«KO3bMOJEMbBAHCK XAJ1A» AODMNHNCTPALMNA TOPOACKOIO
XAJIA OKPYT bIH OKPYTA

AAMUHUCTPALINA «FOPOJ, KO3bMOLEMbSAHCK»

NMOCTAHOBJIEHN NMOCTAHOBJIEHVE

OT 26 anpensa 2023 r. Ne 149

O6 yTBEPX/AEHUN aMUHUCTPATUBHOIO periameHTa NpegocTaBieHUs
MYHULMUNANbHOM yenyrn «HasHaueHne exxeMecsAuHol BbINaThl Ha
coflepykaHune pebeHKa B CeMbe OneKyHa (NoneynTens) v NPUEMHON CeMbe»

B cootBeTcTBMM C [pakaaHCKMM KodekcoM Poccuiickon depepaumu,
CemeliHbIM KofekcoMm Poccuiickon Pefepaunn, defepaibHbIM 3aKOHOM OT 27
nonsa 2010 roga Ne 210-®3 «O6 opraHu3auuy npefocTaBneHns rocyapCTBEHHbIX
N MYyHULMNANbHBIX YCnyr». defepa/ibHbiM 3aKOHOM OT 24 anpend 2008 r. Ne 48-
®3 «O6 oneke 1 NnonevynTeNnbCTBE», NOCTaHOB/IEHNEM [paBUTeNbCTBa POCCUMIACKOM
®epepauymnn ot 18 mas 2009 r. Ne 423 «O6 0TAe/NbHbIX BOMPOCaX OCYLLECTBEHNS
OMNEKN W MNOMNevynTenbCTBa B OTHOLUEHUW HECOBEPLUEHHONETHUX TpaKaaH»,
agMUHUCTpaLunsa ropoackoro okpyra «lropos KosbMOAEMbSAHCK»

NMOCTaHOBNAET:

1. YTBepauTh npuiaraembim aAMVHUCTPATUBHbI pernameHT
NpefoCTaB/IeHNs MyHUUMNANBHON yenyrn  «HasHayeHre eXeMecsyHOW BbIniaTbl
Ha cofiep>kaHne pebeHKa B CEMbe OMneKyHa (rnorneynTtens) v NPUEMHON CeMbe.

2. HacTosllwee nocTtaHOB/IEHME BCTyMnaeT B CWIy MoOCfAe OguUumManbHOro
ony6MKoBaHUs.

3. KOHTpO/b 3a WUCMO/THEHMEM HACTOALLEro MOCTaHOB/EHUA BO3/MOXUTL Ha
PYKOBOAUTENS MyHAUMNASIbHOTO  yupexaeHmss  «Otgen  obpasoBaHus
aIMUHUCTPaLMN TOPOACKOro OoKpyra™.3"opoa|"03bMOAeMbAHCK» Pecry6mku
Mapwuin In.

Map ropoga KosbmogeMbsiHCKa .C.Kosnos



YTBepxaeH
MOCTaHOB/IEHNEM agMUHUCTPaLUN
ropoAcKoro oKpyra
«["opoa Ko3bMOAEMbAHCK»

OT «26» anpend 2023 r. Ne 149

AQMVHUCTPATUBHbIA pernamMeHT NpefocTaBfieHUss MyHULMNA/TLHOWN YCNyTn
«HasHa4veHue exxeMeCs4YHOM BbINIaTbl Ha CoAepXkaHMe pebeHKa B CEMbe
oneKyHa (noneynTens) v NPUeMHON CEMbE

1. O6LLMe NoNoXKeHNS

1.1. MpeameT perynmposaHnsg ALMUHUCTPATUBHOIO pernameHTa.

1.1.1.  TlpegMeToM perynvMpoBaHua HacToswero AAMUHUCTPATUBHOIO
pernaMeHTa SBNSETCA MOPAAOK M CTaHAapT NPeAoCTaB/ieHUs MYHUUMUMNAIbHOW
ycnyrn «HasHayeHve eXXeMecsvyHOW BbiMaTbl Ha CoAepyaHue pebeHKa B CeMbe
oriekyHa (moneunTens) v NPUEMHON ceMbe» (fanee - MyHULMNabHAsA YCyra).

1.1.2. AAMUHUCTPATUBHBI pernameHT no npefocTaBNeHNo
MYHULMNATbHOW YCNyru (fanee - pernameHT) pa3paboTaH B LeNsX MOBbILLEHWS
KayectBa W  [JOCTYMHOCTW  pPe3ynbTaTOB  WCMOJIHEHWA  BblLLEYyKa3aHHOW
MYHULMNAIbHOW YCAYrK, CO34aHus KOMMOPTHBLIX YCMOBWIA NS NOTpebuTenein
pe3ynbTaTtoB WCMOMHEHUA [AHHOW YCnyru W onpefenser cocTaB, CPOKA W
nocnefoBaTeNibHOCTb AeNCTBUMA (aAMUHMCTPATMBHBLIX NPOLeAyp) Mpy OKa3aHWUu
ycnyru.

1.2. OnucaHwve 3asaBUTeNeN.

1.2.1. 3adBuTeNIEM Ha NpeAocTaB/ieHne MyHUUUMAbHON YCNyru ABNAETCA
OAVH 13 ONeKyHOB (roneynTenen), NPUeMHbIX POAUTENEA HECOBEPLUEHHOIETHErO
MOLOMEYHOro, MMELWMIA pPerucTpaumo no MecTy XXWUTeNbCTBa Ha TeppUTOpUK
ropoAckoro okpyra «"opog Ko3bMogembsHCK» Pecriybnnku Mapuia In.

1.3. TpeboBaHMs K WH(POPMMPOBAHMIO O TMOPsAAKE MpPefoCTaB/eHUs
MYHULMNATbHOW YCNYTu

1.3.1. VIH(opmaumsa o nopagke npefocTaBieHuss MyHUUMNATbHOW YCnyru
npepgoctasngeTrcas OpraHoM OMEKM W MOMNEeYUTeNbCTBa  MYHULMNAILHOIO
yupexaeHna «OTgen obpasoBaHUs agMUHUCTPaLMK TOPOACKOro okpyra «l-opof
Ko3sbMofemMbsiHCK»  Pecny6nmku  Mapuid In  (ganee - OpraH oneku w
MONeYynTeNnbCTBA):

- HEMocpeaCTBEHHO B OpraHe oneku 1 NonevYnTebCTea;
- C UCMO/b30BaHUEM CPEACTB MOUTOBOW, TeNE(HOHHOI CBA3W, 3NEKTPOHHOTO
VHOPMUPOBAHNS;



- MOCPeLCTBOM pasMeLLeHnss B UH(OPMAaLNOHHO-TeNerc " \r-nmkauMoHHbIX
ceTAX  obuwero nomb3oBaHMa (B TOM  uucne B >M*:CMaUUOHHO-
TeIeKOMMYHUKALUMOHHON ceTn «P1HTEpHET»), NybanKauum B CPe3CcT3 X MaccoBOW
MHopMaUMK, U3LaHNA WH(OPMAaLMOHHLIX MaTepuanoB (6poLUtop, 3"YKIETOB U
T.4)).

1.3.2. VIH(hopMMpoBaHMe O MYHULMMAIbHOW YCnyre MPOBOAUTCA
NHANBUAYAIbHOTO YCTHOTO WM MUCbMEHHOrO MH(opMMpoBaHusa, n\Baryac*r;'
YCTHOrO NIm MUCbMEHHOT0 NH(OPMUPOBaHUS. HpopmumpoaaHae
OCYLLIECTB/IAETCA Ha PYCCKOM fA3bIKE.

OCHOBHbIMX TPEOOBaHUAMW K WH(OPMUPOBAHUIO 3asBUTENIEN O MpaBuiax
MCNONMHEHNA MYHULMMNANBHON YCNYrn SABNAKOTCA:

- JOCTOBEPHOCTb MPeAoCTaBISeMOi MHPOPMaLNK;

- YeTKOCTb B U3/IOXKEHMMN MH(OopMaLmK,

- NO/IHOTA NH(POPMUPOBAHNS;

- HarnsagHocTb (opM MpefocTaBisgeMor MHgopmaumy (Npy MUCbMEHHOM
NH(OPMMPOBAHUN);

- YA06CTBO M JOCTYMHOCTb MNOMYYeHNA NHOPMaLUK;

- OMepaTUBHOCTbL MPefoCTaB/IEHNS MH(OPMaLUN.

1.3.3. CBefieHNA 0 MecTe HaxoxpieHus, rpaguke paboTbl. IHTepHeT-caiiTe,
aflpece 3/IEKTPOHHOM TMOYTbl M KOHTAKTHbIX TefeoHax OpraHa oOnekn w
rnoneynTenbCTBa:

MecToHaxoxaeHve OpraHa oneku 1 nNonevymTeNnbLCTBa:

425350, Pecnybnuka Mapuii 3n, 1. Ko3bmogeMbsAHCK, 6. KOCMOHaBTOB, 4. 14,
Kab. 115.

MouTtoBbI agpec: 425350, Pecny6nvnka Mapuii On, 1. Ko3bMoaeMbsHCK, 6.
KocmoHasToB, A. 14.

"pagmk paboThbl:

NnoHefenbHUK - nATHMUA: ¢ 8.00 yacos 40°17.00 yacos;

nepepbIiB Ha 06ef ¢ 12.00 yacoB Ao 13.00 yacos;

Cy600Ta, BOCKPECEHbE - BbIXOAHbIE JHW.

B npegnpasgHUYHbIe AHKW, HEMOCPEACTBEHHO NPEALLECTBYHOLME Hepaboyemy
npas3gHNUYHOMY [HIO, MPOAO/HKUTENIbHOCTb BPEMEHWN npuema Mo npesocTaB/EHNIO
MYHMLMNAIbHOM YCNYT COKpallaeTcs Ha 1yac.

AJpec 3neKTPOHHOM noYTbl: kzm-opeka@yandex.ru.

OduuymanbHblii  eanT B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«HTepHeT»: https://mari-el.gov.ru/municipality/gorkozmodemjansk/.

TeneoH: 8 (83632) 7-67-58, (thakc) 8 (83632) 7-16-42.

1.3.4. ViHthopMaums 0 MeCTe HaxoXaeHust U rpaduvke paboTbl. VIHTepHeT-
canTe, agpece 3M1EKTPOHHOW MOYTbl M KOHTaKTHbIX TenedoHax OpraHa Oneku u
noneynTenbLCTBa PasMeLLaeTcs:

B TabnMyHOM BUAE Ha WHMOPMAUMOHHBLIX CTeHAaax OpraHa Onekn U
MoneyvnTeNbCTBa;

Ha ouLMaIbHOM caiTe B WH(OPMAaLMOHHO-TEIEKOMMYHUKALNOHHOW CeTu
«HTepHeT»: https://mari-el.gov.ru/municipality/gorkozmodemjansk/;

B CpefeTBax MaccoBOi MH(opMaLmu.
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1.3.5. Pa3melaemas nHpopMaLms 4O/HKHA CoaepXarb:

N3BMIEYEHNA M3 3aKOHOAATENbHbIX U WHbIX HOPMATWMBHbLIX MPaBOBbIX aKTOB,
COfepXalimMx HOpMbl, perynupyrowme [LedATeslbHOCTb MO NPeAoCTaB/IEHUIO
MYHULMNAIbHON YCNyTH;

NopsA0K obpaLLeHns 3a NpefocTaBieHneM MyHULMMNANLHOR YCNyTu;

nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX ANS NPefoCTaBNeHUs MyHULMMNAbHOM
YCNyru, n TpeboBaHus, NpPeabaBsemMble K 3TUM JOKYMEHTaM,;

CPOKW MpefocTaBNeHNs MyHULMNaIbHON YCyTu;

(hOpMbI 3a5B/IEHNIA U 06pa3Lbl 3aN0/IHEHUA JOKYMEHTOB;

TEKCT HacToAwero AAMUHUCTPATMBHOIO persiamMmeHTa C NpUIoXeHUAMU,

MoOpSA0K MH(DOPMUPOBaHKA 0 X04e NpefoCTaBNeHUs MyHULUNAIbHOW YCNyTi;

nopsiaoK  obxanoBaHus  AedcTBMiA  (6e3delCTBMA) U PeLLeHui,
OCYLLIECTBNSIEMbIX M MpPUHUMaeMbix OpraHoM OMeKuM W MoneyvymTesIb.CTBa B XOfe
NpeLoCTaB/IEHNA MYHULMMAIBHOR YCYTU.

1.3.6. WHpopmupoBaHMe 0 NOPALKE W  CPOKax MpefocTaB/ieHns
MYHULMNa/TbHOW YCNYTY OCYLLEeCTBSAETCA 6ecniaTHo.

1.3.7. Tpn  HeoOXOAMMOCTUM  MONYYEHWUS  KOHCYNbTauMin  3asABUTENN
obpatarotca B OpraH oneku v nonevnTesLCTea.

1.3.8. KoHcynbTaumy no npoueaype npefocTaBneHns MyHULMNAIbHOM
YC/yrn MOTYT OCYLLIeCTBNATLCH;

B MUCbMEHHOW (hopme Ha OCHOBAHWW MUCbMEHHOTO 3asB/IEHNS;

Npv INYHOM ObpaLleHnu;

o TenedoHy: 8 (83632) 7-67-58;

M0 3N1eKTPOHHOW noyTe: kzm-opeka@yandex.ru.

KoHcynbTpoBaHMe No npouesype npefocTaB/ieHnss MyHULMMNAIBHON YCyTu
ABNAETCS 6ecniaTHbIM.

