Ay

ANy
.
«KO3bMOJIEMBSIHCK AJIMAHUCTPALIAS
XAJIA» XAJIA OKPYT'BIH TOPOJCKOT'O OKPYTA
AJIMUHUCTPALIUH «'OPOJI KO3bMOJEMBSIHCK»
IHOCTAHOBJIEHA IHOCTAHOBJIEHUE

or 18 suBaps 2024 1. No 22

OO0 yTBep:KIeHNN AIMUHUCTPATUBHOIO PerjiaMeHTa
«BbIgaya BbINMCKH U3 OXO03AMCTBEHHON KHUTH»

B cootBercTBHM ¢ DeaepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3ally MPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHUUMIIAIBHBIX YCIyD»,
PYKOBOJACTBYSCh ~ MeETOAMYECKUMU  pEKOMEHJAIMsIMU 1O  pa3paboTke
aAMUHUCTPATUBHOTO PErJaMEHTa, aJMUHHUCTpALMS TOPOJACKOro okpyra «l'opon
K03bMO1€EMBSIHCK) MTOCTAHOBIISIET:

1.YTBepauTh aJIMUHUACTPATUBHBII periaMeHT MPEOCTaBICHUS
MYHULIMNIAIBHOM yCIyru  «Bplgaya BBIIHCKA HM3 TNOXO3SMCTBEHHOM KHUIM»
COTJIACHO MPUJI0KEHUIO.

2. OOHapomOBaTh HACTOSINIEE IOCTAHOBICHUE ITyTEM pa3MEIIeHUs Ha
opumaTbHOM  caiiTe  aAMUHUCTpAIMM  TOpoJcKoro  okpyra  «lopon
Ko3pMOaeMBbsIHCK»

Mbp ropoaa KozpmoaembsaHCKa M.C.Ko3noB



[Tpunoxenue

K MOCTAHOBJICHUIO aIMUHUCTPALIUU
ropojickoro okpyra «I'opoa Ko3zbMoaeMbsSIHCK»
ot «18» ssuBapst 2024 roma Ne 22

AJIMUHHUCTPATHUBHBIN PerjiaMeHT MO MPeI0CTABICHNI0 MYHHIIUNIAJIbHOM yeayru « Beigaua
BBINNUCKHU U3 MOXO03AICTBEHHOM KHUTH»
(najiee — aIMUHUCTPATUBHBIN perjiamMeHT)

IIpenmert peryiupoBanuss AIMUHHCTPATHBHOIO perjiaMeHTa
AJIMUHUCTPATUBHBIA pPErJaMEHT MPEJOCTaBICHUs MYyHHUIMNAIbHOU ycnyru «Bbigaua
BBIMUCKU M3 TOXO3SHUCTBEHHOW KHUTH» OMpEIENseT CTaHAapT, CPOKH M IMOCIEJ0BATEIbHOCTh
JeMCTBUM (aIMUHUCTPATUBHBIX MPOLIEYP) MIPU OCYILECTBICHUH MTOJTHOMOYHUHN 1O MPEAOCTABICHUIO
MYHUITUTIATGHON  yCIyrd  «Bblgaya BBIMMCKM W3 TOXO3SHWCTBEHHOW KHUTH» (mamee -
MYHUIUIIATIbHAS YCIIYyTa).

Kpyr 3asBurenei

3asgBUTENSIMA, HMEIOIIMMHU IIPABO HA IOJIYyYEHWE MYHUUUIAIBHON YCIYTH, SBIISFOTCS
¢usnueckue umna:

1) sByIsIFOIITMECS] WICHAMH JIMYHOTO TT0ICOOHOTO X03stiicTBa (manee — JIITX).

I'maBa JIIIX umeeT mpaBo MOIYYUTH BBIIUCKY U3 KHUTHU TOJIBKO B OTHOLIEHUU cBoero JIIIX
B JTI000M 00BeMe, 0 JIF0OOMY MEPEUHIO CBEACHUHN U IS JIIOOBIX 1ETIeH.

Nuoit unen JIIIX umeeT nmpaBo MOJYYUTH BBIMCKY U3 KHUTU TOJBKO B OTHOLIEHUU CBOETO
JIIIX B moboM o0beme, 1Mo J000MYy TIEPEUHIO CBEACHUN M IS JIFOOBIX IeJied, 3a UCKITIOYCHUEM
MEPCOHAJIbHBIX JaHHbIX TIaBsl JIIIX;

2) HE SBJISIFONTUECS WICHAMH JIMYHOTO TTOJICOOHOTO XO035MCTBA TpaXkaaHe, 0Opalarommecs 3a
BBINKUCKON U3 MOXO3SHUCTBEHHOW KHUTU B IENSAX JajbHEUIIero oopMiIeHHUs MpaB Ha 3eMEJIbHBINA
YYaCTOK B TIOPAJIKE HACIIETOBAHUS.

[IpencraBnsTh WHTEpPECH 3asBUTENS OT UMEHHM (U3UYECKUX JIMI MOTYT IpPEICTaBUTENH,
JIEHCTBYIOIIME B CUJTY IIOJTHOMOYNA, OCHOBAaHHBIX HA JOBEPEHHOCTHU WJIU JI0IOBOPE.

TpeodoBanus kK nopsaaAKy HHGOPMHUPOBAHHUA O MPEAOCTABJICHUN MYHHUIUNIAJIBHOM
yeayru

WNHudopmupoBaHue 0 NOpsiIKE IPEJOCTaBICHUS MyHUIIUIIATBHOMN YCIyTH OCYIIECTBISIETCS:

1) HEnocpeACTBEHHO NpYU JIMYHOM IpueMe 3asBUTENS B aIMUHUCTPALIMUA TOPOJCKOTO OKpyTa
«I"opon KozpmoieMbstHCK» (J1asiee - Y IOJTHOMOYEHHBIN OpraH)

2) o HOMepaM TeJePOHOB B Y TOTHOMOUYECHHOM OpraHe

3) NMCBMEHHO, B TOM YHCJI€ TOCPEACTBOM IEKTPOHHOM MOYTHI;

4) mocpeacTBOM pa3MeEIIeHUs B OTKPBITON U TOCTYIHOM (hopme nHpopmaruu:

B (QemepanbHONl TOCYAapCTBEHHOW MH(POpMaMOHHON cuctemMe «EmuHBIA  mopTan
TOCYJapCTBEHHBIX W MYHHULMNANBHBIX yciuyr (pynkuumit)y» (https://www.gosuslugi.ru/) (namee —
EIITY);

Ha ounmansHOM caiite Y10JIHOMOYEHHOT O oprasa https://mari-
el.gov.ru/municipality/gorkozmodemjansk/;

5) nmocpeacTBOM  pa3MmenieHMs ~ MHQOpPMaUUMM  HAa  MHGOPMAIMOHHBIX  CTEHIAx
YNOJIHOMOYEHHOTO OpraHa.

HudopmupoBaHue 0CyIIECTBISETCS MO BOIPOCAM, KaCAIOIITUMCSL:

CIOCOOOB 0JIa4H 3as1BJICHUS O MIPEJOCTaBICHUN MyHULIUIIAIBHON yCIYyTH;

azpecoB  YINOJHOMOYEHHOTO OpraHa, oOpalieHHe B KOTOpble HEOOXOOUMO s
NPEOCTaBIICHUS] MyHULIUIIAIBHON yCIyTH;

cripaBoyHOW HMHpOpMauu O paboTe YIOJIHOMOYEHHOTO oOpraHa (CTPYKTYpPHBIX
nojapasaesieHuid Y MOJTHOMOYEHHOTO OpraHa);



JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEAOCTaBICHUS MYHUIUINAILHONW YCIYyTd U YCIYT,
KOTOpPBIE SIBISIIOTCSA HEOOXOIUMBIMH M 00s3aTENbHBIMHM JJIS MPEJOCTaBICHUS MYHHULUIAIBHON
yCIIyru;

MOpSIKA U CPOKOB MPEIOCTABICHUS! MYHHUIIMIIAIBHON YCIyTH;

MOpsAKAa TONYyYEHHUS CBEIEHUH O XOJ€ pPACCMOTPEHHUs 3asiBIECHUS O MPEAOCTaBICHUU
MYHUIUTIATBLHON YCIYTH U O pe3yJIbTaTax MpeI0CTaBICHU MyHUITUTIAIBHON YCIIYTH;

0  BOMNpPOCaM  TNPEJOCTaBICHUS  yCIOyr, KOTOpble  SBJSIOTCS  HEOOXOIUMBIMH
U 00s13aTETBbHBIMU JUTSI TPEOCTABICHUS MYHHUIIMIIAIBHON YCIIyTH;

nmopsiika  JgocyAacOHoro  (BHeCymeOHOTo)  oOXalmoBaHHWsS — ACHCTBUU  (Oe31aeicTBUS)
JOJKHOCTHBIX JIMI, W TPUHUMAEMBIX HMHU PEHICHHH NpHU NpPEeJOCTaBICHUU MYHHUIIMIATIbHOM
YCIIYTH.

[Tonydyenue uHpOpMAIK IO BOIIPOCAM IMPEAOCTABICHNUS MYHULIUIIAIbHONW YCIYTH U YCIIYT,
KOTOpBbIE SIBJISIIOTCS HEOOXOIUMBIMH M 00S3aTENbHBIMH JJIS MPEJOCTaBICHUS MYHHULUNAIBHON
YCIIYTH OCYIIECTBIIsIETCS OECIIIaTHO.

IIpu yctHOM oOOpamenuu 3asBuTeNd (IMYHO WIM 1O TeleQoHy) HODKHOCTHOE JIMIIO

YIOMTHOMOYEHHOTO OpraHa, OCYIIECTBISIONMN KOHCYJIbTUPOBAaHHE, MOAPOOHO U B

BEXIUBOW (KOppekTHOW) QopMe HHPOPMUPYET OOpaTUBIIMXCA IO HMHTEPECYIOIIUM

BOIIpOCaM.

OtBer Ha TeneOHHBI 3BOHOK [OJDKEH HAYMHATHCA C WHGPOpPMALMK O HAMMEHOBAHUHU
oprasa, B KOTOPbIi MMO3BOHWI 3asBUTENb, (JaMUINH, UMEHHU, OTUECTBA (TIOCIeIHee — IPU HATUYHH)
U JIOJDKHOCTH CHEIMAINCTA, IPUHSABIIETO Tele()OHHBII 3BOHOK.

Ecnu nomxHOCTHOE NHMIIO YIOJIHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSITeNIbHO JaTh
OTBET, TeNe(OHHBIM 3BOHOK JOJDKEH OBITh IepeagpecoBaH (IIEPEeBEeH) Ha JPYyroe JAO0KHOCTHOE
JUI0 WK K€ OOpaTUBIIEMYCs JIMITYy JOJKEH OBITh COOOINEH Tele(OHHBI HOMEp, MO0 KOTOPOMY
MOYHO Oy/IET MOIY4UTh HEOOXOIUMYIO HH(POPMALIUIO

Ecnu noarotoBka orBera TpeOyeT MpPOJIOKUTEIBHOIO BpEMEHH, OH IpeasaraeT 3asBUTEII0
OJIH U3 CJIIEAYIOIIMX BAPUAHTOB JAJIBHEUIIUX JACHCTBHIA:

W3JIOKUTH OOpaIieHnue B TMCbMEHHOH (hopme;

HA3HAYUTH JIPYrOe BpeMs JIJIsl KOHCYIbTALUH.

JIoKHOCTHOE MO YTOJIHOMOYEHHOTO  OpraHa  He  BOpaBe  OCYHIECTBIATH
UH(GOPMHUPOBAHUE, BBIXOJAIICEC 32 PAaMKU CTAHIAAPTHBIX NPOLEAYpP U YCIOBUN MPENOCTABICHUS
MYHUILIMTIAJILHON YCITYTH, U BIUAIONIEE IPSIMO MJIM KOCBEHHO Ha MPUHUMAEMOE pelICHHUE.

[TpomomKUTETLHOCTS HHYOPMUPOBAHUS O Tese(OHY HE JOJDKHA MpeBbImaTh 10 MUHYT.

HNudopmupoBanme ocyniecTBiseTcs B COOTBETCTBUU € TpauKOM MpremMa rpakaH.

[lo mnuceMeHHOMY OOpameHHIO JOJDKHOCTHOE JIMIO  YTIOJIHOMOYEHHOTO —Oprasa,
OTBETCTBEHHBII 3a MPEAOCTaBICHUE MYHMIMIIAIBLHOM YCIyrd, MOAPOOHO B MUCHbMEHHOW (opme
pa3biCHAET TpaXJaHUHY CBEJCHMS IO BONPOCAM, YKa3aHHBIM B IyHKTE 1.5. HacTOAIIETo
AJMUHUCTPATUBHOTO perjaMeHTa B MOpsAKe, YCTaHOBICHHOM DenepalbHbIM 3aKOHOM OT 2 Mad
2006 1. Ne 59-@3 «O mopsiake paccMoTpeHus: oOpamieHuii rpaxkaan Poccuiickoit @enepanumy»
(manee — @enepanbHbIid 3aKk0H Ne 59-D3).

Ha EIII'Y pa3mematorcsi cBeneHus, npemaycMorpeHHble llonoxkenuem o ¢enepanbHOi
rocyJIapCcTBEHHON WHGOPMAIIMOHHONW cucteMe «®DenepaibHbIi  PeecTp TOCYAapCTBEHHBIX U
MYHUIUNATBHBIX ~ yeuyr  (QyHKIMIA)», yTBepKIEHHBIM mocTaHoBIeHHeM [IpaBurenbcTBa
Poccutickoit ®eneparuu ot 24 oktsi6ps 2011 roga Ne 861.

