenmoM obecriedeHUsT COXPAHHOCTH
JIOKYMEHTOB)

78. Ob0s3arenbHas monuctHas npoBepka ¢ | 1. 14.4 [Ipasun 2020 | OO0s3aTensHON MOJIMCTHON MpOBEpPKE Nepen BblAauel W MpU BO3BpaTe Ha MeCTa XpPaHEHHs C
MIPOCTABICHUEM OTMETKH B JIMCTe- MPOCTABJIEHUEM OTMETKH B JINCTE - 3aBEPHUTENIE HOIJIC)KAT apXUBHBIC JOKYMEHTHI:
3aBepuTeNie Iepel BbIAaued W TpH - 00060 EHHHE:
BO3BpaTe Ha MecCTa XpaHEHMs JOJDKHA
OCYILECTBIIATHCS IS OIMHHUKOB! - UMeroIe B 0pOpMIICHUH WK TIPUIIOKEHUN K HUM JIParoleHHbIE METaJTbl M KAMHU;
— 0c000 LIEHHBIX; .
- HeCOPOILIOPOBAHHEIE;
— UMEIUX B OQOPMIICHHU WU
NPWIOKEHUM K HHUM JparoleHHbIE - cogepkamiue aBTorpadbl, PUCYHKH, IIOYTOBbIE M TepOOBBIE 3HAKH, I€4YaTH, OTKPBITKH,
METaJUTbl ¥ KaMHH; KOHBEPTbl C MapKaMH, IyCThIE CTPAHULBI C BOJSHBIMU 3HaKaMH U JApPYTHE papuTETHI,
— HecOpOUTIOPOBAaHHBIX; MOTEHIUAIBHO MPEJCTABIAIONME KOJUIEKIIMOHHBII HHTEpeC; — paHee HE BbBIAABABIINECS
— colepKaliux aBTorpadbl, PUCYHKH, (TOJBKO TIPH MEPBOM BbIIAYE).
MOYTOBBIE 1 TePOOBLIE 3HAKY, TIEHaTH, [Tocne mOMMCTHOW MPOBEPKH Jella B HETr0 BKIAIBIBACTCS JINCT - 3aBEPUTETh. ApPXUB
OTKPBITKH, ~ KOHBCPTRI € MAapKaMi, CaMOCTOSITETIFHO OTIPEAETSET COCTaB APYTHUX apXUBHBIX JOKYMEHTOB, MOAJIEKALUX MOJTUCTHON
MyCcTble  CTPaHUIBI C  BOASHBIMHU HpoBepKe.
3HaKaMM U Jpyrueé  papuTeThl,
MOTEHIUATBLHO TIPEICTABIISIONINE Ha mecTo BplmaBaeMbIX U3 apXMBOXPAHWIHINA €IUHUI] XPAaHEHHS U OMHCEH N1el, JOKYMEHTOB
KOHHGKHI/IOHHBII\/'I HWHTEpPEC; MOAKJIAABIBACTCA KapTa-3aMCCTUTCIIb.
— paHee HE BbIIABABIIMXCAH (TombKo [lonucTHYIO TPOBEPKY HANW4YUS U COCTOSHHS AapXUBHBIX JIOKYMEHTOB, BO3BpalllacMbIX
TMpH  MEpBOH  BbAAUC)  APXHBHBIX TIOJIE30BATENSIMU B UHTATBLHOM 3aJI€, OCYIIECTBISET PAOOTHHK YMTATBHOTO 3a51a.
JIOKyMEHTOB
Ecnu BBIBNIEHBI MOBPEXICHNUS BO3BPAIAEMBIX APXUBHBIX JOKYMEHTOB, COCTABIJIAETCS aKT B
NPOHU3BOJIBHON (hopMe, KOTOPBIN MOANUCHIBACTCS PAOOTHUKOM apXMBOXPAHWIHIIA U JULIOM,
BO3BPAIAIOLINM apXUBHBIC JHOKYMEHTBI, M NPEICTABISETCS HAa PAcCMOTPEHHE PYKOBOJICTBA
apxuBa.
79. BrimaBaemas  emmnmma  xpanenus | m. 14.5 [IpaBun 2020 | Eqununel xpaHeHus, BBIJABaCMbIC U3 aPXHUBOXPAHUIIUINA, MOJDKHBI HWMETh HAaHECEHHBIN
JTOJIKHA HMMETh HaHECEHHBII HETOCPEACTBEHHO Ha HUX U (WJIM) IEPBUYHOE CPEICTBO XPAHEHUS, B KOTOPOM OHHM HaXOJSATCS,

HETIOCPEIICTBEHHO Ha Hee W (WIH)
NEPBUYHOC CpPCACTBO XpaHCHUA, B
KOTOPOM OHa HaXOIUTCS, apXHUBHBIN
mudp; JUCT-3aBEPUTENb JIeNa; JIUCT
HUCIIOJIB30BAaHUA APXWBHBIX
JIOKYMEHTOB

apxuBHBIN P (11. 22.6 [IpaBmt 2020), mpoHyMEpOBaHHBIE JIUCTHI, INCT-3aBEPUTENH ema (1I.
23.2 Tlpasun 2020, Ipunoxenune Ne 8 k IIpaBunam 2020) ¥ JTUCT HCTIONB30BAHUS APXUBHBIX
JOKYMEHTOB. B ciydae OTCyTCTBHUS KaKoOTrO-IHOO M3 MEPEUYHCICHHBIX 3JIEMEHTOB OHH IEpex
BbIJIaueii TOKYMEHTOB JIOJDKHBI ObITH BOCTIOTHEHBI.

HO)II‘OTOBKa APXUBHBIX ICJI K BbIJA4Y€ U3 apXHUBOXpPaHUJINIIIA BKIIHOYACT:

- BBICMKY apXHUBHBIX OCJI;
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- CBEpKY apXHWBHOTO IMH(pa U 3aroJIOBKOB (aHHOTAIIMA) C OMUCKHIO JIEN, JOKYMEHTOB (KHUTOM
ydeTra ayJuOBHU3YalbHbIX JOKYMEHTOB);

- TIOJIUCTHYIO TPOBEPKY apXMBHBIX A€l — B BBIIIE YCTAaHOBICHHBIX ciaydasx. CBepka
ApPXUBHOTO mmdpa apXUBHBIX JIOKYMEHTOB c OIIHCBIO Jell,
JIOKYMEHTOB (KHUTOH yueTa ayIWOBH3yaJbHBIX JOKYMEHTOB) TMIpPEAIONiaraeT IpPOBEPKY
NPaBUIBHOCTH OQOPMIICHUST OOJNOXKKM M THUTYJIBHOTO JIUCTa Jena, MEPBHUYHOTO CPEICTBa
XpaHEHUs ayJUOBH3YalIbHOTO JOKYMEHTA Ha INIEHOYHOM HOCHUTEIE, dJIEKTPOHHOTO JOKYMEHTA,
MPaBWJIFHOCTH COCTABJICHUS 3aroioBka W mudpa eauHUnbl xpaHeHus. [lpm Hammauum
MHOXECTBEHHBIX HJIM OOBEMHBIX HCIIPABICHUN OOJOXKA M THTYJIBHBIH JIUCT 3aMEHSIOTCS C
COXpaHEHUEM IIPHU HEOOXOAMMOCTH CTAPOi OOIOKKH.

B ciiyuae BpI1auM OTAENBHBIX APXUBHBIX JIOKYMEHTOB U3 JI€ B YUTAJIBHBIN 3a]1 OHHU BBIJAIOTCA
B 00JI0kKE, Ha KOTOPOH MPOCTABJISACTCS COOTBETCTBYIONIUH IITAMII,

[Tonp3oBaTento BbAaeTCA pabounil IK3EMIUISP 3JIEKTPOHHOTO AOKYMEHTa MM €ro KOMus Ha
OymaskHOM HocuTene. B cnyyae Heo0X0ANMOCTH 3aBepeHHs KON 3JIEKTPOHHBIX JOKYMEHTOB
MpH WX Bblade [0 3ampocy II0JIb30BaTeNeld HCIONB3YeTCsl 3JEKTPOHHAS MOJIUCH
PYKOBOJHTENS apXvBa HJIM YIMOJHOMOYEHHOTO UM JOJKHOCTHOTO JIMLA, JTUOO MPOU3BOAUTCS
3aBEPEHUE KOIHUH 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENIE B YCTaHOBJICHHOM
HOPSIIIKE.

80.

[MojuIMHHUKH apXHUBHBIX JOKYMEHTOB
JOJDKHBL BBIIABAThCS Ha CIIELYIOLIHNE
CPOKH:

— mo 20 paboumx  gHEH «—
MOJIH30BATEISIM B YUTAIBHBIN 34T

— He Oomee 10 pabGoumx mHEH -—
[OJb30BATEIISIM B YMTAIBHBIA  3al
0c000 LIEHHBIX TIOKYMEHTOB;

— nmo 120 paboumx npHeH — ans
BBINIOJIHEHNSI paOOTHUKAMH —apXxHBa
MOPYYCHUI PYKOBOJUTENS apXHBa HITH
YIIOJIHOMOYEHHOTO UM JOJKHOCTHOTO
JMLIa B IpeAeiax COOTBETCTBYIOIIUX
MOJTHOMOYHH (CITy’KeOHBIX 3aJITaHUH );

- Ha CpOK, OIIPEIECICHHBIN
COOTBETCTBYIOIIMM  JIOTOBOPOM  JUIA
9KCIIOHMPOBAHUS, IPOBEIEHUS

. 14.6 IIpasun 2020

ApXUBHbIE TOKYMEHTHI BBIIAIOTCS Ha CPOK:

- g0 20 pabouux JHEH — T[OJNB30BATENSIM B  YHUTAIbHBIN 0c000

[IEHHBIX JOKYMEHTOB, BHIJIaBa€MBIX Ha CpPOoK He Oonee 10 pabounx mHeit);

3an  (Kpome

- 10 120 paboumx mHEH — A BBHIMONHEHUS paOOTHUKAMHU apXHBa MMOPYYEHUN PyKOBOIUTEIS
apXuBa WJIH YTOJHOMOYEHHOTO MM JIOJDKHOCTHOTO JIMIA B MpEJesiaX COOTBETCTBYIOIIUX
MTOJTHOMOYHH (CITy>KEOHBIX 3aJaHHi ).

Brigaua apXuBHBIX JOKYMEHTOB JUISI OKCTIOHHPOBAHUS, MPOBEACHUS (DU3UKO-XMMHYECKOM,
TEXHUYECKOW W Ouojormyeckodl oOpabOTKM BHE apxXxHMBa OCYIIECTBISIETCS Ha CpOK,
ONpeNeIeHHBIA COOTBETCTBYIOIIUM JOTrOBOpoM. CpOKH BBIIaYU apXUBHBIX JOKYMEHTOB BO
BPEMEHHOE IT0JIb30BaHUE!

- hoH1000pa30BATEITIO WIIH €TO MPABONPEEMHHUKY OIPEACIISIOTCS apXUBOM I10 COTJIACOBAHHIO C
HHUM, HO HE MOT'YT MPEBBIIIATH [IIECTH MECSIICB;

- CyAeOHBIM, NPABOOXPAHUTEILHBIM M HHBIM YIIOJHOMOYECHHBIM OpraHaM OIpEAEISIIOTCS B
COOTBETCTBMHM C 3aKOHOAATEIhCTBOM Poccuiickoit @enepanmu. Ilpm Hammunu QoHma
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(HM3UKO-XUMHUYIECKON, TEXHUIECKOH |

Ouonormueckod  oOpabOTKM  BHE
apXuBa;

— Ha CpOK, COTJIaCOBaHHBIM C
¢dong000pazoBareIeM WIIH ero
NpaBONPEEMHUKOM HO He 0oJiee MIecTn
MeCsIeB ISl BBIJAYM  apXUBHBIX
JIOKyMEHTOB BO BpPEMEHHOE
MOJIb30BaHUE;

— HA CPOKM, YCTAQHOBJIICHHBIC B

COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanyu cyaeOHBIM,

[I0JIb30BaHUs BbIJaya MOUIMHHUKOB apXUBHBIX JOKYMEHTOB OCYIIECTBIIIETCS B COOTBETCTBUU
¢ tpeboBanusmu ['maser X1V [pasun 2020.

Ecau mocrynana nmpockba OT MOJIB30BaTENs O MPOAJICHUH CPOKa HAXOXKICHUS 3aKa3aHHBIX UM
Jiell, JOKYMEHTOB B YHTAIBHOM 3aJle, TaHHBIH CPOK MOXET OBITh NpOJieH He Ooiee yeM Ha 10
pabouux aHeH.

Ecnu momoOpaHHBIE [ena, JOKYMEHTH He ObUIM BOCTpeOOBaHBI IOJB30BATENEM IOCIE
WCTEUEHUs YCTAaHOBJIEHHOTO cpoka (cM. TpedoBanus ['maBer X1V Ilpasun 2020), oHr mopiexar
BO3BpAaTy B apXUBOXpaHWIUILE 0€3 YBEAOMIICHUS 0Ib30BaTEs.

MIPaBOOXPAHUTENBHBIM u WHBIM
YIOJIHOMOYEHHBIM OpTraHaM

81. BrinaBaeMble u3 xpanwmma | m. 14.8 IlpaBun 2020 | BrimaBaemble  apXuUBHBIE  JOKYMEHTBl  PETUCTPUPYIOTCS B KHHTax  BBIJAYd U3
JIOKYMEHTBI JTOJIKHBI apXUBOXPAHMUJIMINA, KOTOpBIE BEAYTCS B KaXJIOM apXHWBOXpPaHWIHUINE pa3/elNbHO IO BHUIY
PETUCTPUPOBATECA B KHHIrax BbIIaud BBIJIa4M (B YUTAJBHBIA 3411, paOOTHUKAM apXuBa JAJIsl UCIIOJIB30BaHMA B CIIY)KEOHBIX LIEISX, BO
U3  apXUBOXpPaHWIMIIA,  KOTOpBIE BPEMEHHOE N10JIb30BAHNUE), HJIIM B MHPOPMAIIMOHHOI CUCTEME apXUBa.
BEIYTCSA B KaXKIOM apXHBOXPAaHUINIIE
pa3fenpHO MO IEdsAM BbLAAYM, WIH B
MH(POPMAILIMOHHOM CUCTEME apXuBa

82. [lomyuenne u Bo3Bpar pabotHuKOM | 1. 14.9 IlpaBun 2020 | IlomydyeHne m BO3BpaT paOOTHUKOM apxuBa (B TOM dYHcie pabOTHUKOM UYWTAIBHOTO 3ajia)
apxuBa (B TOM uHcie pabOTHUKOM KaKAO0M eIMHUIBI XpaHEHHs MMOATBEP)KJAeTCS B KHUIE BBIJAYM €ro JIMYHON MOJIHCHIO WU B
YUTAIBHOTO 3aj]a) KaKIOW eIUHHLBI MHQOPMAIIMOHHON CHCTEME apXKBa B COOTBETCTBUHU C IMOPSAKOM, YCTAHOBJICHHBIM JAJISI ATOH
XpaHEeHHUs OJDKEH OBITh MOJATBEPIKICH CHCTEMBI.
B KHUT€ BBIIa4M €ro  JIMYHOMI
NOJNKCHI0 WIH B HH()OPMAIMOHHOU
CHCTEME apXuBa

83. PaboTHuK apxuBa momkeH | 1. 14.10 IIpaBmn Ha wmecta XxpaHeHus BbIJIaBa€MbIX AapXHUBHBIX JIOKYMEHTOB TOJAKJIAJbIBAETCA KapTa-

MOAKJIAbIBATE HA MECTa XpaHEHUS
BBIIaBaEMBIX apPXWBHBIX JIOKYMEHTOB
KapTy-3aMeCTHTE]h  YCTaHOBJICHHOMN

(bopMbI

2020

3aMECTUTEIb, B KOTOPOH YKa3bIBAaeTCs:
- apXUBHBIA MHUQP;
- aTa BBIIAYM eIUHUIIBI XPAaHECHHS;

- (haMuITUS 1 MTHULUAITBI pa0OTHHKA apXHBa MITU MOJIb30BATEIS.
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&4. B apxmBe momxeH ocymecTBIAThCS | 1. 14.11 IpaBwmn KoHTpoms 3a cobimroieHneM CpOKOB BBIAYH M1 OCYIIECTBIISICTCS:
KOHTPOJIb 3a coOuojeHneM cpokos | 2020 . i
- IIYTEM BBIBCPKHU KHUT BblJa4U, IPOBOAMMOMN HE PCIKE OJHOI'O pa3a B KBApTal;
BBIAYM JIENI TIYTEM BBIBEPKH KHUT
BBIIa4M, POBOJMMON HE peke OIHOTO - B aBTOMAaTHYECKOM peXuMe B HH(POpPMAIMOHHON cucTeMe apxuBa (IpU HAJIHMYUU
pasza B KBapTam WH(POPMAIIIOHHONW CUCTEMBI).
[Tpu BeIsIBICHNH (DAKTOB HAPYIIEHHUS CPOKOB BO3BpaTa apXUBHBIX JIOKYMEHTOB MPUHUMAIOTCS
MEpHI 0 UX BO3BPAILCHUIO HA MECTa XpaHeHUs. Ecnu HeBO3BpallleHue apXUBHBIX JOKYMEHTOB
B CPOK B apXHMBOXPAaHWIHWIIEC BBI3BAHO HEOOXOIUMOCTHIO MX JAbHEHIIErO HCIIOJIb30BaHUs,
BbIlaga mnepeodopmisercs. llpu 3amepikke BO3BpallleHHS apXHWBHBIX JTOKyMEHTOB 0e3
YBAXKHUTCJILHBIX TIPUYMH NPUHUMAIKOTCA MEPbI IA HUX HEMCIJICHHOTO BO3BpaTa B
apPXUBOXPAHUIIHIIE.
85. B ciaywasx  moBpexnenus — wiu | . 14.12 IlpaBun B ciygasix moBpexIeH!s WITH XUIIEHUS apXUBHOTO JOKYMEHTA apXUB 00s3aH:
XUIICHWsI ~ apXuBHOro  jgokymenta | 2020 .
- HE3aMEeUIUTENTLHO OOPATUTHCS € 3asBIICHHEM B IIPABOOXPAaHUTEIBHbBIC OPTraHbl;
apxuB  00s13aH o0paTuThCcs C
3asBIIEGHUEM B IPaBOOXPAHHUTEIHHBIE - MPOouHGOPMUPOBATH YIOTHOMOUEHHBINH OPraH MCIIOJHUTEIILHOM BIACTU B cpepe apXUBHOTO
OpTaHsbI, POUHGOPMHUPOBATH Jiena;
YHOMHOMOHCHHBIN opras - IPUHATH MEPHI K BO3MEIIEHUIO yIIepOa B COOTBETCTBHUH €O CT. 15 «I'paskmaHCKOTro Kojekca
HCTIONHMTC/LHOH BUacT B cepe Poccuiickoii deneparun (dacts mepsasi)» ot 30.11.1994 Ne 51-03 (pex. ot 25.02.2022).
apXWBHOTO JeJla, TPUHATH MEpBl K
BO3MEIIICHUIO yITlep0a B COOTBETCTBUU
C 3aKOHOAATeNnbCTBOM Poccuiickoii
®enepanuu
86. [lepemerenne apXxuBHBIX TOKyMeHTOB | miL. 15.1, 15.2 IlepemenieHre apXUBHBIX JOKYMEHTOB B apXHUBE OCYILIECTBIISETCS:
JIOJIKHO OCYILIECTBIISATHCS: Ipasun 2020

- MEXAY TEPPUTOPHUAIBHO
YIQJICHHBIMA 3JaHUSIMH - c
paspernieHus YIOJHOMOYEHHOTO
opraHa  HCIOJHUTENBHOH  BJIACTU
cyowsexta Poccuiickort deneparnuu B
chepe apxuBHOTO Jenma, oOpraHa
MECTHOTO CAaMOYIPABICHUS, MEXKIY
3JAaHUSAMH, HaXOMSMIIAMUCS Ha OIHOM
OXpaHsSEeMON TEPPUTOPUH, WIIH BHYTPH
3MaHUS apXWBa — C pa3pelIeHus
PYKOBOJIUTES apxuBa HIIA

- MY TEPPUTOPHUATIBEHO yAAJICHHBIMU 3AaHUSIMHU — C pa3pelleHus YIIOJIHOMOYEHHOTO OpraHa
UCIIOJIHUTENBHOM BiiacTH cyObekra Poccuiickoit @enepanuu B cepe apXUBHOTO Jefia, OpraHa
MECTHOTO CaMOYTIPaBJICHHUS;

- MEXKIY 3aHUAMM, HaXOJALIMMUCS HA OAHON OXPAaHSIEMOW TEPPUTOPHUH, WIH BHYTPH 31aHUS
apXMBa — C paspellcHUs PYKOBOJAUTENS apXWBa WIM YINOIHOMOYEHHOIO UM JOJKHOCTHOIO
Iuua.

Jns mpoBemeHHsT MacCOBOTO TIEPEMEIIEHUS apXWBHBIX TOKYMEHTOB (HE MEHEe TPETH OT
obmiero oObemMa XpaHSAIIMXCSA B apXWBE CIWHUI XPAaHECHHUS) AOMYCKAeTCs NPHUBIICUCHHUE
CTOPOHHEN OpraHu3aIiy 1o JOrOBOPY.

198




YIIOJITHOMOYEHHOTO WM JIOJDKHOCTHOTO
JIMIa

87. I[lpu  TpancmoptupoBke apxuBHBIX | 1. 15.3 IIpaBun 2020 | IIpu TpaHCIOPTUPOBKE apXUBHBIX JIOKYMEHTOB BHE apXHBa JOJDKHBI OBITH:
JIOKyMEHTOB BHE apXWBa JIOJDKHBI .
bt - COOINIIOJIEHBI YCIIOBHS, TPEAOTBpAIAIONINE BO3JEHCTBHE HAa HHUX BPEIHBIX (AKTOPOB
) OKpyXarollle cpelbl W  MEXaHMYECKUX TOBPEXIEHUNW IOCPEJACTBOM INPUMEHEHUSA
- COOJIIOJICHBI yCIIOBUS,
. CICIUATILHBIX Taphl U YIIAKOBKU;
MPeOTBpPAIIAONINE BO3JEHCTBIE Ha
HUX BpPEeIHBIX (PAaKTOPOB OKpY’Karomeit - obecriedeHO WX COIMPOBOXKIEHUE PAOOTHUKOM apXWBa NpPH TEPEeBO3KE aBTOMOOWIBHBIM
Cpellbl U MEXaHMYECKUX MOBPEKICHUIN TPAHCIIOPTOM.
I TBOM MIPUMEHEHUS
OCPCACTBOM PUMCHE Cwm.: PexoMmeHIalMu 1O YCJIOBUSM XPaHCHUS M NPUMCHEHHIO HHIMKATOPHOI'O SKCIIPECC-
CTIEIMAIFHON Taphl U YIIaKOBKH; 6 o
5eCIeUCHO  HX  COMDOBOKICHIE METOJla OIEHKA CTaOWIBHOCTH KHHOJIOKYMEHTOB HAa HHUTPOILCIUTIONO3HOH OCHOBE B
- o
p A rocyJapCcTBEHHBIX apxuBax. Meroanueckue pekomennauuu. Pocapxus, PTAHT/, PTAK®/.
pabOTHUKOM apXwBa TpPU IEPEBO3KE httos: hi K ek - lovi h e
SHLTEHLIM THAHCIODTOM 2007 1. (https://rusarchives.ru/met-rekomendacii/rekomendacii-po-usloviyam-hraneniya-i-
aBTOMO . L . . .
P p primeneniyu-indikatornogo-ekspress-metoda-ocenki-stabilnosti-kinodokumentov); OCT 55.6—
85 JlokymMeHTHI Ha OyMaxxHBIX HOcHTensX. I[IpaBuia TOCYJapCTBEHHOTO XpaHCHWSL.
TexHudeckue TpeOOBaHUS. YTBEpKIEH U BBEJCH B JACWCTBHE MPUKA30M | TaBHOTO apXHWBHOTO
ynpasnenus npu Coere MunnctpoB CCCP ot 11.06.1985 Ne 181; OCT 55.2—-84. OtpacneBoit
crannapt. PoromokymeHThl. [IpaBuia rocyJapcTBEHHOTO XpaHEHHUS OPUTUHAIOB U CTPaXOBBIX
konuii. TexHudeckue TpeOOBaHHS, YTBEPXKIEH M BBEIEH B JEHCTBHE IMPHUKA30M [ J1aBHOTO
apxuBHoro ympasieHus mpu Cosere MunnctpoB CCCP Ne 214 ot 13.07.1984; I'OCT 7.65-92
CUBUA. KunomokymeHThI, (POTOZOKYMEHTHI W AOKYMEHTHl Ha MHKpodopmax. OOmue
TpeOOBaHMSI K apXWBHOMY XPaHCHHIO, YTBEPXKIEH W BBEICH B JICHCTBHE ITOCTAHOBJICHUEM
Komurera cranmaprtuzanuu u merposiorun CCCP ot 27.03.1992 Ne 296; T'OCT 7.68-95
CUBUJl. Dono- ¥ BHUACOJOKYMEHTHL. OOIme TexXHHYecKHe TpeOOBaHHA K apXHUBHOMY
XPaHEHUIO, YTBEPXKACH W BBEACH B JelcTBHEe mocraHoBiieHueM Komutera Poccuiickoit
®denepanu 10 CTAaHAAPTHU3ANNUN, METPOJIOTHH U cepTudukanuu ot 18.10.1995 Ne 544,
88. Jns paccmoTpenus Borpoca o Beimaue | m. 16.1 IlpaBwmr 2020 | OdopmiieHrne BpPEeMEHHOTO BBIBO3a APXWBHBIX JIOKYMEHTOB 3a TMIPEACNBl  TEPPUTOPUHU

3aKIIIOUYECHUS (pa3penIuTeIbHOTO Poccuiickoit @enepauun OCyUIECTBIAETCS B COOTBETCTBUU 3aKOHOAATENLCTBOM Poccuiickoi
JIOKyMEHTa) Ha BPEMEHHBIM BBIBO3 Oenepanuu.  [lyii  paccMOTpeHMSI BONpOca O BbIJade 3aKIIOYCHUS (Pa3peruTeIbHOro
JIOKyMEHTOB ApxuBHOroO dhonma JIOKYMEHTa) Ha BPEMEHHBIH BBIBO3 JIOKyMEHTOB ApxuBHOTO (hoHma Poccuiickoii deneparnu
Poccuiickoit Denepannn apxuB apXuB TPEACTABISET B YIMOJHOMOYEHHBIH (hefepalbHblii OpraH HCIIOJHUTENBHON BIacTH B
JIOJIKEH MPEJICTaBUTh B cdepe apXMBHOTO Jiena U JEJONPOU3BOJICTBA 3asBJICHUE, K KOTOPOMY MPHIAraeTcss KOMIUIEKT
YIIOJIHOMOYEHHBII (henepanbHBII JIOKyMEHTOB B COOTBeTCTBHU cO CT. 35.7 3akona Poccuiickoit ®enepauuu ot 15.04.1993
OpraH HCHOJIHUTEIbHOW BJIACTU B No 4804-1 «O BBIBO3€ 1 BBO3€E KYJbTYPHBIX IICHHOCTEI.

chepe APXUBHOTO Jiena u
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JCIIOIIPOU3BOJCTBA 3as4BJICHHUC, K

KOTOPOMY  TpWJIaraeTcss  KOMIUJIEKT
JIOKyMEHTOB B COOTBETCTBUH  C
3aKOHOJATEIbCTBOM Poccuiickoi
denepauuu
89. TpeboBanus k pabore ¢ yaukanpubiMu | 1. 17.1 [IpaBun 2020 | ApxuBbl cyObekToB Poccuiickoii denepalinu OCyIIECTRISIOT JIEATEILHOCTh MO BBISBICHUIO
JIOKyMEHTaMH  YCTaHaBIUBAIOTCS B VHUKQIBHBIX JIOKYMEHTOB U BKIIOUCHHIO WX B PEeCTPbl YHUKAIBHBIX JIOKYMEHTOB
COOTBETCTBUU c TpeOOBAHUSIMHU COOTBETCTBYIOIMET0 CcyOnhekTta Poccuiickoit ®enepanmun Ha OCHOBAaHWHW TPeOOBAHMIA
(denepaibHOTO roCy1apCTBEHHOTO 3aKOHOJIaTeNIbCTBA CyOBhekTOB Poccuiickori ®enepanmu. DT TpeOOBaHUS PEKOMEHIYETCS
KOHTpOJIA B cpepe apXuUBHOTO jAefa, B NPUBECTH B COOTBETCTBHE C TpeOOBaHUSAMH (enepalbHOrO0 TOCYAapCTBEHHOIO KOHTPOJI,
T.4. JJI JOKYMEHTOB, OTHECEHHBIX K WU3NIOKEHHBIMH B PyKoBOICTBE 1O COONMIONEHHWIO OO0S3aTeNbHBIX TpeOOBaHWA TPHU
peecTpy cyObekTa Poccutickoii ocyliecTBiacHUH (DeepabHOr0 TOCYJapCTBEHHOIO0 KOHTpOJss (Ham3opa) 3a COoOI0eHUEM
®enepanuu 3aKOHOAATeNbCTBa 00 apxuBHOM jene (yTB. PenepanbHbiM apxuBHBIM areHTcTBOM 08.08.2022)
90. OTtHeceHne apXWBHBIX NOKyMeHTOB K | 1. 17.2 IIpasun 2020 | OTHeceHne apXMBHBIX JOKYMEHTOB K 0CO0O IIEHHBIM OCYIIECTBIISICT SKCHEPTHO-IIPOBEPOYHAS
ocobo IIEHHBIM JTOJKHO komuccus (mamee — OIIK) cooTBeTCTByIOIMIETo (emaepaabHOr0 TOCYJapCTBEHHOTO apXWBa,
OCYIIECTBIATHCS Ha OCHOBaHUU YIIOJIHOMOUYEHHOTO OpraHa HCIOJHHUTENLHONW BiacTu cyObekra Poccuiickoit deneparnmu B
pemeHus 9KCHEPTHO-IIPOBEPOYHON cdepe apXxMBHOTO Jienia, HAYYHOH OpraHu3aluy, SKCHepTHas (POHIOBO-3aKyNOUYHAS KOMHUCCHS
KOMHUCCHH COOTBETCTBYIOIIETO TOCY/IapCTBEHHOTO, MYHHIIMITAJHHOTO My3es, OKCIEepTHas KOMHCCHS TOCYIapCTBEHHOM,
(denepabHOTO roCyJ1apCTBEHHOTO MYHUITUTIATHEHOW OMOITNOTEKH.
apxuBa, YMNOJHOMOYEHHOTO OpraHa N N N
. YTONHOMOUYEHHBI OpraH HCIOJHHUTENbHONW BinacTH cyObekra Poccuiickoit denepaumu B
WCTIONTHUTENFHOW BIacTd CyOBekTa
. chepe apxXMBHOTO Jeiia BIIpaBe JENEeTHPOBATh HA3BAHHBIE MOJHOMOYHUS TOCYIapCTBEHHOMY
Poccuiickoii  ®enmeparun B cdepe N
o apxuBy cyOnekTa Poccuiickoir @eneparuu. OIIK yTBepxkmaeT ommcu 0co0O0 IICHHBIX e,
ApPXUBHOTO Jena, Hay4YyHOU
. JOKYMCHTOB; TIEPEYHH HOMEPOB 0c000 IICHHBIX Jel, JOKyMmMeHToB. Pemenune OIIK
OpraHu3aluy, 3KCIepTHOH (HOHIOBO- .
. ¢ukcupyercst mpoTokosoM. CM. NpPUMEpPHOE IMOJOXEHHE 00 OSKCIEepTHO-MPOBEPOUHON
3aKyITOYHON KOMUCCHH
KOMHUCCHH (henepabHOTO TOCy/IapCTBEHHOTO apxuBa.
rOCyJIapCTBEHHOT0, MYHHIIMTIAIBHOTO . " . . .
(https://archives.gov.ru/documents/position/primernoe-pologenie-federal-archive.shtml);
My3es, 9KCHepTHAs KOMUCCHS .
. N NPUMEpPHOE TIOJNOXKEHHE 00 JKCIEePTHO-IPOBEPOYHON KOMHCCHUHU YIOJIHOMOYEHHOTIO OpraHa
TOCY/IapCTBEHHOW,  MYHHIIUMAIBHOMN N N
UG OTeK WCTIOTHUTENHFHON BiacTh cyObekTa Poccwiickoit denepanuu B cdepe apxuBHOTO Aerna 1. 8.1.
(https://legalacts.ru/doc/prikaz-rosarkhiva-ot-13062018-n-63-ob-utverzhdenii-primernogo/);
NpUMEpPHOE TMOJOXKEHUE 00 DHKCIEePTHO-MPOBEPOYHON KOMHUCCHM HAy4YHOH OpraHM3alu,
BKJIIOUCHHOH B IepeueHb, yTBepkaaemblil [IpaBurenscTtBoM Poccuiickoit ®enepaunn
(https://archives.gov.ru/documents/position/primernoe-pologenie-epk-scientific-
organization.shtml).
91. Ha Bce yHukanbHble U 0co00 nenssie | mm. 18.1-18.3 CTpaxoBoe KOMHMPOBAaHHE MPOM3BOIAUTCS B COOTBETCTBUU CO CTAaHIAPTAMH, NPUHITHIMH U
JIOKYMEHTBI apxuBa cozmaercs | IlpaBun 2020 BBEJICHHBIMH B JICHCTBHE YIIOJTHOMOUYEHHBIM (pe/iepabHbpIM OpraHOM HCIIOJHUTEIFHON BIACTH
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cTpaxoBoil  (oHH, TIpH ITOM BCe
JIOKYMEHTBI, €IMHUIbI yuera,
BXOJIINE B CIWHUILy XpaHEHUS,
MOJICKAT KOMTUPOBAHUIO

mo TexHudeckomy peryiauposannto u merposiorun: I'OCT P 33.505-2003 EP C®/I. INopsmok
CO3JIaHHMA CTPaxoBOro (oHAa JOKYMEHTAlWHW, SBISIOUICHCS HAIMOHAIBHBIM Hay4YHBIM,
KyJIbTYpHbIM U uctoprueckuM Hacnenuem; [OCT 13.1.102-93 Penporpadus. Mukporpadus.
MukpodopMBl Ha TallOTEHHIOCEPEOPSHBIX IUIeHKaX. OOIMe TeXHWYeCKHe TpeOOBaHHUS H
metoabl koHTposst; [OCT 13.1.002-2003 Pemporpadus. Mukporpadus. JJoKyMEeHTBH JUIst
MukpoduasmMupoBanus. O6mmue tpeboanuss u Hopmbl; [OCT 13.1.104-93 Pemporpadumus.
Mukporpadus. Mukpoduismbel  pysnoHHble. OCHOBHbIE  pa3Mepbl U pa3MEIICHHUE
mukponzoopaxennii; ['OCT 13.1.107-2005 Pemnporpadus. Muxporpadus. Mukpodopmbl
ApXHUBHBIX TOKYMEHTOB. O0LIe TEXHUYECKHE YCIOBHSL.

CrpaxoBoe KONMMPOBAaHHE IMPOBOAUTCS C COOJIOACHUEM CHUCTEMAaTHU3alUK €AMHUL] XpaHEHUS B
ONHUCH JieJl, JOKyMEHTOB. CTpaxoBOMY KOIHMPOBAaHHUIO IOAJIEKAT BCE BXOISIINE B E€IUHUILY
XpaHEeHHs apXHUBHbIE IOKYMEHTHI (€AMHUIIBI yueTa). Eciin 0co00 1eHHbIN TOKyMEHT HaXOIUTCS
B MHOTOCTPAaHUYHOM JIEJIE, IENI0 KOMUPYETCS MOJHOCTHIO.

O4epeHOCTh CTPaXOBOTO KOMUPOBAHUS OMNPEACISIETCS apXHUBOM C YYETOM (QH3HYECKOTO
COCTOSIHUA W HUHTCHCHUBHOCTH HCIIOJIB30BaHUA ApPXHUBHBIX OOKYMCHTOB. HepBOO‘IepeJJ;HOMy
KOMTUPOBAHUIO TMOJJICKAT YHUKAIbHBIC, OCO00 IIEHHBIC JOKYMCHTHI C TOBPEKICHUIMU
MaTepHaJbHOTO0 HOCHTENS U JOKYMEHTHON WHPOpMaIH. YHUKATbHbIE JOKYMEHTHI MOJICKAT
CTPaxoBOMY KOITMPOBAHHIO COTJIACHO TpeOoBaHMSIM (emepaibHOTO (TOCYIapCTBEHHOTO)
KOHTpOJIS (Haa30pa).

92. | Ilpu npueme M3roTOBJIECHHBIX | M. 18.4. [IpaBun [Tpu npueme U3roTOBJICHHBIX CTPAXOBBIX KOIHUII IPOBEPSETCS MOJHOTA BBHIIOIHEHHS 3aKa3a Ha
CTpaxoBbIX Kommii w3 mnabopartopuu | 2020 KOIUPOBAHUE, KOJUYECTBO KOMUW, KOMIUIEKTHOCTb, MPABUJIBHOCTh U IOJHOTA 3aIIOJIHEHUS
apxuBa WA y CTOpOHHEH aKTOB TEXHHYECKOTO KOHTPOJs. M3roToBIEHHBIE CTpPaxoBbIE KOMWU JOJKHBI HMETh
OpraHu3alyy, BBIOJHHUBIICH pPabOTHI 3aKJIIOUYEHHUE CITY>KOBI TEXHUYECKOTO KOHTPOJIS OpPraHU3allU-U3TOTOBUTENS 00 WX KadyecTBe,
10 JOTOBOPY, AOJDKHA MPOBEPATHCS 3aUKCUpPOBaHHOE B AKTE TEXHUYECKOTO COCTOSHHUS CTPaxOBOM KONHMHM, OO0s3aTelIbHOE
MOJHOTa BBIMOJHEHMUS 3aKa3a Ha cojepxaHue W peKoMeHIyemas (opma KOTOporo mpuBeneHBI B mpmiokenmsx b, B, I, /I, E
KOIIMPOBAaHUE, KOJIMYECTBO  KOIIMH, wi B TexHuueckoM mnacrmopte mo 'OCT P 13.1.107-2005 Pemporpadus. Mukporpadus.
KOMIUIEKTHOCTb,  IPaBWIBHOCTb H MuxkpodopMbl apXHUBHBIX JOKYMEHTOB. O0IIMe TEXHUUECKUE yCIOBUSI.

MOJIHOTA 3aI10JIHEHUS aKTOB .

TeXHIICCKOrO COCTOSHIS Y1naKkoBbIBAHUE U XPAaHEHUE CTPAXOBBIX KOIHUH JOKYMEHTOB 00ECIEUMBAIOT B COOTBETCTBUU C
I'OCTom 7.65-92 CHUBUJ. KunomoxkyMmeHTH, (OTOZOKYMEHTHI U JOKYMEHTHI Ha
Mukpodopmax. Obue TpeboBanus K apxuBHomy xpaneHuto u 'OCTom 7.68-95 CUBHU.
®oHO- 1 BuAEo10KyMeHTh. O0Iye TeXHUHYeCKHe TPeOOBaHUS K apXUBHOMY XPaHEHHIO.

93, IIpoBepka Hamuuwmst, TexHuueckui | m. 18.5 IIpasun 2020 | IIpoBepka Hamuuusi, TEXHUYECKHH KOHTPOJIb, (PU3NKO-XMMUYECKAsI U TEXHUYECKas 00paboTka
KOHTPOJb, (PU3HKO-XUMHYECKas H cTpaxoBoro (oHJa MPOBOASATCS B TOM XK€ TOPSAJKE, YTO U ayTUOBU3YalbHBIX JOKYMEHTOB

TCXHHUYCCKas 06pa60TI<a CTpPaxoBOro

(cormacHo I'masam X u XII [pasun 2020) — oaMH pa3 B IATh JIET, MPH 3TOM EKETOTHOMY
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(hoHIa IPOBOAATCS B TOM K€ TIOPSIIKE,
YTO U ayIUOBU3YaJIbHBIX JOKYMEHTOB

KOHTPOITIO TOIeKUT He MeHee 20% CTpaXxOBbIX KOTIHIA.

94.

XpaHeHue CTPaxoBBIX KOIIUH
JTOKYMEHTOB JOJKHO OCYIIECTBIIATHCS
TePPUTOPUATIBHO 000COOIEHHO OT HX

IOJUIMHHUKOB (benepaibHBIMU
apXuBaMHy — B (peepatbHOM Ka3eHHOM
yupexnennn — «llenTp  xpaHeHms
CTPaxoBOTO donmar» (IXCD);

ocranbHbIMU apxuBamu — B LIXCO
win B CIEeNHAIBHOM
ApPXUBOXPAHUIIHILE

1. 18.6 IIpasun 2020

CornacHo m. 18.6 IlpaBun co3maHusl, COXpaHEHHsS M HCIOJIB30BaHUS CTpaxoBoro QouHnxa
JOKYMEHTAIlM{ Ha BOOPYKEHHE M BOCHHYIO TEXHHKY, BAKHEHIIYIO IPaXKJaHCKYIO POIYKLHIO,
OOBEKTHI TIOBBIIIEHHOTO PHCKA, CHCTEMBI JKM3HEOOECHeUeHUs HaceNeHHUs M OOBEKTHI,
SIBIIAIOLIMECS] HAllMOHAJIBHBIM JIOCTOSIHUEM, YTBEP)KICHHBIX IOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit @enepanmn ot 03.12.2019 Ne 1583, crpaxoBoil ¢oHA IOMKEH XPaHUTHCS
TEPPUTOPHAIIEHO 000COOICHHO OT ApXUBHBIX JOKYMEHTOB:

- (enepanpHBIME apXUBaMH — TEPPUTOPHAIBLHO O00OCOOJIEHHO OT apXWMBHBIX JIOKYMEHTOB B
¢denepanbHOM Ka3eHHOM YyupexxkaeHuu «lleHTp xpaneHust crpaxoBoro ¢onga» (LIXCD)
(r. SAAmyTopoBck TroMeHCKoO# obmacTh);

- octampHBIMH apxuBamMu — B UHXCO wumm B chenuaibHOM
pacIoNoXXeHHOM Ha Tepputopuu cyobekta Poccuiickoit denepannu.

apXMBOXPAHUJIUILIE,

Paspemrenne Ha nepenady crpaxoBoro ¢onga B UXC®D maeT yrmomrHOMOYEHHBIH (eneparbHbId
OpraH HCMOTHUTENHHON BJIACcTH B c(hepe apXHUBHOTO Jiea U JeIOTPOU3BOJICTBA TI0 OOPAIIIEHHIIO
(enepanbHOro0 rocyIapCTBEHHOTO apXWBa WM YIOJIHOMOYEHHOTO OpraHa HCIIOJHHUTENbHON
BiaactH cyOwsekTa Poccuiickoii Denepanmu B cdepe apXMBHOIO Jeja; B CIELHAIbHOE
apXUBOXPAHIIINIIE, PACIIONOXKEHHOE Ha TeppuTOopunu cyObekTa Poccuiickoit ®denepammm —
YIOJTHOMOUYEHHBIN OpraH MCIIOJHUTENILHOM BIIACTH cyObekTa Poccuiickoii denepannu B chepe
ApXUBHOTO JIEJa.

Ilepenaga crpaxoBoro (oHZa NPOU3BOAMTCS HA OCHOBAaHUM IPHKa3a YHOJIHOMOYEHHOI'O
(denepanbHOr0 OpraHa WCIOJHHUTEILHOW BIacTH B cdepe apXWBHOrO Jena, MO0 akTy
(mpunoxenune Ne 3 x [IpaBunam 2020). [Ipuem ctpaxoBoro goHIa apXxuBa OCYLIECTBIAIOTCS Ha
OCHOBAaHMH MpHKa3a YHOJIHOMOYEHHOIo (elepanbHOro OpraHa HMCIOJHHUTEIBHONW BIIACTH B
chepe apxuBHOTO Jeila W OQPOPMIISETCS aKTOM TMpHeMoM-Tiepenadn (mpmioxeHue Ne3 k
IIpaBunam 2020). [Ins BeiBeneHuss U3 060poTa MOJIMHHUKOB apXHUBHBIX JOKYMEHTOB apXHB
Opd Hanuduyd (PUHAHCOBBIX, TEXHWYECKUX M KaAPOBBIX BO3MOXHOCTEH co31aeT (OHA
MI0JIb30BAHUSL:

- OTHOBPEMEHHO C CO3JIaHMEM CTPaxoBOro (hoH/a;
- B DJICKTPOHHOM BUJI€ (3JIEKTPOHHBIN (DOH[ MOJIb30BaHNUA).

ONeKTPOHHBIN (OHA IOJIB30BAaHUSA COIEPKHUT 3JIEKTPOHHBIE KOIUHM JOKYMEHTOB. B ¢donpg
MOJIF30BAHUS BKJITFOYAIOTCS TIOJTHOCTHIO CKOTMPOBAHHBIE €IMHUIIBI XPAHEHUS (€IUHUIIBI YIeTa).
Konuu oTAenbHBIX apXUBHBIX JOKYMEHTOB MOTYT BKJIIOYATHCS B (DOH]I MOJIb30BAHHUS B COCTABE
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TEMaTHYECKUX MTO00POK apPXUBHBIX JOKYMEHTOB.

95. Ilpuem crtpaxoBoro ¢onma apxwupa | m. 18.7. [IpaBun [Ipuem-niepenaga crpaxoBoro ¢oHIA apxXUBa OCYIIECTBISICTCS HAa OCHOBAHHMH IPHKa3a
OCYIIIECTBIISETCS Ha  ocHoBanuu | 2020 COOTBETCTBYIOIIETO YIOJIHOMOYCHHOI'O OpraHa HCIIOJIHUTEIBHON BIacTH B chepe apXHUBHOTO
MpuKasa YIIOJIHOMOYEHHOT'O nena u ohopmisiercs aktoM (mpunoxerue Ne 3 x [pasumam 2020).

(bhenepambHOTO opraHa
WCIIOJHUTENBHOW BlactTu B  cdepe
apxXuBHOTO Jena u  odopmisercs
aKTOM
96. IMpu co3manuu (ouma mnoab3oBanus | m. 19.2 [paBun 2020 | DoHx MOJB30BaHUS, CO3JaBACMbIH OJJHOBPEMEHHO CO CTPAXxOBBIM ()OHIOM, U3TOTABIMBACTCS B

OJTHOBPEMEHHO co CTPaxoBBIM
¢donaoM, KOIIMH JIOJKHBI
W3TOTaBIUBATHCS B KOMITJICKTE,
BKITIOYAIOLIEM:

Ul apXUBHBIX  JOKYMEHTOB  Ha
OyMa)XHOM  HOCHTEIe —  OJHY
MHUKPO(GOpPMY BTOPOTO IOKOJICHUSI Ha
raJoreHuocepeOpsHon TUICHKE
(HeraTuBHAS WITH TTO3UTHBHAA),
HA3TOTOBJICHHYIO c HETaTUBHOU
MHUKPO(GOPMBI MEPBOTO MOKOJICHHS, H
OIIHY MHUKpOOpMY TPETHETO
MOKOJICHUS, W3TOTOBJICHHYIO c
MHUKPOQOPMBI BTOPOTO TIOKOJICHHUST;
UIi  KAHOJOKYMEHTOB  —  OJHY
MO3UTUBHYIO COBMEIICHHYIO KOIIMIO,
OIMH  TNPOMEXYTOUYHBIH  TIO3UTHB
n300paXeHusT HW OJUH KOHTPATHII
(hoHOTPAMMBI (mmst 3BYKOBBIX
KHHO/IOKYMEHTOB);

JIOITyCKaeTCsI JOTIOJTHUTEIILHOE
M3roToBJeHUE (OHIOA TOIB30BAHUS
KHHOJOKYMEHTOB B BUZIE
BUACOPOHOTpaAMM;

s GOTOOOKYMEHTOB  —  OJUH

MTO3UTHUBHBIA (DOTOOTIIEYATOK M OJNHH

KOMILICKTEC, BKIIIOYAOMICM

- JUIsI apXUBHBIX JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE — OAHY MHKpPO(QOpMYy BTOPOroO
MOKOJICHWSI HAa  TAJOTEHHUAOCEpEeOpSAHON  TuleHKe  (HeraTHMBHAas WM IIO3UTHUBHAsA),
W3TOTOBJICHHYIO C HETaTMBHOW MHKpPO(OpPMBI MEPBOTO IMOKOJEHUsS, U OIHY MHKpodopmy
TPETHETO MOKOJICHUS, U3TOTOBJIEHHYIO C MUKPO(OPMBI BTOPOTO MOKOJICHHS,

- Il KHHOJOKYMEHTOB — OJHY IO3UTHBHYIO COBMEUICHHYIO KOIHUIO, OJUH IPOMEKYTOIHBIN
MO3UTUB H300pKEHHSI U OAMH KOHTPATHIT (POHOTPAMMBI (IUIs1 3ByKOBBIX KHHOJIOKYMEHTOB);

- JIOITyCKaeTCs JIOMOTHUTEIHHOE U3TOTOBJICHHE (hOH/A MOJE30BAaHUS KHHOJAOKYMEHTOB B BH/IE
BHIICO(OHOTPAMM;

- Uit HOTOJJOKYMEHTOB — OJIMH IO3UTUBHBIHN (POTOOTIIEYATOK U OJUH 1yOJIb-HEraTUB.

203




IyOJTb - HETATUB

97. IIpu co3manum snekrpoHHOro ¢ouaa | m. 19.3 [Ipasun 2020 | DneKTpOHHBIH (OH/ MOJBE30BaHUS CO3AAETCS B COOTBETCTBUH C TPEOOBAHUSMHE TI0 CO3/IaHUIO,
MOJIL30BaHUS KOITUHU JTOJKHBI XPaHEHUIO, YYETy U UCIOJIb30BAHHUIO AIEKTPOHHOTO (DOHJIA MOJIb30BAHUS, YCTAHABIUBACMBIMU
CO3/1aBaThCA B ABYX IK3EMILIAPAX: YHOTHOMOUYEHHBIM (pe/lepaTbHbIM OpPTraHOM HCIIONHUTENFHOW BIIACTH B cpepe apXUBHOTO Jela
— Ha apXWBHBIE JOKYMEHTHl Ha 1 JISJIONPOM3BOCTBA, B ABYX SK3EMILIAPAX.

OyMa)XxHOM  HOCHTENEe —  IyTeM N
DNEKTPOHHBIN (OH]| MOJIB30BAHUS MOXKET COJCPKATh JICKTPOHHBIC KOIHUU aPXUBHBIX, B TOM
OIM(PPOBKKA  TOKYMEHTOB HIH UX
. YUCIIE  ayJAHOBU3YAllbHBIX,  JOKYMEHTOB  HH3KOTO  pa3pemieHus  (MPOKCH-KOMHUH),
MHUKPOKOITHH, B TOM YHCIIe HAPSTy WITH N
MpeIHa3HAYeHHBIE [JIs1 MPEIBAPHUTEIHHOTO O3HAKOMIIEHHUS MOJB30BATENIEH C COAEp)KaHHUEM
BMECTO 0053aTENBHOTO  KOMILJICKTa . N
JIOKYMEHTOB. M3roTtoBuTteah KONMUN 00ECleYrBaeT COOTBETCTBUE BCEX BBINYCKACMBIX KOIMIA,
¢doHma MOJIb30BaHUS Ha
MHKDOHOCHTETE: HE3aBUCUMO OT (JOPMBI UX TMPEJCTABJICHUS (aHAJIOroBas WM DJICKTPOHHAs), TPEOOBaHUSIM
p ’ NEHCTBYIONINX CTaHJAPTOB, YTBEPXKAEHHBIX YIOJHOMOUYEHHBIM (efepallbHbIM OpPraHOM
— Ha (DOTOJOKYMEHTBI — MyTEeM .
WCIOJHUTEIBHON BJIACTH 110 TEXHUYECKOMY PETyJIUPOBAHUIO U METPOJIOTHH.
OIM(POBKU  JTOKYMEHTOB HJIH UX
MUKPOKOITUH, B TOM YHCIIE HAPSTy WITH Bce komuu MpOXOAT TEXHUYECKHH KOHTPOJIL B JIa0OpaTOpud WM OPTraHU3AlUU -
BMECTO 00S3aTENPHOTO  KOMILICKTa W3TOTOBUTENE, CBEACHUS 00 MX KadecTBe (PUKCHPYIOTCA B aKTaX TEXHUYECKOTO COCTOSHUS
¢doHma TIOJIH30BAHUS Ha Kommui cTpaxoBoro ¢oumaa (o Gpopme akTa TEXHIUECKOTO COCTOSHUSA).
MUKPOHOCHTEJIE, N
[Tpu npueme Komuii MPOBEPSICTCS MOTHOTA BBIMOJIHECHUS 3aKa3a Ha KOMMPOBAHUE, KOJIMYECTBO
- Ha KHHOJOKYMEHTHI N
JIOKY ’ KOMU#, KOMIUIEKTHOCTh, TPABWIBHOCTh W TIOJIHOTA 3allOJIHEHUS aKTOB TEXHUYECKOTO
(DOHOMOKYMEHTBI U BHJICOJIOKYMEHTBI N
COCTOSIHUISI, BU3YAJIBHO - TEXHUIECKOE COCTOSTHUE KOTIHH.
— myTeM onu(POBKH MMOATUHHHUKA
[Mpu mpoBemeHnn 3TOH paboTe ¢ JOKYMEHTAaMH Ha OYMa)KHOM HOCHTENE LenecooOpa3Ho
PYKOBOJACTBOBAThCH «METOMUYECKUMH PEKOMEHIAIUSAMHU 0 3JICKTPOHHOMY KOIUPOBAHUIO
ApXUBHBIX JOKYMEHTOB W YIIPABIEHUIO IONyYeHHBIM HH()OPMAaIMOHHBIM MaccuBoM» (M.,
BHUUJA, 2012)
(https://archives.gov.ru/documents/rekomend_el-copy-archival-documents.shtml) u Ot4erom o
Hay4YHO-UCCIleZioBaTeNnbckol pabote «lIpoBeneHne HaydHBIX WCCIIENOBAaHUKA B 00JAacTH
KOMIUTIEKTOBAHU, XPAaHEHHUS, YI€Ta U MCIIOIb30BaHUS apXUBHBIX TOKYMEHTOBY. [Ipunoxenue:
TexHudeckue TpeOOBaHHS K OIM(PPOBKE AapPXUBHBIX JOKYMEHTOB, HAy4YHO-CIPAaBOYHOTO
armmapata (HCA) Kk apXWBHBIM JOKYMEHTaM, a TakKKe CO3[aHHI0, XPAaHCHHIO, y4YeTy U
WCTIOJB30BAHUIO DJIEKTPOHHOTO (DOHIA IIOJIb30BAaHUS JOKYMEHTOB ApXHWBHOTO QoHIa
Poccuiickoii ~ ®epepanuu  (PocapxuB, OOO  «busmec  Cxam». M.,  2018)
(https://archives.gov.ru/documents/methodics/2018-nir-tt-digitization.shtml)
08. [pu cosganuu ¢donna nonb3zoBanus | 19.4 [pasun 2020 ®DoHJ N0JIB30BaHKS pa3MELIAETCs B 3aBUCKMOCTH OT BUJ1a HOCUTENS KOIHUI:

KOIMKA  JOJDKHBI  pa3MellaTtbcs B
3aBUCUMOCTH OT BHIQ HOCHUTEI
KOIIUH:

- (1)0TOKOHI/II/I — B TOM K€ apXUBOXPaHWJIHIIC (HOMCI]_IGHI/II/I), rac U MNOAJIMHHHUKHU apXWUBHBIX
JOKYMCHTOB, C KOTOPBIX OHU ObLIH HU3TOTOBJICHBI, HA OTACIBHBIX CTCIIJIaXKaX HUJIIN B mKa(bax 10
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— ¢oToKOIMKE — B TOM K€
ApXUBOXpaHUJIHILE (TTOMELIEHUH), TIe
u MOJUTMHHUKH APXHUBHBIX
JOKYMEHTOB, C KOTOPBIX OHHM OBLIH
W3TOTOBJICHBI;

— KOIDMU Ha MHUKPOHOCHUTECIC — B
APXUBOXPAHUINIIC, OTBC€YAOIICM
YCIIOBUAM XpaHCHUA

ayIMOBU3yaJbHBIX JOKYMEHTOB TIO
HOPSIKY apXUBHBIX HIH(PPOB.
OIIeKTpOHHBIA  (DOHJ  IOIH30BAHUS
XPaHUTCS:

— Ha (Qu3HYeCKH
HOCHTEJISIX B MOMEIICHHSX,
o0ecrevYnBaromnx XpaHeHHue
JJIEKTPOHHBIX  JOKYMEHTOB — IO
HOPSIKY apXUBHBIX HIH(POB;

— B WHGDOPMAIIMOHHOH  CHCTEME
apXuBa, B UHQOPMAIIIOHHOH
roCy1apCTBEHHOU (pernoHanbHOM)
cucreMe, B TOM  4HCIEe  C
HCIIOJIb30BaHUEM 00JIAYHBIX
miaThopm

000CO0JIEHHBIX

MOPSAIKY apXUBHBIX MH(POB;

- KONMUM Ha MHUKPOHOCHTENE — B ApXUBOXPAHWIMIIE, OTBEYAIOUIEM YCIOBHIM XpaHEHUS
ayJMOBU3yaJbHBIX JOKYMEHTOB (cornacHo MyHKTY 5.14 IlpaBun 2020) mo nmopsAaKy apXUBHBIX
¢ poB.

DNEeKTPOHHBIN (DOH/] TOTH30BAHUS XPAHUTCS:

- Ha (u3n4ecKd O00OCOOJICHHBIX HOCHUTESIX B MOMEIIEHHAX, OOCCHEUMBAIOIINX XpaHEHHUE
3JIEKTPOHHBIX TOKYMEHTOB — I10 ITOPSAKY apXUBHBIX HIM(POB;

- B uHQOPMAITMOHHOW CHCTEME apxXuBa, B HHPOPMAIMOHHOW TOCYJapPCTBEHHOM
(peruoHaNIbHOI) CUCTEME, B TOM YHUCIIC C HCIIOJIb30BAHUEM O0JIAYHBIX TIAT(HOPM.

99.

B apxuBe nomkHa ObITh OPraHW30BaHa
BBIJJaya KOmMWi (OHAA TIOIH30BaHUS
MpU UX 3aKa3zaX, PErucTPUPYEMBIX B
KHUT'e/KHUTaX BbIIAYU

. 19.5 [IpaBun 2020

Bbmaqa KOIIUH (l)OH,Z[a MOJIb30BAHUS NJOJKHA OCYHICCTBIIATHCA!

- Ha MMKDPOHOCUTENIC — B3aMEH IOJJIMHHUKOB AapXUBHBIX JOKYMEHTOB IIPU MX 3aKa3e B
cooTBeTcTBHH ¢ TaBoi XIV Ipasun 2020;

- B JJIGKTPOHHOM BHJE: Ha (PU3NUYECKH 00OCOOJICHHBIX HOCHUTENSIX — B3aMEH MOAJHMHHUKOB
apXMBHBIX JOKYMEHTOB IpH HX 3akaze B cooTBeTcTBUM ¢ TiaBod XIV Ilpasun 2020;
MOCPEJICTBOM WH(QOPMAIMIOHHOH CHUCTEMBI apXWBa B pPEKHUME pEATLHOIO BpEMEHH Ha
TEpMHUHANaX, MPEJOCTABISIEMbIX IOJB30BATENsIM B TOMELICHUH apxHBa; MOCPEICTBOM
WH(POPMAIIMOHHOW  CHUCTeMBI  apXwBa  (apXUBOB), HWHQPOPMAIMOHHBIX  (enepaabHbIX
(pernoHANLHEIX) CUCTEM B PEKUME yIAJICHHOTO MCTIOIB30BaHMUS.

Brimaua xomuii QoHAa TMONB30BaHHUsS OQOpMIsieTcsl 3akazamMu (TpeOOBaHUSMH) Ha BBLAAYY
JJOKYMEHTOB M PETHCTPHpYETCs B KHUIS/KHHIaX BBLIAYM KONMUH (OHIA IIOJIH30BAHMS,
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BEIIYIIUXCS IIEHTPATN30BAHHO WIIH PA3EIbHO TT0 KAKIOMY XPAHIIIAIITY.

[TpoBepka HanM4Ms, TEXHHYECKUH KOHTPOJIb, PU3MKO-XUMHUECKasi U TeXHUUEcKas 00padoTka
(oHAa TONB30BaHHUA HA MHKPOHOCHTEINE MPOBOJUTCS (C LIENBI0O KOHTPOJIS 38 COXPAaHHOCTBHIO
KONMH JTOKYMEHTOB M OpraHu3alMu padoThl IO CBOEBPEMEHHOMY BOCCTAHOBICHHMIO (OHAA
MOJIE30BAHUS) B TOM e TMOPSAKE, YTO W JUIS ayJuoBH3yaJbHBIX AOKyMeHTOB (I'maBer X-XII
[TpaBun 2020).

100. | IlpoBepka Hammumsi, TtexHuYeckui | m. 19.6 [Ipasum 2020 | IlpoBepka HaMU4Ms, TEXHUYECKHA KOHTPOIb, (PH3UKO-XMMHUYECKass U TeXHUYECKas o0paboTka
KOHTPOJIb,  (PU3MKO-XUMHYECKAsT U ¢doHAa MONB30BaHUA HA MHUKPOHOCHUTEINE IIPOBOJUTCA (C LIENBI0 KOHTPOJSA 3a COXPaHHOCTBIO
TEXHUYECKas obpabotka  ¢oHOa KONHUU JIOKYMEHTOB W OpraHu3aluu paboThl 10 CBOCBPEMEHHOMY BOCCTAHOBIICHHIO (hOHAA
MOJIb30BaHUSI HAa  MUKPOHOCHUTEIE MOJIb30BaHUs) B TOM XK€ MOPAIKE, YTO M AJsl ayAHOBH3yanbHBIX AoKyMeHTOB (I'maBbr X-XII
MPOBOJUTCS B TOM K€ MOPSJKE, UTO U [Ipasua 2020).

UL ayJIOBHSYAIILHBIX /IOKYMCHTOB O0BbeM U MEPUOJUYHOCTh PA0OTHI MO0 MPOBEPKE HAMYUS U COCTOSIHUSL (POHNA MOIB30BAHUS

(T'naer X-XII IMpasun 2020) .
ompenenseTca ¢ y4eroM ero oOmiero o0bema, cocTaBa, MHTEHCHBHOCTH BBLIaYM KOMHUH H
YacTOTHI UX BOCIIPOM3BEIEHHS, @ TAKXKE YCIOBUI XpaHEHUSI.
Pe3ynpraTel TEXHWYECKOTO KOHTPONIA (UKCHPYIOTCS B aKT€ TEXHHUYECKOTO COCTOSHUS
CTPaxOBOH KONHWH, T/A€ MAaeTcs 3aKIOYeHHE O HEOOXOAMMOCTH M CpPOKaxX MPOBEICHHS
NpOPHUIAKTUYECKHX W PECTaBPALMOHHBIX PAadOT M YCTaHABIMBAIOTCS CPOKU CIIEIYIOLIETO
TE€XHUYECKOTO KOHTPOJIS.

101. | IIpu BeIBO3e 3a mpenensl Poccwmiickoit | mm. 20.1, 20.2 CrpaxoBaHue apXUBHBIX  JIOKYMEHTOB, MPEJHA3HAYEHHBIX JUISI  SKCIIOHHPOBAHHA,
@enepaunn g 3kcrnioHupoBaHus, | [Ipasun 2020 OCYILECTBIISIETCS B 0053aTENFHOM TOPSIIKE MPHU OpraHU3alMK 3apyOeKHBIX BBICTABOK. [Ipu
JOKYMEHTBI ApXUBHOTO ¢donna 3TOM CTPAXyIOTCS KaK caMH JOKYMEHTBI, TaK M UX SKCIIOHUPYEMBbIE KOIHH, KOTOPbIE MOIJIekKAaT

Poccuiickoit denepainniu, a Takxke HUX
MOJUIC)KAIINX BO3BPAILECHUIO KOIUH,
YHUKQJIbHBIE JOKYMEHTBI ITOJJIEKAT
00s13aTeTPbHOMY ~ CTPaXxOBaHHIO B
COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoin @enepanuu

BO3BPAILCHUIO.