1.3.9. TpeboBaHWA K (hopMe M XapakTepy B3avMOLENCTBUA Cheumanmucra,
OTBETCTBEHHOr 0 3a NMpefocTaB/ieHNne MyHULMNAbLHOW YCNYTK, C 3a9BUTENAMM:

KOHCYNbTauMn B MUCbMEHHOW (hopMe MpefoCTaBAlTCA CreLnancToMm,
OTBETCTBEHHbIM 3a MNPEAOCTaB/fIEHNEe MYHUUMMNIbHOM YCIyrn, Ha OCHOBaHWUU
MACbMEHHOIO 3asiB/IEHMS, B TOM YKC/e MOCTYMMBLUErO B 3/IEKTPOHHON (hopme, B
TeueHue 30 AHEN Nocne MnosyvyeHNs YKa3aHHOr o 3asB/IEHUS;

MNP  KOHCY/IbTUPOBAHWM MO TeneOoHy CreumasnucT, OTBETCTBEHHbIA 3a
NpefoCTaB/ieHNe  MYHUUMNANLHOW  YCNyrn, MpefcTaB/seTcs, Has3BaB CBOM
(hamunnnio, UMA, OTYeCTBO (MOCMeAHee - MpWY HaIMYMK), OO/DKHOCTbL, Npeasiaraet
NpeLCTaBUTLCA COBeCelHUKY, BbIC/YLUMBAET M YTOUYHAET CyTb Bonpoca. Bo Bpems
pasroBopa HeobXOAMMO MPOM3HOCUTL C/OBa YETKO, u3beratb napaniefibHbIX
pa3roBOpPOB C OKPYXXaoLWMMK NH0AbMU U He MpepbiBaTh pasroBop Mo npuyunHe
MOCTYM/IeHUss 3BOHKa Ha fApyroi annapar. 1o 3aBepLUeHWM KOHCY/bTaumm
CreupanncT, OTBETCTBEHHbIA 3a MpefoCTaBfieHVe MYHULMNaNbHON  yCnyru,
[O/MKEH KpaTKO MOABECTM UTOr pasroBopa W Mepevnc/InTb [AenCTBUSA, KOTOpbIe
cnepyeT npeanpuHATL 3adBUTENIO;

CMeLManncT, OTBETCTBEHHbIA 3a MpPeAoCTaB/eHNe MYHULMNAIbLHOW YCyrn,
npy OTBeTe Ha Tened)oHHble 3BOHKM, MUCbMEHHbIE W 3M1EKTPOHHbIE 3asfB/eHUA
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3aABuTeNein 0653aH B MaKCMaslbHO BEX/IMBOI M AOCTYMHOW (hopme NpefocTaBuTb
MCYEPbIBAIOLLYO MH(OPMALMIO.

1.3.10. Tlpu  HEBO3MOXHOCTW  creunanucta, OTBETCTBEHHOINO  3a
NpeLoCTaB/IEHNe MYHUUUMNAIBHON YCIYT, NMPUHABLLErO 3BOHOK, CAMOCTOATE/IbHO
OTBETWUTb Ha MOCTaB/IEHHbIE BOMPOCHI, TeIE(DOHHbIA 3BOHOK MepeaspecoBbIBAETCH
(nepeBoanTCA) Ha PYKOBOAMTENA MYHUUMMNAILHOTO  yypexaeHusa «Otgen
0bpaszoBaHMA afMUHUCTPaUMM TOPOACKOro okpyra «lopof Ko3bMOAEMbAHCK»
Pecnyonukn Mapuii In (nanee - OTgen obpa3oBaHus) WM 06paTUBLLIEMYCS
3adBUTENIO COOOLLaeTca HoMep TenedoHa, MO KOTOPOMY MOXHO MONYYnUTb
HeobXoAMMYHO MHoPMaLUIO.

1.3.11. KoHcynbTauuwn, npuem W peructpauus 3asasfeHns rpaXkaaHnUHa o
NPefoCTaBNIEHUN MYHUUMUMNIbHON YCNYr OCYLLEeCTBAAKOTCA B COOTBETCTBUM C
rpagmkomM pabotbl OpraHa oneku 1 NonevnTenbLCTBa.

I1. CTaHAapT NpefocTaB/eHNs MyHULMNA/IbHOR yCyrn

2.1. HanmeHoBaHMe MyHUUMNANbHON ycnyrn - HasHauyeHue exemecsayHoM
BbIN/MaTbl Ha coAepyXaHne pebeHKa B CeMbe OMneKyHa (norneyntens) n npUeMHON
CeMbe.

2.2. HanmeHoBaHMe opraHa, NpefoCcTaBNAOLWEro MyHULMNAIbHYIO YCAYTY.

2.2.1.  MyHuuunanbHasa  ycnyra nNpefocTaBnseTcd  aAMUHUCTpauuent
ropoackoro okpyra "lopog Ko3bmoAeMbsHCK' B uue OpraHa oOnekn wu
rnoneynTensCTBa.

2.3. Pe3ynbTat nNpefocTaB/ieHUs MyHULUNAIbHOW YCYTW.

2.3.1. KOHeYHbIMK pe3ynbTataMu MpefocTaB/ieHUss MyHULMNaNbHON yCnyrn
ABNAOTCA:

- pelleHne 0 HasHa4yeHWW W BbiNjaTa AEHEXHbIX CPeACTB Ha cofepXXaHue
pebeHKa B CEMbe OMneKyHa (nonevnTenst), NPUEMHON CEMbE;

- peweHne 00 OTKase B Ha3HaYeHUW BbINMATbl [AEHEXHbIX CPeACTB Ha
cogepxaHne pebeHKa B CeMbe OMekyHa (noreunTtens), MPUEMHOM CeMbe C
yKasaHWeM NPUUnHbI 0TKasa.

2.4. CpoK npegocTaBneHns MyHUUMMANbHOW YCNyru, CPOKW  Bblaaun
(HanpaBneHns) OOKYMEHTOB, SABMANOWMXCA Pe3ynbTaToM  MnpefocTaB/ieHUs
MYHULUMUNAbHOW YCNYTW.

2.4.1. MyHuUMnanbHasa ycnyra rno Ha3Ha4YeHUH eXeMEeCSYHOM BbinaTbl Ha
cogepXaHve pebeHKka B CeMbe OMeKyHa (rmoneuntens) v MPUEMHON CeMbe
OKa3bIBaeTCs B CPOK 15 AHeil ¢ AaTbl NOCTYMNEHNUSA 3asB/IEHNS U NPeAoCcTaB/eHNs
Heo6X0AMMbIX JOKYMEHTOB.

2.4.2. OCHOBaHUs1 ANd NPMOCTaHOB/IEHUS MPeAOCTaBeHUS MYHULMNAbLHOW
YCNyru OTCYTCTBYHOT.



2.4.3. Cpok Bblfjaun (HarpaefieHns) LOKYMEHTOB, ABMAKOLLMXCA Pe3ynbTaToM
NPefOCTaBNIEHNA MYHULMNAIbHOW YCNYru, cocTaBnsieT 3 AHA C AaTbl NMPUHATUSA
peleHns 0  MpPefjoCTaB/IEHUM  MYHUUMNAIbHOW  YCNyrM WM OTKasa
B NMPefOCTaB/IEHUN JAHHON YCyTW.

2.5. HopmaTuBHble MpaBOBble aKTbl, PerynvpyroLliMe npeaocTaBieHme
MYHULMNATbHON YCNYTI:

2.5.1. KoHcTtutyumsa Poccuiickoin degepaumu;

2.5.2. 'paxgaHCcKuiA Kogeke Poccuiickoi defepaunu;

2.5.3. CeMeiHbIin kofeke Poccuiickoin degepaunu;

2.5.4. ®epepanbHblv 3akoH 0T 06.10.2003 Ne 131-P3 «O6 06Lwmx npuHLmMnax
opraHm3auumn MecTHOro camoynpasneHus B Poccuiickoin deepaunm;

2.5.5. ®efepanbHblii 3aKoH oT 27.07.2010 Ne 210-®3 «O6 opraHu3aumm
NpeLoCTaB/IEHNA rOCYAaPCTBEHHbIX U MYHULUMNASIbHBIX YCY»;

2.5.6. ®defepanbHblii 3akoH 0T 02.05.2006 Ne 59-®3 «O [lopsigke
paccMOTPeHNs obpalleHnin rpaxgaH Poccuitickont deaepaunmn»;

2.5.7. defepanbHblii 3akoH 0T 24.04.2008 No 48-®3 «O6 oneke wu
MOneYnTeIbCTBE;

2.5.8. HacToawumin pernameHr.

2.6. T[lepeyeHb  [OOKYMEHTOB, HEOOXOAMMbIX  [ANA  MpPefoCTaB/ieHNs
MYHULMNaTbHOW YCNyru

2.6.1. [Ona npefocTtaBneHUs MYHUUMNATbHOW YCNYyrn Mo  Ha3HauYeHuto
eXXeMECAYHON BbIMMaTbl Ha cofepXaHue pebeHKa B CeMbe OrekyHa (nonevmTens)
M NPUEMHOW CeMbe, 3asaBUTENeM MPeLOCTaBNATCA CNeayowme JOKYMEHTbI:

1) 3aaBneHve (NpuUnoXxeHne 1K HaCTOALWEMY pernameHTy);

2) nacrnopT WM WHOW [LOKYMEHT, YAOCTOBEPSIOWMA NIMYHOCTb 3asaBUTENSA
(Npn Nn4HOM O6paLLeHNI);

3) KOMus CBUAETENbCTBA O POXKAEHUM PebeHKa;

4) konua nacnopTa pebeHka (B cny4vae AOCTVDKEHUA WM 14-neTHero
BO3pacTa);

5) Konun [OKYMEHTOB, MOATBEPXKAAIOLMX (PAKT OTCYTCTBUSA MOMNeYeHUs Hap
pebeHKOM eJMHCTBEHHOIO U 060UX POAUTENEN;

6) Konusa noctaHoBNeHWs (pacrnops>keHns) OpraHa onekun 1 nNonevynTeNbCTBa
06 yCTaHOBNEHNW Haf pebeHKOM orekun (NoneyunTensCcTea).

2.6.2. B cnyyae HanpaBfeHua 3asB/ieHMA NOCpeAcTBOM EAMHOro noprana
rocyfapCTBeHHbIX W MyHUUMNabHbIX ycnyr (ganee - ENIY), ceefeHus u3
NOKYMEHTa, Y[AOCTOBEPAIOLWEro JIMYHOCTL 3adaBUTeNs, MPOBepAloTCA  Mpu
MOATBEPXKAEHUN Y4YeTHON 3anucu B EguHOM  cucTeme naeHTUUKaLMn
N ayteHTUpUKaumun (nanee - ECPIA).

2.6.3. B cnyyae HanpaeneHua 3agaBneHns  nocpefctsom  ENMY,
(hopMUpOBaHNe  3adBMIEHUS  OCYLLECTBAAETCA  MOCPEACTBOM  3arofiHEHUS



WHTEPaKTUBHON (hopMbl Ha EMIY 6e3 Heo6XoAMMOCTM AONONHUTENBHON nojayun
3aB/IeHNS B KAKON-MB0 MHOI (hopMe.

B 3adBneHMM yKasblBaeTCA OAUH W3 Chefytolmx Ccnocobos HanpasieHus
pe3y/fibTata NpefoCcTaBieHns MyHULMNATbHOW YCYTU:

- B (DOPMe 3/M1EKTPOHHOI0 JOKYMEHTa B IMYHOM KabuHeTe Ha EMTY;

- [ONONMHUTENbHO Ha OYMaXHOM HOCUTEeNle B BWAe pacreyaraHHOro
3K3emnnapa 3N1eKTPOHHOI0 AOKYMEHTA.

2.6.4. Bce [OOKyMeHTbl (KpoMe 3asB/ieHus), MNPeACTaBAAOTCA B KOMUAX,
KOTOpble 3aBepAlTCcA CneunasucTom, OTBETCTBEHHOMY 3a NpefocTas/ieHue
MYHULMNATbHOW YCNYr1, Ha OCHOBaHWW MpeabsBAseMblX MOAMHHMKOB. Konuu
MOryT ObITb 3aBepPeHbl HOTapUasIbHO.

2.6.5. B cnyyae npeactaBneHusa  NOKYMEHTOB,  MpeayCMOTPEHHbIX
NOAMYHKTOM 2.6.1 HaCTOSLLEro pernameHTa, B 3/IEKTPOHHOW (hopMme, 3asBUTESb
npefocTaBnaeT cneynanncty,  OTBETCTBEHHOMY 3a  MpedoCTaB/ieHune
MYHULMNATbHOW YCNYTW, OPUTMHAbI YKa3aHHbIX JOKYMEHTOB.

2.6.6. lNpefcTaBneHHble AOKYMEHTbI [O/KHbLI COOTBETCTBOBATL C/IEAYHOLLMM
TpeboBaHMAM:

- TeKCTbl [JOKYMEHTOB [O/DKHbl ObITb HaneyataHbl WM  HanUcaHbl
pazbopumBo, (hamuinMKn, MMeHa, OTYeCTBa 3afBUTENEN LO/MKHbI OblTb HaMMCaHbl
MOIHOCTLIO;

- OKYMEHTbI He [0/HKHbI ObITb UCMOJTHEHbI KapaHAaLLOoM,;

- B [OKYMeHTax He [AO0/DKHO ObITb HEOrOBOPEHHbIX B HUX WCMPaB/IEHUA,
Cepbe3HbIX  MOBPEXAEHWW, He  MO3BOMAKOWMX  OAHO3HAYHO  WUCTOJIKOBATb
NX COLEpXKaHue;

- HE UCTEKLUNIA CPOK [eiCTBUA AOKYMEHTOB.

2.6.7. [JOKyMeHTbl, NnpefyCMOTPEHHbIE MNOAMNOAMNYHKTOM 2.6.1. HacToALlero
pernamMeHTa TaK >Xe MOryT OblTb MpefoCTaB/eHbl 4epe3 AO0/MKHOCTHLIX /WL,
MHOFO(DYHKLMOHA/IbHbIX  LIeHTPOB  MPefoCTaB/eHUss  TOCYAAPCTBEHHLIX U
MYHULUMN&IbHBLIX  YCAYyr, C  KOTOpPbIMW  3aKiioyeHbl  CornawleHusa o
B3aUMOAECTBUMN.