JlocTyn K MHQOpPMALUU O CPOKaX M MOPSAKE NPEAOCTAaBICHHS MYHUIIUNAIBHOW YCIyTrH
OCYIIECTBISICTCS 0€3 BBIMOJHEHUS 3asBUTENIEM KaKWX-THOO TpeOoBaHWU, B TOM 4HCIE 0e3
UCTIOJIb30BaHUSl MIPOrPAMMHOTO OOECIIeYeHHs, YCTaHOBKAa KOTOPOTO Ha TEXHMYECKHE CpE/ICTBa
3agBUTENST TpeOyeT 3aKIIOUEHHUs JIMLIEH3MOHHOTO WJIM MHOTO COIVIAlIeHHs ¢ MpaBooOiagaTesieM
IPOTpaMMHOT0  OOeCreueHHsl, NPEeAYCMATPHBAIOIIEI0 B3UMaHME IUIATHI, PETHUCTPALMIO WIH
ABTOPU3ALIMIO 3asIBUTEISI UJIU MPEAOCTABICHUE UM IIEPCOHANIbHBIX JaHHBIX.

Ha odunmansnom caiite YIOIHOMOYEHHOTO OpraHa, Ha CTeHJaX B MECTax MpeI0CTaBICHUS
MYHUILIMIIAJIBHOW YCIYTM W YCIYT, KOTOpBIE SIBIISIOTCS HEOOXOAMMBIMU U 00SI3aTENbHBIMH JJIs
IPEJOCTaBICHUS] MyHHIIUIIATBHON YCIYTH, pa3MeLaeTcs CleAyIolias CrpaBoyHas HH(opMaIus:



0 MecTe HaxOXAeHUs U rpaduke padoThl YHMOJHOMOYEHHOI'O OpraHa M MX CTPYKTYpPHBIX
NOJpa3/IeIeHUl, OTBETCTBEHHBIX 32 MPEAOCTABICHIE MYHUIIUIAIBHON YCIIYTH;

CIpaBOYHbIE TeJIEPOHBI CTPYKTYPHBIX MOJApa3felieHni YTOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 3a IPEJOCTaBICHUE MYHHUIIMIIAJIBHON YCIYTd, B TOM 4YHCIE HOMeEp TenedoHa-
aBTonmH(popmaTopa (Ipu HAJTUYUH);

azipec oUIMATBFHOTO CaiiTa, a TAaKXKe dJIEKTPOHHON MouThl U (Wn) hopMbl 0OpPaTHOM CBSI3U
YNoJHOMOYEHHOTO OpraHa B ceTu «HTepHeT».

B 3anmax oxwupgaHus YIOJTHOMOUYEHHOTO OpraHa pa3MelaroTcs HOPMAaTHBHBIC IPAaBOBBIE
aKTbl, pPETyJUPYIOLIUE TMOPSIAOK TPEJOCTAaBICHUS MYHHUIMIAIBHON YyCIyrd, B TOM 4YHUCIE
AJMUHUCTPATUBHBIM periiaMeHT, KOTOpbIe N0 TPeOOBAHUIO 3asIBUTEINS MPEIOCTABIAIOTCS eMy IS
O3HAKOMJICHHUS.

WNudopmanus o Xxoae paccCMOTpPEHHs 3asBICHUS O MPEAOCTaBICHUN MYHUIIUTIAIBHON YCIyTH
U O pe3yibTarax MPeIOCTABICHUS MYHHIIMMAILHON YCIYTH MOXET OBITh IMOJIydeHa 3asiBUTEIIEM
(ero mpexncraButeneM) B nudHoM kabuHeTe Ha EII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
HOJpa3/ieIeHu! YTIOJHOMOYEHHOTO OpraHa IMpH OOpalleHMH 3asBUTENS JHYHO, MO TenedoHy
MOCPEACTBOM DJIEKTPOHHOM MOYTHI.

CrangapT npeaoctaBjieHUs MyHUIIUNIAJBHOH YCIyTH
HaumeHoBaHMe MyYHHIIUNIAJLHOM YCJIYTH

[TonHOe HaMMEeHOBaHWE MYHUIIUNAIBHON yCclIyru: «Bbljaya BHIMUCKA U3 MTOXO03IMCTBEHHOM
KHUTH.

CokpanieHHOE HAaMMEHOBaHWE MYHUIMNAIBHOM  ycinyru: «Bpigaya BBINUCKH U3
MOXO03AMCTBEHHOW KHUTW.

OpraHoM MeCTHOTO CaMOYIIPaBJICHUS, MPEIOCTABISAIONIMM MYHULHUIMAIBHYIO YCIYTY,
SABIISICTCS aJIMUHUCTpanus ropoackoro okpyra «I'opon Kozemonembsiack» PecriyOnmmuku Mapuit O

Opunnuecknit  aapec: 425350, Pecnybmuka Mapuit On, 1. Ko3spMomembsiHCK, 0.
Kocmonastos, 14, xa0. 404.

[TouroBsrit aapec: 425350, Pecniy6nmmka Mapuii O, . KoseMogembsiack, 6. KocMoHaBTOB,
14.

I'padux paboter: norenensHUK-miATHUIA ¢ 8:00 10 17:00, 06ex ¢ 12:00 mo 13:00; BeIXOaHBIC
JHH - cy000Ta, BOCKpeceHbe, Hepaboune, Ipa3IHUYHbIC JHU.

B npenmpasmHMYHBI  JI€HB,  HEMOCPEACTBEHHO  IPEANISCTBYIONIMNA  HepabodeMmy
Npa3JHUYHOMY JHIO, MPOAODKUTEIBHOCTh BpPEMEHHM TMpHUEMa IO BOIMPOCAM HCIOJHEHHUS
MYHUIIMTIAJIBHON YCIYTH COKpaliaeTcs Ha 1 gacy.

[IpuemMHble THU: TOHEIETBHUK — MATHHULIA.

Tenedon: 8(83632) 7-18-29.

Anpec B nH(pOpMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH «/HTepHeT:

OdunmanpHplii CaT aaMHHUCTpaMK Topojckoro okpyra «lopox Ko3pMomembsHCKY
Pecnyonuku Mapwuit Oi: http://mari-el.gov.ru/gorkozmodemjansk/Pages/main.aspx

AJpec 37eKTpOoHHO#M mouThl: admeconom_12@mail.ru.

HaumeHoBaHue opraHa MeCTHOI0 CaMOyINpaBJICHHS,
NPeI0CTABJISIONIEr0 MYHHIHMIAIBHYIO YCIYTY

MynununanpHas yciryra npeIoCTaBiIseTcss Y IOJIHOMOYEHHBIM OPTaHOM.
B mnpenocraBneHMM MYHULHNAIBHOM YCIYTM MPUHUMAKOT Y4acTHE Y IIOJHOMOYEHHBIE

opranbl (M®LI npu HaMTMYUKM COOTBETCTBYIOLIETO COTJIAICHUS O B3aUMOIEHCTBUH )
[Ipu mpegocTaBIeHUN MyHULIMTAIBHONW YCIYTH Y TOJJHOMOYEHHBIA OpraH B3auMOJEHCTBYET


mailto:admeconom_12@mail.ru

®enepanbHOM HANOTOBON CIyX00# Uil MOATBEPXKIACHUS NMPUHAIICKHOCTH 3asiBUTENS K
KAaTeropuy KOPUAVYECKUX JIML WU WHIUBUIYAIBHBIX IPEANPUHUMATENEH, 3apEeruCTPUPOBAHHBIX
Ha Teppuropuu Poccuiickoit denepanun.

[Ipu npenocTraBieHUH MYHUUUNAIBHON YCIYrd YTOJHOMOYEHHOMY OpraHy 3alpeniaeTcs
TpeOOBaTh OT 3asBHUTENSI OCYIICCTBICHUS JCUCTBUW, B TOM YHCIIE COIIACOBAHUH, HEOOXOIMMBIX
JUISL TIOJTy4EHUS! MYHUIIMIIAIBHON YCIIYTH M CBA3aHHBIX C OOpallleHUEM B MHBIE TOCYAapCTBEHHBIE
OpraHbl U OpraHu3aluu, 3a UCKIKOUYCHUCM IOJYUCHHUA YCIYT, BKIIOUCHHBIX B NCPCUYCHL YCIIYT,
KOTOpBIEC SIBJISIOTCS HEOOXOAWMBIMH U O0S3aTENbHBIMU ISl MPEAOCTABICHUS MYHULIUINAIbHON

YCIIYTH.
Onucanue pe3yabrara NpeAoCcTaBJIeHHS] MYHMIMIIAJTBHON yCJIyIH

Pe3ynbrarom nmpenocTaBiieHUss MyHULIUTIAIbHON YCITYTH SBJISIETCSL:

- BbIJIa4ya BBIMUCKH U3 OXO3I1CTBEHHON KHUTH;

- OTKa3 B BbIJJAY€E BBIITUCKU U3 NTOXO35MCTBEHHOW KHUTH.

Boimucka w3 KHUTH B (OpMe 3JIEKTPOHHOTO JOKYMEHTa IOJIUCHIBAECTCS YCHUJICHHOU
KBATU(UIIMPOBAHHON  DIIEKTPOHHON  TOJMUCHIO  TJIABBI  MECTHOW  aAMHUHHCTpPAIUM WA
YIOJIHOMOYEHHBIM UM JTOJPKHOCTHBIM JIULIOM.

Pesynbrar mpemocTaBiieHMs] MYHULMMOAIBHOW YCIYIM MPEIOCTABISIETCS 3asgBUTENIO B
COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM MPU M0JIa4€ 3asiBICHUS U JOKYMEHTOB:

1) npu nmuunoi siBke nepenaercs rase JIIIX mnm nHomy uneny JIIIX no mpenwsBiaeHUH
JIOKYMEHTA, YIOCTOBEPAIOLIETO JIMYHOCTD, IO/ JTUYHYIO IMOJIUCH:

B OMCY;

B (uinanax, otTyenax, yqajleHHbIx padounx mecrax MOII.

2) 6e3 TUYHOM SIBKH:

B (opMme 3IEeKTPOHHOTO JOKYMEHTa MPEJOCTaBIseTCS B JMYHOM KaOuHeTe Ha EnuHoM
noprajie B ciyd4ae, €clid 3asBJICHHE HAMNpaBJIE€HHO B 3JEKTPOHHOW (opME C HCIOJIB30BAHHEM
EnuHoro noprana.

3aKa3HbIM TMCHbMOM Ha MOYTOBBIN afpec raasbl JIIIX v nnoro unena JIIIX, ykazanHsblil B
3asBIICHUH, JTU0O.

B ciayyae HeBO3MOXKHOCTH (POpMHpPOBaHHS BBINMUCKH W3 KHUTU B (POpME 3IEKTPOHHOTO
JIOKYMEHTa BBITTUCKA W3 KHUTU HAa OyMa)KHOM HOCHTENE COCTaBJSeTCS B JBYX 3k3eMIuisipax. Oda
SK3EMIUIsIpa SBISIOTCS MOJJIMHHBIMHU, THOJAMNUCHIBAIOTCS TJABOM MECTHOM aJMUHHUCTpPALUU WU
YIOJHOMOYEHHBIM MM JOJDKHOCTHBIM JIMIIOM H 3aBEPSAIOTCS TMEYaThbl0 OpraHa MECTHOTO
camoympaBlieHuss ¢ u3obpaxxenueM [ ocymapcTtBenHoro repba Poccwmiickoit deneparuu (manee -
OTTHUCK TIe4aTH).

B ciydae korzia BbIMKCKa U3JI0KEHA HA HECKOJBKUX JIUCTaX, OHU JOJDKHBI OBITh MPOIIUTHI U
NPOHYMEpPOBaHbl. 3almUCh O KOJUYECTBE NPOIIUTHIX JHUCTOB (Hampumep:'Bcero mpommuro,
IIPOHYMEPOBAHO M CKPEIUICHO MeYaThio JECATh JHUCTOB'") 3aBepsieTcs] MOANUCHIO JOHKHOCTHOTO
JUIA U OTTUCKOM TI€YaTH.

Cpok npegocraBieHHsi MyHUIUNIAJBHONH YCIYTH, B TOM YHCJIE ¢ y4eTOM
He00X0AMMOCTH 00pallleHHs] B OPTraHM3alHH, YYACTBYIOLIHE B MIPeJ0CTaBJICHUH
MYHUIMTIATbHOM YCJIYTH, CPOK MPHOCTAHOBJIEHUS NMPeEA0CTABIeHUS MyHUIMNAJIBHON YCJIYIH,
CPOK BbIa4H (HanpaBJ/ieHUs]) JOKYMEHTOB, SIBJISIOIMXCS Pe3yJIbTATOM NPeJoCTaABICHUSA
MYHHIUIAIbHOM! yCIayTrH

YnonmHoOMO4YeHHBIN oprad B TeueHue 10 KaleHJapHBIX THEH CO JTHS PETUCTPAIMU 3asBICHHUS
U JIOKyMEHTOB, HEOOXOMUMBIX [UIS TPEAOCTABICHUS MYHHIUMAIBHOW YCIYrH, HaIpaBisieT
3asBUTEIIO crocobom YKa3aHHOM
B 3asBJICHUW OJIH U3 PE3YJIbTATOB, YKa3aHHBIX B IYHKTE 2.5 AJIMUHUCTPATHBHOTO PETJaMEHTA.

Cpok BBIIa4M CBHUJICTEIBCTBA, MEPEOPOPMIICHHS pa3pelIeHUs, MPEKPALNICHUs ICHCTBUS

CBHUJICTEJIHLCTBA HE MOKET MpeBbIATh 10 KaJIeHAApHBIX JTHEHU.



Cpox BbIJAUM 3asBUTEII0 JOKYMEHTA, MOATBEPKAAIOLIErO0 MPUHATHE PEIICHHUS O
MPEeIOCTaBICHUN (OTKa3€ B MPEIOCTaBICHUN) MYHUIIUMIIATBLHON YCIyTH, HE JOJIKEH IMPEBbINIATh 3
pabounx JHEH co IHA MPUHITHS COOTBETCTBYIOIIETO PEIICHHUS.