YHHKaIbHBIE JOKYMEHTBI CTPaxyIOTCs B 00513aTEILHOM MOPSIKE MPH UX IKCTIOHUPOBAHKH, KaK
3a pyOexom, Tak 1 Ha Tepputopun Poccuiickoit dexepanui.

CrpaxoBaHue JOKyMEHTOB ApxuBHOTO (GoHma Poccuiickoit denepanunu OCyIIECTBISIETCS B
COOTBETCTBHHM C 3aKoHOAaTenbcTBOM Poccuiickoit deneparun. ApXuUB MPOBOAUT CTPAXOBYIO
OLICHKY AapXUBHBIX JIOKYMEHTOB CAaMOCTOSATENBHO B COOTBETCTBUM C PEKOMEHIALUSAMU
YIOTHOMOUYEHHOTO (heJiepalbHOTO OpTaHa UCTIOHHUTENBHOM BIACTH B cepe apXUBHOTO JeNa U
JIEJIONIPOU3BOCTBA.

PesynpTaThl cTpaxoBoll OLIEHKM AOKyMEHTOB ApxuBHOro Qonna Poccuiickoit denepaunu
paccMaTpHBAarOTCsl COOTBETCTBYIOLIEH KOMUCCHEH rOCYJapCTBEHHOI'O apXuBa U O(OPMIISIOTCS
aKTOM CTPaXxOBOM OLEHKH apXWBHBIX [JOKYMEHTOB, KOTOpPBIM IpPEACTaBIsEeTCA B
COOTBETCTBYIOIIMH YIOJIHOMOYEHHBIH OpraH WCIOJHHUTENBbHOW BJIACTH B cdepe apXMBHOTO
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Jcia.

3. Opranuzanus y4yera J0KyMeHTOB ApXuBHOTro (ponaa Poccuiickoii @enepauum u Apyrux apxXuBHbIX IOKYMEHTOB
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ApXHB JTOJKEH BECTH Y4eT apXWUBHBIX
JIOKyMEHTOB B COOTBETCTBUH  C
YCTaHOBJIEHHBIM MOPSIKOM, B TOM
YHciie, ¢ MOMOIIBIO TOCYAapCTBEHHOM
WHPOPMAITMOHHON CUCTEMBI

9. 1 cr. 19 125-@3,
n.  21.1. TIlpaBun
2020

CocraBieHue y4eTHbIX (OPM M Tiepeada yUYETHBIX CBEICHHH B YIMOJHOMOYEHHBIH OpraH
WCIIOJIHUTEIIBHOM BIacTH B chepe apXMBHOIO Jiesia COOTBETCTBYIOLIETO cyObekTa Poccuiickoit
Qenepalld  OCYIIECTBISIETCS B COOTBETCTBMM  C  TOPSIKOM,  YCTaHOBICHHBIM
VIIOJIHOMOYEHHBIM (eliepaibHbIM OPraHOM HCIIOJHHUTEILHOW BIAcTH B chepe apXUBHOTO Jea
U JI€JIONIPOU3BOICTBA:

- ©KEroJHO: B XOJ¢ AaBTOMATHU3UPOBAHHOTO CcOOpa BEJOMCTBEHHOW CTATUCTUYECKOM
nHopMmarmu (Ipu TIPEAOCTaBICHUN TOMOBOW craructhueckod (opmel Ne 1 «Ilokazatenm
OCHOBHBIX HAIlPaBJICHUH EATEIbHOCTH apXUBa»);

MIpH TIepeiaye CBEACHUN U3 MPOTPAMMHOTO KOMIUIEKCA « APXWUBHBIA (JOHI» B TPOTPaAMMHBIN
koMIieke «DOHTOBRIN KaTanory;

- HEe peke OJHOrO pasa B TPU Tojia: MpH MNPEAOCTaBICHUHU MAclopTa TOCYJapCTBEHHBIMU U
MYHUIHIATGHBIMU apXUBaMH, My3esiMHi U Oubnnotekamu cyobekta Poccuiickoit dexepannu.

l'ocyaapcTBeHHBIE 1 MyHULUIIAIBHBIE APXUBbI YUUTHIBAIOT TAHHBIE O JOKYMEHTaX APXHUBHOIO
¢donma Poccuiickoit deaepaiiny, HaXOSMIINXCS B MCTOUYHHKAX KOMILJICKTOBAHHUS, HA OCHOBE
MPEIOCTABISEMbIX 3TUMHU OPraHU3aNUsIMU Ha | JekaOps TEKYIIEero rojia macropToB apXUBOB
opranuzauuii. B 1memsx mnpoBegeHUs yuyeTa PEKOMEHIYyEM MCHOJb30BaTh «PeriaMeHt
TOCYIAapCTBEHHOTO ydeTa JOKYMEHTOB ApxuBHOTO ¢oHma Poccmiickoit ®Denepanumy,
yTBepXAeHHBIH nprka3oM Pocapxua or 11.03.1997 Ne 11, a Taxxe «BpemeHHBIN MOpPSIOK
aBTOMATHU3UPOBAHHOTO TOCYIaPCTBEHHOTO ydyeTa JOKYMEHTOB ApxuBHOTrO oHaa Poccuiickoit
®denepanny, XpaHIILUXCS B TOCYJAapPCTBEHHBIX U MYHHULMIAIBHBIX apXUBaX», YTBEPKACHHBIN
npuka3zoM Pocapxusa ot 23.10.2000 Ne 64.
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ApXHB JODKEH YCTaHOBHUTH COCTaB
YVUYETHBIX JOKYMEHTOB (00s3aTeNbHBIX
u BCTIOMOTaTENbHBIX ),
MOCJIEeJ0BAaTENIFHOCTh paboT Mo yd4eTy
B IEJIOM [0 apXWBy M KaXIOMY
apXUBOXPAHWIHILY, a TaKKE CXEMY
y4era JOKyMEHTOB

1. 21.2 TIpasun 2020

ApXHB YCTaHaBIMBAET COCTaB YYETHBIX JTOKYMEHTOB M IOCJIEJOBATEIbHOCTH BBIITOJIHEHUS
paboT 1o y4eTy B LEJIOM 110 apXUBY U 110 KaKAOMY apXUBOXPAaHUIHUILY B OTACIBHOCTH.

[MocnenoBaTenbHOCTh BBITIONHEHHSI pabOT MO y4deTy (HUKCHPYETCS B CXeMe ydera, KoTopas
yTBEp)KIaeTcs  MpUKa3oM  pykoBoautTens  (3aBemyromero) — apxuBa(om).  CocraB
YCTaHABIIUBACTCS JIOKAILHBIM HOPMATHBHBIM aKTOM WJIH JOKYMEHTOM, YTBEPXKICHHBIM
pykoBoauteneM. [Ipu cOCTaBICHUN NTAHHOTO aKTa WM JOKYMEHTA CIIEAYeT YUUTHIBATh, YTO B
APXUBE BECAYTCA 06$I3aTeJIBHBIe " BCIIOMOI'aTCJIbHBIC YUCTHBIC JOKYMCHTEI.

CocraB 00s13aTeIbHBIX JOKYMEHTOB onpeneiacH Ilpasmmamu 2020, cm. mm. 23.2, 23.3, 26.2,
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27.4,29.1,29.2,30.1, 30.2.
CocraB 1 (opMBbI BCIIOMOTaTENLHBIX JJOKYMEHTOB OIIPEelsIoTCS apxuBoM. B apxuBe BeieTcst:

- y4YeT MOCTYIUICHUSI apXUBHBIX JOKYMEHTOB (B T.4. HCOMMCAHHBIX U HEMPO(HUIBHBIX, a TAKKE
CTPaxOBBIX KONMHU AapXWBHBIX JOKYMEHTOB W KOmMWW (OHAA TOJIH30BaHHS, OIUCEH e,
JIOKYMEHTOB) B YUCTHBIX €IMHUIIAX;

- yueT BBIOBITHS APXUBHBIX NTOKYMCHTOB (B T.4. HCOIIMCAHHBIX H HGHpO(I)I/IJ'IbHLIX, a TakKXKe
CTPaxXOBbIX KOITNH APXUBHBIX TOKYMCHTOB, omucen pI(SAI ILOKyMeHTOB) B YUCTHBIX CIMHNIAX;

- Y4eT HaIW4Hs U COCTOSTHUS apXUBHBIX JOKYMEHTOB (B T.4. HEOMMCAHHBIX W HENMPOQUIBHBIX, a
TaKXe CTPaxOBbIX KON apXWBHBIX AOKYMEHTOB M KOIUIl ()OHIA TONB30BAaHHSA) B YUETHBIX
eIUHULAX;

- y4eT XpaHIIMUXCA B MCTOYHHKAX KOMIUIEKTOBAHUS apX¥Ba JOKYMEHTOB ApPXUBHOTO (OHIA
Poccuiickoit deneparu 1 JOKYMEHTOB T10 JMYHOMY COCTaBY B yUETHBIX €IHMHUIIAX;

— YUCT omnmcen AL, JOKYMCHTOB.

103 | Obs3aTenpHOMY YUETY MOJIEKAT: q. 1 ct. 19 125-®3, | Yuery B rocy1apCTBEHHBIX, MyHULIMIIAJIHBIX apXHUBaX MOAJIEKAT:

— XpaHsamecss B apxwBe apxuBHble | . 21.3.  IlpaBun N

- XpaHsImuecs B apXxuBe JOKyMeHTsl ApxuBHoro ¢onaa Poccuiickoit deneparum, B TOM drcie
JIOKYMEHTBl M MX CTpaxoBble KomwuH, | 2020

MOCTYMUBILME U3-3a pyOeska, HEONMMCaHHbIE ¥ HEMPO(UIbHBIE JOKYMEHTEHI;
Konuyd (OHAA TOJIB30BAHMS, OIUCH
JieN, JOKYMEHTOB; - JokyMmeHThl ApxuBHoro ¢onga Poccuiickoii @enepanum, XpaHsmuyecs B HCTOYHHKAX
—  Xpassmuecs B~ HCTOYHHMKax KOMIIJIEKTOBaHHS;
KOMIUIEKTOBAaHUS apXHBa JOKYMEHTHI )

. - TOKyMEHTHI 10 TMYHOMY COCTaBYy B OpraHM3alMUAX - HCTOYHHKAX KOMIUIEKTOBAHMS;

ApXuUBHOro ¢orma  Poccuiickoit
depepalu ¥ JOKYMEHTBI 110 THYHOMY - CTpaxoBbI€ KOIMH aPXUBHBIX TOKYMEHTOB;
coctasy - konuu (OHIA MOJIH30BAHUS;

- OITUCH JIeJ, TOKYMEHTOB.

104 | JokyMeHTHI, He BKIIOYeHHBIE B cocTaB | 1. 21.4 [IpaBun 2020 | Yuer HOKYMEHTOB, HE BKJIIOUEHHBIX B cOCTaB ApxuBHoro ¢ouaa Poccuiickoii denepaunm,
ApXHBHOTO ¢onna  Poccuiickoit BEAETCS OTIEJILHO OT y4eTa JOKYMeHTOB ApxuBHOro (onna Poccuiickoit @enepaumn.
denepanuu, IODKHBI  yYUTHIBATHCS

[l ydera Takux JOKyMEHTOB, B TOM YHCIIE JOKYMEHTOB IO JINYHOMY COCTaBY, IPUHSTHIX 110
OTJIENIbHO OT JOKYMEHTOB APXHUBHOTO .
N JOTOBOPY Ha XpaHEHHE B apXuB, BeleTCS OTIENbHBIA CIHCOK (OHAOB, KHHra Yy4deTa
¢onna Poccuiickoit ®Denepanuu B N
MOCTYIUICHUH JOKYMEHTOB, JIUCTHI (DOHIOB U IPyTUe YUETHBIE JOKYMEHTHI.
YCTaHOBJICHHBIX YYETHBIX (popmMax
105 | ApxuBHBIE JOKYMEHTHI 3a mepuona mo | 1. 21.5 IIpasmm 2020 | YyeT apXuUBHBIX ITOKYMEHTOB 3a Tepuon 10 1917 roga BeaeTcst B apXuBe OTACIBHO OT ydeTa
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1917 roma HMOJDKHBI YYHTHIBATHCS B
apXuBe OTIEIBHO OT JIOKYMEHTOB
MOCIIEAYIOUIETO IIeproa

ApXUBHBIX JOKYMEHTOB IOCIEIYIOIEr0 MEPHOAA C CAMOCTOSATENBHOM  MOPSAKOBOR
HyMepanuel GOHIOB, T.€. BEAyTCs ABE KHUTH y4eTa MOCTYIJICHUH U JBa CIIHCKa ()OHIOB.

HckmaroueHne MOXKET OBITh CACIIAHO [OJid CIICHUAJTU3UPOBAHHBIX APXWBOB, XpaHAMIUX
AyJUOBU3YaAJIbHBIC JOKYMEHTBI, HAYYHO-TEXHUYECCKYIO JOKYMCHTallUI0 U KOMIIJIIEKCOB
JOKYMCHTOB JIMYHOI'O IMTPOUCXOKICHUA.

Pemenue o eqMHOM WM pa3ieNbHOM y4yeTe IPUHUMAETCS YIIOJTHOMOYEHHBIM OPTaHOM B cepe
apxUBHOTO Jena cyObekra Poccuiickoit @enepanun, GUKCUpyeTCcs B HOPMAaTHBHBIX aKTax.

106 | Yder apXWBHBIX HOKYMEHTOB moiikeH | 1. 21.6 Ilpasmr 2020 | YyeT apXUBHBIX JOKYMEHTOB B apXHBE OCYIIECTBIIICTCS CITEIUATBHBIM MTOAPA3ICIICHUEM WITH
BECTHUCH: BO3JaraeTcsi Ha CIEIUaJbHO BBIJIEICHHOT0 paboTHHKA. B apXuBoOXpaHWIWINE apXuBa
—  XpaHAOIMXCS B apxXWBE  — Ha3zHayaeTcsl pabOTHUK, OTBETCTBEHHBIN 32 YUET apXUBHBIX JJOKYMEHTOB apXHBOXPAaHWINIIA.
CHEeNHAIBHBIM CTPYKTYPHBIM
Yyer  apXuBHBIX  JOKYMEHTOB,  XpaHSAIIMXCA B  HMCTOYHMKAX  KOMIUIEKTOBAHMS
MOJpa3fAeNiCHNeM WM  CIIEHHAIBHO
TOCY/IapCTBEHHOTO apXHBa, OCYIIECTBISIETCS CHEIHMAIbHBIM MOJPA3EICHUEM apXuBa WU
BBIJICICHHBIMH Pa0OTHHKAMU;
BO3JIaraeTCsl Ha CHEHUAIBHO BBIIEICHHOTO pPa0OTHHMKA, OTBEYAIOUIETO 3a OpPraHU3alHIo
—  XpaHALMXCS B  HMCTOYHHMKAX
KOMIIJIEKTOBaHMS apXH1Ba apXUBHBIMHU JOKYMEHTAMH.
KOMIUIEKTOBAaHUSI —  CIIEIHATBHBIM
CTPYKTYpHBIM TOJpa3fefieHueM WU Y4er apXWBHBIX JOKYMEHTOB B MYHHIIMIAIGHOM apXWBE M YY€T apXWBHBIX JOKYMEHTOB,
paOOTHUKaMM,  OTBEHYAIOIIMMH 34 XpaHAIIMXCS B €r0 MCTOYHMKAX KOMIUIEKTOBAHMS, a TAaK)K€ y4eT apXMBHBIX JOKYMEHTOB B
OpraHU3alHIo KOMIUTEKTOBaHUS MYHULMIIATEHOM My3ee, OMOIHOTEeKEe OCYLIECTBIAIOT PYKOBOJUTENb MyHHLIMIAIBHOTO apXHUBa
apxuBa (My3es, OMONMMOTEKH) /WK CTIETIMATIFHO BBIIEIICHHBI PaOOTHHUK.
107 | 3anucu B y4eTHble TOKyMeHTHI apxuBa | 1. 21.7 IlpaBun 2020 | Bce ydeTHble NOKYMEHTHI apXuBa, 32 UCKIIOUYEHHEM OMNMCEH A€, JOKYMEHTOB, BEIyTcd B
JODKEH  BHOCHTH BO  BCE  HX OJTHOM 3K3EeMIUISIpE.
9K3EMILISIPBI CIEIAIEHO
. Onuce Aen, JOKYMEHTOB BeAeTCs B TpexX (WM IBYX—II0 PEIMICHWIO0 PYKOBOIWTENS apXvBa)
BBIJICJICHHBII PaOOTHUK N
sk3eMIsipax (myHKT 37.6 Ilpasun 2020). IlepBblil 9K3eMIUIsAp OMHUCH SIBISETCS CTPAXOBBIM.
ADpXUB BEJET y4eT KOMIIEKTHOCTH (IK3EMIUISIPHOCTH) OITUCEH.
3amucu B y4eTHbIE JOKYMEHTBHl apXuBa BHOCITCS BO BCE HMX DK3EMIULIPbl paOOTHHKaMH,
ykazaHHbIMH B TyHKTE 21.6 [IpaBun 2020, Ha OCHOBaHHWU COOTBETCTBYIOIIUX aKTOB (COTJIacHO
I'mae XX VI IIpaBun 2020), ¢ yka3aHueM JOJKHOCTH U JaThl BHECEHHUS.
108 ApXuBHBIE JIOKYMEHTBI noipkHbl | 1. 22.1 IlpaBun 2020 | OCHOBHBIMM yYETHBIMH E€AUHHUIIAMH, B KOTOPBIX OCYIIECTBISETCS MOJACYET KOJIMYECTBA

YUUTBIBaThCSA B apxuBe 10 (oHmam
(oObenuHEHHBIM (OHIAM, apXHUBHBIM
KOJUIEKLMSM) U €TUHHULIAM XpaHEeHUs, a
Talke  eAMHMIAM  ydera  (Juis
ayJIMOBU3YyaJIbHBIX JIOKYMEHTOB)

apXMBHBIX JIOKYMEHTOB B apxHUBE, HE3aBUCUMO OT BHJA HOCHUTEIN, CI0cO0a M TEXHHUKH
3aKperieHrs1 HHpopManuu, SBISIOTCS:

- apxuBHBIH (hoHI (0OBETUHEHHBII apXUBHBIN (DOHI, a TAK)KE IPUPABHEHHAS K HEMY apXUBHAs
KOJUTEKITHS );
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- eIWHWIIA XpaHEHWS I JOKYMECHTOB Ha OyMa)kHOM HOcHTeNe, (DOTOMOKYMEHTOB H
AIEKTPOHHBIX JOKyMEHTOB.

- ¢IMHUIIAa y4cTa (,Z[J'IH Ay OBU3YAJIbHBIX TOKYMCHTOB Ha aHAJIOTOBBIX HOCI/ITGHHX).

B coorBerctBun ¢ n. 2.4. IlpaBun 2020 B OTHOUIEHMH ayJIHOBU3YaJbHBIX JOKYMEHTOB
Jomyckaercs HehOHI0Bas OpraHnu3aIus.
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[MocTynuBmie B HEYNOPSIOYCHHOM
BUJIE apXHMBHBIE JTOKYMEHTHI JOJKHEI
YUUTHIBAThCSI B YCJIOBHBIX €IWHHUIIAX
xpanenuss u3 pacudera 150 noucToB B

ogHOM ycnmoBHOM emuHune u 50
muctoB  ¢opmara A4 B OmHOU
YCJIOBHOM EIUHULIE (may4Ho-

TCXHHUYCCKasL }_'[OKYMCHTa]_[I/ISI)

. 22.1 IIpaBun 2020

HeynopsinoueHHbIe apXUBHBIE JOKYMEHTHI (POCCHINbB) YUUTHIBAIOTCA M3 pacdyera 150 nucToB B
OJIHOM yCIIOBHOM €IMHUIIE XPAHEHUSI.

HeynopsinoueHHble HaAy4YHO-TEXHUYECKHE JOKYMEHTHI (POCCHINb) yUUTHIBAIOTCA U3 pacueTa 50
nuctoB hopmara A4 B OHOM YCIOBHOW €TUHHULIAX PAHCHHUSI.

ApXUBHBIC TOKYMEHTHI JIMYHOT'O MPOUCXOXK/CHHS, MOCTYIHUBIINE B HEYHOPSIJTOYCHHOM BH/IE
(He copMHUpPOBaHHBIMH B Jela (€IWHUIBI XPAHEHWS) U HE OMUCAHHBIMH), YIUTHIBAIOTCS IO
YCJIOBHBIM €IMHULIAM XpaHCHUA, KOTOPBIC MOT'YT COACPKATD:

- O/IUH TOKYMEHT (a71600M, pyKOIHCH);

- HECKOJIBKO JIOKYMEHTOB: OOBEIUHEHHBIX IO TEeMAaTUYECKOMY IPHHIHUITY (Tepernucka,
CTUXOTBOPEHMS ); 3aITUCAHHBIX HA OJTHOM HOCUTENE (TeTpanb, MukpodmisM, CD u ap.).

110

Kaxmoit ydeTHON enuHUIE MODKEH
OBITh PUCBOCH YUYETHBIN HOMED:

— apxuBHOMY (OHAY — TO CIHCKY
($oHTI0B;

— ONHCH JIeJl, TOKYMEHTOB — IO JIUCTY
¢boHIAa WIM TO JUCTYy  yueTa
ayIMOBHU3YyaTLHBIX IOKyMEHTOB
OTIPEICTICHHOTO BU/IA;

— eIMHUIIC XpaHeHHs (SIUHUIIC ydeTa)
— TI0 ONHCH [eN, JOKYMEHTOB B
npeaenaax OJJHON OMucH

1. 22.2 IIpasun 2020

VYuerHbIH HOMCEP ABJIACTCA YHUKAJIbHBIM 0003HaYeHEM y‘lCTHOﬁ CAUHUIBI, B COOTBETCTBHUHU C
KOTOPBIM OHA MOXKCT OBITh OJHO3Ha4YHO I/I,I[GHTI/I(l)I/IL[I/IpOBaHa.

VYUeTHBIA HOMEp SBJSETCS COCTABHON dacThio apxuBHOro mmdpa. CoctaB m chermuduka
XpaHUMBIX B apXHUBaX JOKYMEHTOB TpeOYIOT, B psijie CiIydaeB, Ooiee moApoOHOTO (AEeTaILHOTO)
yKa3zaHWsg HOMepa eAWHUIBI XpaHEeHWs /eAMHUIBI ydeTa, 0e3 ee MpOoCMOTpa Jaroliee
MpeJICTaBIeHne 00 0OCOOCHHOCTAX AOKyMEHTa (NMIPHHAIIEHKHOCTH K UCTOPHUECKOMY IEPHOY,
TUTIE TOKYMEHTAIlNH, BUJE HOCHUTENS, HAJIMYUU 4YacTel). B CBs3M ¢ 3TUM B apXWBax MOTYT
MIPUMEHSTHCS pa3Hble 110 COCTaBY YUETHBIE HOMEpA.

VYueTHble HOMEpa MOTYT OBITh MPOCTHIMH (COAEp)KaThb TOJBKO LU(poBOe 0003HauUCHHE),
COCTaBHBIMH (COJZIepKaTh IUGPOBOe 0003HAUCHIE W HHICKC B BUIE YCIOBHBIX 3HAKOB, OYKB H
(wmn) umdp, ykaspiBaeMblii depe3 Aeduc) M pacmIMpeHHBIMH (comepXaTh YyKazaHHe Ha
MOPSIIKOBBIA HOMEP YacTH CIUHULBI yUeTa).
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He JIOIyCKaeTCst
OJIMHAKOBBIX HOMEPOB:
— apxuBHBIM (QOHAaM — B Tpeaenax
OJIHOTO apXUBa;

IIPUCBOCHHUC

. 22.3 [IpaBun 2020

VYuyerHblii HOMep apXxuBHOro (oHAAa MpucBamBaeTcs mo crnucky (onmoB. He momyckaercs
IIPUCBOEHHUE OJIMHAKOBBIX HOMEPOB (POH/OB B IIpeeax OJHOTO apXuBa.

Onucsam ACJ, NOKYMCHTOB IIPUCBAMBAIOTCA OUYCPCAHBLIC MNOPAJAKOBBIC YUYCTHBIC HOMEpaA II0
JIUCTY (I)OH,Z[a; IIpu He(l)OH,Z[OBOfI OpraHv3alyi apXUMBHBIX OJOKYMCHTOB — IIO JMCTY Y4dclTa
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— OmHCAM Jiel, JIOKYMEHTOB — B
npezenax OAHOTO apXUBHOTO (DOH[A;

— eNWHUIAM XpaHEHUs (CIUHHIIAM
ydera) — B TIpelenax OJHOW OIHCH
JIelT, TOKYMEHTOB

ay/IMOBHU3YAJIbHBIX JOKYMEHTOB OIpPEACIIEHHOTrO BuAa. He momyckaeTcsi mpucBOEHUE OMUCAM
Jiell, TOKYMEHTOB OJIMHAKOBBIX YUETHBIX HOMEPOB B Ipe/ieiiax oJHOro (GoHAa (KOJIIEKIIH).

O,I[I/IHaKOBBIe HOMCpa MOTryT HOPHCBAUBATLCA OIIMCU B IMPCEACIaX apXUBHOI'O (bOH,I[a, npu
HCIIOJIb30BAHUHU JIUTEPHI I 0003HAYCHHUS THIIA JOKYMCHTAIlMU, BUJIa HOCUTEJIA I/IHCI)OpMaI_II/II/I.

112 | Homepa ytpaueHHbIX 1 BBIOBIBIIKX | M. 22.4 TIpaBun 2020 | K ocobeHHOCTSIM HyMepaliu apXUBHBIX (POHIOB OTHOCATCS:

apXUBHBIX (POHIOB, a TaKXKe HOMepa

- HEBO3MOXXHOCTb IPUCBOCHHS BHOBb IIOCTYNHUBIIEMY apXuBHOMY (OHAY HOMepa
apXUBHBIX (OHIOB, BOLICAIIUX B

YTPaueHHOTO, BBIOBIBINIETO apXWBHOTO (oHma imbo HoMepa (oHAA, BOMISANICTO B COCTaB
cocTaB OOBEIMHEHHOTO apXHBHOTO

00BbETMHEHHOTO apXUBHOTO (POH/IA HITH IPUCOCTUHEHHOTO K IPYTOMY apXUBHOMY (OHY;
¢oHma, HE MOTYT OBITH HPUCBOCHBI
BHOBb  IIOCTYNMBUIMM  apXHUBHBIM - BO3MOKHOCTb ITPUCBOCHUS 00bEANHEHHOMY apXUBHOMY (DOHIY HOMEpa OJJHOTO U3 apXUBHBIX
¢dongaM. OObETUHEHHOMY apXHBHOMY (OHIOB, BXOJSIIUX B €0 COCTAB;

OHJy, 00pa30BaHHOMY W3 apXHBHBIX .
(onny, odp y P - noGaBneHwe WHAEKCOB K Homepy ¢(onma. Hampumep: Wupexc «P», otmenseMsrii ot
¢doHm0B, panee YUTEHHBIX

mudpoBoro obOo3HadeHUs: HoMmepa apxuBHOro (ounma aeducom (P-1, P-2 um T1.1.), MoOxer
CaMOCTOSITEILHO, JIOJDKCH OBITH
00ABIATHCS K HOMepaM apXxuBHbIE PoHIOB 32 1917-1991 roner.
MPUCBOEH HOMED OJHOTO U3 apXUBHBIX
(OHI0B, BKIIFOUEHHBIX B €0 COCTAB Wnpnexc «I1», otaensemsiii oT mudpoBoro o603HaYeHUS HOMEpPA apXWBHOTO GoHIa Aedrcom
(TI-1, 112 u T.1.), MOKET NOOABIATHCS K HOMEPY y apXWBHOTO (OHIA, MOCTYMUBIIEMY W3
apxusoB KIICC.

113 B cnyuyae oOwveamnenust apxuBoB K | m. 22.4 IlpaBun 2020 | B ciydae oObenuHEHHs] apXWBOB K HOMEpaM apXWBHBIX ()OHIIOB MOOaBISIOTCS HHIEKCH. B
HOMEpaM apXHBHBIX (DOHJIOB JIOJKHBI COOTBETCTBHM C dYacTaMu 2 - 4 crarbu 14 125-03, mepeHymepauus apXuBHBIX (HOHIOB
OBITH 10OaBJICHBI HHIIEKCHI JIOMyCKaeTCsl C pa3pellieHus] YNOJIHOMOYEHHOTO (QeaepalbHOIO OpraHa HWCIOJHUTEIbHOM

BJIacTH B cdepe apxWBHOro Jena M JCJIONPOM3BOACTBA, YHOJIHOMOYEHHOTO OpraHa
WCITOJTHATETTLHON BIacTH cyonekTa Poccuiickoit deaeparnuu B chepe apXUBHOTO Jelia, OpraHa
MECTHOT'O CaMOYTIpaBJIEHUSI.

114 | B apxuBe AOKyMeHTOB mo JuuHOMY | 1. 22.4 IlpaBun 2020 | B apxuBe OOKYMEHTOB IO JHMYHOMY COCTaBy OCYLIECTBIACTCS OoOaBlicHME K HOMEpY
cocTaBy K HOMEpPY apxXxuBHOro (oHIa apxuBHOTO (DOHJIA IO JIMYHOMY COCTaBY uepe3 ApoOb HOMEpa apXWBHOTO (POHAA IO OCHOBHOM
4yepe3 JApo0b NNOJDKEH OBITh J00aBIeH JIeITETEHOCTH TOTO k€ (hOHI000pa3oBaTes.

HOMEp apXHBHOTO (OHAA, 32 KOTOPHIM
y4TeHa JOKYMEHTalUsl [0 OCHOBHOM
JEeSITENbHOCTH TOTO xKe
(dhoHI000pazoBaTes
115 | Ecniu HaszBanme ¢ongoobpazoBarens | m. 22.5 [Ipasun 2020 | B cniucke GpoHIOB yKa3biBaeTcs MocieaHee Ha3BaHue PoHA000pa3oBatelis, B paMKax Mepuosa,

MCHAJIOCh, TO B CIHCKC (I)OH,Z[OB
JOJIXDKHO OBIThH YKa3aHo €T0 ITOCJICIHEC

3a KOTOPBIM MpPHUHATHI apXUBHBIE TOKYMEHTH.. Bce NepeMMEHOBaHWSA YyKa3bIBalOTCS Ha
TUTYJIGHOM JINCTE OnMCH M B jucre Qonpa. [Ipy 3HaYMTENEHOM 4HCIE NepeHMMEHOBaHUM
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Ha3BaHHME B paMKax Iepuoaa, 3a

¢doHmO0OpazoBaTeNss BCE OHH B XPOHOJOTHYECKOW IOCIEAOBATEIIEHOCTA YKa3bIBAIOTCS B

KOTOpBIN MIPUHSATHI apXUBHBIE NPOJOJDKEHUH JIMCTa (OHAA, a Takke B JIHCTE NEePEeMMEHOBAaHUM, KOTOPBIH MOXKET
JIOKYMEHTBI, a BCE IEPEUMEHOBaHUSA COCTaBJIATHCS K OIMCH U IOMEIIATHCS TIOCTE TUTYIBHOTO JIUCTA.
YKa3bIBAlOTCSI HA TUTYJIBHOM JIMCTE
omuck W B Jucre  (oHmAa B
XPOHOJIOTMYECKOH
M0CJIE0BATEILHOCTH
116 | Kaxnas emuauna xpadeHus (eguHumna | m.  22.6.  IlpaBwr | ApXUBHBIA H(p SAMHAIB XPAHSHHSI BKIIIOYAET: OPHUIHAIEHOE COKPAIICHHOS HAMMECHOBAHHE
ydyera) JOJDKHa HMeTh apxuBHBIN | 2020 apxuBa; HOMepa apxMBHOTO (OHJA; HOMEpP OIMUCH JEeN, JOKYMCHTOB;, HOMEpP €IWHHIIBI
umdp. B cocraB apxuBHOro mmudpa XpaHEHUsl.
ayIMOBU3YyaJIbHbIX JIOKYMEHTOB .
ApxuBHbII 1mKGP EIUHWULBI XPAaHEHWS AayAUOBHU3YaJIbHBIX JOKYMEHTOB BKJIHOYACT:
JIOTIONTHUTENBHO ~ BKJIIOYAIOTCA  BHJT
oduIMaATFHOE COKpAllleHHOEe HAUMEHOBAHHE apXHBa; HOMEp apXWBHOTO (OHA; HOMED OIUCH
KOJUIGKIIMM M HOCHUTENs, 0003HauCHHS
Jell, TOKYMEHTOB; HOMEp €AMHUIIBI XPaHEHHS; BUJ KOJUICKLUUH; BUI HOCUTEN; 0003HAUCHUS
BUAOB JIOKYMEHTOB, BKIIOYEHHBIX B
BUJIOB IOKYMEHTOB, BKJIIOUEHHBIX B KOMIUIEKT.
KOMIIJIEKT, (hopmara kEN (@7
KMHO/IOKYMEHTOB. ApXUBHBI mH(p eIWHUIBI XpPaHEHHS AayJHOBHU3YalbHBIX JOKYMEHTOB BKIIFOYAET:
oduLMaTEHOE COKpalleHHOEe HANMEHOBAaHHE apXKBa; HOMEp apXWBHOTO (OHAA; HOMED OIUCH
Jiell, TOKYMEHTOB; HOMEp €ANHULBI yueTa.
B cocraB apxuBHOro mmudpa B psAlde HCTOPUYECKHX AapXHMBOB, HMMEIOIIUX HA XPaHEHUH
CJIOJKHBIE TI0 cOCTaBY (DOHJIBI, MOKET BKITIOUATHCS YKa3aHHUE T0J1a, APXHUBHOM CBS3KH.
117 | B cocraB o00s3aTenbHBIX YYETHBIX | M. 23.2, 26.2 | [lpn mpueme B apXHMB apXHUBHBIX JOKYMEHTOB CBEJEHMS O HHMX BHOCITCA B KHMIY ydeTa
JIOKYMEHTOB apXuBa JOJKHBI BXoAUTh: | [Ipasun 2020 MOCTYIJICHUH TOKYMEHTOB.

—  KHMra  yd4era  IOCTYIUICHUH
JIOKYMEHTOB; CITUCOK (POHIOB;

— gmuct  ¢OHHA;  OMHCH  JIeM,
JIOKYMEHTOB;

— peecTp onucel Jen, TOKYMEHTOB;
— MacHopT apXuBa;

- macmopt apXUBOXPaHUITUIIA
(mpousBoOIBEHON (HOPMBI);
— neno doHna;

— JINCT-3aBCPUTCIIb CJIa

Kaxxaprit BiepBele IOCTYNIUBIIHNI B apXUB apXHUBHBIN (hoHA (00beTMHEHHBIH apXUBHBINA (OH],
apXUBHAs KOJIJICKI[US ) 3alKUChIBacTCs B ciiucok (hoHmoB (npunoxkenue Ne 5 k IIpasunam 2020).
Homep ¢onna npucsanBaetcs GoHAY NMpH NEPBOM MOCTYIUICHUH B apXHB IO CIIUCKY (OHIOB.
Jns yueta apXwBHBIX (OHIOB HCIOJB3YIOTCS HOMEpa B BAJOBOH IOCIEAOBATEIHLHOCTH. B
cnucke (OHIOB B BAJIOBOM ITOCIIEIOBATEIBHOCTH YYHTBHIBAIOTCS TPHHSATHIE HAa XpaHEHUE
apxuBHbIC (OHIBI, a TAKXKe BeAeTCS OOMMH y4eT HaxXOAALIMXCS Ha apXMBHOM XpaHECHUH,
MOCTYNHBIIUX U BHIOBIBIINX (DOHI.

Ha AYJIUOBU3YAJIBHBIC TOKYMCEHTBI 3aITI0JIHAIOTCA JIMCTHI yU€Ta ay/JMOBHU3YyaJIbHbIX TOKYMEHTOB.

Kaxxnas BnepBbie MOCTYNUBIIAS OMUCH JI€], JOKYMEHTOB YUYUTBIBACTCS B PEECTPE OMUCEH e,
JIOKyMeHTOB. PeecTp ommcell fein, JOKYMEHTOB NpeHa3HAUYCH Il PETUCTPAIMH OMUCEH e,
JTOKYMEHTOB, OOIIIero ydeTa uX KOJWYEeCTBa M cocTaBa. B peecTpe omnmcel ONMCcH YIUTHIBAIOTCS
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BaJIOBBIMH HOMEPAMHU IMTOCAVMHUYHO.

JIuct QoHma 3aBOAMTCA HA KaxIblii (OHI M COCTOMT M3 pas3ziesnoB. B mepBoMm pasnene
YKa3bIBAIOTCSI B XPOHOJIOTUYECKOH IOCIEAOBATEIbHOCTH BCE IEpeHMEHOBaHMA (OHAA C
yKa3aHHeM KpalHHX JaT KaXIO0ro IepenMeHoBaHHsA. Bo BTOpoMm pasnene ykasplBaeTcsl aara
MepBOTO MOCTYIUICHNsT (GOHJA B apXWB 10 KHUTE ydYeTa MOCTYIUICHUH JOKYMEHTOB WM JlaTa
co3nanus GoHIa B apXUBe, MECTO XpaHeHHs1 GoHa (apXuB), HOMEp (QOHIA MO CIHUCKY QOHIOB.
Pa3nensr «Y4eT HeONMCaHHBIX TOKYMEHTOB» M «Y4eT ONHCAHHBIX JOKYMEHTOBY» 3aIlOIHSIOTCS
Ha OCHOBaHUM akTOB. [loCTyIuIeHHE W BBHIOBITHE EIMHUIIAX PAHEHWS, BKIFOYCHHBIX B OIHCH,
¢buKcHpyeTCst Mo Ka) 10l OMUCH OTICIBHO

[MacnopT apxwBa npeaHa3HaueH JUId OOECIEYCHHS TOCYIapCTBEHHOTO IIEHTPaIM30BAHHOTO
ydera apXWBHBIX ()OHIIOB W apXUBHBIX JIeJl, TOKyMeHTOB. [laciopT apxuBa comep XKUT MOJTHBIE
cBeZicHHS O (POHJAX apxuBa, CAUHMIIAX XPaHCHHUs (CIUHUIAX y4yeTa), MOJHBIE CBEICHUS 00
o0vemMe cTpaxoBoro (oHma u ¢GoOHAA TMOJNB30BAaHUS, CIPABOYHO-TIOMCKOBBIX CpEICTBAX,
HAyYHO-CIPAaBOYHON OMOIMOTEKH U YCIOBUSAX XpPaHEHUS TOKyMEHTOB.

[TacopT apXrWBOXpaHIJIUIIA COCTABISETCA B MPOU3BOJIBHON (opMe IS KaKIOTO apXuBa U
COJECPKUT CBEJCHUS 00 YCIOBUSAX XpaHEHUS JOKYMEHTOB, MX COCTaBe M (DU3NIECKOM
COCTOSIHHH.

Heno ¢oHga — KOMIUIEKC [TOKYMEHTOB [0 HCTOPHM HCTOYHHKA KOMIUICKTOBAHHUS
(ponmooOpa3oBarens) u apxuBHOro (HOHMIA, OOBEIUHCHHOTO apXMBHOTO ()OHJA M APXWUBHOM
KOJIJICKIINH, BEJCTCS HA KX KOHKPETHBIN (GOHI.

Jlucr-3aBepuTeNb JieNia COJCPKUT CBEJICHHS O KOJMYECTBE JIUCTOB B CJIMHUIIC XPAHCHUS,
0COOCHHOCTSIX HyMepaluu, GOpMUPOBaHHS U GU3NIECKOTO COCTOSHHUS JIeIIa.
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O0s13aTeabHBIMU YYETHBIMU
JIOKYMEHTaMH I HAYYHO-
TEXHHYECKON TOKYMEHTAIUM JTOJIXKHBI
SIBIIATBCS:

— OIKCh CIUHUI] XpaHEHUS HAay4HO-
TEXHUYECKOW JTOKYMEHTAIINH;

— BHYTPCHHSISI ONKCH JOKYMEHTOB

1. 23.3 TIpasun 2020

B cocTaB 0053aTeNIbHBIX YUETHBIX JIOKYMEHTOB apXHBa, KPOME IIOMMEHOBAHHBIX B MTyHKTE 23.2
[pasun 2020, s HaydYHO-TEXHUYECKOH gokyMeHTanuu (nanee — HT/) Bxoaut:

- OIIUCH SUHUI] XpaHEHHUS HAyIHO-TeXHUUIECKOH nokymenTaruu (Gopma Ne 38);

- BHYTPEHHSS OINKCh JTOKyMEeHTOB enuHuIb! Xpanenus HT/I (st necopourtoposannoit HT/I),
Dopma Ne 13).

SIMHUIIBI XpaHEHUs Hay4YHO-
TEXHUYECKOW JTOKYMCHTAIUH
119 | Ob6s3aTenbHBIMA yuetHbIMU | 1. 23.3 [IpaBun 2020 | JIng aynnoBU3yaldbHBIX JOKYMEHTOB OOS3aTCIIBHBIMH YUYETHBIMH JTOKyMEHTaMH, ITOMHUMO

JOKYMCHTaMU IJid ayJUOBHU3YyaJIbHBIX

yKa3aHHBIX B myHKTe 23.2 [IpaBui, ABISIOTCS:
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JIOKYMEHTOB JIOJDKHBI SIBIISITHCS:
— OIMUCHb KUHOJJOKYMCHTOB,

— onuch GOTOTOKYMEHTOB;

— omHCh POTOATHOOMOB;

— onuch (HOHOAOKYMEHTOB MarHUTHON
3aInCH;

- OIIUCH (hOHOIOKYMEHTOB
rpaMMO(QOHHON 3aIUCcH
(TpaMIUIaCTHHOK);

— OIUCH BUACOIOKYMEHTOB;

— JIMCT y4yeTa ayAuOBHU3YalbHBIX
JIOKYMEHTOB;

— ACJI0 CAaTYMKa JOKYMCHTOB

- ormucH KHHOOKyMeHTOB (Popma Ne 39);
- ontucH (poToans00MoB U GhotogokyMeHTOB (Dopmbr NeNe 45, 46);

- onucH (POHOJOKYMEHTOB I'paMMO(OHHOW 3amucH (TPaMILIaCTHHOK) W MAarHUTHOM 3aIlicu
(Dopmer Ne 43, 44);

- OIMUCh BUIEOAOKYMEHTOB (Dopma Ne 37);

- JHCT YydYeTa ayJuoOBU3yaJbHBIX (KWHO-, (OTO-, BHACO-) TOKYMEHTOB;
aynnoBu3yanbHBIX ((hoHO-) MokyMeHTOB (Dopmbr NeNe 33, 34);

JIUCT Yy4eTa

- JeNno cAaTdhka JOKYMEHTOB (BMecTo Jena QoHma mpu HehOHIOBOH OpraHU3aAINH
ayIMOBU3YaJbHBIX JOKYMEHTOB).

120 | O6s3aTenpHBIM yUeTHBIM noKymMeHToM | mm. 23.3, 30.1, 30.2 | [l 3MeKTpOHHBIX TOKYMEHTOB B KadecTBE OO0S3aTENBbHBIX YYETHBIX TOKYMEHTOB, KpOMeE
JUISL 3JEKTPOHHBIX nokymeHnToB | IIpasum 2020 ykazaHHBIX B ITyHKTe 23.2 [IpaBwmin 2020, cOCTaBIAIOTCS OMHICH IEKTPOHHBIX A€, TOKyMEHTOB
JOKHA OBITh OMUCH DJIEKTPOHHBIX (ITpunoxenune Ne 7 k [Tpasunam 2020).

JieN1, JOKYMEHTOB

121 O0s3aTeNbHBIM yYeTHBIM JOKyMeHTOM | 1. 23.3 IlpaBun 2020 | Jlns equHWI XpaHEeHWs, UMEIOMINX B OQOPMIICHUH WIA B MPHIOKEHUH K HUM JIParoreHHbIE
JUISL €AVHWLl XPaHEHWS, WMEIOUNX B METaNIbl W KaMHH, B KadecTBE OOS3aTENBHOTO YYETHOTO JOKYMEHTa COCTaBJISICTCS
0OpMIICHUH WM B NPHIOKEHUH K WHBEHTapHas KHHWra ydera JieJl, MMEIOUMX B OQOPMICHHM WJIH B TPWIOKEHHH K HUM
HUM JparoleHHble METAUIbl U KaMHH JparoueHHble MeTaiuibl 1 kKamuu (Popma Ne 16).

JIOJDKHAa OBITh WHBEHTapHAas KHHTA
yuera Jel, MMEIIUX B 0(OPMIICHUN
WM B  OPWIOKEHHMH K  HUM
JparoleHHble METAJIJIBl U KAMHH
122 | Ans ocobo0 LeHHBIX W YHUKaIbHBIX | 1. 23.3 [IpaBmn 2020 | dnst 0co00 IIGHHBIX W YHUKAIBHBIX JOKYMEHTOB, B KauecTBEe OO0S3aTENbHBIX YYETHBIX

JIOKYMEHTOB 00s13aTeIbHBIMU
VYETHBIMH ~ JTOKYMEHTaMH  JIOJIKHBI
OBITh:

— JIMCT  ydYeTa M OIHCaHUsA

YHUKAIBHOTO IOKYMEHTA,;
— BHYTPCHHSISI ONKCHh JOKYMECHTOB
Jiena, B COCTaB KOTOPOTO BXOJISAT
YHUKAJIBHBIE JOKYMEHTBI;

— cIUCOK (hOHJIOB, COEPKAIIUX 0CO00

JTOKYMEHTOB, TOMHMO YKa3aHHBIX B IyHKTe 23.2 IpaBun 2020, cocTaBistoTcs:
- IUCT y4eTa U ONMCAaHUs YHUKaJIbHOTO fokyMeHTa (Popma Ne 35);

- BHYTPEHHSS OITUCH JOKYMEHTOB JI€Ja, B COCTaB KOTOPOTO BXOMAAT YHHKAIbHBIC TOKYMEHTHI
(Dopma Ne 12);

- cIIUCOK (OHAOB, collepKalIux 0co00 eHHbIe TokyMeHTHl (Dopma Ne 50);

- ormuch 0co0o neHHbIX xen (Popma Ne 40);
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LIEHHBIE JIOKYMEHTHI;
— OIINCH  0Cc000
JIOKYMEHTOB;

— peecTp ommcell 0c000 LIEHHBIX €,
JIOKYMEHTOB

IICHHBIX eI,

- peecTp omrcelr 0co00 IEHHBIX 1en, ToKyMeHTOB (Popma Ne 48).

123 | OGs3aTenbHBIMU yuetHbiMH | 1. 23.3 [Ipasun 2020 | Ins crpaxoBoro (oHma o0s3aTeNbHBIMHA YYETHBIMH JOKYMEHTaMH, KpOME YKa3aHHBIX B
JIOKyMEHTaMH TaKxKe JTOJIKHBI nyHkre 23.2 [IpaBun 2020, sBAsSOTCA:
SIBIISITBCAL: .
- KHHWTA y4YeTa IOCTYIUICHUH CcTpaxoBoro (oHAa W (OHIA ITONH30BAHUSI Ha MHUKpOhHUIIaxX
— JUI1  CTpPaxoBOro (OHAa— OIUCH
(Dopma Ne 30);
cTpaxoBoro (¢oHAa Ha MHUKPOQHILIAX;
onuch  crpaxoBoro  (oHma  Ha - KHHMTa y4YeTa MOCTYIUIEHHH cTpaxoBoro ¢oHaa W GoHAa MOIb30BAaHMS HA PYJOHHOHW IJICHKE
PYJIOHHOM TIJICHKE; (Dopma Ne 29);
— s cTpaxoBoro ¢oHga u (GoHna
A P (born (bonn - onmch cTpaxoBoro (houaa Ha Mukpodumax (Gopma Ne 41);
NOJb30BaHUSI HAa MHUKpodopMax —
KHHTa yJeTa NOCTYIJIEHUH CTPaxoBOro - onMch cTpaxoBoro (hoHaa Ha pyJaoHHOH mieHke (Popma Ne 42).
(Gorza ¥ Qomma mnombsoBaHNA Ha s Gonzma monp3oBaHus Ha MUKpO(opMax 00A3aTeIbHBIMU YUYETHBIMU TOKYMEHTAMH, KpoMe
MHKPO@Hmaf’ KHHTa ydera ykazaHHBIX B myHKTe 23.2 [IpaBun 2020, sBisroTcs:
MOCTYIUIEHUH CcTpaxoBoro QoHza u
(oHIa TONB30BAaHHMS HA PYJIOHHOM - KHUTa y4yeTa MOCTYIUICHHH CTpaxoBOro (oHAa u (POHAA IOJIb30BaHUS HA MHKPOQHINAX
ILUICHKE; (®opma Ne 30);
— U ONCKTPOHHOTO  oHMA - KHUTa ydeTa TOCTYIUIeHH cTpaxoBoro (honaa u (GOHAA MONb30BAHUS HA PYJIOHHOH IUTEHKE
MOJIb30BaHUS Ha ¢buznaecku (Dopma Ne 29).
000CcO0IEHHBIX HOCHUTENSIX — KHHUTa
ydera  HOCHTENCH  HIEKTPOHHOTO Jns yyera anekTpoHHOro (OHIA MOJIB30BaHMS Ha (QuU3MYecKH 000COOJICHHBIX HOCHUTEINSX B
(oHIa MOTB30BAHHS KadecTBe 00s3aTeThHOT0 YYETHOTO TOKYMEHTa, KpOME yKa3aHHBIX B TyHKTe 23.2 IlpaBun
2020, mpUMEHsETCS KHHMra ydeTa HOCUTENIeH 3JIeKTpoHHOro (oHma mosb3oBaHus (Dopma
Ne 28).
124 | OGs3aTenbHbIE yYETHBIE JOKYMEHTHI | M. 24.1, 24.2 | O0s3aTenbHbIE YUYETHBIE TOKYMEHTHI apXUBa, B TOM YHCIIE MEPBbIe SK3EMIUIIPbI OMMCEH nel,
apxuBa, B ToM uucie tnepBbie | [IpaBun 2020 JIOKYMEHTOB, TmpeaycMoTpeHHble mm. 23.2, 23.3 TlpaBun 2020, pasmemarorcs B

3K3EMILISIPbl ONTUCEN JIET, TOKYMEHTOB,
JIOJKHBI pa3merarbcs B
M30JMPOBAHHOM  TOMEUICHHHM  WIH
pabouelr KoMHaTe pabOTHHKA(OB),
OTBETCTBEHHOTO(BIX) 3a y4er
JIOKyMEHTOB apXxuBa. Bropeie
HK3EMIUTIPHI OIUCEH Jel, JOKYMEHTOB

W30JIMPOBAHHOM TIOMEIICHUU WK padoduell KoMHATe PabOTHHKA(OB), OTBETCTBEHHOTO(BIX) 3a
yYeT AOKYMEHTOB apxuBa. Bce ydeTHble JOKYMEHTHl Ha OyMa)KHOM HOCHTENIE XPaHITCS B
TOpsZIKE BO3pacTaHUs HOMEPOB. BTopbie SK3eMIIISApHI omHceit A€, JOKYMEHTOB Pa3MEealoTCs
B apXUBOXPAHWJIHIIE 000COOJIEHHO OT apXUBHBIX JOKYMEHTOB.

SKSCMHHHPLI ommcei ACI, AOKYMCHTOB, BbIJABACMLIC TI10JIB30BATCIIAM, pPasMCIIAIOTCA B
YUUTAJIbHOM 3aJIC apXHBa J'II/I60, npu OTCYTCTBHUU BO3MOXHOCTHU HUX Pa3sMCHICHUA B YUTAJIBHOM
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JIOJKHBI pa3merarbcs B
apxXUBOXpaHWwiIHIle 000COOJICHHO OT
apXUBHBIX  JOKYMEHTOB,  TpPETbH

SK3EMIULIPBI ONUCEN JeJl, JOKYMEHTOB
— B IIOMEIIICHNUH, 00CCIIEUMBAIOIIEM KX

3aje, B HWHOM IIOMEIIEHUH, OOECIEYMBAIOIIEM MX

IIOJIB30BATCIISAM.

OIIEPAaTUBHOC IIPEAOCTABIICHUEC

BHCKTPOHHBIC KOIIUH OITMCEH pa3MCIIar0TCAd B PIH(i)OpMaL[I/IOHHOfI CHUCTCMC apXuBa.

ONEepaTUBHOE MpeI0CTaBICHUE
MOJIE30BATEISIM

125 | VaerHble mOKyMeHTHI He HOJDKHBEI | 1. 25.1 IIpaBmn 2020 | YueTHBIE MTOKYMEHTHI B YHTANBHBIM 3a] apXWBa HE BBIMAIOTCS. VICKIIOYEHHME COCTaBIISIOT
BBIJIaBaThCS B YUTAJIBHBIA 3aJl apXuBa ONHUCH JEeJ, JOKYMEHTOB, KOTOpPHIE MOTYT BBIIABATBCS IO 3alpoCy IOJIB30BATENS TIpH
32 HCKIIOUYEHHEM  OmHuced  Jemn, OTCYTCTBHH COOTBETCTBYIOIIHMX 3K3EMIUIIPOB B YHTAIBHOM 3aJie, Ha CPOK JI0 5 paboumx nHeH
JIOKYMEHTOB (TOIBKO I pabOTHI B YUTAIBHOM 3aJIe).

Jns BBIIaUM HEOOXOAMMO NMHCHhMEHHOE YKa3aHWE COOTBETCTBYIONICTO JOJDKHOCTHOTO JIMIIA:
3aMECTUTENsl JUPEKTOpa, B OOS3aHHOCTH KOTOPOTO BXOJAT BOMPOCH oOeCHeueHUs
COXPAaHHOCTH, 3aBEIYIOIIET0 apXWBOXpAHWIHUINEM (OTIAeNIOM oOecredeHrsl COXPaHHOCTH
JIOKyMEHTOB). Bbigada ommceir odopmisieTcs: 3aka3oMm (TpeboBaHHEM) Ha BBITAYY apXHUBHBIX
JIOKYMEHTOB, KOTIH (pOH/Ia MOJIb30BaHUS, ONUCEH JEJ, TOKYMEHTOB U PETUCTPUPYETCS B KHHUTE
BBIJAYU OIHUCEH.

126 | Beinaua u3 apxuBoxpaHuiuina BTopsix | m. 25.2 IIpasun 2020 | [lopsimok BblZauu W3 apXUBOXPAHWIUIL BTOPBIX 3K3EMIUIIPOB OMNMCEH JAes, JOKYMEHTOB
IK3EMIUTIPOB OTIHICEH e, aHAJIOTUYCH MOPSAAKY BbIIAYM apXUBHBIX JOKYMEHTOB M OTPaXCH B KOMMEHTapusx K [JiaBe
JIOKYMEHTOB JIOJDKHA TIPOU3BOJUTHCS B X1V IIpasua 2020.

MOpSJKE,  aHAJOTHYHOM  TOPSIKY N
TpeTbn dK3eMITISAPHI onrcell (MMEIOIINEeCs B YUTAILHOM 3aJie), BBIJAIOTCS MOJIB30BATEIO 110
BBIJIaYM aPXUBHBIX JOKYMECHTOB.
€ro 3ampocy pabOTHHKOM YHTAIBHOTO 3aJ1a apXHBa.
Brimaua TpeTbHuX SK3EMIUISIPOB OMUCEH N N
B cinywae Hamuums SNEKTPOHHBIX KOMWUUA OMUCEH TOJNB30BATENI0O B TIEPBYIO OUYepenb
Jet, JIOKyMEHTOB JOJDKHA
MpeJyIaraeTcs O3HAKOMUTHCS C HUMH, B TOM YHCIIE Ha KOMIIBIOTEPaxX, YCTaHOBJICHHBIX B
MIPOU3BOIUTHCS paboTHHKOM
YUTAITFHOM 3aJie apXHBa.
YUTAIBHOTO 3aJla apXHUBa
B cnyuae ecnum umHpopMainus omnuceld OTpakeHa B HHPOPMAIMOHHONW CHUCTEME apXuBa,
MPEJICTaBJICHA B YNTAIILHOM 3aJI¢ apX¥Ba WM pa3MelieHa B cetu MHTepHeT (Ha caliTe apxuBa,
B COCTaBE€ MHBIX MyOIMYHBIX WH(GOPMAIOHHBIX PECYPCOB apXHBOB), TOCTYN K HEH HE MOXKET
OBITH OTPaHUYEH.
127 | IloctaHoBKa Ha yueT U cHATHe ¢ yueTa | 1. 26.1 IIpaBun 2020 | [TocTaHOBKa Ha y4eT U CHATHE C yueTa apXUBHBIX JTOKYMEHTOB B apXHBE€ OCYLIECTBISAETCS MpU

apXUBHBIX JOKYMEHTOB B apXHBE
JIOJDKHBI  OCYIIECTBISIETCS TIPU WX
mpueMe, BBIOBITHH, a Takke 10

WX MpHeMe U BBIOBITUH. KpoMme TOro, KOJTHMYECTBO SIMHHMII XPAaHSHVsI/€IUHUI] YUeTa B apXUBE
MOJKET U3MEHSThCA B pe3yJIbTaTe MPOBEACHUS CIEAYIOINX BUI0B padoT:

- BBIBCPKH YUYCTHBIX ITOKYMCHTOB, IO HTOr'aM KOTOpOﬁ BBISIBJICHBI OIIMOKU B YUCTHBIX
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pe3yabTaTaM  BBIBEPKM  YYETHBIX
JIOKYMEHTOB, TIPOBEPKH HAIUYUS U
COCTOSIHMSI apXHUBHBIX JOKYMEHTOB,
pecTaBpalluid apXUBHBIX JTOKYMEHTOB,
OMHCaHUs JTIOKyMEHTOB, TepepaboTKu
onucel Aen, TOKyMEHTOB

JIOKYMEHTaX apXuBa;

- MMPOBCPKU HAJINYUA U COCTOAHUSA apXHUBHBIX JOKYMCHTOB, B XOI€ KOTOpOﬁ 06Hapy>1<eH1,1 HEC
BKJIFOUYCHHBIC B OIMMUCHh U HCYUTCHHBIC CAMHUIIbL XpaHeHI/I}I/ CANHUILIBI YUCTA,

- TIeperieTa U pecTaBpallii apXUBHBIX JOKYMEHTOB, ITOCIE KOTOPBIX OJTHA €AMHUIA XPaHEHUS
ObLIa paszjeneHa Ha 9acTu (ToMa);

- ONHMCAHUS apXUBHBIX JIOKYMEHTOB, NEPEpaOOTKH OMHUCEH JeJ, JOKYMEHTOB, B IPOIIECCE
KOTOPBIX BO3MOXHO pa3/ieJieHHne WIH OOBbEAVWHEHNE EJWHUI] XPaHCHUS/CIUHHI[ Y4eTa,
nepesady Nien B APYyrod (OHI WM TOCTYIUIEHHS Niel. Bce 3TW M3MeHeHus MOJKHBI OBITh
YUTEHBI.
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[TocTaHOBKa Ha y4YeT U CHATHE C y4ueTa
apXWBHBIX  JIOKyMEHTOB  JOJDKHBI
OCYIIECTBIISTHCS Ha OCHOBAaHHNH
COOTBETCTBYIOIIUX  AKTOB. AKTBI
JTOJKHBI TIOMEIIATHCS B 1e1o (GoH/Ia

IIII. 243,
ITpaBun 2020

26.1

OcHoBaHuEeM I BHECCHHA B YUCTHBIC JOKYMCHTBI CBG}.‘[CHI/Iﬁ O MNOCTYIUICHHUU apXUBHBIX
JOKYMCHTOB ABJIAIOTCA:

- aKT IpUEMa-TIePENAYN aPXUBHBIX IOKYMEHTOB Ha XPAHCHMUE;

- aKT IIPUEMAa Ha XPaHEHUE aPXUBHBIX JOKYMEHTOB JINYHOTO IIPOUCXOXKICHHUS.
OcHoBaHMEM JUIsI BHECEHUS B YUETHbIE JOKYMEHTHI CBEICHUN 00 UX BBIOBITUH SIBIISFOTCS:
- aKT O BBIJCJICHUH K YHUUYTOKEHHUIO apXUBHBIX JJOKYMEHTOB, HE MOJUIEKALIUX XPAHCHHUIO;

- aKT O HCUCHPABUMBIX MOBPCKACHUAX APXHUBHBIX IOOKYMCHTOB; aKT IIpUeMa-niepeaaqyun
APXUBHBIX TOKYMCHTOB Ha XpaHCHUC,

- aKT 0 HEOOHAPYKEHUH aPXUBHBIX JIOKyMEHTOB, ITyTH PO3BICKA KOTOPHIX NCUEPIIaHEI;

- aKT BO3BpaTa COOCTBEHHUKY WIH BJaJeliblly JAOKYMEHTOB, HE BKJIIOUYEHHBIX B COCTaB
ApxusHoro ¢onna Poccuiickoii @enepaunu;

- aKT 00 U3BIATUH TMOJJIMHHBIX €AUHULL XPaHCHUS, ApXUBHBIX TJOKYMECHTOB.

OcHoBaHueM i1 BHECCHHUA B YUYCTHBIC OOKYMCHTLI CBGI[CHI/IfI 0 HOCTYHHCHI/II/I/BBI6I)ITI/H/I
APXUBHBIX TOKYMCHTOB ABJIAIOTCA:

- aKT 0 TEXHUYECKHUX OIINOKaX B YUYCTHBIX JOKYMCHTAX,

- TEXHWYECKOW OIMMOKONW MOXXET CUMTATBhCA MPOMYCK B HyMepaluu 1ell, apupMeTHUeCKUi
MPOCYET U T.I1.;

— akT 00 OOHapy>KeHMH AapXWBHBIX [TOKYMEHTOB, HE OTHOCSIIUXCS K AaHHOMY apXHBY,
JaHHOMY (pOHIly, HEYUTCHHBIX;

- KT O pa3JIeICHuH, 00beIMHEHUH JieJ1 (SIUHUI] XPAHCHUS/CMHHMIL Y4eTa), BKIFOUYCHUHU B JICJIO

217




HOBBIX aPXUBHBIX TOKYMEHTOB;
- aKT OITUCAHUS APXUBHBIX JOKYMEHTOB, IEpepabOTKH OMHICEH.

AKTBI yYUTBIBAIOTCA (PETHCTPUPYIOTCA) B KHUTE€ (KypHaJle) pETUCTpallid akTOB B
CTPYKTYPHOM IOApa3feieHNH, OTBETCTBEHHOM 3a BeleHHe yuera. [locine BHeCEHNS N3MEHEHUH
B y4YeTHBIE JOKYMEHTHl C TIPOCTaBIEHHEM OTMETKH O BHECEHWHM W3MEHEHHMH aKThI
MOJIINBAIOTCA B €10 QoH/A.