2.6.8. B cootBeTcTBUM C TpeboBaHusMU PepepanbHOro 3akoHa Ne 210-P3
or 27.07.2010 «O6 opraHM3auMmM MpPeAoCTaBNeHNs  rOCYAapCTBEHHbIX
N MYHULMNAIbHBIX YCNYr» Opradbl, NpefocTaBNsaloWLmMe MyHULMNAIbHbIE YCNYTH,
He Bnpase TpeboBaTb OT 3aABUTENS:

1) npepoctaBneHUss LOKYMEHTOB W MH(OpMaLMM  WAN  OCYLLECTB/IEHUS
[eVCTBUIA, NPeAoCTaB/ieHNe WM OCYLLECTB/EHWE KOTOPbIX He MpefyCMOTPEHO
HOPMaTMBHbIMU NpaBoBbIMY aKTamu, perynvpyroLmnumm OTHOLLEHWA,
BO3HMKAKOLLIME B CBSA3M C NPEAO0CTaBEHNEM MYHULMNANBLHOW YCNYTU;

2) MNpefoCTaBfieHUs AOKYMEHTOB M WH(opMauuKn, KOTOpble HaxoAAaTcs
B pPacnops>KeHUn opraHa, NpPeaocTaBNAOLWEro MYHUUUNANbHYO YCNyry, WHbIX
roCyfapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro camoynpaB/eHus, OpraHun3aumim,
B COOTBETCTBUM C HOPMAaTMBHbLIMK MPaBOBbIMK akTamu Poccuiickon degepaumm,
HOPMAaTVMBHbIMW  MPaBOBbIMW  aKTaMu Cy6bekToB Poccuiickoin  Peaepaumm,
MYHUUMNATbHLIMY MPaBOBbIMU aKTamu;



3) npeacTaBfeHns [LOKYMEHTOB W MH(opMauuun, oTcyTcTBue u  (uaum)
HefO0CTOBEPHOCTb KOTOPbIX HE YKasblBa/IMCb MNPU MepBOHAYa/lbHOM OTKase B
npveme [OKYMEHTOB, HEOOXOAUMbIX A4/19 MPefoCTaBeHnUs rocyAapCTBEHHOW WK
MYHUUMNATbHOW  ycnyrn, nnbo B MpPefoCTaB/IEHUN  TOCYAAapPCTBEHHOW WK
MYHULMNATbHOW YCNYT U, 328 UCK/KOYEHVEM ClIeAYHOLMX CyYaes;

- M3MeHeHWe TpeboBaHMI HOPMATMBHbLIX MPABOBbIX aKTOB, KacaloLMXCH
NPeLOCTaB/MIEHNA  MYHULMMANbHON YCNyr, MNocne MepBOHaYaslbHOM Mofdaum
3aB/IeHMs 0 NPEAO0CTaBEHUN MYHULMNASIbHOW YCNYTW;

- HaIM4YmMe OWNOBOK B 3as9B/IEHMMN O MPefoCTaBNeHUM MYHULMUNANBHON YCayTrn
N OOKYMeHTax, NofaHHbIX 3aABUTENIEM MOC/e rnepBOHaYabHOro OTKasa B npuieme
[AOKYMEHTOB, HEOOXOAUMBIX 419 MPefOCTaBMeHNA MYHULMMNAILHON yCnyru, Moo
B MPeLOCTaB/IEHNN MYHULUMNAIBHON YCYTU U He BK/TKOYEHHBIX B MPeACTaBeHHbIN
paHee KOMMIEKT JOKYMEHTOB;

- UCTEYeHMe CpoKa [AeiCTBUA [LOKYMEHTOB WM W3MeHEeHWe WHgopmMaumm
nocne MepBOHAYa/lbHOroO OTKasa B MpueMe [OKYMEHTOB, HE0O6XOAMMbIX /15
NPefoCTaB/IeHMs  MyHUUMNasbHOW  ycniyrn, nvMbo B MpefocTaB/ieHnm
MYHULUMNAbHOW YCNYTW;

- BbIFIBMIEHME [OKYMEHTa/IbHO MOATBEPXKAEHHOro (hakta (Npu3HaKoB)
OWMOOYHOro WAM MPOTMBOMpPaBHOro [Aeincteusa (6e34eincTens) LOMKHOCTHOMO
Nnua opraHa, NpeaoCcTaBAOLWLEro MyHUUMNAIBHYO YCAYTY, NPU NepBoHaYaibHOM
OTKase B MNpuemMe  [OKYMEHTOB, HeoOXOAUMbIX A/ MpefoCTaB/ieHNs
MYHULUMNAIbHOW YCNyTrK, MO0 B NPefOCTaBEHN MyHULMMANIBHON YCYTU, O YeM
B MWCbMEHHOM BWAe 3a MNOAMNUCLI0 PYKOBOAMTENA OpraHa, MpeaoCcTaB/sAoLero
MYHUUMNANbHYO  YCNyry, YBeAOMAETCA 3asaBUTeNlb, a TakKXke MNPUHOCATCA
N3BMHEHWSA 3a JOCTaB/IEHHbIE HEY006CTBa.

2.6.9. B 3asaBneHWM yKasblBalOTCA MOJIHble  PEKBM3WUTbLI  3adaBUTENS,
ncrpallmsaemMas (popma rnpefocTaBieHNs YCayru.

3asBNeHrie MOXET ObITb HaMMcaHo OT PYKW MM MALIMHOMUCHBLIM CNOCO60M,
pacrneyaTtaHo MocpeACcTBOM 3/1eKTPOHHbIX neyatatowmnx yCTPOCTB.

2.7. OcHOBaHMA [N OTKasa B MNpvemMe [OKYMEHTOB, Heo6Xo4UMbIX
A1 NPefoCTaBIEHNA MyHULMNAIbHOW YCyTu
2.7.1. [MepeyeHb OCHOBaHWM [N OTKasa B MNpUeMe  [LOKYMEHTOB,

HeoOX0AMMbIX ANA NPeAoCTaBeHNA MyHULUMNAIbHOW YCNYTW:

1) npeacTaBneHVWe HEMOMHOTO KOMMJEeKTa AO0KYMEHTOB, He0OXOAMMbIX
AN NPeAoCTaBeHNA YCyru;

2) LOKYMEHTbl COAEep>KaT MOBPEXAEHWNSA, HaMume KOTOPbIX He MO3BOSAET
B MOSIHOM O6beMe WCMosb30BaTb WHHOPMALMIO M CBEAEHMSs, CofepXKalymecs
B JOKYMeHTax, A1 NpefoCTaB/IeEHNS YCYTH;

3) MpeacTaB/eHHble  3adABUTENIEM  [OKYMEHTbl  cofepXkaT  MOAYUCTKU
W UCMpaBfieHNA TeKCTa, He 3aBepeHHble B  MOPAAKe, YCTaHOB/IEHHOM
3aKOHOAaTeNnsCTBOM Poccuiickor degepaumu;

4) npeacTaBieHHble AOKYMEHTbl YTpaTWaM CWUNYy Ha MOMEHT obpalleHus
3a YCnyrowu;



\

5) HernosIHoe 3amnofiHeHne nonein B opme 3aAB/EHUS, B TOM YuCne
B WHTEPaKTVMBHOW (hopMme 3asBNeHVss Ha EAMHOM nopTane rocyfapCTBeHHbIX
N MYHULUUNANbHBIX YCNYT.

2.8. OCHOBaHMA Ana 0TKasa B NpeAoCcTaBNeHN MyHULMNATIbHON YCnyTrn

2.8.1. OcHOBaHUsA A4N15 0TKa3a B NPeoCTaBIEHUN MyHULMMANBHON YCIYT:

1) 3asBMTE/Ib He COOTBETCTBYET KaTeropuv /ud, WMEKLWMX npaso
Ha NpeaocTaB/eHME YCNYTu;

2) npeacTaBneHve cBefeHW 1 (M) [LOKYMEHTOB, KOTOpble MpOTMBOpeYar
CBefleHVsAM, NOMyYeHHbIM B X0 MeXXBeAOMCTBEHHOI0 B3aUMOAENCTBUS;

3) ocBobOXAeHWE, OTCTpaHeHWe OnekyHa (noreunTens), MPUEMHOro
poOAUTENs OT WCMOMIHEHUS CBOMX 00A3aHHOCTEN, MpekpalleHve [eilcTBus
WM PacTOPXKEHME A0roBopa o nepefade pebeHKa B NPUEMHYHO CEMbIO;

4) Ha3HayeHMe ornekyHa (noneuynTens) Mo 3asaBeHUO(AM) poauTens(en)
pebeHKa B Mops/Ke, yCTaHOBNEHHOM 4YacTblo 1 cTatby 13 dPeaepanbHOro 3akoHa
0T 24.04.2008 Ne 48-d3 «O6 oneke 1 NMonNevnTeNbCTBEY;

5) otcyTtcteme B OpraHe onekun v noneyvmTesILCTBa OPUrnMHaNOB LOKYMEHTOB,
NpeayCMOTPEeHHbIX NOANYHKTOM 2.6.1 HacToALlero pernameHTa,
Ha MOMEHT BbIHECEHUA PELUEHMS O NPeAOCTaBEHNN MyHULUUNANBHON YCAYTH.

2.8.2. B cnyvyae npuHATMA pelleHnss o6 OTKase B MpefocTaB/eHNN
MYHULMNaIbHOW ycnyru no OCHOBaHWIo, yKa3aHHOMY
B NoanyHkTe 2.8.1 HACTOALLEro pernameHTa, Crneumannct, OTBETCTBEHHbIA 3a
NpefoCcTaB/ieHne MYHULMNAbHOW YCMYrn TOTOBUT MPOEKT MOTMBUPOBAHHOMO
OTKasa B NpeAoCcTaB/IEHUN MyHULMMNANIHON YCNYTI.

2.9. lNMepeyeHb ycnyr, KOTOpble ABNAOTCA HEOOXOAMMbBIMU M 06A3aTe/IbHbIMM
A1 NPeAoCTaB/ieHNs  MYHUUMNIbHOW  yCnyru, B TOM 4UC/e  CBefeHWs
0 [OKyMeHTe ([JOKYyMeHTax), BblJaBaeMOM (BblaBaembiX) oOpraHusaumsamu,
Y4YacTBYHOLMMM B MPeLOCTaBeHUN MYHULMNANIBHOR YCYT.

2.9.1. Tlpv npefocTaBneHUM MYHUUMNIbHON YCIyrn Mo  HasHa4YeHuHo
eXXeMeCAYHON BbIMMaTbl Ha cofepXXaHne pebeHKa B CeMbe OMnekyHa (roneynTtens)
M MPUEMHOM CeMbe OTCYTCTBYIOT YC/YrK, KOTOPble ABMAAKTCA HEOOXOAUMbLIMA W
06s3aTeNbHbIMK 4N ee NPefoCcTaB/eHns.

2.10. MNopAfoK, pasmep U OCHOBaHMA B3MMaHWUA NaTbl 3a NpPefocTaB/ieHue
MYHULMNAIbHOW YCNyTU

2.10.1. MyHu1umnanbHasa ycnyra npefoctasnsercs 6ecnnaTHo.

2.11. MakcuMa/ibHbIA CPOK OXMAaHWA B O4yepeau npu nogaye 3anpoca
O MpefoCTaBNEHUN MYHULUMNAIbHOW YCAYyrM WU Npu  MNOMyYeHUn pesynbTaTa
NpefoCTaBeHNst MYHULUNbHON YCNYTW.

2.11.1. MaKkcMManbHbIA CPOK OXMAaHWA B O4vepeau MNpw rnofade 3anpoca
O NpefoCTaBMIEHMN MYHUUMMNAIbHOW YCAYrM WU NpW  MNOMYyYeHUU pesysnbTaTa
NpefoCTaBeHNS MyHULMNIbHON YCNyr coCcTaBnseT He 6osee 15 MUHYT.

2.12. CpoK 1 NopsAAoK peructpaumy 3anpoca 3assButens 0 npefocTas/ieHUm
MYHULMNASIbHOW YCNYTW, B TOM YIC/E B 3IEKTPOHHOMW (PopMe.

2.12.1. 3aaBfeHns 0  NPeAocTaBNeHUM  MYHUUUMNANbHOW  YCIyru
PerucTpupyroTcs  CneuuMaMcToM,  OTBETCTBEHHbLIM  3a  MpPeaoCTaB/ieHUe
MYHUUMNANbHOW YCNYrh, He NO3fHee [HS, CNefytollero 3a AHeM MNoyyeHus



3a9BNEHNSt U JOKYMEHTOB, HEOOXOAUMBIX ANA MpefoCTaBieHnUs MyHULMNaIbHON
YCNyru.

2.13. TpeboBaHMA K MNOMELLEHUAM, B KOTOPbIX MpPefoCTaB/feTCA
MyHULUMNaNbHaA ycnyra.

2.13.1. TomeLleHNs, B KOTOPbIX MPEAOCTaBASETCA MyHUUMNabHAA YCnyra,
[NO/MKHbI  COOTBETCTBOBaTbL  CaHUTAPHO-3MUAEMUONIOTUYECKAM  MpaBuiaM U
HopMaTMBaMm, TpeboBaHWAM 3akoHofaTenbCTBa Poccuiickoin depepaumm 0
COuManbHON 3awmTe WHBAINAOB, 060PYAOBaHblI MPOTMBOMOXAPHOM CUCTEMOWA,
CpeACTBaMM MOXAPOTYLUEHUS M OMOBELLEHVS O BO3HWKHOBEHWUW Upe3BblYaiHOW
CUTYyaLun, CUCTEMOIA OXpaHbl.

2.13.2. Paboyee MeCTO creynanncra, OTBETCTBEHHOrO 3a NpPefoCTaB/eHUe
MYHUUMNAIbHOW  YCNyrK,  AO/MKHO  ObiTb  060PYA0BAHO  MEPCOHaSIbHLIM
KOMMNbIOTEPOM C BO3MOXKHOCTBIO [0CTYMNa K Heob6XoAMMbIM MH(OPMAaLMOHHbLIM
6a3am AaHHbIX, MevaTatowmm yCTpoincTeam, 6ymaroi, pacXo4HbIMU MaTepuanamm,
KaHLUeNApeknmMn ToBapamMn B KO/IMYeCTBe, [AOCTAaTOYHOM [ANA MpefoCTaBeHns
MYHULMNATbHOW YCNYT W,

2.13.3. TpeboBaHMA K pasmMeLLeHNO MECT OXMAAHUA:

MecTa OXWAaHWA [LO/HKHbI OblTb 000pPYAOBaHbl CTYNbAMU (KpecenbHbIMY
cekumsmMn) u (Mnn) ckambsimMmn (baHKeTKamm);

KONMMYeCTBO MECT OXWU[aHWA OMNpeaensieTcd MCcxXoga U3 (PaKTUYecKou
Harpysksu u BO3MOXHOCTEW A1 WX pasMelleHns B 3[aHWW, HO He MOXeT
COCTaBNATL MeHee 3-X MeCT.