HopmaTtuBHbIe NpaBoBbIe AKThI, peryJIUpYyIOLIHe Mpe1ocTaBIeHHe MyHUIIUTIAJIbHOM
YCIYTH

[IpegocraBiieHre MYHULMIAIBHOM  YCIYTH  OCYILECTBISETCS B  COOTBETCTBHHM  CO
CJIeIYIOIMMHA HOPMATUBHBIMU MTPABOBBIMHU aKTAMU:

I'paxxnanckuit konekc Poccuiickoit denepanuy;

®denepanbHblii 3akoH oT 7 utonst 2003 roga Ne 112-03 «O nuaHOM 110/1ICOOHOM XO035HCTBEY;

Oenepanbubii 3akoH OT 13.07.2015 No 218-®3 «O rocymapCTBEHHOW pEruCTparuu
HEJBUXKUMOCTH Y

[Tpuka3z Muncenbxo3a Poccun ot 27.09.2022 Ne 629 «O6 yTBepkaeHHN (HOPMBI U MOPSIKA
BEJICHUS MMOX035UCTBEHHBIX KHUTY;

[Tpuka3 Pocpeectpa ot 25.08.2021 Ne I1/0368 «O6 ycraHoBiIeHUU (OPMBI BBIMHCKU W3
[IOXO35IICTBEHHON KHUTY O HAJIMYUU y TPAKIaHUHA [IPAaBA HA 36MEJIbHBIA Y4aCTOK.

HcuepnbiBaonuii nepedyeHb J0KYMEHTOB M CBe/IeHU I, HEOOXOAUMBIX
B COOTBETCTBMHU ¢ HOPMATHBHBIMH NIPABOBBIMM aKTAMU /ISl IPEAOCTABJICHUSA
MYHUIIUNIAJTBHOH YCJIYTH, MOIJIeKAIIUX MPeACTABICHHUIO 3asiBUTEIeM, CIIOCOOBI UX MOJIY4YeHUs
3asiBUTEJIeM, B TOM YK CJIe B 3JICKTPOHHOI (popme, OPSAA0K MX MPEACTABJICHUSA

1) 3asiBJIeHUE O MPEJOCTABICHUH YCIYTH B COOTBETCTBHH C MPUIIOKEHHEM.

3asBIICHHE O TPENOCTABICHUM BBHIMUCKA M3 KHUTH MOXET OBITh 3alOJIHEHO OT PYKH,
MAIIMHOMUCHBIM CIIOCOOOM JIHOO TOCPEICTBOM 3JIEKTPOHHBIX IMEYATAIOIIUX YCTPONCTB, a TaKke
MOJITOTOBJICHO B AJIEKTPOHHOH (hopme ¢ momotibio EauHoro moprana. 3asBiieHre, HAPaBIEHHOE B
3JIEKTPOHHOU (hopMe ¢ ucrmosib30BaHWEeM EawHOro moprana, MOXKET OBITh MOJIMHUCAHO YCHUIICHHOMN
HEKBATU(UIIMPOBAHHON 3JIEKTPOHHOMN MOAMUCHIO, CEpTU(HHUKAT KITFOYa MPOBEPKU KOTOPOH CO3/1aH U
UCTIONB3YyeTCs B WH(QpacTpykType, obecneunBamomei uHOOPMAIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJICHCTBHE  MHQPOPMAIIMOHHBIX  CHCTEM,  HCIOJNB3yeMbIX  JUISI  TPEIOCTaBIICHUS
rOCyIapCTBEHHBIX M MYHULHUIAIBHBIX YCIYr B OJJIEKTPOHHOW (opme, B YCTaHOBIECHHOM
[IpaBurensctBOoM Poccuiickoit denepanuu nopsake.

B 3asBiiennun o npeaocTaBieHUM BHIMUMCKHU U3 KHUTH TiiaBoi JIIIX mnu mubiM unenom JIITX
yKa3bIBaeTcs GopMaT Mpe0CTaBICHUS TAKOH BBIMUCKH (B (POpME IEKTPOHHOTO TOKYMEHTA WM HA
OyMa)KHOM HOCHUTEIIE);

2) MOKYMEHT, YJIOCTOBEPSIOUIMN JUYHOCTh 3asBUTENSA: JOKYMEHTBI, YIOCTOBEPSIOLINE
JUYHOCTh TpakaaHuHa Poccuiickon @epepanuy, B TOM 4YHCIE BOEHHOCIYKAIIEro, a TaKkKe
JIOKYMEHTBI, YIOCTOBEPSIONINE JUYHOCTh WHOCTPAHHOTO TpaKIaHWHA, JIUla Oe3 TpakJaHCTBa,
BKJIIOYAsi BUJ] HA dKUTEIbCTBO U YIOCTOBEpEHHUE OeXKEHIIa,

3) IOKYMEHT, YIOCTOBEPSIONMIMK MpaBo (IIOJHOMOYUS) MPEICTABUTENS (PUINISCKOTO WU
IOPUAMYECKOTO JIMIA, €CITU C 3asBJIEHHEM OOpallaeTcsl MpeACTaBUTENb 3asiBUTENS (HEOOXOIMMO
yKa3aTh TUI JOBEPEHHOCTH: IOBEPEHHOCTb, YIOCTOBEPEHHYIO HOTAPHAIILHO, JIN0O TIaBOK MECTHOM
aIMUHUCTPALMU TIOCEJIEHUSI U CIEHHAIBHO YINOJIHOMOYEHHBIM JOKHOCTHBIM JIMIIOM MECTHOTO
CaMOYTIPABJICHUS TOCENECHUs WA TJIaBOM MECTHOM aJMUHHUCTpaIlMd MYHUIUIIAJIBLHOTO pailoHa u
CIEUMAJbHO  YHNOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  MECTHOIO  CaMOYIIPAaBIICHUS
MYHUIUIIAJBHOTO pailoHa (B ciaydae e€cid B I[IOCEJICHUM WM  PACHOJIOKEHHOM Ha
MEXCEJIEHHOMTEPPUTOPHUN HACEICHHOM IIyHKTE HET HOTapuyca), JIMOO JOKHOCTHBIM JIHIIOM
KOHCYJIbCKOTO YydpexaeHus Poccuiickonn ®denepanuu, yrnoIHOMOYEHHBIM Ha COBEPLICHUE ITHX
JICUCTBUM; JOBEPEHHOCTb, YIOCTOBEPEHHYI0 B COOTBETCTBMM C NyHKTOM 2 ctatbu 185.1
I'pasxxnanckoro xkoxekca Poccuiickont @enepanyi ¥ ABIIIONIYIOCS IPUPABHEHHON K HOTAPUAIILHOM;
JIOBEPEHHOCTh B IIPOCTOI MUCbMEHHOM (hopme);
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4) B cimyuae oOpallleHus 3asiBUTENIS B LIEAX JajbHeiero opopMieHus MpaB Ha 3eMeIbHBIH
Y4acTOK B TIOPSIKE HACIENAOBaHUS — CIpaBKa 00 OTKPBITUM HACJIEICTBEHHOTO JIeNia, BBIIAHHAS
HOTApUYyCOM.

HcuepnbiBaomii nepevyeHb J0KYMEHTOB (CBeleHH i), He0OXOAUMbIX B COOTBETCTBUH
€ 3aKOHOJAATeJIbHBIMU UJIH MHBIMH HOPMATUBHBIMH NPABOBBIMU AKTAMM JIJISI
NpeaocTaBIeHNs] MyYHUIIUNATBHOMH YCJIYT'H, HAXOASIIMXCS B PacHopsizKeHUn
rocy1apCTBEeHHbBIX OPraHOB, OPTaHOB MECTHOI'0 CAMOYNPABJICHUA W NMOJABEIOMCTBEHHbIX UM
OpraHu3anui (3a HCKJIKYEeHUEM OPraHu3aluil, 0Ka3bIBAKIIHUX YCJIYTH, He00X0AUMbIe U
o0si3aTeJIbHbIE 1JIsl PEI0CTABJIEHUS] MYHUIIUNAJIbHON YCJIYTH) M MOIJIeKAIHX
NMpPeICTABJEHUI0O B PAMKAX MeKBEIOMCTBEHHOT0 MHGOPMAIIMOHHOI0 B3aUMO/1eiiCTBUSA

JlokyMeHTBl  (CBEAEHMs]) B  paMKax  MEXKBEIOMCTBEHHOIO  B3aUMOJCICTBUS  HE
3aMpaluBarOTCS.

3asiBUTEIb BIIPaBe MPEJACTABUTH TOKYMEHTHI, 10 COOCTBEHHOW WHUITMATHBE.

Opransl, IpeOCTaBISAIONIME MYHUIIUTIATBHYIO YCIIYTY, HE BIIpaBe TpeOOBATh OT 3asBUTEIIA:

MpEICTaBICHUS] JOKYMEHTOB W  HWH(QOpMANMK WIM  OCYIIECTBICHUS  JECHCTBU,
MIPEACTABJICHUE WM OCYLIECTBIEHWE KOTOPBIX HE NPETYCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
aKTaMH, PETYJIUPYIOIIUMH  OTHOILIEHHUS, BO3HHMKAIOIIUE B CBA3M C MPEAOCTaBICHUEM
MYHULUIIAJIBbHON YCIYTH;

NpPEJCTaBICHUS  JIOKYMEHTOB M HMH(QOpPMAaluM,  KOTOpble B  COOTBETCTBUH
C HOPMATUBHBIMH TpaBOBbIMH akTaMu Poccuiickoit denepanuy, HOPMAaTHUBHBIMU MPaBOBBIMU
aktaMu cyOnekToB Poccuiickoit @enepanynu 1 MyHUITUTIAIBHBIMU TTPABOBBIMH aKTaMU HAaXOJSATCS B
pacropsLKEHUM TOCYJApCTBEHHBIX OPraHoB, MPEIOCTABISIOIINX MYHULMIIAIBHYIO YCIYTy, WUHBIX
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBJIEHUS H(MIM) IOJBEIOMCTBEHHbIX
roCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIIpaBJ€HUs OpraHU3alliid, y4aCTBYIOIUX B
IIPEAOCTABIEHUH TOCYJAPCTBEHHBIX WM MYHUIUIAIBHBIX YCIYT, 3a MCKIOYEHUEM JOKYMEHTOB,
yKa3aHHbBIX B yacTH 6 ctateu 7 deaepansHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opranuzanuu
MIPEIOCTABIICHUSI TOCYAPCTBEHHBIX U MYHUIIMNAIBHBIX YCiyr» (manee — DenepanbHblil 3akoH No
210-@3);

OCYILIECTBJICHUS JEUCTBUI, B TOM YHCIIE COTJACOBAHUN, HEOOXOTUMBIX AJIsi MOJy4EHUs
MYHHIIMITAILHOM YCIYTH U CBSI3AHHBIX C OOpallleHueM B MHBIE TOCYJAaPCTBEHHBIEC OPTraHbl, OpraHbl
MECTHOT'O CaMOYIIPABJICHUS, OpraHM3alH (32 HUCKIIOYEHHEM IOJYYEeHUs YCIYT, SBISIOLINXCS
HEOOXOUMBIMU U 00SI3aTENBHBIMU JIJISI PEAOCTABICHHUS MYHHUIIUITAILHOW yCIyTH, BKIIOYCHHBIX B
MepeYHU, MpPeayCMOTpeHHbIe YacThio | ctateu 9 dDepepanbHoro 3akoHa Ne 210-D3, a takxke
JOKYMEHTOB ¥ MH(QOPMAIINH, IPEIOCTABISAEMbIX B PE3yJIbTaTe OKa3aHUs TAKUX YCIIYT;

NPEJCTaBICHUS JOKYMEHTOB W WH(OpPMAalUU, OTCYTCTBHE M (WJIHM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAIKCH MPHU NEPBOHAYAIBHOM OTKa3€ B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX AJIs
MPEIOCTABIICHUS MYHUIIMIMATBHOW YCIYrd, JUOO0 B MPEJOCTABICHHH MYHHIIMIAILHON YCIYTH,
MPEyCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3;

MpECTaBICHUSI Ha OyMa)XHOM HOCHUTENE IOKYMEHTOB W HWHQPOpPMAIUU, SIEKTPOHHBIC
00pa3pl KOTOPBIX paHee OBLIM 3aBEpPeHBbI B COOTBETCTBHH C MYyHKTOM 7.2 4dactu 1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CIIy4aeB, €CJIM HaHECEHUE OTMETOK Ha TaKHe
JOKYMEHThl JHMOO MX U3BATHE SIBISIETCI HEOOXOOUMBIM  YCIOBHEM  IPEAOCTaBICHUS
MYHHIIUITATILHOU YCITYTH, M HHBIX CITy4aeB, YCTAaHOBIECHHBIX (efepaTbHBIMU 3aKOHAMHU.