129 | Ilpu npueme B apxuB apxuBHbBIX | I. 26.2 [IpaBun 2020 | [locTyrieHne JOKYMEHTOB B apXHB MOCIIEOBATEIBHO (PUKCUPYETCS B yUETHBIX JOKYMEHTAaX.
JIOKYMEHTOB CBEAEHUS O HUX JIOJKHBI .
CBeneHuss O MOCTYIUICHUSAX (UKCUPYIOTCS B KHUI€ YdeTa IOCTYIJIEHUH [JOKYMEHTOB
BHOCHUTBCS B KHUTY ydera
N (ITpunoxxenneNe 4 k I[IpaBunam 2020).
MOCTYTUIEHUH TOKYMEHTOB.
Kaxnpiii BhepBble NOCTYyNUBLIMI B Ceenenus o nocrynuBmmx (ponmax ¢uxcupyrorcs B mucte donma (Gopma Ne 36) u crimcke
apX¥B apXHMBHBIA (QOHJI 3aIKChIBACTCS ¢donnoB (Ilpmnoxenne Ne 5 k Ilpasunam 2020). IToctymnenne ¢GoHaa B apxuB 00s3aTENBHO
B COUCOK  (OHAOB, Ha  HEro COIIPOBOXK/IaeTCS 3aBe/icHUeEM jera hoHpa.
3aIOJHSIOTCS JINCT (POHIA, 3aBOAUTCS
CBeieHUs O MOCTYMUBIINX OMHUCSX A€, TOKYMEHTOB (pukcupytotes B aucte Gonna (dGopma Ne
neno ¢douga. Ha aymmoBm3yanmbHBIC N
N 36), peectpe ommceii gen, mokyMmeHTOB (Dopma Ne 47).
JOKYMEHTBl Tpu HX He(OHIOBOH
OPraHM3allMy  3aMOJHSAIOTCS  JIUCTHI CBeneHusl O TOCTYNHMBIIMX AayIHOBHU3YalbHBIX TOKYMEHTaX (UKCHUPYIOTCS B JIUCTE ydeTa
yueTa ayIMOBU3YallbHBIX JOKYMEHTOB. ayIMOBU3yalbHBIX (KHHO-, (OoTO-, BUmEo-) nokymeHToB (Dopma No 33); mmcre yuera
Kakast BiepBbIe€ MOCTYNUBLIAS OIKChH ayIMOBU3yalbHBIX NOKYMEHTOB ((hoHO-) (Dopma Ne 34) — npu HepoHIOBOW OpraHHU3aIH UX
Jell, JOKYMEHTOB YUYHUTHIBACTCS B XpaHEeHusl.
peecTpe onucel aen, JOKyMEHTOB
130 | CBenenus o BBIOBITHH Becex apxwBHBIX | . 26.3 IlpaBun 2020 | B cioywyae mepemaum BcexX nei apXwBHOTO (OHAA W3 OJHOTO apxwBa B JPYrod apxuB
JIOKYMEHTOB, YHCISAIIMXCS MO OIMHCH MepefaloTcsl TPH HK3EMIUIpa OMUCH Jell, TOKYMEHTOB, Aeno ¢oHaa u nuct ¢onma. Komwus
Jen, a  TakkKe  COCTaBISAIOLINX ONKCH JeJ, TOKYMEHTOB OCTAaeTCsl B apXUBE-CHATYMKE M, B KAUECTBE NPHIOKEHHUS K aKTy
apxuBHbIM  (QOHA, JOKHBI  OBITH nprueMa-nepeay JOKyMEHTOB, BKJIFOYAETCsl B ApXUBHBIN (DOH]] apXUBa-CAATUHKA.
3a()UKCUPOBAHBI B PEECTPE OINHUCEH H
crricke OMIOB [Tpu BBIOBITHY (BBIIEICHUH K YHUYTOXKEHHIO, IPUCOCIMHEHUIO K JpyroMy (OHAY) BCEX el
A apxuBHOTO (oHAa TUCT GoHIa MOMeIIaeTcsa B AeJ0 (oHIa, KOTOPOE BKIIOYAETCS B apXUBHBIHA
¢doHT apxuBa.
OnuH 3K3eMIUIIP KaKI0W OIKCH eI, JOKYMEHTOB BBIOBIBIIEIO (pOHIA MOMeEIIaeTcs JInOo B
neno ¢onaa, 1100 B apXUBHBIN (PoHI apXuBa.
131 IIpu mepemaue Bcero apxuBHOro | 1. 26.3 [IpaBun 2020 | B ciaywyae mepemaum Bcex Jesl apXUBHOTO (OHAA M3 OFHOTO apxXuBa B APYrOH apXwB

(¢oHIAa W3 ONHOTO apxuBa B APYTOH
apXMB JOJKHBI OBITh MEpeaHbl TpU

MepPEeIaroTCs TPH SK3EMITIApa OIHUCH e, TOKYMEHTOB, neno ¢oHma u aucT dorma. Komms
ONNCH JIeJI, JOKYMEHTOB OCTaeTCs B apXWBE-CHATYMKE W, B KAUECTBE MPHIOKCHHS K aKTy
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9K3EMILISIpa OMKCH JeJ, JOKYMEHTOB,
neno ¢onga u smct Qouma. Konwms
OIUCH [IeN, JOKYMEHTOB OCTaeTcsl B
apXuBe-CIaTYMKE MW, B  KayecTBe
NIPUJIOKEHUSA K aKTy IIpueMa-lepeayu
JOKYMEHTOB, BKJIFOYAETCS B apXUBHBIN
(boH apxuBa-caaTINKA

npreMa-Tiepeladd TOKyMEHTOB, BKIIIOUAETCSI B apXUBHBINA (DOH]T apXUBa-CAATINKA.

[Ipu BBIOBITHYN (BBIIEICHUN K YHUYTOXKCHUIO, MPUCOCAMHCHUIO K JIpyromMy (QOHIY) BCeX Jen
apxuBHOTO ()OHJA JTUCT POHIA OMeNIaeTcs B JAes0 (OHIA, KOTOPOS BKIIFOYASTCS B apXHBHBIN
dboHx apxuBa.

OnuH 3K3eMIUISIp KaKJI0W OIKCH JIe)l, TOKYMEHTOB BBIOBIBIIICIO (JOHJA MOMeEIIaeTcs JInOo B
neno ¢honaa, muO0 B apXUBHBIN (POHI apXuBa.

132 | U3menenns  kommdecTBa  eauHHIl | 1. 26.4 IIpasmr 2020 | PaboTHUK apXmWBa, OTBETCTBEHHBIN 3a BEICHHE yU€Ta, MO pe3yjbTaTaM M3MEHEHHH B COCTaBe
XpaHeHUs JIOJKHBI OBIThH JIeJI OITMCH COCTaBJIsIeT HOBYIO UTOTOBYIO 3allUCh K Hel. MIToroas 3amuchk npenHa3HadeHa st
3a(hUKCUPOBAHBI BO BCEX DK3EMILISPaAX y4deTa KOJIM4eCTBa U 0COOCHHOCTEH cocTaBa Jell OMHCH.
onHCH Je, JIOKYMEHTOB c . . .

> N B nroroBoii 3anvcu oTpaskaeTcs: KOIUIECTBO JIE B OMUCH; TIEPBBIA U MOCIETHUN TOPSAKOBBIE
COCTaBJICHHWEM  HOBOM  HWTOTOBOI
- HOMeEpa JIeJ1, YHCTISIINXCS 110 OMUCH; TUTEPHBIE HOMEpa JelT; TPOIYILIeHHbIE HoMepa JIeTl.

3aIllUCH K HeH
Bce BHOBB BKIIIOUCHHBIE B OIMCH U BBHIOBIBIIME M3 OMHMCH €IUHHLBI XpaHEHUS OTPaKaloTCsl B
utoropoit 3amuicu. OTMeTKa O BHIOBITHH Jaena Jenaercss Takke B rpade «lIpumedanue» c
yKa3aHWeM HOMepa, AaThl 1 Ha3BaHUS aKTa, [0 KOTOPOMY BBIOBIIIO JEJI0.
HToroBas 3amuch cOCTaBIsieTcs K BHOBb COCTABJICHHOW OMKCH, a TAKXKE [0 UTOraM MPOBEPKH
HaNMA4Ms Jien onvcu/(oHIa B cIydae U3MEHEHHI B cocTaBe u o0beme aen omucu/gonaa. OHa
MOJKET OBITh JIOTIOJTHEHA TP BKIFOYEHUH B OMTUCH W/HMJIN BHIOBITHH U3 OTFICH OT/IENBHBIX ATl
HroroBast 3ammch K KaXIOMY TOCIEAYIOUIEMY TOJOBOMY paslely ONHCH, MO KOTOPOi
JOKYMEHTBl TMOCTYNAlOT Ha XpaHEHWe, COCTaBIIETCS B HApacTalOLleM MOpsAKe —
CyMMHPOBAaHHEM KOJIMYECTBAa [ell, YKa3aHHBIX B TMpeNbIIylIeldl WTOTOBOHM 3amluch, C
KOJIMYECTBOM JIeJI, BHOBb BKJIFOUACMBIX B OITHCh.
B MHOTOTOMHO# ONMCH UTOTOBAsI 3aIIKCh COCTABISIETCS K KaXXIOMy TOMy. B mociennem Tome
COCTaBJISIIOTCS JIB€ UTOTOBBIX 3aITUCH — COOCTBEHHO K TOMY U BCEM TOMaM OIIHCH.
Kaxxmast mroroBast 3ammmch MOANICHIBAETCS paOOTHUKOM, OTBETCTBEHHBIM 32 YUET, C YKa3aHHUEM
JTOJKHOCTH U AaThl COCTABIICHHUS.

133 | Apxus, XpaHAIIH apxuBsble | 1. 27.1 [IpaBun 2020 | ApxuB BeleT y4eT €AMHUI] XpaHEHHS, UMEIOIUX B 0pOPMIICHUM WJIN B MPHUJIOKEHUH K HUM

JIOKYMEHTBI, IMeIoIie B 0(OPMIICHUN JIparoleHHbIe METAJUTHI ¥ KAMHH.
Wi B TPWIOKEHHH K  HHUM

p B cootBercTBum co cT. 26.1. ®enepanproro 3akoHa ot 26.03.1998 Ne 41-D3 «O mparoneHHBIX
JIparolicHHblE METaJUIBl W  KaMHH,

. MeTajylaX ¥ JParoleHHBIX KaMHSX» apXUB MPOXOAUT PETUCTPALMIO B OpraHax MpoOHpHOTro
JIOJDKEH TPOWUTH  PETHCTpalfio B 9

Haa30pa. B pesynbTrare SKCIEpTH3Bl OCYIIECTBISIETCS MMOCTAHOBKA HA CHEIMANbHBIA y4YeT C

WHCHEeKIIMM  MPOOMpPHOTrO  Haa3opa

MOJTydYeHHEeM  YBEIOMJICHHSl [0 PETHCTpPAIliii B TOCYAAPCTBEHHON HWHTETPHPOBAHHOMN
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Mundwunra Poccnn

nH(DOpPMAITMOHHOH cHucTeMe B cdepe KOHTPOJI 3a O0OpPOTOM JIParolleHHBIX METaJlIOB,
JIparolieHHbIX KaMHEW U U3JEIUN U3 HUX.

134 | Vuer ApPXUBHBIX JOKYMEHTOB, | . 27.2, 27.3 [lpaBun | B apxuBe yueT eAWHHI XpaHEHHs, MUMEIOMMX B OQOPMIICHHM WM B NPHUIOKEHUH K HHUM
uMmerommx B odopmiaeHnn wund B | 2020 JIparoleHHble METAIBl M KaMHH, BEAET MAaTepUalIbHO OTBETCTBEHHOE JIMIIO M3 4YHCIa
NPUWIOKEHUH K HUM JIparolieHHbIe pabOTHUKOB apxuBa, C KOTOPBHIM 3aKJIIOYAETCS JIOTOBOP O MAaTepUAbHON OTBETCTBEHHOCTH.
METaUIbl ¥ KaMHH, JOJDKEH BECTH EnuHunbel XpaHeHus, UMEOMMX B OQOPMIICHMH WM B MPUIOKEHUH K HUM JAparoleHHbBIC
paOOTHUK  apxuBa, C  KOTOPBHIM METaJUIBl U KaMHH, NTOJUIeXaT cel(hOBOMY XpaHEHHIO, O YEM B ONUCH Jiell, JOKYMEHTOB B rpade
3aKIIH04aeTCs JIOTOBOP 0 «IIpumeuanue» nenaerTcs COOTBETCTBYIOIIAS OTMETKA («cei(hoBOE XpaHEHUEY).

MaTepratbHON OTBETCTBEHHOCTH.
EnuHnnpl  XpaHeHWs, HUMEOLIHE B
0oQOpMICHNH HIM B NPHWIOKEHUH K
HUM JIparolieHHbIe METaJUIbl U KaMHH,
nepefalTcsi 3ToMy paOOTHHKY Ha
ceiioBoe xpaHeHue
135 | Vdaer emunun xpaneHus, umeromux B | 1. 27.4 IIpaswr 2020 | YueT eawHWI XpaHEHUS OCYIIECTBISCTCS B WHBEHTAPHON KHHUTE ydeTa Iei, MMCIOIIHX B

0(pOpPMIICHUH WJIA B TPUIOKCHUU K
HUM JIparol€HHbIE METaJIbl U KaMHH,
JTOJDKEH OCYIIIECTBIATHCS B
COOTBETCTBYIOLLIEH VHBEHTAPHOMI
KHUI€ Yyd4eTa, C I[pPOLIUTBIMU U
MIPOHYMEPOBAHHBIMHU JIUCTAMH,
CKPCIUICHHBIMU TI€YaThIO apXuBa. K
KHHUT'C COCTABJISICTCS UTOroBas 3alliChb

0o(OopMIICHUH WIH B IPUIIOKCHUU K HUM JIparolieHHbIe MeTauibl U kKaMHU (Popma Ne 16). Yyer
BEETCS 110 MOPSAAKY HOMEPOB apXUBHBIX (DOHIOB, OMUCEH A€, JOKYMEHTOB, & BHYTPH KaXKI0H
OINHKCH [ieJl, JOKYMEHTOB — IO HOPSOKY HOMEpOB equHul xpaHeHus. K eauHune xpaHeHus,
uMmeroned B OGOPMIIGHWHM WM B TPWIOKEHWH JparoleHHblE METaulbl M KaMHH,
NpUKperJisieTcs: Oupka, Ha KOTOPOH uepe3 ApoOb C apXMBHBIM IU(PPOM yKa3bIBaeTCS HOMEP 110
WHBEHTapHOW KHUTE.

Howmep npocrasnsiercs aepe3 ApoOh ¢ apXUBHBIM MTHGPOM.

K wuHBeHTapHOH KHHre NOCIE KaXKAOTO TOCTYIUICHHS WM BBIOBITHS CAMHUI XPaHEHUS
COCTaBIISIETCA UTOrOBAs 3allUCh, B KOTOPOH LU(paMy U MPONHCHIO YKa3bIBAETCS KOJIMYECTBO
€AMHUI] XPaHEHHsI, BHECEHHbIX B KHHUTY, J1aTa COCTABJIECHUS MTOIOBOM 3alMCH, AOJKHOCTD U
(bamMuIg MaTepHatbHO OTBETCTBEHHOTO JIUIIA.

JIuctel HHBCHTapHOﬁ KHUTH HYMCPYIOTCH, MNPOUIHYPOBBIBAIOTCA U CKPCIUIAIOTCA IICYATHIO
apxXuBa. Ha O60pOTC IMOCJICAHETO JUCTa ACIACTCA 3alluCh O KOJHMYCCTBC JIMCTOB B KHUIC,
KOTOpas 3aBEPACTCA NOAIINCAMHA PYKOBOJUTEIIA apXyUBa U MaTECpHUAJIbHO OTBETCTBECHHOI'O JIMIIA,
CKPCILUIACTCA MEYaThIO apXuBa.

VHBeHTapHas KHUTa y4eTa eJHHUL XPaHEeHHs, UMEIOLINX B 0()OPMIICHUH WK B IPWIOKEHHUHU K
HUM JIparoleHHble METAJUIbl M KaMHH, BEAETCA B TpexX HK3eMIULipax. IlepBulil ak3eMILIIp
KHHUTH XPaHUTCS B MOAPA3ISIEHUH, OCYIIECTBISIONIEM YyUET apXUBHBIX JTIOKYMEHTOB, BTOPOH —
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Yy MaTepHajbHO OTBETCTBEHHOTO JINIIA, TPETHH — B OyXTaaTeprun 1 apXuBa.

EI[I/IHI/IIII)I XpaH€Husd, UMCIOIIUC B 0(1)OpMJ'IeHI/II/I Wjin B NPUIOXKCHUU K HUM JparoucHHbLIC
MCTaJlJIbl U KaMHH, MMOJJICKAT UHBCHTAPU3allUU.
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VHBeHTapu3anus €OUHMIl XpaHEHUs,
UMEIUX B OQOPMICHHHM WIA B
MPUJIOKEHUH K HUM JAparoleHHbIe
METaJIIIbI u KaMHH, JOJDKHA
MIPOBOJUTECS €KETOJHO, B IIIIAHOBOM
HOPSIIKE, a TAaKXKE B CIIy4ae CMEHBI
MaTEpUaNbHO OTBETCTBEHHOIO JIMIIA,
PYKOBOAMTEINSI apXUBa

. 27.5 [IpaBun 2020

WHuBenTapuzanus NpOBOAUTCA KOMHCCHEH, CO3AAaBAEMOI MPHKAa30M PYKOBOIUTENS apXuBa
€XEeroJIHO, B TUTAHOBOM MOPSAKE, TUOO B CIydyae CMEHBI MaTE€pHaIbHO OTBETCTBEHHOTO JIMIIA,
PYKOBOIMTENS apxuBa. Pe3yiabTaThl HHBEHTapU3alMd O(QOPMIIIOTCS aKTOM, COCTaBIISIEMBIM B
Tpex ok3eMIusipax. OAMH DK3eMIULp aKTa HamnpaBisieTcs B YINOJIHOMOYEHHBIH OpraH
UCIIOJIHUTETIBHOM BIacTH B c(epe apXUBHOIO JAEa.
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YHUKaNbHBIE JOKYMCHTBI MOIJICKAT
ydery B I'ocymapcTBeHHOM peecTpe
YHUKAJIBHBIX JTOKYMEHTOB APXHBHOTO
¢onma Poccuiickort Deaepanun U

roCyJapCTBEHHBIX peectpax
YHHUKaJbHBIX JOKYMEHTOB apXWBHBIX
¢ormoB  cyOpekToB  Poccuiickoii
®denepauuu

. 28.1 IIpasun 2020

BriaBienne YHHUKaJIbHBIX HTOKYMCHTOB IPOBOAWUTCA B IIJIAHOBOM IIOPAOKE, a TaKXKE B XOO€
BBIMIOJTHEHUSI JPYTUX BUAOB apXUBHBIX paboT. Ha OTOOpaHHBIH YHHKaJbHBIA JTOKYMEHT
3aMOHAETCS TPOCKT JIUCTAa ydeTa W OMHCAHUS YHUKAIBHOTO JOKyMEeHTa ApXuBHOTO (OHIA
Poccuiickoii ®enepanun, KOTOPBI HANIpaBseTCs A1 03HAKOMIIEHUSI BHEITHUM JKCIIEpTaM.

[Mocne nomydeHust MOJI0KUTENBLHBIX OT3BIBOB BHEITHUX JKCIEPTOB 3aMONHACTCS HOpMa JINCTa
ydeTa 1 ONHMcaHus YHUKaJIbHOTO JOKyMeHTa ApxuBHOTO (porna Poccuiickoii denepannu.

JBa sK3emMmsipa 3alOJHEHHBIX (OPM JIUCTOB y4yeTa M ONMCAHHMS YHHKAJIbHOIO JOKYyMEHTa
ApxuBHoro ¢onna Poccuiickoit ®@epepanuy ¥ HE MeEHee JBYX OSKCHEPTHBIX 3aKIIOUYCHUIH
BHEIIIHUX HKCIIEPTOB HA Ka)KJbli YHUKAJIbHBIA JOKYMEHT IPEACTABIISIIOTCSA HA PAaCCMOTPEHHE
OIIK apxuBa.

OIIK ynomHOMOYEHHOTO OpraHa NCIIOTHUTENHHON BiacTh cyobekra Poccniickoit deneparnu B
cdepe apxXHBHOTO JieNa MPUHUMAETCS PEHICHUE O MPeCTaBIeHuN B PocapXxuB NpeanoxKeHus o
BKJIFOUECHHH YHUKAJIbHOI'O JOKYMEHTa B ['0CynapCTBEHHBIN peecTp YHUKaIbHBIX JTOKYMEHTOB
ApxusHoro ¢onma Poccmiickoit ®@enepammu. Mudbopmanums o paccmorpennu [[OIIK npm
PocapxuBe mpeiokeHul apXUBOB ¥ OQHUIHMAILHONW PETHCTPAllH YHUKAIBHOTO JOKYMEHTA B
I'ocynmapcTBeHHOM peecTpe WM O HE BKIIOYEHHM JOKyMEHTa B l'OcyAapCTBEHHBIH peecTp
JIOJDKHA OBITH YYTEHA BO BCIIOMOTaTEIbHOM YYETHOM JOKYMEHTE IPOU3BOIBHON (YOPMBI.

[Mopsimok  BelieHUs] TOCYAAapCTBEHHBIX PEECTPOB YHUKAIBHBIX JIOKYMEHTOB CYOBEKTOB
Pocculickoit @enepanuu ONpeneisercs COOTBETCTBYIOIIMMH YIIOJHOMOUYEHHBIMU OPraHAMHU
WCTIOMTHUTETFHON BIIACTH B cdepe apXWBHOTO Jella Ha OCHOBaHWHU [loNOXeHHs O BeIeHUHU
l'ocymapcTBeHHOTO peecTpa YHUKAIBHBIX JOKYMEHTOB ApxmBHOro ¢oHma Poccuiickoii
QPenepanny, a TaKKe YTBEPKICHHBIX PETHOHAIBHBIX MOJ0KEHUN WM PErJIaMeHTOB O BeIEHUHU
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PETHOHATBHBIX PEECTPOB YHUKANBHBIX JOKYMEHTOB.
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Yyer 0co00 IEHHBIX JOKYMEHTOB
JIOJDKEH BECTHUCH IO CIHUCKY (OHAOB,
cofepIKaImx 0co00 [ICHHBIC
MOKYMEHTBI H TI0 ONHCSAM 0C000
LCHHBIX ACJ, JOKYMCHTOB

1. 28.2 IIpasun 2020

CyMMapHBIid y4eT BceX (POHOB, COJEpIKAIIMX 0CO00 IIEHHBIE TOKYMEHTHI, BEJIETCS MO CITUCKY
¢oHIOB, coxmepkKammMx o0co0O0 IEHHbIE JOKyMEHTH. B Hero BHocsTcs Bce (QOHIBL,
00beIMHEHHBIC apXWBHBIC (OHIBI W KOJUICKIHH, B KOTOPBIX BBISABIEHBI 0CO0O IICHHBIC
JOKyMeHTBL. K HOMepaMm Takux apXUBHBIX (OHIIOB, KOJUICKIUH, OMHCE e, JOKyMEHTOB B
YUETHBIX JOKyMeHTax noOapisercs otMerka «OLly. JlaHHas oTMeTKa HE BXOAUT B apXUBHBIH
mudp eAUHUT] XPaHEeHUs (SIUHUI] yIeTa), TaK KaK SBISETCS CIyXKeOHOM.

Onuck 0co00 IEHHBIX JENI COCTaBISIETCS Ha OCHOBE OIMKCEH, B KOTOPBIX COIEPIKATCS
3arojIOBKM 0C000 IIEHHBIX JEJ, JIOKYMEHTOB C COXPaHEHHEM 3a HUMH IPEKHUX YUETHBIX
HomepoB. [Ipm 3TOM B ommcsx Jen, AOKyMeHTOB B rpade «[Ipumeuanusr» HampoTHB
3arojOBKOB 0OCO0O IIGHHBIX JeN, JOKyMEHTOB mpoctaBiseTcs orMmeTka «Oll». B ciyuae
HaMU4Yusi B (POHJIC OIMCH, B KOTOPOW 3aroJIOBKOB 0OCO0O IIEHHBIX Jiey1 0OoJiee IMOJIOBHHBI,
JIOITYCKAETCsI M3rOTABJIMBATh KOIHUIO 3TOW OMNKCH, yKa3bIBaTh B KOHIIC KOJUYECTBO 0CO00
[EHHBIX eIUHUIl XpPaHEeHUs (SMHUI] yU9eTa), U UCIIOIb30BATh JaHHYIO KOIHIO Ha TpaBax OMUCH
0c000 IIEHHBIX JIEII.

CucreMaTu3anusi 0co00 IEHHBIX SITUHHL XpaHEeHUs (SOUHMI yueTa) B OMHUCH 0CO00 LIEHHBIX
JIeJT BEACTCS B MOPSJIKE HOMEPOB OIKCEH, a BHYTPHU Ka)I0H ONKMCH — B TIOPSIIKE BO3PACTaHUS
HOMEPOB €IWHUIl XpaHeHH (SOMHUII ydeTa) maHHoro (oHma. B omuck 0co00 IEHHBIX IeI
BHOCATCS: HOMEp (OHJIa, HOMEp apXWBHOW ONWCH, HOMEDP EAMHUIIBI XpaHEHHs (€IWHUIIBI
ydera), 3arojioBOK, KpalHUE AaThl JIOKYMEHTOB, KOJHMYECTBO JIUCTOB B JIeNe, CBEACHUS O
HOMEpE CTUHHMIILI yueTa (€AUHUIIBI XpaHeHUs cTpaxoBoro ¢onaa). Onucu 0cod0 MEHHBIX el
YUHUTBHIBAKOTCS B PEECTPE OMKUCEH 0000 IIEHHBIX e, TOKYMEHTOB.

Kaxnoli omucu mpucBamBaeTCs MOPSAKOBBI HOMEp, YKa3bIBAIOTCS HOMEpP (POHIA U HOMEpP
ONKCH, HA3BaHWE OIMWCH, KOJMYECTBO EIWHHI] XPAHEHUs, KpaliHHe JaThl M KOIUYECTBO
sk3eMIIsipoB. K peectpy ommceld 0co00 NEHHBIX AEN, JOKYMEHTOB COCTaBISETCS HTOTOBAs
3aMuCh, KOTOPAs MPOBEPSIETCS €KETOIHO MPU COCTABICHHUH MMACIIOPTa apXHBa.
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Howmepa €JIMHHIL XpaHEHUS C
TEKCTOBOH CONPOBOAMUTENBHOMN
MOKyMEHTAITNEH K ayIuOBHU3YaIbHBIM
JIOKyMEHTaM JOJKHBI
COOTBETCTBOBaTh yYETHBIM HOMEpam
ayIMOBHU3yabHBIX TOKYMEHTOB.

KomndectBO ~ ¢oToOTIIEUaTKOB B
¢oroansOOMe M EAMHUI XpaHEHHS B

. 29.1,
[IpaBun 2020

29.2.

Kpome onuceit ayquoBru3yanbHbIX JOKYMEHTOB TaK)Ke BEIYTCS:
- JIMCT y4eTa ayIUOBU3yaIbHbBIX (KHHO-, POTO-, BUAEO-) TOKYMEHTOB;
- JJUCT y4eTa ayTuoBU3yalbHbBIX (POHO) TOKYMEHTOB — IPpU X He(DOHIOBOI OpraHU3aIHu;

- JeTl0 CcAaT4MKa JOKYMEHTOB (BMecTo nena ¢oHAa npu HeQOHIOBOH OpraHu3alyu
ayJMOBU3YyaJIbHBIX TOKYMEHTOB).

Homepa enuHuiy XpaHeHMsT C TEKCTOBOM  CONPOBOJMUTENIBHOM  JIOKyYMEHTallued K
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cocrase €MHULIBI
ayIMOBU3YyaIbHBIX
YYHUTHIBACTCS Ha OCHOBE ux
HyMmepalmi ©u  (QUKCHpyeTci B
YCTaHOBJICHHOM TIOPSJIKE

ydera
JIOKYMEHTOB

ayJqMOBU3yaJbHBIM  JIOKYMEHTaM  JIOJDKHBI ~ COOTBETCTBOBaTh  YYETHBIM  HOMEpam
ayJIMOBU3yaJbHBIX JOKYMEHTOB. KosuuecTBO (oTOOTHEUAaTKOB B (HOTOAILOOME M CIUHUI
XpaHEHUS B COCTaBE CIUHUIIBI YUeTa ayJHOBU3YAIbHBIX JTOKYMEHTOB YYHUTHIBACTCS Ha OCHOBE
uX HyMepanuu u (uxcupyercs: (GoTooTmeyaTkoB B (HOTOaNb00ME - BO BHYTPEHHEH OIMCH
¢doToaibOOMa, a TaKkKe B COOTBETCTBYIOIICH rpade omucu (HoToab0OMa; SIUHHUI] XPaHCHHS
JIPYTHX ayJAHOBU3YAIBHBIX JJOKYMEHTOB — B COOTBETCTBYIOIIMX rpadax uX OMuceH.

IIpu ydere enuHMI XpaHEHHs] B COCTABE CIMHUIBI ydeTa ayINOBH3YalbHBIX JOKYMEHTOB:
eJMHULIBI XpaHEeHUs KMHO- W BHJEOJOKYMEHTOB PACIOJararoTcsl MO SJIEMEHTaM KOMILIEKTa,
BHYTpPH KOTOPOIO HYMEpPYIOTCS TO TOpPAAKYy HOMEpPOB YacTei; eIWHUIBl XpaHeHUs
IuauiIbMOB  pAcIoNiaraloTcsi MO MOPSIKY HOMEPOB PYJIOHOB; EAMHHUIBI XPaHEHHS
(OHOIOKYMEHTOB PACIOJIararoTcs B IMOPSAIKE IPOU3BOJICTBEHHBIX HOMEPOB.

TexcrTopas COMMPOBOAUTCIIbHAA AOOKYMCHTAIUA OTPaXa€TCd B OIUCAX ayJuOBH3YyaJIbHBIX
JOKYMCHTOB (33, HCKIIOYCHUEM (bOHOI[OKYMeHTOB) B COOTBCTCTBYIOIINX rpaq)ax.
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OJNeKTpOHHBIE  JeNa,  JTOKYMEHTHI
JIOJDKHBI ~ yYUTBIBATBCS B OMHCSX
3JIEKTPOHHBIX 1€, AOKyMeHTOB. [Ipu
3TOM OCHOBHOM u paboumnii
9K3EMIULIPbl YYUTBHIBAIOTCS B OIMCAX
MOJT OJTHUM TOPSIKOBEIM HOMEPOM

TIII. 30.1,
[Tpasun 2020

30.2

K xaxxnomy s7€KTpOHHOMY €Ny COCTABIISIETCSI PEECTP JOKYMEHTOB 3JIEKTPOHHOTO JeNa, T
YKa3bIBAIOTCS: HOMEp IO MOPAIKY, HOMEp Jena, JaTa JOKYMEHTa, PETHCTPalMOHHbBIN HOMEp
JOKyMEHTa, HAaUMEHOBaHUE NOKyMeHTa, o0beM (B MB). B memsx ymoOcTBa MCHOIB30BaHUS
peecTp JOKYMEHTOB IIeJIeCOOOpa3HO COCTaBISATh B DJIEKTPOHHOM BHUJAE M 3aBEpATh
3JIEKTPOHHOM TMOJINMUCHIO JIMIlAa, OTBETCTBEHHOTO 3a YyueT. [Ipu OTCYyTCTBMHU 3aBepsroilei
3JIEKTPOHHOM TOJIHMCH COCTABIAETCS YAOCTOBEPSIOMIMHA JIUCT, KyJla BKIIOYAIOTCS TaHHbBIE
peectpa (KOHTPOJIbHAS CYyMMa M 00beM). Y JOCTOBEPSIONINI JTUCT 0hopMIIIeTCsS B OYMaKHOM
BHJIE, IOJIITMCHIBAETCS] COCTABUTENIEM U YTBEPKAACTCS JIULIOM, OTBETCTBEHHBIM 32 yUeT.

K kaxoMy TOKYMEHTY PEKOMEH/IyeTCsI COCTaBIISATh peecTp (HallyioB, Tlie YKa3bIBatOTCS: IaThl 1
BpeMsl UX TIOCJICHEro M3MEHEHHs, 00beM B Oaiitax, gopmatsl Qaiinos. [lodaiinoseii yyer
BeJeTCS TOJHKO B DOJEKTPOHHOM BHJE, C TNPUMEHEHHEM TMpPOrpaMM H CEPBHUCOB
aBTOMAaTHYECKOTO COCTABIICHUS CITUCKOB (haiiioB  ompeaeneHus nx ¢hopmaroB. Bee mericTBus,
CBA3aHHbIE C IIepe3aluchbio, MHUTpalUell, KOHBepTaluued d3JIEKTPOHHBIX JIOKYMEHTOB
HEOOXOOMMO OTpaXkaThb B aKTax/IMpPOTOKOIax. B akTe koHBepTanuu/Murpanuu/nepesanucu (1
JIPYTHX omeparuii ¢ daiinamMu) cieayer yka3aTb OCHOBaHHE JJISi COOTBETCTBYIOIIEH Omeparuu
¢ ¢aiinom. B Tabnuie akra nenecooOpa3Ho oTpasuTh: Ne 3ammcu 1o mopsiaky, Ne jena,
KonmuecTBO (aiyioB (ecnu BBIOOPOYHO), BHJ Omepalud, O0coOble OTMETKH B Tpade
«lIpumedanuey. B nToroBoi 3ammcu K akTy WIA B Ka4eCTBE NMPUIIOKESHHS PUBOIUTCS PEECTP
(aitioB, moANeKaNIMX KOHBEPTAIIMHA/MUATPAITUH/TIepe3anniucl (MOKET OBITh OTCBIJIKA K PEecTpy
(haiinoB, IPUIIOKEHHOMY K OIHICH), 8 TAK)KE peecTp MOTYYCHHBIX (pailioB. AKT OANUCHIBAETCS
JUIIOM, OCYIIECTBUBIIMM OIEpAIMI0 M TPOBEPUBIINM KadeCTBO pabOT, W yTBEPKIAETCS
pyKOBOIWTENEM apxuBa. Bce WM3MEHEHHUs] B yUETHbIE JOKYMEHTBI BHOCSATCS Ha OCHOBAHHMHU
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aKTOB.

VY4er HOcuTeNel 3NMEKTPOHHBIX JOKYMEHTOB BEJETCA B KHUTE yueTa HOCUTENIEH 3IEKTPOHHBIX
nokyMmeHToB. KHura Bemercs Ha OyMa)kHOM HOCUTENE W/WIM B JIEKTPOHHOM BHIE. B Hee
BHOCATCSI CBeEHUS O (PU3NUECKH OOOCOOJIEHHBIX HOCUTENSX 3JEKTPOHHBIX IOKYMEHTOB U
3alMCaHHBIX Ha HHUX eOUHHIAxX XpaHeHHs. OmnMcH 3JeKTPOHHBIX JIed, JIOKYMEHTOB
YUUTBIBAIOTCA B OOILEM peecTpe OmKcel e, JOKYMEHTOB cOrtacHO MyHKTY 23.2 IIpaBui.

141 Komuu apxuBnbix pgoxkymeHToB Ha | . 31.2 [IpaBun 2020 | Konuu apXuBHBIX [JOKYMEHTOB Ha IpaBaX MOJJIMHHUKOB, II€pPElaHHbIE B apXHB
[paBax MOAJMHHUKOB, JOJDKHBI OBITH ¢dbonmooOpa3zoBareneM, yUUTHIBAIOTCS B cocTaBe ero (oHAa mo ornenbHoi onucu. Kaxknmas
chopMHPOBaHBI B €AWHUIIBI XPaHCHMUS, eVHMLA XpaHEeHHsd (eIMHHUIIA ydYeTa) YYWUTHIBAETCS IO OIUCH [Iel, JOKYMEHTOB TIOJ
YYTEHBI MO OTAEIBHBIM ONMHCAM JIEeN B CaMOCTOSITETIbHBIM HOMEpPOM. B ommcu HampoTHB 3arojoBKa €IWHUIBI XpaHEHHs (EIUHUIIBI
cocTaBe QoHIa, WM CHOPMHPOBAHEI B yuera) B rpade «KommdecTBo THCTOBY» yepe3 ApoOb YKa3bIBAETCS TAKXKe KOJMYECTBO KallpOB,
KOJUIEKIIMM W YYTEHBl B  CIHCKH OTCHSATHIX C €MHHIIBI XPAHEHUSI.
bonnos Konun apxXxuBHBIX JOKYMEHTOB Ha MpaBax MOJIMHHHUKOB, H3TOTOBJIEHHBIE C TOAJUHHBIX

JOKYMEHTOB, KOTOpBIE YTpau€Hbl WM HaxoIiITCi B COOCTBEHHOCTH IOPHAMYECKUX HIIH
(¢U3NYEeCKNX NI, a TaKXKe KOMWU IEePEeMENICHHBIX JOKYMEHTOB, MOIJIMHHHUKH KOTOPBIX
BO3BpAIllEHBl B CTPaHbl MX TPOUCXOKACHUS, (OPMHUPYIOTCS B apXHBHBIE KOJUICKLIUH.
Komnekunu yuntsiBatoTcs B crnucke (ouno (IIpunoxenne Ne 5 k IlpaBumam 2020) B
COOTBETCTBUHU C T1l. 23.2, 26.2 TIpasun 2020.

142 | 3a  enmunumy  xpanenus  komwit | m. 31.3 IlpaBun 2020 | 3a equHUIy XpaHEHUSI KOMUK apXWBHBIX JOKYMEHTOB Ha MPaBax MOJJUHHUKOB, H3TOTOBIEHBI
apXMBHBIX JOKYMEHTOB Ha IIpaBax B BUJIE MHUKDOKOIHH, MPUHUMAETCs (QU3HUECKH 000COOJIEHHBIH pYJIOH MHUKPO(UIbMA HIIH
MOJUIMHHUKOB, U3TOTOBJICHHBIX B BUIE KOMITJIEKC MHUKPO(HII HE3aBHUCUMO OT KOJMYECTBAa OTCHATBHIX HAa HEM EAMHUI] XPAHEHHS U
MUKPOKOIINH, HOJKEH OBITh TPUHAT JIOKYMEHTOB. B MTOTOBOI1 3ammcy K ONMUCH [1eJ1, AOKYMEHTOB, HapsAy C KOJIHMYECTBOM €IWHHI]
¢u3nuecku  000COOJCHHBI  PYyJIOH XpaHEHUs] MUKPOKOTINH, YKa3bIBa€TCsl CyMMapHO€ KOJIMYECTBO COCTABIISIFOIINX UX KaJpOB.
MHUKpodHIBEMa WIH KOMILIEKC
MHUKPOGMUII, KOTOPHIA yYUTHIBACTCS B
OmHMCcH  JieN,  JOKYMEHTOB  TIOf
CaMOCTOSITETILHBIM HOMEPOM

143 | Yuer crpaxoBoro ¢onma u ¢onga | m. 32.1 [IpaBun 2020 | Yuer xonuii cTpaxoBoro (oHIA BEAETCSA B CIEIYIOIINX O0SM3aTENbHBIX YUETHBIX TOKYMEHTaX

MOJIb30BAaHUSI HAa MHKpOQHIIAX |
PYJIOHHOM TUIEHKE JOJKEH BECTHCH I10
KHATaM y4YeTa MOCTYIUICHUH, OMUCIM
ctpaxoBoro ¢GoHIZa B  eAUHHUIAX
XpaHeHus (€IMHUIIAX YUeTa), B KaJpax
(1S KoMl apXUBHBIX JOKYMEHTOB Ha

apxuBa (rmyHKT 23.3 IIpaBun 2020):

- KHUT€ yd4eTa IMOCTYIUICHWH cTpaxoBoro (oHma u ¢oHAa MoJib30BaHMs Ha MHKpodumiax (c
pasfenbHBIM yKa3zaHHMeM Mo rpadaM KOJMYeCTBa KOMHUH cTpaxoBoro QoHza u ¢GoHOa
nosib3oBanust; @opma Ne 30);

- KHUT€ y4yeTa MOCTYIUIeHUH cTpaxoBoro Gponaa v (HoH/Ia MOJIH30BaHMS HA PYJIOHHON IUIEHKE (C
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HOCHUTEIISIX u
MmeTtpax (s
BPEMEHH

OyMaKHBIX

(OTOIOKYMEHTOB),
KOMUI KUHOJOKYMEHTOB),
3BY4YaHUsI, BpEMEHH 3aITHCH

pasmenpbHBIM yKa3aHWeM 10 Tpadam KoJudecTBa KOmMMM cTpaxoBoro ¢oHma u doHma
nonp3oBanus; ®opma Ne 29);

- onucH cTpaxoBoro ¢ponaa Ha Mukpodumax (dopma Ne 41);
- OTHCH CTpaxoBoro GoHaa Ha pynoHHOHU TuieHKe (Dopma Ne 42).

K kHHram ydvera NOCTYIUIGHHH cTpaxoBoro ¢oHaa u (oHIA TMOJIb30BAHUS E€XKETOJTHO
COCTaBIISIETCS. UTOTOBAsI 3AIKCh.

Onuck CTpaxoBOIo (I)OHI[a HUMECT IroAOBBIC pa3acCiibl. K TOAOBBIM pasacjiaM, TOMaM OIIMCH U
KOITUH CTPaxoBOIo (I)OHIIa B IICJIOM COCTaBJIICTCA UTOIOBAs 3aIllCh, B KOTOpOﬁ HapacTaroum
HUTOIOM YKa3bIBACTCA KOJIMYCCTBO CKOINHWPOBAHHBIX CAWHULL XPaHCHUA W KOJUYECTBO
HM3rOTOBJICHHBIX Konuii. HoBBIE UTOrOBBIC 3aIIMCH K OIHCSIM CTpaxoBOro (1)0H,Z[a COCTaBJIAIOTCA
110 MEPE U3TOTOBJICHUA U BKIIFOYCHUA B OIIMCh HOBBIX CTPaXOBBIX KOTIHM.

Onucu cTpaxoBoro (oHIA COCTaBISIOTCS B TpeX OJK3eMIUIsApax. I[lepBble dK3EMILISPHI
NepealoTCcsl B MECTE CO CTPAaxOBBIMH KoMUsMH B LleHTp XpaHeHHs cTpaxoBoro QoHma Hiu
CHENMAIFHOE ApPXWBOXPAHWIININE, PACIOJIOKEHHOE Ha TEeppUTOpPHH cyObekTa Poccuiickoit
®enepannn. Bropble U TPeThU HK3EMIUIIPHI ONUCENH OCTAKOTCS B apXUBE.

M3rotoBiaeHHEBIE C APXUBHBIX JOKYMCHTOB CTPAaXOBbIC KOIIMH YHHUKAJIBbHBIX HNOKYMCHTOB U
0c000 HCHHBIX JOKYMCHTOB U KOIINH (I)OH,[[a MMOJIb30BAaHUA YUYUTBIBAIOTCA Pa3aCJIbHO.

144 | 3a emuamiy ydeta ctpaxoBoro (ouma | m. 32.1, 32.2 IIpaswmr | Ommcu cTpaxoBoro (GoHma Ha MHKPOGHUIIAX COCTaBIISIOTCS Pa3leibHO Ha CTPaXOBBIE KOIHH
JIOKYMEHTOB Ha OymakHoM Hocutene | 2020 KQXK0Tr0 apXUBHOTO (DOHJIA, OJHY HJIM HECKOJIBKO €ro OMUCEH.
Ha MHUKpoHIIax JODKHA  OBITH N
Ennnnueit xpaneHust crpaxoBoro (GoHIa Ha MUKpPOQUILAX SBISIETCS OTAEIbHAs MUKPOQHIIA.
NPUHSATA  OXHA  WIM  HECKOJBKO N
EnuHuneit ydera cuMTarOTCs OTCHSTHIE C OJHOTO [Jejla OAHA WM HECKOJIbKO MHUKpPOQHILI,
MUKPOQWUII, OTCHITHIE C OJHOTO Jiena .
MOMEIICHHBIX B OJIMH KOHBEPT. YUETHHIM HOMEPOM E€IMHUIIBI Y4eTa SBISETCS TOPSIKOBBIMA
0JTHA WM HECKOJIBKO MUKPOQHII
HOMEp OTCHSTOTO Jiefia (II0 OMUCH CTPaxoBoro GpoHIa Ha MUKPO(HIIAX).
ApXUBHBIM MIH(POM SBISIETCS COOTBETCTBEHHO APXUBHBIM MNP CKONMUPOBAHHOW €IWHHILIBI
XpaHeHus (eIUHUIEI yueTa) ¢ qobaBmenneM oTMeTKH «CDy» — miisa crpaxoBoro douma u «I1»
(«ITozutBy), «I» (Anazokonus) — aist poHAA MOTH30BAHUS U IOPSIIKOBOTO HOMEpA 110 OMHCH
cTpaxoBoro GoHzaa Ha MUKpoduIIax (depe3 aeduc).
145 | 3a emuHumy xpaHeHus crpaxoBoro | m. 32.3 IlpaBun 2020 | Equaumeld XxpaHeHHS CTpaxoBOro (QoOHIa Ha PYJIOHHOW IUIEHKE SBISeTCS (PHU3MUEcKH

¢doHIa Ha PYJIOHHOHN IUICHKE MOJDKEH
OBITH MIPUHAT ¢busnuecku
000CO0JIEHHBI PYJIOH MUKpOQHIBEMA.
Ha Bce cTpaxoBble KOIMH YHUKAIBHBIX

000CO0JIEHHBI PYJIOH MUKpO(HIbMa. APXUBHBIM IMIH(POM €AMHUIBI XPAHEHHUS CTPaXxOBOTO
¢doHaa sBiIsETCS apXUBHBIM MHM(P CKOMMPOBAHHON €JMHUIBI XpaHEHH (CITUHMLBI y4yeTa) C
nobasnenneM oTMeTKd «C®D». ApXUBHBIM MUGPOM €AUHULBI XpaHeHHs (OHAA MOIb30BAHUS
ABJSIETCS. apXMBHBIH IIM(pP CKONMPOBAaHHOM €IMHUIIBI XpaHEHHs (eIMHMIBI y4yeTa) C
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u  0co00 IEHHBIX  JIOKyMEHTOB
COCTaBIISIETCS ~ OMUCh  CTPAaxOBOTO
¢doHma, HymMepauusi eJUHML XpaHEHUs
crpaxoBoro  ¢GoHZA B KOTOPOH
COOTBETCTBYET YYETHBIM HOMEpam,
NPUCBOCHHBIM MM 10 KHUrE Yyyera
MOCTYIJICHUH

nobasienreM oTMeTKH «DITy.

B kHuTry yueTa nocTyIuieHui ctpaxoBoro GoHaa 1 GoH/a Moib30BaHUs Ha PYJIOHHOW TJICHKE B
BAJIOBOM IOpSAKE (BHE 3aBUCHUMOCTHU OT (POHIOBOM MPUHAIIEKHOCTH JOKYMEHTOB) 3aHOCUTCS
Kaxzasi eIUHuIa XpaHeHus cTpaxoBoro (onna. Ilo xHure yuyera mocTtymieHMH eIUHHLIAM
XpaHEHUs] CTPaxoBOro (OHAA TPHCBAWBAIOTCS YYETHbIE HOMEpa, KOTOpBIC SIBIISIOTCS
COCTaBHOM YacThIO WX apXMBHBIX MH(poB. B omucu crpaxoBoro (oHga Ha PYJIOHHOW IJICHKE
HyMepalysl €IMHUL XPaHEHNsI COOTBETCTBYET YUYETHBIM HOMEpaM, IPUCBOCHHBIM MM 110 KHHUTE
ydeTa MOCTYIUICHUH.

146 | Enununel xpanenus (eauHunbl ydera) | m. 32.4 [Ipasun 2020 | Equannbl  XxpaneHuss (eAMHHUIBI ydeTa) cTpaxoBoro ¢oHaa u (OHIAa MOJIb30BaHUS
cTtpaxoBoro  ¢onHma u  ¢oHAaa ayJUOBU3yaJbHBIX JOKYMEHTOB WAEHTHYHBI E€AMHUIAM XpaHeHHs (CAMHUIAM YdYeTa)
M0JIb30BAHUS ayJMOBU3YalbHBIX ayJMOBU3YyaJIbHbBIX JTOKYMEHTOB.

JIOKyMEHTOB JTOTKHBI OBITH
Homep enunmipsl ydera crpaxoBoro (oHJa KUHOAOKYMEHTOB, (DOTOIOKYMEHTOB,
WIACHTUYHBl  €AUHHLAM  XpaHEHHs .
(hOHOJTOKYMEHTOB U BHJICOJJOKYMEHTOB IEPEHOCHUTCS B OMMCh U3 KHUTH yYeTa MOCTYIUICHHH.
(enMHMIAM ydeTa) ayIMOBU3YaJbHBIX
JIOKYMEHTOB. CrpaxoBble KONUU KUHOAOKYMEHTOB U (POTOJOKYMEHTOB YUUTHIBAIOTCS HE3aBHCUMO OT BUAA
CrpaxoBble KOTIUH KHUHOJOKYMEHTOB U KHHOJIOKYMEHTOB M (DOTOZOKYMEHTOB B OJHON KHHUTE y4eTa MOCTYIUICHUH CTPaxoBOro (oHIa
(hOTOIOKYMEHTOB JIOJKHBI 1 (QOoH/Ia TTOJIE30BaHUS M OIHCH CTPaxoBOro (OHA.
YUUTBIBATbCA B KHUIAX  ydeTa C .
9 TpaxoBble KOMKUU (POHOJOKYMEHTOB HA MArHUTHOMN JIGHTE U TPAaMOPUTHHAIIOB YUHUTBHIBAIOTCS B
MOCTYIUIEHHI W OMHUCSX CTPaxoBOTO .
Pa3sHbIX KHUrax y4yeTa IMOCTYIUICHUN U ONHUCSX.
¢donma u GoHma NOTL30BAHMUSL.
CrpaxoBble KONMH (POHOJOKYMEHTOB
Ha MarHUTHOU JIEHTE U
TPaMOpPUTHHAIOB  YYHUTHIBAIOTCA B
PasHBIX KHUTaxX ydeTa MOCTYIJICHUH U
OIHUCSIX
147 | B wuroroBeix 3amucsx Kk omucsm | 1. 32.4 Tlpasun 2020 | B UTOroBEIX 3amucsx KHHUT y4yeTa MOCTYIUIGHHH cTpaxoBoro (oHma M QoHAa MoJb30BaHUS U

CTPaxOBBIX KONMUH KHHOJIOKYMEHTOB,
(hOTOTOKYMEHTOB, (JOHOIOKYMEHTOB H
BUJICOIOKYMEHTOB JIOJKHBI
YKa3bIBaThCSl HX 00BEM B MeETpax,
KaJpaxX, BpEMEHH 3BY4YaHHs, BPEMEHH
3aIlUCH.

Homep enuHMIBI ydera CTpaxoBOIO
¢donma KHHOJIOKYMEHTOB,
(hOTOTOKYMEHTOB, (JOHOIOKYMEHTOB H

omuceld crpaxoBoro (OHAA KHHOJOKYMEHTOB, (DOTOJOKYMEHTOB, (POHOIOKYMEHTOB
JOTIOTHUTENBHO MOXET YKa3blBaTbCAd KOJMYECTBO EAMHMI, XPAHEHUS COOTBETCTBEHHO
MIPOMEKYTOUHBIX TTO3UTUBOB M KOHTPATHUIIOB; TIO3UTHBOB M TyOb-HETaTHBOB; HeUeTHBIX () 1
getHpix (II) rpamopuruuanoB. B UTOroBeIX 3amucsSX K OMNHUCSAM CTPAaXOBBIX KOIMIA
KHHOJIOKYMEHTOB, (OTOJOKYMEHTOB, ()OHOJAOKYMEHTOB W BHJCOJJOKYMEHTOB YKa3bIBAETCS
Tak)Ke UX 00hEM B METpax, Kaapax, BpEMEHH 3ByUaHHS, BPEMEHH 3aITUCH.

B ommcax nen, JOKYMEHTOB HANpOTHB 3arojloBKa CKOMHMPOBAHHOW EIMHMIBI XpaHEHUS
(emnunuups! yuera) B rpade «IIpumeuanus» npocraBusercs otMetka «CDy. Ecnu ckonupoBaHb
BCE€ JIeNa, JOKYMEHTbI, BKJIIOYEHHBIE B ONUCh, OTMeTKa «C®P» HpoCTaBisIeTCs] TOJBKO Ha
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BHUJIEOJOKYMEHTOB  IIEPEHOCUTCSI B
OIUCh U3 KHUTY yUyeTa MOCTYIUICHUN

TUTYJIBHOM JIMCTE U 00JIOXKKE OIHCH A€, JOKYMCHTOB.

148 | Cenenust o ctpaxoBoM kKonupoBanuu | 1. 32.5 IlpaBun 2020 | CBeneHust 0 CTpaxOBOM KOIMPOBAHUU 0CO0O HEHHBIX JOKYMEHTOB BHOCSTCS B OMHMCH 0c000
0c000 ILEHHBIX OKYMEHTOB JOJIKHBI neHHelx gen (Popma Ne 40) mo Mepe NpOBEOEHHS HX CTPaxoOBOTO KONHMPOBAHHS C
BHOCHTBCS B OINHUCH OCO00 IIEHHBIX mpocTaBiieHueM OTMETKH «C Dy,

JieN1, JOKYMEHTOB 10 Mepe MPOBEAECHUS
UX CTPaxOBOT'0 KOITMPOBAHHUSL.

K k"uram ydera mOCTYyIUIEHUH
CTPaxoBOTO ¢donma €XEroTHO
COCTaBIISIETCS UTOTOBAsSI 3aIHUCh

149 | Enununeit xpaneHus osnektpoHHoro | 1. 33.1 [IpaBun 2020 | Yuer xomnwmii 31eKTpOHHOTO (OH/IA TIOTB30BaHMS BEIETCS MO KHUI'e ydeTa MOCTyIUIeHnd GoHma
(oH/1a TTOJIE30BAaHUS JTOJKHA SBISATHCA MOJIF30BaHUS B POU3BOIBHOMN (opme.
3JIEKTPOHHAs KOIUS €IMHUIIBI

B apxuBe MOryT OBITH pa3pab0OTaHbl METOJAMYCCKUE PEKOMEHIALMU IO CO3JaHUI0 U(PPOBBIX
XpaHeHus (€IUHMLBI yUeTa) apXUBHBIX .

OKVMEHTOR B ommesx  men xoruii oHnma monp3oBaHus. B omumcsax nen, nokymeHToB B rpade «llpumeuanus» HampoTHB
HOKY ’ ’ 3aroJIoBKa CKOIIMPOBAHHON €OUHUIBI XPaHEHMs (€IAMHMIBI y4deTa) NPOCTABISETCS OTMETKa
JnokyMeHToB B rpade «lIpumeuanus

. «O@II». Ecnu ckonupoBaHbI BCe €AMHUIIBI XpaHEHUS (€IUHUIIBI y4eTa), BKIIOUEHHBIE B OMUCHh
HaIpOTHUB 3arojoBKa CKOMHMPOBAHHOMN
JieJ1, TOKYMEHTOB, COOTBETCTBYIOIIAsl OTMETKA MPOCTABIIAETCS TOJBKO Ha €€ THUTYJIEHOM JINCTE
eIMHUIBI XpaHeHHs (€AMHUIBI ydeTa)
U OOJIOXKKE.
npocTtaBisgeTcs oTMeTKa « DIy
Konun snextpoHHOro (oHAa TMOIB30BAaHUA HEOOXOAMMO XPAaHHUTh B BHJE YIMOPAIOYCHHOMN
CHCTEMBl BJIOKGHHBIX TMAINoOK, COOTBETCTBYIOIIEH OpraHM3allid AOKYMEHTOB Mo (oHIam,
ONHUCSIM W €IVHUIAM XpaHeHWs Wwin uHoW (He (oHIOBOIl) cucteme opranuzauuu. Dailnel
QJNIEKTPOHHBIX O0OpPa30B JOJDKHBI HMMETh HAWMEHOBAHMS, MO3BOJSIONINE OJHO3HAYHO
uaeHTHGUIUpPOBaTh JOKYMeHTHl. Hambosee menecooOpa3HBIM SBISETCS BKIIOUYEHHE B UM
¢aitn apxuBHOro mudpa HOKyMeHTa (HOMEpPOB €OUHHUI XPaHEHUs W/WIM EJUHUL Y4eTa).
Kormmmn O®II moryT OBITH BKIIOUCHBI B WH(pOpMAIMoHHYIO cuctemy apxuBa. Kommum ODII
MOTYT XpaHHTBCS Ha CepBepe apXuBa WIH OOOCOONEHHBIX (ChEMHBIX) HOCHTENsX. Jlis
CbEMHBIX HOCHTENEH CO3/aeTcs BKIAABIIL C yKa3aHWEM AapXWBHOrO IU(pa IJOKyMEHTa.
Ceenenusi 00 000COOJIEHHBIX HOCHTENSX BHOCATCS B KHUTY ydera Hocuteneit DDII, ¢popma
KOTOpOH pa3pabaTbIBaeTcs B apXuBe.
150 | My3eiinble mnpeametsl, sistontuecs | m. 34.1 IlpaBun 2020 | Mys3eiiHble mpeaMeTsl, HE SIBISIONIMECS BIOKEHHEM B €IMHUILY XpaHEHUS, YYUTHIBAIOTCS B

BJIIO)KCHHEM B €IUHULY XPaHEHHS,
JOJDKHBI ~ yYUTBIBATBCS B JIUCTE-
3aBEpUTENIC, WHBEHTApHOW  KHUIE
ydeTa ¥ CBOAHOM KapTOTEKe My3eHHBIX

COCTaBC apXUBHOI'O (1)OH)Ia KaK CaMOCTOATCIIbHBIC CANHULIBI XPAHCHUA.

Mys3eiiHble TpeAMETHI, HE BOLIEANINE B COCTaB apXHWBHOTO (OHIA, HEOOXOANMO YUUTHIBATH B
COOTBETCTBHHM C IIOPSIKOM, YCTaHOBJICHHBIM YIIOJHOMOYEHHBIM (elepaabHbIM OpPraHOM
WCHOJHUTEIbHOU BiacTh it MyseitHoro donna Poccuiickori @eneparn. Mx yuer Benercs B
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MPEIMETOB apXUBA.

My3elinble NPEAMETHI, HE
SIBJISIFOLIMECS BIOKEHUEM B EIUHUILY
XpaHEHMs], YYHUTHIBAIOTCS B COCTaBE

KHHTE y4eTa MOCTYIUICHUH, MHBEHTaPHOH KHUTE ydeTa.

apxuBHOTO (oHIA Kak CIUHHIIGI
XpaHeHUus
151 VYuer MY3€HHBIX npeaMeTos, | m. 34.2 [Ipaswn 2020 | Yder My3eHHBIX NPEAMETOB, COACPXKAIIUX JpParoleHHbIE METAUIBI M KaMHH, BEJIETCS B
colepXKaIINX JParoIlieHHbIE METaJLIbI cootBercTBuH ¢ ['maBoit XX VII IIpaBmn 2020.
W  KaMHH, JOJDKEH BECTHCh B
cooTBeTcTBUM ¢ rmaBod  XXVII
ITpaBun 2020
152 | Xpansammecs B apxuBe medarHeie | m. 34.3 IlpaBun 2020 | Xpansmuecs B apxXuBe IME€YaTHBIE H3AaHUS YYWUTHIBAIOTCS B COOTBETCTBHHM C TOPSAKOM,
W3JaHUsT HW My3eWHBIE MpeIMEeTHI, YCTaHOBJICHHBIM YIIOJTHOMOUYEHHBIM (peiepalbHbIM OPraHOM HCIOJHUTEIBHOW BIACTH JUIS
BXOIAIINE B COCTaB OMOIMOTEYHOTO OoubmroTeYHoTO POHMA.
dboama wm My3eiiHoro dhonma .
N VYyer OubnauoreyHoro (oHIA BKIIOYAET PETUCTPALUIO MOCTYIUICHHS I[E€YaTHBIX W3JaHUN B
Poccuiickoii  @enepauuu, JOJIKHBI o
O0uOaMoTeUHbIM (HOHI, UX BBHIOBITHS W3 ()OHJIA, UTOTOBBIC JaHHBIC O BeJIUYUHE (00BEME) BCETro
YUUTBIBATBCA B COOTBETCTBHU  C
Ooubnmoreunoro (GoHIA U €ro NOoApa3AeiIoB, CTOUMOCTh (GoHa.
HOPSIIKOM, YCTaHOBJIEHHBIM
YIOJTHOMOYEHHBIM (benepaibHbIM Iloka3zarenn yuera OubaMoTeyHOro (GOHAA IOJDKHBI COOTBETCTBOBATH AHAJIOTUYHBIM
OpraHoM HCIOJHHUTEIBHON BIACTU JUIS MOKAa3aTeJsIM TOCYIapPCTBEHHON OMOIMOTEYHOM CTATUCTUKH.
oubnmmoteunoro ¢oHma u My3seitHOTO N
Lt VY4eT nevyaTHbIX U3AaHUI MOKET BECTHCH B TPAJUIIMOHHOM U (MJIN) SIEKTPOHHOM BHUJIC.
¢onna Poccuiickoit eneparym
153 | I[Ipu Hamuuuu B apxuBe KHWKHBIX | 1. 34.4 IlpaBun 2020 | I[Ipu BegeHun ydera KHMKHBIX NMaMATHHUKOB M MY3€MHBIX IPEIMETOB, BKIIOUEHHBIX B COCTaB

MaMSTHUKOB U MY3E€HHBIX MPEAMETOB,
BKJIIOYEHHBIX B cocTaB My3eilHoro
¢onna Poccuiickoit ®Denepanun, B
cly4yae BEACHUS YyyeTa IIeYaTHBIX
W3aHUA U My3€HHBIX NPEIMETOB B
WH(POPMAIIIOHHOW CHCTEME apXuBa,
OHa JIOJDKHA OBITh CONpsDKEHa C
OOIEePOCCUICKUM CBOJJIOM KHIKHBIX

MyszeiiHoro ¢onna Poccuiickoit @enepanun, B MHGOPMALMOHHONW CHCTEME apXHBa CIIEAYET
IpeayCcMOTpeTh compsbkeHne ee ¢ OOLIEepOCCHIICKMM CBOAOM KHIDKHBIX HaMATHHKOB H
OenepanbHOll TOCYAapcTBEHHON HH(MOpMannoHHOW cucteMod «['ocyaapcTBeHHBIH Katanor
Myz3eitHoro ¢onna Poccuiickoii denepanumy.

Paboty ¢ 6ubimoredyHsIM (HOHAOM apXUBa PEKOMEHIIYETCs IPOBOJUTD C YUETOM:

®Oenepanpaoro 3akoHa oT 22.12.2020 Ne 463-D3 «O BHeceHuH m3MeHeHUN B DeaepaabHBIMA
3akoH "O OuOmMoTEeYHOM Jene" B YacTH COBEPUICHCTBOBAHHS MOPSIKa TOCYIapCTBEHHOTO

MaMsTHUKOB u henepanbHOI y4eTa KHI)KHBIX TaMSITHUKOBY;
roCyJ1IapCTBEHHOM  HMH(POPMALMOHHOMN
yAap . (bop UH npukaza MunkyiasTypel Poccum ot 30.12.2020 Nel780 «OO6 yrBepxkaennn IlomokeHus o
cucreMoil «['ocygapCcTBeHHBIN KaTaaor .
o o o peeCTPC KHNIKHBIX ITaMATHHUKOB) ;
My3eitHoro dbonma Poccuiickoi
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denepanun»

npukaza MuHKyasTypel Poccum ot 01.12.2017 Ne 2012 «O6 yrBepxknmenuun I[lomokeHus o
TlocynapcrBenHoM karanore My3seitHoro gona Poccuiickont denepannmny.

4. Opranu3zanys KOMILJIEKTOBAHUS JOKYMeHTaMH ApXuBHOro onaa Poccniickoii @enepanyu u APYyrUMH APXUBHBIMH JOKYMEHTAMH
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ApXI/IBLI JOJDKHBI COCTaBJIATH CIIMCKH

HNCTOYHHUKOB KOMIUICKTOBaHUA,
oIS KaIue COrjiaCoBaHHIO n
YTBEPKACHUIO B YCTaAHOBJICHHOM
MopAaAKe

m. 35.1, 35.2, 35.5
35.6, 35.7 IlpaBun
2020

B cnuckd HMCTOYHMKOB KOMILUIEKTOBAHUS BKIIOYAIOTCS TOCYNAPCTBEHHBIE OPraHbl, OpPraHbI
MECTHOTO CaMOYNpaBIEeHHs, TOCylIapCTBEHHbIE W MYHHIIMITAJIbHBIE M HMHBIE OpTaHU3aIlluU
(manee — opraHM3anMM), a TaKXKe TpakJaHe, IMepeNarolle JOKyMEHThl Ha XpaHEHHE B
rOCyJapCTBEHHBIC, MyHUIIUTIAILHBIC apXUBEI.

B oO0s3arensHOM MOpSAKE B CIOMCKM BKIIOYAIOTCS TOCYAApPCTBEHHBIE OpPraHbl, OpPraHbI
MECTHOTO caMoOyIpaBiieHHs. Takxke MOIyT BKJIIOYaTbCA Jpyrue opraHusaluu Bcex Gopm
COOCTBEHHOCTH, TpaK[aHe, B TIPOILECCEe AEATEILHOCTH KOTOPBIX 00pa3yloTcsi ITOKYMEHTHI
ApxusHoro ¢onna Poccuiickoii @enepannu u qpyriue apxuBHbIE JOKYMEHTHI.