2.13.4. TpeboBaHUA K MeCTaM NS UHPOPMUPOBaHUSA, MpefHa3HauYeHHbIM Ans
O3HaKOMJIEHNs  3asBUTeNeil C  MH(OPMaUMOHHLIMKA  MaTepuanamu:  MecTa
obopyaytoTca  MHMOPMALMOHHBLIMKM  CTEHAAMMW,  KOTOpble  AO0/MKHbl  OblTb
MaKCUMa/lbHO  3aMEeTHbl, XOPOLIO NpoCcMaTpuBaeMbl W (PYHKLMOHA/bHbI
(MH(hOpMaLMOHHbIE CTEH/bl MOTYT 6bITb 060PYA0BaHbI KapMaHaMmu popmaTa A4, B
KOTOpPbIX pa3MeLlaroTcs MHPOPMALMOHHBIE TUCTKN).

2.13.5. B cny4yae HeBO3MOXXHOCTM pa3meLLeHns MH(OPMAaLMOHHbLIX CTEHO0B
MCNONb3YKOTCA ApYyrve Crnocobbl pasMeLLeHus MHgopmaumn, obecrievmBatoLime
CBOGOAHbIV AOCTYN K HEI 3asABUTENEN.

2.13.6. TpeboBaHMs K MecTaM npuemMa 3asaBuUTesei:

KabMHeTbl  npuema  3adBUTeNlel  JO/MKHbI  ObITb  060PYAOBaHbI
MH(POPMALUMOHHBIMY TabnMYKaMy C yKasaHMeM: HoMepa KabuHeTa; amuaunu,
MMeHW, oT4yecTBa (nocnefHee - MNpPU HaAYMM) WU LO/HKHOCTU CMeuUMasmucTa,
OCYLLECTB/IAIKOLLEr0 NpeAocTaB/ieHe MyHUUMNANIbHON YCNyr; paboyero BpeMeHu
1 BPEMEHW MepepbiBa Ha 06ef;

paboyee MeCTO cneuuanncTa [O/MKHO o0becrneynBatb €My BO3MOXXHOCTb
CBOOOAHOrO BX0/Ja U BbIX0Aa U3 KabuHeTa'npu HeobXoAMMOCTH;

MEeCTO A/19 npremMa 3asBuUTeNs LO/MKHO OblTb CHABXEHO CTY/I0M, UMETb MECTO
AN nucbma  (CTOM) W packnafky  [AOKYMEHTOB, 06ecreyeHO 06pasuamu
3ano/IHeHMs JOKYMEHTOB, 6/1aHKaMK 3asB/IEHWNIA, KaHLENAPCKMM TOBapamu.

2.13.7. B yenax obecrneyeHnss KOHPULEHUMIBHOCTN CBEAEHUI O 3aABUTENe,
cneunanucTom BefeTcsa Npuem ToNbKO OAHOr0 3asaBUTenNs.

2.14. TlokazaTenun LOCTYNHOCTU U KayeCcTBa MyHULMNAbHON yCiyru



2.14.1.  OCHOBHbIMW  NOKasaTenamm  AOCTYMHOCTU  NPefOCTaB/IEHUS
MYHULMNATbHOW YCNYTW ABNAKOTCS:

1) HanMune MOMHON W MOHATHOW WHQOPMaUUM O MOpsAKe, CPoKax M Xopde
npeLocTaB/eHUA MYHULMNaSIbHOW ycnyru B NH(OPMaLMOHHO-
TeIEKOMMYHUKALMOHHbLIX CeTAX O0O0Llero nosib3oBaHnAa (B TOM 4KUCNe B CETU
«/IHTepHeT»), cpeAcTBax MaccoBOW MH(opMaLuK;

2) BO3MOXXHOCTb MOJlyYeHUs 3adBUTENIEM YBELOMJIEHWI O NpeaocTaB/eHnm
MYHULUMNAbHOM YCNyri ¢ nomolbto EMIY;

3) BO3MOXHOCTb MOMlyYeHMss MHMOpMaUMM O XO4e NpefocTaBieHns
MYHUUMNASIbHOWA YCNyrn, B TOM 4WC/le C WUCMO/Ib30BaHWEM WH(OPMaLMOHHO-
KOMMYHWKaLMOHHBIX TEXHOMOI A,

2.14.2. OCHOBHbIMM  MOKa3aTenamu KauyecTBa npefocTaBneHns
MYHULMNAIbHOW YCNYTW ABNIAKOTCA:

1)  CBOEBPeMeHHOCTb  MpefoCTaB/IEHUS MYHULUMNANIbHON  YCNyTK
B COOTBETCTBUWN CO CTaHJAPTOM €€ MpefoCTaB/EHNS, YCTaHOBIEHHbIM HACTOALLMM
pernameHTomMm;

2) OTcyTCcTBMEe O000CHOBaHHbIX >Xanob Ha feicTeus  (6e3genicTeue)
COTPYAHWUKOB N NX HEKOPPEeKTHOe (HEBHMMATE/IbHOR) OTHOLLEHNE K 3aABUTeNAM,

3) OTCYTCTBME HaApYLIEHWA YCTAHOBMIEHHbIX CPOKOB B  Mpouecce
NPeLOCTaB/IEHNA MYHULMNANIBHON YCYTW;

4) OTCyTCTBME 3asB/fieHMn 00 OcCnapuBaHWW  PeLleHni,  AelACTBUIA
(6e3meinCcTBAA)  AO/MKHOCTHBLIX /ML,  MPUHUMaeMbIX  (COBEPLUEHHbIX)  Npu
NPeLOCTaBIEHUN MYHULMMNANBHOW YCNyru, no MToraMm pPacCMOTPEHWUA KOTOPbIX
BblHECEHbl  pelleHMs 06 YyAoBneTBOpeHun  (4aCTUUYHOM  YAOBSIETBOPEHWNN)
TpeboBaHWI 3a9BUTENS.

2.15. WHble TpeboBaHMA, B TOM 4UMUC/Ee Y4MTbIBalOLIME OCOBEHHOCTU
NPeLOCTaB/IEHNA MYHULMNAILHON YCNYTX B 31EKTPOHHON (PopMme.

2.15.1. 3asButensm  o6ecrneyvMBaeTCs  BO3MOXHOCTb  MNpeACTaB/IeHUs
3aBfIEHNS N MpunaraeMblX AOKYMEHTOB B (JOpMe 3/IEKTPOHHBLIX [OKYMEHTOB
nocpeactsom EMNy.

B atom cnydae 3adaBuTenb aBTopu3yetca Ha ENIY nocpeactsom
noaTeepXXaeHHon 3anucu B ECUMA, 3anonHseT 3asBfieHWe O MpeaocTaB/eHnn
MYHALUMNATbHOW  YCAYTM € WCMOMb30BaHWEM  WHTEPaKTMBHOW  (DOPMbI
B 3/IEKTPOHHOM BUE.

3anofiHeHHOe 3asBfieHWe O NPefOCTaB/IEHUN  MYHULUMMATIbHON  YCNyru
OTNPaBNAETCA 3aA9BUTE/IEM BMECTe C MPUKPENIEHHbIMU 3/IEKTPOHHBIMK 06pa3amm
OOKYMEHTOB, He0OXOAMMbIX [N MNPefoCTaB/feHUss MYHULMNATLHOW  YCIYTW.
Mpn asTOpm3aumm B ECWA 3asBneHne 0 MpefoCTaBNeHUN MYyHULMNaIbHON
YCNYTr CYUTAETCS NOANUCAHHBIM MPOCTON 3/IEKTPOHHOM MOAMMUCHIO 3aBUTENS.

PesynbTatbl  MPeAOCTaB/EHNA  MYHUUMMNANBHONW  YCNYrK,  yKasaHHble
B NoAnyHkKTe 2.3.1 HaCTOALLEro pernaMeHTa, Harnpas/ifOTCS 3aABUTENIO B JINYHLIN
KabuHeT Ha EMI'Y B (hopMe 3/1eKTPOHHOIO AOKYMEHTa, MOANUCAHHOTO YCU/IEHHOM
KBa/IM(OMLMPOBAHHOWN 3M1EKTPOHHOW MOAMUCHIO YMO/THOMOYEHHOI0 A0/HKHOCTHOIO
nvua.



B C/ydae HanpasfeHWs 3adBneHua nocpeactsom ENMIY  pesynbTar
MPeLOCTaBNIEHNA MYHULMNAILHOW YCYT TakKe MOXET ObiTb BblaH 3asBUTESHO
Ha OyMaXXHOM HOCUTesie B NopsaKe, NpeayCcMOTPEHHOM HACTOALLMM PernaMeHTOoM.

2.15.2. ONeKTPOHHbIe LOKYMEHTbI NPeACTaBNATCA B CeAYOLWMX hopmaTax:

1) xml - ans hopmann3oBaHHbIX JOKYMEHTOB;

2) doc, docx, odt - [ans [OOKYMEHTOB C TEeKCTOBbIM COAEPXXaHWEM, He
BK/IOHAOLWMM (popMYy/ibl (33 UCK/IOUYEHEM [LOKYMEHTOB, yKa3aHHbIX B ab3aue 3
HaCTOALLEro NoAmyHKTa);

3) xls, xlIsx, ods - 4ns JOKYMEHTOB, COAEPXKALLMX pacyeTbl;

4) pdf, jpg, jpeg - ANa 4OKYMEHTOB C TEKCTOBbIM COAEpPXKaHMEM, B TOM 4YuC/ie
BK/OYaOWMX popmynbl 1 (Mnm) rpaduyeckme n306paxkeHns (3a MUCKIKYEHNEM
JOKYMEHTOB, YKa3aHHbIX B  ab3aue 3 HaCTOAWEro MOAMYHKTa), a Takxke
LOKYMEHTOB C rpauyeckuM CofepXkaHeM.

JonyckaeTca (bopMMpOBaHME  3/IEKTPOHHOrO  [JOKYMeHTa  nyTem
CKaHMPOBaHWA HEeMnocpeACTBEHHO C OpUrMHana 4OKYMeHTa (MCMo/ib30BaHMe KOMui
He [JOMyCKaeTca), KOTOpPOe OCYLLECTBNAETCA C COXpPaHeHWeM OpueHTauun
opurMHana fAokymeHta B paspeweHun 300-500 dpi (macwrad  1:1)
C UCMO/Ib30BaHMEM CNeLYHOLLNX PEXNMOB:

- «4YepHO-6enblin» (Mpy OTCYTCTBMM B JOKYMEHTE rpatiuyecKmnx n306pakeHuia
N (MU UBETHOrO TEKCTA);

- «OTTEHKU Cceporo» (Mpy HaMYUM B JOKYMEHTE rpadinyecKmnx n306paxeHuia,
OT/INYHBIX OT LBETHOr0 rpagnuyeckoro n3obpaxeHus);

- «UBETHOW» WM «pPeXWM TOSMHOW  LBeTornepegaun» (Npu  Haanuum
B JIOKYMEHTE LIBETHbIX rpafmyecknx n3obpaxkeHni b0 LIBETHOMO TEKCTA);

- COXpaHeHMeM BCEeX ayTEeHTMYHbIX MPW3HAKOB MOA/IMHHOCTM, a WUMEHHO:
rpauyeckor nognuncy nnua, neyartu, yrioBoro wramna 61aHka;

- KONMYeCTBO (DaiifioB [LO/MKHO COOTBETCTBOBATb KOMMYECTBY [OKYMEHTOB,
KaKAbI U3 KOTOPbIX COAEPXKUT TEKCTOBYHO U (MIM) rpadmryecKyto MHopmaLuio.

ANEKTPOHHbIE LOKYMEHTbI A0/MKHbI 06eCneynBaTh:

- BO3MOXHOCTb MAEHTU(MMLMPOBATL [AOKYMEHT W KO/IMYECTBO JIUCTOB
B JOKYMEHTE;

- ANA [NOKYMEHTOB, COAepXKalmxX CTPYKTYPWUPOBAHHbIE MO YacTAM, r/aBam,
pasgenam (nogpasfenam) [AaHHble W BKIadkW, o06ecneyvBaroLlive repexopbl
M0 OrNaBfIeHNIO N (UIN) K COAEPXKALLMMCA B TEKCTE PUCYHKaM 1 Tabimuam.

JOKyMeHTbI, nognexaline npeacrasneHno B opmatax xIs, xIsx uam ods,
(hopMUPYHOTCA B BMAE OTAENbHOMO 3/1eKTPOHHOI0 AOKYMEHTA.