[Ipu HACTYIJICHUH COOBITHH, SIBJISTFOIIX CST OCHOBAaHHEM
JUIsl TIPEAOCTaBICHMs] MyHuULUMnanbHOM yciayru, OWB, npenocraBistomuii MyHHULHINAIbHYIO
yCIIYTy, BIIPaBe:

1) mpoBOAUTH MEPOINPUATHS, HAMPABICHHbIE HA MOATOTOBKY PE3YJIbTATOB MPEIOCTaBICHUS
MYHULUIIAIBHBIX YCIYT, B TOM YHUCJIE HAIIPABIISITH MEKBEIOMCTBEHHBIE 3aIIPOCHI, MTOJIy4aTh Ha HUX
OTBETHI, MOCJIE YEr0 YBEAOMIIATH 3asBUTENSI O BO3MOXKHOCTHM MOJATh 3alpoC O IPEIOCTABICHUU
COOTBETCTBYIOIIECH YCIYrHM [Js HEMENJIEHHOIO IOJIy4eHMS pe3yibTaTa IPEJOCTABICHUS TaKOU

YCIIYT'H;
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2) mpH YCIIOBUMU HAJIMYMS 3ampoca 3asBUTENS O MPEJOCTaBICHUN MYHUIIUIAIBHON YCIYTH, B
OTHOLIEHUU KOTOPBIX Yy 3asBUTENS MOTYT IMOSBUTHCS OCHOBAHHUS I UX IMPEJOCTABICHUS €My B
OynymieMm, TMpOBOJUTH  MEpONpUATHSA, HampaBieHHble Ha  (QOpMHpOBAaHUE  pe3yibTara
MPEJOCTABIICHUSI COOTBETCTBYIOILIEH YCIYTH, B TOM YHCJIE HAIPaBISITh MEXBEIOMCTBEHHbBIC
3aIpochl, MOJIy4aTh HA HUX OTBETHI, POPMHUPOBATH PE3YNbTAT MPEIOCTABICHUS COOTBETCTBYIOIIEH
YCIIYTH, a TaK)Ke MPEIOCTaBIATh €ro 3asBUTENIO ¢ ucnoias3oBanuem EINTY/IITY JIO u yBenomisaTh
3asIBUTENS O MPOBEAEHHBIX MEPONPUSTHSIX.

HcuyepnbiBawouii nepevyeHb OCHOBAHU 1JIA PUOCTAHOBJICHUS MPEI0CTABJIEHUS
MYHMUIMIAJIbHON YCJIYIH ¢ YKa3aHHeM J0NYCTHMbIX CPOKOB IIPHOCTAHOBJICEHHS B CJIy4ae,
€CJIM BO3MOKHOCTh MPHUOCTAHOBJICHNS MPEIOCTABJICHNSI MYHUIIUNIAJIBHOM yCJIYyT'H
NpeaycMOTpeHa AeiicTBYIOIIMM 3aKOHOAATe/ILCTBOM.

OcHoBaHMsI JUIsi TMPUOCTAHOBIIEHUS MPEJOCTABICHUS MYHUIUIANBHONH YCIYIM He
MPETYCMOTPEHBI.
HcuyepnbiBawoimuii nepeyeHb OCHOBAHUM JJIA1 0TKA3a B PUeMe JOKYMEHTOB,
HEeO0XO0AUMBIX JJIfl MPEeAOCTABJIEHUA MYHUUMIIAJIBHON yCIyru

- 3as1BJICHUE MOJAHO JIUIIOM, HE YIIOJIJHOMOYEHHBIM HA OCYILIECTBIICHHE TAKUX JICUCTBUM;
- 3asBJICHUE Ha TOJy4YeHHE YCIyrd opOpMIIEHO HE B COOTBETCTBUHU C aJMHUHHCTPATUBHBIM
periaMeHTOM.

HcyepnbiBawoimmii nepedyeHb OCHOBAHUM JJIA 0TKA3a B NMPeEA0CTABICHUMN
MYHUIIUNIAJIBHOH yCJIyIH

- TIPEIICTaBJICHHBIC 3asABUTENEM JIOKYMEHTHI HEICHCTBUTEIbHBI/YKAa3aHHBIE B 3asBIICHUU
CBEICHMSI HETOCTOBEPHBI;

- TIPENICTaBJICHUE HEMOJIHOTO KOMILIEKTa JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WM HHBIMH HOPMATUBHBIMHM IPAaBOBBIMHM AaKTaMH JJIsl OKa3aHUS YCIYTH,
MOITICIKAINX MTPEICTABICHHUIO 3aBUTEIICM;

- OTCYTCTBUE MpaBa Ha MPEJOCTaBICHINE MYHUIIUTIAIBHOMN YCIYTH.

MyHunumnagpHas yeiryra npeaocTaBisieTcss A IMUHUCTpaIueil 6ecriaTHo.

MaxkcuManbHBIA CPOK OXHUAAHMUS B OUYEpEeOU MpHU Iojaue 3asBICHUS O MPEAOCTaBICHUU
MYHHIIUIIATILHOW YCIYTU U TIPH MOJTYYCHUH PE3YJIbTara MPeI0oCTaBIeHUs] MyHUIIUIIATLHOW YCITyTH
cocTaBsieT He Oonee 15 MuHyT.

Cpok peructpanuu 3asBJICHHS O MPEIOCTABICHUN MYHUIIUIAIBHON YCIYTH COCTABIISET B
AJIMUHUCTpALINN:

MIPY JTMYHOM OOpAIEHUU 3asBUTENS — B JICHb MMOCTYIUICHHUS 3asBJICHUS B A IMUHUCTPALIUIO;

MPU HAMpaBJICHUH 3ampoca Ha OymakHom Hocutene n3 M®PI[ B Aamunucrpanuio (mpu
HAJIMYUU COTJIANICHHUS) - B IEHb MOCTYIUICHUS 3aMpoca B A IMUHUCTPAIUIO;

MIPU HAIPaBJICHUM 3arpoca B (popMme JIeKTPOHHOTO JoKymeHTa mocpenactsoM EINTY wmm
[I'Y JIO (npu HaJIMYMKM TEXHUYECKON BO3MOXKHOCTH) - B IEHb ITOCTYIUIeHUs 3anpoca Ha EINI'Y nnm
[ITI'Y JIO unm Ha cnemyromuii pabouunii IeHb (B Cilydae HampaBlIeHUsS TOKYMEHTOB B HepaOouee
BpEMsi, B BBIXOJIHBIC, TIPA3THUYHBIC JTHH).

TpeGoBaHus k NoMelIeHUAM, B KOTOPBIX NPeA0CTaBJIsAeTC MYHHIUNAJIbHASA YCJIyra, K
3aJ1y O:KMIaHMs, MECTaM JIJIsl 3aM0THEH NS 3asiBJIEHHS O NMPeI0CTABJIeHUH MYHHUIUNATbHOI
yciayru, ”HGpOpMAaIHOHHBIM CTEHIaM ¢ 00pa3laMy UX 3aM0JTHEHNs U NepeYHeM J0KYMEeHTOB,
HEO00XOIMMBIX /JIsl IPEeI0CTABIEHUS MYHUIIUNIAIbHON YCIyTH

[IpengocraBiieHne MYHULIMNAIBHOW YCIYTHM OCYHIECTBISIETCS B CHEIHAIBHO BBIJIEICHHBIX
JUISL OTUX LEeNed MoMeIeHusAX AaMuHuctTpauu 1 MOLI.

Hannuue Ha TeppuTOpuu, mpuieraroneil K 31anuto, He MeHee 10 mporeHToB MecT (HO He
MEHEe OJHOTO MecTa) JUIsi TMapKOBKH CIENUaIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAIHUIOB,
KOTOpPbIE€ HE JIOJKHBI 3aHUMATh WHbIE TPAHCHOPTHBIE cpeAcTBa. MIHBaNMIbl MOJIB3YIOTCS MECTaMU



JUISl TApPKOBKH CHEIHAIbHBIX TPAHCIIOPTHBIX cpeAcTB OecruiatHo. Ha TeppuTtopun, npusieratomieii K
3aHUIO0, B KOTOpoM pasmerieH M®LI, pacronaraercst 6ecriiaTHasi mapKoBKa Ui aBTOMOOMIIBHOTO
TpaHCIIOpPTAa TMOCETUTENe, B TOM 4YHCIEe TMpeAycMaTpuUBarollas MecTa i CHeHUalbHbIX
aBTOTPAHCIIOPTHBIX CPEACTB UHBAJIUIOB.

[Tomemienust pa3MeniaroTcsl MPEeUMYIIECTBEHHO Ha HIKHUX, MPEANOYTUTEIbHEE Ha TIEPBbIX,
ATa)Kax 374aHUs C IPEIOCTABIEHUEM I0CTYIIA B IOMELIEHUE UHBAJIUAM.

3nanne  (momemieHue) obopyayercs  MHGOPMAIIMOHHOW  TaOMMYKOW  (BBIBECKOH),
coJepKalieil MoJHOe HAaWUMEHOBaHWE AIMHHHMCTPALlMU, a Takke HMHOOpMAIMIO O pEXHUME ee
paboTHI.

Bxon B 31aHMe (MOMeNIeHNE) U BBIXOJ U3 HEr0 00OpYAYIOTCS JIECTHUIIAMH C TIOPYYHSIMHU U
HNaHAyCcaMH JJIsl IEPEABUKEHMS IETCKUX U NHBAJUAHBIX KOJISICOK.

B nomeniennn opranusyercss OecriaTHBIA TyasleT JUIsl IOCETUTENEeH, B TOM YHCIe TyajerT,
IpeHa3HAYEHHBIN AJ1 NHBAIHUIOB.

[Ipu HeoOxomumocTH pabOTHUKOM AIMUHHCTpanuu, padoTtHukom MOIL[ wuHBamumIy
OKa3bIBACTCSI MOMOILb B MPEOJOJCHUU OapbepoB NpU MOTYYEHHHM MYHHLIMNAIBHOW YCIYTH B
WHTEpecax 3asBUTEICH.

Bxon B momemieHne M MecTa OXHMIAHHS OOOPYAYIOTCS KHONKAMH, a TaKXe COJep)KaT
uH(pOpPMaLIMI0O O KOHTaKTHBIX HOMEpax Telne(OHOB BbI30BA PAOOTHHMKA JJISI COMPOBOXKICHUS
WHBAJIN/IA.

Jy6nupoBaHre HEOOXOIMMOMW JJIsi WHBAJIHUIIOB 3BYKOBOW M 3pUTEIBbHON HHGOpMAINH, a
TaKXKe HaJIMucel, 3HAKOB M WHOW TEKCTOBOM U rpaduyeckoil wuHOpManuu 3HAKaMH,
BBIMIOJTHEHHBIMU ~ penbedHO-ToueYHbIM IpudToM bpaiinsg, nomyck cypaomepeBoAduKka U
TU(IIOCYPIOTIEPEBOAUHUKA.

O6opynoBaHre MECT MOBBIIIEHHOTO YAOOCTBa C JIOMOJHUTENbHBIM MECTOM JUIsi cOOaKu-
IIPOBOAHMKA U YCTPOMCTB JUIs IEPEABMIKEHUS MHBATUAA (KOCTBLIEH, XOTyHKOB).

XapakTepuCTUKU TIOMENIEHWM mpueMa U BbIJAYM JOKYMEHTOB B YacTH OOBEMHO-
IUIAHUPOBOYHBIX M  KOHCTPYKTHUBHBIX PELICHUH, OCBELICHMS, IIOKapHOH OE30MacHOCTH,
UMHXEHEPHOro 000pyI0BaHUs TOJKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATHUBHBIX TOKYMEHTOB,
JIEUCTBYIOIIKX Ha Teppuropuun Poccuiickoit denepanmm.

[Tomemenuss mpuemMa ¥ BBIJAYM JIOKYMEHTOB JIOJDKHBI TpeAycMaTpuUBaTh MecTa JUIs
OKU/1aHusl, UHHOPMUPOBAHUS U TIPUEMA 3asBUTEIICH.

Mecta oxugaHust 1 MecTa AJis UHPOPMHUPOBAHUS 000PYAYIOTCS CTYIbsIMH (KpeceabHbIMU
CEeKIMSIMH, CKAMbSIMU) M CTOJIAaMH (CTOWKaMu) A1 0pOpPMIICHHUS TOKYMEHTOB C pa3MelIeHHEM Ha
HUX OJaHKOB JIOKYMEHTOB, HEOOXOJUMBIX JJsi TOJy4eHUs MYHUILMIAJIbHOW  YCIyTH,
KaHIEJISIPCKUMH TPUHAAICKHOCTAMHU, a TaKkkKe HH(POPMALMOHHBIMU CTEHIAMH, COAEPKAIIUMU
aKTyaJIbHYI0 U MCUEpPIBIBAIOINIYI0 HH(OpMaLNIO, HEOOXOAUMYIO JJIsl MOJY4YEeHUS MYHULIUIAIbHON
yCIyTH, U HHPOPMALIMIO O Yacax MpHueMa 3asiBICHUH.

MecTta 1uisi IpoBeNIeHUsI JIMYHOTO TpHeMa 3asiBUTeNel 00OpYyIyIOTCSl CTOJIAMHU, CTYIbSIMH,
o0ecreynBarOTCA KaHIEIAPCKUMH ITPUHAIICKHOCTAMU JJIs1 HAMCAHUS TUCHbMEHHBIX 00paIleHui.

IToxa3aTenu AOCTYNIHOCTH M Ka4eCTBA MYHUIMNIAIbHON YCIyTH

[TokazaTenu IOCTYMHOCTH MYHUIIMNAIBHOW yciayru (oOmme, IpUMEHHMbIE B OTHOIICHUHU
BCEX 3asIBUTEICH):

1) TpaHCIIOpTHAs AOCTYNHOCTh K MECTY IIPEOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

2) HaM4ue ykKas3aTesei, 00eCeurBalomnX OCCIPENATCTBEHHBIN TOCTYI K MMOMEIIECHUSIM, B
KOTOPBIX IIPENOCTABIIAETCS YCIYTa,

3) BO3MOXHOCTh IOJY4YEHHUS TOJHOW M JOCTOBEpHON HHGPOPMAIMH O MYHUIIMITAIBHON
ycayre B AIMUHUCTPAIUH 110 TenedoHy, Ha OQUIIHAIIbEHOM caiTe;

4) TpenoCTaBIICHWE MYHUIMIAIBHOW  yCIYTH  JIOOBIM  JIOCTYMHBIM  CIIOCOOOM,
MPEAYCMOTPEHHBIM JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

[lokazarenn JOCTYMHOCTH MYHUIMINAIBHOM YCIyru (CHenuaibHble, HPUMEHHUMBIE B
OTHOIIICHWY UHBAJIUIOB):

1) Hammuue nHGPACTPYKTYPHI, YKa3aHHOU B 1. 2.17 pernameHTa;



2) ucnojiHeHUe TpeOOBAHUN JOCTYIMHOCTH YCIIYT JUIsl HHBAJUIOB;

3) obecreueHne OeCHPENATCTBEHHOTO JOCTYNAa WHBAJIUAOB K IMOMEIICHUSM, B KOTOPBIX
MPEA0CTABISACTCA MYHULIMIAIBHAS YCIYTa.