TepputopuanbHble Oprasbl (enepanbHbIX OPraHoOB rOCYIAapCTBEHHOM BIacTH U (enepaibHbIe
OpraHu3aliy, UHble ToCyJapCcTBEHHbIE opranbl Poccuiickoii denepainiv, pacnoioKEeHHbIE Ha
Teppuropun cyowsekta Poccuiickoit ®enepaunu, BKIIOYAIOTCI B CHHCOK HCTOYHUKOB
KOMIIJIEKTOBaHHMSA T'OCYJapCTBEHHOI'O apxXWBa COOTBETCTBYIOIIEro cyObekTa Poccuiickoit
@enepanyd Ha OCHOBAaHHMM JOTOBOpAa MEXAY YKa3aHHBIM OpPraHOM WM OpraHu3alued u
YIOJIHOMOYEHHBIM OpPraHOM HMCIIOJIHUTENbHON BiacTu cyObekTa Poccuiickoit denepanmu B
chepe apxuBHOTO Jiena (1anee — apXuBHEIM opral cyOnsekTa Poccuiickoii @enepanun).

Crouckn BemyTest mo (opme, YCTaHOBIIGHHON apXWBHBIM OpraHOM CyObekTa Poccuiickoii
Oenepannu. Kak mnpaBuio, CHUCKK 3aKpEIUISIOT OCHOBHBIE CBEACHHUS 00 OpraHU3allvH:
Ha3BaHWE OPraHU3allud, BEJOMCTBEHHAs IOJAYUHEHHOCTh ((hopMa COOCTBEHHOCTH), aipec,
¢opma mpueMa (TIONMHBIN, BHIOOPOUYHBIA, (popMa BBHIOOPKH: MOBHUIOBAs, TPYIIIOBAsi), BHIIBI
JOKYMCHTOB U Jp. OpFaHHSaHI/IH — HWCTOYHHMKHU KOMIUICKTOBAHHA TOCYyAapCTBCHHBIX,
MYHHIIUTIATBHBIX apXUBOB JCJSATCS HA JIBE TPYIIIBLI B 3aBUCUMOCTH OT ()OPMBI TIpUEMa OT HUX
ApXMBHBIX JIOKYMEHTOB B FOCYJIapCTBEHHbBIC, MyHHUIIUIATbHbIC APXUBBI:

- OpraHuvs3anu — HICTOYHUKHN KOMIUICKTOBAaHHWS ITOJTHOI'O ITprUeMa,

- OpraHu3allid — WCTOYHHKH KOMILUICKTOBAaHHS BBIOOPOYHOTO TpUeMa JOKYMEHTOB
(TpynIIoBOTO MM MOBHIOBOTO).

Opranuzaiu — UCTOYHHKH KOMIUIEKTOBAaHHS IIOJIHOTO TIpHEMa IepelaloT Ha XpaHEeHHe B
TOCYJapCTBEHHBIE, MYHUIIMIAIBHBIE apPXUBBHI TIOCIE TPOBEIACHUS DJKCIEPTHU3BI I[ECHHOCTH
MOJIHBIA KOMILJIEKC JIOKYMEHTOB IIOCTOSIHHOTO cpoka XpaHeHus. OObeM BBIOOPOYHOMN
COBOKYITHOCTH (OpraHM3alHMi WM JOKYMEHTOB) ONpEAeNseTcs] KaKIbIM apXMBOM C YYETOM:
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KOJIMYECTBA W OJTHOPOTHOCTH OpPTaHHU3aIluil ONPEACIICHHOTO BUIA; [ICHHOCTH W OJHOPOIHOCTH
OTIPEICTICHHBIX BUJIOB TOKyMEHTOB. OpraHu3ainuy — HICTOYHUKHA KOMIUIEKTOBAHUSI TPYTIIOBOTO
BEIOOPOYHOTO MpHEMa MEPealoT Ha XpaHeHWEe B TOCYIapCTBEHHbBIC, MyHUIIUITATHHBIC apXUBHI
TTOJTHBIA KOMIUIEKC JTOKyMEHTOB TIOCTOSITHHOTO CPOKa XpaHEHHs OT OTIEIbHBIX OpraHu3aIliii u3
Bceil ux rpynmnbl. OpraHu3anud — UCTOYHUKH KOMIUJIEKTOBAHHUS TOBHIOBOTO BBIOOPOYHOTO
mpuemMa TMepefaloT Ha XpaHeHHE B TOCYJapCTBEHHBIE, MYHHUIIUMAIBHBIC APXUBBI TOJBKO
OTJIENbHBIE BUJIBI JOKYMEHTOB MTOCTOSHHOTO CPOKa XPaHEHUSI.

OpFaHI/ISaHI/II/I U TpaXxaaHC BKIIHOYAOTCAd B CIHCKUM HMCTOYHUKOB KOMIIJICKTOBAHUA Ha
ocHoBanuu pemrenust JIIK apxuBHOTrOo Oprana cyowekta Poccuiickoii @enepanun (nanee -
OlIK).

[IpoeKTBI CHHCKOB WCTOYHWKOB KOMIUIEKTOBAaHHS Tomjiekar cormacoBanuio ¢ OIIK.
CoriacoBaHHBIE CIMCKU YTBEPKAAIOTCS PYKOBOAMUTEIEM apXuBa, OPraHOM MECTHOIO
camoynpaBieHuss (s MYHHUIMIIAIBHOTO  apXWBa,  SBJSIIOIIETOCS  CTPYKTYPHBIM
MoJIpa3/ieJIeHHeM OpraHa MECTHOTO CaMOYIIPABIICHUS).
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OTHeceHre OpraHU3aluid ¥ rpakaaH K
HCTOYHUKAM KOMIUIEKTOBAHHUS JOJIKHO

OCYILECTBIISTHCS Ha OCHOBE
HPUHIUIIOB u KpPHUTEPHEB,
YCTaHOBJICHHBIX nmpaBujaMu
OpraHu3zanuu XpaHeHus,
KOMIUTEKTOBaHUS ydera u
HUCIIOJIB30BaHUA JOKYMCHTOB
ApxuBHoro  ¢onma  Poccuiickoii
deneparin ¥ IpYrUX  apXUBHBIX
JOKyMEHTOB

. 35.3 [IpaBun 2020

OTtHeceHne opraHmaqu/'I u rpaxaaH K NCTOYHHUKaAM KOMIIJICKTOBAHUA ApXHUBOB
OCYILIECTBIISIETCSl TIOCJIE BCECTOPOHHEE HM3YYEeHHE COCTaBa JOKYMEHTOB, OOpa3yoIIMXCS B
JESITeNIbHOCTU OPraHu3aluil, TpakaaH, KOTOPbIE MOTYT OBITh OTHECEHBI K YHCIY MCTOYHUKOB
KOMIUJIEKTOBAaHMA HA OCHOBAHUHM CIEAYIOIIMX IPHUHIUIIOB: HCTOPU3Ma, CHCTEMHOCTH,
LENOCTHOCTH, (efepaTUBHOrO ycTpoiictBa Poccuiickoit deneparuu. [Ipu 3TOM y4UTHIBAIOTCS
cleayIomye Kpurepuu: GpopMel COOCTBEHHOCTH (YacTHasA, TOCYJapCTBEHHAs, MyHHIUAIbHAS
u wuHBlE (OpPMBI COOCTBEHHOCTH), MeCTa HaxXOoXIeHus (MpeObBaHHUA) IOPUIUIECKOTO,
(U3MYECKOro JIUIla, BUIOBOW MPUHAIICKHOCTH 1 JOKYMEHTOB MM HOCUTENeH nH(OpMAIUH,
3HAUYCHUS [EATCIFHOCTH OpraHu3alui, OOIIECTBEHHBIX OOBCAMHEHHH M TpakAaH B
MOJUTUYECKOH KHU3HHU, COLMANBHO- 3KOHOMHYECKOM Pa3BUTHH ITOCYAAapCTBa M O0IIECTBA.

[Ipu oTHECEHNM OpraHU3aIHi, OOMECTBEHHBIX O0BEAMHEHIH K HCTOYHUKAM KOMILIEKTOBAHHUS
apXUBOB YYHMTBHIBAIOTCS TAKXKE: TIOJHOTA OTpaKeHUS WHPOpPMAMKU O JCSITeIbHOCTH
OpraHM3allid B apXUBHBIX (OHAAX JPYTUX OpraHU3aluil; MPEEeMCTBEHHOCTh MPOQUis
NEATCILHOCTH OpTaHM3aIlK- IPEIIeCTBCHANKA (TIPH €€ HAJIWYINH);, MHOTONPOMUIHLHOCTD
NEATEIPHOCTH OpTaHMU3aIllH; COCTaB YUYpEIUTEJeH; SBISETCS U OHA OO0BEIMHCHHEM
opraHm3anui (KOpIopamnuu, acCOUUAUU U Jp.); MOJHOTA TOKYMEHTUPOBAHUS JCSITEIbHOCTH
OpraHM3anuy, OOIIEeCTBEHHOr0 OOBEAWHEHUS; MIUTEIBbHOCTh CYIIECTBOBAHUS, HaIMIUe
PETHOHATBHBIX OTIEICHUH (TSI OOIIECTBEHHBIX O0HETMHCHUN ).

[Ipu oTHeceHMH TpakJaH K HCTOYHHKAM KOMILJICKTOBAHUS apXHWBOB JIOMOJHUTEIHHO
YVUHTHIBACTCS: BKJIA]] TPKJAHHHA B Pa3BUTHE HAYKH, KYJIBTYPhI H IPYTHUX cep AesITeTbHOCTH;
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€ro poJib B Ka4eCTBE YYACTHHKA, OYEBUJIA BBIJAIOIIUXCS COOBITHI B KHM3HU TOCYJApCTBa U
o0miecTBa; COCTaB W coOJAEpKaHWE COOpPAaHHBIX TPAKIAHWHOM apXWUBHBIX JOKYMEHTOB, HX
MHPOPMaIOHHAsA, XyA0KECTBEHHAs!, Hay4Hasl [ICHHOCTh (MPH 3TOM HEOOXOAUMO YUUTHIBATDH
BCIO COBOKYIIHYI0 HMH()OPMAIMOHHYIO 3HAYUMOCTh (DOHIA); BHEIIHHE OCOOEHHOCTH
JIOKYMEHTOB (HaJM4ue MOMET, 0COOEHHOCTH 0(OpMIICHHS).
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ApXHMB  JIOJDKEH  BeCTH  CIIMCKHU
WCTOYHUKOB  KOMIUJICKTOBaHUS  Ha
OyMa)XHOM HOCHTelne H (WIH) B
JJIEKTPOHHOM BHJIE PAa3leNbHO LIS
OpraHu3alyi 1 rpaxaaH

1. 35.4 Ilpasun 2020

ApXUB BeAET CHUCKM HCTOYHHKOB KOMIUICKTOBaHHMS Ha OyMa)XHOM HOcUTele M (W) B
3NEKTPOHHOM Buje. CIMCKU BEeAyTCs pa3lesibHO JJIA Oopranu3anuil u rpaxaad. CocTaBieHHE
(BemeHme) CIMCKOB OpPTaHU3aIii — HCTOYHUKOB KOMITJIEKTOBAHUS apXHUBOB OCYIIECTBIIACTCS B
TpU 3Tama: MOJArOTOBUTENbHBIN; OCHOBHOM; 3aKIIOYMTENbHbIA. Ha mOAroTOBUTENHLHOM 3Tarie
OCYIIECTBISCTCS BBIABICHHE OpraHU3aluii, OOINECTBEHHBIX OOBECIUHCHHUN, TpaxaH,
HaXOSIINXCA B 30HE KOMIUIEKTOBAHMS apXHBa, KOTOPbIE MOTYT OBITh OTHECEHBI K YHCIY
MCTOYHUKOB KOMIUICKTOBaHHS apxuBa. lIpm 3TOM pPEKOMEHIYETCS OXBaTUTh BCE
TOCYJapCTBEHHBIE M MYHHIMIAIBHBIE MPEANPUATHS U YyupexleHusa. B opranuzanuio,
HaIpaBISETCS] MUCHMO C TPEUIOKEHHWEM O COTPYIHUYECTBE B c(epe JeIONpOou3BOACTBA U
apXHWBHOTO JieJia, U ¢ HHPOpMaIueld 0 BOBMOXXHOCTH BKITFOUCHHUS €€ B CITMCOK OpraHU3aIlvii-
HMCTOYHHUKOB KOMIUIEKTOBAaHUS TOCYAAPCTBEHHOTO, MyHUITUTIANBHOTO apxuBa. (OCHOBHOM 3Tam
BKIIIOYaeT B ce0S BCECTOPOHHEE W3YYEHHE COCTaBa JIOKyMEHTOB, OOpa3yloIIMXCS B
NEATCTPHOCTH OpTaHW3allMi, KOTOpPHIE MOTYT OBITh OTHECEHBI K YHCITY WCTOYHHUKOB
KOMITJICKTOBAHHUS, IMOATOTOBKY KOMIUJIEKCAa JOKYMEHTOB JIsi BKJIIOUEHUS OpTaHHU3AIlUi U
TpaXJaH B NPOCKT CHHCKa. B pe3ynbTare mpoBeeHHONW pabOTHI COCTaBIACTCS IKCIIEPTHOE
3aKJIIOYEHUE apXHWBa O BO3MOXKHOCTH BKJIFOUECHHMSI OpraHU3alUU WU TPaKJaHUHA B CIIMCOK
HMCTOYHUKOB KOMIUICKTOBAHHS apXyBa. DKCIEPTHOE 3aKIIOUCHHE NPHIAraeTcsl K MPOTOKOIY
OIIK. 3akmo4uTenbHBIA STalm BKIOYACT B CeOS TNPUHATHE PEIICHUS O BKIFOYCHUU
OpraHM3aliy B YHCIIO UCTOYHHKOB KOMIUIEKTOBAHUS apXuBa U 0 (hopMe mpreMa U 3aKITF0UeHue
JIOTOBOPA B COOTBETCTBHH C TPEOOBAHMSIMH 3aKOHOIATEIHCTBA.
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B HEoOXOMUMBIX Cilydasx B CIUCKH
HCTOYHUKOB KOMIIICKTOBaHUS
JIOJKHBI BHOCUTBECS COOTBETCTBYIOLINE
H3MEHEHHUS

. 35.8 [IpaBun 2020

ApXI/IB OCYIHICCTBIIAECT BHCCCHUC W3MCHEHUII B CIIMCKH HCTOYHHUKOB KOMIUICKTOBAHHS B
ClIydadax:

- CO3JaHMs, PEOpPraHM3allfH, JIMKBUIAIMH TOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CcaMOYTIpaBJICHUS, OPTaHU3AINH;

- OTKa3a HEroCyJapCTBEHHBIX OpraHM3alliii M TpaXIaH OT COTPYJHHYECTBA C apXHUBOM
(pacTopskeHus 10TOBOpPA);

- IpeKpamnieHns: 00pa3oBaHMs B OpraHU3AINH JOKYMEHTOB, OTHOCSIINXCS K ApXUBHOMY (OHITY
Poccuiickoit @enepannu;

— BKIIOUCHHA OpraHu3anvy B CIHCOK HCTOYHHMKOB KOMILUICKTOBAHUA IOPYIroro apxmBa Ha
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ocHoBanmu pemenns [[OIIK ymomHOMOYeHHOTO (hemepaJbHOTO OpraHa HCIOJHUATEIHHOM
BJIACTH B c)epe apXUBHOTO JIeJia U Jienonpou3soactsa, JI1K;

- M3MEHEHHMs] OpraHM3alUOHHO-TIPAaBOBOH  (OPMBEL,
OpraHu3aluu.

HauMMCHOBaHHUsA, MECCTOHAXOXIACHUA
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ApXI/IB JOJIKCH BECTH YUeT
HCTOYHHUKOB KOMILJICKTOBaHHA n
Ha6J'IIO)_IaTCJ'IBHO€ ACJI0 Ha KaXAYro
OpraHU3aIUI0-UCTOYHUK

KOMIIJICKTOBaHMUA, a TaKXEC Ha
rpaxagaHvHa, SABIIAOIICTOCA
HCTOYHHUKOM KOMINICKTOBAHUSA apXHBa

. 35.9 [IpaBun 2020

ApxuB BeZieT y4eT UCTOYHUKOB KOMIUICKTOBAHUS M HaOmIoAaTensHoe neio. HabmonarensHoe
neso GopMHUpYyeTCs C MOMEHTA BKJIIOUCHUS OPraHU3alliH, TPAXKIAHUHA B CIIMCOK MCTOYHUKOB
KOMIUIEKTOBAaHHUS TOCYJapCTBEHHOTO, MYHHUIIMIIAIILHOTO apXWBa W BENETCS 10 MOMEHTa
HCKITFOUCHUS OpTaHU3aIlNH, TpaKIaHNHA U3 HETO.

B nabnronaTenbHOE A0 OpTaHu3aIlii PEKOMEH Ty eTCsl BKITIOYaTh:

— BBIIIUCKHA U3 IIPOTOKOJIOB OIIK ¢ pe3yiabTaTaMi paCCMOTPCHUS SKCIICPTHBIX 3aKJIIOYCHUH O
IIOCTAaHOBKE, MCKIHYCHHMU OpraHu3alvu W3 CIHCKa HWCTOYHHMKOB  KOMILUICKTOBAHMA,
(1)OHZ[I/IpOBaHI/II/I, OITHCEH JCJI MTOCTOAHHOI'O XpaHCHHUA U 110 JIMYHOMY COCTaBYy,

- IUcbMa 00 yTpatax OJOKYMCHTOB, aKThl U Jp. O COCTOAHUU apXHUBHOI'O (I)OH,[[a OpraHuv3anuu,
CIIpaBKHU 00 06CJ'I6,Z[0BaHI/II/I YCJIOBI/Iﬁ XpaHCHUA U COXPAaHHOCTU AOKYMCHTOB ITOCTOSAHHOI'O
XpaHCHHA U 110 JIMYHOMY COCTaBYy,

- KOIIMH TIOJI0KEHUH 00 apXrBe M SKCIIEPTHOW KOMHUCCHH OpPTaHU3alINH;
- KOIIMH yCTaBa, NOJI0KEHHUs OpraHu3aLi1;

- OTIMCH JIeJ1, JOKYMEHTOB ITIOCTOSIHHOT'O XPaHEHHS
nepesady Ha XpaHEeHUE B apXUB;

rmocie yTrBepxkaeHus Ha OIIK 1o

- OIIMCH CJI 10 JIMYHOMY COCTaBy; HOMCHKJIATYPhI ACII.

CocraB JOKYMCHTOB, ITOMCHIAEMBIX B Ha6J'IIO,I[aTCJ'H:HLIe Acina, NEPUOANICCKN ITOIMOJIHACTCA
COOTBECTCTBYIOIIMM KOMIIJICKCOM HeﬁCTBYIOIHHX HOPMATHUBHBIX, MCTOAWYCCKHUX H APYTHUX
JAOKYMCHTOB. B Ha6J'IIO):[aTCJ'II>HOC ACJI0 TpaXJAaHWHA - UCTOYHHUKA KOMILJICKTOBAHUS apXHBa
PEKOMEHAYCTCA BKIIIOYATh CBCACHUA O I'PAKAAHHUHE, O COCTABC U COACPIKAHNUU €TO apXUBHBIX
JOKYMCHTOB.
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ApxuBHBIE  JOKYMEHTHI  JOJIKHBI
BKJIIOYATCSI B COCTaB APXUBHOIO
¢orma Poccuiickoit denepanuu  u
YHHUYTOXATHCS TOJIHKO HA OCHOBAaHHUH
SKCIIEPTHU3HI IICHHOCTU JOKYMEHTOB

nm. 36.1 - 36.4, 36.8
- 36.10 ITpaBun 2020

[Ipu mnpoBeneHWM 3SKCHEPTU3BI IIEHHOCTH OCYIIECTBISETCS M3YYCHHE JOKYMEHTOB Ha
OCHOBAHHUM KPUTEPHUEB UX IIEHHOCTU B LEISAX ONPEACICHUS CPOKOB XPAHECHHSI JOKYMEHTOB U
orOopa WX s BKJIOYEHUS B cocTaB ApxuBHoro ¢oHma Poccwiickoit ®Denepanmu B
COOTBETCTBHH C 4. 6 CT. 6 125-®3, MHBIMH HOPMaTUBHBIMU IPAaBOBBIMU akTamMu Poccuiickoit
Oenepanny, YCTAaHABIUBAIOIMIUMU CPOKH XPaHEHUS OTICIBHBIX BHIOB JOKYMEHTOB;
MIEPCYHSIMH THIIOBBIX ApXUBHBIX JIOKYMEHTOB C YKa3aHHEM CPOKOB XpaHCHHS; TEPCUHSIMH
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JOKYMEHTOB, OOpa3ymoIluxcsi B IpoLecce MEATEJbHOCTH  (enepalbHBIX  OPraHOB
roCyZapCTBEHHOM BJIACTH, UHBIX F'OCYAAPCTBEHHBIX OpraHoB Pocculickoit Menepannu, a Takxke
B IIpolecCE€ MAESITEIbHOCTH IOABEIOMCTBEHHBIX MM OpraHH3alUil, C YKa3aHHEM CpOKOB
XpaHEHUs.

DKcrnepTr3a EHHOCTH JOKYMEHTOB B apXHUBE TPOBOIUTCS: MO UCTEYCHUH CPOKOB BPEMEHHOTO
XpaHEHUs] ApXUBHBIX JIOKYMEHTOB, B TOM YHCIE JOKYMEHTOB II0 JHMYHOMY COCTaBy,
MOCTYNHBIIUX B apXUB OT JHKBUAMPOBAHHBIX TOCY/IAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJIEeHUST MW  OpraHW3alfii; TpH TOCTYIUICHWH B apXWB JOKYMEHTOB B
HEYTOPSI0OYECHHOM COCTOSIHUY; B Ciiydae 0€3BO3BPATHOT'O BBIBO3a apXMBHBIX JIOKYMEHTOB 3a
npeaensl Poccuiickoit @eaepanuu.

ApXUBHBIE JOKYMEHTBI BBIJICISIOTCS K YHUUTOKEHHIO TOJIBKO ITOCJIE€ IPOBEIEHUS SKCIEPTU3BI
UX IICHHOCTU U 0TOOpa Ha MOCTOSIHHOE XpaHEHHUE JOKYMEHTOB ApXxuBHOTO (oHna Poccuiickoit
Oenepannu. Pemenne o BriroueHMu B coctaB ApxuBHOTO (oHma Poccuiickoit deneparuu
KOHKPETHBIX JOKyMeHTOB mpuHHMatorcs OIIK, »skcnepTHeIMH  (OHIOBO-3aKyIOYHBIMHU
KOMHUCCHUAMM TOCYJIapCTBEHHBIX M MYHULMNAIbHBIX MY3€€B, JKCIEPTHHIMH KOMHCCHUSIMU
TOCY/IapCTBEHHBIX U MYHUIIUITAJILHBIX OUOINOTEK.

ApXUBHBIE JOKYMEHTHI, BBIIETICHHBIE K YHHUYTOXEHHIO, MEPeJaroTCsl Ha YHUYTOXKEHHUE
(YyTHIIM3anrio) ¥ CHUMAIOTCS C y9eTa B YCTAaHOBJICHHOM TTOPSJIKE.

Iepenava nen Ha yHHYTOXEHHE O(QOPMIIICTCS MPUEMO-CIATOYHOW HAKJIAJIHOW, B KOTOPOH
YKa3bIBAIOTCS JIaTa Iepeaadyn, KOJIMYECTBO CIaBaeMbIX JIe] H UX OOIIHil Bec.

OO0s13aTeNnbHbIC SK3EMIUIIPBl  ayJTHOBU3YabHBIX JOKYMECHTOB, IIOCTYNHUBIINE B apXvWB B
cootBercTBUH ¢ DenepanbHbiM 3akoHOM OT 29.12.1994 Ne 77-®@3 «O6 o06s3aTeIpHOM
IK3EMILISIPE JOKYMEHTOBY, SKCIIEPTU3E [ICHHOCTH HE TIOJICkKAT.
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ITo pesyibTaTam 9KCHEPTU3HI
LEHHOCTU JIOKYMEHTOB, MOCTYIIUBIINX
B apXuB OT JIMKBHIUPOBAHHBIX
opraHu3zanui WIN B
HEYIOPSIOYCHHOM COCTOSIHUM, apXHB
JTOJKEH COCTaBJISTh
COOTBETCTBYIOLIHE ONKCH nen,
JIOKYMEHTOB M aKTbl, 0(OPMIICHHbIC B
YCTaHOBJICHHOM TIOPSJIKE

TIII. 36.5,
[Ipasun 2020

36.6

B pesymbrare OKCHEpTH3Bl IIEHHOCTH JOKYMEHTOB, IIOCTYNHMBIIMX B apXWB OT
JMKBUANPOBAHHBIX TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINPABICHUS U
opraHu3zanui, CpOKH BPEeMEHHOTO XPaHEHHs] KOTOPHIX MCTEKJIM, B TOM YHCJIE JOKYMEHTOB IO
JMYHOMY COCTaBY, B apXUBE COCTABIIIFOTCS: OMUCH JIENT, JOKYMEHTOB IIOCTOSIHHOTO XpaHEHUS U
aKT O BBIJCJICHUH K YHUYTOXKCHHIO apXMBHBIX JOKYMEHTOB, HE IOJIEKAIINX XPAHEHHIO
(ITpunoxenune Ne 10 x [TpaBunam 2020).

Ilo pesynpraTam OKcepTH3bl IEHHOCTH JOKYMEHTOB, IIOCTYHNHMBIIMX B apXuB B
HEYNOPSIIOYCHHOM COCTOSIHMM, B apXUBE COCTAaBIIIOTCS: OIUCH JIeJ, JOKYMEHTOB
MTOCTOSTHHOTO XPaHEHHsI, ONUCH J1e1 BpeMeHHBIX (cBbImIe 10 JeT) CpoKOB XpaHEHUs, OMUCH eI
10 JIMYHOMY COCTaBY M aKT O BBIACJICHHMH K YHHYTOXKEHMIO ApXHMBHBIX JOKYMEHTOB, HE
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MoIeXKAIMMX XpaHeHnto. B coorBercTBUM ¢ myHKTOM 26.3. IlpaBmm 2020 BHOcATCA
HCO6XOI[I/IMI>I€ HU3MCHCHHUA B YUCTHBIC JOKYMCHTEI apXHBa.

161 | ApxuB gomken paccMatpuBarh u | 1. 36.7 [lpaBun 2020 | Onucu e, OOKYMEHTOB IOCTOSHHOTO XpaHEHHUs, OOpa3oBaBILIUXCS B AEATEILHOCTH
TOTOBUTb K  YTBEPXKICHHIO  WJIH MCTOYHUKOB KOMIIJIEKTOBaHMS apXxHBa, MMOJUIEXKAT YTBEPXKICHHIO. | 0CylapCTBEHHBIE apXHBBI
cormacoBanmio  OIIK  moxymeHTHI cyobekToB Poccuiickoii @enepanii ¥ MyHHUIMNAIBHBIE apXHBBI PACCMATPHBAIOT JIaHHEBIC
MOCTOSTHHOTO XPAaHEHUs, MO JUYHOMY OIMCH U FOTOBAT UX K yTBepkaeHuio DIIK.

COCTaBy, 00pazoBaBIINXCS B o 5
CSTENBHOCTH HCTOUHIKOR NUCH JIeN 10 JMYHOMY COCTaBy, OOpa30BaBIIMXCS B JCATEIBHOCTH HCTOYHUKOB
KOMILICKTOBAHIIA, a TAKOKe KOMIIJIEKTOBaHMSA, aKThl O HEUCIIPABUMBIX IOBPEXKACHUIX apXMBHBIX AOKYMEHTOB, 00 yTpaTe
GXOMMMbIE AKTHI ZIOKYMEHTOB B MCTOYHMKAX KOMIUIEKTOBAHHA NOJUIEHKAT COTIACOBAHHUIO. l'ocynapctBenHbIe
HEO apxuBbl cyObekTOB Poccuiickoii @enepanuyu ¥ MyHUIMNAIBHBIE APXHBBI COTTIACOBHIBAIOT
Ha3BaHHbIe onucH U akThl Ha OIIK mam cornacoBpIBalOT CaMOCTOSITETIBHO B COOTBETCTBUM C
NepeJaHHBIMU UM MTOJTHOMOYHSIMH.

162 | [lpuem  pmokymentoB  ApxmBHoro | mm. 37.1 - 37.3, 37.5 | [Ipuem nmoxymentoB ApxuBHoro ¢onaa Poccuiickoit denepanuu Ha MOCTOSIHHOE XpaHEHHUE B
¢ouma Poccuiickoit ®eneparun nHa | [Ipaswun 2020 apXMB OT FOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABICHHUS, TOCYIaPCTBEHHBIX
MIOCTOSSHHOE XpaHEHUWE B apXuB OT U MYHHUIMIIQIBHBIX OPraHM3allii, BBICTYNAIOIIMX MCTOYHUKAMU €ro KOMIUIEKTOBAaHUS,
OpraHu3aIui, BBICTYMAIOIINX OCYIIECTBISIETCS 10 HCTEYEHWH YCTAHOBJIEHHBIX CPOKOB HMX BPEMEHHOTO XpaHEHHs, B
HUCTOYHUKAaMH €ro KOMIUIEKTOBaHUS, COOTBETCTBHU C IUTAHOM-TPa(KOM, KOTOPBIH YTBEPXKIACTCS PYKOBOJHUTENEM apXHBa HIIH
JOJDKEH OCYILECTBIIATHCS 1o YIOJIHOMOYEHHBIM MM  JIOJDKHOCTHBIM JIMIIOM [0 COIJIACOBAHUIO C HCTOYHUKAMHU
WCTEUYEHUH yCTAHOBIIEHHBIX CPOKOB UX KOMIUIEKTOBaHHUS.

BPEMEHHOT'0 XpaHEeHUs C Lo

POKH BpPEMEHHOI'O XpaHEHUs IOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit Penepanun
YCTaHABIUBAIOTCS:
- B TOCYIAapCTBEHHBIX OpraHax, OpraHaX MECTHOTO CaMOYIpPaBIEHHs, TOCYyIapCTBEHHBIX H
MYHMIHUIANBHBIX OPraHU3aLUAX, BBICTYNAIOMIUX MCTOYHUKAMU KOMIIJIEKTOBAHHS apXUBOB, —
cT. 22 125-®3;
- B HEroCyJapCTBEHHBIX OPraHM3aLUSIX-MCTOUYHUKAX KOMIUIEKTOBAHUS apXuBa — JIOTOBOPOM
MEXTy apXUBOM u COOCTBEHHHKOM 10071 BJIa/I€TIBIIEM JIOKYMEHTOB.
Cpokr BpEMEHHOro XpaHeHHUs NOKyMeHTOoB ApxuBHoro ¢onma Poccuiickoit ®depepauuu B
OpraHU3alMU-UCTOYHUKE KOMIIJIEKTOBAHHUS JAOIyCKaeTCs MposieBars no pemenuto JIIK.

163 | ApxuB NOJDKEH NMPUHUMATH apxuBHEIE | 1. 37.6 IIpaBmn 2020 | BmecTe ¢ ToKyMeHTaMH B 00s3aTEIEHOM TOPSIKE TPUHUMAIOTCS:

JIOKYMEHTBI B YHOPSA0YEHHOM
COCTOSTHUH o OTHCSM Jen,
JIOKYMEHTOB MOEIUHUYHO;
KOMIIJIEKTHOCTh (3K3EMIUIAPHOCTH)

- Tpu (MJIH JjBa) 3K3EMILISpA OMKCH /e, JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE;

HEOOXOAMMAass KOMILIEKTHOCTh (3K3EMIUISIPHOCTH) OINMKCEH YCTAHABIMBACTCS IO PEIICHUIO
PYKOBOJIHUTENIS apXUBa);
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onucei yCTaHaBJIMBAETCS
PYKOBOAMTEIEM apXUBa

- 3JIEKTPOHHAS KOMHS OIMHUCH B (popMaTe, COTIIACOBAHHOM C apXHBOM;
- CTpaxoBbI€ KOIMMH 0CO00 IIEHHBIX JOKYMEHTOB (TIpH HAJTUYHN);
- HCTOpUYECKasl CIIpaBKa 00 HCTOYHUKE KOMILTEKTOBaHUS ((hOHI000pazoBaTee)

n ero ¢oHAe (TP TEPBOM TOCTYIUICHMH OT HWCTOYHHKA KOMIUIEKTOBAHUS), KOTOpas
BITOCJICACTBHU JIOTIOJIHACTCS CBEICHUSIMH 00 M3MCHCHUSAX B Ha3BaHUM, QYHKIUAX, CTPYKTYpe
OpraHHU3alUU-UCTOYHUKA KOMIUIEKTOBAHUS.

IIpu npueme apXMBHBIX JOKYMEHTOB OCYILECTBIISIETCS IPOBEPKa:

- (U3HYECKO-XUMHYCCKOTO, TEXHHYECKOTO W OMOJIOTHYECKOTO COCTOSHUS TOKyMEHTOB (B
cootBerctBud ¢ ['mapoii XII I[IpaBun 2020);

- KOMIUIEKTHOCTH OMUCEH €], TOKYMEHTOB;

- TEXHHYECKOTO COCTOSHUS CTPAXOBBIX KON 0C000 EHHBIX TOKYMEHTOB (TP HATHYHH).
IIpu mpreMe apXMUBHBIX IOKYMEHTOB B apXHB Ha BCEX IK3EMIUIIpaxX OMMCHU e,
JTOKYMEHTOB JIENIal0TCSl COOTBETCTBYIOIINE OTMETKH.

Ecnn oOHapykeHO OTCYTCTBHE EOUHMIl XPaHEHHs, YKa3aHHBIX B OIMCH, TO OpraHM3aLus-
WCTOYHUK KOMIUIEKTOBaHUS 00s3aHa MPHUHATH MEpPHI MO WX PO3BICKY. Ecim oTcyTcTByromue
JOKYMEHTBI He OBUIM HaWJeHbI, B OMUCH JeJ, JOKYMEHTOB JEJaeTCsl HOBasi UTOrOBas 3allkCh.
Homepa oTCYTCTBYIOIIMX €IMHUL XPAaHEHUS] U MPUYMHBI OTCYTCTBHS OTOBApUBAIOTCS B aKTe
IprueMa-nepesayd apxXUBHBIX JOKYMEHTOB Ha XPaHCHHME M B IPWJIAraeMod K aKTy-CIIPaBKe,
coctaBisieMoi opraHuszanuei. [Ipm orcyTcTBHM (yTpaTe) MOIJMHHUKOB MPUHUMAIOTCS HX
3aBEpEHHBIC KOMHH.
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[Ipuem apXwWBHBIX JOKYMEHTOB OT
JIMKBUAVPOBAHHBIX opraHmauMﬁ
apXMB JIOJDKEH OCYIIECTBISTHCS B
COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu

. 37.7 lIpaBun 2020

ApxuBaM  pEKOMEHAyeTCs  IMpOBOAUTH  paboTy C  OpraHU3alUsSIMHU-HCTOYHUKAMU
KOMIUIEKTOBAaHHUS, B TOM 4YHCIIE 3apaHee BBIABIATH CIy4ad IPEACTOAIIEH JHUKBUAAIUU
OpraHu3aliy, OTNEepPaTUBHO pearupoBaTh Ha IaHHYI0 MHpOpManuio. PexoMeHmyercsi Takxe
OTCIIEXMBATh MNyOJMKAMM M3BELICHWH O JHUKBUAALUM oOpraHu3auuii B «BecTHuke
rOCYJapCTBEHHON PEruCTpalium.

B cootBerctBum c 4. 8, 10 ct. 23 125-O3 npu NUKBUAAIMN TOCYJAPCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIIPaBIIEHUS, OpraHU3alui He 3aBHCUMO OT (pOpMBI COOCTBEHHOCTH B
COOTBETCTBYIOIINI apXyB Ha XpaHEHHUE MOCTYIAIOT:

- BKIIIOYCHHBIE B cocTaB ApxuBHOTo ¢donma Poccuiickoit @enepanuy J0KyMEHTHI;
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- TOKYMEHTHI 10 JTUMYHOMY COCTaBY;
- QPXUBHBIC IOKYMEHTHI, CPOKH BPEMEHHOT'O OXPaHEHUSI KOTOPHIX HE UCTEKIIH.

[Ipu nukBUAALMM HETOCYJAPCTBEHHBIX OPraHU3aINil MPUEM OCYIIECTBISETCS Ha OCHOBAHHUU
JIOTOBOpa MEXAy JIMKBHIAIIMOHHOW KOMHCCHEW (JIMKBHIATOPOM) WJIM KOHKYPCHBIM
YIPABJISIFOIIIIMH apXHUBOM.

ApPXUB KOHTPOJHUPYET MPaBHIBHOCTH OQOPMIICHUS A€, YYETHBIX JOKYMEHTOB, OKa3bIBaeT
METOANYECKYI0 MOMOIIb JHKBHINPYEMBIM OpPraHHU3aLMSIM-UCTOUHHUKAM KOMIUIEKTOBAHUS II0
OpraHM3aliy IKCIEPTU3bl IEHHOCTH, YIOPSAOYCHHIO W Tepefade Ha MOCTOSHHOE XpaHEHHe
JTOKYMEHTOB.

Paboty mo ymopsimodeHHI0 DOKYMEHTOB, MPOBEIEHHIO 3KCIEPTU3bl IIEHHOCTH JOKYMEHTOB,
nepefadye MX Ha XpaHEHHE B TOCYNapCTBEHHBIM, MYHHIUIAIBHBIM apXWB, TPAaHCIOPTHPOBKE
JIOKYMEHTOB OpTraHM3yeT JHUKBUIAIIMOHHAs KOMHCCHA (JIMKBHJATOP) WJIM KOHKYPCHBIN
YIPaBISAIONINN 32 CYET CPEJCTB JUKBHIUPYEMON OpraHUu3alluu

B cliydya€ €CJIK JIMKBUAUPYETCA OpraHu3alus - HICTOYHHUK KOMIUJIEKTOBaHUA TOCYJapCTBECHHOTIO,
MYHUIIUMIIAJIBHOTO apXuBa, apXHUBY PEKOMCHAYCTCA HaMpPaBJIATHL CBOCTO INPCACTABUTCIIA I
y4dacTud B pa60Te HHKBHH&HHOHHOﬁ KOMHUCCHUH. HOKYMCHTBI JIMKBUAWPOBAHHBIX OpI‘aHI/ISHHI/Iﬁ
MNPUHUMAKOTCS B apXUB B YHOPSAAOYCHHOM COCTOSAHHHU, II0 aAKTy IMpUCMa-Tiepeaadn BMCCTC
COOTBCTCTBYIOIIUMU OIMUCAMU J€JI, TOKYMCHTOB.

165 | Ilpuem aApXUBHBIX nokymeHToB | 1. 37.8 IlpaBun 2020 | AkT mpuema-nepenaud JOKYMEHTOB Ha XpaHEHHWE B TOCYJApCTBEHHBIH, MYHHUIUIAIbHBINA
JOIbKeH 0(OPMIITECSI aKTOM NpHEeMa- apXUB COCTAaBJISIETCA B JIBYX IK3EMIUISPaxX, OAMH U3 KOTOPBIX OCTaeTcs B apXuBe, APYrol — B
nepefadn JOKYMEHTOB Ha XpaHEHHeE, OpraHU3alMU-UCTOYHUKE KOMIUIEKTOBAaHUS. AKT COCTaBisieTcsi 1o (opme, yCTaHOBICHHOM
COCTaBJISIEMBIM B  COOTBETCTBHM C npuioxxeaueM Ne 3 k [Ipasumam 2020.

HOPMAaTUBHBIMH TPEOOBaHHIMHU

166 | lokyMeHTBl OT TpaxzaaH JAookHH | nm. 37.9 - 37.11 | JlokyMeHTHI OT Ipa)/iaH IPUHUMAIOTCS B apXUB HAa OCHOBAHUU!

MPUHUMAThLCA B apXuBbl HAa ocHOBaHuU | IIpaBun 2020

JIOroBOpa WU B MopsIKe
HaCJIEJIOBAHUSA, a TAKXKE IO PELICHHIO
Cyla B COOTBETCTBUM C pPEIIEHUEM
COOTBETCTBYIOLLIEH 3KCIIEPTHO-
MPOBEPOYHOM, 3KCIEepTHOH (HOHIOBO-
3aKyIIOYHOM U SKCIEPTHOW KOMHCCHU

- IoroBOpa KYIDIU-TIpomaku (ctathbst 454 I'pakmaHckoro kojekca Poccuiickoit ®@enepanmm
(manee — 'K PD));

- IOTOBOpa JapeHHst MEXIY TPaKIaHUHOM U apXxuBoM (ctaths 572 ['K PO);
- aKTa MpHeMa-TIepeaady;
- B IIOPSIIKE HACJIEIOBaHNUS;

- 110 PEeLIeHHUIO CY/a.
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Cremyer oOpaTuTh BHUMAaHHE, YTO B COOTBETCTBHU €O cT. 572 'K PO npu Hammaum BCTpEIHOM
nepefayd BEIIM WM IpaBa JIMOO BCTPEYHOTO 00s3aTeNbCTBA JOTOBOP HE TPH3HAETCS
napeHueM. Takke B JIOTOBOP JapeHHs HeENb3S BKIIOYATh YCJIOBHE O TMEPexojie IpaBa
COOCTBEHHOCTH K 0JIapSIEMOMY IMOCTIE CMEPTH JapUTENsl; TAKOW JOrOBOp OyIeT HUYTOXKHBIM (4.
3 ct. 572 TK PO).

Pemenne o mnpueme mnpunumaer OIIK, oskcmeprHas (OHIOBO-3aKyMOYHAS KOMHUCCHS
roCyJapCTBEHHOIO, MYHHMLUIAJIBHOTO My3€s, O3KCIEPTHas KOMMCCHUSL TOCYJapCTBEHHOH,
MYHHIIATIATBHON OMONHMOTEKH TO pe3ylbTaTaM PACcCMOTPEHHS CHATOYHON WM OICHOYHOM
OIMCH U 3KCIIEPTHOT'O 3aKIIOYECHHUS.

JoxymeHTbl, He BKIIOYEHHBbIE B cocTaB AD P® mo pe3ynbraraM 3KCOEPTU3bI LIEHHOCTH,
BO3BPAIIAIOTCS COOCTBEHHHKY WA BIIAICITBITY 110 aKTy.
[Ipuem JOKYMEHTOB, CO3[JaHHBIX apXMBOM B PE3yJbTaTe€ WHUIIMATHBHOTO TOKYMEHTHUPOBAHUS
COOBITHIA, OCYIIECTBIISACTCS B COOTBETCTBUU ¢ . 37.6, 37.8 I1pasun 2020.
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[Tpuem ayJMOBU3YalbHBIX
JIOKyMEHTOB B apxXuB  JOJDKEH
OCYIIIECTBISATHCS B KOMIUIEKTax

.
2020

37.12  IlpaBun

HpI/IeM AyANOBU3YAJIbHBIX TOKYMCHTOB apXUB OCYHICCTBJIAICT B KOMILJICKTAX!

— JUII KWHOJOKYMEHTOB — HETaTWB W300paKeHHs, HEraTWB (OHOTPAMMBI, MArHUTHBIN
opuruHan (OHOTPaMMBI, TMO3UTHBHAS KOMHUS, MarHUTHas (OHOrpaMMa HIYMOB W MY3BIKH,
MPOMEXYTOUYHBIH MMO3UTUB M300Pa)KCHHUS, YCTAHOBOUHBIC POJIMKM M TACIOpPTa AJs LBETHBIX
KUHOJOKYMEHTOB (BO3MOXEH IPHUEM O0CO00 ILEHHbIX KHHOJOKYMEHTOB B HEIOJIHOM
KOMIUIEKTE), MOHTa)XHbIE€ JIUCTBI, aHHOTAIUS, pPa3pPEIIMTEIbHOE yIOCTOBEPEHHE K
3aKOHYEHHOMY NPOU3BENCHUIO, aKThl TEXHUYECKOTO COCTOSHUS, 3aIIMCH LIBETOBBIX M CBETOBBIX
[acTIOpPTOB;

- s (HOTOMOKYMEHTOB — HEraTWB, KOHTpaTHm (JyOnb-HeraTHB) Ha MpaBaX OpUTHHANA,
MO3UTHUB Ha TIpaBaxX OPUTHHANA, KOHTPOJIBHBIN (OTOOTIEUATOK 1 aHHOTALIUS;

- st JOHOOKYMEHTOB — JIBA IK3EMIUIApA JIOKyMEHTa Ha COTJIACOBAHHOM C apXWBOM HOCHUTEIIE
B Mpo¢hecCHOHANBHOM (pOopMaTe U COMPOBOIUTENbHAS JOKYMEHTAIUS;

- 1 BUACOAOKYMCHTOB — JBa OJOK3EMIUIApa JOKYMCHTAa Ha COINIACOBAHHOM C apXHWBOM
HOCHUTCJIC B HpO(beCCI/IOHaJ'IBHOM (bopMaTe, MIpOCMOTpPOBAasA KOIMUA JOKYMCHTA U MOHTAaKHBIN
JIMCT, aHHOTAalus, My3bIKaJIbHas CIIpaBKa, CIIpaBKa O AJIUTEJIBHOCTH AEMOHCTpAalU, MAacIopT
TEXHUYCCKUX XaPAKTCPUCTHUK.
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IIpuem BHEKTPOHHBIX JTOKYMEHTOB B
apXMB JIOJDKEH IIPOU3BOJUTHCA B
YCTaHOBJICHHOM IOPAIKE, 110 OIMUCAM
JNEKTPOHHBIX  JIe],  JOKYMEHTOB.

II.

2020

37.13

IIpaBun

[TpuemM >IEKTPOHHBIX ITOKYMEHTOB B apXHMB MPOU3BOIUTCA Ha (U3MYECKH 000COOICHHBIX
HOCHTENISIX WJIM 10 HMHPOPMAIMOHHO - TEJIEKOMMYHHKAIMOHHOW CETH, 10 OIHCSIM
SNIEKTPOHHBIX €N, TOKYMEHTOB, COTJIACOBAHHBIX/YTBEPKICHHBIX B YCTAHOBICHHOM MOPSIKE
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DJIeKTPOHHbBIC JOKYMEHTBI Ha
¢usnyecku 000COOJCHHBIX HOCUTEIISX
JIOJDKHBI TPUHUMATHLCS B APXHB B JABYX
AK3EMILTAPAx

(I'masa X Ilpaswmr 2023)

[lpuemM apXWBHBIX JOKYMEHTOB OQOPMIISIETCS aKTOM IpueMa-liepeaadn JOKyMEHTOB Ha
xpanenue (mpuioxxkenue Ne 3 k [Ipasunam 2020), cocTaBisieMbIM B ABYX SK3EMIUIIPax, OJUH
U3 KOTOPBIX OCTAETCA B apXUBE, IPYroi — B OpraHU3alud — UICTOYHUKE KOMIUIEKTOBAHUS.

K onmcu 3MeKTpOHHBIX Jell, JOKYMEHTOB MPHJIATAIOTCS PEECTPhl JJOKYMEHTOB AJIEKTPOHHOTO
Jena, B KOTOPBIX YKa3bIBarOTCs (Dailyibl, COCTABISIOUINE SIEKTPOHHBIC IOKYMEHTHI, OaThl U
BpeMsl HX MTOCJIETHET0 N3MEHEHHs, 00beM B OaiTax, opMaTsl (ailiios.

DNeKTpOHHBIE TOKYMEHTH! Ha (U3NYeCKH 000COOJIEHHBIX HOCUTENSAX IPUHUMAIOTCS B apXUB B
JIBYX 9K3eMIusipax. [Ipu 3ToM olHOMY M3 HUX MPUCBAUBAETCS CTaTyC OCHOBHOTO, a IPYroMy —
craryc pabodero sk3emiuisipa. JlOJDKHBI HCIONB30BATHCS HOCUTENH, NMpeJHA3HAYCHHBIC IS
JIOTITOBPEMEHHOTO XpaHEeHUsI HHPOPMAaIiH, TPEUMYIIIECTBEHHO — C OTHOKPATHOH 3aIHChI0.

®opmar, BUA HOCUTENd U TOPAJOK B3aHMMOACHWCTBUS AapXMBOB C HCTOYHUKAMHU
KOMIUIEKTOBaHUS MpU IpHUeMe-Tiepeade 3IEKTPOHHBIX APXUBHBIX JOKYMEHTOB OMPEIENsAeTCs
(denepanbHBIM  OpPraHOM  HCIOJHMTENBHOW BJIACTM B cdepe apxUBHOrO Jena U

JISIONPON3BO/ICTBA, a TaKXKe H3JaHHBIM Ha €ro OCHOBE HOPMAaTHBHBIM aKTOM OpraHa
yIpaBJIeHHs] apXUBHBIM JIEIOM cyObekTa Poccuiickoil deneparuu, J0KaJbHBIM HOPMaTHBHBIM
AaKTOM apXHBa, a TAKXKE COIJIaCHEM, JOTOBOPOM C HepeNaromuM (HU3NIECKUM U IOPHINYECKIM
JIMLIOM.

169 | [lewatHele w3ganuss u Myseinble | 1. 37.14  IlpaBun | [IpueM mneyaTHBIX W3AaHUM HM My3€HHBIX TIPEJAMETOB B cocTaBe (OHAOB JIMYHOTO
MpeaMeTsl JOJDKHBI IpuHHUMAaThes Ha | 2020 NPOMCXOXKICHUS  OCYIICCTBIISIETCS  apXMBOM B  COOTBETCTBUHM C  TpeOOBaHUAMH,
XpPaHEHUE B apXWB TOJBKO B COCTaBe YCTaHABIMBACMbIMI YIIOJHOMOYEHHBIM (heAepalbHbIM OPraHOM MCHOJIHWUTENIFHON BIIACTH B
(OHJIOB JINYHOTO IPOUCXOKICHUS cdepe KyIbTyphl.

IlpueM My3eHWHBIX TIPEeIMETOB pPEKOMEHAYETCS OCYIIECTBIATh TOJNBKO TPU HAJIUYUHU
COOTBETCTBYIOIINX IMOJIOKEHUI B YCTaBHBIX JOKYMEHTaX apXWBa, IPU HAINYUM YCIOBUH IS
WX XpaHEHUS U UCIOIL30BaHUA (C yUeTOM Matepuana, GopMel, pa3MepoB, 00beMa 1 ap.).
JonyckaeTcs MpUHUMATh HEOOJbIIUE MPEIMEThI, OOPMIISISI HX KaK BIOKEHHE B JIENIO0 WM KaK
CaMOCTOSITENIbHBIC APXUBHBIC €MHUIIBI XPAaHEHHU S, TOJIBKO MPU YCIOBUH X HEOTPHIBHOM CBSI3U
¢ 1oKyMeHTaMH (hoHIa (KOJUIEKLIUH), HAJIMYMsI YCIOBUH JUI UX XPAaHEHHSI U UCIIOJIb30BaHUSL.

170 | Ilpuem B apxuB apxuBHBIX | . 37.15 IlpaBun | ApxuBHBIE JOKYMEHTBI POCCHMCKOTO MPOUCXOXKIEHUS, HAXOAUBIIHMECS 3a TMpeAesaMu
JIOKyMEHTOB poccuiickoro | 2020 tepputopun Poccuiickoit @enepaunu, u (WiIM) apXHBHbIE JOKYMEHTHl HWHOCTPaHHOTO
MIPOUCXOXKJICHUS, HaXOJUBIIHXCS 3a MIPOUCXOXKICHHS TPUHUMAIOTCS B apXUB HA OCHOBAHUM:

npenenamu Poccuiickoit deaepaiuu,
U (WIM) apXMBHBIX  JIOKYMEHTOB

- MEXJIyHapOJIHbIX IOTOBOPOB, HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoit denepainu,
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HWHOCTPAHHOTO MPOUCXOXKICHUS
JOJDKCH OCYILIECTBIATHCS Ha
OCHOBaHHH MEKIYyHAPOAHBIX
JIOTOBOPOB, HOPMAaTHUBHBIX TPABOBBIX
aKTOB Poccniickoit ®denepanuu,
JIOTOBOPOB KYIUTU-TIPOAAKU 501071
JlapeHusi JOKYMEHTOB WJIM HMX KOIHH
MEXTY COOCTBEHHUKOM WA
BIIAJICNIBIIEM YKa3aHHBIX JOKYMEHTOB U
apXHBOM

- JIOTOBOPOB KYIUIH-TIPOAAXH (IIOTOBOPOB MapeHHUs) MTOKYMEHTOB WM WX KOMHHA MEXIy
COOCTBEHHMKOM WJIM BJIQJICNIBIIEM YKa3aHHBIX JIOKYMEHTOB U apXMBOM, B TOM YHCJIC B paMKax
B3aMIMHOTO OOMEHA JOKYMEHTaMU (KOMUSIMHU JOKYMEHTOB).

ApXUBHBIE JOKYMEHTHI, IIOCTYNIMBLINE H3-32 pyOeka B BUAE MOAJIMHHUKOB WJIM KONUH Ha
MpaBax MOJUIMHHUKOB, NPHUHATHIE Ha IOCTOSHHOE XpaHEHHE B apXHB, HE3aBHUCHMO OT HX
NPOMCXOXKICHHUS BKJIIOYAlOTCa B coctaB ApxuBHoro ¢ouaa Poccuiickoit Penepanmmu u
MOJUIEKAT FOCYyIapCTBEHHOMY Y4ETY.

171 [lepemaya apxuBHBIX HOKyMeHTOB w3 | . 37.16 IlpaBun | ApxuBHBIE TOKYMEHTHI M (DOHIBI MOTYT TiepelaBaThci M3 apXWBa B apxwB. Takas mepemada
OJHOTO apxwBa B Japyroi momwkna | 2020 OCYIIECTBIISIETCSI B COOTBETCTBHHM C 3aKOHONIATEILCTBOM Poccwmiickoit  Denepamnmm,
OCYIIECTBISATHCSI B COOTBETCTBUHU C 3aKOHOJIaTENILCTBOM CcyObekTa Poccuiickoii ®denepanuy, MYHUIMTAIBHBIMH TPABOBBIMU
3aKOHOJIaTEIIbCTBOM Poccwuiickoit akTaMu 7 o(OopMIISIETCS aKTOM IpHeMa-Tlepe/layd apXWBHBIX JIOKYMEHTOB Ha XpaHEHHUE
Qenepannu, cyobpekTa Poccuiickoit (ITpunoxenne Ne 3 k Ilpasumam 2020), cocTaBigeMoro B AByX 3k3emiuripax. [Ipu mepenaue
denepanuu, MYHHIIUIIATbHBIMU BCETO apXUBHOTO (POHJIA OJHOBPEMEHHO IMEPEIalOTCs BCE MMEIOIIUECS IK3EMIULIPHI OMHUCEH
MPaBOBBEIMM aKTaMH Ha OCHOBaHUU JIeJI, JOKYMEHTOB, J1eo GoHa u JucT (HOH/A.
aKTa TpreMa-Tiepeiadnl JIOKyMEHTOB
Ha XpaHEHHe, C Mepegadyeld ydeTHBIX
JIOKYMEHTOB

172 | Ilpuem B apxuB oOs3aTensHOrO | 4. 5 cr. 21 125-@3, | B coorBercTBUU co cT. 2 DenepanbHoro 3akoHa oT 29.12.1994 Ne 77-D3 «O6 obs3arensHOM
IK3EMIUISIPA aynuoBm3yansHOM | . 37.17  IlpaBmur | sk3eMIuIsipe JOKyMeHTOB» (manee — @3-77), 3akoHOAATEeNsCTBO Poccmiickoit Denepanmum 06
MPOIYKIUU JOJKeH ocymecTBisaTeesa | 2020 00s13aTEIFHOM 3K3EMILISPE COCTOUT M3 HacTosmero denepaibHOrO 3aKOHA, TPUHIMACMBIX B
B COOTBETCTBHHU C 3aKOHOJATEIHCTBOM COOTBETCTBHH C HUM (helepalbHBIX 3aKOHOB W WHBIX HOPMATHUBHBIX IPAaBOBHIX aKTOB
Poccuiickoii ®denepanuu 00 Poccutickoit @eaepannu, a Takke 3aKOHOB M MHBIX IIPABOBBIX aKTOB CyOBEKTOB Poccuiickoii
00s13aTeTEHOM 3K3EeMILISIpe ®denepanuy.

JIOKYMEHTOB B cootBercTBuM co cT. 12 DenepanbHoro 3akoHa Ne @3-77, mpou3BoUTEND Ay JUOBU3YaIbHON
MPOAYKIIUU JOCTABISIET 00s3aTeNbHbIE dK3eMIUIIphl ToKyMeHTOB B PTAK®/] u B PTAD/I.
O06s3aTenpHbBIe YK3EMITIIPEI cyobekTa Poccuiickoit Pexepanyuu U 00s3aTENbHBIE SK3EMITISPHI
MYHHUIMNATBHOTO O00pa30BaHUsl JIOCTaBIIIIOTCS B COOTBETCTBUM C 3aKOHOJIATEIHLCTBOM
cyowexTa Poccuiickoit denepanuu.

173 ApxuB Jo;KkeH B3auMoieicTBoBaTh co | 1. 38.1 [IpaBui 2020 | ApXUB COBMECTHO C OpraHU3aIMIMU-UCTOYHUKAMHU KOMIUJIEKTOBaHUSI apXuBa paccMaTpUBAaET,
CBOMMH WUCTOYHUKAMH TOTOBHT K COTJIACOBAHUIO:

KOMIUICKTOBaHUS 1o BOIIpOCaM )
- HHCTPYKIUH TI0 JEeJIONPOU3BOJICTBY;
ApXMBHOTO JieJla W OpraHu3aIuu
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paboThI c JIOKyMEHTaMH B
JIEJIOTIPOU3BOJICTBA

- IpUMEpPHbIC 1 MHIUBHyaJIbHble HOMEHKJIATYpHhI €1, IOJI0XKEHUs 00 apXuBax M 3KCIIEPTHBIX
KOMHUCCHSIX OPraHU3alMi-UCTOYHHKOB KOMIUIEKTOBaHUS apxuBa. ['oCcyJapCTBEHHBIE apXHBbI
cyobekroB Poccuiickoit ®Denepanmu, MyHHLIWOAIbHBIE apXUBBI MpaBe COTJIACOBBIBATDH
MOJIOKEHUSI 00 apXuBaxX M JKCIEPTHBIX KOMHCCHSIX CBOHMX HCTOYHHKOB KOMIUIEKTOBAHUS, B
CiTy4ae HaJIeJICHHUsI X COOTBETCTBYIOIIMMH MOJHOMOYUAMH. Eciy Takne mogHoMouns He ObIITH
JIeJIETUPOBaHbl, COTJIACOBAaHME OCYILIECTBIAET YIOIHOMOUYEHHBIH OpraH HCIOJIHUTEIbHON
Biactu cyonekTa Poccuiickoit denepanuu B cepe apXUBHOTO JIea.

ApxuB ydacTByeT B paboTe OKCHEpPTHBIX KOMHCCHN OpraHu3alii — HCTOYHHUKOB
KOMITJICKTOBaHMS apxuBa. [t obecrieyeHns: B3auMOACHUCTBHSI C OPraHU3alUsIMHU-UCTOYHUKAME
KOMIUIEKTOBAaHUSI PEKOMEHAYETCSl TNPOBOJUTh B apXUBE CEMHHAPBI-COBELIAHMS IS
IpeAcTaBUTEICH OpraHu3alyi, I1ie eIeco00pa3Ho OCBEIaTh BOIIPOCH! 3al0HEHHUS IaclopTa
apXMBa, COCTABIEHUS OIMCEH JeJ, JOKYMEHTOB IIOCTOSIHHOIO XPaHEHWs U IO JINYHOMY
coctaBy, O(GOPMIICHHS Da3IHYHBIX BUAOB AaKTOB, OPraHM3alMM W METOJUKH IPOBEACHUS
9KCIEPTU3bI LIEHHOCTH JOKYMEHTOB, U ApyrHe Npo(ecCHOHAJIbHBIE TEMBl. APXHB OKa3bIBAET
OpraHU3aLMSIM U IPAKIAHAM METOINYECKYIO ITOMOILb, B TOM YUCJIE HA JOTOBOPHOIN OCHOBE:

- B Opranmn3anuu pa6OTI)I C JOKYMCHTaMH B ACJIOMIPOU3BOJACTBE U (I)OpMI/IpOBaHI/II/I P1(SA1 S

- 110 IKCHEPTH3€E U OTOOPY JOKYMEHTOB B cocTaB ApxuBHOro horna Poccuiickoit denepaunu u
HOJTrOTOBKE X K IIepeAade Ha IOCTOSIHHOE XPAHEHHE;

- 10 YHOPAAOYCHUTIO JOKYMCHTOB, B TOM YHCJIC 110 JIMYHOMY COCTaBYy,

- 10 BEJICHUIO y4yeTa JOKyMeHTOB ApxuBHoro ¢onnma Poccuiickoit @enepannu, HaXOAIIHXCSI
Ha BPEMEHHOM XpaHCHUH;

- IO TOATOTOBKE HOPMATHBHBIX W METOJWYECKUX JOKYMEHTOB (TOCOOHMI) MO BoOIpocam
JIEJIONPOU3BOACTBA U APXUBHOTO JIETa;

- 10 COBEPIIEHCTBOBAHUIO PA0OTHI IEIOTPON3BOICTBEHHBIX, APXUBHBIX M IKCIEPTHBIX CITYKO
OpraHu3aluii;

- B MIOBBIIICHUU TIPOo(ecCHOHaNbHOM KBaTHPHUKaIuN paOOTHUKOB YKa3aHHBIX CIIYXO.

5. CnipaBo4HO-NIONCKOBEIE CPEACTBA K JOKYMeHTaM ApXxuBHOro ¢ponaa Poccuiickoilt denepanyn u IpyruM apxuBHBIM JOKYMEHTaM

174

Cucrema CIPaBOYHO-TIOMCKOBBIX
CPeICTB apxXxuBa MJOJDKHA BKIFOYATh
cienyromuye o0si3aTeNbHbIe apXHUBHBIE
CHPaBOYHHKH:

IIII. 39.1,
ITpaBun 2020

44.1

CropaBOYHO-TIOMCKOBBIE  CPEACTBA AapXuBa CJEAyeT CO3JaBaTh Ha €IMHONM Hay4yHO-
METOJAMYECKOM  OCHOBE, B  COOTBETCTBUM €  [PUHUUIIAMHA  B3aUMOCBSI3U U
B3aMMOJIOIOJHICMOCTH C 1IeJbI0 (OPMHUPOBAaHUS €IUHONH HWH(POPMAIIMOHHONW MOMCKOBOMN
CHCTEMBI apXUBA.
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— OIUCH A€, AOKYMEHTOB;

—  MYTEBOOUTENb WM  KpaTKWH
copaBoyHMK 1o  ¢onmam (A
TOCyIapCTBEHHOTO apXHBa);

— KpaTKhi CIpaBOYHUK MO (oHIam
(11 MYHULIMIIAIBHOTO apXuBa, My3es,
OMOMOTEKH, HAYYHOW OpTaHHU3AIINN );
— Karamorn (mpu  HedOHIOBOH
OpraHuszaiuu ayJMOBU3yalbHBIX
JIOKYMEHTOB)

[TpaBunamu 2020 ompeneneHsl ClIeyIoniue 00s3aTeIbHbIC ApXUBHBIEC CIIPABOYHHUKH:
JUTSL TOCY/IapCTBEHHOTO apXHBa:

-- OTIHCH JIeTl, TOKYMEHTOB;

- Iy TEBOJUTENb WM KPATKUl CIIPaBOYHUK 110 QoHIaM;

- KaTaJloT ay/IMOBH3YIIbHBIX JJOKYMEHTOB (TIpH MX HEQOHIOBON OpraHn3aIlin);

JUTSE MyHUITMIIATBHOTO apXKBa, My3esi, ONOTMOTEKH, HAYYHOH OpraHu3aIum:

-OTKCH JIeJT, TOKYMEHTOB,

- KpaTKUi CIpaBOYHUK 0 (hoHAaM;

- KaTaJloT ayJMOBH3YaJIbHBIX JOKYMEHTOB (MpH WX HeQoHAOBOH opranu3anuu). OHU MOTYT
(opMHPOBaTHCA OTACIHHO HA KOKIBIH BU] ayIMOBU3YabHBIX JOKYMEHTOB.