Pasgen 111. CocTaB, nocnefoBaTe/lbHOCTb W CPOKN BbINO/IHEHNS
alMMHUCTPATUBHbIX Npoueayp, TpeboBaHNA K NOPSAAKY UX BbINO/HEHWS, B
TOM 4YMC/Ie 0COBEHHOCTM BbIMNO/HEHUS afMUHUCTPATUBHbIX NpoLeayp B
3NEKTPOHHOW (hopMe, a TaK)Ke 0CO6EHHOCTU BbINOSIHEHWS
aiMVHUCTPATMUBHbIX Npoueayp B MHOMOYHKLUMOHa/IbHbLIX HEHTPaxX

3.1 MocnefoBaTeNbHOCTb  aAMUHMCTPATMBHBLIX — MpoUeayp W CPOKU
NpefoCTaB/IeHNs MyHULMMNANbHON YCyri



3.1.1. TllepeyeHb agMUHUCTPATMBHLIX MpPOLeAyp W CPOKM NpefoCTaB/eHUA
MYHUUMNATLHOW YCNYTW:

1) npvem W perncTpaumns 3asasfieHUs W npunaraeMblX K HeMy AOKYMEHTOB
06 0KazaHUM MYyHULMNANIbHON YCNyru;

2) pacCMOTpeHWe 3asBfIeHWs, 3KCMepTm3a [OKYMeHTOB  (CBeAeHui),
NpeACcTaBeHHbIX 3aABUTENEM, HeobX0ANMBbIX onsa NpeaoCcTaBIeHNs
MYHUUUNATLHOWN YCNYTW;

3) paspaboTKa [OKYMEeHTa, SBNAIOLLErocs pe3ynbTaToM MpefocTaB/eHus
MYHUUUNATLHOW YCNYT W,

4) yTBEpXAeHWe AOKYMeHTa, ABNAIOLLErocA pe3ynbTaTtoM MnpeaocTaB/ieHuns
MyHUUMNANbHOW  ycnyrn (B Ciydae  HeobXoAMMOCTM), MNyTeM MOArOTOBKU
M BU3NPOBAHMA  COOTBETCTBYIOLLEro  HEHOPMATMBHOrO  MPaBOBOr0  akTa
B CTPYKTYPHbIX NoApasgeneHnax aAMUHUCTpauuM ropoackoro okpyra «lopop
Ko3bmogemMbsiHCK» Pecny6nnku Mapuin 3,

5) peructpaums [LOKYMeHTa, SBNAIOLEroca pesynbtatoM MNpefocTaBieHns
MYHUUMNATBLHOW YCNYTH;

6) yBeJOM/IEHNe 3aaBUTENS;

7) Bblaya 3aaBUTENIO pe3y/ibTaTa NpefoCcTaBeHns MyHULMNAIbHOW YCNyTI.

3.2. Tpvem n peructpauma 3asasneHns U npunaraembiX K Hemy JOKYMEHTOB
06 OKazaHUM MYyHULMNAaNIbHORN YCyru

3.2.1. OcHoBaHVeM [And  Hayana aAMWHUCTPATUBHOW  MpoUesypsbl
ABNAETCA MOCTYyN/ieHWe OT 3aABUTENs  3adB/IeHNUS Ha  NpefoCTaB/eHue
MYHAUMNAILHOW  YCNyrM M OOKYMEHTOB  (CBeAeHui),  HeobXoAMMbIX
A/19 NPefoCTaB/IEHNS MYHULUMNbHOR YCYT, NOCPEACTBOM:

1) NINYHOrO 0bpaLLeHNA 3a8BUTENSA C 3aSAB/IEHUEM;

2) NOYTOBOr0 OTMPAaB/EHNS 3a5B/IEHNS,

3) HanpaBneHusa 3asdBfeHus nocpeactsoMm EMTY B Buae 31eKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbLIX 3M1EKTPOHHOM LMGPOBOM NOAMUCHIO;

4) nogayva 3asaBneHns vyepes MOLL

3.2.2. pn nonyyeHUn 3asBfieHNA CO BCEMU HEOOXOAMMbIMK [OKYMEHTaMu
cneynanuct OpraHa OMEKM W MOMNevyuTenbCTBa BHOCUT 3anucb O Mpueme
3aAB/1IeHNA B XYpPHaN peructpaumu.

3.2.3. Cneuuwanuct OpraHa OMeKA W MOMNeYMTeNbCTBa, OTBETCTBEHHbIN
3a NpeAocTaB/ieHne MyHULUMNIbHOR YCyT:

1) yCTaHaB/MBaeT npegmeT obpavleHus 3aaBuUTeENS,
a Mpv INYHOM 06paLLEHUN - YCTAHAB/IMBAET JIMYHOCTb 3aABUTENS MYTEM MPOBEPKU
[IOKYMeHTa, Y40CTOBEPAIOLLETO SINYHOCTD;

2) npoBepseT Ha/mune 7 COOTBETCTBUE NpeACTaB/IeHHbIX
[AOKYMEHTOB TpeboBaHMAM, YCTaHOB/IEHHbIM HACTOALMM PErlaMeHTOM.

3.2.4. Tlpn ycTaHOBNEHUN (PaKTOB OTCYTCTBUA HEOOXOAUMbIX AOKYMEHTOB
nnn HecCoOTBETCTBUA npeAcTaBeHHbIX NOKYMEHTOB TpeboBaHUAM
HacTosLlero pernameHTa, a TaKkKe B C/lydae HenoABeJOMCTBEHHOCTU
obpawleHna crieymannct OpraHa OMeKM W MOMeYnTeNbCTBa, OTBETCTBEHHbIN
3a NpeAocTaB/ieHne MyHULMMNANIbHON YCyTu:



1) yBeAOM/ISET 3asBUTENS 0 HaIM4Mm NPensTCTBUIA
ANS NMPeAoCTaBMeHNS MYHULMNAIbHON YCNyr, pas3bsCHSeT eMy COAepyXaHue
BbISIBIEHHbIX He0CTaTKOB, MNpeAnaraeT MPUHATb MePbl MO WX YCTPaHEHWIO;
NPy >KenaHuM  3asBUTENs  YCTPaHWTb  HEAOCTaTKM WM MPensTCTBuS,
BO3BpALLIAeT eMy 3aaB/eHIE U NPeACTaBIeHHbIE UM AOKYMEHTbI;

2) ecnv MpW YCTaHOBNEHWMN (haKTOB OTCYTCTBMSI HEOOXOAMMbIX AOKYMEHTOB
unu HECOOTBETCTBUS NPeACTaBMeHHbIX  AOKYMEHTOB  TpeboBaHUAM
HacTOALLEro pernameHTa 3asBMTENb HacTavBaeT Ha MpueMe 3asB/eHWs
W [OKYMEHTOB (CBefigHWi)  Ans  NpeaocTaBNeHUss  MYHMLMNAIbHOM

ycnyrum, crneumanuct OpraHa OneKu " Mone4YnTenbCTBRa,
OTBETCTBEHHbI 33 NPeAOCTaBNEHNE MYHULIMNALHOI YCAYr, NPUHUMAET OT HEro
3asB/eHe BMECTe C MPeoCcTaBNEHHbIMU AOKYMEHTaMW, NPy 3TOM B

pacrnmMcke 0 MONyYeHWM  [LOKYMEHTOB (CBefeHW) Ha npegocTaBfieHue
MYHULMNATbHOW YCNYTr MPOCTaB/seT OTMETKY O TOM, YTO 3asBUTENO [aHbl
pa3bACHEHUA O HEBO3MOXXHOCTWU NpeAoCcTaB/ieHNs
MYHULMNATbHOW YCIYTU UM OH MpefynpeXxaeH O TOM, 4TO B NpeAocTaB/eHUu
MYHULMNaTbHOW YCnyr eMy OyfeT 0TKasaHo.

3.2.5. B cnyyae Hanmums BCex HeOOXOAMMbIX [AOKYMEHTOB W COOTBETCTBUSA
X TpebOBaHMAM HACTOALLEro pernameHta cneyuanuct OpraHa orekun wu
MoneyYnTeNbCTBa, OTBETCTBEHHbIV 3a NPeA0CcTaB/ieHNne MyHULMNAIbHOW YCNYTI;

1) ypocToBepsieT KOMWM MNPefoCTaB/IEHHbIX [JOKYMEHTOB Ha OCHOBaHWM
NX OPUTMHANIOB, €C/IM OHW He YLOCTOBEPeHbl HOTapMycoM WKW OpraHu3aumen,
BblfaBLLel YKa3aHHble AOKYMEHTI;

2) ohopMSeT pacnmncky o npreme LOKYMEHTOB U NepeaaeT ee 3adBUTENIO.

B cnyyae nocTynneHWs  LOKYMEHTOB  MOCPeACTBOM  (hefepasibHOM
rocyfapCTBEHHON NHOPMALMIOHHO CUCTEMBI «EANHBIRA noptan
rOCYapCTBEHHbIX W MYHUUMNAIbHBIX YCAyr ((OYHKUWA)» - HanpaBnseT ee
3aBMTENHO /10ObIM CMOCO60M, YKa3aHHbIM B 3asB/IEHUN.

B cnyyae noctynsieHns goKymeHTOB yepe3 M®LL - HanpasnseT ee Kypbepom/
cneunannctom M®PLL;

3) uvHpOopMUpYyeT 3adBUTEN O CPOKaxX W crocobax  MnonyyYeHus
MYHULMNATbHOW YCNYTW;

4)  nepepaet  KOMMJIEKT  [JOKYMEHTOB  3afBUTENA  CreuuasIucTy,
OTBETCTBEHHOMY 3a MpefoCTaB/eHe MYHULUNILHON YCyTN.

MaKkCUMasibHbIA ~ CPOK  UCMOJSIHEHUS  YKa3aHHOW  afiMMHUCTPaTMBHOM
npoueaypsl - 1 pabounii geHb.

3.2.6. 3asABneHve W npuiaraemble K Hemy [JOKYMEHTbl MOryT OblTb
HanpaeneHbl B OpraH OMekn W TMoneynTenibctBa B (DOPME  3MEKTPOHHBIX

[NOKYMEHTOB C MCMosb30BaHMEM (hefepasibHOM rocyfapCTBeHHOM
MHOPMALMOHHON  cucTemMbl  «EAMHBIA  nopTan  rocydapCTBEHHbIX U
MYHULUMNAbHBIX YCAyr (yHKLWA)». B 3TOM cnyyae 3aaBneHue u

npunaraémMmble K HeMy AOKYMEHTbI NOoANMCbIBAOTCA (3aBepF|I-OTCFI) 3I'IeKTp0HHOI7I
LI,I/ICprBOVI noanncbl0 I WMHbIM aHa/10rom CO6CTB€HHOpy‘-IHOI7I noanncn nnua,
NMEKLLETO COOTBETCTBYHOLLIME MNMOJTHOMOYUA.



\

3.2.7. B cnyyae, ecnu JOKYMEHTbI OblM NMOMYyYeHbl B 3/IEKTPOHHON (hopMe,
OpraH orfekn W noreymTenbcTea 06s3aH  06ecrneynTb  OCYLLECTB/IEHMe
B 3/IEKTPOHHOM (hopMme:

- prema 1 paccMOTpPeHUA 3asB1eHns (YBeLOMIEHUS);

- BeAieH\s fiena 0 NpeAocTaBieHN MyHULMNATbHOW YCNYTU;

- BO3MOXHOCTU A/ 3adBUTENA AUCTAHUMOHHO OTCMeXuBaTb CTafuu
BbIMO/IHEHUA 3asB/IEHUSA O NPefoCTaBNeHUM MYHULMNATbHOW YCNYTI.

3.2.8. Cneumanmnct OpraHa OMeKM W MOMNevynTeNbCTBa, OTBETCTBEHHbIA 3a
npefocTaBieHe MyHULMNAILHON YCyTi:

1) npoBsepsieT HaM4yMe W COOTBETCTBME MPEACTAB/MEHHbIX [OKYMEHTOB
Tpeb0oBaHNAM, YCTAHOB/IEHHbIM HACTOALLMM Peri1amMmeHToM;

2) TMpOBepsieT HaiMuMe W COOTBETCTBME MpPeACTaB/EHHbIX 3asaB/ieHNA
W TMPUKPENNEHHbIX K HEMY  3/IEKTPOHHbIX  [JOKYMEHTOB  TpeboBaHUAM,
YCTaHOB/eHHbIM HACTOALLMM PEersiaMeHToOM K 3ano/IHEHUIO Y ODOPMIEHUIO TaKNX
LOKYMEHTOB;

3.29. Tpn Hamumm BCeX HeOOXOAUMbIX AOKYMEHTOB W COOTBETCTBUM
NX TpeboBaHMAM K 3arofIHEHUIO M OhopPMIEHNIO cneunannct OpraHa orekn U
MoMneyYnTenbCTBa, OTBETCTBEHHDIN 3a NMPUEM AOKYMEHTOB:

1) BHOCWUT 3anucb 0 Npueme 3asB/IEHUSA B XXYpHaI permcTpaumu,

2) YBeAOM/AET 3aABMTENA MyTEM HanpasieHUs pPacrnuckyu B MOMyYeHUN
3a9BNeHNs U LJOKYMeHTOB (CBeAeHWI) B JopMe 3/1eKTPOHHOI O JOKYMEHTA;

3) ogopmMnseT 3adBfieHNWe U 3MIEKTPOHHblE  00pasubl  MOMYYEHHbIX
OT 3aABUTENSA [OKYMEHTOB Ha 6YMaXXHbIX HOCUTENAX, BUSUPYET UX;

4) KOMNEKTYET 3asB/leHWe W NpeACcTaBfieHHble 3aABUTENIEM [OKYMEHTbI
(cBefieHna) B [eno 3afBMTENA B YCTaHOB/IEHHOM MOPsAAKe [enonpou3BOACTBa,
B TOM 4ucC/ie B 06pase 3/1eKTPOHHbIX JOKYMEHTOB;

5) nepepaet feno 3asasutens cneumanncty OpraHa oneky 1 NonevymTensCTBa,
OTBETCTBEHHOMY 3a MNpeAoCcTaB/ieHNne MyHULMNAbHOW YCNYT .