[Tokazarenu kayecTBa MyHULIMNIAJIBHON YCIIYTHU:

1) cobmroieHre cpoka MPeA0CTaBICHUS] MyHUIIUTIAIBHOW YCITYTH;

2) coOxroseHue BpPEMEHH OKUAAHUS B OYEpeqd NpU MoJave 3asBICHUS U TOJYYCHUH
pe3yabTara;

3) ocymiecTBieHue He Ooiiee OMHOTO OOpalIeHUs 3asBUTENS K JOJDKHOCTHBIM JIMIIAM
Anvunnctpanuu win paboraukam ['BY JIO «MO®ILl» npu momade JOKYMEHTOB Ha TOJyYCHHUE
MYHULIMIIAJIBHOW ycayru W He Oosiee OJHOrO oOpalleHus MpH TMOJyYeHHWU pe3yibTara B
Anmvunuctpauuto wid ['BY JIO «M®L»;

4) OTCYTCTBHE XaJl0O Ha MEHCTBUS WM O€3/IeHCTBUE JOJDKHOCTHBIX JIUI] AJIMHUHUCTpPAIIHH,
MOJAHHBIX B YCTAHOBJICHHOM MOPSIAKE.

[locne mnonydeHust pesynbTaTa YCIyTH, MPEAOCTABIECHHE KOTOPOM OCYIIECTBIUIOCH B
anektpoHHoi ¢opme yepes EITY wmmu ITII'Y JIO nubo mnocpeactBom MOII, 3asBurtemnto
oOecnieunBaeTcs BO3MOKHOCTh OLIEHKH KaueCTBa OKa3aHUs YCIyTH.

[Tomydenuss ychmyr, KOTOpbIE SIBISIFOTCS HEOOXOAUMBIMH M OOS3aTENbHBIMH IS
MPEIOCTABIICHUSI MyHUIIUIAJIbHON yCITyTH, HE TpeOyeTcs.

CornacoBaHuii, HEOOXOUMBIX JJIsl TIOTYYCHHS] MYHUIIUTIATBHON YCIYTH, HE TpeOyeTcs.

WNuple TpeboBaHMA, B TOM UHCIE YYUTHIBAIOIIME OCOOEHHOCTH MPEAOCTaBICHUS
MYHUIUIIATBHON YCIyTU MO 3KCTEPPUTOPUATBHOMY MPHUHIUIY (B Cllydae, €Clid MyHULUIATbHAS
ycllyra npefoCTaBiseTcsl M0 AKCTEPPUTOPUATBHOMY MPUHIIUITY) U OCOOCHHOCTH MPEAOCTaBICHHUS
MYHHIIMITAILHOU YCITYTH B JIEKTPOHHOU (hopMme.

[IpenocraBieHne ycinyru no 3KCTEPPUTOPUAIIBHOMY HMPHUHIUIY HE TPEAYCMOTPEHO.

[IpenocraBieHe MyHULUTAIBHOW YCIYTM B AJIEKTPOHHOW (hOpME OCYIIECTBISETCS NPH
TEXHUYECKOH peanuzaruu ycayru nocpeactsom [1I'Y JIO w/umm ETITY.

Cocras, nocj1e10BaTeJbHOCTh U CPOKH BHINOJHEHHUS /IMMHUCTPATUBHBIX NPOLIEAYP,
TpeOOBaHNS K MOPS/AKY UX BbINOJHEHNSI, B TOM YHCJe 0COOEHHOCTH BbIOJHEHUS
aIMMHUCTPATUBHBIX MPOLEAYP B IJIEKTPOHHOH opme

CocraB, MNOCIEIOBAaTENbHOCTh M CPOKH BBIIOJIHEHUS aJMUHHCTPATUBHBIX IPOLEAYD,
TpeOOBaHUS K MOPSIIKY UX BBIOJHEHHUS.

[IpenocraBieHne  MyHUIMNAIBHOH  yCIIyrM — BKIIOYaeT B ce0s  clexyromue
aIMWHHUCTPAaTUBHBIC IPOLEAYPBI:

1) OpUeM ©  pEerucTpaunusi 3asBJICHUS W JOKYMEHTOB O  IPEIOCTAaBICHUU
MYHHIUIIAIBHOH YCIIyTH — B ICHb IIOCTYIUICHUS;

2) paccMOTpeHHE 3asBJICHUS M JOKYMEHTOB O TIPEIOCTaBICHUU MYHHIIUIAIBHOM
yciryru — 1 paGounii 1eHb;

3) NPUHITHE PELICHUS O MPEJAOCTABICHHH MYHHLIMIAIBHON YCIyrM WX 00 OTKa3e B
IPEOCTAaBICHHN MyHUIIUTIAJIBHON YCIyTH — He Oosee 1 pabouero nHS;

4) BbIJIaua pe3ynbraTa — He 6onee 1 paboyero JqHsl.

[Ipuem u perucrpanus 3asBICHHUS U JTOKYMEHTOB O MPEJOCTaBICHUH MYHHUIIMIAIbLHOU
YCIIYTH.

OcHoBaHue AJi Hayana aJMUHUCTPATUBHOM MPOLEAYPHI: MOCTYIUIEHUE B A IMUHUCTPALIUIO
3asBJICHUS U JOKYMEHTOB, MPEyCMOTPEHHBIX II. 2.6 aIMUHUCTPATUBHOIO PETJIAMEHTA.

Copep:xaHue aIMUHUCTPATUBHOIO NEHCTBUS, MPOAOKUTEIBHOCTh M(MIIN) MaKCUMaIbHBIN
CPOK €ro BBHIMOJTHEHHs: PaOOTHUK AJMHHHCTpAIIMU, OTBETCTBEHHBI 3a 00pabOTKY BXOISIINX
JIOKYMEHTOB, IPUHUMAET NpeACTaBICHHbIEC (HalpaBlIeHHbIC) 3asBUTEIEM 3asBJICHHE U JOKYMEHTHI
U B ClIy4ae OTCYTCTBHS YCTAHOBJICHHBIX MYHKTOM 2.9 aIMUHUCTPATUBHOTO PErjaMeHTa OCHOBAaHUM
JUIsL OTKa3a B MPHEME PErucTPUpPYEeT UX B COOTBETCTBHM C MpaBHJIAMU JEIONPOU3BOACTBA B JCHb
HNOCTYIUIEHUS.

[Ipu HamuuuKu OCHOBAHUU AJIA OTKa3a B MpUeMe JOKYMEHTOB, MPEIYCMOTPEHHBIX MYHKTOM



2.9 aAMUHUCTPATHBHOTO periiaMeHTa, pabOTHUK AIMUHHUCTpAIIMU, OTBETCTBEHHBIN 3a 00pabOTKy
BXOJ/SIIIIMX JOKYMEHTOB, B TOT € JEHb C IMOMOILIBIO YKa3aHHBIX B 3asBJICHUHU CPEJCTB CBS3U
YBEIOMJISIET 3asBUTENS 00 OTKa3e B MpUEMe JOKYMEHTOB C yKa3aHUEM OCHOBAHUN TaKOro OTKa3a U
BO3BpAILIAET 3asIBJICHUE U TOKYMEHTBI 3asIBUTEINIO.

Jluo, OTBETCTBEHHOE 32 BBIMOJHEHUWE AJMUHUCTPATUBHON MpoLEAYypbl: pabOTHUK
AIMUHUCTpAIIUHU, OTBETCTBEHHBIN 32 00pabOTKY BXOASIINX TOKYMEHTOB.

Kpurepuii npuHaTHS peIICHUs: HaJIUYHE/OTCYTCTBUE OCHOBAHMM JJIS OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX MJIs MPEAOCTABICHHUS MYHUIIUMATHHON YCIYTH, YCTaHOBJICHHBIX
MYHKTOM 2.9 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pesynprar BBIOJIHEHUS aAMUHUCTPATUBHON IIPOLEYPHI:

- OTKa3 B MpUEME 3asBJICHUS O IPEIOCTABICHUN MYHULIMITAIIbHON YCIYTH U MPUIaraeMbIX K
HEMY JIOKYMEHTOB;

- perucTpanus 3asBJICHUS O MPEIOCTaBICHUU MYHHUIIMIAIBHOW YCIYT'M U MPUJIAraeMbIX K
HEMY JIOKYMEHTOB.

PaccmoTrpenue 3asiBieHHs O MPEIOCTABICHUM MYHUIIMNAIBHOW YCIYTM U MPUJIATaeMbIX K
HEMY JIOKYMEHTOB.

OcHoBaHue Il HaYaJla aAMUHUCTPATUBHON MPOLIEAYpPbI: IPUEM 3asiBJICHUS U JTOKYMEHTOB
paboOTHUKOM AJIMHUHHCTpPALUM, OTBETCTBEHHBIM 3a PAacCMOTPEHHE AOKYMEHTOB U (hOpMUPOBAHHE
MPOEKTA PEILICHUS.

Copep:xaHue aJIMUHUCTPATUBHOIO NEHCTBUS, MPOAOKUTEIBHOCTh U(MIIN) MaKCUMaIbHBIN
CPOK €ro (¥X) BBIMOJTHECHUS

1 JIEHCTBHE: MPOBEpPKA JTOKYMEHTOB Ha KOMIUIEKTHOCTh M JIOCTOBEPHOCTb, MPOBEPKA
CBEJICHUMN, COJAEpXKAIIMXCS B NPEICTABICHHBIX 3asBICHUM M JOKYMEHTaX, B LEJSAX OLEHKU X
COOTBETCTBUS TPEOOBAHUSIM U YCIOBHSIM Ha MOJYy4eHHE MYHUIIUIIATbHON YCIIyTH;

2 nedictBue: (GOPMUPOBAHHE MPOEKTA PEIICHUS 1O UTOTaM PACCMOTPEHUS 3asBICHUS H
JIOKYMEHTOB.

OOu1Mii CpoK BBINOJIHEHHS aIMUHUCTPATUBHBIX JecTBUI: 1 pabounii AeHb.

Jluno, OTBETCTBEHHOE 32 BBIMOJHEHUWE AJMUHUCTPATUBHON MpoLEAypbl: pabOTHUK
AIMUHUCTpAIIUU, OTBETCTBEHHBIH 3a pPACCMOTPEHUE [OKYMEHTOB M (OpMHpOBaHHE MPOEKTA
peuieHusl.

Kputepun mpUHATHS peIICHUS: HATUYHE/OTCYTCTBUE OCHOBAaHWUW i OTKaza B
MPEIOCTABIICHUN MYHHIIUIIAIIBHOW YCIYTH, MEPEUYUCICHHBIX B NMyHKTE 2.10 aAMUHUCTPATHUBHOIO
periiamMeHra.

Pesynprar BBIOIHEHUS aAMUHUCTPATUBHON POLEYPHI:

- HOATOTOBKA BBIITUCKHU U3 NOXO35MCTBEHHON KHUTH;

- IOATOTOBKA pelIeHus 00 0TKa3e B MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

Pemenne 00 oTkaze B MNPEAOCTaBICHHH MYHUIUNAIBLHOW YCIYTH JOJDKHO OBIThH
000CHOBAaHHBIM U COJIEPKAaTh BCE OCHOBAaHUS OTKa3a.

[IpunHsATHE permeHuss O MPEAOCTABICHUM MYHUIMIAIBHON yCIyrd Wi 00 OTKaze B
MPEAOCTABICHUH MYHULIUITAIBHON YCITYTH.

OcHoBaHue i Hayajda aJMUHHMCTPATHBHOW NPOLEIYpHl: NPEICTABICHHE MPOEKTa
peuieHus1, 3a8BJICHUS U JOKYMEHTOB JIOJDKHOCTHOMY JUIy AJIMHUHHCTpPAllMM, OTBETCTBEHHOMY 3a
MOJMMCAHUE BBITUCKU JIMOO MOANMCAHUE PENICHUs 00 O0TKa3e B MPEIOCTABICHUNA MYHUIIUNIATHLHON
YCIIYTH.

Conepxanue aIMUHHUCTPATUBHOI'O JIICUCTBUS (aIMUHUCTPATHUBHBIX JeUCTBUN),
MPOJIOJDKUTEIBHOCTD U (MJIM) MAaKCUMAIBHBIA CPOK €ro (MX) BBHITTOTHCHHUS:

pPacCMOTpEHHE MPOEKTa PEUICHUs, & TAKXKE 3asBJICHUS M JIOKYMEHTOB O MPEIOCTABICHUU
MYHHUITUTIAJILHON yCIyTH B TedeHue He Oosiee 1 paboyero OHA C JaThl OKOHYAHHUS BTOPOM
aJIMUHUCTPATUBHON MPOLIETYPHI.

JIno, OTBETCTBEHHOE 32 BBINOJIHEHNE aAMUHUCTPATUBHOMN MPOLIEAYPBI: TOKHOCTHOE JTUI0
AJIMUHHCTpALIUU, OTBETCTBEHHOE 32 MPUHATHE U MOANKMCAHUE COOTBETCTBYIOLIETO PEIICHUSI.