ApXvB BHIpaBe BECTH BCIIOMOTATeIbHBIE (HEOOs3aTeNbHBIC) BUIBI CIPABOYHO-TIOMCKOBBIX
CPEICTB — KaTaJlOTH, yKa3aTelnu U 0030pbl, CIIy)KeOHbIe KapTOTEKH, peecTphl, 0a3bl TaHHBIX U
JIpyrHe CIpaBOYHMKH, B TOM YHCJIE MOCTYIHUBIINE B apXUB U3 HCTOUHUKOB KOMIJIEKTOBAHHS.

CocTaB BCIOMOTaTENBHBIX apXUBHBIX CIIPABOYHUKOB APXHUB ONPEIEIET CAMOCTOATENBHO. [1pu
MOCTYTUIEHUH BCTIOMOTATENbHBIX CIIPABOYHUKOB M3 HCTOYHUKOB KOMIUIEKTOBAHHMS, TTOJITOTOBKE
CIPaBOYHHUKOB MO (OHAAM apXWBa B pe3ylbTaTe HAYYHOW M YUEOHOH AEATENBHOCTH OPYTUX
JUI, PEKOMEHAYETCs MpeNoCTaBIATh JOCTYIl K HHUM IIOJIb30BaTeleldl MpPHU COOTBETCTBUU
CIPaBOYHHMKOB MMEIOLIMMCS HOPMATUBHBIM TPEOOBaHMUSAM M METOAMYECKUM PEKOMEHIALUSIM,
NPY YCJIOBHH OTCYTCTBHS B HUX HH(OPMAIIMU OTPAaHUIEHHOTO IOCTYTIA.

CripaBoOYHO-TIOMCKOBBIE CPENCTBA MOTYT CO3/aBaThCcsi Ha OyMaKHOM HoOcHTene WU (WiIu) B
3JIEKTPOHHOM BHJE, B TOM 4HClIe B BUE 0a3bl JaHHBIX. VICKIIOUCHHEM SIBJIAETCS ONMChH A€,
JIOKYMEHTOB, KOTOpasi SBJIIETCS OJHOBPEMEHHO OCHOBHBIM yUYETHBIM JOKYMEHTOM: B apXUBE
JOJDKHBL  00sI3aTENbHO HMMEThCS JBa WJIM TpH (HA YCMOTPEHHE PYKOBOJCTBA apXHBa)
9K3EMIULIpa onuced Ha OyMaKHOM HoOcuTene. APXHB MOXKET OTKa3aTbCs OT 00s3aTeIbHOrO
BeJIeHHsI Ha OYMa)XHOM HOCHTEJE APYTHUX THIIOB U BHIOB CIIPABOYHHUKOB TOJBHKO MPH YCIOBUHU
UX TIOJHOTO NEepeBojia B 3JIEKTPOHHBIN BUJ U MPEJOCTABICHHS AOCTYIA K HUM MOJIb30BaTEIsIM
B ceTu MIHTepHeT Win KOMIBIOTepax, yCTAHOBJICHHBIX B YUTAILHOM 3aJI€ apXHBa.

CripaBOYHO-IIOMCKOBBIE CPEACTBA JIOJDKHBI YCOBEPILIEHCTBOBATHCS M PAa3BUBAThCS HAa OCHOBE
aHalM3a JaHHBIX [0 YYETY HCIOJNb30BaHHA NOKyMeHTOB. [Ipu pa3paboTke cIpaBOYHUKOB
apxHBY 11eJec000pa3HO PyKOBOJICTBOBATHCS CIEAYIOMIMMHI METOAMYECKHUMHU Pa3padOTKaMHU:
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CocraBieHre apXUBHBIX OMFCEH: MeToamdeckue pexkomennarmu / Pocapxus, BHUMJIAJL. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%20opis.pdf);

CocraBiieHUE apXMBHBIX OMKCEH B DIICKTPOHHON (POpPME M MX MHTErpauus B MHGOPMALMOHHYTO
UHPACTPYKTYPY  TOCYAApPCTBEHHBIX M MYHHIMIAJIBHBIX  ApXHUBOB:  METOJIMYECKHE
pexkomennanmu  (Pocapxus, BHUUAAA. M., 2013)  (https://rusarchives.ru/met-
rekomendacii/sostavlenie-arhivnyh-opisey-v-elektronnoy-forme)
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ApxuB JIOJIKEH pa3Menarsb
WH(POPMAIIMIO O COCTaBe CIPABOYHO-
TTOMCKOBBIX CpeJCTB (HayuHoO-
CIIPAaBOYHOTO ammapara) K apXuBHBIM
JIOKYMEHTaM, JIOCTYIl K KOTOPBIM HE
OrpaHU4YeH B COOTBETCTBUH C
3aKOHOJIaTE€IbCTBOM Poccniickoit
®enepauuy, B YWATAJIBHOM 3alle, a
TaKXe B WH(POPMAIIOHHO-
TCJICKOMMYHI/IKaHI/IOHHBIX CETAX

1. 39.2 TIpasun 2020

ApxuB pazmemaeT WHGOPMAIMIO O COCTaBE CIPABOYHO-IIOUCKOBBIX CPEICTB (HAY4YHO-
CIIPaBOYHOTO armapara) K apXWBHBIM JOKYMEHTaM, OCTYNl K KOTOPHIM HE OTpaHWYeH B
COOTBETCTBUU C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepaliuy, B YUTAJILHOM 3ajl€, a TaKXKe B
WHPOPMATHOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSIX.

ApxuBY peKOoMeHIyeTcsl pa3paboTaTb MH(OPMALMOHHYIO CIPAaBKYy O CHCTEME CIPaBOYHO-
MIOMCKOBBIX CPEJCTB, MPEAOCTABIAEMON IONB30BATEISIM apxXwBa JUIsl TOWUCKA apXUBHBIX
JIOKYMEHTOB M apXUBHOH JOKYMEHTHOH mH(popMmanuu. B Hauane MHPOpPMAIIMOHHON CIIpaBKH
nenecooOpa3Ho  gath  oOmiee  onmcaHue  (QOHAOB — apxHBa, OXBaThIBAEMBIH  HMH
XPOHOJIOTHYECKUH MEepHoJ, yKa3aTb OCHOBHYIO TEMaTHUKy (OHIOB, OTMETUTHh CHEHHU(UKY
apxuBa. MHpOpManMOHHYIO CIpaBKy O CHCTEME CIIPaBOYHO-TIOMCKOBBIX CPEICTB apXHBa
CIeNyeT pa3MECTUTh B YUTAIILHOM 3aJI€, B HEIIOCPEICTBEHHON JOCTYITHOCTH JJISI IIOCETUTENEH,
HanpuMep, Ha NHPOPMALMOHHOM CTEH/IE, HA CTOJIE COTPYAHMKA YNTAIBHOIO 3a1a U T.1.

AHanorndHyr0 WH(POpPMANKI0O PEKOMEHIYeTCs pa3MelaTh Ha caiTe apxuBa, NPH €ro
OTCYTCTBMM — Ha caiiTe (TopTaje) COOTBETCTBYIOIIETO YIOJIHOMOYEHHOTO OpraHa
WCIIOJIHUTETIHHOM BIacTH B cepe apXUBHOTO JIea.

[Ipu pasmemennn WHGOPMAIUK O CHCTEME CIIPAaBOYHO-TIOMCKOBBIX CPENICTB apXWBa B CETH
WuTepHeT pekoMeHayeTcs MPUMEHITh THIIEPCCHUIKH, B YaCTHOCTH, Ha MPEJICTaBICHHBIE B CETH
JIEKTPOHHBIE apXMBHBIE CIPABOYHUKH, Ha MOpTasl «ApxuBbl Poccum» M pacrnonoxeHHblEe Ha
HEM KOHKPETHBIE pECYpChl, Ha CaWThl BBHIMIECTOANIMX OPraHOB, OOBEIWHEHHBIE
MH(POPMAITMIOHHO-TTOMCKOBEIE pecypchl, IHTEpHET-TIPOEKTHI  JIp.

Ilpn pasmemennn uHGOPMAMKM O COCTaBE CIPABOYHO-IIOMCKOBBIX CPEICTB (HAYYHO-
CHPaBOYHOTO anmapara) K  apXUBHBIM JOKyMEHTaM B nHPOPMALUOHHO-
TENIEKOMMYHHKAIIMOHHBIX CETSAX apXWBBI JOJDKHBI PYKOBOJCTBOBATHCSA MeETOANYECKHMHU
pPEKOMEHIIAIIMAMH 110 CO3JaHUI0 M Pa3BUTHIO HMHTEPHET—CAWTOB TOCYAapCTBEHHBIX U
MYHMIIMIAIBHBIX apXuBOB Poccuiickoit ®denepaunu (M. 2023)
(https://archives.gov.ru/documents/methodics/2023-recommendations-archive-site.shtml)
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Onuncanue apXMWBHBIX JOKYMEHTOB
JIOJIKHO POBOAMUTHCS Ha
00s13aTeNbHBIX (OCHOBHBIX) YPOBHAX —
apXuBHBIM (DOHZ, eIUHMIA XPaHEHHS
(enuHUIIA yUeTa)

1. 40.1 [IpaBun 2020

OcHOBHBIMH (00513aTeITLHBIMI ) YPOBHSIMHE OITUCAHUS SBIISIOTCS:
- apXUBHBIH (OHT;
- eIMHHIIA XpaHeHHS (SAUHUIA YUeTa).

Jnga  yTouHeHuWs, JAeTalu3alid  CIPAaBOYHO-IIOMCKOBBIX  CBENECHWH W TOBBIIIECHUS
WHQOPMATHUBHOCTHA APXHMBHBIX CIIPABOYHHUKOB (Ha OYMa)KHOM HOCHTEIE U B DIIEKTPOHHOM
BHJIE) BO3MOKHO OIMCAHNE apXUBHBIX JOKYMEHTOB Ha JOMOIHUTEIBHBIX YPOBHSIX:

- TpyIna apXuBHbIX (POHIOB (HapuMep, Ui ONUCaHus POHIOB OpraHU3aLMH, 1eHCTBOBABILIUX
B TIpeAenax OJHOW aIMUHHCTPATHBHO- TEPPUTOPHUAIBHON EOUHHIBI W IIOCIIEO0BaTENbHO
CMEHSIBIIMX JIPYT APYTa, CBSI3aHHBIX OOBEKTOM JIESATEIBHOCTH, (DOHIOB OpraHU3alMi OAHOM
OTpAaciy C aHAJIOTUYHBIMU (QYHKLHSIMHU, CBA3aHHBIE IOAYMHEHHOCTHIO),

- OIUCH (IS CUCTEMATU3aIlNY OTIMCAHUH €TUHUIT XpaHEeHUS BHYTpH (OoHIA);

- CTPyKTypHas 4acTh OMHCH (pasnei, moapaszaen) (ais IOMOTHUTEILHON CHUCTeMaTH3alluu
OTHCaHUH eTMHUI] XPAHCHUS, BKIIFOUSHHBIX B OJIHY OITUCH);

- Tpylnna eIuHUIl XpaHeHus (eqUHHI] ydeTa) (I OMMCaHUs eIWHUI] XPaHEeHHUs, COJepKaIInuX
OJIHOPOJIHYIO MH(OPMALIMIO UIIH TECHO CBSI3aHHBIX MEXKIY COOO);

- KOMIUIGKT (sl ONHMCaHUs Hay4YHO-TEXHHYECKOH JOKYMEHTAlUH, ayIdOBHU3YalbHBIX
JTOKYMEHTOB);

- IpyIIa apXUBHBIX JOKYMEHTOB (HAaIIpuMep, JOKYMEHTHI OIIPEJEeICHHOTO BUIOBOTO COCTaBa B
OJTHOM eJTMHMIIE XPAaHEHHUS);

- apXuBHBIH JOKyMEHT (uelecooOpa3HO Ui [IOKYMEHTOB B cocTaBe HaumOojee
BOCTPEOOBAaHHBIX €IUHMLl XPAHEHUS, YHUKAIbHBIX U OCO0O LEHHBIX IOKYMEHTOB, B LEJSX
MIPUBJICYECHNSI BHUMAHUSI MTOJIb30BaTeNeN K TeM UM UHBIM JJOKYMEHTaM);

- 4aCTh apXWBHOI'O JOKyMEHTa (7151 JOKYMEHTOB, COAEPKAIINX MH()OPMALIHIO 10 HECKOIBKUM
YETKO BBIAEISIEMBIM BOIIpOCcaM (HarpruMep, POTOKOJIBI)).

[Ipu cocraBiacHHM OMHCAHUS apXHWBY IIEIECOOOPA3HO PYKOBOACTBOBATHCS «OCHOBHBIMH
TpeOOBaHMSIMA K OIMCAHUIO APXMBHOW JOKYMEHTHOH HH(popManud B HHGOPMALMOHHBIX
MMOMCKOBBIX CUCTEMAaX TOCYJapCTBEHHBIX M MyHHUIIMITAIBHBIX apxuBoB Poccutickoit deneparinu
Ha ypOBHE €IWHHIIBI XpaHEHHs, JOKYMEHTa M YacTH JOKyMeHTay». [IpmiokeHne K OT4eTy 1o
HUOKP / Pocapxus, BHUNJA/L M., 2018.
(http://sif.vniidad.ru/docs/osn%20treb%?200pis.pdf).
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Ilpy HamuuuM B apxUBe pPa3IMYHBIX CIPABOYHO-IIOUCKOBBIX HH(DOPMAIMOHHBIX CHCTEM
(Temarnueckux 0a3 JaHHBIX), TPeOOBaHUS K OMUCAHUIO JOJDKHBI OBITh YHU(HUIMPOBAHBI U
COBMECTHMBI C TpeOOBaHUAMH (eepabHBIX HH)OPMALMOHHBIX CHCTEM B c(epe apXHBHOTO
Jena W JIeNONPOU3BOACTBA. ApXMBY PEKOMEHIYETCsl PYKOBOACTBOBATHCS «OCHOBHBIM
MEXIyHApOJHBIM CTAaHIAPTOM AapXMBHOTO OMHCAaHUA: NMpUHAT KoMHTETOM 1O cTaHgapTam
omucanus», Crokronasm, lleemnus, 19-22 cenrsops 1999 roga: [mepeBoj ¢ aHIMKACKOTO] /
MexayHapoaHblii coBeT apxuBoB; [ri1. pen. mep.. E. JI. XKabko]. — 2-e m3g. — CIIo.:
IIpesunentckas Oubmmorexka wmenn b. H. Enpmmua, 2011. (Crammapter ICA).
(https://www.prlib.ru/item/395179)

177 | Onucanue apxuBHbIX JOKyMeHTOB | 1. 40.2 IlpaBun 2020 | Onucanue apXHMBHBIX JOKYMEHTOB IPOBOJAWTCS Ha TOCYJAapCTBEHHOM si3blke Poccuiickoit
JOJKHO IIPOBOJUTHCS Ha Denepauy — pyccKOM. J[OMOTHUTENBHO AOIMYCKAeTCsl ONMCAHME apXHUBHBIX JOKYMEHTOB Ha
rocyJapCcTBEHHOM si3blke Poccuiickon rOCyJapCTBEHHOM si3bIKe pecryOnmkum B cocrtaBe Poccuiickoit ®exepanmu. Takyro
®denepaunn MHQOPMAIHIO LIeeco00pa3Ho pa3Melarh B ClieUaIbHbBIX Tpadax, momisx.

ApXUBY PEKOMEHIYETCsI PyKOBOJCTBOBATbCS CIEAYIOIIMMH HOPMAaTHBHBIMM aKTaMH: 1. 1 CT.
15 3axona Poccwmiickoit @enepannu ot 25.10.1991 Ne 1807-1 «O s3pikax HapomoB Poccuiickoit
Oenepanuny»; m. 1 cr. 1, m. 1 cr. 3 denepanproro 3akona ot 01.06.2005 Ne 53-®3 «O
TOCyIapCTBEHHOM s13bIke Poccuiickoit denepannny.

178 | Onuce pmen, AoKyMeHTOB goiokHa | m. 41.1 IIpaBun 2020 | Onuck ned, TOKYMEHTOB JOJDKHA PAacKpbIBaThb COCTAB U COACPKAHUE BKIIIOUCHHBIX B HEE

pacKpbiBaTh COCTaB U COJACPIKAHUE
BKIIFOUCHHBIX B HEC CIMHMII XPaHCHUS
(emuHUI]  ydYera), 3aKpeIUIATh WX
BHYTPU(OHIIOBYIO CHCTEMAaTH3ALNIO0 U
o0ecreynBaTh X y4eT

eIMHUI] XpaHCHUs (EIMHHUI] y4deTa), 3aKpeIuiiTh MX BHYTPU(OHIOBYIO CHUCTEMATH3ALUIO M
oOecrieunBaTh WX yd4eT. OTo Oa30BBI ApXHMBHBIH CIPABOYHUK M OOS3aTENbHBIA 3IEMEHT
CHCTEMBI CIIPaBOYHO-IIOUCKOBBIX CPEACTB JII0O0T0 apXuBa.

OO0BeKT onmMcaHns B OMUCH JIeJ], JOKYMEHTOB — €AMHMIA XpaHeHHs (eauHHuna ydera). Omuch
Jies1, JOKYMEHTOB BKJIIOYAaeT ONMHCATeNbHbIE CTaThU HAa YPOBHE €IMHMIIBI XpaHEHUS (EIUHUIIBI
y4deTa), UTOTOBYIO 3alMCh (K KQXKIOMY TOMY M CBOJHYIO II0 OIUCH B IOCJEIHEM TOME), JIUCT-
3aBepuTend (A KKIOrO TOMAa) M CHPAaBOYHBIN ammapar, BKIIOYAIOIIUN TUTYJIBHBIH JIHCT,
NPEANCIOBUE, CIUCOK COKPALCHWH, MepeBONHBIE TAONUIBI apXWBHBIX IHQPOB (B cilydyae
nepepaboTKH OIHCH).

Onuck MOXET TaKKe BKJIIOYATh COAEpKaHWE (OrVIaBleHHE) M yKaszarenu. OmnmcaTenbHbIE
CTaThH Ha €AWHUILBI XpaHEHHS (EIWHHUIIB YUETa) PacloNararoTcsl B ONMCH B TOPSAKE BaJIOBOM
HyMepaliHl B COOTBETCTBMM CO CXEMOH cucTeMmaruzanuu. Cxema cucTeMaTH3alud OTPa’KaeT
BHYTPEHHIOIO OpPraHM3aluIo TOKYMEHTOB (poHma. CucteMaTH3alys eIWHHUL XPaHEHUs] BHYTPH
ONMCH TPOBOIUTCA C YYETOM CTPYKTYPHOTO, XPOHOJOIMYECKOIO, (YHKIMOHAIBHOTO,
0TpacyieBOT0, TEMaTUYECKOT0 U APYTUX MpHUHLUIOB. [Ipyu cuctemMarnzanuu eTuHUL] XpaHeHUs
B ONNCH BCErJa WCHOJIB3YIOTCS [Ba NpPHU3HAKA CHUCTEMAaTH3alluM, OAWH M3 KOTOPBIX —
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XPOHOJIOTUYECKUM.

B cimyyae ecinu OIMUCh COCTOMT M3 HECKOJIBKMX TOMOB, MTOTOBas 3allUCh COCTaBIISACTCA K
KaKAOMYy TOMy. B KakgoM ToMe JaeTcs WTOroBas 3alMCh, yUHUTHIBAIOLIAS JAAHHBIE HUTOTOBBIX
3anucel Bcex MpeAplAyluX TOMOB. B uTOroBoii 3anucu ykaspiBaeTcs IudpaMy U NPOMUCHIO
KOJIMYECTBO €IMHHUIl XPAHEHUS, NMEPBBbIM U IOCIEIHUNA HOMEpa E€IUHUIL] XPAHECHHS OIMCH.
Hroroeasg 3amuch IOANUCHIBAETCS COCTABUTENEM OINMCH C YKA3aHUEM JIOJDKHOCTH,
3aBEeYIOLIMM AapXMBOXPAaHWININA MM XpaHUTeneM (OHAOB, YKa3blBaeTCsd TaKKe JaTa
COCTaBJICHHSI ONMCH. Bce MOCTyIuieHus W BBIOBITHS €AWHUI] XpaHEHHS OTPaKaloTCs B HOBOM
WUTOTOBOHM 3aIlUCH, B KOTOPOM YKAa3bIBaKOTCS OCHOBAHMSI BHECEHHBIX M3MEHEHUU. B mucre-
3aBEpUTENIC ONUCU YKa3blBAETCA KOJIMYECTBO IPOHYMEPOBAaHHBIX JIUCTOB, B TOM 4HCIIE
JIUTEPHBIX U MIPOMYIEHHBIX.

ITocme 3aBCPIICHUA ONIMCAHUA U CUCTEMATU3AllNU CAUHUL] XPAHCHHUA B OITMCHU A€JI, JOKYMCHTOB
COCTaBJIACTCA CHpaBO‘-IHLIﬁ afrapar K OIUCH.

CrpaBOYHBIN anmapaT COCTOUT U3 CIEAYIOIIMNX JIEMEHTOB:

- TuTynpHBINA TUCT (Popma Ne 51) — o6s13aTenbHBINA 31eMeHT. Ha TUTyIbHOM JTMCTE OMUCH JIe,
JOKYMEHTOB TOMEIIAIOTCS: TIOJIHOE Ha3BaHHE apXHBa, HAa3BaHHE apXMBHOTO (JOHJAA CO BCEMH
€ro MepeuMEHOBAHUAMY (IPH UX HAJIMYUM) M €r0 HOMEpP, HOMEP U Ha3BaHUE ONHCH, KpalHue
JIaTbl BHECEHHBIX B OIUChH APXUBHBIX JOKYMEHTOB;

- copepxaHue (OTIaBICHUE) — COCTaBisieTcs mpu Heobxommmoctu. CopepkaHuE OTpakaeT
COCTaB OIHCH JIeTl, JOKYMEHTOB U TIOMEIIAeTCs B HaYase OMKCH;

— TpemucioBHEe — OOs3aTeNbHBIN d1eMeHT (Tpu (OHIOBOH OpraHu3alMK XpaHeHus). B
NPEJMCIOBUM KPAaTKO H3JIATaloTcsi WCTOpUs (QoHA000pa3oBarelss M apxXUBHOTO (oHIA,
MPUBOJUTCS AaHHOTAIUS COCTAaBa W COJCPXAHHUS APXUBHBIX JOKYMEHTOB (C BBIJCICHUEM
HauboJiee THUIMUYHBIX TPYII EAWHUIl XpaHEHWs (COUHHUI] ydYeTa)), PACKphIBACTCS COCTaB
CIIpaBOYHOI'O afnrmapara K  OIIMCH. HpI/I COCTaBJICHUM NPECAUCITIOBUSA  HUCIIOJIB3YIOTCSA
3aKOHOAATENIbHbIE MICTOYHHUKH, CIPAaBOYHAS W HAay4HAs JINTEparypa, Jeyo QoHAa, TOKYMEHTHI
¢donaa. [IpeaucnoBue coCTaBIAETCS MO0 K KXKION OMUCH JeN, JOKYMEHTOB, 00 obIee Ko
BCEM OMHCSM apXxuBHOTO (oHIa. [Ipy COCTABICHNN OTAEIBHBIX MPEIUCIOBHN K KaXIOW OIUCH
apXuUBHOTO (poHJa BCe OOIIME JaHHBIC MO0 UCTOPUU (POHI000pa30BaATENSI U UCTOPUS APXUBHOTO
(doHIIa TTIOMEIIAlTCs B MPEAUCIOBHH K MEPBOM OMUCHU Jied, JOKYMEHTOB. B mpeaucioBus k
TOJIOBBIM pasjieflaM OIUCEeH Jied, JOKYMEHTOB BKIIOYaeTCsl WHQOpMAIMs TONBKO 3a
OTpPa)KEHHBIN B HUX NIEPHUOJ;

- CIIMCOK COKpaH.[eHI/Iﬁ — COCTaBJISICTCA B aﬂq)aBI/ITHOM HOpAAKE IPpHU HAJIWYUHK COKpa]J_IeHI/Iﬁ B
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OIINCH;

- TepeBojHas TaONHIa COCTABISIETCS B clydyae M3MEHEHUS HOMEPOB EIWHHII XpaHCHUS B
pesyibTaTe nepepadoTku onucu. IlepeBonHas Tabnuma ycTaHaBIMBAET COOTHOIICHUE CTaphIX
1 HOBBIX 1muGpos. [IpuBonsaTcs BepTUKAIbHBIE KOJIOHKH LU(P: CIeBa PACHOIOKEHbl HOMEPa
eIMHUI] XpPaHEHHsI IO CTapoi OIMUCH, CIpaBa — HOBBIC apXHWBHbIC MUGMPHI TEX X EIUHUIL
XpaHeHus; — O0LIUe W CllelHUaIbHbIe YKa3aTell K OMKUCH — CO3AAIOTCS IPU HEOOXOIMMOCTH.
OCHOBHO# 3JIEMEHT yKa3areiss — pyOprKa, COCTOsIIAs U3 NPEAMETHOIO OHATHS U MTOUCKOBBIX
JMAHHBIX. YKazaTeqdw MOTYyT OBITh MNPEIMETHBIMH, HMEHHBIMH, TeorpauuecKuMu
(pa3HOBUAHOCTH MPEMETHBIX), XPOHOJIOTHYECKUMH. B citydae BHECEHUs CBEIEHHI Ha YPOBHE
3arojoBkoB enuHML XxpaHeHus [IK «ApxuBHBI QoOHA», NONOJIHWUTENBHAs pa3padboTKa
yKa3zaTeJel K OIMCH HelenaecooopasHa.

Onucu A€, JOKYMEHTOB COCTaBJIAIOTCA OTACJIHLHO Ha ACJIa, JOKYMCHTHI ITOCTOAHHOI'O CpOKa
XpaHCHHA, [A€Ja MO JIMYHOMY COCTaBy, Ha Ka)K,[[BIfI U3 BHJOB aHAJIOT'OBBIX H L[I/I(i)pOBLIX
AyJUOBU3YaAJIbHBIX HTOKYMCHTOB, Ha HAaYYHO-TEXHUYECKYIO NOKYMCHTAIlUIO, Ha 3JICKTPOHHBIC
JOKYMCHTBI.

HpI/I COCTaBJICHHUHU oInmceu pI(SAI JOKYMCHTOB apxXuBam ApXUBY PECKOMCHAYCTCA
PYKOBOACTBOBATHCA CICAYIOMMUMU METOANYCCKUMU paBpa6OTKaMI/IZ

CocraBieHre apXUBHBIX OMHCEH: MeToamdeckue pekomennarmu / Pocapxus, BHUMJIAJL. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%20opis.pdf);

CocTaBiieHHe apXHBHBIX OMKCEN B DIIEKTPOHHOU (popMe U UX WHTErpanus B H(HOPMAITUOHHYIO
UHPPACTPYKTYpy  TOCYJApCTBEHHBIX M  MYHHUIMNAIBHBIX  apXHWBOB:  METOJUYCCKHUEC
pexomenmaruu  (Pocapxus, BHUUJAL. M., 2013)  (https://rusarchives.ru/met-
rekomendacii/sostavlenie-arhivnyh-opisey-v-elektronnoy-forme)

ITopsinok HpUMEHEHUs] AaHHOTO TPeOOBaHHS K ONUCAM, TPeOYIOIMM IepepaboTKU WM
YCOBEPIICHCTBOBAHUSA, JOJDKEH PEIIaThCsl KOHTPOJIBHBIMU OpTaHaMHU.

179

OnucatenbHas CTaThsd B OIIKMCH pI(SAI S
JOKYMEHTOB  JOJDKHa  BKIJIFOYATh
PEKBU3UTHI, YCTaHOBJICHHbIE M. 41.2.
[Tpasun 2020

1. 41.2 IIpasun 2020

OnucarenbHas CTaThs B OIUCH ACJI, JOKYMEHTOB N0JI’KHA BKJIIOYATh!:

- HOMEp eOUHHIBI y4eTa (IUii KUHOJOKYMEHTOB, ()OHOJOKYMEHTOB, BHICOJOKYMEHTOB U
nraduIEMOB);

- HOMEp €AMHHUIIBI XpaHEeHHs (B OMHCH JIeT 110 INYHOMY COCTaBy — HOMED Jiera);

- uHAeKC (Mpou3BOACTBeHHBIM HOMep) nena (s HTJ[ — mpousBoacTBeHHBIH HHAEKC (1adp
pa3paboTKH) — IMPH HAJTHYUH;
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- 3aroJIOBOK CIWHWIIBI XpaHEHHUs (ToMa, YacTH) (I KUHOIOKYMEHTOB, (POHOAOKYMEHTOB,
BUJICOJJOKYMEHTOB U JTMa()UIHLMOB — 3ar0JIOBOK €IUHUIIBI yUeTa (JIOKyMEHTA)).

B 3aronoBok BK/IrOYaeTCs Ha3BaHUE UM OCHOBHOE COZAEpKAHWE €ANHULIBI XpaHEHUS (€IUHUIIBI
ydera), BKJIIOYasl yKazaHWe S3bIKa JOKyMeHTa(0B) (IIPH HAJMYWU AOKYMEHTOB Ha OJHOM HITH
HECKOJIbKMX MHOCTPAHHBIX SA3BbIKaX HJIM Ha A3bIKax HapoaoB Poccuiickoit denepanun);

- KpaiiHue naaThl JOKYMEHTOB, (oToorneuaTkoB (anst ¢otoansbomoB) (mit HTHA — ron
OKOHYaHWsI pa3pabOTKH);

- KOJIMYECTBO JIMCTOB — IJId TEKCTOBBIX JOKYMCHTOB, (1)0T08.JH)6OMOB;
- IpUMCUYaHUs.

[lpy TOCTYIUIEHMH JOKYMEHTOB BPEMEHHOTO CpOKa XpaHEHUs OT JIMKBHIMPOBAHHBIX
OopraHu3anmii, CpOK XpaHEHHsS KOTOPHIX €Ile¢ HE WCTEK, B OMHCH JEN IO JHYHOMY COCTaBY
HCO6XO)II/IMO yKa3BIBaTI> CpOK XpaHeHI/IH BHCCCHHBIX B HEC €], KOTOprﬁ MOXET COCTABJIATH
75/50 ner.

OO0s3aTenbHBIE SJIEMEHTEI MOI'yT OBITh JOITOJTHCHBEI.

IIpu BeneHnn onvicel B 2IEKTPOHHOM BHJE PYKOBOACTBYIOTCS EMMHBIM MOPSAKOM 3aITOTHEHUS
noneid EnuHOM  aBTOMAaTH3MPOBAaHHOM WH(POPMAIIMOHHOM CHCTEMBI, COCTOSMIEH U3
MPOTPAaMMHBIX KOMITIEKCOB «ApXUBHBIH (oHI», «DoHmoBHI Karanor», «lleHTpanbHBII
(GOHIOBEIN KaTajIor», pyKOBOJCTBOM I0JIb30BaTEIIsI MH()OPMAIIMOHHOM CUCTEMBI apXUBa.

[Ipu cocTaBneHWH ONMCATENbHBIX CTaT€ B OMMUCH JIEJ, JOKYMEHTOB apXMBY PEKOMEHyeTCA
PYKOBOJCTBOBAThHCA CICAYIOIIUMU HOPMATUBHBIMA U METOAWYECKUMU JOKYMEHTAMMU:

Enunaenii mopsnok 3amojiHeHUs mojed EpgumHoW aBTOMATH3WPOBaHHOW HWH(POPMAIMOHHOM
CHCTEMBI, COCTOSIIEH M3 TPOrPaMMHBIX KOMILICKCOB «ApPXUBHBIN QoHA», «DOHIOBHIHI
kaTtanor», «LlenTpanbHbIid (OHIOBEIH KaTamor»;

CocraBieHHE apXUBHBIX OIMHCEH B BIIEKTPOHHON ()OpME M X MHTErpanus B HHGOPMAMOHHYTO
UHQPACTPYKTYypy TOCYJapCTBEHHBIX M  MYHUIWNAIBHBIX  apXHWBOB:  METOJUYECKHUE
pexkomennanmu  (PocapxuB, BHUMAAA. M., 2013)  (https://rusarchives.ru/met-
rekomendacii/sostavlenie-arhivnyh-opisey-v-elektronnoy-forme).

[Topsimok TpUMEHEHWS MaHHOTO TpPeOOBaHUS K OIUCAM, TPEOYIOMIMM IepepaboTKA WIIH
YCOBCPUICHCTBOBAHMSA, JOJIKCH PCIIATHCA KOHTPOJIbHBIMU OpraHaMu.
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OnucarenbHasi CTaThsl OMHCH HAYYHO-
TexHuueckoil nokymentamuu (HTJI)
JTOJKHA BKJTIIOYATh TaKxKe:
HAaUMEHOBaHUS OpraHHU3aIHH-
paspaboTunka Hay9IHO-
UCCIIeI0BATENbCKOM paboThI -
dbaMWIMM ¥ WHUIUAIBL  HAYYHOTO
PYKOBOJUTEIS, OTBETCTBEHHOT'O
WICIIOJIHUTETIS), COUCTIOTHUTETICH

(mmst

1. 41.2 [IpaBun 2020

OmnucarensHast crates ommcn HTJ[ momkHa BKITIOYaTh Takke HAMMEHOBAaHUS OpPTraHM3AIlWU-
pa3pabotuuka (st HUP — pamMunuu v uHUIMATBI HAYYHOTO PYKOBOJIUTENS, OTBETCTBEHHOTO
WCTIOJTHUTEJIS ), COUCTIOTHUTEIICH.

IIpu cocraBaeHun onucatenbHblXx crated B onucu HTJ apxuBy pexkomeHayercs
PYKOBOACTBOBATHCA CICAYIOMMMU HOPMATUBHBIMH U METOJJUUCCKUMHU NTOKYMCHTaAMU:

®opmsl k [IpaBumam 2020 1. Ne 38. dopma onucu eIUHUI] XpaHEHHUsS HayYHO-TEXHHUYECKOMH
nmokymenTarun / BHUUAAJL. OdunmansHbIi caiT;

CocTaBiieHue apXvWBHBIX OIMHUCeH: MeToamdeckne pekomenpanuu / Pocapxus, BHUNIA/. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%20opis.pdf);

[Topsinok NpUMEHEHUs] AAHHOTO TPeOOBaHHS K ONUCAM, TPeOYIOIMM NepepaboTKu WM
YCOBEPLICHCTBOBAHMUSL, JOJKCH PEIIAThCSI KOHTPOJIBHBIMU OpraHaMu.
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OrmnucarenpHas CTaThs OTIHCH
KHHOJIOKYMEHTOB JIOJDKHA BKITIOYATh
Takke: ¢amMunio(M) W MHHUIHAAIBI
aBTOpa(oB), MECTO M KpalHHE IaThI
CbEMKH, JaTy  CO3JaHus,  3BYK,
[BETHOCTh, THUN H (HOpMAT ILJICHKH,
KOJIMYECTBO  YacTeH,  KOJIUYECTBO
eIMHUI XpaHeHus (MeTpax) — oOriee
M 1O  DJJeMEHTaM  KOMIUICKTa
(opurMHaAIOB W KOMUH); B ONHCH
¢dorookyMeHTOB — (damunuio(d) u
WHHUIWAIB aBTOpa(oB), MECTO U AATy
CHEMKH, OPUTHHAIBHOCTD, KOTUIECTBO
KaJ[pOB IMaHOPAMHOW CHEMKE, COCTaB
TEKCTOBOM COIPOBOAMTEIILHOMN
JIOKYMEHTAITIH

1. 41.2 IIpasun 2020

B onucu KUHOJIOKYMEHTOB IIOCJIE 3aroJIoBKa,
KMHOJOKYMEHTA, €0 YaCTH, CEPUU, YKA3bIBAIOTCS:

B KOTOpOM JOacTCsA IIOJHOC Ha3BaAHUC

- ¢damunuA(¥) ¥ WHUOUAIBI aBTOpPa(OB) — YKa3bIBAIOTCA (aMHIIUS W WHUIMAIBI aBTOPa(OB)
KHMHOCheMKH (Hampumep, Kypennoit M.A.), ecin aBTopa(0B) yCTaHOBHUTH HE YAAIOCh, TUIIIETCS
«HE YCTaHOBIICH», HCH3BECTEHY;

- MECTO ChEMKH — YKa3bIBaeTCs Ha3BaHHE CTPaHbI, 00jacTH, paloHa, TOpPOJa, TOCENKa,
JIEPEeBHU, YIIUIBI U T.1.). [[py N3MEeHEeHNN aJMHUHHACTPATHBHO-TEPPUTOPHATIFHOTO EICHUS HITH
HA3BaHUS HACEJIEHHOTO IyHKTA, YJHUIBI K MOMEHTY ONHCAaHUS KMHOJOKYMEHTa B aHHOTAIlUU
YKa3bIBaeTCSd Ha3BaHUE, CYIIECCTBOBABIIEE BO BpPEMs ChEMKH, IIPH 3TOM B CKOOKaX MOXKHO
yKazaTh U COBPEMEHHOE ero Ha3BaHWe (Hampumep, MockBa, yi. KpormoTKMHCKas, HBIHE YII.
[Ipeuncrenka), €clii MECTO ChEMKH HEM3BECTHO, B COOTBETCTBYIOIICH rpade yKa3bIBaeTCs
«HEWU3BECTHO», KHE YCTAHOBIICHOY;

- KpaiiHue JaThl CheMKH, JlaTa CO3AaHus (MPH HAJIWMYUU TaKOH BO3MOXKHOCTH) — YKa3bIBAKOTCS
apabckumu 1 paMu TOYHBIC AaThl (Hampumep, 1 saBaps 2010 r. — 15 wuronsa 2010 r., wm
01.01.2010 — 15.07.2010), ecnu TouYHBIE AAaThl HEW3BECTHBI, TO TPUOIM3UTENHLHOE BpEMS
cheMKHU (Hampumep, ampenb 1964 r. wim 1976 r.). Ecim gatel He ompeneneHbl, OHU, IO
BO3MOXKHOCTH, YCTAaHABJIMBAIOTCA II0 KOCBEHHBIM IPHU3HAKaM, IPU ITOM, IMPEAIOaracMple
CBEJICHUS 3aKJIFOYAIOTCS B KBaJpaTHbIE CKOOKHU (Hampumep, [1941 r.], [30-e rr. XX B.], [3uMa
1915 1.]);

- 3BYK — HEMO, 3ByKOBO# (MOHO, cTepeo, 1p.);
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- IIBETHOCTH — YePHO-0EIIBIN, IBETHOM;

- TUII H (I)OpMaT IUNICHKW — THWIIBI: HETraTUBHAasA, IIO3UTHBHA, 06pamaeMa${ (aHaJ'IOFI/I‘IHa
HETaTUBHOW, BBITyCKACTCA JBYX THIIOB: JJIs KHHO W JJS TEJICBHJCHUS), THUAPOTHUITHAS,
(oHOTpamMMHasl (TIpeHa3HAUEHA TSI ONTHYECKOW 3aIlicH 3ByKa); ¢opMaTsl: 8 MM, 16 mm, 35
MM, 65/70 MM U 1ip.;

- KOJIM4YECTBO IlaCTCI\/'I;

- KOJIMYECTBO SIMHHMII XPAHEHUS/METPax — 00IIee U MO 3JIEMEHTaM KOMITIEKTa (OPUTHHAIIOB U
KOIHiA).

HpI/I COCTaBJICHUHU OIMCATCIBHBIX CTaTeil B OIHCH KHMHOAOKYMCHTOB apXUBY PEKOMCHIYCTCH
PYKOBOACTBOBATHCA CICAYIOIMMU HOPMATUBHBIMU U MCTOJAUYCCKUMHU NJOKYMCHTAMMU:

®opmer k [IpaBmmam 2020 1. Ne 39. dopma ommcu kuHOmokymeHtoB // BHUMIAA/L
OdunmanbHbIl CanT;

CocraBieHue apXMBHBIX OomMceil: meroanueckue pexomennanmu / Pocapxus, BHUMIAA/. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200pis.pdf)

[Mopsimok TpUMEHEHUs] JaHHOTO TPeOOBaHHMS K OIHCSAM, TPeOYIOIUM IepepaboTKH HIIH
YCOBEPILIEHCTBOBAHUS, JOJDKECH PEIIAThCsl KOHTPOJIBHBIMU OpraHaMHu.
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OrnucarenbHast CTaThs onHCH
(hOTOIOKYMEHTOB JOJDKHA BKIIOYATh
Takke: GamMuiInio(M) W WHHUIHAIGI
aBTOopa(oB), MECTO H JaTy ChEMKH,
OpUTHHAJIHHOCTh, KOJMYECTBO KaJPOB

[IaHOPAMHOM CBEMKHU, COCTaB
TEKCTOBOM COIPOBOAMUTEIBLHOMN
JIOKYMEHTAINH

1. 41.2 TIpasun 2020

B omucu ¢oToI0KyMEHTOB B 3ar0JIOBKE YKa3bIBAeTCs Ha3BaHKe (aHHOTAIWs) (POTOJOKYMEHTA -
KpaTKOe W3JIOKEHHE CBEICHUHA O COOBITHAX, IWpeaMeTax, JuIaX, HW300paKeHHBIX Ha
¢doromoxkymente. CocraBisiercs, B Ccjlydae HaJW4Msi, Ha OCHOBE COIPOBOJIUTEIILHOM
JIOKYMEHTAIIMH, aBTOPCKUX MOJIITUCEH, HAAIIMCEH BlIajenbia pororpaduu.

ITocne 3Toro YKa3bIBaCTCA:

- ¢amunvisi(M) ¥ MHUIMAJBI aBTOPa(OB) — YKA3bIBAIOTCS (PaMUIINSI M WHUIIMAIIBI aBTOPA CHAMKA
(manpumep, Kysnenmor B.M.), ecim aBropa ycTaHOBUTH HE YyHANOCh, IHIIETCS «HE
YCTAaHOBJICH», «HEU3BECTEHY;

- MECTO ChEMKHM — yKa3bIBaeTCs Ha3BaHWE CTpPaHbI, TOpoja, 00JIACTH, paifoHa (Ha3BaHUE Cea,
MoCeJKa, IEPeBHU, KaK MPaBUIO, BXOIUT B aHHOTAIWIO). [Ipu M3MEeHEHNN aIMUHUCTPATUBHO-
TEPPUTOPHAIILHOTO JISIICHUS WM HA3BaHUS HACEIIEHHOTO MTyHKTA, YIIUIBI K MOMEHTY OIHCAHUS
(OoTOMOKYyMEHTa B aHHOTAIMM yKa3bIBAE€TCS HA3BaHWE, CYNIECTBOBABIIEe BO BpPEMSI CHEMKH,
IMpu 3TOM B CKOOKaxX MOXXHO yKa3aTh M COBPEMEHHOE €ro Ha3BaHWe (Hampumep, Vi
Kponotkunckas, ueHe yia. [Ipeuncrenka), ecau MECTO CBEMKH HEU3BECTHO, B
COOTBETCTBYIOIIEH rpade yKa3bIBaeTCsl «KHEU3BECTHOY, «HE YCTAHOBIICHOY;
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- JlaTa ChbeMKH — YKa3bIBaeTCs apaOCKuMU IudpamMu TouHas gata (Hanpumep, 01 sasaps 2010
r. win 01.01.2010) win npubnu3uTeIbHOE BpeMsl CheMKHU (Hampumep, amnpenb 1985 r. wiu
1985 r.). Ecnu nata Hew3BecTHa, OHA YCTAaHABIMBACTCS IO KOCBEHHBIM MpPHU3HAKAM W
3aKJII0YaeTCs B KBapaTHBIe ckoOKkH (Hampumep, [1921 1.], [10-e rr. XX B.], [1eTo 2008 1.]);

- IIBETHOCTH — YEPHO-0EJIBIN, IBETHOM;

- OPUTHHAJIBHOCTb — OIPCACIIACTCA MpPU OLCHKE CBO€O6paSI/IH HOBECTOBOI'0 pCIICHUSA, paKypca,
CIOXKECTa,

- KOJIMYECTBO KaApOB HaHopaMHOfI CbCMKH.

[Ipu cocTaBieHUMU OMHMCATENBHBIX CTATEH B OMUCH (DOTOJAOKYMECHTOB apXHMBY PEKOMEHIYETCS
PYKOBOJCTBOBAThHCA CICAYIOIIMMU HOPMATUBHBIMUA U METOANYECKUMU JOKYMEHTAMMU:

®opmer k IIpaBumam 2020 1. Ne 46. ®opma ommcu (oromokymentor // BHUMIAA/L
OdunmanbHbIl CanT;

CocraBieHue apXMBHBIX OomMceil: meroanueckue pexomennanmu / Pocapxus, BHUMIAA/. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200pis.pdf)

[Mopsimok TpUMEHEHUs] JaHHOTO TPeOOBaHHMS K OIHCSAM, TPeOYIOIUM IepepaboTKH HIIH
YCOBEPILIEHCTBOBAHUS, JOJDKECH PEIIAThCsl KOHTPOJIBHBIMU OpraHaMHu.
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OnwucatensHas CTaThs onucHu
($hoTOaTEOOMOB  JODKHA — BKITIOYATh
Takke: GamMuiInio(M) W WHHUIHAIGI
aBTOpa(oB), MECTO CBHEMKH,
KOJINYECTBO ¢doTo0TIIEUATKOB,
BHEILHUE OCOOEHHOCTH, cocTaB
TEKCTOBOM COIPOBOAMUTEIBLHOMN
JOKyMEHTal1N

1. 41.2 TIpasun 2020

B ommcu (bOTOaJ'IL6OMOB 3aroJIOBOK YKa3bIBACTCA IO TUTYJIbHOMY JIUCTY.

B anHOTammm mpHBOIHUTCS KpaTKOE H3JIOKEHHE CBEACHHH O COOBITHAX, NpeIMeTax, JIHIax,
n300paxxeHHBIX Ha pororpadusx oroans6oma. CocTapnsiercs, B clydyae HAIUYHS, HA OCHOBE
COIIPOBOJUTENBHON JOKYMEHTALIMHU, aBTOPCKHUX MOJNKCEH, HAaAIMCeW Biaaenbua ¢pororpaduii
U CBEJICHUH, COAEPIKALINXCS HAa TUTYJIFHOM JIHCTE (OTOATHLO0MA.

3aTeM yKa3bIBaeTCs:
- pammnsi(v) ¥ THALIMATBL AaBTOPA(OB);
- MECTO ChEMKH;

- KOJIMYECTBO (POTOOTIIEUATKOB — BHOCHTCS Ha OCHOBAHHWM MTOTOBOH 3ammuch K (Goroasbdomy.
B uTorosoii 3amucu k GpoToanbOoMy yKa3biBaeTcs o0IIee KOJIMIECTBO O3UTHBOB, BXOISIINX B
ero cocraB. B mpemenax kaxzmoro ¢(oroansO00Ma TMOPAOOK PACHONIOKEHHUS MMO3UTHUBOB
3aKpeIUsieTcsl BHYTPEHHEW HyMepalueil cieBa HalpaBo, CBEpXy BHHU3. llopsakoBbI HOMED
IMPOCTABJIACTCA MO IMO3UTHUBOM; BCEM ITO3UTHBAM HaHOpaMHOﬁ CbCMKHU MPUCBAUBACTCA OJUH
HOMED U KaKAOMY IO3UTHBY JaeTcsi OyKBeHHOE 0003HAUCHNE;
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- IIBETHOCTH (UEPHO-OEIIBIH, IIBETHON);

- BHEIIHHE OCOOEGHHOCTH — XapaKTepusyercsi (PM3NYEeCKOE COCTOSIHHE allb0OMa, OTCYTCTBHUE
OMOXMMHUYECKHX MOBPEKACHHH, IIEIIOCTHOCTh €ro OO0J0KKH, OTCYTCTBHE HAJPHIBOB CTPAHHII,
MaTepHalibl, HCIOJIb3yEMbIE ITPU U3rOTOBJICHUH alIbOOMa, €ro 0OJI0XKKH.

Ilpu cocraBieHHM OMMUCATENIBHBIX CTaTedl B omucH (DOTOATBOOMOB apXUBY PEKOMEHIYETCS
PYKOBOJCTBOBAThHCA CJICAYIOIIMMU HOPMATUBHBIMUA U METOANYECKUMU JOKYMEHTAMMU:

®opmbr k [lpaBumam 2020 1. Ne 45. dopma omnmcu ¢oroansoomoB // BHUNIA/.
Odunmanensnii caitt (https://vniidad.ru/1324/);

CocraBieHue apXMBHBIX ONMHcel: mMetoanueckue pekomennanmu / Pocapxus, BHUMIAA/. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200pis.pdf)

[Topsimok TpUMEHEHWS MAaHHOTO TpPeOOBaHUSA K OIUCAM, TPEOYIOMIMM IepepaboTKA WIIH
YCOBCPUICHCTBOBAHMA, OJIKECH PEIIATHCA KOHTPOJIbHBIMU OpraHaMu.
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OnucarenpHas CTaThA OITMCHU
(l)OHOI[OKyMeHTOB JOJIDKHa BKJIIOYAaTh

Takke: ¢amunio(M) W WHUIHAAIBI
aBTOpa(OB) M UCTIONHUTENSI(EH); MeCTO
u naty 3aIliCH (nmepezamnucu,
BBIITYCKA); THII HOCHTEISA, pa3zMep
HOCUTEIISA (s JIOKYMEHTOB
MEXaHUYECKOM  3alucu), CKOPOCTh
3aIIMCHU (s JTOKYMEHTOB

MEXaHWYeCKOW M MarHWTHOMW 3armucH),
BpeMsl 3By4YaHHs, KOJIMYECTBO €IMHUI]
XpaHeHUs (OPUTHHAIOB W  KOIHN),
COCTaB TEKCTOBOW CONPOBOIUTEILHOMN
JIOKYMEHTAINH

1. 41.2 TIpasun 2020

B omucu (OHOMOKYMEHTOB 3arojIOBOK BKIIFOYAET O(HIMAIbHOE WJIM aBTOPCKOS Ha3BaHUE
(OHOIOKYMEHTA B IIEJIOM, a TaK)Ke €ro 4acTu. [Ipy OTCYTCTBHHM TaKOTO Ha3BaHHUS 3ar0JIOBOK
(hOHOTOKYMEHTY ITae€TCsA B TMPOIECCE €r0 ONHMCAHWSA. 3arojOoBOK BKIFOUACT O(HUITHATBHOE
HA3BaHUE OTPAKEHHOTO B (POHOJOKYMEHTE COOBITHS OOIIECTBEHHOW, MOJUTHYECKON WU
KYJIBTYPHOU KU3HU.

3aTeM yKa3bIBaeTCs:

- amumus (M) ¥ MHAOUATBL aBTOpa(OB) M UCTIONHUTENS (ei) — yka3piBaeTcs damMmwinus(u) u
WHUIMAIBl aBTopa(oB), ucronHuTens(eit) GoHonokymenTa (Hanpumep, AdunoreHos ILE.),
€CJIM yCTaHOBUTH HE YJAJIOCh, TUIIETCS «HE YCTAHOBIIEHY, KHEU3BECTEHY;

- MECTO | JIaTy 3amucH (TIepe3anicH, BEIITyCKa) — MECTO COOBITHA (CTpaHa, TOPOJ, CeJo, paioH,
001acTh M T.J.); ATy co3MaHus (POHOOKYMEHTA; ATy COOBITHS B CJIy4ae €€ HECOBIAJCHUS C
Jatoil co3maHus (OHOJOKYMEHTA, Ha3BaHWE, XaHp (GOHOMOKyMeHTa. [IpW OTCYyTCTBUM
Ha3BaHHS BCJIE] 33 KAHPOM YKa3bIBAeTCs OCHOBHOE COJICp)KaHHE Telle- WM pajnorepe/iad,
BBICTYIUICHUS, OCCE/IbI U T. II.

- TUT HOCUTENS (POHOJAOKYMEHTA;
- pa3Mep HocuTens (U1 JOKYMEHTOB MEXaHUYECKOH 3aIUCH);
- CKOPOCTH 3amucH (I JOKYMEHTOB MEXaHUIECKOW 1 MAarHUTHOU 3aITHCH);

- BpEMs 3BYyUaHUA;
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- KOJTMYECTBO €UHHUII XpaHEHHsI (OPUTHHAIOB U KOTIHN).

[Ipu cocTaBieHWU ONMUCATENILHBIX CTaTe B ONMUCH (DOHOJOKYMEHTOB apXUBY PEKOMEHIYETCS
PYKOBOJCTBOBAThHCA CICAYIOIIUMU HOPMATUBHBIMUA U METOANYECKUMHU JOKYMEHTAMMU:

®opwmsl k [IpaBumam 2020 . Ne 43. @opma onmicn HOHOJOKYMEHTOB TpaMMO(OHHON 3aITiCH
(rpammumactuHOK); Ne 44. dopma onmcu HOHOTOKYMEHTOB MarHuTHO# 3amucu // BHUUIA.
OduruanbHbIi CaiT;

CocraBiieHne apxXuWBHBIX OIMUCeH: MeToaudeckue pekomeHnanuu / Pocapxus, BHUNUJIA/. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200opis.pdf)

[Topsimok TpUMEHEHUs AaHHOTO TpeOOBaHHS K OMUCAM, TPeOYIOIUM NepepaboTKu HIIH
YCOBEPIICHCTBOBAHUSL, IOJDKEH PEIIAThCsl KOHTPOJILHBIMU OpraHaMu.
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OmnucarenpHas CTaThsAa OIIMCHU
BUJACOAOKYMCHTOB OOJDKHA BKIIIOYATH

Takke: ¢GamMuiInio(M) W WHHULIHAIBI
aBTopa(oB), MECTO
W KpaiilHWEe JaThl CBEMKH, JaTy

CO3/aHHUs, IIBETHOCTb, THUI HOCHTEIS,
¢dopmar  3ammcH, XPOHOMETpAX,
KOJINYECTBO €IMHUI XpaHeHus
(opurnHaAIOB W KOMHWIA), COCTaB
TEKCTOBOU COINPOBOAUTEIHHON
JOKyMEHTalUN

nm. 30, 41.2 TlpaBun
2020

B ommcu BUAEOAOKYMEHTOB 3arojOBOK BKIIOYAeT O(HIMAIbHOE I aBTOPCKOE Ha3BaHUE
BHJICOJIOKYMEHTa B IIEJIOM, a Takke ero dactu. CiemoMm ykaseBaeTcs: - dammnusa(u) u
WHHLIMAIIBI aBTOPa(OB);

- MECTO U KpailHHe AaThl CheMKH;

- 1aTy CO3JIaHMsI BUACOJOKYMCHTA,

- naty coObITUs (B ClTyyae €€ HECOBIAJCHHUS C AaTOM CO3JaHUs BUICOJOKYMEHTA),
- Ha3BaHUE, KaHP BUICOJOKYMEHTA.

IIpu oTCyTCTBMM Ha3BaHMs BCIIEH 3a ’KaHPOM YKa3bIBAETCS OCHOBHOE COJIEp)KaHUE Telle- WU
paanonepenayu, BEICTYIUICHNUS, Oecebl U T. [I.;

- 3ByK — HEMOH, 3ByKOBOH (MOHO, CTE€PEO, JIp.);
- IBETHOCTD — YEPHO-OCITBIH, I[BETHOI; - THUIT HOCHTEIS U popMart 3arucH;
- XpOHOMETPAX; - KOJMYECTBO €AMHHUI] XpaHEHNS (OPUTHHAIOB M KOITHH).

HpI/I COCTaBJICHMHU ONHCATEIBbHBIX CTAaTCHl B OIMUCHU BUACOJOKYMCHTOB apXUBYy PECKOMCHIYCTCH
PYKOBOACTBOBATHCA CICAYIOIMMU HOPMATUBHBIMU U MCTOAUYCCKUMHU NJOKYMCHTAMMU:

®opwmsrl k [Ipasumam 2020 Ne 37. dopma onrcu BHACOIOKYMEHTOB // DenepabHOE apXHUBHOE
areHTcTBO. OQUIMATILHBIN CaNT;

CocraBiieHue apXWBHBIX OIMUCEH: MeToaudeckue pekomeHnanuu / Pocapxus, BHUNUJIA/. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200opis.pdf)

[opsiioK TpUMEHEHUs] JaHHOTO TpeOOBaHMS K OMHCSAM, TpeOYIONMM TnepepaboTKH MM
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YCOBEPUICHCTBOBAHUSA, TOJKECH PEIIATHECA KOHTPOJIbHBIMU OpraHaMU.

186 OnucarenpHast CTaTbs omucu | . 30, 41.2 IlpaBun | B onucu »iIeKTpOHHBIX e, JOKYMEHTOB JOMOTHUTEIFHO YKa3bIBAETCS 00BEM B Merabanrax.
JJIEKTPOHHBIX JOKYMEHTOB jaospkHa | 2020 K onmcu >nexkTpoHHBIX 1€, JOKYMEHTOB JOJDKHBI IpUJIaraThCsl pPEecTpbl IOKYMEHTOB
BKJIIOYATh TaKKe 00beM B Meralaiirax. IEKTPOHHOr0 Jena. K ONUCH DIEKTPOHHBIX M€, JOKYMEHTOB IPHIJIAraloTCsl PEecTphl
K ommen pmomkHBI — mpuiaraThes JOKYMEHTOB 3JIEKTPOHHOTO JieJla, B KOTOPBIX YKa3bIBAIOTCS (aiijibl, COCTaBIISIOIIUE
peecTpsl 3IEKTPOHHOIO Jefla, COCTaB DIIEKTPOHHBIE ITOKYMEHTBHI, JaThl W BpEeMsl MX TMOCIEIHEr0 W3MEHEHHs, o0beM B OaiiTax,
KOTOPBIX COOTBETCTBYET ¢dopmarts! ¢aitnos.

HOPMAaTUBHBIM TpeOoBaHUAM. B onucu .
. IIpu cocTaBleHWM ONMCATENBHBIX CTAaTE B OMNHMCH JJIEKTPOHHBIX JOKYMEHTOB apXUBY
anekrponnoit HTJI OwiTh  yKa3zaH
. N PEKOMEHyeTCs PYKOBOACTBOBATHCS CJEAYIOIIMMHU HOPMAaTUBHBIMU M METOAMYECKUMHU
COCTaB TEKCTOBOM COIpPOBOAUTENBHOMN
JIOKYMEHTaMH:
JIOKYMEHTAINH
[Tpunoxxenue Ne 7 k IIpaBunam 2020;
CocraBiieHue apXWBHBIX OMHCEH: Meroandeckue pekomennanmu / Pocapxus, BHUMIAA/. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200opis.pdf)

187 | Ilpu mnepecocraBneHuu onucu nen, | 1. 41.3 Ilpasun 2020 | Ecan onuch nen, AOKYMEHTOB MEPECOCTABIAETCA, TO OJMH SK3EMIULIP paHee HMEBIIEHCS
JIOKYMEHTOB OJHWH DK3€MIUIIp paHee ONHUCH [N, AOKYMEHTOB JOJDKEH OBITh BKJIIOUYEH BO BHOBb COCTaBJIEHHYIO OIIMCh €T,
WMEBIIIEHCS OIMUCH Jel, JTOKYMEHTOB JOKYMEHTOB IIO/I TIOCJICIHUM YYETHBIM HOMEPOM, OCTaJbHBIC €€ DK3EMIUIIPHI JOJKHBI OBITH
JIOJDKEH BKITIOYATHCS B cocTaB GoHIa U BBIJIETIEHBI K YHUUTO)KEHUIO.

YUHUTBHIBaTbCS BO BHOBb COCTABICHHON
Ilpu nepecocTaBIeHMH ONUCH [JeJ, IOKYMEHTOB PEKOMEHIYETCS pPYKOBOACTBOBATHCS
omWcH N,  JOKYMEHTOB  TIOf
CJIEYIOIINM METOAMYECKUM TOKYMEHTOM:
MOCIAEAHUM  YYETHBIM  HOMEpPOM.
OcranbHbie JK3EMIUISPBI CocraBiieHuEe apXUBHBIX OIMUCEH: MeToaudeckue pekomeHnanuu / Pocapxus, BHUWUJA/. —
MePEeCcOCTaBICHHON oTvCH M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200pis.pdf)
BBIIETISIIOTCS] K YHUUTOKEHHUIO
188 | IlepeBonHas Tabnuna K | m. 41.3 [IpaBun 2020 | PazpabotanHass HOBasi cXeMa CHCTEMaTH3alMW CIWHHI XPAaHCHUS B ONUCH TNPHBOAMUT K

repepaboOTaHHON OMUCH JOJKHA OBITH
MOMEIIEHa B COOTBETCTBYIOIEE JEIIO
¢doHma

n3MeHeHno ux ImudpoB. K mepepaboTaHHBIM (OHIAM COCTaBIIICTCS TEPEBOMHAS TaOJIHIIA
mHdpoB, B KOTOPHIX NPEAyCMOTPEHA OTCHUIKA OT CTaphiX IMUPpPoB K HOBBIM. [lepeBomHast
TabJMIa K nepepadOTaHHON OMUCH, TOMUMO CaMOU OMKCH, TIOMEIIACTCS B COOTBETCTBYIOIIEE
neno GoHma.

[Ipu cocraBieHnr TEPEeBOIHONW TAONHIBI K OMKCH JIEN, TOKyMEHTOB apXHBY PEKOMEHIYETCS
PYKOBOJICTBOBATHCS CIAEAYIOMIUM METOANUECKUM JIOKYMEHTOM:

CocraBiieHue apXWBHBIX OIMUCEH: MeToaudeckue pekomeHnanuu / Pocapxus, BHUWUJA/. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200opis.pdf)
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189

[MyreBomutens 1o (oHIaAM JOIDKEH
coJiepKaTh OIUCATENbHBIE CTAaThH Ha
YPOBHE KaKAOTO apXxuBHOTO (oHIa,
CUCTEMATU3UPOBAHHEIC o
pa3paboOTaHHOI apXWBOM CXEMe, W
CIpaBOYHBIN ammapaT, BKIOYAIOLINHA
TUTYJIbHBINA JIACT, CoJiepKaHue
(ormaBiieHHE), TPEAUCIOBUE, CITUCOK
COKpaIlleHHH, TIPUIIOKCHUS, yKa3aTeIH
u o0mryro oubnrorpaguro.
OnucartenpHas CTaThsl MYTEBOJIUTEINS
mo (oHgaM apxuBa JIOJIKHA BKIIIOYATh
YCTaHOBJICHHBIC [IpaBunamu
3JIEMEHTHI HHPOPMAIHH

1. 42.1,
IIpasun 2020

42.2

[lyreBogurens 1o QoHAaM apxwWBa SBISIETCA OJHAM W3 BAXHEHUIINX CTPYKTYpPHBIX
CIPaBOYHHMKOB apXWBa, TaK Kak COJCPKUT HauOoyiee TMOJIHYI0O WHPOPMAIHI0O O COCTaBe M
conepxaHuu (QOHIOB KOHKpeTHOro apxuBa. IlyreBogurens mo (oHIaM IOJDKEH COAEPKaTh
OmHcaTeNbHbIE CTaTh Ha YPOBHE KAXKIOTO apXWBHOTO (DOHAA, CHUCTEMAaTH3WPOBAaHHBIE II0
pa3paboTaHHON apXWBOM CXEMe, W CIPABOYHBIN armapaT, BKIIOUYAIOMIANA: TUTYIHHBIA JIUCT,
cojep)kaHue (OriaBJeHUE), MPEIUCIOBUE, CIIUCOK COKpAIIEHUH, MPUIOKEHUS, YKa3aTelu H
o0mryto 6ubmmorpaduto.

CxeMa TIOCTPOCHHS ITyTEBOAWUTENS IO (POHIAM apxXuBa JIODKHA OTPaXaTh HCTOPHUECKH
CJIOXMBIIYIOCSI OpraHu3aIuio (OHIOB (JJOKYMEHTOB) B apXUBE WM JIOTHYECKUE B3aUMOCBSI3U
MeX Ty rpynnamMu (OHIOB (IOKYMEHTOB) B COOTBETCTBHHU C HX COCTABOM U COZCPKAHHUEM.