3.2.10. Mpn HapyleHnn TPeboBaHWIA, YCTAHOB/IEHHbIX K 3amo/IHEHUH

N OhOPM/IEHUIO 3aSBNIEHNA W MNpUnaraeMbiX K HeMy [LOKYMEHTOB, CheLuasucT
OpraHa oOrekn UK MOne4ynmTeNnbCTBa, OTBETCTBEHHbIA 32  MpeAocTaBfieHue
MYHULMNANIbHON YCNYTW:

1) HanpaBfseT 3afBUTENI0 B 3MEKTPOHHOM (hOpMe B JIMYHBIA KaOUHET
Ha ElNlIY yBeAoM/ieHMe O HeAOCTATOYHOCTU NpPeACTaB/IeHHbIX [OKYMEHTOB,
C YKazaHMemM Ha COOTBETCTBYHOLUMIA [OKYMEHT, MPeayCMOTPEHHbIA MOAMYHKTOM
2.6.1 HacTosllero pernameHTa. [aHHble HeAOCTaTKM MOTYT OblTb MCNpaB/eHbI
3as8BUTENIEM B TeYeHMe 1 paboyero AHA Co AHA MOCTYMN/EHUS YBEAOMIIEHUS;

2) B CNyyae HenpeacTaB/eHNs B.TEYEHWe YKa3aHHOro Cpoka HeobXOAMMbIX
NOKYMEHTOB  (CBefleHWin U3 [OKYMEHTOB), He WCMpPaB/ieHNS  BbIAB/IEHHbIX
HapyLeHWA, MNOAroTaB/MBaeT MNPOEKT MOTUBMPOBAHHOIO OTKasa B MpuemMe
[OKYMEHTOB W nMepefaeTr ero YnofIHOMOYEHHOMY /muy, [ANA  NoAnuMcaHus
C UCNO/b30BaHMEM 3/IEKTPOHHOI LM(POBOIA NOAMMUCY;



3) nepecblfaeT 3aaBUTENO MOTUBMPOBAHHbLINA OTKa3 B NMpueme [4OKYMEHTOB,
MOANUCAHHBLIN  3MEKTPOHHON UM(POBOMA MOAMUCLID  YMOSIHOMOYEHHOIO 1L,
MoCpPeACTBOM OTMPaBKMU B IMYHbIA KabuHeT Ha EMMIY.

3.2.11. 3asBneHve W npunaraemble K Hemy [OKYMEHTbl MOryT ObliTb
HanpasneHol B OpraH OMNEKM W MONevynuTeNbCTBa Yepe3 AO/MKHOCTHLIX JnL,
MHOTOYHKLUMNOHA/IbHBIX ~ LIEHTPOB  MPEAOCTaB/fIEHUS  FOCYAAPCTBEHHbIX U
MYHUUMNAbHBLIX — YCAyr, C  KOTOpbIMM  3aKntoyeHbl  CorfaweHus 0
B3aMMO/ENCTBUMN.

3.2.12. Cneymnanmuct OpraHa Orekn W MnonevynTeNibCTBa, OTBETCTBEHHbIN 3a
NpeLoCTaB/IeHNe MyHULMMAIbHOW YCYTI:

1) npoBepsieT HaM4yMe W COOTBETCTBME MpPeACTaB/eHHbIX [JOKYMEHTOB
TpeboBaHWAM, YCTAHOB/IEHHbIM HACTOALLMM PersiaMeHToM;

2) TMpoBepseT HalMyMe W COOTBETCTBME MPEACTaB/IEHHbIX 3asB/IEHUS
N MPUSIOXKEHHBIX K HEMY AOKYMEHTOB TpeboBaHMSAM, YCTaHOB/IEHHbIM HACTOALLMM
pernameHToOM K 3arofIHEHMIO 1 OPOPMIIEHMIO TaKUX LOKYMEHTOB.

3.2.13. Tlpn HanMumm BCceX HeoOXOAUMbIX [AOKYMEHTOB W COOTBETCTBUU
NX TpeboBaHMAM K 3anofIHEHUO U OPOPM/IEHMIO crieymanmucT OpraHa oneku u
MoneyYnTesIbCTBa, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

1) BHOCUT 3anncb 0 NpPUYeMe 3aABMIeHNA B XXYpHaI perncrpauuu;

2) yBeOOMNSET 3asaBUTeNs NyTeM HarnpasfeHUs pPacruckv B MOMyYeHUN
3aBeHMs U JOKYMEHTOB (CBefeHWin) Kypbepom/ cneymanictom ML,

3) BM3MPYET 3aaB/IEHME U NPUNOXKEHHbIe K HeMY AOKYMEHTHI,

4) KOMNMEKTYeT 3asB/ieHWe W MpeAcTaB/ieHHble 3adBUTENEM [LOKYMEHTbI
(cBefeHWs) B Aeno 3adBWUTeNA B YCTAHOB/IEHHOM MOpPsAKe [Ae/onpon3BOACTBA,
B TOM 4uc/ie B 06pase 31eKTPOHHbIX JOKYMEHTOB;

5) nepegaet feno 3assuTend cneumanncty OpraHa onekn 1 nonevymTenbCTBa,
OTBETCTBEHHOMY 3a MPefOCTaB/IEHNE MYHUUMMANIBHOWN YCYT.

3.2.14, Mpn HapylleHun TpeboBaHWW, YCTaHOB/EHHbIX K 3aNO/IHEHUIO
N OhOPMSIEHNIO 3asB/IEHUA W MpUaraemMbiX K Hemy [OKYMEHTOB, Creuuannct
OpraHa oOnekn W MOMeYnTensCTBa, OTBETCTBEHHBLIA 32  MpefoCTaB/ieHMe
MYHULMNATbHOW YCNYTI:

1) HanpaBnseT 3aaBMTeNO Kypbepom/ crieymanuctom ML ysegomneHne o
HelOCTaTOYHOCTM  MNPEACTaBNEHHbLIX  [JOKYMEHTOB, C  YKa3aHWeM  Ha
COOTBETCTBYHOLUMA [OOKYMEHT, MPefyCMOTPEHHbIA MYyHKTOM 2.6.1 HacToALWEero
pernaMeHTa. JaHHble HefOCTaTKN MOTYT ObITb UCMPAB/IEHbI 3aBUTENEM B TEYEHME
1 paboyero AHA CO AHA NOCTYN/IEHNSA YBeLOM/EHWS;

2) B C/lyyqae HenpeacTaB/eHUs B TeYEHMe YKa3aHHOro Cpoka HeobXoAMMbIX
NOKYMEHTOB  (CBefEeHWA U3 [OOKYMEHTOB), HEe WCMNpaBfeHUs BblSABIEHHbIX
HapyLlUeHWA, MOAroTaBNMBaeT MPOEKT MOTMBMPOBAHHOIO OTKasa B MNpueme

JOKYMEHTOB U NnepeaeT ero ynosHOMOYEHHOMY LY, ANs LOANUCAHNS;



3) HanpasnseT  3adBUTEN0  Kypbepom/  cneumanuctom  MoLU
MOTMBMPOBaHHLIA OTKa3 B MNpUeMe [OKYMEHTOB, MOAMMWCAHHBIA MOAMNUCHI0
YNO/IHOMQYEHHOr 0 Inua.

MakCuMMas/ibHbIA  CPOK  BbIMOMIHEHUA  aAMWHUCTPATUBHOW  Mpoueaypbl
cocTaBfiseT 1pabounii aeHsb.

3.3. PaccMOTpeHMe 3asiBMeHNs, 3KCMepTu3a AOKYMEHTOB (CBEAEHWi),
npeacTaBeHHbIX 3a9BUTENEM, HeobX0oANMbIX ans NpeaocTaBIeHNs
MYHULUMNAIbHOW YCNyTn

3.3.1. OcHOBaHVEM A1 Havana agMUHUCTPATUBHON NpoLenypbl SBNAETCA
nonyyeHune cneyuannctom OpraHa Oneku U NoneynTenbCTBa 3aAB/IEHUA U NaKeTa
NOKYMEHTOB 3asBUTENS.

3.3.2. Cneunanuct OpraHa orneku 1 NonevmTeNbCTBa:

1) npoBepseT  MpefoCTaBfieHHble  [OKYMEHTbl Ha  COOTBETCTBUE
Tpeb0oBaHNAM, YCTAHOB/EHHbIM MOAMYHKTOM 2.6.1 HaCTOALLEro perfiameHTa, U
OTCYTCTBME OCHOBAHWI /11 0TKa3a, YCTAHOB/IEHHbIX MYHKTOM 2.8. HaCTOALEro
pernameHTa;

2) Ha OCHOBaHUW aHann3a MpeAcTaBfieHHbIX 3adaBUTENEM [OKYMEHTOB,
a TaKKe [OKYMEHTOB, TMOJlyYeHHbIX B pe3y/nbTaTe MeXXBeJOMCTBEHHOIO
B3aVIMO/ENCTBNA, YCTaHaBNMBAET OTCYTCTBME (Ha/JMumMe) OCHOBaHWA Ans OTKasa
B NMPeLOCTaB/IEHNN MYHULUMIbHON YCYTH.

3.3.3. MakcumasibHbIA CPOK WCMONIHEHMS YKa3aHHOW agMWHUCTPATUBHOW
npoueaypbl - 5 AHei.

3.4. Pa3paboTka LOKYMEHTa, SBMAIOLLErocs pe3ynbTaToM MpefocTaB/eHus
MYHULMNASIbHOW YCNyTn

3.4.1. B cny4yae OTCYTCTBMA OCHOBaHWiA NS OTKasa B MpefoCTaB/IEHUN
MYHUUMNANbHOW  ycnyrn  crneyuanmct  OpraHa Oneku W MoneyvnTenbCTBa,
OTBETCTBEHHbIN 3a MNPeAOCTaB/EHNEe MYHUUMNAIbHON YCNYyrn, rOTOBUT MPOEKT
pelleHns  agMUHUCTpauun ropoAckoro okpyra «lopog Ko3bMOAEMbAHCK
Pecny6svku Mapuin 91 0 npefocTaBneHun MyHULMNATbHOW YCNYT .

3.42. Tlpn HamMuMm OCHOBaHWA [N OTKasa B MpefoCTaBleHUN
MYHULUMNASbHOW ycnyru cneuvannct OpraHa omneku U nonevynTesibCTea roToBUT
MPOEKT MOTUBMPOBAHHOIO 0TKa3a B MPeLOCTaB/IEHUN MYHULMMANBHON YCIYTH.

3.4.3. Cneymanuct OpraHa Onekn U MOneynTesbCTBa, OTBETCTBEHHbIN
3a npefocTaBneHVe MyHULMNaNbHOW YyCyrn, obecrieyvBaeT nepefady MpoekTa
MOCTAHOBNEHNUA O MNPEeAOCTaBNEHNN MYHUUMNANbHOW YCAYr WAM  MPOeKTa
MOTVBMPOBAHHOTO OTKa3a B MPefOCTaB/IEHUN MYHUUMNIbHON YCIyrn Ha
nognucaHne Mapy ropogckoro okpyra «Fopof Ko3bMoAeMbAHCK» Pecrnyonmnku
Mapwuia 3n.



34.4. MaKCUMasibHbIA CPOK WCMOMHEHMS YKa3aHHOW afMWUHUCTPATUBHON
npoueaypbl CocTaBnsfeT 3 AHs.

3.5. YTBepxaeHve NOKYMEHTA, ABNAIOLLEroca pesynbtatoM NpefocTas/ieHus
MyH/LUMNaNbHOW  ycnyrn (B Clydae Heob6XoAMMOCTW), MyTeM MOArOTOBKM
N BU3MPOBAHWA B CTPYKTYPHbLIX NoApasgeneHuax aAMUHUCTpauumn ropoackoro
okpyra «["opog Ko3bmoaemMbsHCK» Pecriybnnkn Mapuia.

3.5.1. Pa3paboTaHHbIiA [LOKYMEHT, ABNAOLLMIACS pe3ynbLTaTom
NPeLOCTaBMIEHNA MYHULMNAILHOW YCNYrK, COrNacoBbIBAETCA C PYKOBOAUTENEM
Otgena o6pasoBaHua. 1o nopyyeHuto pykosoauTens OTtaena 06pa3oBaHuS
CMeLNanncT, OTBETCTBEHHbIA 3a pPacCMOTPEHWe [OKYMEHTOB (pa3paboTky U
YTBEPXAEHME) O MNPeAocTaBNeHNUM MYHUUMUNAbHOW YCyru, TrOTOBUT MPOEKT
COOTBETCTBYHOLLETO NnpaBoOBOr0  akTa,  YTBEPXAaloLWEero  pesynbTaT
NpPeLOCTaB/IEHNA MYHULMNANIBHOR YCYTI.

3.5.2. Cneumanuctom OpraHa OnMekn W MOMNeYnTeNbCTBa, OTBETCTBEHHLIM
3a MpefocTaB/ieHVe  MYHUUMMNabHOW  YCNyrv, MNPOEKT MpaBOBOrMO0  akrta
afMUHUCTPaUUKN ropoackoro okpyra «lopog Ko3bMoaeMbsHCK»  Pecrny6/imku
Mapuin 9n, ABAAOLWMIACA pe3ynbTaToM NpPefoCTaBNeHUss MyHULUNAIBHOR YCnyru,
npeacraengetca  Mapy  ropogckoro okpyra «lopog  Ko3bMOAeMbAHCK»
Pecny6nmkn MapuiAi On waM indy, WCMOMHAIOLWEMY €ero 0653aHHOCTH, [A)15
NoANUCaHNA B CPOK He Mo3JHee YeM 3a TpU AHA A0 UCTEYEeHWUS YCTaHOB/IEHHOIO
CPOKa paccMOTPEHNs 3asaB1eHUS.

3.5.3. Tlocne noAanucaHWs  NOCTaHOB/EHUA 0  MpenocTaseHnn
MYHULMNATbHOW  YCNYTW, KOMMNEKT [OKYMEHTOB 3adBUTENSA MepeaaeTca
cneynanucty OpraHa OMeKM WU MNOMEYUTENbCTBA,  OTBETCTBEHHOMY  3a
NpefocTaB/ieHne MyHULUMNIBHOR YCyTU.

3.5.4. MakcuMasibHbIA CPOK BbIMO/IHEHUSA afMWUHUCTPATMBHOW NpoLeaypb!
cocTaBnseT 1/eHsb.

3.6. Peructpauma OOKyMeHTa, ABNAOLLErocs pesynbTaTtoM MpefocTaB/eHns
MYHULMNAIbHOW YCNyTU

3.6.1. Pernctpauma OKYMeHTa, ABNSAIOLLEroca pesynbTaTtoM NnpefocTas/ieHns
MYHUUMNASIbHOW YCNYri, MPOU3BOAMTCA B TedeHWe 1 AHSA C AaTbl NOAMMCAHWS
[JOKYMEHTa, SBMAIOLLErocsd pe3ynbTaToM  MNpPefoCTaBNeHns  MYHULMNaIbHON
ycnyru.