Kputepun mnpuHsTHS pelIeHUs: COOTBETCTBUE 3asBICHUS M JIOKYMEHTOB TpPeOOBaHUSIM
JEHCTBYIONIErO 3aKOHOJATENbCTBA, HATWYHE/OTCYTCTBUE Yy 3asBUTENS IMpaBa Ha IOJTYYCHHE
MYHHULUIIAJIBHON YCIyTH.



Pesynbrar BBINOIHEHWS AIMUHUCTPATUBHOM IPOLEAYPHI: IOANMCAHUE BBIIUCKU U3
NOXO3SIICTBEHHOW KHUTM JMOO TMOANMCAaHWE peHIeHHss o0 OTKa3e B  IPeIOCTaBICHUU
MYHHULIMIIAJIBHOU YCITyTH.

Bbinaua pesyabrara

OcHoBaHue i1 Hadajga aJMUHHUCTPATUBHOW MPOLEAYPHI: MOANMCAHUE COOTBETCTBYIOIIETO
pe3yiabpTaTa IpeloCTaBICHUS MYHUIIUIIATILHON YCITYTH.

Copep:xaHue aIMUHUCTPATUBHOIO NEHCTBUS, MPOAOKUTEIBHOCTh U(MIIN) MaKCUMaIbHBIN
CPOK €ro BBINOJIHEHUS: PAaOOTHUK AJIMUHUCTPALlUM, OTBETCTBEHHBIN 3a JEIONpPOU3BOJCTBO,
TeueHue | IHs ¢ 1aThl OKOHYAHUS TPEThEl aIMUHUCTPATUBHON MpPOLEypbl HAIIPABIISIET 3aIBUTEIIO
pe3yNbTaT NpeaoCTaBICHUSI MyHUIIUTIATBHON YCIyTH CIOCOO0M, YKa3aHHBIM B 3asBJICHUH.

JIumo, OTBETCTBEHHOE 3a BBHINIOJHEHHE AaJIMUHUCTPATUBHON TPOIEAYpPHl: PaOOTHHK
AJIMUHHCTpALMH, OTBETCTBEHHBIN 32 IEIONPOU3BOJCTBO.

Pesynbrar BBINOMHEHUS AJAMHHUCTPATHUBHON MPOLIEAYpHl: HAMNpaBJICHHE 3asIBUTEIIO
pe3ynbTara NpeJoCTaBIeHUS MyHUIIUTIATBHON YCIYTH CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH.

Oc00eHHOCTH BBHINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOI opme

[IpenocraBnenne myHununanbHol yciayru Ha EIIY wu III'Y JIO ocymectBisieTcs B
cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-®3, denepanbHbiM 3akoHOM OT 27.07.2006 Ne
149-®3 "O6 wunHbpopManuu, WHOOPMAIMOHHBIX TEXHOJOTHUSAX M O 3amuTe HHOOpMaIuu'",
noctaHoBienreMm I[lpaBurensctBa Poccuiickoit @epepauun ot 25.06.2012 Ne 634 "O Bupgax
3JIEKTPOHHOW MOJINKCH, UCIOIb30BAaHUE KOTOPBIX JOMYCKAaeTCs MpHU OOpalleHHH 3a MOJTydYeHHEM
rOCy/IapCTBEHHBIX M MyHULIMIIAIBHBIX yCIyT".

Jns nonydyenuss myHurunanbHo yciyru depe3 EIIY wmm wepes III'Y JIO 3asButemnto
HE00X0IMMO TPEBApUTENHFHO MPOUTH MpoLecC perucTpanuu B EMuHON cuctemMe uaeHTHPUKAINN
u ayreHtudukanuu (naiee - ECUA).

MyHnununansHas yciayra MokeT ObiTh momydeHa yepe3 III'Y JIO nubo yepes EIIY ¢
00s13aTeIbHON JTMYHOM SIBKOW HA TIPHEM B AJIMUHUCTpPAIUIO TSI TIOJYyYEHUS pe3yibTaTa OKa3aHUs
YCIIYTH.

Jns nonauu 3asBnenus yepe3 EIY wmm yepes [II'Y JIO 3asBuUTENb JOMKEH BBITOIHUTD
CIEAYIOLIUE IEUCTBUA:

npoiti uaeHTudukanuio u ayrearudukanuo B ECUA;

B juuHoM kabunere Ha EI'Y wmm wa TII'Y JIO 3amonmHuTh B 3IEKTPOHHOU (opme
3as1BJICHUE HA OKa3aHWE MYHULIUIIAJIbHON YCIIYTH;

MPUIOKUTh K 3asBJICHUIO 3JIEKTPOHHBIE JOKYMEHTHI M HANpaBUTh MAaKET 3JIEKTPOHHBIX
JIOKYMEHTOB B A MuHuCTpaIuto nmocpeacteoM gpynkiuonana EINTY wmm [IT'Y JIO.

B pesynbrare HanpaBiieHUs MaKeTa JIEKTPOHHBIX JOKYMEHTOB nocpeactsom I1I'Y JIO nubo
yepe3 EIII'Y  aBTomarm3upoBaHHOW WH(POPMAIIMOHHOM  CHCTEMOH  MEXKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3auMojeiicTBus Jlenunrpaackoit ob6mactu (manee - AMC "Mexsen JIO")
MIPOU3BOJUTCS. ABTOMATUYECKasl PErMCTPaLUsl MOCTYIUBILIErO MMAKETA JIEKTPOHHBIX JOKYMEHTOB U
IIPUCBOEHUE MAKETy YHUKAJIbHOrO HoMepa jaena. Homep nena moCTyneH 3asBUTENIO0 B JINYHOM
kabunere [1I'Y JIO u(umm) ETITY.

[Ipu npenoctaBneHnn MyHurunaasHo yciyru uepe3 [II'Y JIO mub6o uepes EITY
JOJKHOCTHOE JINLO AJMUHUCTPALMU BBIMOJIHAET CIEAYIOIINE NEHCTBHUS:

- (opmupyeT MpPOEKT pelieHrss Ha OCHOBAaHUH JIOKYMEHTOB, mocTynuBmux depes [II'Y JIO
mu6o uyepe3 EIIY, a Takke TOKYMEHTOB (CBEJAEHHWM), TMOCTYHNUBIIUX IOCPEACTBOM
MEXXBETOMCTBEHHOTO B3aUMOJACWUCTBUS, M MEpPEAAaeT JODKHOCTHOMY JIMIy, HaJEIIEHHOMY
GYHKIUSMU O IPUHSTUIO PEIICHNUS;

- TOCJE€ paccMOTPEHUs JOKYMEHTOB M NPHUHATHS pEUIEHHs O IPEeloCTaBICHUN
MYHUILIMNIAJBHOW yciIyru (OTKa3e B TPEJOCTaBICHUM MYHHMIMIIATBHOW YCIYrH) 3aroJIHSAET
npenycmorpennsie B AUC "Mexsen JIO" ¢opMbl 0 NPUHATOM pPELICHUH U TEPEeBOIUT JEI0 B
apxuB AVC "Mexsen JIO";
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- YBEAOMJISIET 3asBUTENISI O NPHUHATOM PEIICHHH C IMOMOINBIO YKa3aHHBIX B 3asBICHUU
CPEZCTB CBSI3U, 3aTEM HANpaBIIET JOKYMEHT CIOCOOOM, yKa3zaHHBIM B 3asBieHuu: B MOL] (mpu
HAJIMYUU TEXHUYECKOH BO3MOXKHOCTH) JHOO HAMpPaBIsSeT 3JICKTPOHHBIM JOKYMEHT, MOJMUCAHHBIN
YCUJICHHOM KBaIM(UIIMPOBAHHON 3JEKTPOHHOW MOJMHUCHIO JIOJKHOCTHOTO JIUIIA, HPUHSBIIETO
pemenue, B inuHbii kabunet [1I'Y JIO unum EIITY.

B cnywae mnocTymieHMsT BCEX [OKYMEHTOB, YKa3aHHBIX B IYHKTE€ 2.6 HacTOSILEro
aMMUHHCTPATUBHOTO perjiaMeHTa, B (OpMe 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB), THEM OOpalleHHs 3a MPEOCTaBICHHEM MYHHUIMIIAIbHON YCIYrM CUMTAaeTcsl Jara
peructpanuu npueMa 1okymeHToB Ha [1T'Y JIO unu EIITY.

NudopmupoBanue 3asBUTENS] O XOI€ U pe3ylibTaTe MPENOCTABICHUS MYHHUIIMIIATbLHOU
YCIAYTH  OCYIIECTBISIETCS B JJCKTPOHHOH (opme uepe3 JHMUHBIA KaOMHET 3asBUTEI,
pacrnionoxxennbiit Ha [1I'Y JIO nmu6o wa EINTY.

ITopsinok ucnpasiieHUs1 IONMYIEHHBIX ONEYATOK U OIIMOOK B BHIJAHHBIX B pe3yJibTaTe
NpeAoCTABICHUS] MYHUIIMIIATBbHOM YCIYTH JOKYMEHTax

B ciayyae ecnu B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHIMIAIBLHON YCIyTH
JOKYMEHTaxX JOMNYIIEHbl ONe4YaTKu W OIMOKHU, TO 3asgBUTENb BIpaBe MPEICTaBUTh B
Anvmunuctpanuio/M®L] HermocpencTBEHHO, HANpPaBUTh MOYTOBBIM OTIPABICHUEM, MOCPEICTBOM
EINI'Y mnoamucanHoe 3asBUTENeM WiInW odopmieHHOE B (OpME 3JICKTPOHHOTO JTOKYMEHTa H
NOJANMCAHHOE YCWJICHHOW KBAJU(UIMPOBAHHOW HJIEKTPOHHOM TOAMMCHIO  3asBJICHHUE B
MPOU3BOJILHOM (popMe 0 HEOOXOAMMOCTH HCTIPABICHUS TOMYIIEHHBIX OMEYaTOK W(WJIHM) OIMIMOOK C
U3JI0KEHUEM CYTH JOMYIIECHHBIX ONEYaTOK HM(WIM) OMMOOK M NMPUIIOKEHHUEM KOIUHU JTOKYMEHTA,
COJIEpKAIIETO OMeYaTKH M(HJIH) OIIHOKH.

B rteuenue 3 (Tpex) paboumx IHEH CO JHS pErucTpanyyl 3asBICHUS 00 HCHPABICHUU
ornevyaToK HM(Wiau) omHOOK B BBIIAHHBIX B pe3ylbTaTe MPENOCTaBICHUS MYHULUIAIBLHOW YCIyru
JIOKYMEHTaX OTBETCTBEHHBIH CIICIUATUCT AJMUHHCTPAIMU YCTAHABIMBAET HAIWYUE OTECYATKH
(omuOkn) u ohOpMIISIET PE3YNbTAT MPEAOCTABICHUS MYHUIIMIIAILHON YCIyrd (IOKYMEHT) ¢
WCIPABICHHBIMHA OIEYaTKaMu (OMMOKaMH) WM HaMpaBlsIeT 3asBUTENIO YBEAOMJICHHE C
000CHOBaHHBIM OTKa30M B OOPMIICHHH JTIOKYMEHTa C UCIPABICHHBIMH OleYaTKaMu (OIIMOKamMu).
PesynpTar mpemocTaBieHHS MYHUIIMTATBHONW yCIyrd (HOKYMEHT) AJMUHHUCTpAIUS HAMpPaBISICT
CrocoOOM, YKa3aHHBIM B 3asBJIEHUM O HEOOXOJUMOCTH HCIPABICHHS JOMYIIEHHBIX OINEYaToOK
u(um) ommooxK.

(I)OprI KOHTPOJIA 32 UCTTOJTHEHHEM A/IMUHUCTPATUBHOI0 PErjiaMeHTa

[Topsimok  OCYyIIECTBIIEHUS TEKYIIErO KOHTPOJS 3a COOJIOACHHWEM M HCHOJHEHHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHM JIMIAMHU IIOJIOXKEHUH periaMeHTa M HHBIX HOPMAaTUBHBIX
IPaBOBBIX aKTOB, YCTAHABIMBAIOMIMX TPEOOBAaHUS K MPEIOCTABICHUIO MYHUIIUIAIBHON YCIYyTH, a
TaK)Xe MPUHATHEM PELICHUN OTBETCTBEHHBIMU JIUIIAMHU.

Texymumii KOHTPOJIb OCYIIECTBISETCS OTBETCTBEHHBIMU PaOOTHUKAMH AJMHHUCTPALIUH 110
KQKJIOM IpoLEelype B COOTBETCTBUU C YCTAHOBJICHHBIMH HACTOSIIMM PErVIAMEHTOM COJAEpPKaHUEM
JEHUCTBUM W CpPOKAMM HMX OCYILECTBIICHHs, a TaKXKe IIyTeM IPOBEICHUS pPYKOBOIUTEIEM
(3amecTuTENIEM PYKOBOAMTENS, HAUaJbHUKOM OTHeNa) AIMUHUCTPALUU MPOBEPOK HCIOTHEHUS
IIOJIOXKEHUH HACTOSIIETO PEriaMeHTa, UHbIX HOPMATUBHBIX IIPABOBBIX aKTOB.

HOpﬂ}_IOK N MEPUHOIUYHOCTD OCYIICCTBJICHUSA MJAHOBBIX U BHCIIJIAHOBBIX ITPOBEPOK
MOJIHOTHI 1 KAYeCTBA NMPEA0CTABJICHUA MyHI/IHHHaJIbHOﬁ yciayru

B mensx ocymecTBiI€HHMs KOHTPOJS 3a IMOJHOTOW W KAayecTBOM IPEAOCTaBJICHUS
MYHHIIUIIATLHOU YCITyTH IPOBOASITCS IJIAHOBBIE M BHETIJIAHOBBIE TIPOBEPKH.