B rocymapcTBeHHBIX apxHBaxX, JOKYMEHTHI KOTOPBIX OTPAXKAIOT Ppa3IWYHBIE CTOPOHBI
JeATENbHOCTH TocylapcTBa W OOIIecTBa, NPH  Pa3pabOTKE CXEMbI  IyTEBOAMUTEINS
pEeKOMeHIyeTcs HMCIoyib30BaTh [naBHyro M OcHoBHYIO Tabmuibl EnuHoro kiaccudukaropa
MOKyMeHTHOH wuHopmanmu ApxuBHoro (ouma Poccwiickoit ®enepanmu (M., 2007)
(https://vniidad.ru/downloads/metodich-literatura/ediniy-klasifikator.pdf). Tlompazmensr cxemb
CTPOSITCS. TIO TPOU3BOJCTBEHHO-OTPACICBOMY IPHHIMITY B HCTOPHYCCKOH M JIOTHYECKOI
HOCJIEIOBATEIHHOCTH. B caMocTOosTeIbHBIE pa3lielbl My TEBOANUTENS [eTIeco00pa3HO BBIICIATH
XapaKTEPUCTUKH (OHIIOB JIMYHOTO TIPOMCXOXKACHHS, apXWBHBIX KOJJICKIMH, a Tarke
AyJUOBU3YAJIbHBIX TOKYMCHTOB.

[IpenacraBnenue apXuBHBIX (POHIOB OAHOTHUIHBIX OpPraHM3ALMi MOXET OBITh MJaHO B
nyreBogurene no (oOHIaM apxuBa KpaTko — B BHJAE CIMCKA HEAaHHOTHPYEMBIX (hOHIOB
(mepedHs Ha3BaHUI (OHOB M CIIPABOYHBIX JAHHBIX O HUX).

K 00s3aTenbHBIM 3J€MEHTaM CIPABOYHOTO armapara MyTeBOAMTENs 1o (OHIaM apXuBa
OTHOCSITCSI TUTYJIBHBIN JIUCT, CO/lepKaHue (OTJIaBIeHKE), PEIUCIOBHE, CIIUCOK COKpAICHHUH,
ykazaTenan. KpoMe TOro, MOKET COCTaBIIATHCS OOIIHI CIIHCOK JINTEPATYPhI K ITyTEBOAUTEITIO,
BKIIIOYAIONIMI Hay4Hble paboThl 00 apxuBe, 1O ucTopuu (oHmooOpasoBareieii U (HOHIOB,
MyOJIMKAIHK JTOKYMEHTOB (DOH/I0OB apXHUBa.

B MHOroTOMHOM W3aHWW TIyTEeBOOUTENS 1O (OoHAaM apxwBa CIPAaBOYHBIN ammapar
COCTABJISICTCSI KaK JUIsI BCETO M3JJaHUS B I[EJIOM, TaK U IS KOKIO0TO TOMa B OTIACIHLHOCTH.

OmnucarenbHasl CTaThs ApXUBHOT'O (I)OHI[a, apXHBHOfI KOJUICKIIUU B ITYTCBOAMUTCIIC 110 (1)0H,Z[aM
apxuBa J0JIKHA BKIIOYATh!:

- Ha3zBaHHe, CIPaBOYHBIC JaHHbIC (COKpallleHHOE HauMEHOBaHWE apxuBa, HoMmep (OHIA,
KOJUICKIIMH, KOJMYECTBO EIWHHII XpaHeHHs (eIMHHIl y4eTa), 00beM JTOKYMEHTOB KayJOTO
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BUJA C KpaHHUMM JaTaMy, KpailHue AaThl JOKYMEHTOB C yKa3aHHWEM HE3aJOKyMEHTHPOBAHHBIX
MeproI0B (TIPH HAJMYNH), CBEJCHNS O KOJHMUECTBE OMHUCEH);

- cBemeHuss 00 wuctopum (OHIOOOpazoBaTeNlss - OpraHM3aluud (IaTel 00pa3oBaHUS,
NepPEeMMEHOBAHUS, PEOPraHu3aliy, JIMKBHIALMM, BEIOMCTBEHHYIO IPHHAMJICKHOCTD,
CTPYKTYpY, QYHKIMM ¥ ¥X H3MEHECHHWsS, HAa3BaHHS OpraHU3alUi-NPEIECTBEHHUKA |
NpaBoNpeeMHUKa) WM KpaTkue Ouorpaduueckue naHHble O (¢oHOoOOpazoBarene -
¢usnyeckoM nune (dhaMuwinioo, WMs, OTYeCTBO (TIpM HAIWYHMH), TICEBIOHHUM, IPEKHIOKO
(haMuITIIO, TATHI )XKU3HHU, TIPOdECCHto, TaHHBIC O CITY>KeOHOM 1 00IIECTBEHHON e TEIIBHOCTH);

- cBeleHuss 00 uctopum (POHAA, KOJUICKIUU (IIaTy, UCTOYHMK M OCHOBAaHUE TOCTYIUICHUS B
apXuB, CTENECHb COXPAaHHOCTH JOKYMEHTOB, OCOOCHHOCTH (OPMHUPOBAHHS, OIMCAHUS U
CHCTeMAaTH3alliy JOKYMEHTOB, H3MEHEHHS B COCTaBe W 00BEMe M WX NPUYHHBI, HATHYUE B
(GoHIIe JTOKYMEHTOB APYrUX OpraHu3anuii wiu Jini ((POHIOBBIX BKIIIOUEHHI), O BpEMEHH,
YCIIOBUSIX CO3JaHUsl, MPUHIMIAX (OPMUPOBAHUS U MECTOHAXOXKJCHUM apXUBHON KOJUICKIIUU
IO TIOCTYTUICHUS B ApXHB, a TAK)KE O €€ COCTaBUTEIE);

- aHHOTAIMIO O COCTaBE M COJEPKaHWM JOKYMEHTOB (hOHMa, KOJUIeKunu. B aHHOTanmm maercs
KpaTKasi XapaKTePUCTHKA OTACIbHBIX, HAauOOJIee BaXKHBIX JIOKYMEHTOB (DOH/A, B 4aCTHOCTH,
0c000 TIEHHBIX W YHHKAIBHBIX. MOTYT YKa3bIBaThCS KaK 3aroJIOBKH JOKYMEHTOB, TakK U
KpaTKO€ H3JIOKEHHE WX cojiepkaHus. llepeuncnsrorcs nmMeHa W GaMuIMU JIAI, Ha3BaHUS
YVUpEXKACHUH, CTpaH, reorpaduyeckue Ha3BaHUS, YIOMHHAaeMble B JIOKYMEHTaX, €CIH OHH
SIBIISIFOTCS 3HAYMMBIMH JIJIS TTOMCKa WHGpopMalK. B aHHOTaIMM MOXXKHO yKa3bIBaTh HAMYHE B
(oHJIe TOKYMEHTOB Ha Pa3HBIX HOCUTENSX, B pa3HbIX (hopMaTax H JIp.;

- CB€ACHHA O A3BIKE TOKYMCHTOB, YCJIOBUAX AOCTYyIA U HUCIIOJIB30BaHHWA, CBEACHHA O COCTABC
HAay4YHO-CIIPAaBOYHOI'0 amrapara K (I)OH,[[y, KOJIJICKIIMH.

B kauecTBe IONOJHUTENBHBIX CBEICHHH B ONMCATENbHOW CTaThe IyTEBOAUTENSI MOTYT OBITH
YKa3aHBbI:

- CBEJICHUS O MECTOHAXOXKJCHHM JOMOJHAIOMUX (QOHJ JOKYMEHTOB B JaHHOM W APYTHUX
apxXuBax;

- pu3HUYeCKHe XapaKTEPUCTUKH TOKYMEHTOB (OH/IA;

- oubnuorpadus o GoHIe — EPEeYCHb CTAHAPTU3UPOBAHHBIX OMMCAHUHN M3JIJAHUH 110 UCTOPUU
¢boHz000pazoBarTens, CIPaBOYHUKOB, UCCICTOBAHUI O TOKYMEHTaX (OHAA U UX MyOIHKAIHIA.
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Kpatkuii crnpaBouyHuk 10 ¢oHIAM
JIOJKEH CoJIepKaTh MepeyeHb

1. 43.1 [IpaBun 2020

Kpatkuii cnipaBo4yHUK 10 (hOHIAM IOJDKEH COAEpKaThb MEpevyeHb XapaKTEPUCTHK apXUBHBIX
(OHIIOB WJIM TPYII apXHWBHBIX (JOHIOB, CHCTEMATH3MPOBAHHBIX IO pa3paboOTaHHON apXHUBOM

255




XapakTepUCTUK apXUBHBIX (POHIOB
WIM TpYyNn  apXuBHBIX  (OHIOB,
CHUCTEMATHU3HPOBAHHBIX o
pa3paboTaHHOW  apXHMBOM  CXEMe.
OnucarenbHast cTaThsi B KpPaTKOM
crpaBoyHHKe 10 (oHIaM apxuBa
JOJDKHA BKJIIOYAThb YCTaHOBJICHHBIE

[IpaBunamu 3neMeHTH HH)OPMAITUU

CXEMC.

OnwucartenbHas cTaTbsd B KPaTKOM CHpPaBOYHHMKE MO (OHAAM apxuBa JOJDKHA BKIFOYAThH
Ha3BaHHWE apXWBHOTro ()OHJA, CIpaBOYHbIC JaHHBIE (HOMep (QoHIA, ero oObeM, KpaiHUe JaThl
JIOKYMEHTOB) W CBEICHHS O COCTaBe HAYYHO-CIIPABOYHOTrO ammapara K QoHAy (KOIW4ecTBO
OTIMCEeH, HaMYWe KaTaloroB, ykaszaTesel, 0030poB ¢oHIa). XapaKTepHCTHKAa JOKYMEHTOB
(aHHOTaUMs coCTaBa W COAEP)KAaHHUsS apXUBHBIX (OHIOB) B KPAaTKOM CIPaBOYHHKE JHOO
OTCYTCTBYeT (HE AaHHOTHPOBAHHBIM CIIPAaBOYHUK), JIMOO [aeTca B 000OIIeHHOHN ¢opme
(aHHOTHPOBAHHBIN CIIPABOYHHK).
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I[lpu  HedoHmOBON  opraHuzanUH
XpaHeHUus ayJMOBU3yalbHBIX
JOKyMEHTOB apXuBOM JIOJDKHO
OCYILECTBISITEC  (hOpMHUpPOBAHUE H
BEJCHUE KaTalora ayInOBH3YallbHBIX
JOKyMEHTOB

1. 44.1 IIpaBun 2020

q)OpMI/IpOBaHI/Ie U BCIACHHUC KaTajlora ayauOBU3YAJIBHBIX JOKYMCHTOB OCYUICCTBIIACTCA
ApXHUBOM B 00s13aTENIEHOM HNOPAAKE ITpU He(i)OH,I[OBOfI OpraHuv3anuvn uX XpaHCHUA.

Karanorn aynmuoBH3yaibHBIX JOKYMEHTOB MOTYT BECTHCHh B OyMa)KHON /MM JIEKTPOHHOM
¢opmax. OHM MoryT (HOPMHPOBATBCS OTACIBHO Ha KAKABIA BHUI ayJlUOBU3YalbHBIX
JIOKYMEHTOB.

PexoMenayercss BKIIOYATH B COCTAB OMNMCATENBHONH CTAThbU CHCTEMATHYECKOrO KaTajaora
ayJIMOBU3YyaJIbHBIX JJOKYMEHTOB CIICIYIOIINE 3JICMEHTHI: Ha3BaHUE apXWBa, Ha3BaHUE pasjiena
(pyOpuku), WHIEKC 1O Kiaccu(UKATOpy, Ha3BaHUE BHJIA AYJAMOBU3YAIbHBIX JIOKYMEHTOB,
3arojioBOK, (haMWIMM ¥ WHUIUAIIGI aBTOPOB M WCIOIHHTENCH: PEKUCCEPOB, OMEPaTOpOB,
CIICHAPHUCTOB M TPOYHMX CO3JaTeNel (Uil KMHOJOKYMEHTOB W BHJICOJOKYMEHTORB), aBTOpPOB
CheMKH (111 (POTOIOKYMEHTORB); aBTOPOB, MCIIOJIHUTEICH MPOU3BEACHUS, TOKIATIMKOB (JIJIs

(OHOJOKYMEHTOB), Ha3BaHWE CTyaud (NP HAIWYUK), 3BYK (i1 KWHOJIOKYMEHTOB,
BHUJICOJJOKYMEHTOB), IIBETHOCTH (KpoMe (OHOMOKYMEHTOB), (¢opmar 3amwmcu (s
KUHOJJOKYMEHTOB — (opMaT TUICHKH), apXUBHBIA IIUQp, BHEIIHHE OCOOCHHOCTH (JUIs

(h0oTOaTLOOMORB), KOJUYECTBO YaCTeH (KMHOAOKYMEHTOB, BUJICOJOKYMEHTOB — MPH HAJTHYWH),
JlaTa U MECTO ChEMKH JIJIsl JOTOJOKYMEHTOB, AaTa M MECTO BBIMYCKA/U3rOTOBICHHS [T KHHO-,
(¢hoHO-, BHICOKYMEHTOB, JaTa W MeCTO 3amucu (TIepe3amucH), BpeMs 3BY4YaHUS
(Boctipou3sBeneHus) (it (POHOJOKYMEHTOB M BHJICOJIOKYMEHTOB), METPak HEraTWBa WM
MO3UTHBA (VI KMHOJAOKYMEHTOB), KOJUYECTBO JUCTOB U (DOTOOTIEYATKOB B (hOTOATHLOOME,
KOJIMYECTBO KaJIPOB MAHOPAMHOU CheMKHU (7151 (DOTOAOKYMEHTOB), SI3bIK JOKYMEHTA (€CIH PU
CO3aHUM ayAnOBU3YAJIbHBIX JOKYMEHTOB HCIIOJIb30BaHbl OJUH HUJIM HCCKOJIBKO MHOCTPAHHBIX
S3BIKOB WJIM SI3BbIKM HapojoB Poccuiickoit deneparuu), cBeneHus o0 YCIOBUSX IOCTyHa U
WCIIOJIb30BaHUS, HATMYUH (HOHA TIOJH30BAHHSL.

JIOHOJIHI/ITGJII)HBIC SJIEMEHTHI OIMCATEILHOM CTaThH MOT'YT BKJIHOYaThb KIIFOUEBBIC CJIOBA,
TEMATUKY, ICPCOHAIIUH, q)aMI/IJII/HO COCTAaBUTCIIA U JaTy COCTAaBJICHUA OIMHCATEIbHOM CTAThH.
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6. Opraﬂmauml aocryma noJib30BaTesiei K APXUBHBLIM JOKYMEHTaAM

192 | ApxuB  nmomkeH  opranm3oBeBaTh | 1. 45.1 IIpaBmn 2020 | B coorBercTBHM C [1OpSIKOM HCTIOIB30BaHUS APXUBHBIX JOKYMEHTOB B TOCYNAapCTBEHHBIX H
JOCTYT K JJOKYMEHTaM B COOTBETCTBUH MYHUIMNANBGHBIX ~ apxuBax Poccuiickoli ®exepalmul  apXWBBl  JOJDKHBI  00ECHEUUTH
C TpeOOBaHUAMH, YCTaHOBJICHHBIMH MOJIb30BATEISIM paBHBIC MpaBa HA MU3y4YEHUE [N, JOKyMEHTOB, HAXOMSIIMXCS Ha XpaHCHUH B
3aKOHOAATEJIbCTBOM Poccuiickoit apXHBax, CIPaBOYHO-IIOMCKOBBIX CPEACTB K HUM, II€YaTHBIX H3JaHUH B COOTBETCTBHU C
®enepanuu, B ToM uncie Ilopsakom 3akoHogaTenbcTBOM Pocculickoit @epepanun.
WCIIOJIb30BaHMUs APXHUBHBIX
Ha ocnoBanuu Ilopsiaka apXuBbl, SBISAIOUIMECS YUYPEXKICHHUSMH, MOTYT pa3pabaThiBaTh
JOKYMEHTOB B TOCYAApCTBEHHBIX H .
JIOKaJbHBIE aKThl, pErjJaMeHTHUpYIoIIKe paboTy IoJib30BaTeleld C JesaMH, AOKyMEHTaMHu,
MYHUIIAIATBHBIX apXuBax
NN CIPaBOYHO-TIONCKOBBIMU CPEJICTBAMU K HHM, IEYaTHBIMU HM3JIAHWSIMH B YUTAJIbHBIX 3aiax
Poccuiickoit @enepanuu N
apXHMBOB C YYETOM CIIEIU(DUKN TOKYMEHTOB apX1uBa, 0COOEHHOCTEH ero padoThI.
ITpu opranu3anuu N0CTyIa NOJIb30BATENCH K JOKYMEHTaM apXUB JOJKEH PYKOBOJACTBOBATHCS
mn. 1.3., 1.4 «llopsaka ucmonb30BaHMSA apXUBHBIX JIOKYMEHTOB B T'OCYIJApCTBEHHBIX U
MYHMIMTNANBHBIX apxuBax Poccuiickoit ®@enepaunn» (yTBepkJeH npukazoMm PocapxuBa oT
01.09.2017 Ne 143, 3zapeructpupoan MuntoctoM Poccun 01.11.2017, peructpanuionssiii Ne
48765 (nanee — [lopsAa0K HCIIOIL30BaAHNSA).
193 | He pomyckatrorcss orpanuueHus co | m. 45.2 [pasun 2020 | ApxvB He BIpaBe BBIIBUTATh TpPeOOBaHHs 00 MCIIONB30BAHWU IPABOMEPHO IOyYEHHOM

CTOpOHBI apana HUCITIOJIB30BAHUA
MIPaBOMEPHO MOy YeHHOU
nHpopMaIy, comepxarmieics B
apXMBHBIX JIOKYMEHTaXx, 3a
HUCKIIOYCHUEM CIy4acB,
MPEAYCMOTPEHHBIX

3aKOHO/IaTEJIbCTBOM Poccuiickoit

denepauuu WM OTOBOPEHHBIX B
JIOTOBOpPE apXWBa C COOCTBEHHHKOM
W BJIJIENIbLIEM ApXUBHBIX
JIOKYMEHTOB

MoJIb30BaTeNIeM HH(POPMALIUU, KPOME:

— 3ampeTa Ha KOMUPOBaHHUE MOIB30BATENIEM apXWBHBIX JIOKYMEHTOB, B OTHOIICHHU KOTOPBIX
JIEHCTBYIOT aBTOPCKHE W CMEXHBIE TIPaBa, €CIH Y HEro HET COOTBETCTBYIOIIETO pa3perieHus
mpaBooOJanaTesis B CBSI3U C OrPAaHUYCHUSMH YCTaHOBJICHHBbIMH CT. 1345, 1363 uactu 4
I'paxxnanckoro konekca Poccuiickoit denepanuu (cM. Takxke: MeTOAMYECKUE PEKOMEHIAITUU
M0 OTHECEHHWIO apXWBHBIX TOKYMEHTOB K OOBEKTaM aBTOPCKOTO W CMEKHOTO TpaB, JIOCTYITy U
MOPSAAKY WCIOJNIb30BaHMS Takux JokymeHtoB (Pocapxus, BHUHIAJl. M., 2017)
(https://archives.gov.ru/documents/methodics/2018-metod-rekomendacii-avtorskoe-
pravo.shtml)

- MIPEeIOCTaBIICHHSI SK3EMILTSIpa U3JaHUs, a Takke OMOMHOrpadUIecKux NaHHBIX ITyOTUKAII,
aapecoB MHTepHET-pecypcoB, TOATOTOBIEHHBIX C WCIONB30BAHUEM [I€J, JOKYMEHTOB,
CIIPaBOYHO-TIOUCKOBBIX CPEACTB K HUM, MEYATHBIX W3JIaHUN, HAXOMAIIMXCS Ha XpaHCHUU B
apxuBe;

- 00s13aTENTFHOTO YKa3aHUS ApXUBHBIX MH(POB MPH ITyOIUKAIINH €1, JOKYMEHTOB;

- 3ampera Ha KONMPOBaHUE W MOIU(UKALUIO 3JIEKTPOHHBIX PECYPCOB, 3arPY3Ky U YCTaHOBKY
IporpaMmM, U3MeHeHne GaiIoBOH CTPYKTYPHI, CTPYKTYPBI PACTIONOKEHHS MATIOK KOMITBIOTEPOB
YUTAIBHOTO 3ajJa apxXMBa, MCIOJAb30BAHME HMX  JUIl  @epenadyd  HH(opMmanmu depes
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MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIE CETH, BBITPY3KY C HUX MH(POPMAIMA HAa CHEMHBIE
HOCHUTEIIH;

- 3aKJIIOUYEHHE JIOrOBOpa Ha CaMOCTOATENbHOE KOMUPOBAHHE JAEN, JOKYMEHTOB, MEYATHBIX
W3JIaHUH COOCTBEHHBIM TEXHHYECKHUM CPEICTBOM WM apEHAYEMBIM TEXHHYECKHM CPEICTBOM
apXWBa W OCYIIECTBIEHWE KOMUpOBaHWsS B cooTBercTBuu ¢ mi. 4.2.23, 4.2.24 Tlopsiaka
HCIIOJIb30BAHUS;

- 3ampeTra Ha CaMOCTOATENIbHOE KONHMPOBAaHHWE IOUIMHHHUKOB IEJl, IOKYMEHTOB, I1€4aTHBIX
M3JIaHU: WMEIONMX KOomruu (OHJA IMOJIb30BAHUS; OTHECEHHBIX K KaTerOpHUH 0CO00 IEHHBIX;
NPU3HAHHBIX HAXOMSIIUMHCA B HEYJOBJIETBOPUTECIBLHOM (PU3MYECKOM COCTOSHUH B
cootBeTcTBUHM C llopsimkoM mpu3HaHUS JOKyMEHTOB ApxuBHOTO (onma Poccuiickoit
Denepanuy HaXOJAIUMUCS B HEYIOBJIECTBOPUTEIILHOM (PU3MUECKOM COCTOSIHUHU; C YTacarOIUIM
TEKCTOM, NMPH HATUYUHM TUTMEHTHBIX TSTEH, KOPPO3UH KeNe30-TAIJIOBBIX YePHUII, HApyIIEHUS
CBSI3U KPAaCOYHOTO CJI0Sl C OCHOBOH (pacTpecKUBaHKE, OCHINH, IIOPOILICHNE), Ha JOMKOH Oymare,
Ha KaJlbKe, MMEIOIIMX CYPry4yHble M BOCKOBBIE II€UaTd, MOBPEXKICHHE Ieperiera (pacKoli
0J10Ka, HapyIIEHUE IIUTHS, BBINIAJICHNE JINCTOB), KOPEUIOK, KOTOPBIA HE TO3BOJISIET PAaCKPHITh
JIeJI0 HAa POBHOI MOBEPXHOCTH, HE MPUYMHAS IPU 3TOM MOBPEXKICHUHN MeperuieTy U caMoMy
neny B coorBercTBuM ¢ n.4.1.18., 4.2.22,4.2.26, 4.2.27 Ilopsaka UCoONb30BaHUSI.
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ApxuB JIOJDKEH YBEIIOMJISITD
MOJIL30BAaTEII O COONIOJICHUU PEeKUMa
KOH(QUICHIMAIBHOCTH B OTHOIICHUU

cTaBLIEH eMy W3BECTHOU
nH(pOopMaIuH, HCIIOJIb30BaHUE "
pacrpocTpaHeHue KOTOpO#
OrpaHIUueHO 3aKOHOAATEIbCTBOM

Poccuiickoit @enepanuu

1. 45.3 IpaBui 2020

ApxuB 00s13aH NPenyNPEeaUTh II0JIb30BATEIS O COOMIOACHUM PEeXUMa KOH(MUACHIIMATIBHOCTH B
OTHOLICHWW CTaBIIe €My HW3BECTHOM HH(pOpMAlnU, IOCTYIl K KOTOPOH OrpaHH4YeH B
COOTBETCTBHH C:

- MEXIyHapOoAHBIM AoroBopoM Poccuiickoit @enepanny;

- 3aKoHojarenbcTBOM Poccuiickoid ®enepaniid, B YacTHOCTH, COJEpXKAIUM CBEICHUS,
COCTAaBISIIOIIME  TOCYAAapCTBEHHYIO, CHyXeOHyl0 TaiiHy (ciyxeOHas  HHQOpMaIUs
OTPaHUYEHHOTO PACIPOCTpaHeHHs ) (HOKYMEHTHI C IOMETKON «/J[11st ciry»>keOHOTO OTh30BaHUS»
(«ACII»)); mpodeccnonanpHas TaiiHa (BpadeOHas, HOTapHaJIbHAs, HAJIOTOBAas, aJBOKATCKas,
0OaHKOBCKasl, ayIUTOpPCKas M JIpyrve TaiHbl); KOMMEpPYECKYIO TailHy, CBEIEHHUS O JUYHOU U
ceMeWHOH TaiiHe Tpa’KAaHUHA, €T0 YACTHOW XHU3HM U CBEIEHHS, CO3JAIOIIUE Yrpo3y AJS ero
0e3o0macHOCTH, K 00bEeKTaM MHTEIJUIEKTYaIbHOH COOCTBEHHOCTH;

- pacmopspKkeHHeM COOCTBEHHHKA WIIM BIAJCNbIIa apXHWBHBIX JOKYMEHTOB, HAXOJSIIUXCS B
YaCTHOW COOCTBEHHOCTH.

CoOCTBEeHHUK WM BJaJesiel] apXUBHBIX JOKYMEHTOB, NepeaaBas JOKYMEHTBI B apXUB, MOXKET
YCTAHOBUThH CBOM YCJIOBHSI OTPaHUYEHHs JOCTYNAa K HUM TOJBKO B TOM CIy4ae, €ClIM 3TO HE
NPOTHBOPEYUT HOpMaM (emepalbHOTO 3aKoHoJaTenbcTBa. JlOCTym K TakuM JOKYMEHTaMm
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IPENOCTAaBISIETCST B COOTBETCTBUM C YCIOBHSIMH JIOTOBOpPA MEXIy COOCTBEHHHKOM
(ByazeniblieM) M apXMBOM WM Ha OCHOBAaHHMM IHChbMEHHOI'O pa3pelieHUs COOCTBEHHHMKA
(BnazmenpLia), €ro HACIEJHHUKOB, JOBEPEHHBIX JIUL (IIPH MPEIbABICHUH COOTBETCTBYIOIUX
JTOKYMEHTOB).

®dakt yBefoMIIeHUS (UKCHPYETCS B 00S3aTENbCTBE-COTNIAIICHUH, BXOJSIIEM B aHKETY
MOJIb30BaTENs], Pa0OTAIOIIETO B YUTAIBHOM 3ane. [loanuceiBas ero, moas30BaTeNb NPUHUMAET
Ha ce0s OTBETCTBEHHOCTh 3a COOJIIOAECHUE YCTaHOBJICHHBIX 3aKOHOIATEIbCTBOM Poccuiickoit
®enepanyy OTPaHUYCHUN Ha WCIIOIB30BAaHUE W PacIpoCTpaHeHHE WHGOPMAIH, TOTyUeHHON
UM U3 apXHMBHBIX JOKYMEHTOB; B JOroBopax 00 OKa3aHHUHM YCIyr apXuBOM — B cCllydyae
3aKJIIOYEHUS] TaKUX JOTOBOPOB (MyTeM BKJIIOYEHUS B TEKCT JOrOBOPAa COOTBETCTBYIOIIMX
YCIIOBUH); B OTBETaxX Ha 3alpOChl COLMAIBHO-IPABOBOTO XapakTepa — MPH IOATOTOBKE U
HaIpaBJIeHUH TaKUX OTBETOB (IyTeM BKJIIOYEHUS B TEKCT OTBETa YBEAOMJIEHHA O
HEOOXOJMMOCTH COOMIOACHUSI pekuMa KOH(QHUAECHIMATHHOCTH B OTHOIICHHM CTaBIIEH eMy
W3BECTHOM WH(OpMAIMM, HCIOAb30BAHUE U PACHPOCTPAHEHHWE KOTOPOH OIpaHUYEHO
3akoHOoaTenbcTBOM Poccuiickoit denepanunn).

YBeaoMIIeHHE O COOJIOICHUH PEXUMa KOH(PHUICHIIUAIIEHOCTU JJOJDKHO COACPKATHCS B aHKETaX
MOJIb30BaTeNlel, B OTBETAaX apXWBa Ha 3alpoc MOJIh30BATENs WIM B JOTOBOpax 00 OKa3aHWUU
YCIIyT apXUBOM.

ApXUB JIOJKEH PyKOBOJCTBOBATHCS CIEAYIOIIUMH HOPMaTUBHBIMU aKTaMHU:

Va3 [Ipesunenta Poccuiickoit @enepaunu ot 06.03.1997 Ne 188 «O06 yTBepKAECHNH MEPEUHS
CBelleHNH KOHGUICHITMAIBHOTO XapakTepa»; cT. 9 ®dexepampHoro 3akoHa Ne 149-D3 or
27.07.2006 «O6 uHpopMamuy, HHPOPMAIIMOHHBIX TEXHOJOTHIX U O 3allUTe WHGOPMAIN»);
ct. 1345, 1363 wactu 4 I'paxkxnanckoro konekca Poccuiickort @eaepanuu.
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ApXUB IODKEH OpPraHM30BaTh TMpPUEM
3alpoOCOB HEMOCPEJICTBEHHO B apXUBE,
Mo  MmoYTe, C  WCIOJB30BAHUEM
oduIHATLHOTO caliTa apXuWBa WM

CaliTOB  OpPraHoB TOCYyJapCTBEHHOU
BJIaCTU u OpraHoB MECTHOI'O
CcaMOyYTIpaBJICHUS

1. 46.2 [IpaBun 2020

ApXHB MOKET OPTaHU30BBIBATH IIPHUEM 3aMIPOCOB CIEIYIOIINM 00pa3oM:
1) HeTTOCPEeICTBEHHO B apXHUBE;

2) 1o mourTe;

3) C HCIIONTL30BaHUEM:

- opummaTbHOTO caiiTa apXuBa;

- Oo(UIMAIBHOTO CalTa YIOJHOMOYEHHOTO OpraHa HCIOJIHUTEIbHONH BJIACTH CyObekTa
Poccuiickoii ®enepaunu B chepe apXuBHOTO JIENa;

- OCI)I/II_II/IaHLHOFO caiTa OpraHa MECTHOI'O CaMOYIIPaBJICHUS;
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- denepanbHOW TOCYTapCcTBEHHOM WH(OPMAITMOHHOH CHUCTeMBI «ENWHBIH  mopTat
rOCYJapCTBEHHBIX U MYHHLIUIATIBHBIX YCIYT (PYHKIHIA)»;

- PETHOHAIILHOTO MOPTaJIa TOCYJAPCTBEHHBIX U MyHHIIUTIANBHBIX YCIYT;
4) mo nH(OPMaITMOHHO-TEIEKOMMYHHUKAIIIOHHBIM CETSIM.

[Tpuem 3ampocoB 1o TeiaedoHy HE OCYHIECTBISETCS, OJHAKO TPH TakoW (Gopme oOpalieHus
MPOBOJMTCS KOHCYJIBTHPOBAHUE MOJIB30BATENs: YKa3bIBAIOTCS AaHHBIE, HEOOXOIMMBIE IS
odopmieHus 3ampoca, TpeOyemble JOKYMEHTBI, a TaKKe OCYLIECTBIACTCS MpeIBapUTEIbHOE
0o0CyXJIeHHE€ CpPOKOB W YCIIOBHI FWCIIOJIHEHHS 3alpocoB (Hampumep, o0beM padoTel U
MpUMepHasl CTOMMOCTb MCIIOJIHEHUS] TeMaTH4ecKoro 3ampoca). DakT KOHCYJIbTUPOBAaHUS
oTMe4YaeTcs pPaOOTHUKOM apXuBa, IPOBOJMBILMM KOHCYJIBTAlMIO, B COOTBETCTBYIOLIEM
XypHaie (0aze JaHHBIX).

3anpockl, MOCTYIUBIIKE IPU HEHNOCPEICTBEHHOM JIMYHOM OOpAIllCHUU II0JIb30BaTeNs B
MUCPMEHHON (opMe WM MO TOYTe, MPUHUMAIOTCS K HCIIONHEHHUIO MPH HAIWYWH B HUX
JIAHHBIX, HEOOXOMUMBIX JJIsl UCTONHEHWs 3ampoca. B ciydae OTCYTCTBUS TaKWX JaHHBIX
M0JIb30BATEII0 TPH JIMYHOM BCTpEYe yKa3bIBACTCSA HEOOXOIUMOCTh UX MPEIOCTABICHHS, MPU
HAIMYUM 3aMpoca, MPUCIAHHOTO IO IOYTe, HAIMpaBJIAeTCs HH()OPMAIMOHHOE IHUCHMO C
MPOCKOOH COOOIIUTE HEAOCTAOILYIO HHPOPMAIIHIO.
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3ampoc TMmonp30BaTeNsl JOJHKEH OBITh
PacCMOTPEH M MCIIOJIHEH apXUBOM IIpH
HAIMYUHN HEOOXOIUMBIX PEKBU3HTOB

1. 46.4 ITpasui 2020

3ampoc moap30BaTeNs PACCMATPUBAETCS M UCTIONHAETCS apXUBOM IIPH HAJTMYUH B 3aIIpOCe:

- I IOPpUIWYCCKUX JIMI[ — IIOJHOI0O HaWMCHOBAHUA HOPHAUYCCKOro JiMla, COACPKaAIICTO
YKa3aHuC Ha OPraHru3allMOHHO-IIPABOBYIO (bOpMy HJIN YKa3aHWEC Ha BUJ FOPUANYCCKOTO JIUIA,

- o pu3wdecKkuX UL — (GaMIIUN, UIMEHH W OTYecTBa (MPU HAIWYNH) B COOTBETCTBUHU C
OCHOBHBIM JIOKYMEHTOM, YJOCTOBEPSIOLINM JIMYHOCTh TpaxkgaHuHa Poccuiickoin ®@enepauuu
Ha Tepputopun Poccuiickoit @enepaiuu, B COOTBETCTBUU C TOKYMEHTOM, YJIOCTOBEPSIOIIUM
JUYHOCTh MHOCTPAHHOIO TrpaxknaHuHa B Poccuiickoil denepanuu WiIM AOKYMEHTOM,
YIOCTOBEPSIONTUM JIMYHOCTH JINTIA Oe3 TpaxkaancTBa B Poccuiickoii Denepannu;

- TIOYTOBOrO H/WIU QJICKTPOHHOr'0 aapeca IMOJb30BaTeiiad C 00s13aTENBHBIM YKa3zaHuem
IIOYTOBOT'O MHJCKCA,

- YKa3aHHA TeMBI (BOIIPOCA), XPOHOJIOTHYECKOTO MEPHOA 3aMpanBaeMoi HHPOpMAITHH.

B ciayyae HeZOCTAaTOYHOCTH CBEACHHM IS HMCIONHEHMS 3arpoca, apXHBY PEKOMEHIYyeTCs B
OTBETHOM MHCBME 3alIPOCHUTH Y TOJIb30BaTENsl JOMOTHUTENBbHYI0 HHPOPMALIHIO.

HpI/I PACCMOTPCHHUU M HMCIIOJHCHHUH 3alIPOCOB ApXUB JOJDKCH PYKOBOACTBOBATHLCA ITYHKTOM 1
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ct. 7 ®enepanpHOro 3akoHa oT 02.05.2006 Ne 59-@3 «O mopsinke paccMOTpeHUs oOpalieHHid
rpaxkaad Poccuiickoit @enepainmy.
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3anpoc TMONb30BaTENs] HE JIOJDKEH
paccMaTpUBaThCSl ApXUBOM B CIIydasXx,
npexycMoTpeHHbsix 1. 46.5. IlpaBun
2020

1. 46.5 IIpasun 2020

Sanpoc MOJIb30BAaTEJIA HE NOAJICKUT PACCMOTPCHUIO B CIICAYIOMIUX CllydasX:

- €CIM 3ampoc He IMOJJIAeTCs MPOYTEHHIO, B TOM YHCIIE apXWB BIIPaBe HE pPaccMaTpHBaTh
3aIlpoChl, HAlMMCAHHBIE HA MHOCTPAHHOM sI3bIKEe (BO W30€XKaHWE TPU MEepPEeBOJE BO3MOXKHBIX
omnOOK B TpaHCIUTEpauuu GpaMuinii, UMeH, reorpadUuecKuX Ha3BaHUH U Ap.);

- €CNIM OTBET MO CYIIECTBY YKa3aHHOW B 3ampoce TeMbl (BOMpOca) He MOXET ObITh JaH 0e3
pasriamieHus CBEJCHUH, COCTABISIONIMX TOCYIAAPCTBEHHYIO WM HWHYIO OXpaHIEeMYIO
(enepalIbHBIM 3aKOHOM TailiHy (yKa3aHHas MH(pOpMAIHUS MOXKET ObITh MPEAOCTABJICHA TOJIBKO
MIPH HAJMYWW Y TOJh30BATENs JOKYMEHTAIBLHO MOATBEPKICHHBIX NPaB HA MOJYYCHUE TaKUX
CBEIICHHWH, COIEpKallMX TOCYNapCTBEHHYI TalHy W (WIKM) KOH(PHUICHIIHAIEHYIO
UHPOPMAIHIO);

- eCIM 3ampoc KacaeTcs Tembl (BOMpoca), B OTHOLICHWHM KOTOPOH IOJB30BATENIO paHee
MHOTOKPATHO JaBajlCh MICbMEHHBIE OTBETHI 110 CYILECTBY, U IPU 3TOM HE IPUBOISITCS HOBBIE
JTIOBOJIBI FITH OOCTOSITENHCTBA (PYKOBOJIUTENh apXUBa WIIM YITOTHOMOYEHHOE UM JOJHKHOCTHOE
JIMIIO BIIpaBe MPHHATH PEeUICHHUE 0 OE30CHOBATEIBHOCTH OYEPEIHOTO 3ampoca U MpeKpalieHuH
NEepenucKd IO JaHHOMY BONPOCY MPH YCIOBHHM, YTO YKAa3aHHBI 3ampoc M paHee
HaIpaBJIsieMbIe 3alIpOCHl HAIIPABILSUIUCH B OJIUH U TOT XK€ apXUB);

- €ClI B 3ampoce colep:KaTcsi HELEH3ypHbIE JTHOO OCKOPOHMTENBHBIE BBIPAXKEHUS, YIPO3BI
JKU3HH, 310POBBIO U UIMYLIECTBY JOJKHOCTHBIX JIMI] apXHBa, a TAK)KE YJIEHOB UX CEME;

- eClIM y TOJb30BaTeNsl OTCYTCTBYIOT [IOKYMEHTHI, MOATBEPXKAAIOIIME €ro IOJTHOMOYHS
BBICTYIIaTh OT UMEHHU TPEThUX JIMIl, B OTHOIIEHUH KOTOPHIX CIENaH 3arpoc (B ciay4ae, eciid He
UCTEK CPOK OIPaHUYCHUS], YCTAHOBJICHHBIN MyHKTOM 3 cTaTbu 25 125-03).

ApXUB JIOIDKEH COOOIIUTH TMOJIb30BATENI0, HAMPABHBIIEMY 3ampoc, O MPUYMHAX OTKa3a B
PacCMOTPEHUH 3ampoca, €cld ero (paMuiIns W MOYTOBBIN (JIEKTPOHHBINA ajpec) MOMTAI0TCS
MPOYTEHHUIO.

[Mucemo apxuBa ¢ HH(GOPMAIUEH O TOM, YTO 3aMPOC HE MPUHAT K UCTIOTHEHHUIO TI0 MPUYHUHAM,
YKa3aHHBIM BBIIIE, TOTOBUTCS PYKOBOIUTENIEM MPO(PHUILHOTO CTPYKTYPHOTO TOJpa3IeiIeHHUS,
WIN HAa3HAYCHHBIM WM COTPYJHHKOM, TIOAMFKCHIBACTCS PYKOBOJIUTEICM apXuBa WIH
YIOOJHOMOYEHHBIM KM  JIOJDKHOCTHBIM — JIMIIOM M HalpaBisieTCsl  [OJIb30BATENI0 B
YCTaHOBJICHHBIE CPOKH.

ApXI/IB OOJIKEH PYKOBOJACTBOBATHCA CICAYIONIUMH HOPMATHUBHBIMU aKTaMU:
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ct. 11 ®@enepansroro 3akoHa ot 02.05.2006 Ne 59-®3 «O mopsinke paccMOTpPEeHHS 00paIieHHid
rpaxkaan Poccuiickoit @enepannmny;

ct. 7 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «OO0 opraHu3auuu MperoCTaBICHUS
rOCYJapCTBEHHBIX U MyHULIUIAIBHBIX YCIYI»;

Va3 Ipesunenra Poccuiickoit @eneparmu ot 06.03.1997 Ne 188 «O06 yTBepKIeHUH TTEPEUHS
CBe/ICHNI KOHPUICHINATBEHOTO XapaKTepay;

cT. 9 @enepanpHoro 3akoHa Ne 149-D3 ot 27.07.2006 «O6 nnbopMaruu, HHGHOPMAITIOHHBIX
TEXHOJIOTHAX U O 3aIIUTe HH(pOpMaLnm;

cT. 1345, 1363 vactu 4 I'paxxaanckoro konekca Poccuiickoit deneparui.
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ApXUBBl JOJDKHBI Ha O€3BO3ME3AHOM
OCHOBE HCHOJHATH: 3aIpoChl
COLIMANILHO-TIPABOBOTO XapaxTepa;
TEMaTU4ecKue  3alpochl  OpPTraHOB
rOCYJapCTBEHHON BJIACTH M MECTHOTO
caMOYIpaBJICHUSA, HaIpaBiIsieMble B
neiIax HUCIIOJIHCHUA HMH CBOHUX
MIOJIHOMOYUH

1. 46.6 IIpasun 2020

Ha 6e3Bo3Me3qHON OCHOBE apXWBOM B TeueHHe 30 KaJeHIApHBIX THEH CO JIHS PErUCTpaIriuu
HCTIOJHAIOTCS 3alPOChl COIUAIBHO-IIPABOBOTO XapaKTepa B COOTBETCTBUHU C 4acThio 1 cT. 12
®enepanpHoro 3akoHa oT 02.05.2006 Ne 59-03 «O mopsake paccMOTpeHHs 0OpalieHui
rpaxzaaH Poccuiickoit @enepaum.

be3Bo3Me31HO apXWBOM HCIONHIIOTCA TEMAaTWYECKHUE 3allpoChl OPraHOB TOCYAAPCTBEHHOM
BJIACTH U MECTHOTO CaMOYTIPABJICHHUS, €CITM MHPOPMAIIHS 3apaIliBaeTCs B IEX UCIIOIHEHUS
MU CBOMX nojgHOMOuuHd. IIOpsSAOK M CpOKM UCIOJHEHUS TakOro poJAa 3alpocoB
YCTaHABIIMBAIOTCA 3aKOHOJATENbCTBOM O TNpoKyparype (cT. 6 denepalbHOrO 3aKoHAa OT
17.01.1992 Ne 2202-1 «O mpokyparype Poccwmiickoit Denmeparun», o momuruu (cT. 13
®enepanpHoro 3akoHa o 07.02.2011 Ne 3-03 «O monuuum»), o CieacTBEHHOM KOMHTETE
Poccuiickoii ®enepaunu (cr. 7 DenepanpHoro 3akoHa ot 28.12.2010 Ne 403-©@3 «O
CrnenctBenHoM komuTeTe Poccuiickoit ®epeparum»), ['paxmaHCKuM MpolecCyaTbHBIM
kojekcoM Poccuiickoit @enmeparuu (ct. 57 ['pakgaHCKOTO TIPOIECCYaIbHOTO KOJEKca
Poccuiickoit @epepanun), THOO COTNACOBBIBAIOTCS HETTOCPEICTBEHHO C STUMH OpPraHaMU.

ApXUB TaKkKe JOJDKEH PpYKOBOICTBOBaTbCS ~AIMHMHUCTPATUBHBIM  PErVIAMEHTOM IO
npenocrasieHnto  DenepanbHbIM — ApPXMBHBIM — areHTCTBOM — I'OCYJAPCTBEHHOH — YCIYTH
«Opranuzanus WHGOPMAITMOHHOTO O0ECIECUCHUs TPakJaH, OpraHu3alvii U OOIIECTBEHHBIX
00bEeIMHEHUH HAa OCHOBE JOKYMEHTOB ApxuBHOTO (oHzaa Poccuiickoit depepanuu u apyrux
apXUBHBIX JOKyMEHTOB» (yTBepxkaeH mpukazoMm PocapxuBa ot 09.01.2017 Ne 1,
3apeructpupoBad Mmunroctom Poccuu  28.04.2017, peructpammonnsiii  Ne  46535), ¢
W3MEHEHUSIMH, BHECEHHBIMH IpukazoMm PocapxuBa ot 09.10.2017 Ne 157 (3apeructpupoBaH
MunroctoMm Poccun 16.11.2017., perucrpannonssrii Ne 48924).
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ApxuB momKkeH oOpMIISITE OTBETHI Ha
3ampockl B BHJE€ ApPXUBHOW CIIPaBKH,

oo, 46.8, 46.14

[Tpasua 2020

ApxuB o¢hopMIISIET OTBETHI Ha 3alpOChl B BHJE apXUBHOW CIPAaBKH, APXUBHOHN BBINHCKH,
apPXUBHOM KOIMWHU, MH()OPMAIIMOHHOTO MHChMa, a TAKXKE, M0 COTJIACOBAHUIO C MOJIb30BATENIEM, B
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ApXUBHOM BBITIMCKH, apXUBHOU KOMHUH,
WHPOPMAIMOHHOTO MUChMa

WHBIX (opMax, yKa3aHHBIX B MyHKTe 46.14 Ilpasmr 2020 (cucTeMaTH3HpOBAHHOTO KPaTKOTO
WM aHHOTHPOBAHHOI'O MNEPCYHA 3arojIOBKOB ApXWBHLIX JOKYMCEHTOB WJIM C€AWHUIL] XPAaHCHUA
(emuHUI] ydYeTa) MO OMNPEACICHHOH TeMe ¢ yKa3aHHWeM HUX JaT M apXUBHBIX MMUQPOB;
TEMAaTH4YeCKOro 0030pa apXWBHBIX JIOKYMEHTOB; POJOCIOBHOTO JIpEeBa, TIeHEalornyecKoi
POCIIMCH WJTH Ta0JIHII).

Ilo pe3ynabraram 3ampoca O PACCEKPEUMBAHWM apXHMBHBIX JOKYMEHTOB apXuB O(oOpMIIseT
TOJILKO HWH(OPMAaIMOHHOE MUCHMO. Bce MHpOpManHMoOHHBIE TOKYMEHTHI O(OPMIISIOTCS Ha
rocynapctBeHHOM s3bike Poccuiickoii ®enepaunu B COOTBETCTBUM C COBPEMEHHOMU
optdorpadpueit u mnynkryanued. HHpopMalMOHHBIE JOKYMEHTHI BBICBUIAIOTCS IO IOYTE
MPOCTHIMU MUCHMaMU WK TTOCPEACTBOM HH(POPMAITMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX ceTel (110
COTJIACOBAHHIO C MOJTE30BATENIEM).

IMpu odopmieHNE OTBETOB Ha 3ampochl B BUAE APXUBHOM CIPaBKH, apXWBHOW BBIITUCKH,
apXMBHOM KOMHMH, MHOOPMALMOHHOTO MHCbMa apXUB JOJDKEH PYKOBOJICTBOBATHCS MYHKTOM |
cratbu 3 @enepanbHoro 3akoHa ot 01.06.2005 Ne 53-®3 «O rocynapCTBEHHOM S3BIKE
Poccuiickoii ®enepaunm».
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ApxuBHag cIIpaBKa JI0JDKHA
oQopMIIATECST B YCTaHOBJICHHOM
HOpsIIKE

1. 46.9 IIpasun 2020

ApxuBHas cripaBKka opopmisiercs: B cootBeTcTBUH ¢ [Ipunoskenrem Ne 11 k [IpaBumam 2020 Ha
Omanke apxuBa ¢ O00O3HAaYeHHEM HasBaHHA («ApXHMBHas CIpaBKa»), 3aBepsETCS
PYKOBOAMTENEM apXWBa WM OpTaHa MECTHOTO CaMOYIpAaBICHHS MO0 YIIOJTHOMOYEHHBIM UM
JUIIOM TIOJUCTHO, (TIOCIENHUN JIMCT) TIOANKCHIBACTCS PYKOBOJIWTENIEM apXuBa WU
YHOJTHOMOYEHHBIM WM JOJDKHOCTHBIM JIMIIOM (B MYHHIIMITAJHHOM apXUBE, HE SIBISIOIIUMCS
IOPUINYECKUM  JIMIIOM, — PYKOBOJWTEIEM OpraHa MECTHOTO CaMOYTIPAaBJICHUS WU
YIOOJIHOMOYECHHBIM HM JOJLDKHOCTHBIM J'II/II_IOM) U 3aBCpsACTCA: II€YAThIO apXuBa ()IJISI
MYHMIIMIIANBHOTO apX1Ba, HE SBJIAIOMIErOCs IOPUANUECKUM JIUIIOM — Me4YaThio, ONpeAeIeHHON
MPABOBEIM aKTOM COOTBETCTBYIOIIETO OpraHa MECTHOTO CaMOYIIPABIEHUS) IS HCITOIb30BAHUS
Ha TeppuTopun Poccuiickoit @eneparum; repOOBOI ITeUaThIO, a IPHU €€ OTCYTCTBUU — ITEYaThIO,
OTpEeNIeJICHHOW yCTaBOM apxuBa (Ui MYHUIIMIAIBHOTO apXWBa, HE SBISIONIETOCS
IOPUANYECKUM JIMIIOM — TI€4aTblo, OINpPEAEIEHHON IPaBOBBIM aKTOM COOTBETCTBYIOLIETO
OopraHa MECTHOTO CaMOYTIPaBJICHHs) [UIsl HAIlpaBIIeHN 3a npeaensl Poccuiickoit deneparum.

B apxuBHOli crnpaBke, 00beM KOTOPOW MPEBBIMIACT OJMH JIUCT, BCE JIUCTHI JOJDKHBI OBITh
MPOIIUTHI, MPOHYMEPOBAHBI, CKPEIUIEHBI MOJANKUCHI0O U ME4YaTbio. TEKCT apXUBHOW CIIPAaBKU
COJIEPKUT JOKYMEHTHYIO MH(QOPMAIIHIO 110 TeME 3arpoca ¢ yKa3aHHEeM apXHBHBIX MIHU(PPOB U
HOMEpPOB JIMCTOB €JIMHUI] XPAHECHUS TEX apXMBHBIX JJOKYMEHTOB, HA OCHOBaHUU KOTOPBIX OHA
COCTaBJICHA, JAHHBIE BOCHPOU3BOIATCA TaK, KAK OHHU H3JIOKEHBI B APXMBHBIX JIOKYMEHTaX, a
PacXoXICHUs, HECOBMAJCHHUS M HETOYHOCTH Ha3BaHUA, OTCYTCTBHE HMMEHH, OTYECTBa,
WHUIMAJIOB WJIM HAIMYHE OJHOTO M3 HUX OTOBAapPHBAIOTCS B TEKCTE crpaBKU B ckoOkax («Tak B
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nokymeHTe», «Tak B Tekcre opurmHaia»). B mpuMedaHHWSX MO TEKCTY apXWBHON CIIPABKU
OTOBapHWBAIOTCS  HEpa30OpYMBO  HANMCAaHHBIC, HCHpABICHHBIE AaBTOPOM  (co3xaTeniem
JIOKYMEHTa), HEe TOJIAloIIuecs TPOUYTSHUI0 MecTa TeKcTa JaokymeHta («Tak B Tekcre
opuruHaia», «B Tekcre Hepa3ObOpUYMBO»), a TaKKe HAIWYHE WIN OTCYTCTBHE OTMETKH O
3aBEPEHHUH JOKyMEHTOB, ITOCITYKUBIITNX OCHOBAHHMEM JIJISl COCTABIICHUS OTBETA.

B Ttekcte apXHBHOfI CIIpaBKU HE MOOMMYCKAKOTCA HU3MCHCHHA, HCIPABJICHHUA, KOMMCHTApHH,
COOCTBEHHBIE BBIBOJABI apxXuBa II0 COACPKAHUIO APXUBHBIX JOKYMCHTOB, Ha OCHOBAHHUU
KOTOPBIX COCTABJICHA apXHBHAas CIIpaBKa.
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ApxuBHas BBIITUCKA JOJKHA

O(i)OpMJ'ISITLC}I u COCTaBJIATHCA
YCTaHOBJICHHOM IIOPSAJAKE

B

II.

2020

46.10 TIlpaBun

ApxuUBHas BbIIHCKA opopMIIsieTcsi Ha ONlaHKe apxuBa ¢ 0003HaYCHUEM Ha3BaHHA («ApXUBHAS
BBINMCKAY), 3aBEPSETCS PyKOBOAUTENEM apXyBa WM OpraHa MECTHOTO CaMOYIIpaBJeHUs 100
YIIOJIHOMOYEHHBIM UM JIMLIOM HOJHMCTHO, (TOCIEIHUH JHUCT) HOANUCHIBAETCA PyKOBOAUTENIEM
apxXuBa WM YIIOJHOMOYEHHBIM WM JOJDKHOCTHBIM JIMIIOM (B MYHHIIMIIQTHHOM apXWBe, HE
SBIISIOLIUMCS IOPUINYECKUM JIMLIOM, — PYKOBOAMTEIEM OpraHa MECTHOTO CaMOYIPaBIIEHUS
WIA YHOJHOMOYEHHBIM WM [OJDKHOCTHBIM JIMIIOM) M 3aBEpsAeTCs: MedaTbio apxuBa (I
MYHHIIMTIATBHOTO apXWBa, HE SIBIIAIONMIETOCS IOPUANIECKAM JTUIIOM — IeYaThio, ONPEAETICHHON
MIPABOBBIM aKTOM COOTBETCTBYIOIIETO OpraHa MECTHOTO CaMOYIIPaBIEHU) IS HCIIOJIb30BAaHUS
Ha Tepputopun Poccuiickoit denepannu; repOOBOi NIeUaTbio, a IPU €€ OTCYTCTBUH — MIE€YATHIO,
ONpENeJICHHON ycTaBOM apxuBa (A1 MYHUIMIAIBHOTO apXuBa, HE SBIIIOIIETOCS
IOPUINYECKUM JIMIIOM — TI€4aThi0, OINpPENEJIeHHON IPaBOBBHIM aKTOM COOTBETCTBYIOILIETO
OopraHa MeCTHOTO CaMOYIIpaBJICHUS) AJs HampaBleHMs 3a npenensl Poccuiickoit denepanuu.
B apxuBHOH BbINHCKE, 00bEM KOTOPOM NPEBBIIAET OJWH JIUCT, BCE JIHUCTHI JOJKHBI OBITH
MPOIINTHI, MIPOHYMEPOBAHEI, CKpeTIEHBI MTOAMTUCHIO u [eYaTho.
ApxvBHasg BBIMHCKA JOCJIOBHO BOCHPOM3BOAWUT YacTh TEKCTa AapXUBHOIO JOKYMEHTa,
OTHOCSIIIMHACS K OmpenesieHHOMY (akTy, COOBITHIO, JIHIly, C YKa3aHHEM apXHMBHOro mudpa u
HOMEpPOB JIMCTOB €IMHMIBI XPAHEHWs, MMEIOIIMH IOpUIUYecKyro cuiy. Hadano um koHen
Ka)KI0T0 U3BJICUEHHUS M3 apXUBHOTO JOKYMEHTa, a TakKe MPOIYCKH B €r0 TEKCTE OTAEIbHBIX
CIIOB 0003HAYalOTCSl B ApXMBHOM BBIMUCKE MHOrorourneM. OCOOCHHOCTH TEKCTa apXHBHOTO
JOKYMEHTa, BOCIIPOM3BOIMMOI0 B apXUBHOMN BBIIMCKE, OTOBAPUBAIOTCS TaK XK€, KaK K TEKCTY
apXMBHOM crpaBKH. V3BIeUeHUss W3 TEKCTOB AapXWBHBIX JIOKYMEHTOB JIOJDKHBI OBITH
MCYEPMBIBAIOLIMMY U BKIIIOYAaTh BCE UMEIOIINECS JaHHBIE MO 3a1pocy.

B mpuMeyaHHMsX MO TEKCTy apXWBHOUM BBIMKCKH [ENAIOTCS COOTBETCTBYIOIINE OTOBOPKH O
JacTaxX TEKCTa OpuruHalia, Hepa36oquBo HalmMCaHHBIX, MCIIPAaBJICHHBIX aBTOPOM, HE
MoAAaromuxcCs IMpPOYTCHUIO BCJIICACTBUC MOBPEKACHUA TEKCTa U T.I. OTILGHI)HI)IG CJIoBa Hu
BEIpaXCHHUS OPWUTHHAJA, BHI3BIBAIOIINE COMHEHHS B WX TOYHOCTH, OTOBAPHUBAIOTCS CIOBaMHU.
[Tpumepsl: «B TekcTe HEPa30opUHBOY, «Tak B TOKYMEHTEY.
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MHoroTtouneM B apXHBHOI;'I BBIIMKCKE 0003HAYAIOTCS HAYAII0O U KOHCI KaXXJI0ro M3BJICYHCHUA U3
APXUBHOTO JOKYMCHTA, ITPOIYCKHU B €0 TCKCTEC OTACIIbHBIX CJIOB.
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ApxuBHad KOIIHs
opopMIIATECS B
nopsiike

JOJIDXKHa
YCTaHOBJICHHOM

n.  46.11
2020

IIpaBun

ApxuBHas KOS 3aBEPSETCS PyKOBOAUTEIEM apXUBa WM OpraHa MECTHOTO CaMOYIIPaBIICHUS
00 YIOTHOMOYEHHBIM UM JUIOM. [Ipu 3TOM apXuBHBIA mMUpP KaXAOTO JHCTa apXUBHOTO
JIOKYMEHTa JOJDKeH OBITh TMPOCTaBI€H Ha 00OpOTE€ COOTBETCTBYIOLIETO JIMCTA ApXMBHOM
Konuu. B ciydae W3roToByieHUs1 apXUBHOW KOITUU B BUJIE M300pPKEHUS apXUBHOTO JJOKYMEHTA
Ha ONaHKe apXWBa COCTaBISIETCS COMPOBOJUTENHLHOE ITUCHMO, B KOTOPOM YKa3bIBaeTCs
KOJIMYECTBO HM300paXEHMIA, COCTABIIIONIMX ApPXHMBHYIO KOIHIO, W €€ Ha3BaHHe. lIlmcbmo
MOAMKCHIBACTCA PYKOBOJUTEIEM apXUBa WIIH YIIOJTHOMOUYEHHBIM UM JTOJDKHOCTHBIM JTUIIOM.

ApXUBHasg KONHS MOXET Takke OoQOpMIAThCS B (hOpMe 3JIEKTPOHHOH KOMMHM JTOKYMEHTa,
NOJNUCAHHON 3JEKTPOHHON HOAMKCHI0 PYKOBOAMTEINS apXHBa WM YIOJIHOMOYEHHOI'O UM
JOJDKHOCTHOTO JIUIa (B MyHHIMITAJHbHOM apXWBE, HE SBIISIIOIIMMCS FOPUIMYECKAM JIUIOM, —
PYKOBOAMTENS OpraHa MECTHOT'O CaMOYINpPaBJIECHUS WIH YIOJIHOMOYEHHOTO UM JIOJDKHOCTHOTO
nuna). ApXuBHBIN MKGP TOKYMEHTa IPU 3TOM BHOCHTCS B MMs (hailyia 3JIEKTPOHHOM KOIHUH
JIOKYMEHTA W/UJTH B TEKCT COITPOBOIUTEIHHOTO MMHCHMA.
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ApxuBHag CIIpaBKa, apXHUBHAs
BBIMNNCKA U apXUBHAs KONUS B CIy4yae
JMYHOTO OOpalieHys rpaxkIaH1HA WIIH

€ro JOBEPEHHOTO JHIla B apXuB
JOJDKHBL OBITH  BBIIAHBI €My TIOA
pacIucky npu NpeabsBICHUI
rmacrtopTa 170171 WHOTO
YAOCTOBEPSIOIIETO JIOKYMEHTAa;
JIOBEPEHHOMY JULY - npu
NPEObsABICHUN  JOBEPEHHOCTH, B

ClIy4dya€ NpoCTaBJICHUA Ha OOKYMCHTax
alloCTUIIA - npu OpeaAbABICHUN
KBUTAHIIMU O MPOCTABJICHUHN AIIOCTUJIA

m.  46.12 IlpaBun
2020.

ApxuBHas CIipaBKa, apXMBHasl BBIMCKA M apXWBHAs KOIUS B Clydae JIMYHOTO OOpalieHus
TpaXkJaHWHA WM €ro JOBEPEHHOIO JIMLAa B apXHWB BBIJAIOTCA €My IO PACIUCKY NIpH
MPEIBSIBICHUN TacliopTa WM WHOTO YJOCTOBEPSIONIETO TOKYMeHTa (yIOCTOBEpeHHe
JTUIHOCTH BOEHHOCTyXamiero Poccuiickoit demepariy, BOGHHBIN OnjeTa coijara, MaTpoca,
CeprkaHTa, CTapIIMHBI, MPaNoOpIiuKa W MUYMaHa, BPEMEHHOE YAOCTOBEPEHHE JIUYHOCTU
rpaxxaannHa Poccuiickoii ®enepanun).

I/IHOCTpaHHOMy TpaXXaIaHWHY JaHHBIC JOKYMCHTBHI BBIIAIOTCA IIPpU NPCABABICHUHU IIaCliopTa
HWHOCTPAHHOI'O I'paKaaHrHa 100 MHOIO JOKYMCHTA, YCTAaHOBJICHHOT'O q)ellepaJII)HBIM 3aKOHOM
WJIK MIPpU3HAaBaCMbIM B COOTBETCTBUU C MCIKAYHAPOAHBIM JOTOBOPOM Poccuiickoi ¢)eﬂepau1/m
B KQU€CTBE JOKYMEHTA, YIOCTOBEPAIOUIETO JUYHOCTh HHOCTPAHHOI'O I'paKIaHNHA,

JUIy 0€3 rpakIaHCTBa - IPY NMPEABABICHUH YAOCTOBEPSHHS IUYHOCTH JIMIa 0€3 rpaXkT1aHCTBa
B Poccuiickoit ®enepanuu, AOKYMEHTa, YAOCTOBEPSIOUIETO JUYHOCTh Ha IEPUOJ
paccMOTpeHHUs ero 3asBIEHHS O TpHU3HAHUHM TpaxnaHuHoM Poccuiickoit ®Peneparnmu,
coJiepKallluii  yKa3aHHbIE IIOJIb30BATENIEM €ro IepCOHalbHBIC AaHHBIE W (oTorpadurio,
CBUACTCILCTBA, YIOCTOBCPAIOUICTO JIMYHOCTL JIMIIA, XOI[aTaI‘/'ICTBy}OIHeFO O TIMPpU3HAHUUN
OeKEHIIEM, yIOCTOBEPEHHUs JHWYHOCTH IHUIA, TPU3HAHHOTO OEXKEHIIEM, CBHUIETEIhCTBA O
MIPEIOCTaBICHUN BPEMEHHOTO YOSKHIINA Ha TeppuTOpuH Poccuiickoit denepammm.

I[OBCpCHHOMy JIMIy apxuBHasg CIIpaBKa BbIAACTCA TIpHU MNPCABABICHUN OOBCPCHHOCTH,
O(bOpMHeHHOﬁ B YCTAHOBJICHHOM IIOPAAKC W IIpW NOPCAbABICHHHN KBUTAHIIWMHU 00 YILIaTe
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TOCY/IapCTBEHHO! IMONUIMHEI 32 MpocTaBieHue armoctuis. [IpencraBurento ¢puzngeckoro mma
OTBET Ha 3aIllpOC BBIJACTCS MPH MPEIBIBICHUN JOKYMEHTA, yIOCTOBEPSIONIETO JTUYHOCTHh H
JIOBEPEHHOCTH B TIPOCTOM MUCHMEHHOH (hopMe, TMONTBEPKIAOIIECH €ro IOJHOMOYHS Ha
MOJTydeHNe TAKUX TOKYMEHTOB.

3aBepeHHa51 aIroCTUJIEM apXHBHas CIIpaBKa, apXHWBHAaA BBINMHMCKA W apXWBHadg KOIHA B Cliydac
JIUYHOI'O 06paLueH1/m Tpa’)kaaHrMHa UK €ro JOBCPCHHOI'O JIMIIa B apXUB J0OJIKHA OBITH BbIJaHa
€My Ha pPYKH IIpU MNPEABbABICHUN KBUTAHIHUHU 00 ymiaare I‘OC}’Z[apCTBeHHOfI IOIIJIMHBI 34
IMPOCTABJICHUC allOCTUJIA.