3.7. YBeJOM/IeHWe 3asaBUTeNd

3.7.1. Cneymnanmuct OpraHa OMeKX W MNONEYUTENbCTBA, OTBETCTBEHHbINA
3a npefocTaBeHe MyHUUUNbHON YCNyTrW, YBELOM/ISET 3adBUTENA O MPUHATOM
PELLEHNN MO KOHTAKTHbIM TenedoHaM, yKasaHHbIM B 3asBfieHUU Nnbo, B Cydae
nofayn 3asiB/ieHNA B 3/MIEKTPOHHOM (hopMe MpefoCcTaBnsieT B YCTAHOB/IEHHOM
nopsagke MHpoOpMaLMo MOCPeACTBOM'OTMPABKM COOTBETCTBYHOLLEro cratyca B
NNYHbIA KabuHeT 3assutens B EMIY, B cnyyae NOCTYN/IEHWMM 3asB/IEHMS Yvepes
ML cneumanmct OpraHa onekn U NOMeYUTENbCTBA B [IeHb NMPUHATUA pPeLleHns
oopmnfeT yBeAOM/IEHNE O MPUHATOM pelleHun. Cneunanmct OpraHa oneku v
rnoneynTenbLCTBa yBefoMNAeT onepatopa M®LL o npuHATOM peLleHmn. [ocTaBKa



pesynbTata OKasaHus ycnyrn B oTgeneHne M®L| ocyuiectenseTca Kypbepom/
cneynanuctom MoL,

3.7.2. MaKCUMasIbHbIA CPOK BbINOMHEHNA aAMUHUCTPATUBHOM NpoLeAypbl
COCTaBNAET 1 AeHb.

3.8. Bbigaya 3asaBuTeNt0 pesynbrata MpefocTaBneHns  MYHUUMMNabHOW
ycnyru

3.8.1. Cneymanuct OpraHa OMekn W MOMNevnTeNnbCcTBa, OTBETCTBEHHbIN
3a MpefoCcTaB/ieHMe MYyHUUMNaNbHOW YCAyrn, B 3aBMCMMOCTM OT criocoba
obpalleHns 1 NonyyYeHUs pPe3ynbTaToB MYHUUMNAIbHON YCAyrn, K3bpaHHbIX
3aaBUTENEM:

- Bpy4YaeT (HanpaBnfeT) 3afABUTENO  LOKYMEHTbl, MOATBepXAaroLine
npegoctasneHve (0TKas B MPefOCTaBMIEHUN) MYHULUNIbHON YCAYTN NINYHO WK
MepecbliaeT 3aABUTENO MOCPEACTBOM OTMPaBKM COOTBETCTBYIOLLEro craryca
B NINYHbIA KabuHeT B EIMTY;

- B C/lyyae nofayu 3asB/IeHUS B 3/IEKTPOHHOW (hOpMe MO XKeNaHUKo 3asaBUTENS
opopmnfeT  pelleHMe O npefocTaBfieHUM  (OTKase B MPefoCTaB/eHUN)
MYHAUMMANIbHOA  YyCNyrM  Ha  OYMakXHOM  HOCUTeNle B COOTBETCTBUM
C TpebOBaHWAMM HACTOALLEr0 pernamMeHTa W repefaeT 3adBUTENO  JIMYHO
W NOCPEACTBOM MOYTOBOr0 OTMNPaB/IeHNS;

- B cnyyae nogauun 3assneHusa yepes M®L, ysegomnaeT onepatopa MdL, o
MPUHATOM peLleHun. [locTaBKa pesyfbTata OKasaHWs ycnyru B otaeneHne Mol
oCyLLecTBnseTca Kypbepom/ cneunanmctom MoLl.

3.8.2. MakcumasibHbIiA CPOK BbIMOSIHEHNA aAMWHUCTPATUBHOW MpoLesypbl
coctaBnaeT 1 AeHb C AaTbl NoANMCaHWUA AOKYMeHTa, ABNAOLEroca pesy/bTaTtom
NpefocTaBNeHMs  MyHUUMNAZIBHOW — ycnyru, nnbo  pewleHns 06  OTKase
B MPeLOCTaBeHUN MYHULUMNIHOR YCYTH.

Pasgen IV. ®opMbl KOHTPOA 3a UCMOJIHEHNEM perslaMmeHTa

4.1. [MOpALOK OCYLUECTBNEHNA TEKYLIEero KOHTPONA 3a COOMoAeHVEM W
MCNO/IHEHWEM  OTBETCTBEHHbIMW  [AO/DKHOCTHbIMM  IMLAMW  MOJIOXKEHWIA
afIMMHUCTPATMBHOIO perfiaMeHTa M WHbIX HOPMATWMBHbLIX MPaBOBbLIX aKTOB,
yCTaHaBMBaloWMX TpeboBaHUA K MPeAoCTaB/EHNIO MYHUUMMA/IbHON YyCnyru, a
TaKKe MPUHATUEM UMUK PELLEHNIA.

TekywniA  KOHTPO/b 32 COO/MOAEHWEM  [O/HKHOCTHBIMM — /IMLAMM,
y4acTBYOWUMU B MNPeAOCTaBNeHUM  MYHUUMNANbHOW  YCAYTW,  MONOXEHWI
afIMUHUCTPATMBHOIO perfiaMeHTa M WHbIX HOPMATMBHBLIX MPABOBbLIX aKTOB,
yCTaHaBMBaloWMX TpeboBaHUA K NpPefoCTaB/IEHNIO MYHUUMMA/IbHOW yCnyru, a
TakkKe MNPUHATMEM WMW peLueHniA OCYLLeCTBAseTCA pykosoguTenem OTaena
06pazoBaHus MyTeMm:

NPOBeAeHNs  MPOBEPOK  COOMOAEHUS U UCMOMIHEHUS  MOSIOXKEHUN
aiMUHNCTPATMBHOIO pPernameHTa,

- Tpeb0oBaHWNn HOPMATMBHbIX NPaBOBbLIX aKTOB Poccuinickon ®efepaunu;

PacCMOTPEHUA  [OKYMEHTOB, He0b6XOoAMMbIX AN MpefoCTaB/eHUs
MYHULMNASbHOW YCNYTW.



B pe3y/ibTaTe OCYLLECTBNEHUA TeKYLLEro KOHTPONA MPUHUMAaKOTCA Mepbl,
HanpaB/ieHHble Ha YCTpPaHeHWe BbISABMNEHHbIX HAPYLUEHWA W WX MPUYKH,
CO6/I0AeHMe 3aKOHHOCTY NpY peain3aumm agMUHUCTPATUBHBIX MPOLeayp.

4.2. TlopAfoK WM MepuoanyYHOCTb OCYLLECTBEHNA MPOBEPOK MOMHOTHI U
KayecTBa NpeAocTaBeHNs MyHULMMNANIbLHOW YCNyTn

KOHTpOnb 3a MOMHOTOWM M KayecTBOM MpPefoCTaB/eHUs MYHUUMUMNAIbHOW
YCNyr BK/IOYaET B CeOA MpoBefeHVe MPOBEPOK, BbISIB/IEHWE W YCTpaHeHue
HapyLUeHWNIA NpaB 3asBUTENEe, pacCMOTPeHWE, MPUHATUE PELLUEHNIA U NMOATOTOBKY
OTBETOB Ha 0bpaLLleHns 3asaBuTeNEN, CofepKallme Xanobbl Ha peLleHns, AeACTBUSA
(6e3meincTBIE) LOMKHOCTHBIX NAL, OpraHa Orneku 1 rnoneynTebCTBa.

[MpoBepKN MOryT ObITb MaHoBble (OCYLLECTBAATHCA Ha OCHOBaHWMMW MN/aHOB
paboTbl OPraHoB OMeKW W MoneyYnTeNIbCTBA) Y BHEM/IAHOBbIE.

Mpn  NpoBepke  paccMaTpMBalOTCA  BCe  BOMPOCbl,  CBA3aHHble C
NpefoCTaB/IeHNeM  MYHULMNANbHON  ycnyri, (KOMMMEKCHble MPOBEPKU) UK
OT/e/IbHble BOMPOChI (TeMaTUYECKME MPOBEPKN).

KOHTpO/b 32 UCNONHEHEM OopraHaMun Onekn U NnoneyvnTesbCTBa nepefaHHbIX
roCyZapCTBEHHbIX MO/IHOMOYMIA MO BbIM/aTe AEeHEXHbIX CPeACTB Ha COofdepKaHue
[eTein, HaxofALWMXCA B CeMbAX OMEKYHOB (moneynTenieil) U NMPUeMHbIX CeMbSX,
ocywectsnsetcds MUWHUCTEPCTBOM Tpyda W COUMaibHOM 3awmTel Pecnybnunku
Mapuii 3n. MuHUCTepCTBO (mHaHCOB Pecny6nvkn Mapuid 31 OCyLecTBNAET
KOHTPO/Ib 32 UeneBbiM, 3PPeKTUBHbIM UK  palMOHa/IbHbIM  MCMO/b30BAHMEM
opraHamy MeCTHOro camoynpaBfeHUs (PUHAHCOBbLIX CPeACTB, MpefoCTaB/ieHHbIX
UM [N OCYLUECTB/MIEHMS  OTAE/bHbIX  TFOCYLAPCTBEHHbIX MO/HOMOYMA B
COOTBETCTBUM C 3aKoHOM Pecny6nmkn Mapuii 3n ot 30 Hos6psa 2006 . Ne 60 -3
«O NpremMHO cembe».

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX v, OpraHa Oneku 1 noneynTenscTsa
3a pelueHns u feinctens (6e3LeincTeme), NpUHMMaemble (OCYLLECTBISEMbIE) MW B
X0[e NPeaocTaBieHNs MyHULMMATILHOW YCyTn

OTBETCTBEHHOCTb [O/MKHOCTHLIX /UL, OpraHa Oneku K MnoneynTenbLCcTea 3a
pelleHns 1 aencTeus (6e3neincTene), npuHMMaemble (OCYLLECTBNSIEMble) UMK B
X0fe MpefoCTaBeHns MyHULMNAIbHOW YCNYTri, YyCTaHaB/IMBAETCA B COOTBETCTBUM
C 3aKOHOAATeNbLCTBOM Poccuiickoin deaepaunn.

4.4, TIoNOXeHWs, XapakTepusyrolime TpeboBaHUA K (popMam KOHTPOSA 3a
NpeLoCTaB/IEHNEM MYHULMMANBHOW YCYr, B TOM YMC/IE CO CTOPOHbI FpaXaaH, X
06beANHEHNIA 1 OpraHM3aLuia

KOoHTposb 3a npefocTaBfieHNEM MYHUUMMNANbHOW YCIyrn, B TOM 4uCfie CO
CTOPOHbI TpaXk[aH, X 00beAVHEHU 1N OpraHu3aL i, OCYLLLECTBAETCSA B MOPsAKe
N hopmMax, KOTOpble YCTaHOB/EHbI 3aKOHOAATEIbCTBOM Poccuiickon deaepaumn.

Pasgen V. JocynebHbl (BHecyAebHbIN) NOpsAoK
06>KasioBaHNSA peLleHnin 1 JecTBMA (6e34eACTBUSA)
npw NpegocTaBneHNN MyHULMMNASIbHOW YCTYTn
5.1. 3asBuUTENb UMeEET NpaBO Ha AocyaebHoe (BHecyaebHOE) o6yKanioBaHMe
[ecTBUiA  (6e30eNCTBUS) WM PELUeHMA, OCYLLECTBASEMbIX W MPUHMMAEMbIX
Npv NPefOCTaBIEHNN MYHULMMAILHOW YCNYTW.



5.2, OcHoBaHMeM [A/19 Hayana npoueaypbl AocyfnebHoro (BHecynebHOro)
00XanoBaHWA pelleHnin 1 fgeicteuid  (6e3feincTend) npu  NpefocTaB/ieHNN
MYHUUMNANIbHOW  YCNYTrX  SBNAETCA >Kanoba 3asaBUTeNs Ha nNpefocTaBeHue
MYHULMNaNLHOW YCayTn.

5.3. 3asBUTeNb MOXeT 06paTUTLCA C Xanoboi, B TOM YuCie B CredyroLmx
CNy4asx:

a) HapylleHMe CpOKa perucTpaumMm 3anpoca O MpeLoCTaBleHUN
MYHULMNATIbHOW YCYTU;

0) HapyLLeHne cpoKa NnpefoCcTaB/eHNss MYHULNNAIbHOW YCNYTU;

B) TpeboBaHue Yy 3afBUTENs [OKYMEHTOB WM WHMOpmMauuu nmbéo
OCYLLEeCTB/EHNS [eACTBUIA, NpefCTaBNeHe UM OCYLLECTBEHNE KOTOPbIX He
NpefiyCMOTPEHO  HOPMATMBHbLIMW  MPaBOBbIMW  aKTamum  POCCUIACKOW
defepaunn, HOPMaTUBHLIMUK MPABOBbIMM aKTaMW CYyObeKTOB POCCUMINCKOM
defepaunn, MyHUUMNAbHBIMWA MPaBOBbIMKA akTamMn [NA MpefocTaB/ieHuns
MYHULMNANbHON YCNyru;

' OoTka3 B nNnpuemMe [OKYMEHTOB, MNpeAocTaBfieHNe  KOTOPbIX
NpefiyCMOTPEHO  HOPMaTMBHLIMW  MPaBOBbIMW  aKTamu  POCCUIACKOW
defepaunn, HOPMaTUBHbLIMK MPaBOBbIMM akKTaMy CYObEKTOB POCCUMICKOM
depnepauyum, MYHULUNANbHBIMY NpaBoBbIMU aKTamu ans
NpefoCTaBNEHNS MYHULMNANBHOW YCYTK, Y 3a9BUTENS;