[InaHoBbIE TPOBEPKU MPEAOCTABICHUS MYHUIUINAIBHOM YCIyTH TPOBOJATCS HE yalle
OJIHOTO pa3a B TpU ToJa B COOTBETCTBUM C IUIAHOM IPOBEACHHS TMPOBEPOK, YTBEPKICHHBIM
pyKoBoauTeNeM AJIMUHHUCTPAIIH.
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[Ipu mpoBepke MOryT paccMaTpUBaTbCs BCE BOIPOCHI, CBA3AaHHBIE C IPEIOCTaBICHUEM
MYHUIIUTIATBHONW YCIyTH (KOMIUIEKCHBIE MPOBEPKH), MM OTHAENbHBIA BOMPOC, CBSI3aHHBIN ¢
MPEIOCTaBIEHUEM MYHULIUIIATBHON YCIAYTH (TeMaTHYECKHE TPOBEPKH).

BHennaHOBbIE NPOBEPKH MPEAOCTABICHHUS MYHHULIMIAIBHOM YCIYyrd NPOBOAATCA IIO
oOpaiieHusIM  (U3NYECKUX, HOPUIMYECKUX JIMLI M UHAMBUAYAJIbHBIX MpeIIpUHAMATENEH,
OoOpaleHussM OpraHOB TOCYIAapPCTBEHHOW BJACTH, OPraHOB MECTHOTO CaMOYIpAaBJICHHSA, HX
JIOJDKHOCTHBIX JIML, @ TAKXE B LENSIX NPOBEPKH YCTPAHEHMsI HApPYLIECHUMW, BBISIBICHHBIX B XOJ€
IPOBEICHHOW BHEIIJIAHOBOW NMPOBEPKHU. YKa3zaHHBIC 0OpaleHNs MOJIeKAT PETUCTPALIUH B JIEHb X
MOCTYIJIEHUSI B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00pOTa U JAeTONPON3BOACTBA A IMUHUCTPAIIUH.

O 1npoBeneHHM TPOBEPKH H3TAETCS MMPABOBOM aKT AJMUHUCTPAILMU O TMPOBEICHUU
IIPOBEPKU HMCIIOJHEHUS] aIMUHUCTPATUBHOIO pErJIaMEHTa M0 IPEJOCTaBIECHUI0 MYHHULIUINAIbHON
YCIIYTH.

[To pesynbraTam NpOBENEHHS MPOBEPKH COCTABISAETCS aKT, B KOTOPOM JIOJDKHBI OBITh
yKa3aHbl TOKYMEHTAJbHO MOATBEpKACHHbIE (DaKThl HApYIIEHUU, BBIABICHHBIE B XOJ€ NMPOBEPKH,
WIM OTCYTCTBHE TAaKOBBIX, @ TaK)X€ BBIBOJBI, COJEP)KALUE OLIEHKY IIOJHOTHI U KadecTBa
IIPEJAOCTABICHNAsS MYHUUMIIAJBHON YCIYIM W NIPEAJOKEHHS 0 YCTPAHEHUIO BBISBICHHBIX IIPH
IpoBepKe HapylieHuil. [Ipyu npoBeIeHnH BHEIUIAHOBOM IPOBEPKU B AKTE€ OTPAKAIOTCS PE3YJIbTAThI
poBepKU (aKTOB, U3JI0KEHHBIX B OOpAIllEHUH, & TAK)KE BBIBOJIBI U MPEJIOKEHHS [0 YCTPAHEHHUIO
BBISIBJICHHBIX IPU MTPOBEPKE HAPYIICHUH.

ITo pe3ynbTaraM paccMOTpEeHHs OOpaIeHH 0OOpaTUBIIIEMYCS 1a€TCS MUChbMEHHBIN OTBET.

OTBeTCTBEHHOCTH TOJKHOCTHBIX JIMII 32 pelleHus U AeicTBus (0e3aeiictBue),
NPUHUMAaeMble (0CylIecTBIAsIeMbIe) B X0/1€ MPeI0CTABJICHNSI MYHUIIUNIAIBHOM yCJIyTIH

JIOMKHOCTHBIC JIMIIA, YIIOJTHOMOYEHHBIC Ha BBHITIOJHEHHE aJIMHUHUCTPATUBHBIX ICHCTBHM,
MPEyCMOTPEHHBIX  HACTOSIIIMM  pErJIaMEHTOM, HECYT OTBETCTBEHHOCTh 3a COOJIO/ICHUE
TpeOOBaHUI JEWCTBYIONINX HOPMATUBHBIX MPABOBBIX AKTOB, B TOM YHKCJE 3a COOJIOJICHHE CPOKOB
BBIMIOJTHEHUS] aJMUHUCTPATUBHBIX JEWCTBUH, MOJTHOTY UX COBEpUICHHS, COOII0OEHIE MPUHIIUIIOB
MOBEJICHUS C 3asIBUTEISIMU, COXPAHHOCTh JIOKYMEHTOB.

PykoBonuTens AIMUHUCTpAallMU HECET OTBETCTBEHHOCTH 3a 00ecleYeHHe MPeaoCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH.

PaGoTHukr AAMUHUCTpaMM TIPH TMPEIOCTABICHUU MYHHUIIUIIAIBLHON YCIyTH HECYT
OTBETCTBEHHOCTb:

- 32 HEWCIOJIHEHHWE WM HEHaJylexallee MCIOJHEHUE aJIMUHUCTPATUBHBIX MPOLEAYp MpHU
MPEIOCTaBICHUU MYHUIIUTIATHHON YCIYTH;

- 3a gedctBus (0Oe3lCHCTBUE), BIICKYIIME HApPYIICHHE TPaB W 3aKOHHBIX HMHTEPECOB
(UBHYECKUX WU FOPUINIESCKUX JIUI, HHANBUAYAIbHBIX MPEANPUHIMATEICH.

JIOM>KHOCTHBIE JIMIa, BUHOBHBIE B HEUCIIOJHEHHM WJIM HEHAJJIeKaIleM HCIOIHEHUH
TpeOOBaHUI HACTOSIIIIETO aJIMUHUCTPATUBHOTO pEeriiaMeHTa, MPUBIIEKAIOTCS K OTBETCTBEHHOCTH B
MOPSIIKE, YCTAHOBJICHHOM JIEHCTBYIOIIMM 3aKOHO1aTelIbcTBOM Poccuiickoit deneparumu.

JocyneOHblii (BHeCy1eOHbIH) MOPAIOK 00:KaJI0BAHMS pPelleHu i
U AelicTBuil (0e31eiiCTBUS) OpraHa, NpeJoCTABJISAOIIEer0 MyHHIIHIIAJIBHYIO YCJIYTY,
JAOJIZKHOCTHBIX JIMI| OPTraHa, NPei0CTABIAOIIEr0 MYHHIIUNIAIBHYIO YCIYTY, JH00
MYHMIHMIAJTbHBIX CJIYKAIMX, MHOTOQYHKIIHOHATBHOIO LIEHTPA NPeI0CTaBIeHHA
rocy1apCcTBeHHbIX H MYHHIIMNIAJIbHBIX YCJIYT, PA0OTHUKA MHOTO(YHKIHMOHAIBHOIO LIEHTPA
NMPeJ0CTABJICHUS TOCYJAPCTBEHHBIX H MYHUIHMIIAIbHBIX YCIYT

3asBUTENM JUMOO WX TMPEJACTABUTEIM HMEIOT TpaBO Ha jJocyacOHoe (BHeCyneOHOE)
o0ayloBaHWE pelIeHUH U jaelicTBuil (0e3ACHCTBHsI), MPHUHATHIX (OCYHIECTBISIEMBIX) B XOJE
NPEOCTABIICHUS] MYHHUIIUIIATBHOMN YCITyTH.

[Tpenmerom mocyneOHOro (BHECYAEOHOTO) 00KAaTOBAHUS 3assBUTEIIEM PEIICHUHN U JeHCTBHIA
(Oe3neiicTBuS) OpraHa, MPeAOCTaBIISIONIET0 MYHHIUTIAIBHYIO YCIIYTY, TODKHOCTHOTO JIMIIA OpTraHa,
MPEIOCTABISAIONIET0  MYHUIMIAIBHYIO  YCIyTy, JHOO  MYHHUIIMIAILHOTO  CIYXKAIllero,



MHOTO(YHKIIMOHATIBHOTO LIEHTPA, PA0OTHHKA MHOTO()YHKIIMOHAILHOTO LIEHTPA SIBJISIFOTCSI:

1) HapymieHue cpoka perucTpanmy 3ampoca 3asBUTENS O IPEIOCTABICHUN MYHUIIMIAIBHOM
yCIyTH, 3a1poca, ykazaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

2) Hapyll€HHE CpOKa IPEAOCTaBICHHUS MYHHULMINAIbHOW yciayru. B ykazaHHoOM ciydae
nocyneoHoe (BHeCyneOHOE) 00)KaloBaHHWE 3asBUTENIEM pEIICHWH H JeWCTBHH (0e31eiCTBHN)
MHOTO()YHKIIHOHAJILHOTO IIEHTpa, pabOTHMKA MHOTO(QYHKIMOHAJIBHOIO ILIEHTPAa BO3MOXXHO B
cily4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBINA IIEHTpP, PEIICHHUS W JeWcTBHs (0e3/1elCTBIE) KOTOPOTO
00KaJTyI0TCsl, BO3JIOKEHA (PYHKIUS IO MPEJOCTABIEHUIO COOTBETCTBYIOLINX MOCYJapCTBEHHBIX WIIN
MYHHUITUTIATBHBIX YCIYT B TOJHOM OOBEeME B TOPSJNKE, ONpeaeeHHOM dacThio 1.3 crateu 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

3) TtpeOoBaHuMe Yy 3asBUTENS JOKYMEHTOB WM HHGOpMAIu JTHOO OCYIIECTBICHUS
NENCTBUI, MpeAcTaBICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM  akTtamMu  Poccuiickorn — @exepauuy, HOPMATHBHBIMM  IIPABOBBIMU  aKTaMHU
Jlenunrpaackoir 007IacTH, MYHHMLIMIAIBHBIMM [PABOBBIMU aKTaMU U  TNPEAOCTaBICHUS
MYHULIMIIAJIBHON YCITyTH;

4) oTka3 B pueMe JOKYMEHTOB, MPEICTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM  akTtamMu  Poccuiickor  @exepanuy, HOPMATHBHBIMM  IIPABOBBIMHU  aKTaMH
Jlenunrpaackoi o0xacTu Ui MPeIOCTABICHNS MyHUIIMITAILHON YCIIYTH, Y 3asiBUTENS;

5) OoTka3 B NPEJOCTAaBIECHUU MYHHUIMNAIBHON YyCIyrd, €CiIM OCHOBAaHMS OTKa3za He
IPEeyCMOTPEHBI (enepalbHbIMU 3aKOHAMHM U TPUHSATBIMA B COOTBETCTBUM C HHUMH HWHBIMU
HOPMATUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit denepanvyi, HOpPMaTUBHBIMU IIPABOBBIMU aKTaMHU
Jlenunrpanckoit obnmactu.B  ykazamHoM ciydae nocyneOHoe (BHecyneOHOE) oOaloBaHUE
3asgBUTEJIEM peIICHUH M AelcTBUH (Oe31eficTBUS) MHOTO(QYHKIMOHAIBHOIO LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa BO3MOXKHO B CiIydae, €cd Ha MHOTO(QYHKIMOHAIbHBIA LEHTD,
pemieHust u gaedcTBus  (Oe3aeiicTBHE) KOTOPOrO  OOKAIyIOTCS, BO3JIOKEHa (YHKIHMS 1O
MIPEIOCTABIICHUIO COOTBETCTBYIOIIUX TOCYJAPCTBEHHBIX WJIM MYHHUIMIAIBHBIX YCIYI B TOJTHOM
o0beMe B TOpsIZIKe, onpeeeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-93;

6) 3arpeboBaHUE C 3asABUTEINS MPH MPEIAOCTABICHUM MYHHULUNAIBHOW YCIYrH IUIATHI, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepanyun, HOpMAaTUBHBIMU
IPaBOBBIMHU akTaMu JIGHUHTpaJICKOM 007acTH, MyHHIIMTIAIBHBIMU TIPABOBBIMH aKTaMU;

7) oTka3 opraHa, MPEIOCTABIAIOIIET0 MYHULHUIAIBHYIO YCIYTy, IOHKHOCTHOTO JIMIIA
OopraHa, TpeIOCTaBISAIONIET0 MYHHULUMNAIBHYIO YCIYTy, MHOTO(QYHKIMOHAJIBHOTO IIEHTpA,
paboTHUKAa MHOTO(YHKIMOHAJIBFHOTO IIEHTpAa B HCIPABICHUM JOMYHICHHBIX HMH OINEYaTOK H
OMOOK B BBIJAHHBIX B PE3YJbTaTe MPEIOCTABICHUS MYHUIIUIAIBLHOW YCIYTH JOKYMEHTax JHOO
HapylIeHWE YCTAaHOBJIIEHHOTO CpOKa TaKWUX HcCIpaBlieHUd.B ykazaHHoM ciydae npocynebHoe
(BHecyneOHOe)  oOkanmoBaHWEe  3asBUTENEM  pelieHuid u  JaedcTBuil  (Oe3melicTBus)
MHOTO()YHKITHOHAJIBHOTO IIEHTpa, pabOTHMKAa MHOTO()YHKIIMOHAIBHOTO IIEHTPAa BO3MOXHO B
cilyyae, eclii Ha MHOTO(QYHKIIMOHAJIBHBINA LIEHTP, peIIeHus U aeicTBus (Oe3aeiicTBre) KOTOPOro
00XKayI0TCsl, BO3JI0kKEeHa (PYHKIIHS IO MPEIOCTABIECHNIO COOTBETCTBYIONINX IOCYAaPCTBEHHBIX WIIN
MYHUIIUTNATBHBIX YCIYr B TIOJHOM O0bEME B MOpSAIKE, ONpenaesieHHOM dacThio 1.3 cratbu 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