ITony4aTenb apXUBHOM CIIPaBKY, apXWUBHOM BBIIUCKY U APXUBHOM KOIIMU PACIUCBHIBACTCS HA
X KOMHUSAX HIM Ha 000OpOTE CONMPOBOIMTEIBHOTO MUCbMa K HUM JHOO B y4eTHOH ¢opme
(kHUTE, XKypHAJE), YKa3bIBasl ATy UX MOTyICHHUS.

IIpu BeIIaYEe apXMBHOW CIIPABKH, apPXUBHOM BBINMCKH, apXUBHOW KOIIMU II0JIb30BATEII0 apXUB
JIOJKEH PYKOBOJCTBOBATHCA TAKXKE aJMUHUCTPATUBHBIMU PErNIAMEHTAMH 110 NPEAOCTABICHUIO
COOTBETCTBYIOIIUX TOCYJapPCTBEHHBIX YCIIyT.
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ApxuBHasl clipaBKa, HamlpaBisieMasl B
rocyaapcTBo, IO/IITKCaBIIIES
Kounennuto, 3akmoueHnyto B r. ['aare
5 okTa6ps 1961 1., OTMEHSIONIYIO

TpeOOBaHME JIeTau3aluu
HWHOCTPAHHBIX ouIaTBHBIX
JIOKYMEHTOB, 3a HCKITIOUCHUEM

rocyJiapcta, ¢ KoTopbiM Poccuiickas
@enepanys 3akiIOYMiIa JIOTOBOP O
NPaBOBOM IMOMOIIM W  IPaBOBBIX
OTHOIIECHHUSX 110 IPaXJaHCKUM,
CeMEIHBIM W YTOJIOBHBIM JeNlaM, a
Takke rocynapcrsa-yuactHuka CHI,

IMOIMKMCABIIIETO Coramenue 0
MPUHITUTIAX u (dhopmax
B3aNMOJICHCTBUS B obmactu
HCIIOIB30BaHUs apXHUBHOM
uHpOpMAIMK, WIX C  KOTOPBIM

HMEETCs IByCTOPOHHEE COIJIAIllEHUE O
COTPYAHMYECTBE B O3TOH oOmacTH
JIOJDKHA 3aBEPATHCSL C MPOCTABICHUEM

II.

2020

46.12  IlpaBun

ApxuBHas crpaBka, HallpaBisieMasl B rocyAapcTBo, noanucasiiece KOHBEHINIO, 3aKIFOUEHHYO
B I. [aare 5 oxts0ps 1961 r., oTMeHsromyro TpeOOBaHUE JeTalM3alliil HHOCTPAHHBIX
opuLMaNBHBIX JIOKYMEHTOB, 32 MCKIIOYEHHEM TIOCyAapcTBa, C KOTOpbIM Poccuiickas
Qenepanys 3aKIOYWIA JOTOBOP O MPAaBOBOM IOMOIIM M IPAaBOBBIX OTHOLICHHAX I10
IpaXXIaHCKUM, CEMEMHBIM M YTOJOBHBIM J€JaM, a TakXke B rocyaapctBo - ydactHuk CHI,
nognucapmee CorjameHue O NpUHOMOAX H  (opMax B3auMOJCHCTBUS B 001acTH
UCIIOJIb30BaHMS apXUBHON MH(OpPMAINHK, WIN ¢ KOTOPBIM UMEETCS JBYCTOPOHHEE COTJIAIICHHUE
O COTpPYIOHHYECTBE B O3TOHl 00JacTH, 3aBepseTcsi COOTBETCTBYIOUIMM YIIOJIHOMOYEHHBIM
OpraHoM HCIIOJIHUTEIBHON BIACTH B cepe apXWUBHOTO Jeja MPOCTABICHUEM M 3allOJHEHUEM
AMOCTHIIA.

IIpy 3aBepeHHMH apXWBHOM CHpaBKH, HaNpaBlIIeMOM B TOCYJapCTBO, IOJAMMUCABIIEE
Koupennuro, 3axmoueHHyto B T. [aare 5 oktTa0ps 1961 1., oTMmenstonryro TpeboBaHHE
JeTanu3alil MHOCTPAHHBIX O(QUIIHANLHBIX JOKYMEHTOB, 332 WCKIIOYEHHEM TOCYyJIapcTBa, C
KoTopeiM Poccuiickas ®enepalids 3akiIO4MiIa JIOTOBOP O MPaBOBOM IMOMOINM W MPaBOBBIX
OTHOLICHUAX II0 I'PpaXJaHCKHUM, CEMEWHBIM U YTOJIOBHBIM A€JIaM, a TaKX€ B IroCyJdapCTBO -
yuactHuK CHI', yrmomHOMOYEHHBIN OpraH HCIIOJHUTENBHOHN BIacTH B chepe apXMBHOTO jeia
JIOJDKEH  PYKOBOJICTBOBATHCS aJMUHUCTPATHBHBIM  PErjlaMeHTOM 110  IIPEIOCTABICHUIO
COOTBETCTBYIOIIEH rOCYIapCTBEHHOM YCIyTH.
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1 3aIlI0OJTHCHUEM aIlOCTHIIA

205

WudopManmoHHOE THCHMO  JIOJKHO
COCTaBIATBCSI M OQOpMIIATBCS B
YCTaHOBJICHHOM TTOPSIJIKE

II.

2020

46.13

IIpaBun

WudopmaronHoe mucbMo odopmirseTcst Ha OJIaHKe apXrBa, MOJIHUCHIBACTCS PYKOBOJUTEIIEM
apXuBa WJIN YIOJIHOMOYEHHBIM WM JOJDKHOCTHBIM JIMIIOM (B MYHHMIMIIQIBHOM apXHBeE, HE
SIBISIFOIIUMCST FOPUIUYECKUM JIULOM, — PYKOBOJUTENEM OpraHa MECTHOI'O CAMOYIPABIICHUS
WM YIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM). TEeKCT MEChMa CONEP’KUT OTBET O HATHIUHU
(OTCyTCTBMHM) B apXMBEe apXHWBHBIX OKYMEHTOB MO TEME 3ampoca WM CBeJeHus 00 HuX
MECTOHAX0XJACHUH, WIM O MEPEChUIKE 3ampoca MO MPUHAIJIEKHOCTH B COOTBETCTBYIOIIYIO
OpraHU3alMI0, WIM IO BONPOCAM OKAa3aHUS BO3ME3JIHBIX YCIYr, WIM O PACCEKPEUMBAHHMU
ApXMBHBIX  JOKYMEHTOB,  SBISIFOIIMXCS  HOCHUTEISIMU  CBEJICHUN,  COCTaBIJISIOLIUX
TOCY/IapCTBEHHYIO TaliHy.

HNudopmamonHoe MUCHMO MOKET BKITFOYATH CIIEAYIONIIE CBEEHIS 10 TEME 3aIpoca:

- Hanm4ue (OTCYTCTBHE) B apXUBE aPXUBHBIX JOKYMEHTOB IO TEME 3a1Ipoca;

- MECTOHAXOKJICHHUE 3aIllPAlIMBAEMBbIX aPXUBHBIX TOKYMEHTOB;

- cOO0IIIEHNE O TIepEChUIKE 3aIpoca M0 MPUHAIKHOCTH B COOTBETCTBYIOIIYIO OPTaHU3aIUIO;
- THQOPMAITHIO O TIOPSIKE OKA3AHMSI BO3ME3THBIX YCIYT;

- uwHpOpMAIMI0O O TOPSAKE W pEe3ylbTaTax paCcCEKPEYMBAaHUS APXHMBHBIX JOKYMEHTOB,
SBJISIFOIIMXCS. HOCUTEISMHU CBEJCHUH, COCTaBJIIOLINX FOCYJApPCTBEHHYIO TalHy.

B nadopmanmoHHOM IHCBbME B Cllyyae HEBO3MOKHOCTHM HMCIIOJHEHHUS 3alpoca yKa3bIBAIOTCS
MPUYHHBL, TI0 KOTOPBIM 3ampalliBacMble CBEJICHUS HE ObUTH BBISBICHBI, H, IO BO3MOXKHOCTH,
npeasaracTcs alrOpUTM JAalbHEHIero noucka. Eciau JOKyMEHTaIBHO MOATBEPXKICHBI (PaKThI
yTpaTel ~ apXWUBHBIX  JOKYMEHTOB,  COJEpXAIMX  3alpalluBacMble  CBEIEHUS, B
WHPOPMAIIIOHHOM IMHChME KOHKPETHO YKa3bIBaIOTCS MPHUYMHBI OTCYTCTBHUS 3alpaliuBacMOi
WHQOPMAINH CO CCBUTKOW Ha y4YeTHBIC TOKYMEHTHI apxuBa. MH(popMannio o mpocMOTpEeHHBIX
¢doHmax U Aenax LenecooOpa3sHO MPOCTaBIATH HA BTOPOM SK3EMIUIIpPE ITOKYMEHTA, KOTOPBIH
OCTaeTCs B JIENE B apXUBE.

WudopmanmonHoe mmceMo  odopmisercss Ha ONaHKe apxXuBa M MOJIHCHIBACTCS
PYKOBOJHTENIEM apXHBa MM YIOTHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM (B MyHHUIIUIIAJIbHOM
apXuBe, HE SBIIOMUMCSA IOPUAMYECKUM JIMIIOM, — PYKOBOJAUTENIEM OpraHa MECTHOTO
CaMOYIIPaBJICHNUS WITH YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JTUIIOM).

I/IH(I)OpMaLII/IOHHOC MUCbMO TOAIUCBIBACTCA PYKOBOAUTCICM apxXWBa WJINW YIOJIHOMOYCHHBIM
UM JOJHDKHOCTHBIM JIMITOM (B MYHUIIUTIAJIBHOM ApXHUBEC, HE ABJIAIOMIMUMCA FOPUINYICCKUM JIMLIIOM,
— PYKOBOJUTCIEM OpraHa MCECTHOIo CaMOyIpPaBJICHUA WKW  YIOJHOMOYCHHBIM UM

267




JTIOJDKHOCTHBIM JTHIIOM).

206 | ApxuB JODKeH ocymiecTBIATh mpueM | m. 47.1 Ilpasun 2020 | ApxuB opraHuzyeT IpHUeM 3aKa30B Ha KOMMPOBAHNE apXUBHBIX JOKYMEHTOB:
3aKa30B Ha KOIUPOBAaHHE apXUBHBIX .
- HETIOCPEACTBEHHO B apXUBE;
JIOKYMEHTOB (u3roroBneHne
M300pakeHuH, BOCTIPOHM3BOIAIIIX - 110 TIOYTE;
BHCIIHAX — BUA M CONCDKAHHC - ¢ wucnoib3oBaHWeM oduIManbHOrO caiita apxuBa WM odHIMATBHOrO  caiiTa
APXMBHOTO  JIOKYMCHTa, - Cpe3alIich YIOJIHOMOUYEHHOTO OpraHa HCIOJHHUTENLHONW BiacTu cyObekra Poccuiickoit Denepanmu B
KHHO-, ()OHO, BHIICOJIOKYMCHTOB) cdepe apXuUBHOTO Jiena, 0pUIHATBHOTO CaifiTa OpraHa MECTHOTO CaMOyTIPaBICHHUS;
- 110 HH(GOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIM CETSIM.
207 | KonmupoBanue apxuBHBIX TOKyMeHTOB | 1. 47.2 IlpaBun 2020 | KonmpoBaHue apXUBHBIX JOKYMEHTOB OCYIIECTBISETCS:
JIOJIKHO OCYILIECTBIIATHCA: 1O 3aKasy . .
- - 110 3aKa3y MO0Jb30BaTeIe TEXHNIECKUMHU CPEJICTBAMH apXUBa;
MOJIb30BaTENEH TEXHUYECKUMHU
CpEJICTBAMH apXHBa; CAMOCTOSTEIIBHO - CaMOCTOATEJIBHO I0JIb30BATEIIIMU apEHIYEMBbIMH TEXHUYECKMMHU CPEACTBAMM apXUBa WIIH
I0JIb30BATEIIMU apeHyeMbIMH COOCTBEHHBIM TEXHMUYECKHM CPEICTBOM B cooTBercTBMM c mm. 4.2.21 — 4.2.25 Ilopsinka
TEXHUYECKUMH CpPEICTBAMH apXHuBa WCIIOJIb30BaHMSI U JIOKATbHBIMHU aKTaMU apXUBOB.
Wi  COOCTBEHHBIM  TEXHHUYECKUM
CpPEIICTBOM B  COOTBETCTBHHU  C
[lopsinkoM MCHONIB30BaHMS apXUBHBIX
JOKYMEHTOB B TOCYAApCTBEHHBIX H
MYHHIIATIATBHBIX apxuBax
Poccuiickoi ®Denepanuu u
JIOKaJbHBIMU aKTaMHU apXHUBOB
208 | PaGoTHukK apxuBa nmoikeH | 1. 47.3 Ipasun 2020 | PaboTHuKk apxmBa oOecrieduBaeT COOIONCHNUE MEpP KOHTPOJISI 32 COXPAaHHOCTHIO KOMHUPYEMBIX
obecrieunBaTh KOHTPOJIb 3a JieN, JOKYMEHTOB, TMEeYaTHBIX H3JIaHUil M YCIIOBHIl IOTOBOpa B IPOIIECCE CAMOCTOSTENHHOTO
COXPAHHOCTBIO  KOMHPYEMBIX  J€T, KOTMMPOBAHMsI MOJb30BaTENIeM COOCTBEHHBIM TEXHHUYECKHUM CpPEACTBOM WM apEeHIYEMBIMH
JIOKYMEHTOB, [EUYaTHBIX W3JaHUA U TEXHUYECKUMHU CPEACTBAMM apxuBa, YyKazaHHbIXx B nmn. 4.2.23. - 4.2.25 Tlopsanka
COOJIIOJICHHEM YCIIOBHI JIOTOBOpa B WCTIOJIb30BaHMS.
mpolecce CaMOCTOSITETTBHOTO
KOTIMPOBAHUS MOJIb30BATENIEM
COOCTBEHHBIM TEXHUYECKUM
CpEeJICTBOM WIH apeHIyeMbIMH
TEXHUYECKUMH CPENCTBAMU apXHBa
209 | ApxuB AomkeH u3rotaBiauBaTh Konud | 1. 47.4 Ilpasun 2020 | KonupoBanue apXMBHBIX JOKYMEHTOB IO 3aKa3aM OpraHOB TI'OCYJApCTBEHHOH BIIACTU H

APXMUBHBIX JOKYMCHTOB IIO 3aKa3aM

MCCTHOT'O CaMOyIpaBJICHUA B LCJIAX HMCIOJIHCHUSA MMHU CBOUX ITOJITHOMOYHI B COOTBETCTBUH C
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OpraHoOB TOCYJapCTBEHHOW BJIAcTH M

MECTHOTO caMOyTpaBJIeHHUS,
HampaBJICHHBIM B LENSAX HCIOJHEHHS
UMM ~ CBOMX  IIOJIHOMOYHMH,  Ha

0e3B0O3ME3JHOI OCHOBE

3aKOHOJATENbCTBOM Poccutickoii demeparini, OCyImecTBIsIeTCS Ha 0€3BO3ME3THON OCHOBE Ha
OCHOBAaHHUH IMTHCBMECHHOTO O(i)I/IHI/IaJ]I)HOFO MOTHUBUPOBAHHOTO O6paHICHI/I$I.

210 | KommpoBaHnue apXUBHBIX JOKYMEHTOB, | M. 47.5 [IpaBun 2020 | KonmpoBaHue apXUBHBIX JOKYMEHTOB, HAXOISIIMXCS B HEYJOBIETBOPUTEIHLHOM (PH3MYECKOM
HaXOoIIINXCS B COCTOSIHUM, IPOU3BOAMTCS B COOTBETCTBUM ¢ llopsakoM mpu3HaHHUS JOKYMEHTOB ApPXHBHOTO
HEYIOBJIETBOPUTEIBHOM (PU3NIECKOM donna Poccuiickoii Denepanyy HAXOMSIIMMUCA B HEYIOBIETBOPUTEIBHOM (HU3UUECKOM
COCTOSIHUH, JTOJI’KHO MPOU3BOAMTHCS B COCTOSIHMM, YTBEp)KIEHHBIM IpukazoM PocapxuBa ot 25.06.2020 Ne 75 (3apeructpupoBaH
COOTBETCTBUU C IOPSAKOM IPU3HAHUSA Muntoctom Poccun  04.08.2020, peructpanuonasiii Ne 59164) u  COOTBETCTBYIOIIMMHU
JOKyMEeHTOB  ApxuBHOro  (oHOa HOPMATUBHBIMHM IPAaBOBBIMM aKTaMH YIIOJIHOMOYEHHBIX OpPIaHOB HCIIOJIHUTEIBHOM BIIACTH
Poccuiickoii ®denepauuu cyonekToB Poccuiickoii denepaiinu B chepe apXMBHOTO j1ejia
HaXOASIUMUCS B
HEYIOBJIETBOPUTEIBHOM (U3NUYECKOM
COCTOSTHUH

211 IIpu oopmiteHun kormu | m.  47.6. IlpaBun | [Ipu odopmileHHH KONHMM PAacCEKPEUEHHOTO apXMBHOTO JOKYMEHTa B MECTE PaCIOJIOKCHHUS

paccekpeyeHHOro apxusHoro | 2020 COOTBETCTBYIOIIETO TpH]a CEKPeTHOCTH pabOTHUK apXHBa, OCYLIECTBISIOIINN KOMUPOBAHUE,
JOKYMEHTa B MECTE€ PAaCIOJIOKEHHS Ha Komuu mpocTaBisier mTamn «PaccekpeueHo». IlltamMmm Ha 3IEKTPOHHOH KOIHUH
COOTBETCTBYIOIIETO rpuda PacCeKpeYeHHOTO apXMBHOTO IOKYMEHTa MPOCTABIISETCS C HCIOJIBb30BAHHUEM IPOTPAMMHBIX
CEKPETHOCTH Ha KONHMH JOJDKCH OBITH CPEJICTB WM 3acTaBKU «PaccekpeueHo».
npoctaBieH mramn «PaccekpeueHoy.
Taxoi xKe IITaMII JIOJKEH
MPOCTAaBIATBECA  Ha  3JIEKTPOHHOM
KOIIMM PAacCEKPEUEHHOI0 apXUBHOIO
JOKyMEHTa

212 | [Ipu camocrositensHOM KomupoBaHuM | m.  47.6. Ilpasun | Ilpy  camocTOSTETPHOM KONHPOBAHWH  MOJB30BATENIEM  PAaCCEKPEUEHHOTO  apXHUBHOTO

MOJIb30BaTENEM paccexpedenHoro | 2020 JOKyMEHTa pabOTHUK apxuBa, OOECIEeYMBAIONIMKA KOHTPONb, pa3MEIaeT B  MeCTe
apXUBHOTO  JIOKYMEHTa  pPabOTHHK PacIlONIOKEHUSI ~ COOTBETCTBYIOLIETO  rpuda  CEKPeTHOCTH  3acTaBKy €O  INTamIIOM
apxXuBa, OOCCIICUUBAIOIINN KOHTPOJIb, «PaccekpedueHo».
JIOJDKEH  pa3MecTUTh B MecTe
pacrloloXeHHss  COOTBETCTBYIOIIETO
rpuda CEKpeTHOCTH 3acTaBKy CO
mraminoM «PaccexkpeueHo»

213 ApXUB JOJDKEH BECTH y4eT 3aka3oB Ha | . 47.8. [lpaBun | B kxypuame (0a3e MmaHHBIX) yuyeTa 3aKka30B Ha KOIUPOBAaHUE YKa3biBaeTcs (aMuius
KONMpOBaHHE Ha OyMakHoM Hocurene | 2020 N0JIb30BAaTeNsl, CTPYKTYPHOE TMOJApAa3JesIeHHe apXuBa, HANpaBHBILETO 3aKa3, KOJIHYECTBO
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HJIK B DJICKTPOHHOM BUAEC

JIKCTOB, KaapOB MHKpPO(OpPM, MOUCKOBBIC NaHHBIE NOKYMEHTA(OB), KOJMYECTBO 3aKa3aHHBIX
9K3EMINISPOB, JlaTa MOCTYIUICHHs 3aKa3a. [locie ucronHennst QUKCUPYIOTCS: 1aTa UCTIOTHEHUS
3aKa3a; MoJIb30BATEIO MEePEIaHO: TUCTOB, KaJpOB MUKPO(OPM, APYroe; OTMETKA O MOITyICHUU
(Tmoamucek, 1ata); IpUMEYaHue.

214 | Opranmsamus pabotel monb3oBareneit | m.  48.1.  Ilpawn | Opranu3zaius paboThI TOTH30BATENICH B YNUTATHHOM 3aJIe apXHUBa OIPEIEIIACTCS:

B UWTaJbHOM 3aje apxuBa mosmkHa | 2020
- «[TopsiiKOM HCIONIB30BAaHUS APXUBHBIX JJOKYMEHTOB B FOCYIAapPCTBEHHBIX U MYHHUIUIIAIBHBIX

OTIPEAENATBCS B  COOTBETCTBUU  C N
apxuBax Poccuiickoit @enepanum» (B pen. mpukasa Pocapxua ot 09.06.2021 Ne 51,

[lopsinkoM WCHONIB30BAaHUS APXUBHBIX N
3apeructpupoBad MurroctoMm Poccnn 19.08.2021, peructparmonnsrit Ne 64708));

JIOKyMEHTOB B TOCYAAapCTBEHHBIX U

MYHHIIATIATBHBIX apxuBax - IOKJIbHBIMH aKTaMH apXHBa.

Poccuiickoit @enepanuu
ApxuBBl MOTYT paspalaTbiBaTb Ha OCHOBE Ilopsiaka HWCIONB30BaHMU JIOKAJbHBIE aKTHI,
pernaMeHTupyronie paboTy ToNb30BaTeNlell C  JenaMu, JIOKyMEHTaMH, CIIPaBOYHO-
MMOMCKOBBIMH CPEJICTBAMH K HHM, TEYATHBIMH M3/JaHUSAMH B UYWTAIBHBIX 3aJIaX apXHWBOB C
YYETOM CIeUU(PHUKH TOKYMEHTOB apXuBa, 0COOEHHOCTEN ero paboThl. DTU JOKAIbHBIC aKThl HE
JTOJLKHBI POTUBOPeUYnTh [lopsaaky ucmonbp30Banusl.

215 [Topsimok wcmonb3oBaHuA apxuBHBIX | M. 48.2.  IlpaBun | [lopsmok WCIIONB30BaHUS apXHBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX W MYHHUITUIIATHHBIX
JIOKyMEHTOB B TocyAapcTBeHHbIX u | 2020 My3esx, OWONMMOTEeKax, HAayYHBIX OpraHM3alUsX HE JO0JDKeH MNpoTHBOpednuTh «llopsaky
MYHHIIANIAIBHBIX My3esX, UCIIOJb30BaHMsI APXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX apXHUBax
OMOMMOTEeKaX, HAYYHBIX OPTaHU3AIUIX Poccwutickoit ®eneparum» (B pea. mpukaza Pocapxusa ot 09.06.2021 Ne 51, 3apeructpupoBan
JIOJDKEH  ONpEeNeNiaTbcsl MMM B Mumntoctom Poccunn 19.08.2021, peructpanmonnusiii Ne 64708).

COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, B TOM YUCIIE
B COOTBETCTBHH C  TOPSIKOM,
YCTaHOBJIEHHBIM  YIOJHOMOYEHHBIM
(benepaibHBIM OpraHoM
WCTIONHUTENFHOH BJactTh B  cdepe
ApXUBHOTO JIeJ1a ¥ JIeI0NPON3BO/ICTBA
216 | PabotHuk uwnTanmpHOro 3ama apxuBa | 1. 48.3 [IpaBwn 2020 | PaGOoTHHK dYHTaNnbHOTO 3ala apXuBa JOJDKEH OCYIIECTBISTH KOHTPOJNb, B TOM YHCIE

JIOJDKEH OCYIIECTBIISATE KOHTPOJb 3a
paboTol MOIB30BaTENCH 10 H3YUYCHUIO
Jien, JTIOKYMEHTOB, CIIPaBOYHO-
MOUCKOBBIX CPEACTB K HUM, MEYATHBIX
W3JITaHUI B YUTAJIFHOM 3ajle apXnuBa

MOCPEICTBOM CHUCTEMBI BHICOHAONIONEHUS, 32 Pa0OTOH MONB30BaTENeH M0 HM3YYCHUIO e,
JIOKYMEHTOB, CIIPaBOYHO-ITOMCKOBBIX CPEACTB K HHM, MEYATHBIX M3/aHWN B YHTAIBHOM 3ajie
apxuBa. KoHTpoms Hajg paboToii monb3oBarenell paOOTHUK YHTAIBHOTO 3aja apXHBa
OCYILECTBIISIET C YY4ETOM MpaB W OOS3aHHOCTEH MoJb3oBaTenel, u3nokeHHbIX B Ilopsaxe.
PaboTHUK 4YHTAMBFHOTO 3ala KOHTPOJHPYET COXPAaHHOCTh JOKYMEHTOB, 00OpYZOBaHUS,
cOOJII0JICHNE TIPOTHUBOIIOXKAPHOTO PEXKUMA MOJTb30BATEIIEM.
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217

B uyutansHOM 3asie apXxuBa JOJKHBI
BECTHUCH JUYHBIE Jieda IT0JIb30BaTeneu
Ha OyMaXHOM HOCHTEJIe WIA B
3JIEKTPOHHOM BHJI€ M XypHajl ydera
MOCEeNIeHUI YUTAJILHOT'O 3aja
MOJIL30BATEIIMHA

1. 48.4 [IpaBun 2020

B unransHOM 3211 apxuBa BEAYTCH JIMYHBIC A€jIa MOJIb30BaTeIeH Ha 6YMa)KHOM HOCHTCJIC U
B DJICKTPOHHOM BHU/EC. B nuanHOE 16710 m0I630BaTEINI BKIIFOUYAIOTCS

- 3asBIICHUE TOJB30BATENd HAa Pa0OTy B UYUTAIHLHOM 3aJie MM MHMCHMO HANPABUBIIETO €T0
OpraHa WIH OpTaHHU3aIlHH;

- aHKETa I10JIb30BaTeJIA, 3all0JJHCHHAA B YCTAHOBJICHHOM ITOPSAJIKE,
- Tpe60BaHI/I$I Ha BbLAAYy apXUBHBIX €], TOKYMCHTOB,
- 3aKa3bl HAa KOITUPOBAHUC,

- 3aBepeHHBIe apXI/IBOM KOIIMU TTOOJIMHHBIX IIOKYMSHTOB, HO}ITBCp)K}IaIOIIII/IX npaBo
II0JIB30BATECJIsA HA ILOCTYH K apXI/IBHI)IM I[OKYMCHTaM, COIICp)KaIIII/IM I/IH(l)OpMaHI/IIO (0] HH‘IHOﬁ nu
ceMelHOM TaliHe MpakJaHWHA, €r0 YaCTHOU JKM3HH, & TAKIKE CBEJCHUS, CO3/IAI0IINE YIPO3Y JUJIs
ero 0e30macHOCTH.

YunreiBas cpok xpanenus (25 ner OI1K), nuuHOE €10 MOANEKUT MOITHOMY odopmieHnto. Ha
JIMIEBOH CTOpOHE OOJOXKKM Jenia yKasblBaeTcsl (paMuinsi, UMs, OTYECTBO IIOJIG30BATENs B
MMEHUTENIBHOM MaJieke, a TAKXKe MOPSAKOBBIA HOMEp JlieJla B COOTBETCTBUH C IOPSIKOBBIM
HOMEpPOM PETrUCTpallMy JieJia B )KypHaJle PErMCTpallMu MoJib30BaTeNnel U ux JuyHbIX aei. [lpu
nocieayIoneM 100aBlIeHHH TOKYMEHTOB B JJMYHOE €TI0 MOJIb30BaTeNs paOOTHUK YUTAIBHOTO
3aj1a BHOCUT CBEJCHUS 00 N3MEHEHUH KOIMYECTBA JIMCTOB B JEJI€ B JIUCT - 3aBEPUTENb JeTa.

B umranpHOM 3ae Bemercs KypHai (0a3a JaHHBIX) ydeTa MOCEMaeMOCTH YUTAILHOTO 3aja, B
KOTOpOM (I)I/IKCI/IpyeTCﬂZ JaTa MoCCUICHUA, KOJIMYCCTBO BBIJAHHBIX CAWHUI] XPAHCHHUA U HOMCD
¢doHma, GpaMunusa, WHUIMAIBI [TOJIE30BaTeNA. B KOHIE KaXIO0ro roja pabOTHHK YUTAIBLHOTO
3ajla CyMMHpPYeET JaHHble (MppaMu U IPOMKUCHIO) O KOJINYECTBE TOCCICHUH MOJIh30BATEIAMH
YUTAILHOTO 3aJ1a.

218 | B umranpHOM 3ayie jmoimkeH BecTuch | 1. 48.5 IlpaBun 2020 | B umrtaneHOM 3aiie BemeTcs kypHan (0a3a JaHHBIX) ydeTa MOCEHIAeMOCTH YHTAIbHOTO 3aJia
JKypHaI ydeTa NOCEIEeHUH MOJIb30BATENSIMH, B KOTOPOM (DMKCHPYETCS: AaTa MOCEIIEHHs, KOJIMYECTBO BBIJAHHBIX €AUHUIL
YUTAJIBHOTO 3aJ1a TI0JIb30BaTEISIMU XpaHeHuss U HoMmep ¢oHAa, (aMuiIusd, WHULOHANBI I[I0JIb30BaTels. B KOHIE KaXaoro roja

pabOTHUK YHUTAJIBHOTO 3aa CYMMHpPYET AaHHbIe (UUQpaMH ¥ MPOMHCHIO) O KOJIUYECTBE
MOCELIEHUH MOJIb30BaTENAMHU YNTAIBHOTO 3ala.
219 | B ciayvae BBISIBJICHUSA ¢akra | . 48.6 [Ipasun 2020 | B cnyuae BeissBIeHUs ¢akTa HapylIeHUs moib3oBareneM llopsaka wmcmonb3oBaHns pabOTHHUK

HapyleHus: nojas3oBarenem llopsaka
HUCIIOJIB30BaHUA APXUBHBIX
JOKYMEHTOB B TOCYAapCTBEHHBIX H
MYHUIMNAIBHBIX apxuBax

YUTAIBHOTO 3aJa apXWBa COCTABISET JOKJIATHYIO 3alFCKy Ha UMs PYKOBOJIHTENS apXHBa C
U3JI0)KEHUEM OOCTOATENILCTB HApYLICHUS W € MPUIOKEHHEM J0Ka3aTenbcTB ((poTorpaduii
HOBPEX/JICHHBIX JIOKYMEHTOB), MOKa3aHUH OYEBH/UEB (IPU BO3MOXKHOCTH), OOBSICHHTEIBHOM
3aIMCKU TI0JIb30BaTelsl (mpu Hanmuumu). Ha ocHOBaHMHM MOKJIQJIHOW 3alMCKH PYKOBOAWTEID
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Poccuiickoii  ®Depepanun  pabOTHUK
YUTAIBHOIO 3ajla apXWBa JIOJDKEH
COCTaBUTh JOKJIAMHYIO 3aluCKy Ha
UMST  DYKOBOIUTESl  apXuBa ¢
M3JI0KEHUEM 00CTOSITEIILCTB

apXuBa NPUHUMAET PEIIeHHe O TMoJIave 3asiBICHUS 00 aJIMUHUCTPATUBHOM IPaBOHAPYIICHUH,
0o 3asBJICHUSI O MPECTYIUICHUH B MPAaBOOXPAHUTEIbHBIC OPraHbl W MPEKpPAIlEHUH BBIAAYH
MOJJIMHHBIX apXUBHBIX €], JOKYMEHTOB, CIIPaBOYHO-IIOUCKOBBIX CPEJICTB, IEUYaTHBIX U31aHUI
C JaThl IOJIaYU APXUBOM 3asBJICHUSL.

B CJlydac BBIABJICHUA (1)aKTa HapylmeHUs MOJIb30BATCIIEM HOprI[Ka HCIIOJIB30BaHUS apXHUBHBIX
JOKYMEHTOB MM OOIIECTBEHHOIO MOPSAIKA B TOCYJaPCTBEHHBIX M MYHHUIIMIAJIBHBIX apXUBax
Poccuiickoit  ®enepaun  pabOTHHKY — apxuBa, paboTamlieMy C  I0Jb30BaTeIsIMH,
pEeKOMEHIyeTCsl AeHCTBOBAaTh B COOTBETCTBUH C pa3pabOTaHHOIN apXWBOM IJIs TaKUX CIy4yaeB
CITy:KeOHOM MHCTPYKLUEH.

ApXI/IB AOJDKCH PYKOBOACTBOBATLCS CICAYIOINIMMH HOPMATHBHBIMU AKTaAMMU:

I. 3.7 «llopsiaka WCIHONB30BaHUSI aAPXMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX U
MYHHMIMTNANBHBIX apxuBax Poccuiickoit ®@enepaunn» (yTBepkleH npukazoMm PocapxuBa oT
01.09.2017 Ne 143, 3apeructpupoan Muntoctom Poccun 01.11.2017, peructpannoHusiii Ne
48765 (B pen. npukasza Pocapxusa ot 09.06.2021 Ne 51, 3apeructpupoBan Muntoctom Poccuu
19.08.2021, peructparmonnsrit Ne 64708);

cT. 7.13, 13.20 Kozmekca 06 anMuHHCTpaTUBHBIX TpaBoHapymeHusax Poccuiickoit denepanny;

ct. 167, 168, 325 YronoHoro koxaekca Poccuiickoit denepanuu.

220 | B nens momaum apxuBoM 3asBiieHus 00 | 1. 48.6 Ilpasmn 2020 | B gerp momadym 3asBJICHHS B INPaBOOXPAHHUTEIHHBIC OPTaHBI IOJIB30BATEII0 HAIpPABIISICTCS
aJIMUHUCTPATUBHOM TPaBOHAPYIICHUH YBEIOMJICHHE O NPEKPAlICHWH BBLIAYH TMOJUIMHHBIX APXHMBHBIX JIOKYMEHTOB, CIPaBOYHO-
n100 TPECTYIJICHUH, COBEPIICHHOM MIOUCKOBBIX CPEACTB, MEYAaTHBIX HM3JAaHUW. YBEIOMIIEHHE HalpaBiseTcs JIOOBIM IOCTYHHBIM
MOJIE30BATEIEM, B apXuBy CIIOCOOOM (TI0 TTOYTe, Yepe3 TEKCTOBOE COO0IIeHNe Ha TenedoH U Jp.)
MIPaBOOXPAHUTEIHHBIE OpraHbl

Bbliava moAiIMHHBIX apXHUBHBIX €T, JJOKYMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPEJICTB, MEYaTHBIX
MOJIb30BATEIIO JIOJIKHO OBITH .

W3JaHUH TMpeKpaliaeTcs 10 JaThl BCTYMJICHUS! B 3aKOHHYIO CHJIY MOCTaHOBIJICHHS IO JIeNy 00
HanpasJieHO YBEIOMJICHHE 0

aIMUHUCTPATUBHOM IPaBOHAPYILIEHUH JIMOO BBIHECEHUs peleHHs 00 OTKa3ze B BO30YKACHUH
IPEKpallCeHU BbIIAYM  ITOJUIMHHBIX

Jgena 00 agMMHUCTPATHBHOM IIPAaBOHAPYIIEHMM WIHM OAThl BCTYIUIEHUS B 3aKOHHYIO CHILY
apXHUBHBIX JIOKYMEHTOB, CIIPABOYHO-

MPUTOBOpA CyJla IO YTOJIOBHOMY Jeiy JIMOO BhIHECEHUs pelieHus 00 oTkaze B BO30YKACHUH
MOWUCKOBBIX  CPEICTB,  IEYaTHBIX

. YTOJIOBHOTO JIENA.
W3JaHuR
221 [Ipu skcroHnpoBaHny NOAMUHHUKOB | 1. 49.2 IlpaBun 2020 | DkcroHHpyeMble TIOJUIMHHUKY apXHUBHBIX IOKYMEHTOB, MX KOIIMU U 3JEKTPOHHBIE 00pa3bl BHE

APXUBHBIX JOKYMCHTOB, HUX KON H

AJIEKTPOHHBIX 00pazoB BHE
3aBUCUMOCTH oT hopmBI ux
MyOJMYHOTO  TPEICTABJICHUS, OHHU

3aBHCUMOCTH OT (OPMBI UX NYOJIMYHOTO TPEACTABICHUS JOJDKHBI OBITh CHaOXCHBI
aHHOTAlMEH ¢ HA3BaHHWEM JIOKYMEHTA, IATON CO3J[aHuUs, KpaTKoW UH(OpMAaIiel, BKITIOYAroIIeH
B Cly4yae HEOOXOIMMOCTH PacIIU(PPOBKY TEKCTa JOKYMEHTA HJIM €ro 4acTH, CBEICHHH O
pacCceKpeYrBaHUM U apXUBHBIM IH(POM.
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JIOJIKHBI OBITh CHAOKEHBI aHHOTALIMEH,
COOTBETCTBYIOLIEH TpeOOBaHUSIM,
yCTaHOBJIEHHBIM I1. 49.2 [IpaBun 2020

B aHHOTanuM yKa3bpIBae€TCsA 3ar0jI0BOK JOKYMEHTA U JIETCH1a. 3ar0JIOBOK COCTOUT U3 YKa3aHUS:
Pa3HOBUJIHOCTU JOKYMEHTa, aBTOpa W ajpecara JOKYMEHTa, KPaTKOro COJACPKAHUS U JaThl
CO3/IaHUS U MeCTa CO3JIaHus (IIpH HEOOXOIUMOCTH).

Jlerennia conepKUT CIIPaBOYHbIE CBEACHUS O JOKYMEHTE!

- IOMCKOBBIE TaHHBIE (ApXUBHBIN MIN(P ¢ YKa3aHHEM Ha3BaHUS apXHBa);
- IOATTMHHOCT®;

- c1oco0 BOCTIPOU3BEICHUS.

[Ipr HEOOXOIUMOCTH AOMOTHUTENHFHO YKa3bIBAIOTCS CBEACHHA 00 OCOOEHHOCTSX BHEIIHETO
BHJIA IOKYMEHTA.

Ecnu yacTh 37€MEHTOB 3aroJioBKa HEBO3MOXKHO YCTAHOBHUTH JOCTOBEPHO, OHH MOTYT OBITh
IpEICTaBICHbl  MPEANONIOKUTENPHO M 3aKIIOYEHbl B KBaJpaTHble  CKOOKH.
B 3aronoBkax K (OTOMOKYMEHTaM yKa3bIBaeTCs Ha3BaHHWE JOKYMEHTa, JlaTa, MECTO M aBTOP
cbeMKH. [Ipu HEBO3MOKHOCTH ONpe/eNeHHsT aBTopa (OTOJAOKYMEHTa M MecTa ChEMKH, 3Ta
94acTh OIyCKaeTcs. B 3aronoBke K rpymmoBoil ¢ortorpaduu, eciu HW3BECTEH OIUH HJIH
HECKOJIBKO TIEPCOHaXKEH, MX MECTOHAXOX/ICHHE Ha CHHMKE COOOIIAETCS, a OCTAJIbHbIC
n300paxeHHBIE COOOIIAIOTCS 0000IIEHHO.

K nHOS3BI9YHEIM JAOKYMCHTAM HacTCA MEPEBOA WIJIN PA3BECPHYTO U3JIAracTCd UX COACPIKAHHUC.

B amHOTammm Kk TpaduueckoMy [OKYMEHTY YKa3bIBAlOTCS €ro pa3sHOBHIHOCTH (CXeMa,
JuarpamMma), Ha3BaHue 0ObEKTa, aBTOP U JIaTa CO3JaHMsl JOKYMEHTA.

[lpy HEOOXOAMMOCTH JOIMOJIHUTEIHFHO YKAa3bIBAIOTCS
JIOKyMEHTA.

CBCACHHUA O PpPaCCCKPCUMBAHUUN
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HNupopMauoHHble MEPOIPHUITHS B
MTOMEIICHUSIX apxuBa JTOJIKHBI
MPOBOJIUTHCSL C YUETOM OTpaHUYCHUH,
YCTAHOBJICHHBIX MyHKTamu 5.1, 5.3,
5.16, 5.20, 5.21 IlpaBun 2020, mo
COOJIFOICHHUI0O HOPMATUBHBIX PEKUMOB
XpaHeHHs] B IemIX oOecredeHus
COXPaHHOCTH apXHBHBIX JOKYMECHTOB

2020

50.2.

IIpaBun

PykoBojicTBY apxuBa clellyeT OCYUIECTBIISATh MpoBeIeHre HHQOPMAIIMOHHBIX MEPOTIPHUITUH B
MOMEIIEHHSIX apX1Ba, OpPraHnu3ysl KOHTPOJIb 3a COOMI0ICHHEM HOPM 00ecTIedeHHUs] COXPaHHOCTH
ApPXUBHBIX TOKyMEHTOB, YCTAHOBJICHHBIX AeHCTBYIOINMU [IpaBunamu.

[IpoTuBOIOXKApHBIM pEXUM B apXUBE PETIaMEHTHPYETCS 3aKOHOAATENIbCTBOM Poccuiickoii
®denepanyu, peryJIupyONMM BOIPOCH! OXapHO# O0e3onacHOCTH. OXpaHHBIH PEXXUM B apXUBE
YCTaHABIIUBAETCS B COOTBETCTBUU C HMHCTPYKIHUEH O TMPOIYCKHOM W BHYTPHOOBEKTOBOM
pexuMax, yTBEP)KIAEMOM JIOKaJIbHBIM aKTOM apXWBa U COIVIACOBAHHOW C OpraHu3aluei,
OCYIIECTBIISIONIE OXpaHy apxuBa Ha OCHOBAHMHM JOrOBOpa. B momemieHHsX apxuBa cC
HEPETYJIUPYEMBIM TEMIIEPATYPHO-BIAKHOCTHBIM PEXUMOM JOIyCKaeTcss BpeMeHHoe (1o 2
MeCSIIIeB) XpaHeHHe apXUBHBIX NOKyMeHToB mpu Temmeparype 20 + 5 °C u OTHOCHTENhHOUH
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BIaxkHoctu Bo3ayxa 50 £ 20% mpu HCIoNb30BaHUU. APXWBHBIE JOKYMEHTHI JOJDKHBI OBITh
3alUINEHbI OT CBETOBOI'O BO3JEHCTBHS NpPU HCIOJIb30BaHUH. CaHUTAPHO-TMTHCHUYCSCKUN
PEXKUM B apXUBE JIOJKCH COOTBETCTBOBATH TPEOOBAHUSM, YCTAHOBJICHHBIM YIIOJTHOMOYEHHBIM
(benepanbHBIM OPraHOM HCIOJHUTEIBHOH  BIACTH, OCYIIECTBISIOMUM  (enepanbHbId
rOCYJIapCTBEHHBIN CAHUTAPHO-ITHICMUOIOTHUECKUN HAI30D.

HpI/I CO6J'IIOI[6HI/II/I IMPOTUBOIIOXAPHOTO U CAHUTAPHO-TUTUCHUYCCKOT'O PEKHUMaA ApXHUB NOJIKCH
PYKOBOACTBOBATHCA CICAYIOMINMMU HOPMATHUBHBIMHA aKTAMU:

®enepanbHblid 3ak0H 0T 21.12.1994 Ne 69-D3 «O moxxkapHO#H 0€301acHOCTH», MOCTAaHOBIEHUE
[IpaButennsctBa Poccuiickoit deneparuu ot 16.09.2020 Ne 1479 «O6 yrBepxknenuu IlpaBun
MIPOTHUBOIIOKAPHOTO pexkuMa B Poccuiickoit denepanumy;

CanlluH 2.2.4.1294-03. 2.2.4. O®wusudeckue (aKTOpbl MPOU3BOACTBEHHOW  CPEIBI.
I'uruennueckue TpeOOBaHUS K a’pOMOHHOMY COCTaBy BO3[yXa MPOU3BOJICTBEHHBIX WU
00IIeCTBeHHBIX ToMelleHnid. CaHUTapHO-3MUICMUOIOTUYCCKHE IIpaBWia W HOPMATHBEI,
YTBEPXKJCHHBIC TIOCTAHOBIICHHEM [ J1aBHOTO TOCYJapCTBEHHOTO CAHHMTapHOTO  Bpaya
Poccutickoii @eaepanun ot 22.04.2003 Ne 64.
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ApxuB  JOMKeH  HMH(POPMHPOBATH
00IIeCTBEHHOCTh 0 CBOEH
JIeATENBHOCTH 51 XPaHALINXCS
ApPXUBHBIX JIOKyMEHTax qyepes
cpeAcTBa MaccoBOW WHGpOpPMaLUH, a

TaKKe  IMyTeM  pa3MEIIEeHUs W
AKTyaJIN3aluu CBCJICHUII,
OTHOCSIIUXCS K €r0 JACATENbHOCTH, B
MH(POPMAIIOHHO-

TEJICKOMMYHUKAIIUOHHBIX CETAX

2020

50.3.

IIpaBun

ApXUB OCYHIECTBIISIET WH(POPMUPOBAHHE OOIIECTBEHHOCTH O CBOCH [eSTETbHOCTH H
XPpaHsIIUXCS apXUBHBIX TOKYMEHTaX 4epe3 CPeACTBAa MAacCOBOW MH(OpMAlNH, a TaKKe IMyTeM
pa3MeIleHnsT W aKTyall3allud CBEACHHH, OTHOCSIIUXCA K €ro JCSITeIbHOCTH, B
WHPOPMAITOHHO - TEIEKOMMYHHUKAIIHOHHBIX CETSX.

PykoBoacTBy apxuBa PEKOMEHIyETCsl pa3MelllaTh CBEACHUS O CBOEH JESITENbHOCTH W
XpaHANINXCS B HEM JOKYMEHTaX B CPEICTBaX MaccoBod HWHMOpMaruu U WHGOPMAIMOHHO-
TCJIICKOMMYHUKAIIUOHHBIX CETAX O6I]_IGFO IIOJIB30BaHMsA, BKJIIIOYass CETh I/IHTepHeT. KenareapHo
pa3Meniath M akTyaau3upoBarh uH(poOpmanuto Ha WHTepHer-moprane «ApxuBbl Poccumy,
NuTepHeT-caiitax (penepaabHBIX apXUBHBIX YUPEKISHUH U apXUBHBIX YUPEXKICHHH CYOhEKTOB
Poccuiickoii @enepaiiiu, OpraHoB MECTHOTO CaMOYIIPaBJIEHHUs, B COCTAB KOTOPBIX B KAUECTBE
CTPYKTYPHBIX MOAPA3AEIECHUN BXOAAT MyHULIUTIAIbHBIE APXUBBI.

IIpn monaroroBke WHGPOPMALMOHHOTO MEPONPHATHS PEKOMEHIYETCS pa3MECTUTh Ha calTe
apxuBa, YIOJIHOMOYEHHOI'O oOpraHa B OOJacTH apxWBHOIO Jejda MU JeJONPOU3BOJICTBA
(PocapxuBa), yrmolHOMOYEHHOTO OpraHa B OOJIaCTH apXHBHOro Jena cyOowbekTa Poccuiickoit
Oenepanyuy HHPOPMALUIO O TPEACTOAIIEM MEPONIPHUITUH C YKa3aHUEM €ro Ha3BaHUs, (GOPMEI,
JaThl U MecTa npoBeneHus. Pa3MernaeTcs Taxke NpUIalleHne K YYacTHIO B MEPONPHUITHH C
(hopMOt aHKETHI JIJIs 3aIBKH, aPECOM dJICKTPOHHON MTOYTHI MTOTYYaTeNsl 3asBKH.

Iocsie TOro, KaKk ONMpe/eNIeHbl COCTAaB YYACTHUKOB KOH()EPEHIIMH, BEOMHAPOB, KPYTJIBIX CTOJIOB
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Y Ha3BaHUS BBHICTYIUICHUH, B MIHTepHETE MyONHKyeTCs MOHAS IPOTpaMMa MEPOTIPHUATHSL.

[To pe3ynbTaraM MEpONpPHUSTHS MOTYT M3JIaBaThbcsi COOPHHUK TE3UCOB JIOKJIAZ0B M COOOLICHUH,
cOOpHUK cTaTel C UX OHOBPEMEHHOH MyOauKauueil Ha caiiTe apXuBa.

ITo oxoH4yanumn MeponpusiTusa B IHTepHETE peKOMEHAYETCsl pa3MeIlaTh OTYET O MEPONPHSITUH,
BKITIOYAIONIMH OCBEIICHUE OCHOBHBIX BOIIPOCOB, OOCYXIABIIUXCS B XOJIE MEPOIPHATHS,
nepedyeHb YYaCTHHKOB M aHHOTallMM MX BBICTYIUIEHHH, (OTOOTYET, BHUIEO3AMUCH
BBICTYIICHUH, TUCKYCCHUM, SKCKYPCHU.

Hns nadopMupoBaHUS OOIIECTBEHHOCTH O MEPONPHUSITHIX PEKOMEHAYETCS BECTH CTPaHHIIBI
apXHBa B COLUAIbHBIX CETSX.

Pacienku Ha MOATrOTOBKY MyOJMKauMid O MPOBEACHHBIX MH()OPMALMOHHBIX MEPONPHATHSIX B
MEYaTHBIX M DJIEKTPOHHBIX CPEINCTBAX MAacCOBOW HH(OpMalUM, Ha IMPOBEACHUE Tele- U
paauoniepenay C HCIOJb30BaHUEM JIOKYMEHTOB apXHBa PEKOMEHIYeTCS yCTaHaBIMBATh Ha
OCHOBE JOTOBOPa MEXIY apXUBOM U CPEIICTBOM MacCOBOH MH(POPMALHH.

224 | Apxus JOJIKEH BECTU yuer | m.  S51.1. IlpaBunm | ApXuB IOIDKEH BECTH pa3feNbHBIA y4eT (GOopM HUCIOIB30BAHUS apXUBHBIX JIOKYMEHTOB, B TOM
WCTIOJIb30BAHUS apxuBHBIX | 2020 YHUCIIE 3aKa30B Ha KOMHPOBAHWE APXWBHBIX JOKYMEHTOB, MOCTYMAMOIIUX 3alpocoB, Ha
JOKYMEHTOB pa3leNbHO 1Mo (opmam OyMa)xHOM HocHTene W (WIM) B OJJIEKTPOHHOM BHJE. YUeTy TMOAJeKaT Bce (QOPMEI
HCIOJIb30BaHMS Ha OyMa>KkHOM UCIIOJIb30BaHMsI: HCIIOJIHEHHUE 3aIPOCOB 0JIb30BATENEH, KOMMPOBAHNE APXUBHBIX JTOKYMEHTOB,
HocuTene W (WIM) B DIIEKTPOHHOM opraHu3zanus padoThl NOJIb30BATENEH B YUTAIBHOM 3aje, ITyOJIMKaIUs apXUBHBIX TIOKYMEHTOB,
BUTIE OKCTIOHMPOBAHUE AapPXUBHBIX JOKYMEHTOB, OpTaHH3alvs WHQOPMAIMOHHBIX MEpPOTPHSATHH.

Kaxnas ¢opma HCHONB30BaHUS YUYHTHIBACTCSl OTHENbHO. llo OKOHUaHMM TOAa CBEAEHUS
NEPBUYHBIX YUETHBIX ()OPM IO UCIIOJIB30BAHUIO JOKYMEHTOB aHATU3UPYIOTCS U CYMMUPYIOTCSL.
Ora nHQOpMaNMs YYUTHIBACTCS B TOAOBBIX OTYETaX apXHWBa W TNPH IUIAHUPOBAHUH PabOTHI
apxuBa Ha OyIyIIMH rof.

7. Oprann3anusi BO3BpaTa apXMBHBIX IOKYMEHTOB

225 | BozBpar mokymeHnToB ~ ApxuBHOTO | . 55.1 IlpaBun 2020 | Bo3Bpar apXWBHBIX JIOKYMEHTOB Ha OCHOBaHHH CYyAEOHBIX TIOCTAHOBICHHH (AKTOB).
dbonma  Poccwmiickoii ®denepanuu HcrnonmHenne apXuBOM CyIeOHBIX TIOCTAHOBJICHHH (aKTOB) ITO BO3BpATy apXMUBHBIX JOKYMEHTOB

JIOJDKEH OCYIIECTBIISITHCS MO PELICHHIO
cyna

OCYILECTBIISIETCA IIOCIE BCTYIUIGHUS HUX B COOTBETCTBHH C
3aKoHoO/aTeNnbcTBOM Poccuiickoit @enepannu.

K ucnonHuTenbHOMY IOKYMEHTY (3a MCKIIOYEHHEM CyIAeOHOro NpHKasza), MOCTYyIMBLIEMY B
apXUB, TOJDKHBI OBITH IPHIIOKEHBI:

- KOIUS CcyAeOHOTO TMOCTAaHOBJCHHUS (aKTa), MOANMHCAHHOTO CyAbeH, 3aBepeHHas TepOOBOM
neyaThio Cya;

- 3asgBJICHHE B3bICKATENs JHO0 ero MpeJCTaBUTENs C YKa3aHHEeM apXHBHOTO MIH(pa 1 HOMEPOB

3aKOHHYIO CHIy B
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JIMCTOB apXUBHBIX JTOKYMEHTOB, IIOYTOBOTO aJpeca MPOKUBAHMUA U AKTyaJbHBIX KOHTAKTHBIX
JAHHBIX. 3asBJICHUE TMOJNKMCHIBACTCS B3bICKaTeneM b0 ero mpeacraBureieM. [lomHoMouMs
MpECTaBUTENS MOATBEPKIAIOTCA HOTaPUAIbHO 3aBEPEHHOM TOBEPEHHOCTHIO B3BICKATENS.
ITpuem apxvBOM IOKYMEHTOB IO UCIIOJIHEHHIO CyIeOHOr0 IMOCTAHOBJIECHUS (aKTa) IO BO3BPATY
ApPXUBHBIX TOKYMEHTOB, OCYIIECTBIISETCS:

- B OpraHu3alliy MOYTOBOM CBA3M YINOJIHOMOYEHHBIM JIMIIOM apXHBa NPHU NPENBbABICHUH UM
MIOYTOBOTO U3BEILEHUS, C OTTUCKOM KaJICHAApHOTO IIOYTOBOTO IITEMIIEIIS M IMYHON MOATNCH B
MOJTydYeHUH. YTIOJHOMOYEHHOE JIMII0 apXuWBa TPOBEpsSET HaJMuWe Ha TMaKeTe OTTHCKa
KaJICHIapHOT'O TIOYTOBOTO IITEMIIEIS;

- B apXMBE IIPH MPEIbSIBICHUN 3aKa3HOTO MHChMa C YBEIOMIIEHHEM O BPYUEHHH WJIM B apXHBE
IpU IPEABSIBICHUN JOKYMEHTOB IO HCIIOJIHEHHIO CyJeOHOro akTa. YTOJHOMOYEHHOE JIMILO
apxXuBa IPOBEPSIET Yy B3bICKATENs WIM €ro MIPEeJCTaBUTENS JOKYMEHTHI, YIO0CTOBEPAIOIINE
JIMYHOCTb, HAJIMYUE AOBEPEHHOCTH, B KOTOPOH 3aKpEIIEHbl COOTBETCTBYIOIINE MOJTHOMOYHS,
WIN MHOTO JOKYMEHTA, HOATBEPKAAIOLIETO NOJTHOMOYHS IPEACTaBUTEIS;

- TIoCpencTBOM HH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW cetn HTEepHET, B TOM 4HUCIie C
UCIIOJIb30BaHUEM €IWHOW CHCTEeMbl HWACHTH(UKAaMu u ayTeHTHQUKanuu — B (dopme
3JIEKTPOHHOT'O JOKYMEHTA, HOANMUCAHHOTO YCUIEHHON 3J€KTPOHHOH MOAIHUCHIO.

Ilocne momyueHHss M PETUCTPALMM B apXHMBE JOKYMEHTOB IO MCIIOJHEHHUIO CyAeOHOro
MTOCTaHOBIICHHUS (aKTa) IUPEKTOP apXUBA:

- YBEIOMJISIET COOTBETCTBYIOLIMH YIOJHOMOYEHHBIH OpraH B cdepe apXWBHOTO J1ena o
MOJY4YEeHUH [OKYMEHTOB II0 MCIIOJHEHUIO CyJeOHOro IIOCTaHOBJIEHMS (aKTa) IO BO3BpPaTy
ApPXUBHBIX IOKyMEHTOB;

- Ha3Ha4YaeT OTBETCTBEHHOIO WCIOJIHUTENS, KOTOPOMY IIOpy4YaeTcs IIOUCK, W3BITHE H
KOTMMPOBAaHHUE UCTPEOYEMBIX aPXUBHBIX JOKYMEHTOB.

ApXHB TOTOBHT HCTpeOyeMble apXUBHBIE IOKYMEHTHI K BBIJade: OCYIIECTBISIET H3BATHE
JOKYMEHTOB W3 Jel, MpHU HEOOXOTUMOCTH paclIMBaeT JAejia, OCYIIECTBISECT KOMMPOBAaHHUE
JOKYMEHTOB, M3TOTaBJIMBas aHAJIOTOBBIC W BJEKTPOHHBbIE KomuH. OIHONH aHAIOTOBON KOIHUH
JOKyMEHTa IIPUCBAaUBAETCsl CTAaTyC «KONMHM HAa MpaBax MNOMIMHHMKa». Komms Ha mpaBax
MO/NTHHHUKA ITOMEIACTCS B €IUHUITY XpaHEHUS (1eT10).

JLJ1s 5IeKTPOHHBIX JJOKYMEHTOB KOIHS CO3JaeTCs B ANEKTPOHHOH (hopme.

Odopmisiercs akT 00 U3BSITUHU NOIMHHBIX €AUHUL] XPAaHEHUS, apXUBHBIX JOKyMeHTOB (Popma
Ne 6) 1 BHOCSITCA N3MEHEHHS B YU€THBIE TOKYMEHTHI B COOTBETCTBHUH C IMyHKTamMu 55.3 u 26.3
IIpasun 2020.

Ilepenaya HOKYMEHTOB OCYLIECTBIIICTCS B IIOMELICHWM apXuBa B 3apaHee COIIACOBAHHBIH
JIeHb ¥ BPEeMs HEMOCPEACTBEHHO B3BICKATENIO JINOO €ro MpeACTaBUTENIO (TIPH MpPEabsIBICHUN
JIOBEpPEHHOCTH) U TIOJATBEPHKAAETCS pACIHCKON B OTYUYEHUH JOKYMEHTOB.
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226

be3 pemenus cyma apxmB 00s3aH
BO3BPATHUTh:

- JIOKYMEHTBI
MIPOUCXOXKICHHUS;

— TPYJOBYIO KHIKKY TPaKIaHUHA;

— JIOKyMEHTbI, TIEpEeMEIICHHbIE B
CCCP B pesynbrare Bropoii MupoBoii
BOWHBI U HAXOJISIIIHECS HA TEPPUTOPHH
Pocculickoit ®enepanuu

JIMYHOI'O

. 55.2 [IpaBun 2020

be3 cymeOGHOro mocTaHOBIEHUs (aKTa) apXWB O0S3aH BO3BPATUTH APXWBHBIC ITOKYMEHTHI,
yka3zaHHble B myHKTe 55.2 [Ipasun 2020.

Bo3BpaT MOKyMEHTOB JIMYHOTO MPOUCXOXKCHHS, 00pa30BaBIIMXCS B MpoOIlecce ACSITeIbHOCTH
OTJIENBHBIX JIUI[ W SIBITIONIUXCSA TPH CO3JAaHUHM WX JIMYHOW (9acTHOW) COOCTBEHHOCTHIO, W3
MPEKPAIICHHBIX YTOJOBHBIX, aIMUHUCTPATUBHBIX, (QUIBTPAIIHOHHO-TTPOBEPOYHBIX JCII.

K TakuM pokymMeHTaM OTHOCSITCS pyKomucw, (ororpaduu u Jpyrue JOKYMEHTHI JUYHOTO
xapakrtepa (ayIno- U BUAE03aIUCH, TMChMa, PYKOITUCH, THEBHUKHU, PUCYHKH, HOTHBIE 3aITHCH U
WHBIE JTOKYMEHThI TBOPUYECKOTO XapakTepa, JHYHBIC NPEAMEThI), BKIIIOUCHHBIC B COCTaB
CJVHULl XpaHCHUs, CQOOPMHUPOBAHHBIX IO MaTepuajiaM TMPEKPAIICHHBIX YTrOJIOBHBIX,
aJIMHHUACTPATUBHBIX, (PHIBTPAIMOHHO-IIPOBEPOYHBIX JIET.

Bosepary He momnexat ¢ortorpaduu, caenaHHBIE B MPOIECCe BEACHHS CIEACTBHUS U B XOJE
paccMOTpeHus jeiia, Wid o(uIMaibHbIE JOKYMEHTHI (yJIOCTOBEPEHHUS, CIPABKH, HarpajHble
JIOKYMEHTBI, YYETHbIC KapTOYKH, JOKYMEHTHI II€PECBHUIOYHBIX ITYHKTOB, JOKYMEHTHI
KaCCaI[MOHHOTO, HAI30pPHOTO W peaOWIMTAIMOHHOTO TPOM3BOJICTB, O TPHUBIEYCHUU K
MPUHYAUTEIBHOMY TPYIy B YCIOBHSIX OIpaHHMUYEHHS CBOOOJBI, B TOM YHCIIE B «paboumx
komonHax HKBJl», a Takxke 00 oOrpaHWuYeHHHM JAPYTHUX TMpaB W CBOOOJ, KOHTPOJIBHO-
HaAOIIOJATETFHBIX JIEN CIEIIOCEICHIEB, CCHUTBHBIX M BBICIIAHHBIX H JIP. ).

BosBpar ocymiecTBiseTcss Mo 3asBICHHUIO PEeaOMIMTHPOBAHHOTO JIMIA, €T0 HACIEAHHWKA WU
NpEACTAaBUTENSI, COJAepIKalleMy HEoOXOIUMble OOOCHOBaHMS. 3asBICHUE JOJDKHO OBITH
0(OpMIICHO B MMMCHMEHHOM BHJIE, MOJITUCAHO COOCTBEHHOPYYHO 3asSBUTEIIEM, U MPEICTABICHO
UM TP JINYHOM OOpAIIeHUH B apXUB.

ITpu 5TOM peabHUINTUPOBAHHBIC JIUI[A TOJIXKHBI TIPEABSIBUTh CIICIYIONIUE TOKYMEHTBI:

- IOKYMEHT, YI0CTOBEPSIOIINN JIMYHOCTH;

- CIIpaBKy O peaOuINTaIny.

Hacnennuku, kpomMe 3TOro, J0/KHBI TPEIbIBUTH:

- IOKYMEHT, ITOATBEPXKIAIONIHI (PaKT CMEPTU pEaOMIUTHPOBAHHOTO JIUIIA;

- TOKYMEHTBI, TIOATBEPKIAOIINE POJICTBO/CBHIETEILCTBO O MPaBe Ha HACIIE/CTBO.

Kpome Toro, MokeT OBITH TIPEICTABICHO PEIICHHE Cyaa 00 YCTaHOBICHNH (haKTa, NMEIOIIETO
IOPUIMYECKOE 3HAUCHHE, O HACJIEAOBAHHN KOHKPETHOTO UMYILIECTBA.

[IpencraBurenu peaOMIMTUPOBAHHOTO JIMIIA WM €r0  HACICAHUKOB  MPEIbABISIIOT
JIOBEPEHHOCTh HIJIM WHOW JOKYMEHT, MOJATBEPKIAAIOIINN MX MOJHOMOYHS (JIOBEPEHHOCTB,
BbIIaHHas U 0()OPMJICHHAS B COOTBETCTBHH C 3aKOHOM, JIOKYMEHTBI, MIOATBEPIKIAIOIIIE TIPABO
JIOBEPUTEIIS ¥ IIOJTHOMOYHS MPEICTABUTEIIS, B TOM YHUCIIE, B JIEKTPOHHOU (hopMe).

JIOKyMEeHTBI M3BIMAIOTCSI U3 Jiela, U3TOTABIMBAIOTCA MX aHAJIOTOBBIE M AJIEKTPOHHBIE KOIIHU.
J1st SIEKTPOHHBIX JJOKYMEHTOB KOIIHSI CO3J]AeTCs B AJIEKTPOHHO#H (hopme.