[) O0TKa3 B NpefocTaBleHUN MYHUUUNATbHON YCYrn, ecii OCHOBaHMS
OTKasa He npeAycCMOTPeHbl (efepasibHbIMU 3aKOHAMW U MNPUHATBIMA B
COOTBETCTBMA C HUMW WHbIMA  HOPMATMBHbLIMW MPAaBOBbIMW  aKTaMu
Poccuiickoin defepaunn, 3akOHaMW M MHLIMW HOPMATUBHbLIMU MPaBOBLIMYU
akTamy cy6bekToB Poccuiickon degepalmn, MyHUUUNAIbHbIMU NPaBOBLIMY
aKTamu;

e) 3aTpeboBaHMe C 3asBUTENs MNPWU NpPefocTaBleHUN MyHULMUNAIbHOW
yCnyrun nnatbl, He NPefyCMOTPEHHON HOPMaTUBHLIMM MPAaBOBbIMU aKTaMu
Poccuitickoh ®defepaymn, HOPMATUBHLIMW MNPaBOBbIMK aKTaMW CYyObeKTOB
Poccuiickoin depepaynn, MyHUUMNanbHbIMU NPABOBbIMU aKTaMMU;

€) O0TKa3 opraHa, npefoCTaBNAKOWEr0o MYHULMNANbHY YCayry,
LO/KHOCTHOTO NMLia opraHa, npefoCcTaB/ALWero MyHULUNaNbHY0 yCiyry B
MCNpaBNeHNN AONYLULEHHbIX MMMW OMevyatoKk M OWMO60K B BblAAHHbIX B
pe3ynbTate MpefoCTaB/IeHUA MYHUUMMNANbHON YCNyrn [LOKYMeHTax nm6o
HapyLUeHne YCTaHOB/IEHHOI 0 CPOKa TaKUX UCMNpaBeHNiA;

X) HapylleHWe cpoka waM nopagka Bblgavyu  LOKYMEHTOB MO
pe3ynbTartam fnpefocTaBfieHNAa MYHULNNANTbHON YCNYTU;

3) NPWUOCTAHOB/IEHNE NpPeAOoCTaBNeHNA MYHULUNANbHOW YCNyrun, ecnu
OCHOBaHMA NPUOCTAHOB/EHUS He NPeAYyCMOTPeHbI PefepasibHbIMK 3aKOHAMU
N NPUHATLIMU B COOTBETCTBMU C HAMWU MHLIMW HOPMATMBHbLIMW NPaBOBbIMM
aktTamn Poccuitckoin Pepepaunn, 3aKoHamuM U UHbIMW  HOPMATUBHbLIMU



NpaBoOBbIMU aKTaMyn Cy6beKTOB Poccuitckoin ®epepaunv, MyHULMUNANbHbIMY
NMpaBOBbIMUN aKTamu;

n) TpeboBaHMe Yy 3adaBUTENAa MNpuU NpPeaocTaBfeHUM MYHULUNANbHOM
ycnyrm  LOKYMEHTOB WM uHQopmauuu,  oTcyTctBue u  (Mn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBa/IMCb NPW MepBOHa4Ya/ibHOM OTKase B
npuemMe LOKYMEHTOB, HEOOXOAMMBbIX ANS NPefocTaBneHUs MYHULUNANbHOM
ycnyru, nMbo B npefocTaBfeHU MyHULUNANbLHOW YCNYTK, 3a UCK/IIOUYEHNEM
CNyyaes, NMpefyCMOTPEHHbIX MYHKTOM 4 4yacTu 1 ctatbn 7 dPepgepasibHOro
3akoHa o1 27.07.2010 Ne 210-®3 «OO6 opraHuMsaumn npesocTaB/ieHNUs
roCcyAapCTBEHHbIX N MyHULUMMANbHbIX YCIYT».

5.4. YKanob6a MoXeT OblTb MogaHa B MUCbMEHHOW (HopMe Ha OyMaKHOM
HOCWTesie UK B 3/IEKTPOHHOIN hopme B OTAen obpa3oBaHus, B
aMUHUCTPaLMIO TOpPOACKOro okpyra «lopof Ko3bMogeMbsSHCK» Pecnybnnku
Mapuia In.

XKanoba paccmatpmBaeTca B TeyeHue 15 paboumx [HeM CO AOHA ee
perucTpaumn, a B ciydae 00XanoBaHUA OTKasa opraHa WM ero A0/IXHOCTHOrO
nMua B MNpueMe AOKYMEHTOB Y 3adBMTeNs IMO60 B MCMPaBMEHMN LOMYLLEHHbIX
OrMeyvyaTok M OWMBOK WM B Cllydae 06XanoBaHUA HapyLUeHWS YCTaHOB/IEHHOIO
CpOKa TaKuX MUCnpas/eHnii - B TedyeHne 5 paboumx gHel co AHA ee perncTpauuu.

YKanoba gonxHa cofepxarb:

1) HauMMeHOBaHMe  opraHa, NPefocCTaBAKWEro  MYHUUUNANbHYIO
yCnyry, AO/MKHOCTHOMO NMua opraHa, NpefocTaBNAoLWero MyHUUNNaabHy
YCNyry, peweHna un genctens (6e3gencTene) KOTopbixX 0bXKanyoTes;

2) hamununto, nms, otTyecTso (nocnefHee - NPU HanU4uu), CBeAeHUA O
MecTe XXWUTeNbCTBa 3adABUTeNA - (PU3NYECKOro nmua nmbo HanMMeHOBaHMUe,
eBefleHNs 0 MeeTe HaxXOXAeHWUs 3asBUTENs - IPUAMYECKOro Nnua, a Takxe
HoMep (HOMepa) KOHTaKTHOro TenedoHa, agapec (agpeca) 3N1EKTPOHHOM
noyTel (NpPX HanMuMKM) W NOYTOBLIA afgpec, MO KOTOPbIM [AO/KEH ObITb
Hanpas/ieH OTBET 3aABUTENIO;

3) cBefleHMA 06 o6XanyembixX pelleHUAX U gencTeusax (6e3nencTemm)
opraHa, NpefoCcTaBNAOLWEro MyHUUMNANbHYO YCNYry, AO/MKHOCTHOrO nuua
opraHa, nNpefoCcTaBNAOLWEro MyHULUNANbHYIO YCAYTY;

4) 0oBOAbI, HA OCHOBAHUM KOTOPbIX 3afBUTE/b HE e0r/slaceH C pelleHneM
N fenctemnem (6esgenicTBrMem) opraHa, nNpefoeTaBNAOWEro MyHULMNaIbHYO
yCnyry, AO/MKHOCTHOMO Nnua opraHa, npefocTaBnfoWero MyHUUUnanbHyro
ycnyry. 3asBuTeneM MoryT 6biTb npeAcTaBieHbl JOKYMEHTbI (MPU Hannuum),
NoATBEPXAAOLME 40BOAbI 3aA9BUTENS, TUOO NX KOMUMW.

Mo pe3ynbTaTaM PacCMOTPEHUs Xaiobbl MPUHUMAETCA O4HO U3 CedyHoLmX
PELLEHNIA:

1) xanoba y[oBneTBopseTcA, B TOM 4ucie B (DOPMEe OTMEHbI MPUHATOrO
PeLieHns, WCNpaBneHNs [OMyLEeHHbIX OMeYyaTok M OWMOOK B BbiAAHHbLIX B
pe3ynbTare NpPefoCTaB/EHUS MYHUUMMaNIbHOM YCNyrn AOKyMeHTaX, BO3BpaTa
3a9BUTENI0  [EHEXHbIX CPeACTB, B3WMaHMe KOTOPbIX He MpefyCMOTPEHO



HOPMaTMBHBLIMW MpPaBOBbIMM akTamu Poccuiickon defepaumu, HOpMaTUBHLIMK
NpaBoBbIMM aKTamn CyO6bekToB Poccuiickoin degepaumn, MyHUUUNAIbHLIMA
NPaBOBbIMM aKTaMW;

2) B YOOB/IETBOPEHNM Xa/l00bl 0TKa3bIBAETCH.

5.5. 3aMHTepecoBaHHble LA MMEKT MPaBO0 Ha MoOJyYeHWe WHHopMaLUm
N 0OKYMEHTOB, HEOOXOANMBIX A1 060CHOBaHMSA Y PACCMOTPEHNS Yanoobl.

5.6. VcuepnbliBarowWmii MepeyeHb OCHOBaHWW A1 OTKa3a B PacCMOTPeHUM
Xanobbl MO0 NPUOCTAHOB/IEHMS €€ PACCMOTPEHUS:

- B Xanobe (NpeTeH3nn) He yKasaHbl (hamunvs, UMs, OTYeCTBO, 3adBUTENS
(HaMmeHOBaHWe OpraHu3aumm), HanpaBMBLLErO Xanoby (MPeTeH3nto), U NOYTOBbIN
afipec, No KOTOPOMY A0/DKEH ObITb HaMpaB/ieH OTBET;

- NPU Cofep>aHUN B >kanobe (NpPeTeH3nn) CBeAEHWUIA O NOAroTaB/IMBaEMOM,
COBEpLUAEMOM WM COBEPLUEHHOM MPOTMBOMPABHOM AesHWM, a Takke O JI1LE,
ero MoAroTaB/MMBalOLLEM, COBEpPLUAtOWEM WM COBEPLUMBLLEM, >Kanoba
(NpeTeH3ns) NOANEXUT HanpaBNEHUIO B FOCYAapCTBEHHbIA OpraH B COOTBETCTBUM
C ero KOMMeTeHuuen;

- B Xanobe (NpeTeH3nn) cofepXatcs HeueH3ypHble IM60 OCKOpPOUTesbHbIe
BbIPOXEHWUS, Yrpo3bl >XWU3HW, 3[0POBbH0 W WMYLLECTBY AO/MKHOCTHOrO Nmua,
a TaKKe Y/IEHOB €ro CembM;

- TEKCT >Kasniobbl (NpeTeH3un) He MOoAAaeTCA MPOYTEHUIO, O YeM B TeYeHMe
CEMW [Heil CO AHS perucTpaumn >kanobbl (NPeTeH3Un) COOOLLIAeTCA 3asaBUTENIO,
HanpaBMBLUEMY >Kanoby, ecnm ero amuansa u MNoYTOBbIA afpec MogAatoTcs
MPOUTEHMIO;

- OTBET MO CYyLeCTBY MOCTaB/eHHOTO0 B Xasobe (npeTeH3uu) Bonpoca
He MOXeT OblTb fJaH 6e3 pasrnalleHns  CBeAEHW,  COCTaB/ISAOLLUX
rOCYLApCTBEHHYIO WM MHYIKO OXpaHAeMyto (befepasibHbIM  3aKOHOM TaiiHYy,
3a9BUTENI0  COOOLLAeTCA O HEBO3MOXHOCTM AaTb  OTBET MO CYLUecTBY
MOCTaBNeHHON0 B Heil Bonpoca B CBA3W C HEAOMYCTMMOCTbLHO pasr/ialleHuns
YKa3aHHbIX CBEAEHNI.

5.7. He no3gHee AHA, Cnefyowero 3a AHeM MPUHATUSA pPeLLeHns, 3asBUTENH0
B MWCbMEHHON (hopMe W MO >KeNaHUK0 3asaBUTENS B 3/IEKTPOHHON (hopme
Harpae/seTCs MOTUBMPOBAHHbIN OTBET O pe3y/ibTaTax pacCMOTPEHMS XKasoobl.

5.8. B cnyyae npu3HaHUsA anobbl Mofnexallei yAoBfeTBOPEHNIO B OTBETE
3a9BUTENIIO  [aeTcsd MH(opMaumMs O [LEelCTBUAX, OCYLLECTB/ISEMbIX OpraHoM,
NPefoCTaBNAOWMM  MYHUUMNANbHYO  YCAYTy, B LENAX HesaMeLInTeNIbHOro
YCTPaHEHNS BbISABMEHHbIX HapyLUeHWA MpPU OKaszaHUU MYHULMNANbHON YCnyru,
a TakkKe MPUHOCATCA W3BMHEHUS M YKasblBAaeTCA MHMOPMauUMs 0 Aa/bHenLwmnx
NENCTBUAX, KOTOpble HEOOXOAMMO COBEPLUNTb 3aBUTENHO B LENAX MOMY4YeHUs
MYHUUMNATLHON YCNYTW.

59. B cnyyae npu3sHaHus Kanobbl He noAsiexaileid ya0BNeTBOPEHUIO
B OTBETe 3afBUTE/NO [JAOTCA apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYMHAX
MPUHATOrO PeLLeHNs, a Takxxe MHGopMauma O Nnopsake 06XanoBaHUA MPUHATOrO
peLleHus.



MNpunoxeHne 1

K ALMVHUCTPATUBHOMY periameHTy

N0 NpefoCTaBNeHNI0 MyHULMNILHON YCyTn
«HazHayeHne eXkxeMecsAYHON BbINaThl

Ha cofiepXaHue pebeHka B CeMbe

orekyHa (none4nTens) n NPUEMHON CEMbe»

Mapy ropoAcKoro oKpyra «["opog
Ko3bMoemMbsiHCK» Pecny6imkun Mapuin 3n
Ko3znosy M.C.

oT

npoxxusatoLLero (ei) no agpecy:

nacropT: cepus
Ne
BblaH
KeM 1 Korga
TeneoH

3asBNeHne 0 Ha3HAYeHMN eXXKEMECSYHON BbIMNaTbl Ha COfepXKaHue
pebeHKa B CEMbe OMeKyHa (nonevnTens) 1 NPUeMHON CeMbe

(bammnug, nvs, oT4eCcTBO (NPU HANNYMK)

(umncno, MecsiLl, rof ¥ MeCTO POXKAEHUS)
JIOKYMEHT, Y0CTOBEPSHOLLMIA MUUHOCTb:

(cepus, HoMep, KOrfa v Kem BbLLaH)
Afpec MecTa XUTeNbCTBA:

ABNASCH ONEKYHOM (noneunTenem, NpreMHbIM POAUTENEM) HECOBEPLUEHHONETHErO (eih)

(chamnnus, nmsi, 0TYeCTBO (MPY HaMumKn) pebeHka (AeTeit), YNCNo, Mecsil, rof POXAEHMNS)

Ha OCHOBaHWUM
(akT opraHa omneku 1 NOMeYnTeNbCTBA O Ha3HaYeHUN OMeKyHOM (moneynTenem), NpUemMHbLL
po;;UTENEM)

MPOLLY Ha3HauMTb EXEMECAYHYH BbIN/JATy Ha cofepXaHue pebeHKa B CeMbe OreKyHa
(noneynTens, NPUEMHOro poanTens).

« » 20 l. /
noanucb ol/(e)