8) HapyllleHrEe CpPOKa WM MOPSAKA BbIIAYM JTOKYMEHTOB IO pe3yJIbTaTaM IPeIOCTaBICHUS
MYHUIIUTIATILHON YCITYTH;

9) IpHOCTAaHOBIIEHHWE MPENOCTABIECHUS MYHMIMNAIBHOM YCIYr'M, €CId OCHOBaHUs
MPUOCTAHOBIICHUSI HE MIPELyCMOTPEHBI (peiepalibHbIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBHH C
HUMHU MHBIMHM HOPMATHUBHBIMH ITPAaBOBBIMHM akTamu Poccuiickoit denepannu, 3aKOHAMU U MHBIMU
HOPMAaTUBHBIMHM TPAaBOBBIMH akTaMmu JIeHHWHTpaickoil 00JacTH, MYHUIUNAIBHBIMU IPaBOBBIMU
aktamMu.B ykazaHHOM ciydae focyneOHoe (BHecyaeOHOE) 00KaloBaHHME 3asBUTENIEM pEIIeHU U
nerctBuil (0e31eicTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIHHOTO
[IEHTpa BO3MOXHO B CIllyyae, €Cld Ha MHOTO()YHKIMOHANbHBIM IEHTpP, pEIIEeHUS U JeHCTBUSA
(Oe3meiicTBHE)  KOTOPOTO  OOXKAIYIOTCS,  BO3JIO)KCHa ~ (PYHKIIMS 1O  TPEIOCTaBICHUIO
COOTBETCTBYIOIMX TOCY/JapPCTBEHHBIX WJIM MYHUIMIAIBHBIX YCIYT B TOJHOM O00OBEME B MOPSJIKE,
onpeneneHHOM dacThio 1.3 crateu 16 deaepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;



10) TpeGoBaHue y 3asBUTENS MPHU MPEAOCTABICHUH MYHULIUIAILHOW YCIYTH TOKYMEHTOB
win uHPOpMAIlMU, OTCYTCTBHE U (WMJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAIUCH TIpU
NEepBOHAYAJIbLHOM OTKa3e B IMpPHEME JIOKYMEHTOB, HEOOXOOUMBIX MJi [PEelIOoCTaBICHUS
MYHHUIIMIIATILHOW YCIIYTH, JUOO0 B TMPEIOCTABICHUUM MYHHIMIAIBLHOW YCIYTH, 32 HCKIIOYCHHEM
CJIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 dacTu 1 crarbu 7 @eaepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3. B ykazanHOM ciydae aocyneOHoe (BHecyneOHoe) 00anoBaHUE 3asiBUTENIEM PEIICHUN U
nerctBuil (0e3aeiicTBrs) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHATHHOTO
[IEHTpa BO3MOXKHO B Cllydae, €ClIM Ha MHOTO(DYHKIMOHAIBHBIA LEHTpP, pPEIIeHHs W NeHCTBUS
(Oe3meiicTBHE)  KOTOPOTO  OOXKAIYIOTCS,  BO3JIO)KCHa ~ (PYHKIIMS 1O  TPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMNAJIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAIKE, ONMPEAEIEHHOM YacThIO
1.3 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3.

JKanoOs1 MOJAIOTCA B QJAMUHHUCTpAIIMIO HAa pEHICHUS © JehcTBHs (Oe3/1eiCTBHS)
JOJKHOCTHBIX JIMIl aJMUHHUCTPAIMHM, OPTaHOB MECTHOTO CaMOYIpPAaBIEHUS MIpy Tropoja
Ko3sMoneMbsHCKA.

Kanoba MoxxeT OBITH HampaBieHa IO TOYTE, Yepe3 MHOTO(YHKIIMOHAIBHBIM LEHTp, ¢
WCIIOJIb30BaHUEM HWH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHONW ceTn "MHTepHeT", odummaibHOro
caiiTa oprana, MpeAOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, €IUHOTO TOpTalia TOCYAapCTBEHHBIX
U MYHUIUOAIbHBIX YCIyr JHOO PEernoHalbHOTO IMOpTaja TOCYyJapCTBEHHBIX M MYHHIIMMIATIbHBIX
YCIIYT, a TAK)KE€ MOKET OBITh IPUHATA TIPU JTMYHOM MPUEME 3aIBUTEIS.

Cpox perucTpanuu xajo0bl coctaBisieT 1 pabounii 1eHb CO THS €€ MOCTYIUICHHS] B OpraH
MECTHOT'O CaMOYITPABJICHUS.

OcHoBaHMeM [UIsi Hadaja TMPOIEAYpPHl JI0CcyneOHOro (BHecyaeOHOro) 00KamoBaHUS
SIBIISICTCS.  TI0JIaya 3asBHUTENIEM JKaJoObl, COOTBETCTBYyIOIIEH TpeboBanusM 9. 5 cr. 11.2
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

2Kano6a momkHa coaepKaTh:

l)HauMeHOBaHNE OpraHa, MPEJOCTaBISAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MPEAOCTABIISIONIET0 MYHHUIIUIAIBHYIO YCIYTY, THO0 MYHUIIMIAIBHOTO CIYXAaIllero,
pemeHus u AeicTBUs (0€3/1eHCTBHE) KOTOPBIX 00XKATYIOTCS;

2)pamunuto, uMs, 0TU4ECTBO (TIOCTENHEE - MPU HAIMYUU), CBEACHHUS O MECTE >KUTEIbCTBA
3agBUTENS - (U3MUECKOTO JUIa TUO0 HAaMMEHOBAaHUE, CBEJICHUSI O MECTE HaXOXKJICHUS 3asBUTENS -
IOPUMYECKOTO JIMIA, a TaKkXke HoMmep (HOoMepa) KOHTAakTHoro TteiedoHa, aapec (ampeca)
3JIEKTPOHHOW TOYTHI (TPU HAJIWYMH) U MOYTOBBIM agpec, MO KOTOPHIM JODKEH OBITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3)cBeneHnst 00 OOXKAIyeMbIX pEHICHHSX W JACHCTBUAX (Oe3IeCTBHMU) OpraHa,
MPEIOCTABIISIONIETO0 MYHHUIIUITAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpTraHa, MPeIOCTABIISIONIECTO
MYHHUILIMNIATIBHYIO YCIYTY, JIN00 MYHHUIIMIIAIBLHOTO CIYXKAIIEro;

4)10BOJIBI, HA OCHOBAaHUHU KOTOPBIX 3asSBUTENHh HE COTJIACEH C PEIICHUEM U JIeHCTBUEM
(Oe3nmeiicTBMEM) oOpraHa, MPEAOCTABIAIONICTO MYHHUIUMAIBHYIO YCIYTy, JODKHOCTHOTO JIWIA
OpraHa, TPEJOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYry, JTHOO  MYHHUIIMIAILHOTO CIYXKaIlIero.
3asiBUTENIEM MOTYT OBbITh MPEACTaBIEHbl JOKYMEHTHI (MpU HAJIWYUH), TOATBEPKIAIOIINE JOBOIbI
3asIBUTEIIS, JIMOO UX KOTHH

He noznnee qus, cneayromiero 3a JHEM NPUHATHS pelieHus (yI0BIETBOPEHHE Kalo0bl WK
OTKa3 B Y/IOBJIETBOPEHUH KAIOObBI), 3aIBUTEIIO B MUCBMEHHON (pOpME U 10 JKEITaHUIO 3asIBUTEIS B
JNIEKTPOHHOUW (opMe HalpaBisieTcss MOTHBHPOBAaHHBIH OTBET O pe3yibTaTax pPacCMOTPEHUS
KAJIOOBI.

XKanoba, moctynusias B opraH, NPeAOCTaBISIIONINN MYHUIUIAIBHYIO YCIYTY, MOAIEKUT
PaCcCMOTPEHHIO JOHKHOCTHBIM JIUIIOM, HAJCIEHHBIM MOJHOMOYHUSMHU MO PaCCMOTPEHUIO K00, B
TEUEHHE MSATHAAUATH padOyuX NIHEH CO JHSA €€ pPEerucTpaluu, a B ciiydae o0KaloBaHUS OTKasza
OpraHa, MpPeIOCTABIISIFOIIETO MYHHUIIMMIATBHYI0  yCIYTy, JIOJDKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABIISAIONIEI0 MYHHUIMIIAJIbHYIO YCIYry, B IpHEMe JTOKYMEHTOB Yy 3asBUTENS JMOO B
WCIPABICHUU JOMYIICHHBIX OMEYaTOK W OIMMOOK WM B cliydyae OO0KalOBaHUS HapyIICHUS
YCTaHOBJIEHHOIO CpOKa TaKUX HCIpaBIEHUH - B TEUEHUE MATH pabouux JHEH co JHA ee
peructpauuu. [IpasurensctBo Poccuiickorn denepanuy BlpaBe yCTAHOBUTH CIIy4au, IIPU KOTOPBIX
CPOK pacCMOTPEHUS KATOOBI MOXKET OBITH COKpAIIICH.
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ITo pe3ynbraTtam paccMOTPEHUS KaJI00bl IPUHUMAETCS OJHO U3 CIEAYIOLINX PELICHUN:

1) »xamoba ymOBIETBOpSETCS, B TOM 4YHuClIe B (OpME OTMEHBI MPHUHATOTO pEIICHUs,
UCIPABJICHUs] JOMYIICHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yJbTaTe INPelOCTaBICHUS
rOCy/IapCTBEHHOW WJIM MYHULUINAIBHOM YCIYI'M JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JIEHEXKHbIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPELyCMOTPEHO HOPMAaTUBHBIMH IIPABOBBIMHU akTaMH Poccuiickon
@denepanuy, HOPMAaTUBHBIMH MPAaBOBBIMH  akTaMH CcyObekToB Poccuiickoit  ®enepanmu,
MYHHULIMITAJIbHBIMA ITPAaBOBBIMU aKTaMH;

2) B yAOBJIETBOPEHUH JKAIOObI OTKA3bIBACTCSI.

Oco0eHHOCTH BBITIOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP
B MHOTO()YHKIIHOHAJIBHBIX LIEHTPaxX

MyHUIIMIIATBHYIO YCIYTy TaKXKe MOXHO MOJYyYUTh B MHOTO()YHKIIMOHAJIBHBIX IIEHTPAX
IPEJOCTABJIEHUS] TOCYIapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT (Jlajlee — MHOTO()YHKIIMOHAIbHBINA
ueHtp). IlpenocraBneHne  MYHHULIMNAIBHOW YCIYTHM OCYILECTBIISIETCS IIOCJIE OJHOKPATHOI'O
oOpalleHus 3asBUTENS C COOTBETCTBYIOUIMM 3allpOCOM, a B3aUMOJEWCTBUE C OpraHamu,
IPEOCTABISIOUIMIMA MyHUIUTIAIBHBIC YCIIYTH, OCYIIECTBISIETCS MHOTO()YHKIIMOHAIBHBIM IIEHTPOM
0e3 y4acTus 3asBUTENS B COOTBETCTBMM C HOPMATHBHBIMM IIPABOBBIMU aKTaMH U COIJIALIEHUEM O
B3auMmozeiicteun  mMexay AY PecnyOonuku Mapuit On «upekius MOLy u agMuHucCTparuen
ropoackoro okpyra «I opon Kozsmonembsiack» Pecriyommuku Mapwuit D:1.



[Ipunoxenue
K AIMUHUCTPATUBHOMY PETJIaMEHTY
Mbspy ropona KozemonempsaHcka

Ot
[Tacopt No

KewMm u korma BeLian
Mecto poxaeHus
Jlata poxxneHus
Agnpec MecTa KUTEIbCTBA
Tenedon

3asiBiieHHE
[Ipomy npenocTaBuTh BHIMUCKY U3 TOXO3IMCTBEHHOM KHUTH (HyXHOE yKa3aTh):

1. JUIs TOCYJapCTBEHHOM pErucTpallMyd IpaBa COOCTBEHHOCTH TIpa)<JIaHWHA Ha
3eMeNbHbIM  yyacTok (mo ¢Qopme, yTBepkIeHHOW mpukazom Pocpeectpa ot
25.08.2021 Ne I1/0368 «O6 ycraHoBieHUU (OPMBI BBIITUCKH W3 MOXO03SHCTBEHHON
KHWUTHY O HAJIMYUU Y TPa)k/IlaHWHA IIPaBa Ha 3€MEJIbHBIN yUacCTOK»);

2. IS :

(yKaSBIBaeTCX LEJIb IOJIy4Y€HHS BBIITUCKH U3 MOX03HCTBEHHOM KHI/IFH)

- B popMe JIUCTOB MOXO3IMCTBEHHON KHUTH;

3. IS :

(y'KaSBIBaCTCﬂ IEJIb MOJIyYCHHUS BBIITUCKHU U3 TIOXO3SIICTBEHHON KHI/II‘I/I)

-B HpOI/I3BOJII>HOI71 (bopMe, C YKazaHHUEM
(yxa3bIBaeTcs 00beM U IepeueHb CBEACHUH, HCOOXOANMBIX 3asIBUTEIIIO U3 MOXO035HCTBEHHOMH KHUTH);

JMYHOE MOJICOOHOE XO3SMCTBO PACIIONIOKEHO T10 aAPECY:

[Toamuce 3asiBUTES: / (pacmudpoBka)
nara:

[Ipunoxenue:

Pe3ynprar paccMOTpeHUs 3asBICHUS POLTY:

BBIJATh HAa PYKU B AJIMMHHCTpALlUU

BbLAATh HA pyKu B MOL]

HaIlpaBUTH B 3J'IeKTp0HHOfI q)opMe C MCNOJIb30BaHuEM EnHOTrO ImopTalia
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