OdopmisieTcs akT 00 U3BATHH MOIJTMHHBIX €AHHUIL XPAaHCHHUS, apXUBHBIX IOKYMEeHTOB (Dopma
Ne 6) u BHOCSITCS M3MEHEHHS B YYETHBIC IOKYMEHTHI B COOTBETCTBHH C MyHKTamu 55.3 u 26.3
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[Tpasnn2020.

TpynoBasi KHMKKa TpaXkAaHMHA, TIepeaHHas Ha XpaHEeHHe B apXUB BMECTE C JOKYMEHTaMH I10
JUYHOMY COCTaBY OT JMKBHUIMPOBAaHHOM OpraHM3alllM, BO3BpAIlAETCA TPAKIAHWHY IO €ro
JUYHOMY TNHCBMEHHOMY 3asBICHHIO, TIPU TNPEABABICHUM JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh. B ciydae cMepTH pabOTHHKA €ro TpyJOoBas KHHXKKA BBIIACTCS Ha PYKH OJHOMY M3
€ro POJCTBEHHHMKOB I10J] PAaCIUCKy HJIM BBICBUIAETCS MO MOYTE MO NMHUCBMEHHOMY 3asBICHUIO
OJIHOT'O U3 POJCTBEHHUKOB. Komus TpyJ0BOM KHM>KKHM HE U3rOTaBIMBAETCS.

HoxymenTsl, nepemeniennsie B CCCP B pesynbrate Bropoit MUpOBOIf BOWHBI U HAXOASIINECS
Ha Tepputopun Poccuiickoil denepaiiuu, BO3BPAIAOTCS B CTPaHbl UX MPOUCXOXKICHUS B
cootBeTcTBUH ¢ DenepanbHbIM 3aKOHOM OT 15.04.1998 Ne 64-D3 «O KynbpTypHBIX LIEHHOCTSIX,
nepemerieHHBIX B Coto3 CCP B pesynbrare BTopoit MHUpOBON BOWHBI M HaXOISAITUXCS Ha
tepputopun Poccuiickoit ®epepanun». ApxuB, B OINEPATUBHOM YIIPAaBIEHHH KOTOPOTO
HaXOIUTCS TEepeMeIleHHas KyJNbTypHas LEHHOCTb, SBJIOIIASCS OOBEKTOM TpeOOBaHWM, IO
YKa3aHHIO TOJIHOMOYHOTO (eiepaIbHOr0 OpraHa NCIOJHUTEIBHOM BIACTH B chepe KyIbTypHl,
ucKkycctBa W kumHemartorpadpum (MwuHHcTepcTBa KynbTyphl Poccuiickoit ®enepanun),
3aKJIIOYaeT JIOTOBOD:

- C opraHmzauueil (y4pekaeHHeM WM OTHCIbHBIM JIMIOM), YHOJHOMOYEHHOHM Ha TO
IIPABUTEIBCTBOM TOCYJAPCTBA, 3asIBUBIIETO TPETEH3HUIO;

- C UMEIOIMM HaJUIeKalllie IpaBOMOYMs IPEACTABUTEIEM CEMbH, KOTOpPOW paHee
NpUHaUIekana 3Ta KyJIbTypHas IEHHOCTh (PEIUKBHSA).

B coorBeTcTBUM € JOrOBOPOM INPOM3BOAUTCS BO3MEIIEHHE DPAcXOJOB Ha HAECHTH(UKAIMIO,
9KCIEPTURY, XpaHEHHE, PecTaBpalfio, KOMUPOBaHHE JOKYMEHTOB, a TaK)K€ PacxoJ0B Ha HX
nepenavy (TpaHCIOPTHBIX U IPYTUX), U aKkTHYecKas nepeaada JOKyMEHTOB.

Konusam mepeMeneHHbIX JOKYMEHTOB, MOMIMHHHKM KOTOPBIX BO3BpAIlEHBl B CTpPaHbl HX
MIPOUCXOXKJIEHHS, TPUCBAUBAETCS CTAaTyC KOMWWA Ha TMpaBax MOJJIMHHUKOB. OTH KOIHHU
(GopMHPYIOTCSI B apXWUBHBIE KOJUISKIMHM. YUYeT KONWH Ha MpaBaX IOJJIMHHUKOB
OCYILECTBIISIETCS] B COOTBETCTBUU ¢ MyHKTOM 37.18 IIpaBun 2020.

CocTaBisieTcst akT 0 Iepejade IepeMelIeHHON KyJIbTYPHOM LIEHHOCTH, IOAJMHHUK KOTOPOTO
nepenaercas B MuHucrepctBo KynbTypsl Poccuiickoin denepanyy, KOIMUM aKTa OCTAKOTCA Y
CTOPOH J0Tr0BOpA.

CocraBisieTcsi TakKe akT 00 U3bATUH MOJUIMHHBIX CAWHHIl XPAaHEHHs], apXUBHBIX JOKYMEHTOB
(Dopma Ne 6) 1 BHOCSTCS N3MEHEHUS B YUETHBIE IOKYMEHTHI B COOTBETCTBHUH C ITyHKTaMH 55.3
n 26.3 Ilpasun 2020.

JIOKYMCHTOB
IIOJDKEH OBITH OQOpPMIIEH aKTOM 00
IIOJJIMHHBIX

. 55.3 [IpaBun 2020

Bo3Bpar apxuBHBIX JOKYMEHTOB OQOPMIISICTCS aKTOM 00 H3BATUM MOMJUHHBIX E€AUHUIL
XpaHEeHus, apxXuBHBIX NOKyMeHTOB (DPopma Ne 6) m oTpakaercsi B yYETHBIX JOKYMEHTaxX B
COOTBETCTBHH ¢ TpeboBaHusAMH myHKTa 26.3 IIpaBun 2020.
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XpaHCHHUA, apXUWBHBIX OJOKYMCHTOB U
OTpa’XCH B YYETHBIX JOKYMEHTAX

B nmeno ¢doHna BkmOYArOTCS akT 00 M3BATHH TMOJUITMHHBIX CIUHUI] XPAHEHUS, apXHUBHBIX
nokymeHToB (Dopma Ne 6), a Takke CIEAYIOMNE JOKYMEHTHI:

B CJIy4ae BO3Bpara apXUBHBIX IOKYMEHTOB Ha OCHOBaHHH CyIeOHOTO TIOCTAHOBIICHHS (aKTa):

- 3asBJICHUE B3BICKATENS OO ero MpeCTaBuTels;

- KOIUS CYZIcOHOTO ITOCTAHOBJICHHUS (aKTa);

- KOITMY JIOKYMEHTOB, MOITBEPKIAIOIIHUX TOJTHOMOYHS MPEICTABUTEIS B3BICKATEIIS;

- pacmucka B3bICKATeNlss JUOO €ro MpeiACTaBUTENs O MpUeMe JOKYMEHTOB (C yKazaHHeM
apXUBHBIX IIM(PPOB H HOMEPOB JHUCTOB). Ha pacmucke CTaBUTCS TakKe MOIIMUCH
YHOJTHOMOUYEHHOTO JIMIIA APXUBA, BBIIABIIETO JIOKYMEHTHI,

B Clyd4ae BO3Bpara JOKYMEHTOB JMYHOIO MPOUCXOXACHHs, OOpa30BaBIIMXCS B MPOIECCE
JIESITEIBHOCTH  OTHENBHBIX JIUI M SBJISIONIMXCS TP CO3JaHUHM HMX JIMYHOM (YacTHOM)
COOCTBEHHOCTBIO, M3 MPEKPAIICHHBIX YrOJOBHBIX, aJMHUHHUCTPATUBHBIX, (UIBTPAIIMOHHO-
MPOBEPOYHBIX JICIT:

- 3asBJICHUC pea6I/IJ'II/ITI/Ip0BaHHOFO Jqana nin €ro HacCJICIHHUKA,
MMPpEACTaBUTEIIA,

- KOOHMU JOKYMCHTOB, IIOATBCPKAAOMIUX TIOJHOMOYUA JIMI, I[OJIYUYUBHIUX APXUBHBIC
JAOKYMCHTBI;

- pacmmucka peaOMIMTUPOBAHHOIO JIMIA WIM €ro HacjeIHHKa, IPEACTaBUTENA O IIpUEME
JOKYMEHTOB (C yKa3aHHEM apXWUBHBIX MIH(POB U HOMEPOB JIUCTOB).

Ha pacnucke craBuTCS Takke MOINUCH YIOJTHOMOYEHHOIO JIMI[A apXWBa, BBIIABIIETO
JIOKYMEHTBI;

B ClIy4ae BO3BpaTa TPYyAOBOI KHIKKHU:

- 3asIBJIEHUE O BO3BPATE TPYAOBOW KHUKKU;

B Clly4ae BO3Bpara NOKyMeHTOB, nepemelieHHbIXx B CCCP B pe3ynbrate BTopoil MupoBoii
BOMHBI M HaxoAAIuXcs Ha Tepputopun Poccniickoit @enepannu:

- KOIMsI aKTa O Iepeiayue IMePEMEIEHHOM KyJIbTyPHON LIEHHOCTH;

- KOIUS 10T0BOpa;

- KOIMS NPETEH3HH Ha MEPEMEHICHHYI0 KYIbTYPHYIO IIEHHOCTb, XOAATalCTBa, Kacaromerocs
MEePEMEIICHHBIX KYJIbTYPHBIX [IEHHOCTEH, MPEACTABIISIOMINX COO0H cCeMEeWHbIe PETUKBUM;

- konus (eaepaabHOro 3aKoHa MiTH moctaHoBieHus [IpasurensctBa Poccuiickoit @enepannu o
BO3BpaTe COOTBETCTBYIOIINX AJOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®eneparmm;

— KOMHsI TOKYMEHTa C MOJTyuYeHHBIM yKa3zanueM MUuHKyIsTypsl Poccnn.

228

C U3BATBIX apXUBHBIX JOKYMEHTOB | 1. 55.4 IlpaBun 2020
JOJDKHBI OBITH HM3TOTOBJIEHBI KOIIWH,
KOTOpBIE JOJDKHBI OBITh ITOMEIICHBI B
CIMHHILY XpaHCHUSI Ha MECTa U3BSITHIX

C U3BATHIX APXUBHBIX HOOKYMCHTOB HU3IrOTABJIUBAIOTCA KOIIMH, KOTOPLIC IIOMEIIAIOTCA B
CANHUILLY XpAaHCHUSA (z[ena) Ha MCCTa U3BATHIX APpXHUBHBIX JOKYMCHTOB, O UCM ACJIACTCA OTMCTKA
B JIMCTC-3aBEPUTEIIC U OIMUCHU ICJT, JOKYMCHTOB.

B 3aBucumoctu ot BUJIa HOCHUTC/IA NOKYMCHTA KOINHWA M3rOTaBJIMBACTCA Ha 6}/Ma)KHOM NI
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APXUBHBIX TOKYMCHTOB

IIJICHOYHOM HOCHUTEJIC, C JJICKTPOHHBIX AOKYMCHTOB H3TOTAaBJIMBACTCA DJJICKTPOHHAs KOIIHA.
HpI/I HU3BATHU BCCTO JCJIa AOMYCKACTCA CO3JaBaTb €ro KOIHIO B 3JICKTPOHHOM BHIAC H
pa3MeiiaTh B I/IH(i)OpMaLII/IOHHOI‘/JI CHUCTCMC apXHuBa.
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PykoBoacTBO 110 CO0/1I01€eHUI0 00513aTeJIbHBIX TPEOOBAHMA, SIBJSIIONIMXCH NMPeAMETOM KOHTPOJISI IPH OCYIIECTBJICHUN PErHOHAJIBHOIO

roCcy1apCcTBEHHOI0 KOHTPOJIA (HAA30pa) 32 cO0II0IeHeM 3aKOHO0AATeJIbCTBA 00 ApXUBHOM JieJe, coaep:xamuxcs B [lopsake ucnosab3oBanust
APXUBHBIX JOKYMEHTOB B IrOCYyJ1apCTBEHHBIX 1 MYHHMIMNIAJIBbHBIX apxuBax Poccuiickoii ®exepanun

Ne i/m Copep:xanue 00s3aTeIbHOTO PexkBU3UTHI MeToanueckne peKOMEHAALUM 10 COOJIIOAEHUI0
TpeOoOBaHuUs CTPYKTYPHOH 00513aTeIbHOT0 TPeGOBAHUS

eqununbl HITA,

cojepIKallero

o0s13aTeIbHOE

TpedoBaHHUe
1 2 3 4
1 [Tonw3oBartens gomwkeH ObITh gomymen | nm. 2.1, 2.2, 2.3. | [lonp3oBaTtens gomyckaeTcs 1t pabOThl B YUTANIbHBINA 3a]1 HA OCHOBAHUH 3asBICHUS B MIPOCTOM

Ui paOoThl B UNTaNbHBIN 3an apxuBa | «Ilopsaka MUCbMEHHON (hopMe WM MUCbMa HANPABUBILEIO €r0 OpraHa WJIM OpPraHu3alld, B KOTOPBIX
npu COOJIOIEHUHT CIEeNYIOIUX | UCIOJIb30BaHUs YKa3bIBaIOTCS (haMuins, UMs, 0T4eCTBO (TIpM HAIMYHH) MTOJIE30BaTEINsA, MECTO padoThI (yueOnl) u
YCIIOBMA: apXHUBHBIX JOJDKHOCTh (TP HANIW4YMM), Y4Y€HOE 3BaHHWE W Y4eHas CcTeleHb (IpH HaJIU4Yuu), Tema,
- TIPENOCTABIIEHHUE 3asBICHUS WIH | JOKYMEHTOB B | XpOHOJIOTHUECKUE PAMKHU UCCIIEA0BaHUS.
fMChMA ~ HANPABHMBIIETO €0 Opraa | TOCYAAPCTBEHIBIX | e nonpsopatens sanonnser aHKeTy, B KOTOPOH yKa3bIBaeT: (aMHUIIMIO UM, OTYECTBO (TIpH
VUM OpTanH3aliH, COOTBCTCTI?YIOIHHX W MYHHIHTIATILHBIX HAJIMYMN); ATy POKACHUS; TPAXKAAHCTBO; MeCTO paboThl (yueObl) M IOIDKHOCTE (TIPH HAIWYHN);
YCTAHOBICHHBIM TPEOOBAHMM; apxupax o0pa3zoBaHue, Y4eHOE 3BaHHE M YUEHYIO CTeleHb (IIpU HAIMYMHN); OCHOBAaHME IJISl IPOBEICHHUS
i VPEABABICHHE AIOKyMEHTA, | PoCCHACKOH ucciaenoBanus (JIMUHOE 3asBJICHUE TONIb30BATeNs WM MHChMO HalpaBUBILIECH €ro OpraHu3alun);
YAOCTOBEPAIOLICTO JIMIHOCTD, ®eneparuny . TEMy, XpPOHOJIOTHYECKHE pPaMKH HCCIEJOBAHUA; LIEeTb PaOOThHI; aJApec PETHCTPAINH 10 MECTY
- O(OPMIICHUE IMHCHMEHHOTO CONIACHS | yTBCPKACHHbII KHUTENbCTBa (MpeObIBaHMsA); axpec PaKTHUECKOTO MPOKUBAHUS; HOMEP KOHTAKTHOTO TeledoHa
Ha 00paboTKy NEpCOHANLHBIX JAHHBIX; | NPHKA3OM (mpu HaIMYMM); aApec IEKTPOHHOH NOYTH (IIPYU HAIMYKM); BUI, CEPHIO, HOMEP U JaTy BbLIa4u
- 3aII0JIHEHHE aHKETHI B COOTBETCTBUM | PocapxuBa oT

C YCTaHOBJICHHBIMU TpCGOBaHI/ISIMI/I;
- O3HAaKOMIJICHHEC C HaCTOAIIUM

01.09.2017 Ne 143
(manee - [Topsimox)

OOKYMCHTA, YIAOCTOBEPAIOIICTO JUYHOCTH, @ TAKXKE OpraH, BBI)IaBH_H/Iﬁ OOKYMCHT,; (1)8,MI/IHI/I$I,
MMs, OTYECTBO (MPH HaJIM4YMHU) compoBokaaromiero juua. CormacHo m. 45.3. Ilpasun 2020 B
aHKeTe TII0JIb30BaTesl apXuB 00s3aH YBEAOMIISITH IIOJB30BATENII O COOJIOACHUH DPEXUMa

[opsinkowm; N N

KOH(HUICHINAIBHOCTH B OTHOLIEHUH CTAaBLIEH €My M3BECTHON MH(OpMAalWu, UCIIONb30BaHUE U
- CONpOBOXAEHUE  OJHOIO U3 . G

. pacIpocTpaHeHUe KOTOPOi orpaHuueHo 3aKoHo1aTenbcTBOM Poccuiickoit dexnepanun.

ponuteneit WIn 3aKOHHBIX
MpeCTaBUTENEH (nns 3asBieHUs, IUCbMAa M AaHKETHl MOJb30BaTeNell JOJKHBI XPAaHUTBCA B JIMYHOM JeJie
HECOBEPILIECHHOIETHUX MIOJIB30BATENA, COCTaB KOTOporo coorBeTcTByeT m. 48.4 Ilpasunm 2020. [leno Bexerca Ha
M0JIb30BaTENEH). OyMa)KHOM HOCHUTEJIE UJIH B DJIEKTPOHHOM BUJIE.
ConpoBoxkaaromue MOJIb30BATEIIS

[Tonb3oBatenps 3HakoMuTcs ¢ IlopsiakoM, IpeabsaBIseT COTPYAHUKY YUTAIBHOIO 3ajla JIOKYMEHT,
auna  (3aKOHHBIE  IIPECTABHUTEIH, .

YAOCTOBEPSIOMINN JTUYHOCTh, M AAaeT NUCbMEHHOE corjacue Ha 00pabOTKy MNEepCOHAIBHBIX
MEePEBOAUNKN U JAPYTHE TOMOIIHHKH, .

nanHblx. Ilonmbp3oBarenb, HE MOCTUTIIMM COBEPILEHHOJIETHS, AOIyCKaeTrcs Aaius paboThl B
M1, COIPOBOXKAAIOLINE
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MONB30BaTeNsl € OTPAaHWYCHHBIMHU
BO3MOKHOCTSIMH  3JIOPOBBSI)  JTOJKHBI
ObITb fmomymieHsl it  paboThl B
YUTaJbHBIA  3a]  apXuBa  IOCJE
3allOJTHEHUSI aHKEThl YCTaHOBJICHHOTO
oOpa3sia

YUTANBHBIA 3a)1 C ONHUM W3 POIUTENICH WM APYTUM 3aKOHHBIM IIPEACTABUTEIIEM, HECYIITIM
OTBETCTBEHHOCTH 3a coOitoicHue [1opsiika HECOBEPILICHHOJICTHUM T10J1b30BATEIICM.

CompoBokaaronie juua (B TOM YHCJIEC 3aKOHHBIE MPEICTABUTENH, MEPEBOMYMKH U APYTHE
MIOMOIIHUKHY, JIMIA, CONPOBOXKIAIOILIME II0Jb30BATENI C OrPAaHMYEHHBIMH BO3MOXKHOCTSIMH
3I0pOBBS) JIOMYCKAIOTCSA B YMTAJbHBIN 32 apXWBa Ha OCHOBAHWHW 3allOJHEHHON AaHKETHI, B
KOTOpOH yKa3bIBaroTcsa: GaMminusg, HMs, OT4ecTBO (NpH HaNW4YWH), JaTra PpOKACHUS,
Tpa)XIaHCTBO, MeCTO paboThl (y4eObl) W NOIKHOCThH (MPU HAIWYHH), aJAPEC PETHCTPAIHH II0
MECTY JXKHTeNnbcTBa (MpeObIBaHMSA), ajpec (PaKTHUECKOTO MPOXHBAHHUS, HOMEP KOHTAKTHOTO
TenedoHa (MpH HATMYKH), aIpec dIEKTPOHHOU NOYTH (U HAJIMYKH), BUJ, CEpHUsl, HOMEp U JaTa
BBIJIaUYN JIOKYMEHTA, YAOCTOBEPSIOIIECIO JIMYHOCTh, @ TAaKKE OpraH, BBIAABIIMHA JOKYMEHT,
(hamMumTist, IMs1, OTIECTBO (TIPH HATMIHH) COITPOBOXKIAEMOTO JIHIIA.

V4eT nocemeHnii YUTaaIbHOTO 3aJIa I0Jb30BaTe/IsIMU BEACTCA B CICIIHAIEHOM JKypHaJi€.

Ha Ka)X/I0T0 MOJIb30BATENS,
BEITIOJTHHUBIIETO TpeboBaHus 1. 2.1, 2.2
ITopsinka, a TaKKe (pm
HEOOXOJMMOCTH) Ha
COIPOBOXK/AIOIIEE €T0 JINLO B apXUBE
IOJDKEH OBITH 0(OpMIICH TPOIYCK B
YUTAJBHBIA 321 B TEYEHHE  TpPexX
pabounx nHEW co JHS HOCTYIUICHHS
YKa3aHHbBIX B 1. | JIOKYMEHTOB,
JIEUCTBYIOIIAM B TeUeHUE
KaJICHJApHOTO Trojia CO JHS BBIAAYH.
Cpok paboTbl B UYHTAJIBHOM 3aje
JIOJDKEH OBITh MPOAJIEH T10 3asIBJICHHIO
MOJIb30BATENS WIH MHCHEMY
HanpaBUBIIEH €ro oOpraHu3alud B
NOpsiIKE,  yKa3aHHOM B 1. |
HACTOSIIETO0 PyKOBOICTBA

TIII. 2.2.,
[opsinka

24.

Jns mpoxoma B UYMTAJBHBIA 3a71 OQOpMIISIETCS MPOMYyCK A paboThl B YMTAIbHOM 3ale,
JNEeUCTBYIOUIMH B TEUEHUE KAJIEHAAPHOrO rofia Co JHS BBIAAYM B TEUEHUE TpeX pabouux JHEH co
JTHS TIOCTYIUICHHA yKa3aHHBIX B M. 1 mokymeHTOB. Cpok paboThl B YMTAIBHOM 3alie JOJDKEH
OBITH MPOAJICH IO 3asBICHUIO IMOJH30BATENS WJIM NMHCHMY HANpaBUBILEH €ro OpraHu3aluyd B
MOpsJIKE, YKa3aHHOM B II. 1 HACTOSIIEr0 pyKOBOJCTBA.

Jluiy, compoBOXJalIIeMy [OJb30BaTeNsl, HAa OCHOBAaHUM 3allOJJHEHHOW UM  aHKEThI
o opMIISETCS MPOIYCK B YATANBHBIN 3aj1, ICUCTBYIOIINUN B TEUCHUE KaJICHAAPHOTO rojia CO JHS
BBIJIQYU.

Hoctyn monp3oBateneit k genam, | mm. 3.1., 3.2. 3.4. | Ilomp30Barento MpeAOCTaBISETCS JOCTYH K JeliaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM
JIOKYMEHTaM, CHpaBOYHO-TIONCKOBBIM | [lopsinka CpPeICTBaM K HUM, TEUYaTHBIM HW3JaHHSIM OTPAaHHYEHHOTO JIOCTYMa, COAEPIKallNM CBEICHUS,
cpeiacTBaM K HHUM,  II€YaTHbIM COCTaBIIAIONINE OXPAHIEMYIO 3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu TaiHy, pyu yCIOBUU
W3JIaHUSIM, coJiepKaIum COOJTFO/ICHUS TIOJIb30BaTENIeM TPEOOBaHUN U OTPaHUYCHUM, YCTAHOBJICHHBIX 3aKOHO/IATEIbCTBOM
WH(POPMAITIIO OIPaHUYEHHOr0 Poccuiickoit ®enepanuu, a UMEHHO:

JIOCTYyTIA B COOTBETCTBUU c
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3aKOHOIATEILCTBOM Poccniickoit
Ddenepariuu, JOMKEH MPEIOCTABIATHCS
c coOoAeHuEM YCIIOBHUH,

YCTaHOBJICHHBIX ~ 3aKOHOJIATEIhCTBOM
Poccuiickoit ®emeparmmn u m. 3.1.,
3.2., 3.4 [lopsaka

- 3akoHOM Poccwmiickoit enepammu ot 21.07.1993 Ne 5485-1 «O rocymapcTBEHHOM TaliHE»;

- yka3zoMm llpesunenta Poccuiickoit @enepannu ot 06.03.1997 Ne 188 «O6 yTBepxkaeHUU
MepeyvHs CBeICHUH KOH(UACHIINAIBHOTO XapaKTepay;

- ¢1. 9 ®enepanproro 3akoHa Ne 149-03 ot 27.07.2006 «O6 mabOp™Manmm, HHHOPMAITHIOHHBIX
TEXHOJIOTUAX U O 3alllUTE I/IH(i)OpMaI_[I/II/I» 1 MHBIX HOPMATHUBHBIX aKTOB.

JIOKyMEHTBI, HUMEIOIIUE MOMETY «IJs CIY)KEOHOTO IOJB30BaHUS» NPEAOCTABIAIOTCS TPH
HAJIMYMHU IHCBMEHHOTO pa3peleHns oT poHm1000pa3oBatels (IpaBoONpPEEeMHUKA).

HocTyn K JOKyMeHTaM, COAEpKaIllUM CBEICHUS O JINYHON U CEMEUHOU TaliHe rpa)KJaHuHa, €To
YACTHOM JKM3HH, CBEACHHUS, CO3/AIONIUE YIpo3y JJs e€ro Oe30MacHOCTH, IMPEIOCTABIISCTCS
M0JIH30BATEINIO 10 UCTEUEHHUS 75 JIET CO AHS CO3JaHUsI TOKYMEHTA, €CIIU MOJIb30BATENb!

- SIBIIETCS CyOBEKTOM YKa3aHHBIX CBEACHHA — HAa OCHOBAaHHH COOTBETCTBYIOIIETO 3asBIICHUS
MIpU TPEIBSBICHUN JTOKYMEHTOB, YAOCTOBEPSIONINX IHUYHOCTh; SIBJSIETCS HACICTHUKOM 10
3aKOHY — Ha OCHOBAaHUU COOTBETCTBYIOIIETO 3asBJICHUS MPHU MPEABSIBICHUU JTOKYMEHTOB,
YAOCTOBEPSIONIVX JIMYHOCTh U MOITBEPKIAIOIINX POJICTBO;

- SABJIACTCA HACJICIHUKOM I10 3aBCHIAHWIO — Ha OCHOBAHUHU COOTBETCTBYIOLICI'O 3adABJICHUSA IIPU
NpEAbABICHUN JOKYMCHTOB, YAOCTOBEPAIOIIUX JIMYHOCTB, a TaKXEC JOKYMCHTOB,
MNOATBCPIKAAOIIUX IIPaBO HACICAOBaHUA, C YKAa3aHHUECM Ha COOTBCTCTBYIOH_II/Iﬁ A0CTyIl K
YKa3aHHBIM J€JIaM, TOKYMCHTaM;

- UMEEeT CoIJIache Ipa)<JaHuHa WM €ro HACJIEeTHUKOB Ha JOCTYMN K YKa3aHHBIM CBEJCHMSIM — Ha
OCHOBaHHUM COOTBETCTBYIOLIETO 3asBIEHMS MPH MPEABIBICHUH JOKYMEHTOB, yIOCTOBEPSIOMINX
JIMYHOCTh, @ TAK)KE OBEPEHHOCTH OT IPaXKIAaHMHA WM €ro HAcJIECIHHKOB, YIOCTOBEPEHHOW B
HOPSIIKE, YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoii @epepanuu, MOATBEPKIAAIOLIEH
MIpaBO  MPEJACTABIATH HWHTEPECHl JOBEpPHUTENS (JOBEPEHHOCTH M HHBIE JTOKYMEHTHI,
MOATBEPXKJAIOIIUE IPABO HA TOCTYII, TIOMELIAIOTCS B IMYHOE JIEJI0 MTOJIb30BATEIIs).

JocTtyn monb3oBaTeist K JenaM, JOKyMEHTaM, CIpPaBOYHO-TIOMCKOBBIM CpPEICTBAM K HUM,
[I€YaTHBIM U3JIaHUSIM, HA KOTOPBIE PaCIPOCTPAaHIETCs NEUCTBUE 3aKOHOAATENbCTBA Poccuilckoi
denepannu 00 MHTEIUIEKTYyalbHOH COOCTBEHHOCTH, OCYIIECTBISICTCS € YYETOM TpeOOBaHMMI
3aKoHOMaTenbcTBa Poccuiickort deneparnu 00 MHTEIUIEKTyanbHOH coOocTBeHHOCTH (CT. 1345,
1363 wactu 4 I'paxkmanckoro koaekca Poccuiickoit ®@epeparuu. [locTynm B TeyeHHE cpoka
JCWCTBUSI TpaB, CBA3AHHBIX C MHTEIUICKTYyaJbHOM COOCTBEHHOCTBIO, OCYILICCTBIISETCS C
MMICBMEHHOTO pa3pelleHus] mpaBoobagaTelsi(eil) wim HacaeAHUKOB. [InchMeHHOe paspereHne
Ha JIOCTYN NpaBoobnanaTensi(ei) WM HacIeITHUKOB TIOMEIIACTCS B JINYHOE JIEJIO TOJIh30BaTelsl.
ApxuB jmomkeH WHGOPMHUPOBATh TOJIB30BATENSs O HEOOXOAMMOCTH COOJIOACHHUS TpaB
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paBooOIamaTess(ei).

Bompocs! noctyna K apXuBHBIM JOKYMEHTaM PErIaMEHTHPOBAHBI Takke 4. 2. cT. 25 125-03,
paznenamu XII, XLV, nn. 45.1-45.3, 48.4. ITpasun 2020.

I[OCTYH IIOJIB30BaTCIIA K JAciaaM,
JOKYMCHTaM, CHpPaBOYHO-IIOMCKOBBIM
cpeacTtBamMm K HHUM, IC€4YaTHbIM

W3JIAaHUSM, TIEpPEeaHHBIM TI0 JOTOBOPY
B  apXuB  COOCTBEHHUKAMH WA
BJIAJCIbLIAMU, YCTaHOBUBIIMMH
OTpaHMYCHHSI Ha JIOCTyI K HUM,
JIOJIDKEH OCYIIECTBIATHCS pu
MIPETBSBICHAN MHCHEMEHHOI'O
paspemieHuss OT COOCTBEHHHMKA WIIU
BJIaJENbIA

. 3.3. Ilopsiaka

HOCTyH MOJIb30BATCIA K JACJIaM, AOKYMCHTAM, CIIPABOYHO-IIOMCKOBBIM CpEACTBAM K HHUM,
MEYaTHBIM U3JJaHUAM, IICPEAAHHBIM IO JOTOBOPY B apXHB COOCTBEHHHKAMH HIIH BJIagCiabliaMH,
YCTAaHOBHUBIIMMU OrpaHUYCHHA Ha MJOCTYII K HHUM, OCYHICCTBIIACTCA IIpU MNPCABABICHUA
MUCBMCHHOTO pPa3pCUICHUA OT COOCTBEHHHKA WU BJIaaciblia, KOTOPOC NOJDKHO XPaHUTHLCSA B
JIJHMYHOM JI€JIC TI1I0OJIB30BaTECIIA.

[Monk30Barerio, SIBJISTFOIIEMY CST
npenacraBuTeneM (GoxaooOpasoBatess
WIA €ro TpaBOMpeeMHHUKA JOCTYMH K

JaciiaM, JOKYMCHTaM, CIIPpaBOYHO-
IIOMCKOBBIM cpeacrtesam
OTpaHUYCHHOI'O A0CTyIia
MpeaAOCTaBIIACTCA B npeaciax
HUCIIOJTHCHUA CJIy}Ke6HBIX

00s13aHHOCTEd TI0O MOTHUBHPOBAHHOMY
NHCBMEHHOMY OOpAIlleHHI0 OpraHa,
OpraHH3alii, YbHM IPEICTABUTEIEM
OH ABJISACTCA

m. 3.5. Ilopsaka

[Tonb30BaTeNtO, SBIAIOMIEMYCS MIpeacTaBuTeIeM HOHI000pa30BaTEIIs WK €ro IPaBOIPEeEMHUKA
IIOCTyrI K Jci1iaM, )Z[OKYMCHTEIM, CHpaBOLIHO-HOI/ICKOBI)IM CpCI[CTBaM OrpaHI/ILICHHOI‘O JIOCTYHa
MPEIOCTABISAETCS B MpPE/ENiaX HCIIONHEHUS CIYyXeOHBIX 00sS3aHHOCTEW 10 MOTUBHPOBAHHOMY
MUCHbMEHHOMY OOpAIlIEHUI0 OpraHa, OpraHW3allid, YbUM MPEICTABUTENIEM OH SBISECTCS.
OO6pareHre ToMeIaeTcs B JUIHOE JEII0 MOIh30BaTeIIs.

[MoanmuHHUKH APXHUBHBIX zen,
JOKYMEHTOB, II€YaTHBIC W3JaHHUI HE
JNOJDKHBI ~ BBIIABATBCS B CIIydasXx,
MpeyCMOTPEHHBIX  IYHKTOM  3.6.
Ilopsinka, 3a HCKIIOUYEHHEM BBLIAYM,
npeaycMoTpeHHot m. 14.2. TlpaBun
2020

1. 3.6. Iopsiaka

HOHJ’II/IHHI/IKI/I APXUBHBIX ACJI, JOKYMCHTOB, ICUATHBIC U3JaHUs HE BbIAAIOTCA B CIIydasax:
- HaJIM4YHs KOIIMH (1)0H,I[a IIOJIB30BaHUA,

- BBITIOJTHEHHUS CITy’KEOHBIX 3aJaHHii COTPYIHUKAMH apXUBa C MCIIOIH30BAHNEM 3aTPEeOOBAHHBIX
MOJIH30BATENIEM JIeT, JOKYMEHTOB, MEYATHBIX W3JAHUHN, IIPH 3TOM CPOK, B TE€UCHHE KOTOPOTO
TakWe Jiena, TOKYMEHTHI, IeYaTHbIC U3aHus He BBIIAIOTCS, HE MOXeET npeBbimaTh 120 pabounx
JTHEeW ¢ MOMEHTA 3aKa3a UX MOJIb30BaTeleM;

- BblAa4u ICJI, JOKYMCHTOB, IIE€YATHLIX HSZ[aHI/Iﬁ BO BPEMCHHOC IMOJIb30BAHHUEC IOPUIUYCCKUM U
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dbm3udecknm rmaM-QpoHI000pa3oBaTeNIIM, UX MPABOIPEEMHUKAM IIIH TI0 3alpocaM OPTaHOB
FOC}’IIapCTBCHHOﬁ BJIaCTHU u HHBIX TOCyAapCTBECHHBIX OpraHoB, OpraHoB MECTHOI'O
CaMOYTpaBJICHHS, TPH STOM CPOK, B TEUCHHE KOTOPOTO TaKHEe Jeia, JTOKYMEHTHI, IeYaTHBIC
W3JIaHUsT HE BBIAIOTCA, HE MOXET MpPEBBINIATh CPOKA, YKAa3aHHOTO B aKTe O BbIIa4Ye BO
BPEMCHHOC ITOJIb30BAHUE TaKHUX NCJI, JOKYMEHTOB, II€YaTHBIX PISI[aHI/Iﬁ;

- OKCIIOHUPOBAHUA ACJ, JOKYMCHTOB, NCYATHBIX U3IaHUI Ha BBICTAaBKE, IPpU 3TOM CPOK, B
TCUCHUC KOTOPOI0 TaKHC NACjd, AOKYMCHTBI, ICYATHBIC HU3JAdHUA HCE BBIAAKOTCSA, HC MOXCT
MIPEBBIIIATE CPOKa HMX BbLJAYW H3 aApXHUBOXPAHWIHIIA, OIPEACICHHOI'O0 pacCropaanuTEIbHBIM
JOKYMCHTOM Ha MMPOBCACHUC BBICTABKU,

- BBLAAYM JIeN, JOKYMEHTOB, [ICUYATHBIX U3JaHUN APYTrOMY IOJIb30BATENIO B YHTAIBHBIN 31, IPU
3TOM CPOK, B TEYEHHE KOTOPOTO TakUe AE€ja, JOKYMEHTHI, I€4aTHbIC U3JaHUs HE BBIAAIOTCS, HE
MoKeT npeBbimath 40 pabounx IHEH ¢ MOMEHTA 3aKa3a UX MOJIb30BaTeNEM.

[MognmuHHMKKM 1en, OOKYMEHTOB, HUMEIOIIMEe Konuu (OHIA TMOJB30BAHUS, SBISIOMINECS
YHUKaJIbHBIMH, UMEIOIINE B 0(OPMIICHUN WM B IPUIOKEHUH K HUM AParoueHHbIE METaJUIbl U
KaMHHU U COCTOSIIIIME Ha 0COOOM peXHMeE ydueTa M XpaHEHUs, a TaK)Ke MPU3HAHHBIE HAXOSAIINECs
B HEYAOBJICTBOPUTEIEHOM (U3UUECKOM COCTOSHMM B cooTBeTcTBUH ¢ 1. 13.1. IIpaBun 2020,
BBIIAIOTCS HA OCHOBAHHUHU 3aKJIIOYCHUSI KOMHCCUH, YTBEPKIECHHOTO PYKOBOAUTENEM apXHUBa HIIH
YITOJTHOMOYCHHBIM UM JIUIIOM B TOPsIIKE, ycTaHOBIeHHOM It 14.2.-14.6. [IpaBwmt 2020.

B ciyyae HapylieHHs TOJIb30BaTEIEeM
noamyHkToB 4.2.5, 4.2.6, 4.2.9, 4.2.12,

4.2.19 ITopsiaka HOUIMHHUKHU
apXUBHBIX nelI, JIOKyMEHTOB,
CIIPAaBOYHO-TIOUCKOBBIX ~ CPEICTB K
HHM, MeYaTHBIX H3JaHUI
10JIb30BATEIIO HE JIOJI’KHBI
BBIJIaBAaTHCS C JIaThl MOJAaYd apXHUBOM
3asBlieHUs 00 aJIMUHHCTPATUBHOM

[IPaBOHAPYIIEHNH JUOO 3asBICHUS O
MPECTYIUICHUH 10 (aKTy COBEPIICHUS
[IOJIB30BATENIEM YKa3aHHBIX B
HACTOSIIEM IyHKTE HapyIIEHUH W IO
OPUHATUS ~ PElIeHHs 1[0 Jiedy
YIIOJIJHOMOYEHHBIMU OpraHaMH

m. 3.7. Ilopsiaka

B cmydae wmapymieHusi monb3oBareneM monmyHkToB 4.2.5., 4.2.6., 4.2.9., 4.2.12., 4.2.19.
[opsinka (0 coGmogeHnn OOIIECTBEHHOTO HMOPSIKA, TUIIMHBI M YACTOTHl B UHTAJIBFHOM 3aie, a
TaK)Ke IpaB W 3aKOHHBIX MHTEPECOB JpPYTUX IIONb30BaTeled M pPadOTHUKOB apXuBa;
o0ecreYeHUr TEeNOCTHOCTH M COXPAHHOCTH MOJMYYCHHBIX ISl W3ydYeHHs JIel, JIOKYMEHTOB,
CIPaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, NMEYAaTHBIX H3JaHWH, B CIydae WX MOBPEXKICHUS WU
TIOTIFITKY BBIHECTH WX W3 YHTAIBHOTO 3ay1a) B cOOTBeTcTBUU C 1. 48.6 [IpaBmn 2020 paboTHUK
YUTAJIBHOTO 3aj1a COCTaBJIAET JOKJIAAHYIO 3alIMCKy Ha UMsI PYKOBOJUTENSI apXUBa C U3JI0KEHUEM
OOCTOSITENIbCTB  HapyIIEHUsT M C TPWIOKEHHEM JI0Ka3aTelbCTB, MOKAa3aHWH OYEBHIIIEB,
OOBSCHUTEIBHOM 3alUCKHU MOJb30BaTeNs (Ipu Haduyuu). Ha ocHOBaHWMM NOKIaAHOW 3alMCKU
PYKOBOIOWTENb apxXyBa NPHHUMAET pELICHHe O Iojaye 3asBieHus 00 aAMUHHCTPATUBHOM
MpaBOHApYyIIeHWH (B COOTBETCTBUU co cT. 5.61, cr. 7.13, ct. 13.20, ct. 20.1 Kogekca o6
aIMUHHUCTPAaTHUBHBIX NpaBoHapylleHusx Poccuiickoit @Denepanuu 1uOO 3asBICHUS O
MpecTyTuieHu: ( B COOTBETCTBUU CO CT. 164, cT. 167, 168, 325 YromosHoro konekca Poccuiickoit
Qenepannn)) WIM WHBIX CTaTe B NMPABOOXpPAHUTEIbHBIC OPTaHBl W NPEKPAIlEHHH BBIIAYH
MOJJIMHHBIX apXUBHBIX €N, JOKYMEHTOB, CIIPAaBOYHO-IIOMCKOBBIX CPEJICTB, MEYATHBIX U3/1aHUI
MOJI30BATEIIIO C JAaThl [T0JJa4H 3asIBIICHHUS B IPAaBOOXPAHUTEIbHBIC OPTaHBL.

285




B nens momaum 3asBIEHHWS B TNPaBOOXpPAHHUTEIbHBIE OPTaHBI ITOJIb30BATENIO HAIPABISETCS
YBEJIOMJICHHE O TMPEKPAIlCHUH BBIJAYM TOJIJIUHHBIX apXUBHBIX JOKYMEHTOB, CIIPAaBOYHO-
MOUCKOBBIX CpPEICTB, MEuYaTHbIX wu3gaHuil. [lOAMMHHUKK apXWUBHBIX JEN, JIOKYMEHTOB,
CIPaBOYHO-TIOMCKOBBIX CPEJICTB K HAM, MEYaTHBIX U3JaHUN MTOJIF30BATEINI0 HE BBIIAIOTCS C JaThl
MoJlayvl apXWBOM 3asBJICHUS 00 aJMHUHUCTPATHBHOM IPABOHAPYIICHUU JIMOO 3asABICHHUS O
MPECTYIUIEHUH MO (DaKTy COBEPIICHHS IOJL30BATENIEM YKa3aHHBIX B HACTOSIIEM ITYHKTE
HapylIeHHWd MW 110 JaThl BCTYIUIGHHS B 3aKOHHYIO CWJIy TIOCTaHOBIEHHS II0 Jieny o0
AIMUHUCTPATUBHOM IPaBOHAPYIICHUH JTNOO BBIHECEHHUS PEIICHHSI 00 OTKa3e B BO3OYXKICHHUH
nena o0 agMUHHCTPATHBHOM TIpaBOHApyHIEHHUM 1O (DaKTy COBEPIICHUS IOJb30BaTElIeM
YKa3aHHBIX B HACTOAIIEM NYHKTE€ HApyIIeHWH WM JaThl BCTYIUICGHUS B 3aKOHHYIO CHIIY
MIPUTOBOPA CyJla 10 YTOJOBHOMY eIy JIMOO BBIHECEHHsS pemieHHs 00 O0TKa3e B BO30YXKICHUHU
YTOJIOBHOTO Jiejia 10 (haKTy COBEPIICHMsI I10JIb30BATEIEM YKa3aHHBIX B HACTOSIIEM ITYHKTE
HapyuieHud. PexoMeHayeTcsi Mpu perucTpaluy YBEIOMJICHHM YKa3bIBaThb OCHOBAaHUE M CPOK
MpeKpanieHns BbIIAYM JOKYMEHTOB, KOIWW YBEIOMJICHHH TIOMENIaTh B JIMYHBIE Jelna
TIOJTH30BATENICH. APXUB JODKEH BECTH KOHTPOJIbP CPOKOB IPEKPAIICHHS BBIAAYN TIOTHHHBIX
APXUBHBIX IOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB, IEYATHBIX U3IaHUM.

[Tomk30BaTeNsiM apXuBa AOIKHBI OBITH
obecrnedeHsl mpaBa IOJTy9aTh
HETMIOCPE/ICTBEHHO B AapXuBe WIH C
WCIIONb30BaHUEM  MH(OPMAIMOHHO-
TEJIEeKOMMYHHUKAITHOHHBIX ceTei
nH(popMaIio o mopsake ohopMIICHUS
MpOIycKa B YMTAJbHBIN 3all, rpaduke
paboOTHl YMTANBHOTO 3aiia, MOPSAIKE U
YCIOBUSIX ~ TPEAOCTABICHUS  yCIYyT
apXUBOM

. 4.1.3. Ilopsanka

Jia peanu3amuy rpae 1mojib30BaTeNsl apXyB JODKEH Pa3MECTUTh Ha OUIIMATFHOM caiiTe apXuBa
" (WIM) B MTOMEIICHUH TIPUEMHON apXwBa, W (WJIM) B WHOM, JOCTYITHOM IS TIOJh30BaTesCH
MecTe MHPOPMAaIHMI0 O MOpsiIke o(GOpMIIEHUS MPOIyCKa B YHTANBHBIA 3ai, rpaduke paboThl
YUTAIBHOTO 3aJ1a, MOPSAKE U YCIOBHSX MPEIOCTaBICHHUS yCIYT apXHUBOM.

[Tonk30BaTeNsiM apXuBa JAOIKHBI OBITH
obecrieyeHbl TMpaBa TONy4YaTh JUIS
M3Y4YCHHUS B BHJE IOUIMHHUKOB U
(wmu) komud (GoOHOA TOJIB30BAHHS

nena,  JOKYMEHTBI,  MPOIIEIIIHE
HayYyHOE  OIHMCaHHE, TEXHUYIECKOE
opopmiiecHHE U HE MpPHU3HAHHBIC
HaXOAIIIUMHUCS B

HEYJIOBIIETBOPUTEIEHOM  (pHr3HUecKoM
COCTOSIHHH, CITPaBOYHO-TIONCKOBEIE

. 4.1.4. ITopsaxa

[Tonp3oBaTeno NOKHBI OBITH MPEIOCTaBIICHBI A M3y4YEHUS B BUJIC MOJJIMHHUKOB MU (MIIK)
Konui (OHAA MOJIB30BAHUS J€J1a, JOKYMEHTHI, MPOIIEALINEe HAyYHOE ONHCAHUE, TEXHUYECKOEe
opopmiiene u He TpH3HAHHBIE HAXOJSIIIUMHCS B HEYJOBIETBOPUTECIHLHOM (UIUUIECKOM
COCTOSHUM B COOTBETCTBUM C TOPSAKOM TMPH3HAHUS JOKYMEHTOB ApXuBHOTO (oHAA
Poccuiickoii ®enepanuy HaxoIMIIUMHUCS B HEYIOBICTBOPUTEIFHOM (U3UUYECKOM COCTOSHUH,
CIPaBOYHO-TIOMCKOBBIE CPENCTBA K HHM, II€YaTHBIE W3JaHMA. Pekomennyem Taxxke
ucnonb3oBath «llopsaaok npu3HaHus HOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit denepanun
HaXOISIIMMHUCS B HEYAOBIETBOPUTEIFHOM (DU3NYECKOM COCTOSIHUM» (YTBEPKACH NPUKA30M
PocapxuBa ot 25.06.2020 Ne 75; 3apeructpupoBan B Munwocte Poccum 04.08.2020 3a Ne
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Cp€acTBa K HUM, II€YATHBIC U3JTaHUA

59164).

10 [MogmuaHuky ~ gen,  JOKYMEHTOB, | 1. 4.1.4. Ilopsaka Bbiziaua MOJIMHHUKOB J1€J1, JOKYMEHTOB, UMCIOIIUX Komuu (OHJIA T0JIb30BAHUS, ABJISIOIIMXCS
MMEIONINEe KOIu (HOH/IA MOJIL30BaHUs, YHHUKQJIbHBIMH, UMEIOIIUX B O(OPMIICHUU HJIU B MPHJIOKEHUU K HUM JPArolicHHBIC METAJUIbI U
SIBIISTFOTITHECST YHUKAITbHBIMH, KaMHA W COCTOSIIHX Ha 0COOOM peXHMe ydera W XpaHeHHUs, a TaKKe HaXOIAIUXCS B
uMerone B O(GOPMICHHM WIH B HEYIOBJICTBOPUTEIILHOM (DU3MUECKOM COCTOSHHM, JOJDKHA OCYIISCTBIIATHCA B IMOPSIIKE,
NPWIOKEHUU K HUM JParoLeHHbIE ycranoBieHHoM B XIV rinase [Ipasun 2020
METaIJIbl ¥ KaMHU W COCTOAIINE Ha
0CO0OM peXHMe ydeTa W XpaHeHHs, a
TaKxKe HaXOJISIITHECS B
HEYJIOBJICTBOPUTEIILHOM  (pH3HUecKOM
COCTOSIHUH, JOJDKHBI BBIZABAThCS B
MOpsIIKE, YCTaHOBIIEHHOM [IpaBmiiamu
2020

11 ITonw30Baremnro OJKHBI ObITh | 1. 4.1.5 Tlopsaka Jusa peanmuzanmuu mpaB TOJB30BATENs apXWB JIOJDKEH IPENOCTaBUTh B JCHb OOpareHus
obecrnedeHo mpaBo TONyYaTh B JEHb CIPaBOYHO-TIONCKOBBIE CPEJCTBA K JeNlaM, MOKyMEHTaM, B TOM YHCJE IyTeM OpTaHW3alluu
oOpallleHUsI  CIPaBOYHO-TTOMCKOBBIC XPaHECHHsS OMUCEH M MHBIX CIPABOYHO-TIOMCKOBLIX CPEACTB B YHMTAJIHLHOM 3aje. APXHB TaKKe
CpeAcTBa K JellaM, JOKyMEHTaMm, a JOJDKEH  O0ECIeYUTh JIOCTYH K aBTOMATH3HUPOBAaHHBIM CIIPABOYHO-TIOMCKOBBIM CPEIICTBAM
TaKxKe UMETH JOCTYTI K (apxuBHBIM WHGPOPMAIIOHHBIM CHCTEMaM, 0a3aM JaHHBIM, HWHBIM CIIPAaBOYHO-TTIOMCKOBBIM
aBTOMAaTHU3HPOBAHHBIM CIIPaBOYHO- CpeICTBaM B DJICKTPOHHOM BHJIC NP HAJIMYWH), ITyTEM OpPTaHU3AlMH aBTOMATH3MPOBAHHBIX
MMOMCKOBBIM CPEJICTBaM (TIPH HAJIWYWH ) paboumMx MeCT TOJb30BATEICH B YHTAIbHOM 3aJie C COOJIOJCHHEM Mep Mo O00eCHeUeHUIo

nH(GOPMAITMOHHOW 0€30MaCHOCTH WIIM pa3MeIeHHs] X Ha ouIuaipbHOM caiTe apxuBa. llpu
pa3MEIICHUA  CIIPAaBOYHO-TIOMCKOBBIX ~ CPEICTB  HAa  CaliTe apXWBa  PEKOMEHIYETCS
PYKOBOJCTBOBAaThCSI METONUYECKUMH PEKOMEHAAUIME MO CO3JAHUIO0 M PA3BUTHUIO MHTEPHET—
CaliTOB TOCYNApCTBEHHBIX M MYHHIMIAJIBbHBIX apxuBOB Poccuiickoit ®enepamun (M. 2023)
(https://archives.gov.ru/documents/methodics/2023-recommendations-archive-site.shtml)

12 [Tonp30BaTeno JTOJKHBI ObiTh | . 4.1.6., 4.1.7. | Jlnsa peanuzanuy mpaB MOJIB30BATEN apXUB JODKCH OPraHWU30BaTh IIPHEM 3aKa30B, Mepeaady
obecrieueHo TpaBo moaydaTh Ha | [lopsaka WX B XpaHWIMILIE WIA HHOMY HCIOJHUTENIIO U BBIIAYy JeN, JOKYMEHTOB, CIIPaBOYHO-

0e3BO3ME3/IHOM OCHOBE He TO37HEe
gyeM depe3 2 pabounmx mHA (7ena,
JIOKYMEHTBI OTPAaHMYCHHOT'O JOCTYTIA,
YaCTUIHO paccekpeyeHHEIE, Ha
WHOCTpPaHHBIX s3blkax — uepe3 10
pabounx maHed) co mHSA ohopMIICHUS
3aKa3a B CICAYIONINX KOJUYECTBAX:

no 20 mex obmmM o0BEMOM He Ooliee

MTOMCKOBBIX CPEJICTB K HUM, TIEUATHBIX M3JaHUN TaK, 4TOOBI 3aKa3 ObLT WCMOJNHEH He TO3IHee
geM depe3 2 paboumx nHA (3aka3 Ha Jelia, TOKYMEHTHI OTPAaHMYCHHOTO JOCTyNa, JaCTHYHO
paccekpeueHHble, Ha UHOCTPAHHBIX f3bIKax — He mo3aHee yeM uepe3 10 pabouux nueit). [pu
STOM JIOJDKEH COOIIOAAThCS MOPSAIOK BHIIAYM NIl B COOTBeTcTBHU C mml. 14.1. - 14.7. IlpaBun
2020, a Tak)Xe BECTUCh YUET MCIIOJIb30BaHUS B COOTBETCTBUU C L. 14.8. - 14.11. TIpasun 2020.
[TnaTa 3a BeIma4y A€, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEACTB K HUM, TICYATHBIX H3IaHUI
IO 3aKa3aM T0JIb30BaTeNICH B3UMAThCS HE JIOJDKHA MPH COOI0eHHA 00BEMOB 3aKa30B:

- 1o 20 men obmmM ob6beMoM He Oonee 1500 muctoB (mrbo omHO meno oobemom Oosee 1500
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1500 muctoB (MO0 OmHO  JEJO
obbemom  Oonee 1500  mmcToB)
yIPaBICHYECKON " Hay4HO-

TEXHUYECKOW JOKyMEHTAIlMd WU He
oonee 500 nuctoB (JIMOO OJHO JAETIO

JINCTOR);

- YOpaBJIEHYECKOW M HAayYHO-TEXHUYECKOHW NTOKyMeHTanuu win He Oonee 500 mucroB (1mOO
0JHO z1eno oobemMoM Oosiee S00 TUCTOB) JOKYMEHTOB JIMYHOTO MIPOUCXOKACHUS;

- o 10 eguHUI XpaHEHUS Ay TUOBU3YaIbHBIX U JIEKTPOHHBIX IOKYMEHTOB.

obvemoMm  Oomee 500  mHCTOB)
JIOKYMEHTOB JIUIHOTO
MPOUCXOXKICHHS,
o 10 € IUHUI] XpaHECHUS
ayIMOBU3yalbHBIX M  3IEKTPOHHBIX
JIOKyMEHTOB

13 [Tone30BaTemto JTOJIKHO opiTe | . 4.1.8., 4.1.9. | lna oGecrneueHust mpaB MOJH30BATENS apXWB JOJDKEH MPEJOCTaBUTh BO3MOXKHOCTH HM3Yy4aTh
obecriedyeHo mpaBo u3y4arh fena, | [lopagka MOJTyYEeHHBIE JIeNa, TOKYMEHTHI, TieyaTHble u3Aanus B TeueHne 20 pabounx AHEH, MOTMHHUKH
JIOKYMEHTBI, TIeYaTHbIE W3/JaHUS B 0c000 TEHHBIX JeN, AOKYyMEeHTOB B TedeHne 10 paboumx [HEH; WMETh B IIOJIb30BaHUU
TEeUeHUE 20 pabounx JIHEH, OoHOBpeMeHHO 10 20 mei, TOKYMEHTOB, IIEYAaTHBIX H3JaHui, o0mmM o0seMoM He Oomee 1500
MOJJIMHHUKH  0CO00  IICHHBIX  JIeJ, qucToB (MO0 omHO jenmo oObemoMm Oosiee 1500 nUCTOB) yHpaBiICHUYECKOWM W HAy4YHO-
JIOKyMEeHTOB B TedyeHune 10 paboumx TEXHHYECKOW JoKyMeHTanmu win He 6onee 500 muctoB (6o omHO neno oobeMom Oomee 500
JIHEeW; uMeTh B TMojab30BaHuUU 10 20 JINCTOB) TOKYMEHTOB JIMYHOTO MPOUCXOXIeHUsA. B coorBerctBrum ¢ 1. 3.1. IlpaBmn 2020 apxuB
JIell, TOKYMEHTOB, TI€YaTHBIX W3JaHUH, JOJDKEH OpraHW30BaTh BPEMEHHOE XPAHWIHIIE [ed, JIOKYMEHTOB, OCHAIlEHHOE CpeICTBAaMHU
o0muMm oO0beMoM He Oosee 1500 (obopynoBaHueM) IjIsl XpaHEHUS [ell, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEIICTB U M3JaHHUN
JTUCTOB (MO0 OJHO JAeno 00BeMOM B YCIIOBHSIX, COOTBETCTBYIOIINX HOPMAaTHBHO YCTAHOBJICHHBIM.
6osiee 1500 JMCTOB) ympaBlieHUECKON
u HAYYHO-TEXHUUECKOU
JMIOKyMeHTaluu win He Oonee 500
JUCTOB (MO0 OJHO JOeN0 O00BEMOM
6omee 500 HMCTOB) JIOKYMEHTOB
JIMYHOTO MPOUCXOXKACHUS

14 ApxuB  JomKeH  KoHTpoiuposath | 1. 4.2.2 [lopsaka Juis ucriomHeHUs 00sA3aHHOCTEH IMOJIB30BATENS 10 coOMroieHnt0 TpeboBanmii [lopsaka apxus
HCTIOJTHEHHE 0o0s3aHHOCTEH 00s513aH OpraHM30BaTh XpaHEHUE M OOECIEeUYNTh COXPAHHOCTH C/IaBaeéMbIX IOJH30BATEIIEM Ha

MOJIL30BATEIISA: CllaBaTh Ha XPaHEHUE
TP BXOJI€ B YNTAIIGHBIN 3]l BEPXHIOKO
OIEeKIy, CYMKH pasMepoMm Ooiee
200x300 MM, 30HTHI, IMAKEThl U HHBIC
MpeaIMeThl, KpoMe yKa3aHHBIX B
noanyHkre 4.1.16. ITopsanka

XpaHEHHE JWYHBIX BEHICH U HHBIX MPEAMETOB, KPOME TE€X, KOTOPHIC IOJIH30BATENb BIIPABE
MMPOHOCHUTh, B YHUTANBHBIA 3am B coorBercTBUM ¢ 1. 4.1.6 Ilopsnka (mucerMeHHBIE
TIPUHAIIICKHOCTH, COOCTBEHHBIC TEXHHYECKHE CpPEICTBA, BBIMHCKH, KOIIMA apXUBHBIX
JIOKyMEHTOB, TEYATHBIX H3JaHUH, JIUCTHI ¢ MAITWHOMUCHBIM TEKCTOM, PYKOIUCHBIM MaTepual,
IpaHKH HaydHOUW paboThl). KOHTpoNms apxXxuBa 3a WCIIONHEHUEM OOS3aHHOCTEH IMOJIb30BATEIS,
OCYIIECTBIISIETCA TyTeM COONIOIEHUS BHYTPHOOBEKTOBOTO W OXPAHHOTO peXnMa paboThHI
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apxXuBa, YCTaAaHOBJICHHBIX JIOKAJIbHBIMU HOPMATHBHBIMH aKTaMU.

15 ApxuB  nOoDKeH  KoHTponupoBaTh | 1. 4.2.3. [lopsnaka ApXUB JIOJDKEH KOHTPOJMPOBAaTh HCIOJHEHHWE OO0S3aHHOCTEH  IOJNIb30BaTeNd  IyTEM
HCIIOJTHEHHE o0si3aHHOCTEH MIpeIbsIBICHUS 3aKOHHBIX TpPeOOBaHUI W OCYIIECTBICHHS NPOBEPOYHBIX JEHCTBUI
MOJIb30BATEINsl BHOCUTh B UUTAJIbHBINA paOOTHUKAaMHM apxXuBa, OXPaHHOW M TOXKapHOM cioyk00W apxuBa,  HalpaBJICHHbIX Ha
3an MIpeIMETHI, paspernieHHbIe COOIIOZICHUST BHYTPUOOBEKTOBOTO M OXPAHHOTO peKUMa paboThl apXuBa M IMPAaBHJI €ro
cormacio  4.1.16  Ilopsaka, B BHYTPEHHETO pacrops/iKa, YCTAHOBJIEHHBIX JIOKAIbHBIMM HOPMAaTHUBHBIMH aKTaMH apXuBa.
NPO3payHOM TaKeTe U (MIIHM) CyMKe CoTpyaHUKH apXvMBa WM OXPaHHOHW CIyXObl HOJDKHBI KOHTPOJMPOBAaTh IPH BXOAE B
pasmepom He Oosree 200x300 MM TTOMEIICHIE YUTAITBHOTO 3aJIa, YTOOBI MOJIE30BATENh IPOHOCHII ITHCEMEHHBIE TIPHHAIC)KHOCTH,

BBIMIMCKU U3 JEJ, JOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEACTB K HHMM, MEYATHBIX H3JaHUM,
KONMM AapXMBHBIX JOKYMEHTOB, NEYAaTHBIX W3JaHHUH, JHUCTHI C MAIIMHOIUCHBIM TEKCTOM,
PYKONMCHBIH MaTepuas, TPaHKU Hay4HOW pabOThl, COOCTBEHHBIE TEXHHUYECKHE CPEICTBA,
WCTIONb3yeMblE TMPH H3YyYEHUH JeJ, JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEICTB K HHM,
MeYaTHBIX U3aHNi, KONUPOBAHUM JIEJl, JOKYMEHTOB, IEYATHBIX U3JaHUH B MPO3PAaYHOM IAKETE
n (mmm) cymke pasmepom He Oonee 200x300 mwm. [lpu Hanmumm mnakera (CyMKH), HE
COOTBETCTBYIOIINM JaHHBIM YCIIOBHSIM, COTPYAHHK apXWBa WM OXPAaHHOH CITy>KOBI BIpaBe
noTpedoBaTh OT MOJB30BATEINS MPEAbSBUTH AJS OCMOTPAa MMEIOIIMECS Y HEro MaTepuanbl U
MPEIMETHI WK HE IOIYCTUTH MOJIb30BATENS B UNTAJIBHBIH 3aJ1.

16 ApxuB  JOJDKEH ~ KOHTpojupoBarth | 1. 4.2.4. [Topsiaka st ucriotHeHUsT 00S13aHHOCTH TIOJIB30BATeNlsd 1O coOmroAcHuI0 Tpeboanuii [lopsaka apxuB
WCIIOJTHEHHE 00s513aHHOCTH 0053aH BECTH YydYeT IMOJb30BaTeNIeH B IKypHAJe yuYeTa IOCCHICEHUH YWTaIbHOTO 3ajia B
[IOJIB30BATENsl PETUCTPUPOBATHCS IIPU cootBeTcTBUM ¢ 1. 48.5. IlpaBunm 2020. ApxuB [AOIKEH KOHTPOJMPOBAaTh HaIM4YUe
Ka)XIIOM IOCEILEHUH B JXypHaje yueTa COOCTBEHHOPYYHO! MOATMHUCH ITOJIb30BATEIIS B 3aIIMCH O K&KAOM MOCELIEHUH YUTAIBHOTO 3aJa.

17 ApXWB  JODKeH  KOHTpoiuwpoBath | mr. 4.2.7., 4.2.10. | ApXxuB MOJDKEH KOHTPOJHMPOBATH WCITONIHEHHE OOS3aHHOCTEH IOJIB30BaTES ITyTEM IPOBEPKH
WCIIOJTHEHNE obsizanHOCTel | [lopsaka HaJIMYUs TOJIHCH I10JIb30BaTEN Ha 3aKa3e O BbIaye /e, a TAaKXkKe MPOBEPKU 3aIlOIHEHUS JIHCTa
MOJIb30BATENA: CTaBUTh MOJINUCH B WCTIONb30BaHMs BO3BPAIIECHHBIX IIOJNb30BaTeNeM MOcie paboThl 1el, JOKYMEHTOB, IE€YaTHBIX

3aka3e (TpeOOBaHWHM) 3a TMONydeHHUE
JIeJ, JOKYMEHTOB; 3amOJHATh JIUCTHI
WCTIONB30BaHMsI  MOJIYYCHHBIX  JIET,
JIOKYMCHTOB

n3aHuil. B micte ncnonap30BaHMS €I, CIIPABOYHO-ITOMCKOBEIX CPEICTB (TIPH HAJMYWH) TOJKHBI
ObITh yKa3aHbl JaThl KCIOJIb30BaHUA, (aMHIns, HHUIKAIBI (pa300pyHMBO), XapakTep
MIPOU3BEICHHOM TOJIh30BaTEIEM PabOTHI.
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